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Offaly County Council – Rathbaun
[bookmark: _Hlk173410630]Rathbaun, Shinrone, Co Offaly

For: Offaly County Council

DESCRIPTION OF SERVICES
[bookmark: _Hlk173410654]Development to Provide 19No.Residential Units including External Works. Project to be delivered using Design and Build 

Technical Advisor Team Appointment of: Lead Consultant, Architect, Structural & Civil Engineering, Building Services Engineering, Quantity Surveying, Project Supervisor Design Process, Assigned Certifier and Employer’s Representative Services. 
Stage Service (ii) to (v) Full Service
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[bookmark: _Toc187332412][bookmark: _Toc231378343]Project Description
[bookmark: _Toc187332413][bookmark: _Toc231378344]Overview
[bookmark: _Toc187332414]Offaly County Council  intends to develop their existing site at Rathbaun, Shinrone, Co Offaly to deliver 19No.residential units. The housing mix consists of 1No. two-storey detached 4 bed 9 person dwelling, 2 No two storey semi-detached 3 bed units, 4 No two storey semi-detached 2 bed units, 3 No single storey terraced 2 bed units, 1 No single storey detached 3 bed unit and 8 No single storey terraced 1 bed unit.
Shinrone is a village with a population of approximately 707 residents located in the southwest of the county approximately 13km south of Birr. The site consists of a large plot of 0.73 hectares which has been partially developed previously and contain 15No.existing dwellings with associated infrastructure. 
The Housing Agency has been engaged by Offaly County Council to assist with the procurement of the required Technical Advisor Services to develop and oversee the construction of the dwellings using the Design and Build contract PW-CF2. The requirement is for full technical advisor services for stages (ii) Design to (v) Handover.

[bookmark: _Toc187332204][bookmark: _Toc187332415][bookmark: _Toc187332417][bookmark: _Toc231378345]Social Housing Investment Programme Funding 
The project received Social Housing Investment Programme (SHIP) Stage 1 approval in January 2026 by the Department of Housing, Local Government and Heritage. 
The approved construction costs approved at SHIP Stage 1 is €5,280,000.00. This figure is inclusive of Vat and abnormal costs.
Following the introduction of the Single Stage Approval Process for Social Housing introduced by the Department of Housing, Local Government and Heritage in January 2026, the project will now be transferred and be funded under this Single Stage Process.  
The expected form of contract is public works design and build contract PW_CF2. 




[bookmark: _Toc187332207][bookmark: _Toc187332418][bookmark: _Toc187332419][bookmark: _Toc231378346]Site Description
The following table summarises the key information pertaining to the site. 
	Location
	The site is located on the outskirts of Shinrone and is a short walk to the village centre and the facilities contained therein. Pedestrian footpaths are in place to the village centre. The land is currently zoned as existing residential.
Refer to Figure 1‑1 & 1.2 

	Ownership
	The proposed site is in the ownership of both Offaly County Council (OCC) and The Housing Agency (HA)

	Site Boundaries
	The north boundary of the site is with the existing residential development of Rathbaun and comprises of a masonry block wall.
St Marys Church is located to the Northwest of the site. This boundary consists of a stone wall.
Shinrone GAA centre is located to the west and Shinrone National School to the Southwest. Both these boundaries are formed in natural hedgerows.
The land to the east of the of the site in undeveloped farmland. This boundary is open and will require a secure boundary being formed.
The proposed development will be accessed from the existing public road L4011.

	Size
	It is a 0.78 hectares site 
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[bookmark: _Ref210299825]Figure 1‑1 Site Location
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						Figure 1‑2 Satellite View of the Proposed Site


	History of use
	A portion of the site has been previous developed to provide 15No.dwellings. The remainder is an undeveloped greenfield site. 

	Topography
	A visual inspection of the subject site indicates flat/gently sloping ground and will not present much levelling costs. Topographical and soil tests for the site have not yet been undertaken and will need to be procured by the appointed Design Team. 

	Access
	Access to the subject site will be via the existing public road L4011 which joins the R492 adjacent to the site. The R492 runs southwest through the village of Shinrone.
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View looking east along 				View looking southwest across the front 
the existing Rathbaun entrance 			(western end) of the site. Photo taken
road. Proposed site is to the left 			from the existing Rathbuan entrance rd.
of the photo, St. Mary’s Church 
is in the centre of the photo.
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View looking south across the front			View looking southwest at the	
(western end) of the site. Photo taken		existing stone wall at the front
From the existing Rathbaun entrance rd.		of the site.

			               Figure 1.3 Photos of the site and access


	Services
	The existing main services of water, sewage and electricity are available within the vicinity of the site within the public road. Offaly County Council have completed a Pre-connection Enquiry with Uisce Eireann (ref CDS25007462) who have confirmed that both water and wastewater connections are feasible without infrastructure upgrades, however, it has been confirmed that whilst flows in excess of the required demand may be achieved and could be utilised in the event of a fire, a guaranteed flow rate to meet fire flow requirements cannot be provided. In order to guarantee a flow to meet Fire Authority Requirements adequate fire water storage capacity will need to be provided within the development. 
A diversion of an existing sewer located at the northwest end of the site will also be required and all associated applications and agreements for this will need to be in place prior to commencement of the project.
Existing ESB supplies are located close to the site and are not expected to provide any issues. Eir network is also  available, and Gas Networks Ireland (GNI) have no plant in this area.
Further site investigations/surveys may be required to determine whether any of the underground services currently onsite may need to be relocated/ diverted. 
The availability of all services is to be verified by the appointed Design Team.

	Flooding
	A review of Flood Maps - Floodinfo.ie indicates there is no low, medium or high probability of flooding indicated for the subject site. 

	

Archaeology
	The site is not located within an Architectural Conservational Area (ACA)
[bookmark: _Hlk198197833]The site is not located in a Special Protection Area (SPA), Special Area of Conservation (SAC) or Natural Heritage Area (NHA). The project is required to meet Offaly’s Biodiversity Plan 2025-2030.

	Existing Buildings
	The site is adjacent to the existing Rathbaun housing site consisting of 15No.existing dwellings. Boundaries to this development and St Marys Church located to the Northwest of the site are to be fully considered when developing the proposed scheme.

	Protected Structures
	There are no Protected Structures located on the site, though St Marys Catholic Church is protected, however the proposed works are not expected to impact on this building.


[bookmark: _Toc187332422]
[bookmark: _Toc231378347]Data and Surveys
The design team services associated with the appointment will include the management and procurement of specialist surveys and investigations. These surveys and investigation works are to be procured, co-ordinated and managed by the appointed design team with the cost for the actual surveys paid for by Offaly County Council. The appointed design team will be required to carry out the following duties in respect of this;
· Formulate relevant brief to include all aspects of the specialist service required by the Design Team, incl. rules for activities on site and condition of site on completion of service;
· Advance notification to OCC of the DT’s proposed tender publication procedure, publication on e-Tenders may be required in certain circumstance in accordance with public procurement rules.  Tender documents to be prepared in appropriate form(s) in accordance with CWMF requirements;
· Suitably qualified and experienced (and licenced as appropriate) Specialists with proven competence, experience and successful workings with previous similar projects to be selected / nominated via evidence, third party reference or Quality / Suitability styled submission;
· Quotations to be sought accordingly from an appropriate number of candidates as per OCC and Public procurement regulations. 
· Manage Tender Process. Manage and respond to any Tender Queries;
· Assessment & recommendation of successful tenderer to include assessment and recommendation for competency to undertake the role / PSCS / Contractor / Designer etc. as appropriate.;
· Full auditable trail made to be made available to OCC demonstrating compliance with relevant procurement and H&S regulations incl. OCC H&S Management System requirements;
· All Specialist Service sub-contracts will be made directly between OCC and the Specialist Service provider. Execution will be by Letter of Acceptance or Execution of CoE as appropriate;
· Collateral warranty for service provided using CWMF MF 2.3 as required;
Notes: 
Charges for the Specialist Services as detailed below shall not be included as part of the fixed price lump sum tender sought by this competition. The tender sum should include for all the management, procurement and co-ordination of these surveys as noted above.
Specialist Service briefs shall be all inclusive of services required.  Reasonably foreseeable additional works or services arising within specialist services contracts, resulting in cost overruns, shall be deemed to be included in the DT service tender price sought by this competition.
The Design Team, in selecting tenderers shall have regard to potential requirement to make statutory appointments under the H&S (Construction) Regulations 2013.
Prior to award of a contract, the Design Team will request from the apparently successful tenderer the following items, including:
· OCC H&S forms as appropriate;
· Copy of Insurances, (EL / PL / PI as applicable);
· Tax Clearance Certificate;
· Evidence of Safe Systems of Work / RAMS.
The Design Team shall arrange the contract award using a Letter of Acceptance / Execution of CoE as appropriate. 
The Design Team Lead shall remain the lead for all Specialist Service subcontracts and Specialist Service provision. The Specialist shall assist and fully inform the Architect led design process, including costings and feasibility aspects.
The Design Team Lead shall certify to OCC, the satisfactory completion of a Specialist Service, or stage of the Service in question. Receipt of this Certificate only will permit OCC to process / pay invoice(s) for such services.
The Design Team member responsible shall prepare and process all necessary applications / administrative requirements of relevant parties / authorities. Obtain all required consents / approvals / licences / access permissions from relevant parties.
	
