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Tender Response Document

[bookmark: _Hlk96417617]Invitation to Tender to establish a 
Multi Supplier Framework Agreement

for

Print, Merchandise & Branding Services










	Please Insert Tenderer Name below:
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[bookmark: _Toc163215855]PART A – SELECTION CRITERIA
[bookmark: _Toc163215856]A.1: Tenderer Summary 

	Tenderer’s Organisation Name
	

	Contact Name
	

	Position
	

	Address
	

	Phone
	

	Email
	

	Date of establishment
	

	Legal Status (if any)
(Company [Ltd], Partnership, Sole Trader, etc.)
	

	Is the Tenderer a group of economic operators?		
If Yes, please provide the following information:
	Yes 
	

	
	No
	

	
If your answer is “Yes”, please provide the following information:
	Name
	Portion of project to be delivered
	Separate Questionnaire enclosed? 

	
	1.
	
	

	
	2.
	
	




[bookmark: _Toc163215858]A.2: Declaration of Personal Circumstances  
Weighting: Pass/Fail Only
Pass Requirement: Tenderers must provide a completed and signed Declaration of Personal Circumstances. The Declaration must be provided by each group member in the case of a grouping/consortium.  

Re: Multi-Framework Agreement for the Provision of Print, Merchandise & Branding Services

NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity] do solemnly declare and sincerely declare that: 
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity]  to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity]  in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

2. Neither [Click here and insert name of entity] nor any person who is a member of the administrative, management of supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has: 
(a) ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b) ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established.
(c) ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d) ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e) ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f) ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
3. [Click here and insert name of entity]

(a) Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
(b) Has carried out the preparation of the Tender independently.

4. [Click here and insert name of entity]

(a) Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
(b) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
(c) Is not guilty of grave professional misconduct.
(d) Has not entered into agreements with other economic operators aimed at distorting competition.
(e) Is not aware of any conflict of interest due to its participation in the Competition;
(f) Has not had any prior involvement in the preparation of the Competition.
(g) Has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
(h) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
(i) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
6. The origin of Services connected to the Tender, in any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relied as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority. 

	

________________________
Signature of Declarant
	
________________________
Name of Declarant in print or block capitals

	Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me)
at ____________________________ this ___________ day of _______________ 20__

________________________________
(signed)
Practising Solicitor/Commissioner for Oaths

























[bookmark: _Toc163215860]A.3: Tax Compliancy  
Weighting: Pass/Fail Only

Pass Requirement: Tenderers must provide evidence of an up-to-date Tax Clearance Certificate.

	Tax Clearance
	Please confirm

	(A) I confirm and declare having a current and valid Tax Clearance Certificate in place and our tax affairs are in order. 
The Contracting Authority can verify your tax clearance status through Revenue’s online facility at https://www.revenue.ie/itp/view.jsp. To this end, please confirm:
	Yes
	

	(B) 
	No
	

	Do you grant the Contracting Authority permission to verify your tax status online via revenue.ie?
	Yes
	

	
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR
(C) I confirm that I currently hold a valid tax clearance certificate
	Registration Number
	

	
	Certificate Number
	

	OR
(D) I confirm that I have applied for an Irish Tax Clearance Certificate which will be made available on request.

	Yes
	

	
	No
	



Pass Requirement: Tenderers must provide evidence of minimum yearly turnover.


A.4: Turnover  
Weighting: Pass/Fail Only
Pass Requirement: To qualify for this contract, a tenderer must have had an annual turnover of at least €600,000 in each of the last 3 financial years prior to the publication of this tender notice. The Contracting Authority will request the successful tenderer to provide extracts from their audited accounts to confirm compliance.  These extracts must be provided within 5 working days of the receipt of the request.

	Turnover

	I confirm that we have the requisite minimum yearly turnover of €600,000 or greater.

	Year
	2025
	2024
	2023

	Turnover €
	
	
	

	I confirm that the statements of turnover are included in this submission and are provided by a registered auditor.
	

	Signed: 
	



Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.

[bookmark: _Toc112752648][bookmark: _Toc163215861]A5: Insurances  
Weighting: Pass/Fail Only
Pass Requirement: Tenderers must confirm that the following insurances are in place or can be put in place if successful in the award of the contract. 

	Insurances

	(A) I confirm that we have the following insurances in place: 


	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Employers Liability*
	€12.7 million**
	
	

	Public Liability*
	€6.5 million**
	
	

	Product Liability *
	€6.5 million**
	
	

	
	
	
	

	* The Employers, Public and Product Liability policies should include an indemnity to principal’s clause and confirmation will be required prior to contract award.

** limit for any one claim or series of claims arising out of a single occurrence.

	AND

	(B) I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 
	

	AND
	

	(C) I confirm that I will provide the following promptly on request at any time: 
· evidence of insurances in place      
or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful 
	




  







PART A – AWARD CRITERIA – QUANTITIVE CRITERION
A.1 Quantitative Criterion
Weighting: Refer to the RFT document

This form of tender must be completed, signed and returned by tenderers. Any amendment to the structure of this document, or any qualification of financial offers, may, at the sole discretion of the Contracting Authority, result in the elimination of the tender in question.

