Request for Tender (“RFT”) Response Document 
 
[bookmark: _Hlk230773829][bookmark: _Hlk26957094]for the provision of
Collection and Delivery of Census 2027 Materials for the Central Statistics Office


	Insert Tenderers Name 

	 
Name:    Click here and insert Tenderer's Name








N.B. The Response Document must be submitted and received via eTenders on or before the tender deadline of
12 noon, Monday 10th August 2026
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SECTION A - INSTRUCTIONS FOR TENDERERS

[bookmark: _Hlk218857676]SECTION A1 - Important Notes
Table 1 - Important Notes
	[bookmark: _Hlk33002493][image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Tenderers should read the following Important Notes before completing this Request for Tender Response Document.


	
This request for tender response document (“TRD”) is issued in conjunction with, and in response to, the Request for Tender (“RFT”) issued by the Central Statistics Office (“CSO”) seeking tender responses (“Response(s)”) from economic operators (“Tenderer(s)”) to establish a services contract (“Services Contract”) for the provision of  Collection and Delivery of Census 2027 Materials for the Central Statistics Office.  The RFT was issued under a public procurement tender competition using the Open Competitive Procedure (the “Competition”). 
The purpose of the TRD is to obtain the required information to determine the eligibility of Tenderers to provide the services (“Services”) required under the Services Contract and to determine the most suitable Tender to deliver the requirements for Census 2027. 
The term ‘Tenderer’ is used in this document to denote any economic operator, irrespective of its composition including partnership, consortium and joint venture that submits a Response to the RFT.
Tenderers must only insert responses into this TRD after they have read and fully understood the requirements and specifications set out in the RFT. Tenderers must refer to all requirements as set out in the RFT in each of the responses included in this TRD. The information included in the RFT takes precedence over any information included in this TRD.
In an Open Competitive Procedure, selection criteria may be assessed on a PASS/FAIL criterion only basis or on a combined PASS/FAIL and qualitative criteria basis. The RFT for this Competition comprises PASS/FAIL selection criteria only.
The TRD is set out in 4 sections as follows:
	Section A
	Instructions for Tenderers

	Section B
	Compliant Tenders

	Section C
	Pass/Fail Selection Criteria

	Section D
	Award Criteria & Sub-Criteria



Where [Applicable Rules] or [Notes] are provided in the RFT or in this TRD in relation to any criterion, Tenderers must read and follow these carefully before compiling their Response. 
This TRD is a MS Word document. Tenderers must not alter or edit this TRD in any way, other than to populate the form fields where information is indicated as being required. Should a Tenderer change any text other than in the specific response areas provided, the Tenderer will be disqualified from further participation in this Competition.  
Tenderers must provide information in the relevant text field response areas only.  
*The information provided by Tenderers in these response areas is the only information that will be considered for assessment purposes in relation to the specific requirement being assessed (i.e. information provided elsewhere in the document will not be taken into account for assessment purposes, unless indicated otherwise in the specific response sections). As such, Tenderers must ensure to submit all required information in each of the relevant response areas provided even if something similar has been addressed in a previous requirement.
When responding to any criterion, Tenderers MUST always refer to the information set out in Appendix 1 of the RFT corresponding to that criterion.
All Responses must be in the English language completed using the following:
Font:            Calibri
Font size:    11
Spacing:      1.0 line spacing

Tenderers must not exceed the maximum word count limits where any are set out in this TRD. Where a Tenderer submits in excess of the specified word count, the Evaluation Team will stop reading when the maximum limit has been reached and will only assess information provided to that point.
Where the Tenderer is a consortium, the economic operator designated as the lead (“Prime Contractor”) must complete, or must take responsibility for completion of, all sections of this TRD.  
Responses not in the requested format will NOT be evaluated.  





SECTION A2 – Tenderers’ Details

Table 2 - Tenderer's Details
	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	The Tenderer must clearly and comprehensively set out the name, title, telephone number, postal and email address of the nominated contact person of the Prime Contractor who is duly authorised to represent the Tenderer and to whom all communications shall be directed and accepted until this Competition has been completed or terminated.  