	Surveys to be procured by Design Team:
	DT member Resp.

	1
	[bookmark: _Hlk156910257]Site Geotechnical Investigation Surveys including WAC testing, boreholes, soil testing etc.
	C and S engineer

	2
	Groundwater Testing
	C and S engineer

	3
	CAT scan for site services
	C and S engineer

	4
	Independent Road Safety Audit and Traffic Impact Assessment
	C and S engineer

	5
	Topographical Survey
	C and S engineer 

	6
	Arboricultural impact assessment; tree and hedge survey report including classification and constraints; specification of tree impact and subsequent tree protection requirements (if required)
	Architect

	7
	Noise Assessment (if required for specific project)
	Architect



Tenderers are to note that this is a non-exhaustive list, and Tenderers are required to identify and procure all surveys they deem necessary to the project. The Employer will require the Design Team to procure and manage surveys and investigations as part of their scope of service. All procurements must be done in accordance with the public procurement guidelines. 

[bookmark: _Ref187159492]Information included within the Additional Information folder of this tender
Proposed Site Layout
SHIP Approval


[bookmark: _Toc231378348]Single Stage Approval Process for Social Housing Projects.

It is intended that the project will be funded by the Department of Housing Local Government and Heritage via SHIP funding. The project will follow the delivery stages set out in the Capital Works Management Framework, however, it will use the new Single Approval Process for social housing projects up to the value of €200milllion.
Tenderers should be fully familiar with the process and the contents of Circular 01/2026 and associated Guidance Notes and reporting templates, see Table 1.2 for reporting templates pertaining to social housing. A flow chart indicating the process in included in Figure 1.3.
The Single Approval Process replaces the traditional 4-Stage approval process and is specific to the social housing. The process follows the typical stages outlined in the Standard Conditions of Engagement for Consultancy Services. It includes various mandatory notifications that must be submitted to the DHLGH throughout the project life cycle, as well the potential additional engagements/project reviews with the DHLGH, under certain circumstances, such as where there are significant site constraints or, where the site necessitates the use of unit layouts outside of the Design Manual for Quality Housing. (DMfQH) 
Template reporting documents, including a standardised risk register, are provided by the DHLGH and should be used for the duration of the project. These are intended to be live documents for use throughout the project lifecycle and should be updated at the various reporting stages. 
For clarity, social housing providers are still required to continue to follow the Capital Works Management Framework (CWMF), which is designed to provide greater cost certainty at contract award stage, better value for money at all stages during project delivery and a more efficient delivery of projects. 


Table 1‑2 Single Approval Process – Reporting Templates

	 Report Type 
	 Documents 

	 Reporting 
	· Notification of Intention to Conduct Feasibility 
· Pre-Tender Notification 
· Post-Tender Notification of Intention to Award Contract 
· Notification of Award of Contract 
· Project Review Request Form 
· Business Case and Reporting Template 
· Social Housing Risk Register Template 

	Budget and Cost Reporting 
	· BC1 Budget Confirmation Form Direct Delivery 
· CC1 Social Housing Capital Works (Cost and Carbon Reporting Template) 







Table 1‑3 Definitions

	Reference  
	Definition  

	Approving Authority  
	In the context of social housing, the approving authority is the Department of Housing Local Government and Heritage. 

	BC1 
	BC1 - Social Housing Projects (Capital Works): This application/notification form is to be used for all social housing capital works projects (as described in the Single Approval Guidance Note) 

	CC1 
	CC1 – Social Housing Projects (Capital Works): Use of this workbook/template is mandatory for cost planning and cost control of all social housing capital works projects (as described in the Single Approval Guidance Note) 

	DHLGH 
	Department of Housing Local Government and Heritage  

	DMfQM 
	Design Manual for Quality Housing  

	Guidance Note  
	Guidance Note for the Single Approval Process for Social Housing Construction Projects  

	HA 
	The Housing Agency  

	Pre-Approval Process Map 
	Direct Delivery Single Approval Detailed Pre-Approval Process Map  

	Risk Register 
	Social Housing Risk Register Template  

	Sponsoring Agency  
	In the context of social housing under the SHIP and CAS process, the sponsoring agency is the relevant local authority. 

	Single Approval Process Map 
	Direct Delivery Single Approval Process Map for Social Housing Construction Projects, see Figure 1.4  
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Figure 1.4 Single Approval Process Map
[bookmark: _Toc187332423][bookmark: _Toc231378349]Design Team Brief
The project is to be delivered under the Design and Build Public Works contract PW-CF2. The design team role includes the initial exemplar design, planning submission and approval, preparation of the tender documents necessary for procurement of a Design & Build Contractor, assessment and evaluation of tender returns, contract award, administration of the contract and inspection of the works through to final completion of the contract. 
The appointed client design team will be required to bring the project through the planning process and to tender the Design and Build Contractors.
The design team will be required to produce employers requirements, performance specifications and works requirements which will allow for MMC options to be considered. In the interest of promoting innovation and contractor engagement design should allow for ease of adoption of a number of MMC solutions including 2D panellised, 3D volumetric etc,. The design team will be required to set the appropriate standard that will be compatible with the industry standards in the delivery of MMC. 
Once the project has been tendered and the design and build contractor appointed, the design team will be retained by Offaly County Council for the duration of the project and assume the role of Technical Advisors. This role will require the appointed design team to review the contractors design proposals, compliance sample and the inspection of the works (both on site and at offsite manufacturing facilities as required) to ensure compliance with the employers requirements and the performance specification.
· The Project Lead will provide Employers Representative duties for stages (iii) to (v) inclusive.
· The Design teams PSDP services will terminate following the award of the project to the D & B Contractor.
· The Assigned Certifier will provide the required services for stages (ii) through to (v) inclusive.
· Design Certifiers and Ancillary Certifiers will be appointed through the D & B Contractor.
The appointed Design Team is not bound by the proposals included in the Stage 1 funding application. These proposals were prepared solely for funding and preliminary appraisal purposes and are indicative in nature. 
The proposals have not been developed to ensure compliance with the Safety, Health and Welfare at Work (Construction) Regulations 2013 (S.I. No. 291 of 2013), as amended, and no risk assessments have been undertaken at this stage.
It is anticipated that the project will be notifiable under the above Regulations.

Responsibility for ensuring full compliance with the Safety, Health and Welfare at Work (Construction) Regulations 2013, including notification to the Health and Safety Authority (HSA), preparation of Design Risk Assessments and the appointment of a Project Supervisor Design Process (PSDP) on behalf of the client, rests entirely with the appointed Design Team until the project has been tendered and a design and build contractor appointed. Following this the appointed contractor and their design team will assume the role of PSDP.
The required services shall be provided for whole stage (ii) to (v) inclusive 
Technical Advisor Services Required: 
Lead Appointed Party 
Architect 
Structural Engineer
Civil Engineer – including Traffic Engineering, as required 
Building Services Engineer
Quantity Surveyor
PSDP (up to contractor appointment)
Assigned Certifier (contractor will carry out the role of design certifier)
Employers Representative 

Employer requirements
Based on the housing need within the Shinrone area, the works shall consist of the provision of 19No.dwellings with associated siteworks as detailed below.
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The units proposed for the project and the floors areas will be reflective of the standard layouts in the guidance document “Quality Housing for Sustainable Communities” (Department of Environment, Community & Local Government) and the “Design Manual for Quality Housing” (Department of Housing, Local Government & Heritage, 2025) . The design for each dwelling will reflect the site-specific requirement to relate to the site topography and the existing adjacent housing development. The proposed bungalows will be designed to promote age friendly living and be universally designed to meet the needs of the proposed tenants.
The proposed dwellings are based on the standard layouts included within the Design Manual for Quality Housing” (Department of Housing, Local Government & Heritage, 2025). Some of these layouts have been altered slightly to suit the needs of the tenants, universal design requirements and future maintenance. These proposed layouts may need further alterations and alterations once the full site investigations and surveys have been completed.
The majority of the proposed house types will compromise internal layouts A14, H8, H12, H13 & H16. One of the H16’s has been modified to suit particular medical needs and the four-bed unit based on the H1 layout has also been adjusted to suit tenants needs. The site layout has been configured to provide oversight of the public greenspaces and to provide private amenity spaces to the rear of each property whilst also being sympathetic to the existing development adjacent to the site.
The proposed layouts are as below;
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Figure 1‑5 Proposed Site Plan
Tenderers are to note that the feasibility site layout design outlined here may need to be reviewed and altered following the completion of site investigation and survey works.
Offaly’s Biodiversity Action Plan (BAP) 2025-2030 will need to be considered in the design and delivery of the scheme. This may include, but is not limited to:
· Swift bricks to be included in north facing gables. 
· Integrated bird brick nestboxes in concrete walls to the rear of every other dwelling.
· Integration of bioswale and rain garden in the green area with overflow to the sewer.
· Potential for green car park area draining to the rain garden / other SUDs drainage.
· Retaining the existing hedgerow to the southern boundary of the site.




