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Part A: Tenderer Details

	Tenderer Details

	Please insert the official name of the tendering entity as registered on the Company Registration Office. This will be used for all correspondence with your company.
	

	Company Address
	

	Website Address
	

	How many years has the tenderer traded under this name (Years)
	

	Company Registration Number
	

	Date of Registration
	

	Country of Registration
	

	Parent Company
	

	Other Subsidiary Companies
	

	Company Status 
(Sole Trader, Public Company, Consortium, Private Company, Other - Please Specify)
	

	Banking Institution & Address
	

	Auditor Name & Address
	

	Consortium;
If this submission is from a consortium, please clearly state which Tenderers are proposed to be members of the consortium, which are to be sub-contractors and how each firm would be jointly and severally liable to the HSE for the fulfilment of the terms of the contract
Note: It is essential that where the capacity of any other entity is relied upon to support the proposal, evidence of that support is provided in each relevant section of the Tender submission.
	

	Additional Information;
Please provide details of significant current or pending developments e.g. legal issues or challenges, changes in financial structure or ownership, prospective take-over bids, buy-outs and closures or other relevant financial/economic information etc which are currently in the public domain:
	

	Please Provide:
Contact person for this tender
Telephone number of contact person for this tender
Email address of contact for this tender
	




	CONFLICTS OF INTEREST AND REGISTRABLE INTERESTS

	Tenderers must declare any actual or potential conflicts of interest, and registrable interests. 
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1. All sections of this Tender Response Document (“TRD”) where applicable, which are shaded in yellow, must be completed by the Tenderer. No other text should be amended.

2. Tenderers should ensure to carefully read the Invitation to Tender (ITT) document associated with this tender before completing and submitting this TRD.

3. Tenderers must complete and submit all material requested in this TRD in full. Tenderers may not amend the TRD other than to provide the required information in the allocated response areas. The TRD must be completed in the same sequence as presented (not rearranged).

4. Tenderers must complete all questions in the TRD in full as these responses will be used as part of the evaluation process. Information provided elsewhere (e.g. addendums, etc.), should be clearly cross referenced to the question to which they relate. Information which is not clearly cross-referenced, or which is provided in response to other questions in the TRD, will not be taken into consideration in the evaluation of the response to the relevant question. 

5. The TRD must be submitted in English.

6. The TRD must be submitted in Microsoft Word format. Documents should not be saved with a filename containing any of the following characters:  
~ " # % & * : < >? / \ { | }

7. Before completing each section, Tenderers are required to read and follow the instructions preceding each requirement. Tenderers should note that all responses submitted within this TRD should be in Calibri font and no less than font size 11 and 1.0 line spacing. 

8. Tenderers are requested to provide comprehensive yet concise responses to each Award Criteria question, and address the specific requirements. 

9. Where specified, maximum word or page limits must be adhered to. When evaluating tender responses, the Tender Evaluation Group (TEG) may elect, at its sole discretion, not to give any consideration to any content exceeding the specified word or page limits, i.e. any content after the maximum word or page limit may not be evaluated. 

10. Tenderers are required to provide responses under each question with information that is correct as of the date of submission of the tender response to further inform the TEG on the capabilities of the Tenderer’s submission. Failure to provide sufficient information in your response to a question may result in your tender achieving a low mark for that question/section. 

11. This document (TRD) is composed of a sections (i.e. Part A, Part B etc). Tenderers should complete their response in the appropriate yellow cells in the relevant Part of the TRD.   

12. In the case of Selection Criteria a "non-response" will be awarded zero marks/Fail.  

13. Tender responses will be assessed and/or scored as outlined in Section 6 of the ITT 

14. Tenderers should note that the onus is on the Tenderers to present clear and accurate responses rather than on HSE to decipher mistakes.
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	Tenderers are required to provide an affirmative statement (Yes or No) that it does or can meet the mandatory requirements in each question below. The HSE reserves the right to seek proof of confirmation from any Tenderer at any stage of the tender process or prior to the award of Contract.


	Ref
	Main Criteria
	Sub Criteria
	Mandatory Requirement
	Response

	C1
	ESPD
	Part III
	Confirm that none of the Exclusion Criteria listed in Part III of the ESPD applies to the Tenderer or to any other Economic Operators who form part of the Tender Response

	

	C2
	Supplier Declaration
	Supplier Declaration
	Confirm that the tender has been submitted consistent with the requirements set out in the Supplier Declaration (Part E of this TRD)

	

	

	Note 1: Tenderers are required to complete and return a copy of the ESPD with their Tender Response.


	Note 2: In the response to Question C1, Tenderers are required to state ‘YES’ if none of the Exclusion Criteria in Part III of the ESPD apply.





Part D: Selection Criteria
Tenderers should note that the Selection Criteria applies to all Lots.  Tenderers are only required to submit one copy of their response to the Selection Criteria irrespective of the number of Lots for which they are tendering.