	Tenderers’ Company Name:
	Click here and insert details

	Tenderers’ Company Address:

	Click here and insert details

	Name of Nominated Contact: 

	Click here and insert details

	Nominated Contact Title:

	Click here and insert details

	Nominated Contact Telephone:

	Click here and insert details

	Nominated Contact Email:

	Click here and insert details


CTIO
[bookmark: _Hlk218858209]SECTION A3 – 3rd Party/Subcontractor Details

Table 3 - 3rd Party/Subcontractor Details
	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Where a Tenderer intends to outsource or sub-contract any part of the Services covered under the Contract to a third-party company (“Company”), the Tenderer must provide full details of the Company and their proposed role under the Contract in the response area provided below.  

[Note: Where more than 1 Company is providing any aspects of the Services to be provided under this Contract, the table below must be repeated and completed for each].

	Company #1 Name:

	Click here and insert details

	Company Address:

	Click here and insert details

	Name of Nominated Contact: 

	Click here and insert details

	Nominated Contact Title:

	Click here and insert details

	Nominated Contact Telephone:

	Click here and insert details

	Nominated Contact Email:

	Click here and insert details

	The Response must include a full breakdown of the roles and responsibilities of the Company in relation to any element of the Services, as set out in the RFT, to be carried out by the Company.

	
Click here and insert details


SECTION A4 – Joint Venture/Consortium Details

Table 4 - Joint Venture/Consortium Details
	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Where a Tenderer is a joint venture/consortium, the Prime Contractor must provide full details of each of the joint venture/consortium member(s) and their proposed role under the Contract in the response area below.  

[Note: Where more than 1 joint venture/consortia member is involved, the table below must be repeated and completed for each].

	Company #1 Name:

	Click here and insert details

	Company Address:

	Click here and insert details

	Name of Nominated Contact: 

	Click here and insert details

	Nominated Contact Title:

	Click here and insert details

	Nominated Contact Telephone:

	Click here and insert details

	Nominated Contact Email:

	Click here and insert details

	The Response must include a full breakdown of the roles and responsibilities of each joint venture/consortium member in relation to any element of the Services they are providing.

	
Click here and insert details






SECTION A5 – Tenderers’ Statement
	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicable Rules:
Tenderers shall complete and sign the form of Tenderers’ Statement below.

The Tenderers’ Statement must be printed on the Tenderers’ headed notepaper and signed by a duly authorised signatory of the Tenderer’s organisation and returned as part of the Tenderers’ Response. 

The signed copy of the Tenderers’ Statement may be scanned and submitted separately via the eTenders postbox.



 
TENDERERS’ STATEMENT

TO:  The Central Statistics Office (the “Contracting Authority”)
RE: Request for Tenders for the provision of Collection and Delivery of Census 2027 Materials for the Central Statistics Office
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).





	[bookmark: _Hlk33012575]
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name


	Position in Tenderer’s Organisation:
	Click here and insert details


	Registered Company Name:
	Click here and insert details


	Registered Company Address:
	Click here and insert address


	Date:
	Click here and insert date








[bookmark: _Hlk219121384]SECTION B - COMPLIANT TENDERS
SECTION B1 - ESPD Requirements
Table 5 - Compliant Tenders
	
Part 3: Selection and Award Criteria, Section 3.1 of the RFT


	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicable Rules:
Tenderers must: 
· complete the European Single Procurement Document (“ESPD”) at Appendix 9 of the RFT.
· demonstrate that they satisfy the pass/fail Economic and Financial Standing requirements as set out in the RFT at 3.2.A(i).
· demonstrate that they satisfy the pass/fail Technical & Professional Ability requirements, as set out in 3.2.B (i-vii)

 In this regard, Tenderers must;
· declare by way of ESPD (Part IV: Selection Criteria) that they satisfy the Economic and Financial Standing requirements and the Technical and Professional Ability requirements.
Tenderers must also:
· include any information outlined in the RFT in sections 3.2.A and 3.2B (i-vii) that are required to be returned with the Tender response, 
· provide further evidence /supporting documentation, pertaining to the requirements as specified in the RFT, to the Contracting Authority without delay or upon request from the Contracting Authority, 
· pass all Selection Criteria requirements