Design objectives
Achieve a cohesive development, making the best use of existing local services and infrastructure.
Ensure the new development integrates into the existing surrounding environment.
The dwellings to be delivered are to fully consider the needs of the end-users in relation to access and facilities to be provided.
Achieve high quality residential units. 
Create a visually attractive development that will provide appropriate accommodation and good quality living environments. 
Ensure the new development is designed in line with the Budget Approval.
The completed development is to deliver complete, structurally sound, watertight buildings, meeting all operational requirements and standards, including but not limited to space planning, access, thermal efficiency, fireproofing, acoustics, heating, ventilation, plumbing, internal and external lighting, electrical, telecom and security services necessary for the occupation of the development.
	The appointed design team should note the 1% allowance for art in the project budget. 

Novation
Designs / Drawings / documents / specifications etc prepared by the design team up to the date of D & B Contractor appointment will become Novated Design Documents, as per the PW-CF2 contract. 
As noted above, the design team will be retained by Offaly County Council for the duration of the project in a Technical Advisory role. 
Please Note: The appointed Design Team will not be novated to the D & B Contractor.


 


Design Standards
The proposed development is to be designed in accordance with the design guidance in “Quality Housing for Sustainable Communities” (Department of Environment, Community & Local Government) and the “Design Manual for Quality Housing” (Department of Housing, Local Government & Heritage, 2025 
Reference shall be made to the Design and Public Realm Code and Design Manual for Urban Roads and Streets.
All foul sewer and water supply to comply with the current Irish Water Codes of Practice and design requirements. All surface water designs to comply with the requirements of the Local Authority and Irish Water.
Building Services to be designed with reference to the requirements relating to Directive 2010/31/EU.

Project specific considerations
	Services
	Design Team will need to consider:
· The condition of all existing main services. 
· Uisce Éireann connections.
· Diversion of the existing sewer to the northwest corner of the site.
· Any new connections required to services (eircom, broadband etc)

	Socio-Economic Assessment
	N/A

	Demolition
	N/A  

	Flood Risk Assessment
	N/A 

	Archaeological Assessment
	N/A 

	Arborist
	N/A 

	Existing Residents 
	Residents in the adjacent dwellings 



[bookmark: _Toc51325508][bookmark: _Toc51326880]Budget
All design and specifications to be fully cognisant of and to adhere to Employer’s available budget and level of funding approved by Sanctioning Authority. All cost reporting is to be presented in accordance with the latest ‘International Construction Measurement Standards’ (ICMS).
The project will be funded by the DHLGH under Single Approval Process Directive: This directive replaces previous approval phases with a streamlined, single-step process for standardised social housing up to €200 million. It mandates the use of standard unit types and specifications to control costs and improve tender efficiencies. Design Standards: All SHIP construction projects must align with the Design Manual for Quality Housing and the Employer's Requirements for Detail Design of Quality Housing. The appointment design team will be required to provide all necessary information and reports needed to make the application under the Single Stage Approval Process

Health and Safety
The appointed parties shall be responsible for ensuring the Handover and Safety Files are completed and submitted to the employer at project completion. This will involve liaising with the PSCS and the design and build contractor appointed PSDP to ensure these documents are completed and include the following items as minimum:
As Built drawings and specifications used and produced throughout the construction process. 
The general design criteria. 
Details of the equipment and maintenance facilities within the structure. 
Maintenance procedures and requirements for the structure.
Manuals, certificates, and other materials produced by specialist contractors and suppliers which outline operating and maintenance procedures and schedules for plant and equipment installed as part of the structure - typically electrical and mechanical installations and window cleaning. 
Details of the location and nature of utilities and services, including emergency and fire-fighting systems.





[bookmark: _Toc187332424][bookmark: _Toc231378350]The Service
[bookmark: _Toc51325509][bookmark: _Toc51326881][bookmark: _Toc187332425][bookmark: _Toc231378351]Appointments
[bookmark: _Hlk169085513]The schedule of Services hereunder is set out in compliance with the main stage structures of Schedule B of the Conditions of Engagement for Consultancy Services (Technical) published by the Department of Public Expenditure, National Development Plan delivery and Reform (the Services Contract).  
The project Conditions of Engagement are outlined in the Standard Conditions of Engagement (COE1) and in the Form of Tender & Schedule (FTS) documents provided in this tender package.
The stages required for this project are stages (ii) through to (v) completion and include the roles / services for the design team members as follows
	Consultant
	Stages 2-3 to D+B Contractor Appt
	Stages 4-5: post D+B Contractor Appointment
	See Section

	Architect
	Architect, Design Team Leader, Fire Safety  

	Client Technical Adviser ( arch)

	4.


	PSDP
	PSDP (stages 2-3)
	PSDP role transfers to Contractor
	8

	Civil/Structural Engineer
	Civil/Structural Engineer
	Client Technical Adviser ( C and S)
	5

	Building Services Engineer
	Building Services Engineer
	Client Technical Adviser ( M and E)
	6

	Quantity Surveyor
	Quantity Surveyor
	Quantity Surveyor
	7


	Employers Representative*
Design Team choice 
Arch, QS or Engineer/other
	ER Role applicable to Stages 4-5 only
	ER (independent role) 
Inc. Certification of Payments for  client 
	10

	Assigned Certifier
	Architect, Design Team Leader or as nominated from DT
	Architect, Design Team Leader or as nominated from DT
	9






[bookmark: _Toc187242082] Lead Appointed Party  
The Lead Appointed Party will not be a separate appointment. 
The Lead Appointed Party will be responsible for the performance of the appointed consultancy team. Collateral warranties will be required from the sub-consultants. The Lead Appointed Party will be the point of contact for the Employer with the Design Team.
The tender documents have been prepared on the basis that the Lead Appointed Party will be the Architect. It is acceptable that a suitable professional from another discipline can perform the role provided they can demonstrate sufficient qualification and experience in leading and managing a multi-disciplinary team for a project of this size and scope.
[bookmark: _Toc187242083]PSDP Appointment 
The appointment of the Project Supervisor Design Process will be a separate appointment but is included in the scope of services to be provided. For the avoidance of any doubt the tender sum to be submitted shall include for the provision of PSDP services up to the appointment of the Design and Build Contractor. The Design and Build Contractor and their appointed design team will assume the role of PSDP for the detail design and construction stage of the project. The amount included in the tender sum for the provision of PSDP services shall be determined by reference to the completed submitted pricing document.
Assigned/Design Certifier Appointment 
The Design Certifier role will be carried out by the appointed Design and Build Contractor.
The role of assigned certifier shall remain independent of the main contractor and be carried out by the appointed technical advisors.
Service Providers shall act as Assigned Certifier as identified in the Building Control Amendment Regulations 2025 (S.I 56) and compliance with the Code of Practice for Inspecting and Certifying Buildings and Works.
The Assigned Certifier shall comply fully with the requirements of the above Regulations and Code of Practice and submit all documentation in the required format. 
The Service Providers shall be appropriately qualified and shall be a person [or practice] named on a register maintained pursuant to Part 3 or Part 5 of the Building Control Act 2007 or Section 7 of the Institution of Civil Engineers of Ireland (Charter Amendment) Act 1969


[bookmark: _Toc187332215][bookmark: _Toc187332426][bookmark: _Toc51325510][bookmark: _Toc51326882][bookmark: _Toc187332427][bookmark: _Toc231378352]Duration of Service
[bookmark: _Hlk93502179][bookmark: _Hlk171520967][bookmark: _Hlk171520993]The Preliminary Programme for the project anticipates a total project duration of approximately 162 weeks from initial issue of letter of appointment to consultants by the Employer to issue of Defects Certificate by the appointed Employer’s Representative at the end of the 12-month Defects Period. The Preliminary Programme is based on guidance from the Department of Housing, Local Government and Heritage (DHLGH), with additional time added where appropriate to do so. Please note that this programme is indicative, and no additional payments will be made if this programme is delayed. 
[bookmark: _Hlk171521024]The appointed consultants will have to satisfy themselves that the indicative Preliminary Programme is reasonable and achievable and make reasonable allowance within their tendered costs for potential delays. Allowances have been made within this programme for Departmental and Planning Authority Approval. The project lead consultant will be responsible for the performance of all the appointed consultancy team members. 
The indicative Preliminary Programme is based on the Programme table, Table 2‑1.

