	   


QUOTATION RESPONSE DOCUMENT
SERVICES

	Subject Matter of Quotation

	[bookmark: _heading=h.gjdgxs]Training programme: Garden Design for Urban Biodiversity



[bookmark: _heading=h.30j0zll]General Contact Information
	Organisation Name:
	

	Contact Person:
	

	Position: 
	

	Phone:
	

	Address: 
	

	Email: 
	

	Website: 
	

	Date of Establishment, if applicable
	

	VAT Registration No:
	

	Legal Structure – partnership, limited company, etc.
	



[bookmark: _heading=h.1fob9te]

Tax Information
	I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	
	No
	

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	



[bookmark: _heading=h.3znysh7]Insurances
	Insurance Type
	Levels in Place
	Yes
	No

	Employers Liability
	€13m
	
	

	Public Liability
	€6.5m
	
	

	Product Liability
	€6.5m
	
	



[bookmark: _heading=h.2et92p0]Declarations	
	Declaration of Bona Fides

	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	Participation in a criminal organisation
	
	

	Corruption
	
	

	Fraud 
	
	

	The subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	The subject of a conviction for money laundering or terrorist financing; 
	
	

	The subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	Is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	Declaration re statutory obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment/operation:
	Yes
	No

	Employment Equality Acts 1998-2011
	
	

	Equal Status Acts 2000-2011
	
	

	National Minimum Wage Act 2000 as amended 
	
	

	Organisation of Working Time Act 1997 as amended
	
	

	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	Disability Act 2005
	
	

	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	NAME
	
	
SIGNATURE
	





SUBMIT ON HEADED PAPER/INSERT COMPANY LOGO

	To: 
	County Kildare LEADER Partnership

	From: 
	

	I/We have examined the Request for Quotation and hereby offer to provide the requirements at the following cost:



	A. Cost: 40%



The quoted price shall be that amount which is necessary to carry out all of the work required to satisfy the requirements set out in the RFQ. This sum shall include all costs to the point of delivery, is expressed in Euro and is exclusive of VAT.  
	[bookmark: _heading=h.3dy6vkm][bookmark: _heading=h.4d34og8]Description of service/supplies
	Cost €
	VAT Rate %
	VAT €
	Total Cost €

	Promotion of the training programme and recruitment of participants
	€
	%
	€
	€

	Training needs analysis and training plan development 
	€
	%
	€
	€

	Venue hire for all sessions at each of the 5 locations and all overheads including equipment and refreshments for participants
	€
	%
	€
	€

	Provision of training materials and associated costs for all sessions
	€
	%
	€
	€

	Travel costs for trainer(s) to and from venues
	€
	%
	€
	€

	Delivery of 4 x 2-hour training sessions in 5 locations (40 hours total) including additional time to set up and pack down venues 
	€
	%
	€
	€

	Delivery of a final report to be submitted with the invoice
	€
	%
	€
	€

	Administration costs including costs associated with liaising with County Kildare LEADER Partnership CLG staff throughout delivery of the programme and preparation of invoicing 
	€
	%
	€
	€

	Total Costs
	€
	
	€
	€



	B. Understanding the requirements, meeting the technical specifications and contract management and performance measurement: 30%

	





	C. Quality and Expertise of Team Proposed: 30%

	




[bookmark: _heading=h.2s8eyo1][bookmark: _heading=h.17dp8vu]

TENDERER’S STATEMENT

TO: 	County Kildare LEADER Partnership
RE: 	Request for Quotation for Training Programme: Garden Design for Urban Biodiversity
Having examined Request for Quotation (the “RFQ”), we hereby agree and declare the following:
1. We understand the nature and extent of the supplies required to be delivered as described in the RFQ.
2. We accept all of the Terms and Conditions of the RFQ, the Contract and the Confidentiality Agreement and agree if awarded a Contract to execute the Contract and the Confidentiality Agreement as set out in the RFQ.
3. We accept all the award criteria as set out in the RFQ.
4. We agree to provide the Contracting Authority with the supplies in accordance with the RFQ and our tender.
5. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6. We confirm that we have complied with all requirements as set out in the RFQ.
7. We confirm that all prices quoted in our tender submission will remain valid for the period commencing from the tender deadline, as specified in the RFQ.
8. As required by paragraph 2.8 of the RFQ ,we confirm that all Data Subjects whose Personal Data is provided in our tender have consented to the processing of such Personal Data by us, the Contracting Authority for the purposes of our participation in this competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this competition and that we will provide evidence of such consent and/or legal basis to the Contracting Authority upon request.

	SIGNED for and on behalf of the Tenderer


PRINT NAME of Authorised Signatory


	Date
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