Tenderers who fail a Selection Criteria will be excluded from participating in this Competition.
N.B. Tenderers should note that where a Tenderer is relying on the capacity of other entities (for example, Sub-contractors) for the purposes of fulfilling any of the Selection Criteria set out in section 3.2 of the RFT, it must ensure that each such entity: 
(i) completes and submits a separate ESPD in respect of each such entity, and 
(ii) when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such entity will place the necessary resources at the disposal of the Tenderer.
N.B. Tenderers should note that where a Tenderer (Prime Contractor) intends to subcontract any share of the Contract to a Subcontractor, but is not relying on the capacity of such Subcontractor for the purposes of fulfilling any of the Selection Criteria in part 3.2 of the RFT, it must ensure that each such Subcontractor submits a separate ESPD in respect of such Subcontractor,  completing those sections of the ESPD which are specified in section 2.D of the ESPD for this Competition.

	Please complete the following Confirmation:

The Tenderer confirms the following:

· The Tenderer has fully completed and submitted an ESPD for the Tenderers organisation,    
· The Tenderer satisfies the pass/fail Economic and Financial Standing requirements as set out in the RFT,
· The Tenderer satisfies the pass/fail Technical and Professional Ability requirements as set out in the RFT,
· The Tenderer has provided all information identified in the RFT as “Information which must be included with the Tender Response” in the Tenderer’s Response below, 
· The Tenderer will provide all further relevant evidence/supporting documentation to the Contracting Authority upon request and without delay,
· The Tenderer has completed and submitted an ESPD for any entity whose capacity the Tenderer is relying upon to fulfill any of the Selection Criteria set out in the RFT,    
· The Tenderer has completed and submitted a separate ESPD, completing those sections of the ESPD which are specified in section 2.D of the ESPD for this Competition, for any Subcontractor that the Tenderer intends to subcontract any share of the Contract to.


  
	
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position in Tenderer’s Organisation:
	Click here and insert details

	Date:
	Click here and insert date







SECTION C - SELECTION CRITERIA
SECTION C1 – Economic & Financial Standing 

Table 6 - Turnover Requirement
	Section C1. Economic & Financial Standing – Turnover
Section 3.2.A(i) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)

	Requirement:
Tenderers must have achieved a minimum turnover equal to, or in excess of €250,000 (excluding VAT) in each of the last two financial years (or where the date of establishment is more recent, for each financial year the Tenderer has been established).

	Supporting Documentation
(must be provided by the successful Tenderer, prior to the award of, and shall be a condition of, any Services Contract)

	Tenderers must provide a signed letter from a qualified auditor that includes the following; 
(i) Confirmation of the actual turnover of the Tenderer in the two previous years, and
(ii) A statement confirming that the auditor is satisfied from an examination of the books and accounts of the Tenderer that the turnover figures are accurately stated.

[Applicable Rule: The letter must be an original and dated within the previous three months from the date of the Response Deadline].

	Declared by way of signature in the ESPD.

















SECTION C2 – Technical & Professional Ability (i)

Table 7 - Fleet/Vehicle Capacity
	[bookmark: _Hlk44053667][bookmark: _Hlk62563582]Section C2. Technical and Professional Ability – Fleet/Vehicle Capacity 
Section 3.2.B(i) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)

	Requirement:
Tenderers must have the capacity to provide all the transport and logistical Services required, as set out in Appendix 1 of the RFT. 

	
Information which must be included with Tender Response



	Tenderers must demonstrate their capacity and capability of meeting these requirements by describing their fleet capacity.  
Details provided must include;
· the number and type of vehicles at their disposal, and 
· the arrangements, if any, the Tenderer has in place with other transport sub-contractors to avail of their vehicles.


	Enter Response here:










SECTION C3 – Technical & Professional Ability (ii)

Table 8 - Resourcing Capacity
	Section C3. Technical and Professional Ability – Resourcing Capacity 
Section 3.2.B(ii) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)

	Requirement:
Tenderers must have the resource capacity to provide all the transport and logistical Services required, as set out in Appendix 1 of the RFT. 


