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SUITABILITY ASSESSMENT QUESTIONNAIRE PART 1 - PASS/FAIL REQUIREMENTS


6.1.1	Tax Clearance (Pass/Fail)

	
TAX COMPLIANCE DECLARED BY SELF-DECLARATION
Maximum Points: Pass/Fail Only

Pass requirement: The Applicant and each member of the Applicant Team must complete either Option A or Option B of the tax clearance self-declaration form below confirming that they have, or will have, in place a current and valid tax clearance certificate and that their tax affairs are in order.

NOTE: The Applicant and each member of the Applicant Team must provide a current and valid Tax Clearance Certificate prior to the award of the Development Agreement.

	(A) I confirm being tax compliant and that our tax affairs are in order in Ireland in accordance with the rules of the Irish Revenue Commissioners.

	Yes
	
	No
	

	The Contracting Authority can verify your tax clearance status through Revenue’s online facility at   ttps://www.revenue.ie/itp.view.jsp. To this end, please confirm:

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	AND/OR

	(B) For Applicants whose country of establishment is outside of Ireland – I confirm being tax compliant in our country of establishment:
	Yes
	

	
	No
	

	OR

	(C) Where tax compliance cannot be verified, I confirm that I have applied for a Tax Clearance status from the Irish Revenue Commissioners which will be provided prior to award of the Development Agreement.
	Yes
	

	
	No
	








6.1.2	Relevant Insurances (Pass/Fail)

	
INSURANCES DECLARED BY SELF-DECLARATION
Maximum Points: Pass/Fail Only

Pass requirement: The Applicant, Contractor (to the extent that they are separate legal entities) and any Sub-Contractors / Other Entities on whose capacity the Applicant or Contractor is relying in relation to the economic and financial standing and/or for professional and technical ability, must complete the insurance self-declaration form below confirming that they have in place, or have the ability to obtain, insurances for the following levels:

Insurance Type
Required Level
Public Liability
€10.0m
Employers Liability
€13m
Professional Indemnity
€6.5m










Note: The Applicant, Contractor (to the extent that they are separate legal entities) and any Sub- Contractor / Other Entities on whose capacity the Applicant is relying in relation to economic and financial standing and/or for professional and technical ability will be asked to provide evidence of insurance levels, via a letter from an insurance broker confirming that the required insurance levels can be put in place, before shortlisting. Failure to provide evidence of insurance or a letter from an insurance broker when requested to do so by the Contracting Authority within the timeframe specified in the request will result in the exclusion of the Applicant from the Procurement Process.

	
I confirm that we have the following insurances in place:Insurance Type
Level in Place (each and every claim)
Details of Any Excess
Expiry Date
Employers Liability



Public Liability



Professional Indemnity






	AND

	I confirm that, if successful, where the levels set out above are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place prior to the award of the Development Agreement.
	Yes
	

	
	No
	



	AND

	I confirm that I will provide the following promptly on request prior to the issue of the Tender Documents:
· Evidence of insurances in place; or
· Letter from insurance broker confirming that the required levels could be put in place if successful
	
Yes
	

	
	No
	





6.1.3	Financial and Economic Standing (Pass/Fail)

	
TURNOVER AND AUDIT OPINION
Maximum Points: (Pass/Fail Only)

Pass requirement: The Contractor must meet the following requirements:

(a) meet the minimum turnover requirement of €15,000,000 (ex VAT) per annum for each of the last three (3) financial years; OR

where there is more than one Contractor, the main Contractor must meet the minimum turnover requirement of €10,000,000 (ex VAT) per annum for each of the last three (3) financial years and the aggregate turnover of all Contractor members must meet the minimum turnover requirement of €15,000,000 (ex VAT) per annum for each of the last three (3) financial years.

(b) provide a current signed auditor's statement (or audited financial statements) certifying the turnover in each of the last three (3) financial years. For these purposes "current" means a statement signed no more than sixty (60) days prior to the date for SAQ Submission.