	D1 – Overall Turnover of the Applicant’s Organisation

	Mandatory Requirement: 
Meets or exceeds a minimum of €50,000 per annum in each of the last 3 years.

	

	Tenderers are required to confirm compliance (Yes/No)






	D2 – Insurance

	Mandatory Requirement:
Confirmation that the Applicant has in place or commits to and has the ability to obtain the Insurance levels outlined in the table at Section 5.2.5.

	

	Tenderers are required to confirm compliance (Yes/No)





	D3 – Tax Clearance

	Mandatory Requirement: 
Applicants must initially declare that they hold or have applied for a Tax Clearance Certificate by providing a Tax Clearance Access Number and Tax Reference Number to facilitate online verification of tax status. Verification of an Applicants tax status shall take place if successful at DPS Tender stage.

	

	Please provide Tax Clearance Access Number and Tax Reference Number  









	D4 – Integrated Financial Management System

	Mandatory Requirement: 
Applicants must confirm their commitment to provide all relevant information as may be required (as per clause 5.2.8) if successful at DPS Tender or other procedure stage

	

	Tenderers are required to confirm compliance (Yes/No)




	D5 – Sales Reports

	Mandatory Requirement: 
Applicants must confirm their commitment to provide all relevant information as may be required (as per clause 5.2.10) if successful at DPS Tender or other procedure stage

	

	Tenderers are required to confirm compliance (Yes/No)




	D6 – Management Reporting

	Mandatory Requirement: 
Applicants must confirm their willingness to provide upon request Sales Reports relating to ALL HSE sales activity whether procured under this DPS or not.
Please note that failure to provide complete and accurate information or deliberate omission of some information will result in your company being suspended from the HSE DPS pending receipt of the outstanding information.

	

	Tenderers are required to confirm compliance (Yes/No)




	D7 – Quality Assurance Procedures

	Mandatory Requirement: 
operation. Applicants must demonstrate satisfactory quality assurance procedures in place and in operation.    

	

	Tenderers are required to upload relevant Policies & Procedures





	D8 – Data Protection

	Mandatory Requirement: 
Applicants must demonstrate satisfactory policies and procedures in relation to maintaining data protection and security of information are in place

	

	Tenderers are required to upload relevant Policies & Procedures




	D9 – Staff Training and Vetting Procedures

	Mandatory Requirement: 
Applicants must demonstrate that they have satisfactory staff training and vetting procedures in place and operation

	

	Tenderers are required to upload relevant Policies & Procedures




	D10 – Environmental management

	Mandatory Requirement: 
Applicants are required to provide details of the environmental management measures that it has in place and outline its environmental management policies, procedures and methodologies.

	

	Tenderers are required to upload relevant Policies & Procedures and detail any measures





	D11 – Garda Clearance

	Mandatory Requirement: 
Applicants must confirm their willingness to provide evidence of Garda clearance in respect of staff assigned to provide a service if requested to do so by the HSE.

	

	Tenderers are required to confirm compliance (Yes/No)










	D12 – Experience & Knowledge

	Applicants must outline in not more than 800 words a summary of their organisation with particular reference to their experience and knowledge of supplying the Goods. The summary should include details around the available resources, qualifications and any other relevant factors of their Application.

	Response:



























Part E: Supplier Declaration 

	Tenderers must confirm in Part C - Exclusion Criteria that the Tenderer, and where applicable, the tender comply with the following declarations:  


	The Tenderer:
 

	1.
	Declares that the Tenderer has not been the subject of any of the offences set out in Article 57 of Directive 2014/24/eu  http://ec.europa.eu/internal_market/publicprocurement/legislation_en.htm 
	

	2.
	Agrees to comply with all of the provisions of the HSE's Tender Competition Rules V14 referenced in the tender documentation for this process.
	 

	3.
	Agrees to comply with the HSE's Standard Terms for Services and Supplies V8.4 (as amended) referenced in the tender documentation for this process.
	

	4.
	Accepts that the Tender Documents and completed Tender Response and all clarifications issued during the tender process, shall become legally binding and an essential portion of the Contract, if awarded.
	 

	5.
	Confirms that the Tender Response fully meets or exceeds those (minimum) requirements as specified in the Tender Documents.
	 

	6.
	Declares that the Tenderer has no material conflict of interest affecting the scope of the Contract.
	 

	7.
	Declares that the Tender Response takes account of the obligations relating to employment protection and working conditions that are in force in the place where the works are to be carried out or the service is to be supplied.
	 

	8.
	Is prepared to put in place additional levels of insurance, if required and requested by the HSE.
	 

	9.
	Agrees to the HSE’s Supplier Charter available to download on: www.hse.ie 
	

	10.
	If awarded the Contract agrees to provide such management reports and other information as may be required by the HSE or other relevant bodies from time to time.
	 

	11.
	Certifies that this is a bona fide Tender, intended to be competitive, and that the Tenderer has not fixed or adjusted the amount of the Tender Response by or under or in accordance with any agreement or arrangement with any other person(s).
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