	
Information which must be included with Tender Response



	Tenderers must demonstrate their capacity and capability of meeting this requirement by describing their resource capacity.  Details provided must include; 
· An Organisational Chart with total staff numbers, including drivers and handlers and administrative staff, their titles and responsibilities, and 
· any arrangements in place, if any, with other transport sub-contractors to avail of additional drivers or handlers.


	[bookmark: _Hlk230774118]Enter Response here: (Max 500 words) 





















SECTION C4 – Technical & Professional Ability (iii)

Table 9 - Quality Assurance - Licences and Certifications
	Section C4. Technical and Professional Ability – Driver’s Licences and Certifications – Self-Declaration 
Section 3.2.B(iii) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)

	Requirement:
Tenderers must ensure that all proposed drivers hold the appropriate licenses, certificates and training records required to conduct their work safely and compliantly. In this regard, each driver must have;
· A full, valid, *clean Driver’s Licence for the category of vehicle they are driving,
· A valid CPC Card, and 
· Successfully completed appropriate health and safety training, which must include manual handling training and must have occurred within the previous 3 years.
*[Note: A “clean licence”, refers to a valid licence with no driving convictions].
Tenderers must ensure that any proposed handlers who are not designated as drivers, have received appropriate health and safety training. This must include manual-handling training, completed within the previous three (3) years. 


	
Information which must be included with Tender Response



	[bookmark: _Hlk43822193]Requirement:
Tenderers must self-declare below that all drivers and handlers hold the appropriate certifications and/or licences required for their respective roles. 
Declaration:
I [insert Declarant's Name], having been duly authorised by [insert Company Name] confirm that all drivers/Handlers hold the appropriate certifications/licences for their respective roles.  I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future Competitions, and I make this solemn declaration conscientiously believing the same to be true.  This declaration is made for the benefit of the Contracting Authority. 

Signature of Declarant (who must be an authorised signatory): __________________________

Name of Declarant in print or block capital: ______________________________


	Supporting Documentation
(Not required to be included now, however must be provided by the successful Tenderer, at any stage during the Contract Term, if requested by the Contracting Authority)

	Requirement:
If requested by the Contracting Authority, Tenderers must provide a copy of their drivers’ 
· Full, valid, *clean Driver’s Licence for the category of vehicle they are driving,
· Valid CPC Card, and 
· Successful completion of appropriate health and safety training
Any evidence provided must be valid and up to date.



SECTION C5 – Technical & Professional Ability (iv)

Table 10 - Quality Assurance (Road Haulage Operator Licence)
	Section C5. Technical and Professional Ability – Quality Assurance (Road Haulage Operator Licence) 
Section 3.2.B(iv) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)


	Requirement:
Tenderers must demonstrate that, as of the Tender Response Deadline, their company has a valid National Road Haulage Licence. 

	Supporting Documentation
(Not required to be included now, however must be provided by the successful Tenderer, prior to the award of, and shall be a condition of, the Services Contract)


	Requirement:
Tenderers must provide a copy of their current National Road Haulage Licence as evidence that the above requirement is met. The evidence provided must be valid and up to date.

	Declared by way of signature in the ESPD.




SECTION C6 – Technical & Professional Ability (v)

Table 11 - Quality Assurance (ISO Certification, or equivalent)
	Section C6. Technical and Professional Ability – Quality Assurance (ISO Certification, or Equivalent) 
Section 3.2.B(v) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)


	Requirement:
Tenderers must demonstrate that as of the Tender Response Deadline their company is accredited by a third party to the recognised Quality Management System Standard ISO 9001 or equivalent.


	Supporting Documentation
(Not required to be included now, however must be provided by the successful Tenderer, prior to the award of, and shall be a condition of, the Services Contract)


	Requirement:
Tenderers must provide a copy of their certification(s) which demonstrates that the above requirement is met.  The evidence provided must be valid and up to date.
 

	Declared by way of signature in the ESPD.


SECTION C7 – Technical & Professional Ability (vi)

Table 12 - Previous Experience
	Section C7. Technical and Professional Ability – Previous Experience of successfully delivering services of a similar nature, scope and scale to those required by the CSO
Section 3.2.B(vi) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)


	Requirement: 
Tenderers must have the capacity and ability to deliver all the Services described within the RFT. 
 