(c) provide the latest set of audited financial statements showing a clean audit opinion with no going concern qualification. Should the auditor's report contain other statements regarding their findings then the Contracting Authority will consider, at its absolute discretion, if these audited financial statements meet this minimum requirement. The Contracting Authority may request such further information from the Applicant or Contractor as it considers necessary to make this assessment.

NOTE: The Contractor may rely on the capacity of Other Entities to meet the turnover requirements. For the avoidance of doubt, where the Contactor is relying on another entity to satisfy the turnover requirements the Contractor must provide their latest set of audited financial statements for information purposes.

In circumstances where the Contractor or the entity being relied upon is exempted from preparing annual audited financial statements, copies of alternative evidence demonstrating meeting the turnover requirement should be provided. The Contracting Authority may, at its absolute discretion, elect to accept the alternative evidence provided.

	Name of Economic Operators whose Turnover is being relied upon and details of relevant Turnover being considered
	
Turnover 2022
	
Turnover 2023

	
Turnover 2024

	
	€
	€
	€

	
	€
	€
	€

	
	€
	€
	€

	
	€
	€
	€

	
	
	
	
	

	Confirm current signed auditor’s statement or audited financial statements certifying turnover in each of the last 3 financial years
	
Attached at Appendix No:
	
	Yes
	

	
	
	
	No
	

	Confirm latest set of audited financial statements showing clean audit opinion with no going concern qualification
	Attached at Appendix No:
	
	Yes
	

	
	
	
	No
	

	OR

	Confirm alternative evidence demonstrating meeting the turnover requirement
	Attached at Appendix No:
	
	Yes
	

	
	
	
	No
	





	
BANKER’S LETTER
Maximum Points: Pass/Fail Only

Pass requirement: The Applicant and Contractor (to the extent that they are separate legal entities) must provide a signed statement from their principal bankers dated within the past 3 months:

(i) stating the length (in years) of their financial relationship.

(ii) confirming that the bank is the entity's principal banker; and

(iii) confirming that all accounts held by the entity are currently in good standing.

NOTE: If the Applicant is relying on the capacity of another entity for economic and financial standing, that other entity must meet the above requirements.

	Confirm banker’s letter(s))
	Attached	at Appendix
No:
	
	Yes
	
	No
	





6.1.4	Bona Fide Submission (Pass/Fail)


BONA FIDE SUBMISSIONS

[to be completed by the Applicant]


The essence of competing for the above response is that the client (Westmeath County Council), shall receive bona fide competitive Applicants from all firms competing. In recognition of this principle, we certify that we are submitting a bona fide submission which is intended to be competitive and we have not fixed or adjusted any amount specified in our Submission by or under or in accordance with any agreement or arrangements with any other person.

We also certify that we have not:

a) Communicated to a person other than Westmeath County Council the amount or approximate amount of any pricing in our Submission, except where the disclosure, in confidence, of such pricing was necessary to obtain insurance premium quotations required for the preparation thereof;

b) enter into any agreement or arrangement with any other person that he/she/they shall refrain from competing or as to the amount or pricing to be submitted; and

c) offered / paid / given / agreed to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other submissions for the said work any act or thing of the sort described above.

We undertake that we will not do any of the acts mentioned in sections a), b) or c) above at any time before the acceptance or rejection of our Submission.

In this certificate, the word “person” includes any persons and anybody or association, corporate or unincorporated and “any agreement or arrangement” includes any such transaction, formal or informal and whether legally binding or not.



Signed by or on behalf of the Applicant
(and the Applicant’s Group, if applicable):	 	

Printed:	 	

Name of Applicant1:	 	









































1 Please insert the FULL NAME of the Applicant, or in the case of a partnership the FULL NAMES of ALL the partners.

6.1.5	Development Bond Capacity (Pass/Fail)

	
DEVELOPMENT BOND CAPACITY DECLARED BY SELF DECLARATION
Maximum Points: Pass/Fail Only

Pass requirement: The Applicant must complete the Development Bond self-declaration form below confirming that it has the capacity to secure a Development Bond for the following levels:

Contract sum (€ million)
Development Bond as % of contract sum
Duration of Cover after Practical Completion (as defined in Development Agreement)
€6 million or more
12.5%
450 Days









NOTE: Applicants will be asked to provide a letter of undertaking from a surety. Applicants will be excluded from the Procurement Process if the letter of undertaking cannot be provided when requested to do so by the Contracting Authority within the timeframe specified in the request. The Applicant will be required to provide the Development Bond in accordance with the Development Agreement.