[bookmark: _Ref66269632][bookmark: _Ref66269629]Table 2‑1 Programme Assumptions
	Stage
	Operation
	Weeks
	Period in Weeks

	
	
	
	LA
	DHLGH Approvals
	Total

	
	Stage 1
	
	
	
	

	
	Stage 1 Process Complete
	0
	
	0
	0

	Stage (ii)a
	Review information; Mobilise Investigations/Surveys
	6
	
	
	6

	
	Indicative / Exemplar Design Proposals
	4
	
	
	10

	
	Submit Planning Application
	2
	
	
	10

	
	Complete Single Stage application
	2
	
	
	12

	Stage (ii)b
	Department Approval
	4
	
	4
	16

	
	Planning Application completion 
	6
	
	
	22

	Stage (ii)c
	Prepare Tender Documentation including employers requirements and performance specification
	4
	
	
	26

	Stage (iii)
	Tender Period & Compile Tender Report
	12
	
	
	38

	
	Stage 4
	
	
	
	

	
	Standstill Period & Mobilisation
	4
	
	
	42

	
	Total Pre-Contract
	
	
	
	42

	Stage (iv)
	Contractor Appointment
	0
	
	
	42

	
	Contractor Design and client review
	12
	
	
	54

	
	Production and review of compliance sample
	4
	
	
	58

	
	Construction on site
	52
	
	
	110

	
	Substantial Completion
	0
	
	
	

	Stage (v)
	Final Account agreed
	16
	
	
	126

	
	End of defects liability period and final inspection
	36
	
	
	162

	
	
	
	
	
	

	
	Preliminary Programme Period for Design Team
	
	
	
	162


[bookmark: _Toc51325511][bookmark: _Toc51326883]

[bookmark: _Toc187332217][bookmark: _Toc187332428][bookmark: _Toc187332218][bookmark: _Toc187332429][bookmark: _Toc187332219][bookmark: _Toc187332430][bookmark: _Toc187332220][bookmark: _Toc187332431][bookmark: _Toc187332221][bookmark: _Toc187332432][bookmark: _Toc187332222][bookmark: _Toc187332433][bookmark: _Toc187332223][bookmark: _Toc187332434][bookmark: _Toc187332224][bookmark: _Toc187332435][bookmark: _Toc187332225][bookmark: _Toc187332436][bookmark: _Toc187332226][bookmark: _Toc187332437][bookmark: _Toc187332438][bookmark: _Toc231378353]Information Management and BIM
The project will not be required to have BIM implemented on it. The use of a common data environment (CDE) as a minimum is to be provided on the project to facilitate the sharing of information and collaboration throughout the course of the project.
[bookmark: _Toc187332228][bookmark: _Toc187332439][bookmark: _Toc187332440][bookmark: _Toc231378354]Lifecycle Analysis
The design team are to consider whole lifecycle cost of the project and advise the client accordingly. The whole life costs require consideration throughout the project. Refer to CWMF Guidance notes on ’The Planning and Control of Capital Costs – GN 2.2’ for information.
[bookmark: _Toc187332441][bookmark: _Toc231378355]Green Procurement 
[bookmark: _Toc187332442]Appointed consultant and their sub-consultants to consider Green Public Procurement Reference to S.I No. 151 of 2011 – EU (Energy Efficient Public Procurement) Regulations 2011. Department of Communication, Climate action and Environment, Green Public Procurement guidance. Circular Economy 
The design team is to consider ‘The Circular Economy and Miscellaneous Provisions Act 2022’ and any subsequent updates. They should take measures to reduce embodied carbon in construction. Refer to the latest public procurement guidance on ways to achieve this.
[bookmark: _Toc231378356]Design and Build Contractor Procurement 
The project is to be procured using the design and build route using the public works contract PW-CF2. The below is an indicative list of documents required for the Design & Build Contractor tender.
· Project Information – Planning drawings and reports, Planning application documents along with approvals and conditions. 
· Project Brief – Employers Requirements, Detailed performance specification, Exemplar / Indicative Design drawings.
· Preliminaries
· Pricing document
· Preliminary Health & Safety plan by the employers PSDP
· Any other information which may assist in contractors’ assessment of the works including information on existing utilities, site surveys and investigations.


[bookmark: _Ref187327200][bookmark: _Toc187332445][bookmark: _Toc231378357]Description of Technical Services Required
[bookmark: _Toc51325512][bookmark: _Toc51326884][bookmark: _Toc187332446][bookmark: _Toc231378358]Service Requirements
Take instruction from the Employer. 
Provide services as outlined in design brief outlined in Section 1.6
Familiarisation with scheme, including site visits and review of all documentation to date of appointment.
Familiarisation with and adherence to the requirements of SHIP funding, the Single Approval Process and the Capital Works Management Framework.
Lead consultant responsible for preparation and monitoring of project programme. Lead consultant responsible for coordination of all Design Team disciplines to ensure project progresses in a timely manner. The programme shall be cognisant of the obligations of the Safety, Health and Welfare (Construction) Regulations. 
Risk identification and management. Prepare and maintain the general Project Risk Register
Project Lead will be responsible for coordination of designs, procurement of the necessary surveys and investigations, drawings and documentation and planning application and ultimately the full Works Requirements package  
Carry out all works in accordance with procedures as set out in the Capital Works Management Framework documents as set out by Department of Public Expenditure and Reform website constructionprocurement.gov.ie 
Design Team meetings as necessary, fortnightly at a minimum, to co-ordinate and complete the design. Lead Consultant to chair and prepare minutes and ensure progress on actions. Interim design workshops and collaboration as required in order to develop the design
Ongoing communication with the Employer and any appointed person/s with responsibility for this development. As a minimum, the Lead Consultant and Cost Consultant to meet with the employer monthly to provide reports on progress and cost. Note that all cost reporting is to be presented in accordance with the Single Approval Process document templates and the latest ‘International Construction Measurement Standards’ (ICMS).   

Assist Employer as required with communication, documentation and submittals to the Department of Housing Sanctioning Authority during the project
Communication with relevant public bodies, and utilities regarding all planning issues incl. any parking requirements, fire, health and safety, water, drainage, gas, electricity, communications, traffic, and hydrology. Advise the client of the various requirements and make recommendations. Provision of drawings, specifications, and documentation for submission to the Department of Housing at each of the approval stages for Housing Capital Projects included the preparation of the required CWMF PR form and report for each stage.
Design Team review of Employer’s pre-planning design proposals and amend as necessary for compliance with current Planning and Building Regulations
Design Team recommendation as to standards and specifications to be applied in design and construction
Ongoing cost reviews and advice to Employer on budgetary issues. Design to adhere to the DHLGH’s recent ‘Unit Cost Ceilings’ and the Project Budget
[bookmark: _Hlk169100573]Carry out ongoing Design Risk Assessments, considering the full life cycle of the buildings and implement the General Principles of Prevention to the design 
Act as PSDP for all required site investigations, ensuring compliance with relevant Health & Safety regulations.
The client, may at its discretion, appoint a Clerk of Works (CoW) to the project. This role may be limited to keeping records on the project. 
Continuous cooperation with the PSDP for duration of the project.
[bookmark: _Toc51325514][bookmark: _Toc51326886][bookmark: _Toc69477158][bookmark: _Toc72327525][bookmark: _Toc72341331][bookmark: _Hlk169100671]Endeavour to incorporate standardisation into the design to facilitate a system-built approach by the contractor and Modern Methods of Construction (MMC) eg. use of standardised house types.
Appointed consultant and their sub-consultants to consider Green Public Procurement Reference to S.I No. 151 of 2011 – EU (Energy Efficient Public Procurement) Regulations 2011. Department of Communication, Climate action and Environment, Green Public Procurement guidance
Agree, produce, and regularly review programmes for completion and delivery of design and production information with the Client/Employer.

[bookmark: _Toc187332236][bookmark: _Toc187332447][bookmark: _Toc187332448][bookmark: _Toc231378359]Stage (i) Scheme Inception
Stage 1 complete.
[bookmark: _Toc51325515][bookmark: _Toc51326887][bookmark: _Toc72341332][bookmark: _Toc187332449][bookmark: _Toc231378360]Stage (ii) Design – Scheme Design 
Stage (ii) Design – Scheme design spans the project timeframe from submission and receipt of Departmental approval. It is divided into three substages, Stage (ii)a Stage (ii)b and Stage (ii)c. These are defined as follows:
· Stage ii (a) - Developed Scheme Design, includes the carrying out of all the surveys and investigations required in order to develop the design 
· Stage iib - Planning Process 
· Stage ii(c) information production/design to works requirement
[bookmark: _Toc187332239][bookmark: _Toc187332450][bookmark: _Toc51325516][bookmark: _Toc51326888][bookmark: _Toc72341333][bookmark: _Ref187328795][bookmark: _Toc187332451][bookmark: _Toc231378361]Sub-Stage (ii a) Scheme Design 
Proposed form of building contract is the Public Works Contract for Building Works Designed by the Contractor, PW-CF2. All project documentation to be produced to facilitate this procurement route.
Design Team review of feasibility layout as provided and develop and amend the feasibility design as required in line with employer's requirements and planning and building regulations
Advise the Employer on the need to engage any additional specialist surveys and investigation services on all aspects of the site and any adjacent features affected by the works. Manage the procurement of surveys in accordance with public procurement rules. All necessary surveys are to be procured in a timely manner in order to meet the programme. All surveys are required to be completed and reported on in advance of the Single Stage Departmental submission
Provide all investigative reports to the Employer, advise on outcomes and their implications for the project and incorporate into the designs 
Advise the Employer of the need to appoint specialist design services such as traffic engineering, hydrology, geotechnical etc 
Prepare scheme design sketches, drawings, and other specifications for the developed project scheme, on an iterative basis, incorporating requirements from the employer, local authority, utilities etc  
Building Services Consultant to provide a report outlining the various options (including estimated cost) regarding the thermal and renewable properties of the building elements to achieve the required energy rating
Provide advice to the client/employer on planning and regulation issues such as protected structures, Energy Performance of Building Directive, Disability Access Certificates and Fire Safety Certificates, meeting with Fire Service and Planners as necessary and providing an overview Design Report regarding Design compliance 
Prepare all documentation required for application for planning permission, including public notices, public engagement events, displays and associated reports. Assist Client/Employer with planning submission including AA Screening and EIA as required. Respond to any items raised by DHLGH. 
For Part 8 or Application to ABP under Section 177AE Applications, present design proposals to Client, Municipal District and Full Council Meetings, Local Interest Groups or others as required. Allow for attendance at a minimum of 2 public meetings in connection with the development of the proposal.
Aid Offaly Co Co by providing all required information and reports necessary for the Single Stage Submission to the Department of Housing, Local Government and Heritage.   
[bookmark: _Toc187332241][bookmark: _Toc187332452][bookmark: _Toc51325517][bookmark: _Toc51326889][bookmark: _Toc72341334][bookmark: _Ref187328218][bookmark: _Ref187328783][bookmark: _Toc187332453][bookmark: _Toc231378362]Sub-stage (ii b) Developed Design / Building Regulations 
Develop exemplar / design intent drawings and detailed performance specification from all design consultants of the approved scheme design.
Prepare design information ready for tender action. This will include exemplar drawings, employers requirements, detailed performance specifications, preliminaries, pricing document and all relevant Procurement Documents for tendering under the Capital Works Management Framework PW – CF 2 for Works designed by the Contractor. Note that all key elements are to have a durability in the order of 60 year with a normal level of maintenance.
Co-ordinate the various sub consultants design packages into a singular set of tender documents.
Carry out Building Services assessments and specification in accordance with building control requirements including Provisional BER assessment.
Allow  a minimum of 1 meeting with Offaly County Council’s housing maintenance team. 
Finalise and prepare submission to Approving Authority, taking into account the outcomes of all surveys and investigations. In addition to design options, the submission should include.
· Risk Assessment
· Costs
· Project timeline (programme) 
· Results of any surveys and investigations 
· Procurement reports 
The Business Case and other reporting templates should be used. 