	

Information which must be included with Tender Response



	Requirement:
Tenderers must provide two (2) relevant/comparable previous contract examples that demonstrate how the Tenderer has previously, successfully delivered collection and distribution services to a client, that are similar in scale, nature and scope to the CSO’s current requirements as set out in Appendix 1 of the RFT.
  [Applicable Rules:
The contract examples must be from within (i.e. commenced and/or ended) the last five (5) years (date measured from the Tender Response Deadline).
For each contract example provided, Tenderers must;
· include sufficient information to allow the Contracting Authority to determine the level of the Tenderers’ experience of delivering the Services described and required under the RFT
· clearly demonstrate their capacity and ability to deliver the Services described within the RFT
· demonstrate how the services similarly relate to those being sought by the CSO at this time.
Responses to this criterion must be in the format of the Previous Contract Experience Template as set out in Appendix 7 of the RFT (replicated below)].



	Supporting Documentation
(must be provided by the successful Tenderer only, prior to the award of, and shall be a condition of, the Services Contract)


	Requirement:
In respect of each of the previous contract examples cited above, Tenderers must provide appropriate reference details for each relevant Customer organisation.
[Note: Tenderers should inform their customer referee(s) that 
(i)	the contract example(s) has been used for the purpose of responding to the RFT and 
(ii)	the Contracting Authority may contact the referee for the purposes of contract example(s) verification without prior notice being given to the Tenderer].



Table 13 - Previous Experience 1
	TENDERER’S PREVIOUS EXPERIENCE
  Example 1:

	Provide details below demonstrating how the Tenderer previously, successfully delivered collection and distribution services to a client, that are similar in scale, nature and scope to the CSO’s current requirements as set out in Appendix 1 of this RFT. (Max of 1000 words)

	Click here and insert Response



	
For this contract example – Tenderers must provide the following information:


	i. Customer Organisation Name
	Click here and insert details

	ii. Name of Referee within customer organisation responsible for awarding the contract or managing the contract 
	Click here and insert details

	iii. Position/Title of Referee within customer organisation
	Click here and insert details

	iv. Referee Contact Number
	Click here and insert details

	v. Referee Contact Email Address
	Click here and insert details

	vi. Referee Contact Postal Address 
	Click here and insert details

	vii. Start date of this contract example
	Click here and insert details

	viii. Contract Duration/Term 
                        (including any possible extensions)
	Click here and insert details

	ix. Total Contract Value 
(excluding VAT)
	€Insert the total value of the contract 





Table 14 - Previous Experience 2
	TENDERER’S PREVIOUS EXPERIENCE
Example 2:

	Provide details below demonstrating how the Tenderer previously, successfully delivered collection and distribution services to a client, that are similar in scale, nature and scope to the CSO’s current requirements as set out in Appendix 1 of this RFT. (Max of 1000 words)

	Click here and insert Response



	
For this contract example – Tenderers must provide the following information:


	i. Customer Organisation Name
	Click here and insert details

	ii. Name of Referee within customer organisation responsible for awarding the contract or managing the contract 
	Click here and insert details

	iii. Position/Title of Referee within customer organisation
	Click here and insert details

	iv. Referee Contact Number
	Click here and insert details

	v. Referee Contact Email Address
	Click here and insert details

	vi. Referee Contact Postal Address 
	Click here and insert details

	vii. Start date of this contract example
	Click here and insert details

	viii. Contract Duration/Term 
                      (including any possible extensions)
	Click here and insert details

	ix. Total Contract Value 
(excluding VAT)
	€Insert the total value of the contract 





2

SECTION C8 – Technical & Professional Ability (vii)

Table 15 - EU GDPR
	Section C8. Technical and Professional Ability – Approach to EU GDPR Legislation
Section 3.2.B(vii) of the RFT refers (Pass/Fail)

Minimum Qualifying Threshold – Tenderers must Pass this selection criterion
N.B. (Tenderers that fail this criterion shall be excluded from further participation in this Competition)

	Requirement:
Tenderers must comply with all relevant data protection legislation, including the General Data Protection Regulation (GDPR) and the Data Protection Act 2018.