	I confirm that we are in a position to:
(i) obtain a Development Bond in accordance with the bonding requirements stated above within a 4-week period upon being required to do so in accordance with the Development Agreement.
	
Yes
	

	
	
No
	







6.1.6	Other Forms and Declarations (Pass/Fail)
	
OTHER ENTITIES
Maximum Points: Pass/Fail Only

Pass requirement: Applicants must complete this section.

If an Applicant is relying on the capacity of Other Entities, other than those identified in the Expression of Interest document, all must complete documents included in 6.1.1, 6.1.2, 6.1.3 and 6.4


NOTE: Applicants must carefully read the requirements outlined in Section 6 of this Document.

Applicants intending to rely on the capacity of Other Entities must include, as part of their SAQ Submission, a letter from each Other Entity, on company letterhead, declaring the Other Entity will provide the necessary resources on which the Applicant intends to rely for the duration of the Contract. Failure to provide such a commitment letter may result in the exclusion of the Applicant from the Procurement Process.

	
Is the Applicant relying on the capacity of Other Entities?
	Yes
	

	
	No
	

	If yes, please provide the following information:

	If your answer is “Yes,” please provide the following information:
	

Name
	
Details of the capacity of the Other Entity the Applicant is relying on
	Is the proof of commitment from the Other Entities attached?

	Other Entity #1
	
	
	

	Other Entity #2
	
	
	

	Other Entity #3
	
	
	






CONFLICT OF INTEREST

[to be completed by the Applicant]

With reference to Section 4.6 (Conflict of Interest) of the documents for this procurement competition, please complete where appropriate.

We warrant that: -

1. There would be no conflict of interest in relation to the personnel or type of work involved in the Applicant Contract.

No Conflict

2. There could be a possible conflict of interest in relation to [enter the name(s) of the individual(s) concerned] and their involvement in the Applicant Contract.

Possible Conflict

3. Please explain what the possible conflict or perceived conflict of interest may be and who it relates to and how it could have an adverse effect on the Applicant Contract(s).





Any registrable interest involving the Applicant’s or any sub-contractors and any of the members of the board of Westmeath County Council, members of the Government, members of the Oireachtas, or employees or officers of Westmeath County Council or their relatives must be fully disclosed.

The terms 'registrable interest' and 'relative' shall be interpreted as per Section 2 and Schedule 2 of the Ethics in Public Office Act 1995 a copy of which is available to download at www.finance.gov.ie.

We wish to notify Westmeath County Council of the following registrable interests:






Signed by or on behalf of Applicant1
(and the Applicant’s Group, if applicable):	 	

Printed:	 	

Name of Applicant:	 	

Registered Address:	 	






































1 Please insert the FULL NAME of the Applicant, or in the case of a partnership the FULL NAMES of ALL the partners.
DATA SHARING AGREEMENT FORM
General Data Protection Regulation (EU) 2016/679 Data Protection Act (IE), 2018
Details of Company 


Company Name:  
Address:


Chief Executive / Director:

Declaration:

This Company, as joint controller and/or processor of data with Westmeath County Council, declares the following:
· It has a competent working knowledge of GDPR requirements and has taken the necessary measures to ensure that it is compliant with the General Data Protection Regulation, 2018.
· All data received from Westmeath County Council will be used for the sole purpose of providing the service / carrying out duties attached to this job.
· All data received from Westmeath County Council will only be available to staff assigned to this project, who are aware of GDPR responsibilities.
· When in the possession of this Company / Individual Sole Trader, all hard copies and electronic copies will be stored securely and only accessible to staff assigned to this project.
· In the event of a breach under GDPR regulations, this Company / Individual Sole Trader will immediately notify the Westmeath County Council Architects Department.