[bookmark: _Toc187332243][bookmark: _Toc187332454][bookmark: _Toc187332244][bookmark: _Toc187332455][bookmark: _Toc187332245][bookmark: _Toc187332456][bookmark: _Toc187332246][bookmark: _Toc187332457][bookmark: _Toc187332247][bookmark: _Toc187332458][bookmark: _Toc187332248][bookmark: _Toc187332459][bookmark: _Toc51325518][bookmark: _Toc51326890][bookmark: _Toc72341335][bookmark: _Ref187328339][bookmark: _Ref187328746][bookmark: _Toc187332460][bookmark: _Toc231378363]Sub-Stage (ii c) Production Information 
Incorporate changes arising from the conditions of planning into the design. 
Prepare design information ready for tender action/construction. This will include design intent / exemplar drawings, detailed performance specifications, employers requirements, preliminaries document, pricing documents, Preliminary Health and Safety plans, Preliminary Inspection Plan and all relevant Procurement Documents for tendering under the Capital Works Management Framework for Works designed by the Contractor
Review designs and performance specification in coordination with Employer
Prepare schedules of required Ancillary Certificates 
Preliminary Inspection Plan and Inspection Notification Framework and prepare schedules of required testing and certificates that will be required to ensure compliance with the Building Regulations and the Building Control (Amendment) Act 
Prepare the final detailed Cost Plan and adjust designs to meet Employer’s budgetary constraints. Note that all cost reporting is to be presented in accordance with the latest ‘International Construction Measurement Standards’ (ICMS)
Prepare pre-tender estimate and submit to Employer in advance of issue of tender documents
Review costs, programme, and detailed designs in coordination with Employer.

[bookmark: _Toc51325519][bookmark: _Toc51326891][bookmark: _Toc72341336][bookmark: _Ref187326664][bookmark: _Ref187328326][bookmark: _Toc187332461][bookmark: _Toc231378364]Stage (iii) Tender Action, Evaluation, Award 
[bookmark: _Hlk169101355]Take instruction from the Employer prior to going to tender
Assist Employer with procurement of the Design and Build Contractor through eTenders using the CWMF. The procurement will be carried out using the restricted procedure. This will also include, setting Suitability Selection criteria for the contractor and their proposed design team and agreeing technical merit criteria to be responded to and assessed accordingly.
Respond to any queries during tender period
[bookmark: _Hlk169101369]Manage the tender assessment exercise and prepare tender report advising the Client/Employer as to the relative merits of tenders, prices and estimates received for carrying out the Works. Recommend a contractor for award of the work
Carry out a detailed evaluation of the preferred tender including all documentation prepared by the contractor’s design team, proposed programme and proposed systems products, materials, techniques or equipment and making recommendations as to their suitability, liaising with the preferred tenderer as necessary. 
[bookmark: _Hlk169101376]Post tender coordinate the design team members in the completion of a tender report with a firm recommendation to the Department using the relevant Form and upon receipt of the  approval, review and undertake value engineering where required to ensure the project is kept in line with the Department’s approved budget
Prepare all communication documentation for Employer in relation to correspondence with tender participants  including Letters of Intent and Acceptance of Tender.
[bookmark: _Hlk169101398]Hold pre-contract meetings with apparently successful tenderer to verify any items the Contractor may be required to provide prior to contract signing. Review proposed programme for the Works.
Coordinate and advise on any matters relevant to recommendation and appointment of the Contractors PSDP and PSCS
Prepare any additional information necessary for the information of the Contractor to enable him to carry out the Works. 
[bookmark: _Hlk169101434]Take instruction from the Employer regarding the award of the tender.
Prepare formal contract documents relating to accepting tenders for carrying out the Works or any part of them. Liaise with the Employer and the Contractor to organise contract signing
Arrange for the project start and co-ordinate the pre-start meeting.
During D & B Contractor design development stage;
· Monitor and advise client as design is developed.
· Review, advise and sign off on contractor’s design proposals. (Confirm adherence to the tendered performance specification, design brief, and planning permission)
· Review contractors compliance sample and confirm satisfaction of same to enable works to proceed to construction stage.
[bookmark: _Toc187332251][bookmark: _Toc187332462][bookmark: _Toc51325520][bookmark: _Toc51326892][bookmark: _Toc72341337][bookmark: _Ref187326863][bookmark: _Ref187328412][bookmark: _Toc187332463][bookmark: _Toc231378365]Stage (iv) Construction Stage 
Act as the Employer's Technical Advisors and comply with all obligations under the PW-CF2 form of contract including monitoring quality control and compliance with employer’s requirements and performance specification.
Take client/employer instructions, liaise and assist with the ER in the administration of the Contract.
Review the programme submitted by the contractor before commencement of the works. Confirm the Employer representative and the employer’s satisfaction with the programme.
 As Employers Technical Advisors;
· Review contractors’ proposals, attend meetings and make assessments in accordance with the contract as required.
· Where appropriate, review contractors’ submissions and technical submittals for works proposals and co-ordinate responses.
· Liaise with the contractor’s design team and specialist designers.
[bookmark: _Hlk169101515]Attend the contractors off site works/ fabrications with the employer’s design team incl to factory production locations or other, as are necessary to ensure that certain stages of the works are in compliance with the performance specification e.g., reinforcement, MMC items, 2D or 3D Panelised systems, or off-site works.
[bookmark: _Hlk169101564]Carry out statutory duties of the Assigned Certifier under Building Control Amendment Regulations 2025 (S.I. No.56). 
Employer’s Representative responsible for administering the terms of the contract. Design Team to assist as required
Advise on the appointment of the PSCS
[bookmark: _Hlk169101579]Conduct regular meetings, typically fortnightly, with the Contractor and their Design Team to review progress, cost control and quality of works. Preparation and issuing of minutes of the meetings.
[bookmark: _Hlk169184746][bookmark: _Hlk169101904]Carry out regular site inspections in accordance with the Preliminary Inspection Plan and the Inspection Notification Framework and the Code of Practice for Inspecting and Certifying Works to monitor that the Works are being executed in accordance with the contract and the employers requirements. Provide reports and other records in relation to quality issues and action as necessary 
Liaise with contractor with regards to any value engineering proposals by the contractor and Liaise with the employer with regards to any value engineering proposal by the contractor (as outlined in 4.8 of PW-CF2)
Review details of any new sub-contractors proposed by the Contractor.
Liaise with the contractor in respect of tests and inspection of work items. Advise the ER / Contractor where necessary to search for defects or suspected defects.
Review and comment on temporary works proposals as they relate to the structural design of the permanent works and input as appropriate to temporary works design certification.
[bookmark: _Hlk169101682]Assist the Employer’s Representative as required in the administration of the terms of the contract.
Certification of Interim Payments to the Contractor under the terms of the Works Contract including determining, calculating, and certifying all Interim Payments as required by the Works Contracts. Assessing, calculating, negotiating, and issuing Change Orders as they arise. 
Advising on any dispute or difference relating to the works which may arise between the Employer and the Contactor. The scope of this engagement shall not extend to advising the Employer following the taking of any step in or towards any conciliation, arbitration or litigation in connection with the Works
Prepare a defects-list for the works and issue to the Contractor prior to Substantial Completion
[bookmark: _Hlk169101916]Issue a Certificate of Substantial Completion for parts of the works as may be set out in the contract documents
[bookmark: _Toc187332253][bookmark: _Toc187332464][bookmark: _Toc51325521][bookmark: _Toc51326893][bookmark: _Toc72341338][bookmark: _Ref187327032][bookmark: _Toc187332465][bookmark: _Toc231378366]Stage (v) Handover, Certification and Final Account 
[bookmark: _Hlk169102049]Certification of works in accordance with duties of Assigned Certifier in accordance with Building Control (Amendment) Regulations 2025 and uploading of relevant information onto the BCMS.
Assist Employers Representative in complying with all obligations under the public works form of contract including subsequent and final inspections
Agree the Final Account with the Contractor and prepare a Final Account Report. 
Assist the Employers Representative in procedures for handover of Safety Files and issuing of all documentation for works to the Client/Employer, including collation of structural information, sub-contractor’s drawings, as-built drawings, maintenance manuals.