	
Information which must be included with Tender Response


	Requirement:
Tenderers must self-declare that EU GDPR legislation will be fully complied with throughout the full Term of the Contract.
Declaration:
I [insert Declarant's Name], having been duly authorised by [insert Company Name] confirm that EU GDPR legislation will be fully complied with during the Complete Term of the Contract.   
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future Competitions, and I make this solemn declaration conscientiously believing the same to be true.  This declaration is made for the benefit of the Contracting Authority. 

Signature of Declarant (who must be an authorised signatory): __________________________

Name of Declarant in print or block capital: ______________________________









2

SECTION D - AWARD CRITERIA & SUB-CRITERIA
[bookmark: _Hlk218861225]SECTION D1 – Award Criterion (A): Approach to collections and deliveries 
	[bookmark: _Hlk232598355]D1. 
Award Criterion (A) – Approach to Collections and Deliveries
(RFT reference:  Appendix 1, Section A3 Census 2027 Logistical Requirements)

Maximum marks available – 500 marks
Minimum marks required – 300 marks




	Ref A3
	Sub-Criteria


	A3.3   
& A3.4 
	Tenderers must clearly describe their approach and methodology to meeting all of the CSOs collection/distribution/return requirements as set out in sections A3.3 and A3.4 of the RFT.

Maximum 250 marks available (minimum 150 marks required)

	
	Insert Response Here: (Max 1,500 words) 





	A3.5
	Tenderers must clearly describe their approach and methodology to meeting all of the CSOs General Logistics requirements (i)-(xvii) as set out in section A3.5 of the RFT.

Maximum 200 marks available (minimum 120 marks required)


	
	Insert Response Here: (Max 1,500 words)




	A3.6
	Tenderers must clearly describe their approach and methodology to meeting the CSOs delivery and collection verification requirements as set out in section A3.6 of the RFT.

Maximum 50 marks available (minimum 30 marks required)

	
	Insert Response Here: (Max 500 words)











SECTION D2 – Award Criterion (B) – Approach to Contract/Account Management
	[bookmark: _Hlk218863076]D2. 
Award Criterion (B) – Approach to Contract/Account Management
(RFT reference:  Appendix 1, Section A4 Contract Management, Governance and Reporting Requirements)

Maximum marks available – 200 marks
Minimum marks required – 120 marks




	Ref A4
	Sub-Criteria


	A4.1
 
	Tenderers must provide the details of their proposed Key Account Manager for this Contract.  

Tenderers are required to complete and submit a Curriculum Vitae (“CV”) for the proposed KAM.

Tenderers must complete the CV Template provided below.  Only this CV Template will be accepted in response to the RFT.  CVs not in this format will be rejected. 

Marks will be awarded by reference to the quality and extent of the KAM’s overall experience in managing contracts of a similar nature, scale and complexity to that being sought by the CSO.  As such, the CV should include any relevant qualifications that the KAM has, and clearly demonstrate his/her relevant experience of successully delivering the KAM responsibilities and requirements of the CSO as set out in the RFT.

Maximum 100 marks available (minimum 60 marks required)




	[bookmark: _Hlk33025603]Curriculum Vitae – Key Account Manager 

	PERSONAL DETAILS FOR THE PROPOSED KAM

	First Name & Surname 
	Click here and insert name

	Business Contact Telephone Number
	Click here and insert contact telephone number

	Business Email Address
	Click here and insert contact email address

	Brief description of the role and responsibilities the resource is being proposed for under the RFT.
	Click here and insert details

	Brief synopsis of career history to date
	Click here and insert details

	QUALIFICATIONS

	Qualifications
	Click here and insert details of (i) relevant Qualifications achieved; (ii) the Awarding Institution(s); (iii) the Award Level(s) achieved and (iv) the Year of the Award(s) achieved

	RELEVANT EXPERIENCE 
This section must include details, including the start and end dates, of any relevant previous contracts/projects that the proposed resource has worked on, which demonstrates that the resource has relevant experience in the role of Key Account Manager for the provision of services as described under the RFT.
[Note: Sections 1-8 below should be repeated as required (i.e. for each contract the Tenderer considers relevant]

	1. Employer name and address
	Click here and insert Employer's business name and address

	2. Contract/project title 
	Click here and insert contract/project title


	3. Contract/project duration (Include start and end dates)
	Click here and insert the start and finish dates for this contract/project

	4. Description of the resource’s role in the contract/project
	4A - Insert details immediately below of the proposed resources’ role in the contract/project, demonstrating an application of the appropriate skillsets and competencies required to deliver the current Services sought under the RFT.

