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Leitrim County Council
 TENDER RESPONSE DOCUMENT
	Subject of Tender

	Provision of Services Leitrim County Council is inviting proposals from those with relevant skills, experience, qualifications and capacity to deliver External Consultancy Services for Digital Diagnostics, Workshops and One-to-One Mentoring under the DS3 PEACEPLUS Project (Work Package 1) for counties Leitrim, Sligo and Donegal

	RFT eTenders Reference:
	8418774

	Closing Date and Time for Receipt of Tenders:
	12pm 21 July 2026 

	Name of Organisation submitting
Tender:
	

	Contact Name:
	

	Contact Email: 
	

	Tenders are to be returned by 

	VIA www.etenders.gov.ie ONLY
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Please refer to Request for Tender instructions document when completing this Tender Response Document.
	REF
	PASS/FAIL CRITERIA
	PASS REQUIREMENT

	1.1
	General Company Information
	Applicants must complete this section 

	1.2
	Tax Compliance  
	Applicants are required to complete a Self-Declaration Form (1.2)  

	1.3
	Insurance
	Applicants are required to complete a Self-Declaration Form (1.3)

	1.4
	Previous Experience
	Applicants must provide the required information and demonstrate their ability and competencies to deliver the services. 

	1.5
	Declarations
	1.5.1 Bonafides - Applicants must complete, sign and date this Declaration. Non-compliant Applicants under any of the headings will be automatically disqualified. 
1.5.2 Statutory Obligations - Applicants must demonstrate compliance with all the relevant Health and Safety legislation (signed declaration is sufficient at this stage).  The Contracting Authority reserves the right to seek further information to verify compliance.




[bookmark: _Toc488834418][bookmark: _Toc491593386]1.1	General Contact Information
	GENERAL COMPANY INFORMATION

	Organisation Name:
	

	Contact Person:
	

	Position: 
	

	Phone:
	

	Address: 
	

	Email: 
	

	Website: 
	

	Date of Establishment, if applicable
	VAT Registration No:

	
	

	Legal Structure – partnership, limited company, etc. 
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC 
The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.



[bookmark: _Toc491593387]1.2	Tax Compliance
	
Tax Clearance
	Please confirm YES/NO

	I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	

	OR, I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR, 
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	









[bookmark: _Toc491593388][bookmark: _Hlk161150917]1.3	Insurance Information
	Insurances

	I confirm that if successful, we will obtain and hold, for the term of the Panel, the relevant level of Professional Indemnity Insurance (Minimum of €1 Million) and any other relevant insurances. We/I will, upon request, provide formal confirmation of this to Leitrim County Council.

	Insurance Type
	Levels Required 

	Levels in Place
	Confirmation to upgrade to level if successful

	Employers Liability
	€13,000,000
	
	Yes
	
	No
	

	Public Liability
	€6,500,000
	
	Yes
	
	No
	

	I confirm that if successful, we will obtain and hold, for the term of the Panel, insurance which indemnifies Leitrim County Council and the Special EU Programmes Body from and against all and any losses, claims, demands, damages or expenses which the Local Authority may suffer in the course of this work if/when requested
	Yes
	
	No
	













1.4	Previous Experience
	[bookmark: _Hlk161151110]Ability & Competencies to deliver project

	Tenderers must provide information which clearly demonstrates the successful delivery and effective management of a minimum of two previous comparable contracts/projects in the last seven years.



	Project 1:

	Client Name:
	

	Client Address:
	

	Client Contact Details:
	

	Location of Project:
	

	Start Date:
	
	End Date: 
	

	Contract Value:
	

	Details of project delivered and outcome: 
(150 words max)
	








	Outline how this contract is comparable with the subject matter of this project being applied for:
(75 words max)
	




	Project 2:

	Client Name:
	

	Client Address:
	

	Client Contact Details:
	

	Location of Project:
	

	Start Date:
	
	End Date: 
	

	Contract Value:
	

	Details of project delivered and outcome: 
(150 words max)
	








	Outline how this contract is comparable with the subject matter of this project being applied for:
(75 words max)
	










1.5	Declarations
	[bookmark: _Toc488851587][bookmark: _Toc491593389]1.5.1 Declaration of Bona Fides
	YES
	NO

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence that the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	
	

	
	Please indicate your answer by marking ‘X’ in the relevant box 

	participation in a criminal organisation
	
	

	corruption
	
	

	fraud 
	
	

	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	the subject of a conviction for money laundering or terrorist financing; 
	
	

	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	Non-payment of taxes or social security obligations (except where this is disproportionate e.g. where only minor amounts are involved)
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
Note: If the response to above is in the affirmative, please provide further information on the decision and the amounts involved

	
	





	1.5.2 Declaration re Statutory Obligations
	YES
	NO

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment/operation:
	Please indicate your answer by marking ‘X’ in the relevant box

	Employment Equality Acts 1998-2011
	
	

	Equal Status Acts 2000-2011
	
	

	National Minimum Wage Act 2000 as amended 
	
	

	Organisation of Working Time Act 1997 as amended
	
	

	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	Disability Act 2005
	
	

	General Data Protection Regulation 2016/679
	
	

	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	We will comply with all our other obligations as noted at Section 4 of the RFT Instructions Document [ Data Protection, Freedom of Information, Dignity at Work, Legislation etc.]
	