Assist the Employers Representative  in review of safety file, BER certs and O&M file for each unit.
[bookmark: _Hlk169102082][bookmark: _Hlk169102042]Liaise with Employer regarding post occupancy defects issues. Issue instructions to the Contractor as required. Monitor the contractors performance in dealing with defects.
Carry out a final inspection at the end of the defects period.
[bookmark: _Hlk169102093]Prepare and issue a Certificate of Completion for the work.
Assist the Client in the preparation of a post project review.



[bookmark: _Toc51325522][bookmark: _Toc51326894][bookmark: _Toc72341339][bookmark: _Toc187332466][bookmark: _Toc231378367][bookmark: _Toc187332467][bookmark: _Toc51325523][bookmark: _Toc51326895][bookmark: _Toc72341340]Detailed Description of Technical Services 
– Architectural Services
[bookmark: _Toc187332468][bookmark: _Toc231378368]Introduction
Read in conjunction with Section 3.0 which indicates general project management duties of all disciplines across all stages.
Act as Project Team leader, co-ordinate and manage design team members and report to the client.
Monitor and co-ordinate the work of each service provider at each work stage and organise design team meetings, client meetings and consultations. Chair and minute meeting and action all items arising.
Produce a detailed Programme for all the stages of the project.
[bookmark: _Toc187332258][bookmark: _Toc187332469][bookmark: _Toc187332259][bookmark: _Toc187332470][bookmark: _Toc187332260][bookmark: _Toc187332471][bookmark: _Toc187332261][bookmark: _Toc187332472][bookmark: _Toc187332262][bookmark: _Toc187332473][bookmark: _Toc187332263][bookmark: _Toc187332474][bookmark: _Toc187332264][bookmark: _Toc187332475][bookmark: _Toc187332265][bookmark: _Toc187332476][bookmark: _Toc187332266][bookmark: _Toc187332477][bookmark: _Toc187332267][bookmark: _Toc187332478][bookmark: _Toc187332268][bookmark: _Toc187332479][bookmark: _Toc187332269][bookmark: _Toc187332480][bookmark: _Toc187332270][bookmark: _Toc187332481][bookmark: _Toc187332271][bookmark: _Toc187332482][bookmark: _Toc187332272][bookmark: _Toc187332483][bookmark: _Toc187332273][bookmark: _Toc187332484][bookmark: _Toc187332274][bookmark: _Toc187332485][bookmark: _Toc51325526][bookmark: _Toc51326898][bookmark: _Toc72341343][bookmark: _Toc187332486][bookmark: _Toc231378369]Sub-Stage (ii a) Scheme Design 
[bookmark: _Hlk169186089]Refer to Section 3.4  
Development of design options with the Design Team
Provide advice to Employer on planning and regulation issues such as Energy Performance of Building Directive, Disability Access Certificates and Fire Safety Certificates. 
Meet with Local Authority Planner as necessary regarding proposed design and adjust designs in accordance with advice. 
[bookmark: _Hlk169186213]Present design concept to Employer board or others as required. Develop the  design as required. Document and agree with client on the design proposal, develop proposal to stage appropriate for funding application, presentation or the like.

Allow for meetings as necessary with Offaly County Council Social Workers and incorporate Occupational therapist reports into the design as required.
[bookmark: _Toc187332276][bookmark: _Toc187332487][bookmark: _Toc51325527][bookmark: _Toc51326899][bookmark: _Toc72341344][bookmark: _Toc187332488][bookmark: _Toc231378370]Sub-stage (ii b) Detailed Design / Building Regulations
Refer to Section 3.5  
Prepare and submit Planning application documents including any requests for additional information. 
[bookmark: _Toc51325528][bookmark: _Toc51326900][bookmark: _Toc72341345][bookmark: _Toc187332489][bookmark: _Toc231378371]Sub-Stage (ii c) Production Information
Refer to Section 3.6 . 
Prepare architectural design information ready for tender action/construction. This will include exemplar / design intent drawings, detailed performance specifications, employers requirements, preliminaries document, and schedules required for Works Requirements, together with all background information and all relevant Procurement Documents for tendering under the Capital Works Management Framework for Works designed by the Contractor PW-CF2. 
Review costs prepared by QS. Collate cost, programme, design information and performance specifications by all disciplines for submission to Employer in advance of tender. 
[bookmark: _Toc187332279][bookmark: _Toc187332490][bookmark: _Toc51325529][bookmark: _Toc51326901][bookmark: _Toc72341346][bookmark: _Toc187332491][bookmark: _Toc231378372]Stage (iii) Tender Action, Evaluation, Award 
Refer to Section 3.7 . 
[bookmark: _Toc51325530][bookmark: _Toc51326902][bookmark: _Toc72341347][bookmark: _Toc187332492][bookmark: _Toc231378373]Stage (iv) Construction Stage 
Refer to Section 3.8 
[bookmark: _Toc187332282][bookmark: _Toc187332493][bookmark: _Toc187332283][bookmark: _Toc187332494][bookmark: _Toc187332284][bookmark: _Toc187332495][bookmark: _Toc187332285][bookmark: _Toc187332496][bookmark: _Toc187332286][bookmark: _Toc187332497][bookmark: _Toc187332287][bookmark: _Toc187332498][bookmark: _Toc51325531][bookmark: _Toc51326903][bookmark: _Toc72341348][bookmark: _Toc187332499][bookmark: _Toc231378374]Stage (v) Handover, Certification and Final Account 
Refer to Section 3.9.
Provide Architects Opinion on Compliance with Planning Permission and Building Regulations in respect of the completed building.



[bookmark: _Toc51325532][bookmark: _Toc51326904][bookmark: _Toc72341349][bookmark: _Toc187332500][bookmark: _Toc231378375]Detailed Description of Technical Services 
– Structural & Civil Engineering Services 
[bookmark: _Toc187332501][bookmark: _Toc231378376][bookmark: _Toc51325533][bookmark: _Toc51326905][bookmark: _Toc72341350]Introduction
Read in conjunction with Section 3.0 which indicates general project management duties of all disciplines across all stages.
[bookmark: _Toc187332502][bookmark: _Toc231378377][bookmark: _Toc187332292][bookmark: _Toc187332503][bookmark: _Toc187332293][bookmark: _Toc187332504][bookmark: _Toc187332294][bookmark: _Toc187332505][bookmark: _Toc187332295][bookmark: _Toc187332506][bookmark: _Toc187332296][bookmark: _Toc187332507][bookmark: _Toc187332297][bookmark: _Toc187332508][bookmark: _Toc187332298][bookmark: _Toc187332509][bookmark: _Toc187332299][bookmark: _Toc187332510][bookmark: _Toc187332300][bookmark: _Toc187332511][bookmark: _Toc187332301][bookmark: _Toc187332512][bookmark: _Toc187332302][bookmark: _Toc187332513][bookmark: _Toc187332303][bookmark: _Toc187332514][bookmark: _Toc51325535][bookmark: _Toc51326907][bookmark: _Toc72341352][bookmark: _Toc187332515]Sub-Stage (ii a) Scheme Design 
[bookmark: _Hlk169251031]Refer to Section 3.4
Develop of design options with the Design Team
Engineer to prepare a suitable specification, scope of works and pricing documents for such specialist surveys required to complete the civil and structural engineering design of the works and ensure compliance with same by appointed contractors. 
Procure and manage the geotechnical site investigation survey to allow completion of Civil & Structural Engineering design including. The geotechnical site investigation should include boreholes, trial pits and laboratory testing necessary to determine the strength and chemical parameters of the soil, as well as the Waste Acceptability Classification of the material. Form of contract to be PW-CF7 or PW-CF8 as applicable. Engineer to provide sufficient information to the PSDP in order for them to carry out their role in relation to the site investigation works. 
Meet with local authorities in relation to the civil and structural engineering design of the works. 
Prepare and submit applications to Uisce Éireann for required sewer and watermain diversions and connections.
Carry out consultation with Irish Water/ Uisce Eireann, Local Authority Area Engineers and other relevant utility providers. Assess services provision for the proposed scheme. Review pre-connection enquiry to Irish Water / Uisce Eireann with respect to Water and Wastewater, and provide report highlighting any potential issues / cost implications. 
Prepare indicative design of site levels including road levels and ground floor finishes floor levels in conjunction with the architect. 
Road Design, including vertical and horizontal alignments, junction design, sightlines, vehicle turning etc. Provide sufficient plans, longitudinal and cross.
Prepare road safety audits 1, 2 & 3, and a DMURS Quality Audit and accessibility Audits for the proposals. DMURS Audits are to be prepared for all scheme designs. 
Fully assess all existing site boundaries and make recommendation for any remedial works or reinstatement to existing boundaries.
Preparation and co-ordination of engineering planning documents, including co-ordination into the planning application of input from specialist traffic consultants or hydrologists reports etc. Assist with submission of planning applications as required, including responding to any queries or requests for additional information that may arise during planning process.
[bookmark: _Toc187332305][bookmark: _Toc187332516][bookmark: _Toc187332306][bookmark: _Toc187332517][bookmark: _Toc187332307][bookmark: _Toc187332518][bookmark: _Toc187332308][bookmark: _Toc187332519][bookmark: _Toc63688769][bookmark: _Toc69477181][bookmark: _Toc72327548][bookmark: _Toc72341354][bookmark: _Toc187332520][bookmark: _Toc231378378]Sub-Stage (ii b) Detailed Design / Building Regulations
Refer to Section 3.5
Develop designs of the approved scheme design, including drawings and performance specifications.
Prepare comprehensive performance specification to enable the contractor to proceed with their detail design. Performance specification to outline the extent of all civil works including design of foul and surface water drainage from the point that the relevant service enters the ground floor slab; the design of mains water from the point the service enters the ground floor slab; coordinate these services to satisfy the standards required by the service provider to include acquiring confirmation of Design Acceptance from Uisce Eireann.
Performance specification to outline the extent of all Structural design of the dwellings and site works including retaining structures, boundary walls/fences including concrete block walls, steel points and metal or timber barriers.
Assist preparation of application for Planning Permission.