I have signed this declaration as Chief Executive/Director of this company / or Individual Sole Trader.

Signed:	Date:

(Block):

Noted:	Date:
Westmeath County Council

(Please return completed and signed form to as part of Tender Submission)



















DATA PROTECTION STATEMENT

[to be completed by the Applicant]


I/We confirm that I/we:

· We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

· We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and/or legal basis to the Contracting Authority upon request.

Signed by or on behalf of Applicant

	Signed:
	
	

	Name (in Capital Letters):
	
	

	Position / Authorised Person:
	
	

	On behalf of:
	
	

	Address:
	
	

	Telephone:
	
	Fax:
	

	Email:
	
	Date:
	




SIGNED DECLARATION


SIGNED DECLARATION
Maximum Points: Pass/Fail Only

Pass requirement: The Applicant and each member of the Applicant Team must sign and date this Declaration.

Note: The Applicant and each member of the Applicant Team must complete this section in full as failure to do so may result in the SAQ submission being rejected.



I confirm that I have read and accept the disclaimers set out in this Document. 

I certify that the information supplied is accurate to the best of my knowledge. I understand and accept that false information could result in exclusion from the Procurement Process.

I undertake to notify the Contracting Authority of any changes to the information given in answer to questions in this SAQ that may arise during the Procurement Process. I also understand that any person who unduly influences or attempts to unduly influence the Contracting Authority, its staff or any other relevant person or bodies involved in this Procurement Process in relation to the conduct and outcome of this Procurement Process will be excluded from this Procurement Process.

I confirm that I have not canvassed or solicited any officer, employee or representative, of the Contracting Authority, its staff or any other relevant person or bodies in connection with the Procurement Process and that no person employed by me or acting in my/our behalf has done any such act.

I undertake that I will not in the future canvass or solicit any office, employee or representative, of the Contracting Authority, its staff or any other relevant person or body in connection with the Procurement Process and that no person employed by me or acting on my/our behalf will do any such act.

I undertake that I will not offer or agree to pay or give, or pay or give any sum of money, inducement of valuable consideration directly or indirectly to any person or have done so or cause or have caused to be done in relation to any other response to this pre-qualification process any act or omission.

I undertake that I will not enter into any agreement or arrangement with any other person that he/she shall refrain from participating in the Procurement Process.

I undertake that I will not at any time discuss with any other person any aspect of our PQQ Submission, save for the Consortium Members, other entities and/or Sub-Contractors being part of our PQQ Submission, and will procure this same undertaking from those entities.

I confirm that I have read and understand all the documentation contained within the Procurement Process.

I confirm that I have highlighted any perceived shortcomings in this Procurement Process to the Contracting Authority and any part of the documentation, or any other aspect of this Procurement Process, which I considered to be unclear or not compliant with relevant legislation, has been clarified.

I confirm that I have read and understand the timescales applicable to proceedings relating to any perceived non-compliance with relevant legislation.

Confidentiality/Freedom of Information Declaration:

Before completing the Freedom of Information Declaration below Applicants should read Section 4.2 of this Document.

I consider that the information in this SAQ Submission is commercially sensitive: YES/NO.

If the information supplied in this SAQ Submission is considered commercially sensitive, please state which information should not be disclosed and provide reasons:

Period for which information should remain commercially sensitive:




Checklist:

	Ref
	Title
	Confirmation (please indicate Yes or No)

	
	
	YES
	NO

	6.1.1
	Tax Compliance
	
	

	6.1.2
	Insurance
	
	

	6.1.3
	Financial and Economic Standing
	
	

	
	Turnover and Audit Opinion
	
	

	
	Banker’s Letter
	
	

	6.1.4
	Bona Fide Submission
	
	

	6.1.5
	Development Bond Capacity
	
	

	6.1.6
	Other Forms and Declarations
	
	

	
	Conflict Of Interest
	
	

	
	Data Sharing Agreement Form
	
	

	
	Data Protection Statement
	
	

	
	Signed Declaration
	
	

	Signature
	
	Date
	

	Print Name
	



2