	

	[bookmark: _Hlk161147611]Data Protection & Security
	YES
	NO

	I confirm that all Data subjects whose Personal Data is provided in our Tender Response Document have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority on request.
	
	

	Data Processing
	YES
	NO

	I confirm that we agree to the Data Processing Agreement labelled Appendix I – Leitrim County Council Data Processing Agreement include with this Tender and failure to return the signed Agreement will lead to my organisation being excluded from participation in this tender.
	
	

	These Declarations are being made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief. I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Company/Organisation:
	

	Signature:
	
	Print Name:
	

	Position:
	
	Date:
	


[bookmark: _Toc160721942]Award Criteria
[bookmark: _Hlk160721177]Tenderers should ensure in their tenders that they provide detailed information in respect of all aspects of the contract award criteria as stated below.  This will enable the awarding authority to assess fully the extent of their offers.
	[bookmark: _Hlk480561427][bookmark: _Hlk160720957]Criterion A
	Weighting 
	Maximum Marks
	Minimum Marks Required

	
	45%
	450
	225

	Title
	Approach & Methodology for Service Delivery

	Description
	The tender should demonstrate the following: 
· Collaborative Planning: Co-design delivery schedules with stakeholders across the counties to align with local needs and DS3 goals.
· Inclusive Outreach: Target SMEs, community groups, and enterprise hubs, especially in rural and underrepresented areas.
· Tailored Programmes: Adapt workshops for accessibility and diverse audiences.
· Expert Delivery: Engage skilled facilitators and technicians for hands-on digital training.
· Monitoring & Evaluation: Track participation, assess outcomes, and gather feedback for improvement.
· Safety & Accessibility: Comply with regulations and ensure fully accessible venues.
· Sustainability & Legacy: Embed long-term skills and innovation capacity in communities.
· Reporting & Compliance: Maintain records and submit progress reports per PEACE PLUS requirements.



Service Providers’ Response:
	Add more space as required 













	[bookmark: _Hlk160721109]Criterion B
	Weighting 
	Maximum Marks
	Minimum Marks Required

	
	30%
	300
	150

	Title
	Project Team & Implementation

	Description
	· Team Composition & Expertise 
Provide detailed information about the organisation and the qualifications and experience of staff assigned to the contract. Include professional profiles for all key team members, outlining their roles, skills, and expected level of involvement. Demonstrate access to skilled personnel and technical resources essential for project delivery. Provide evidence of suitably qualified personnel with expertise in digital strategy, AI-enabled tools and technologies, business advisory and mentoring, and training and facilitation.
Please confirm that relevant personnel possess a class B license and have no motoring claims/convictions outstanding. Note: Any changes to proposed staff must be communicated to the Contracting Authority to ensure consistent quality
Tenderers must demonstrate:

· Experience delivering digital transformation supports to SMEs and/or community groups
· Expertise in digital diagnostics, mentoring, and advisory services
· Knowledge of rural enterprise and community development contexts
· Capacity to deliver services across multiple geographic locations
· Understanding of Project Objectives 
Demonstrate a clear understanding of the project brief and the challenges it aims to address. Propose innovative approaches or enhancements that will add value and distinguish the project from standard delivery models.
· Project Delivery Plan 
Submit a comprehensive plan detailing how the proposed schedule will achieve project outcomes. Include:
· Clear outputs and timelines
· Monitoring and evaluation mechanisms
· A communications and publicity strategy to promote engagement and visibility
· Sub-Contracting 
If sub-contractors are engaged, the Contracting Authority will liaise solely with the primary quotation applicant. At no point will the Authority mediate between the applicant and any sub-contracted parties.


[bookmark: _Hlk161153281]Service Providers’ Response:
	Add more space as required 











	[bookmark: _Hlk160721210]Criterion C
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	25%
	250
	125

	Title
	Cost 

	Description
	Quotations should include a detailed breakdown of the cost structure for the project in the table included in the TRD, including but not limited to: 
· Facilitation/Training costs
· Programme development costs
· Monitoring & Evaluation
· Communications & Publicity
· Management Costs



Service Providers’ Response:
	FIXED FEE
	Total Fee proposed
(Excluding VAT)
	VAT 
Rate
(%)
	Total Fee
proposed
(Including VAT)

	Proposed Total Fee for delivery of the Contract outlined in RFT. (To include all expenses).
	€ 
	
	€



	[bookmark: _Hlk490556874]TOTAL 
	€0






I/We confirm that I/we
· That our confirmation in the Declaration is true and accurate at the date of submission of this tender. 
· We will notify the Contracting Authority should any of the circumstances confirmed in the Declaration change. 
· Will provide the services at the rates quoted, which are fully inclusive of all costs, charges and expenses.  
· Agree that as a condition of award, it shall be our sole responsibility to fulfil the obligations under the Contract, notwithstanding any changes in circulars, laws, regulations, taxation, duties or other factors which might arise following the withdrawal of the United Kingdom from membership of the EU.
· Will keep this offer for the contract open for acceptance by you for a period of 6 months from the date of deadline for submission of tender.
· Agree that you are not bound to accept the most economically advantageous or any tender you may receive,
· Fully understand the Contracting Authority’s requirements and have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the framework agreement,
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of Tenders. 
· Will not, if awarded a contract employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.,
	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	


	Telephone:
	 

	Email:
	 

	Date: 
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