[bookmark: _Toc187332310][bookmark: _Toc187332521][bookmark: _Toc51325536][bookmark: _Toc51326908][bookmark: _Toc72341355][bookmark: _Toc187332522][bookmark: _Toc231378379]Sub-Stage (ii c) Production Information
Refer to Section 3.6 
Provide design information ready for tender action. This will include, drawings, detailed performance specifications and all relevant Procurement Documents for tendering under the Capital Works Management Framework for Works designed by the Contractor.
Performance specification to outline the extent of all Structural design of all substructures, site works including retaining structures, boundary walls/fences including concrete block walls, steel points and metal or timber barriers.
Ensure all conditions of the statutory approval relating to civil & structural issues are accounted for in the design and detail specification. Check architectural specification for balustrades, handrails, barriers etc, for compliance with relevant codes and regulations for lateral loading and fixing.
[bookmark: _Toc187332312][bookmark: _Toc187332523][bookmark: _Toc187332313][bookmark: _Toc187332524][bookmark: _Toc187332314][bookmark: _Toc187332525][bookmark: _Toc51325537][bookmark: _Toc51326909][bookmark: _Toc72341356][bookmark: _Toc187332526][bookmark: _Toc231378380]Stage (iii) Tender Action, Evaluation, Award 
Refer to Section 3.7 
[bookmark: _Toc51325538][bookmark: _Toc51326910][bookmark: _Toc72341357][bookmark: _Toc187332527][bookmark: _Toc231378381]Stage (iv) Construction Stage 
Refer to Section 3.8 
Review any contractors design proposals to confirm adherence to the tendered performance specification and statutory approvals.
Review finalised details of water, wastewater and surface water connections and submit information to Irish Water / Uisce Eireann, Offaly Co Co Area Engineer, Offaly Co Co Water Services Section as required. 
Review temporary works proposals as they relate to the structural design of the permanent works and input as appropriate to temporary works design certification. 
[bookmark: _Toc51325539][bookmark: _Toc51326911][bookmark: _Toc72341358][bookmark: _Toc187332528][bookmark: _Toc231378382]Stage (v) Handover, Certification and Final Account 
Refer to Section 3.9
Prepare easement drawings as required by utility providers. 



[bookmark: _Toc72341359][bookmark: _Toc187332529][bookmark: _Toc231378383][bookmark: _Toc51325540][bookmark: _Toc51326912]Detailed Description of Technical Services 
– Building Services Engineering 
[bookmark: _Toc187332530][bookmark: _Toc231378384][bookmark: _Toc51325541][bookmark: _Toc51326913][bookmark: _Toc72341360]Introduction
Read in conjunction with Section 3.0 which indicates general project management duties of all disciplines across all stages.
[bookmark: _Toc187332531][bookmark: _Toc231378385]Sub-Stage (ii a) Scheme Design  
Refer to Section 3.4 . 
Provide advice to the Employer regarding innovative, sustainable design solutions. Provide a detail Part L Compliance Report on energy efficient options and strategies regarding Part L compliance for housing/apartment development. Report to provide detailed advice on integrating renewable and sustainable energy technologies into the building design. Make presentation to Employer on Report options and proposed strategies. 
Liaison with any public utilities regarding gas, electricity, lighting, and communications services including obtaining quotations for capital contributions and making necessary applications. Advising the Employer of requirements of various utilities.
[bookmark: _Toc51325544][bookmark: _Toc51326916][bookmark: _Toc72341364][bookmark: _Toc187332532][bookmark: _Toc231378386]Sub-stage (ii b) Detailed Design / Building Regulations
Refer to Section 3.5 
Develop thermal strategy for the project and Calculate Provisional Building Energy Ratings for proposed development. Units are to achieve a BER Rating of A2 or greater.
[bookmark: _Toc51325545][bookmark: _Toc51326917][bookmark: _Toc72341365][bookmark: _Toc187332533][bookmark: _Toc231378387]Sub-Stage (ii c) Production Information
Refer to Section 3.6 . 
Prepare services engineering design information ready for tender action / construction. This will include, exemplar design drawings, detailed performance specifications, specialist documentation for Works or Supply as may be required and all relevant Procurement Documents for tendering under the Capital Works Management Framework for Works designed by the Contractor. 
Preparing such final calculations and details relating to the Works as may be required for submission for an independent check by others nominated by the Employer. 
Preparation of pricing documents required to enable pricing of the mechanical and electrical works.
[bookmark: _Toc187332323][bookmark: _Toc187332534][bookmark: _Toc51325546][bookmark: _Toc51326918][bookmark: _Toc72341366][bookmark: _Toc187332535][bookmark: _Toc231378388]Stage (iii) Tender Action, Evaluation, Award 
Refer to Section 3.7.
Conduct detailed assessment of the preferred tenders building services proposal including evaluation of proposed systems products, materials, techniques, or equipment.
[bookmark: _Toc187332325][bookmark: _Toc187332536][bookmark: _Toc187332326][bookmark: _Toc187332537][bookmark: _Toc187332327][bookmark: _Toc187332538][bookmark: _Toc187332328][bookmark: _Toc187332539][bookmark: _Toc51325547][bookmark: _Toc51326919][bookmark: _Toc72341367][bookmark: _Toc187332540][bookmark: _Toc231378389]Stage (iv) Construction Stage 
Refer to Section 3.8
Review the contractor’s thermal strategy and review the contractor’s provisional BER certificates to ensure compliance with the performance specification.
Liaise with contractors building services consultant, as required.
Advise on claims for extensions of time, compensation events or other similar claims
[bookmark: _Toc51325548][bookmark: _Toc51326920][bookmark: _Toc72341368][bookmark: _Toc187332541][bookmark: _Toc231378390]Stage (v) Handover, Certification and Final Account 
Refer to Section 3.9
Review the Final Building Energy Ratings for the scheme. 