Contracting Authority: 		Sport Ireland Facilities DAC
Competition: 	Multi-Party Framework Agreement for the Provision of Print, Merchandise & Branding Services 
From: 				________________________________________________________

I/We, having read the full Tender Documents and associated Appendices, do hereby offer to provide the whole of the services described all to the entire satisfaction of the Contracting Authority, for the prices as outlined in the Tender Request Document (TRD) C detailing prices, and enter into a Framework Agreement accordingly.
The cost proposals must be inclusive of all delivery, out-of-pocket expenses, travel, subsistence and ancillary expenses or costs of every description, including costs relating to the production of documentation, production of quotes and any administrative surcharges or expenses.


I/We confirm that I/we: 

· Will keep this offer open for acceptance by the Contracting Authority for a period of twelve months from the date of deadline for submission of tenders.
· Agree that you are not bound to accept the most economically advantageous tender or any tender you may receive.

· Have read and thoroughly examined the tender document and fully understand the tender document and the Contracting Authority’s requirements.

· Undertake to treat the details of this invitation to tender document, the resulting tender submission, and any subsequent clarifications as private and confidential.

· Acknowledge that acceptance by the Contracting Authority of a tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract has been established by the Contracting Authority.

· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the contract.

· Have included everything necessary for the performance of the services required under the contract which are either expressly stated in the tender document or contained in any supplementary information, or which could reasonably be inferred therefrom.

· Have found no errors, omissions, conflicts, or ambiguities in the tender document, except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries.

· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force seven days prior to the deadline for receipt of tenders.

· Will not, if awarded the contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age, etc., or source any part of any contract awarded under the contract in countries subject to official international trading sanctions.


	
	SIGNATURE
	(Insert)
	Date
	(Insert)

	Name
	(Insert)
	Position
	(Insert)

	Telephone
	(Insert)
	Email
	(Insert)



A Tenderer’s failure to complete all sections of this form will invalidate the tender submission













PART B – AWARD CRITERIA – QUALITY CRITERIA

 B.1 Methodology for the Supply of the Goods & Quality Management
Weighting: Refer to the RFT document
	Tenderers must outline their methodology for the supply of the goods and quality management with a detailed proposal of their approach to providing the requirements to the Contracting Authority as outlined in the specification of requirements within the RFT document.
Tenderers should limit their total response to 3 A4 pages, font 12.

	











































B.2 – Delivery & Response Times
Weighting: Refer to the RFT document
	Tenderers must outline the delivery and response times to be provided in their proposal and their approach to providing the requirements to the Contracting Authority as outlined in the specification of requirements within the RFT document.
Tenderers should limit their total response to 3 A4 pages, font 12.

	













































B.3  -  Contract Management & Service Governance
Weighting: Refer to the RFT document
	Tenderers must outline the contract management and service governance to be provided in their proposal and their approach to providing the requirements to the Contracting Authority as outlined in the specification of requirements within the RFT document.
Tenderers should limit their total response to 3 A4 pages, font 12.

	













































B.4 Sustainability and Green Procurement
Weighting: Refer to the RFT document
	Tenderers must outline the sustainability and green procurement measures and provide details in their proposal and their approach to providing the requirements to the Contracting Authority as outlined in the specification of requirements within the RFT document.
Tenderers should limit their total response to 3 A4 pages, font 12.

	












































B.5 Relevant Experience & Capability
Weighting: Refert to the RFT document
	Tenderers must outline their relevant experience and capability of contracts of similar size and nature to the Contracting Authority as outlined in the specification of requirements within the RFT document.
See B.5.1 – below for details for References/Experience
Tenderers should limit their total response to 3 A4 pages, font 12.

	












































B.5.1: Reference/Experience 
Pass Requirement: Tenderers responses must include detail for two relevant reference sites. References may be contacted to verify delivery of a services. Tenderers must show how the reference sites evidence delivery of a comparable service. 

	[bookmark: _Hlk155858850]Reference/Experience – 1

	Client Name:
	

	Client Contact Details:
	Contact Name:
	

	
	Contact email address:
	

	
	Contact telephone number:
	

	Contract Value:
	

	Start Date:
	
	End Date: 
	

	Nature and Scope of the Contract - Details of Services provided / delivered / The level of responsibility (i.e. prime contractor / subcontractor) 

	







	Comparability - Brief statement as to why the contract provided is similar to the services requested in the RFT.

	










	Contract Outcome - Brief statement clearly outlining the outcome of the services delivered 

	







	Reference/Experience – 2

	Client Name:
	

	Client Contact Details:
	Contact Name:
	

	
	Contact email address:
	

	
	Contact telephone number:
	

	Contract Value:
	

	Start Date:
	
	End Date: 
	

	Nature and Scope of the Contract - Details of Services provided / delivered / The level of responsibility (i.e. prime contractor / subcontractor) 

	







	Comparability - Brief statement as to why the contract provided is similar to the services requested in the RFT.

	










	Contract Outcome - Brief statement clearly outlining the outcome of the services delivered 
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