	5. 
	Insert Details here – Max of 500 words

	6. 
	4B – Clearly describe how the experience the proposed resource gained on this contract/project directly relates to the role s/he is being proposed for under the RFT.

	7. 
	Insert Details here – Max of 500 words


	8. Name of referee
	Click here and insert name of referee for the contract/project

	9. Business Address of referee
	Click here and insert work address of referee for the contract/project

	10. Business contact telephone number of referee
	Click here and insert contact telephone number of referee for the contract/project

	11. Business email address of referee
	Click here and insert email address of the referee for the contract/project



	Ref A4
	Sub-Criteria


	A4.2   
& A4.3
	Tenderers must clearly describe their approach and methodology to meeting the CSOs Invoicing and Reporting requirements as set out in sections A4.2 and A4.3 of the RFT.

Maximum 50 marks available (minimum 30 marks required)

	
	Insert Response Here: (Max 1,000 words) 





	A4.4 & A4.5
	Tenderers must acknowledge and accept their understanding of the CSO’s Cost Structure and Price Adjustment for Fuel Cost requirements as set out in sections A4.4 and A4.5 of the RFT.



	
	Insert Acknowledgement Here: 





	A4.6 
	Tenderers must provide a description of their policies and procedures that demonstrate their commitment to sustainability and adherence to environmental standards (this may include a description of the Tenderer’s environmental policies, sustainability reports, or certifications, including ISO certs, etc.). 
[Note: Tenderers should not attach their actual policies in response to this criterion, only a description as outlined above is required].
Maximum 50 marks available (minimum 30 marks required)

	
	Insert Response Here: (Max 1,000 words) 








SECTION D3 – Award Criterion (C): Total Overall Cost

APPENDIX 2: PRICING SCHEDULE of the RFT refers

[bookmark: _Hlk45028108]Tenderers must complete the Pricing Schedule in full and return it with their Tender submissions. 
Tenderers must not change the format of this Pricing Schedule. 
[bookmark: _Hlk45028189]Tenderers must provide an all-inclusive Total Overall Cost for the Services required under the RFT. 
Failure to submit the Total Overall Cost will result in the Tender being eliminated from the Competition. 
The Total Overall Cost must be exclusive of VAT and include but not be limited to, administrative costs, labour costs, fuel costs, fleet costs, road tolls and any other ancillary costs and all other costs/expenses associated with the delivery of the Services.

	Total Overall Cost

	




Tenderers must provide a full breakdown of the Total Overall Cost, clearly identifying fuel costs and non-fuel costs in Table 16 below. 
Table 16 - Full Breakdown of Total Overall Cost
	Description
	Total Amount
	Vat
Rate

	
	€
	%

	Fuel Costs 
	
	

	Total Fuel Costs
	
	

	Labour Costs (handlers/drivers)
	
	

	Administrative Costs (Contract Management/ Governance/ Reporting/Insurances/Certifications/Training etc.)
	
	

	Road Tolls
	
	

	Fleet Costs (incl. servicing vehicles, wear & tear (depreciation), tyres/spare parts/vehicle repair and maintenance etc.)
	
	

	Any other Non-Fuel Costs not already included above – please specify
	
	

	Total Non-Fuel Costs
	
	



The CSO will calculate the Fuel Costs included in Table 16 above as a % of the Total Overall Cost for the purpose of any fuel adjustments that may be required over the Term of the Services Contract.
See sections A4.4 and A4.5 of the RFT for further details on the fuel adjustment rules and options.

Tenderers must also include a price per kilometre for any additional journeys that might be required over the Term of the Contract (See A3.4 of the RFT for further details).

[Note: Mileage must be calculated to/from the CSO HQ premises in Swords, Dublin].

	Cost Per Kilometre
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