[bookmark: _Toc51325549][bookmark: _Toc51326921][bookmark: _Toc72341369][bookmark: _Toc187332542][bookmark: _Toc231378391]Detailed Description of Technical Services 
– Quantity Surveying
[bookmark: _Toc187332543][bookmark: _Toc231378392][bookmark: _Toc51325550][bookmark: _Toc51326922][bookmark: _Toc72341370]Introduction
Read in conjunction with Section 3.0 which indicates general project management duties of all disciplines across all stages.
Work as a member of the Design Team to ensure the design progresses within the project budget throughout all stages of the project. Ongoing value engineering may be necessary to ensure the project is kept within the budget.
Cost Control. Prepare cost plans for each approval stage. Prepare interim-cost plans as requested. Contribute to Fortnightly Progress Reports and end of stage reports. During construction, prepare recommendations for interim payments, evaluation and recommendations of compensation events and final account settlements. Advise and carry out value engineering options at each stage of the works as required.  Carry out all works in accordance with procedures as set out in the Capital Works Management Framework documents as set out by Department of Public Expenditure and Reform website Constructionprocurement.gov.ie.
[bookmark: _Toc187332544][bookmark: _Toc231378393]Sub-Stage (ii a) Scheme Design 
Refer to Section 3.4 . 
Prepare a detailed Cost estimate of the works, revise and update as required prior to assisting with the Single Stage submission documentation.
Assist the design team to prepare an indicative project programme.
[bookmark: _Toc51325554][bookmark: _Toc51326926][bookmark: _Toc72341374][bookmark: _Toc187332545][bookmark: _Toc231378394]Sub-stage (ii b) Detailed Design / Building Regulations 
Refer to Section 3.5 
Produce cost information for alternative building services in conjunction with Building Services Engineer.
Advise on tendering methods and procedures in line with national and EU procurement.
Advise on bonds, collateral warranties etc.
Carry out cost review and liaise with Employer. 
[bookmark: _Toc51325555][bookmark: _Toc51326927][bookmark: _Toc72341375][bookmark: _Toc187332546][bookmark: _Toc231378395]Sub-Stage (ii c) Production Information 
Refer to Section 3.6 . 
Prepare pricing documents for design and build contractor price as part of their tender submission. The QS will not be responsible for the preparation of the detailed Bill of Quantities, as this will be completed by the Design and Build Contractors QS.
Provide initial measure of embodied carbon in construction, provide updated measurements as part of ongoing cost reporting as the project moves through the stages. Refer to the latest public procurement guidance on embodied carbon in construction.
Prepare and submit detailed Cost Plan based on priced tender documents. Advise on adjustments to designs to meet Employer’s budgetary constraints. All cost reporting is to be presented in accordance with the latest ‘International Construction Measurement Standards’ (ICMS).
Review costs, programme, and detailed designs in coordination with Employer.
Answer queries raised by Employer regarding the proposed tender documents. 
[bookmark: _Toc51325556][bookmark: _Toc51326928][bookmark: _Toc72341376][bookmark: _Toc187332547][bookmark: _Toc231378396]Stage (iii) Tender Action, Evaluation, Award 
Refer to Section 3.7 . 
Assist with the preparation and approval of the contract notice for issue to e-tenders and OJEU if applicable.
Prequalification of contractors under the restricted process - preparation of documents and management of process (if required) as per the Capital Works Management Framework.
Provide assistance to the CA and other design team members in relation to the suitability assessment and shortlisting of contractors and/or specialists and in the preparation of notices and pre-qualification documentation.
Assist with tender assessment: Assess the Pricing Document and Design and Build Contractors submissions at award stage.  Advising the Client/Employer as to the relative merits of tenders, prices and estimates received for carrying out the Works. Prepare tender report. Recommend a contractor for award of the contract.
Obtain detailed Price Breakdown (quantities and rates) from apparently successful tenderer. Review and compile post-tender queries for issuing to tenderer. Obtain clarifications as required.
Draft collateral warranties (using CWMF templates) with Contractor’s design team and specialists with design input. This process will typically extend also into Stage (iv) as new specialists are appointed by the Contractor.
Liaise with the Employer, Contractor, Design team / Specialists regarding completion of forms including liaison regarding insurances. Check insurances / PI insurances with Employer’s insurance broker. Attend pre-contract meetings with apparently successful tenderers to review any items the Contractor may be required to provide prior to contract signing. Review proposed programme for the Works.
Undertake value engineering where required to ensure the project is kept in line with the Department’s issued budget approval.
Prepare cash flow statement and schedule of dates for progress payment.
[bookmark: _Toc187332337][bookmark: _Toc187332548][bookmark: _Toc187332338][bookmark: _Toc187332549][bookmark: _Toc187332339][bookmark: _Toc187332550][bookmark: _Toc187332340][bookmark: _Toc187332551][bookmark: _Toc51325557][bookmark: _Toc51326929][bookmark: _Toc72341377][bookmark: _Toc187332552][bookmark: _Toc231378397]Stage (iv) Construction Stage 
Refer to Section 3.8 
The QS will have a significant role throughout the construction works with preparation of recommendations for interim payments, evaluation and recommendations of compensation events and final account settlement.
Prepare and submit interim cost reports and cash flow forecasts. Cost reporting is to be presented in accordance with the latest ‘International Construction Measurement Standards’ (ICMS). Cost reporting should provide the employer with all necessary information to give a clear understanding of current situation and projected final account.  
Provision of information to the Employers representative for monthly progress reports to include change order information, contract costs adjustment updates, projected final account update, and potential value engineering opportunities.
Provision of a monthly interim payment recommendation to the Employers Representative, following an onsite valuation of the works progress. Ongoing negotiation of contract cost adjustments with the Contractor prior to providing change order recommendations to the Employers Representative.
Actively mitigate the impact of any change order, proposed change order or claims for additional cost prepare by the contractor. Robustly defend any claims for additional costs from the contractor. Advise client/employer on claims for extensions of time.
Review value engineering submissions made by the Design and Build Contractor and advise the ER accordingly.
[bookmark: _Toc187332342][bookmark: _Toc187332553][bookmark: _Toc51325558][bookmark: _Toc51326930][bookmark: _Toc72341378][bookmark: _Toc187332554][bookmark: _Toc231378398]Stage (v) Handover, Certification and Final Account 
Refer to Section 3.9
Agree the Final Account with the Contractor and prepare and submit a Final Account Report.  
[bookmark: _Hlk169102387]

[bookmark: _Toc51325559][bookmark: _Toc51326931][bookmark: _Toc72341379][bookmark: _Toc187332609][bookmark: _Toc231378399]Detailed Description of Technical Services 
– Project Supervisor Design Process 
[bookmark: _Toc187332610][bookmark: _Toc231378400][bookmark: _Toc51325560][bookmark: _Toc51326932][bookmark: _Toc72341380]Introduction
Note: The Design Team’s PSDP services will terminate following project award to the D & B Contractor. 
The role of PSDP may be carried out by one of the Principal Service Providers or provided by a specialist service provider. In either case the proposed PSDP must satisfy the Client that they are competent and have the necessary resources to provide this service. They must also be satisfied as to the competence of the Principal Service Providers to fulfil the role as “Designers” under the Act and Regulations
Read in conjunction with Section 3.0 which indicates general project management duties of all disciplines across all stages.
PSDP Scope to both main project and any investigative works such as Geotechnical Investigations which are covered by the Regulations. 
[bookmark: _Toc187332612][bookmark: _Toc231378401][bookmark: _Toc187332611]Services for Stages (ii) to (iii) Inclusive 
Refer to entire Section 3.0. 
All duties of Project Supervisor Design Process as required under this contract and by law. The PSDP appointment will include the main works contract and any specialist investigations contracts. Preliminary Health and Safety Plans should be prepared accordingly for each part of the project.
Allocate adequate competent resources and carry out all duties as required of the Project Supervisor Design Stage to ensure compliance with the Safety, Health and Welfare at Work Act 2005, and the Safety, Health and Welfare at Work (Construction) Regulations 2013 or as subsequently updated or amended including
· Review Design, liaise and advise Principal Service Providers.
· Prepare Preliminary Health & Safety Plan.
Notification to the HSA on behalf of the Employer via the AF1 form.
Provide advice to Employer on Health and Safety. 
Review designs from all design consultants of the approved scheme design, including drawings and specifications
Ensure that the work of designers is coordinated to ensure safety. Organise co-operation between designers.
Identify hazards arising from the design or from the technical, organisational, planning or time related aspects of the project.
Prepare a written safety and health plan and deliver it to the Employer prior to tender. This will include Preliminary Health and Safety Plans etc. for tendering under the Capital Works Management Framework for Works designed by the Contractor. 
Communicate necessary control measure, design assumptions or remaining risks to the D&B contractor’s PSDP (following their appointment and as they commence their detailed design stage) and PSCS so they can be dealt with in the safety and health plan. 
Attend pre-contract meetings with apparently successful tenderers to review any items the Contractor may be required to provide prior to contract signing. Review proposed programme for the Works
Make recommendation for the appointment of the Contractor and the Contractors PSDP and hand over all relevant information over to the contractors PSDP.




[bookmark: _Toc51325579][bookmark: _Toc51326951][bookmark: _Toc72341389][bookmark: _Toc187332613][bookmark: _Toc231378402]Detailed Description of Technical Services 
Assigned Certifier 
The role of the Assigned Certifier is to act as a single point of contact for co-ordination of the design, inspection and certification of a building project from the design stage until completion.  The purpose of the role is to demonstrate that all necessary Building Regulations have been considered at the design stage and that these have been implemented in the final constructed building or works. The Assigned Certifier is an integral part of the project team, acting in a coordination role between the design team, contractor and client in relation to the overall compliance and certification with regards Building Regulations.

Note: Design Certifiers and Ancillary Certifiers will be appointed through the Design & Build Contractor and will submit relevant certificates to the Assigned Certifier as required. 
[bookmark: _Toc187332403][bookmark: _Toc187332614][bookmark: _Toc187332615][bookmark: _Toc231378403]Introduction
Read in conjunction with entire Section 3.0 which indicates general project management duties of all disciplines across all stages. 
Service Providers shall act as Assigned Certifier as identified in the Building Control Amendment Regulations 2014 (S.I 9) and compliance with the Code of Practice for Inspecting and Certifying Buildings and Works. 
The Assigned Certifier shall comply fully with the requirements of the above Regulations and Code of Practice and submit all documentation in the required format. 
The Service Provider shall be appropriately qualified and shall be a person [or practice] named on a register maintained pursuant to Part 3 or Part 5 of the Building Control Act 2007 or Section 7 of the Institution of Civil Engineers of Ireland (Charter Amendment) Act 1969.  

Services for Stages (ii) to (v) Inclusive 
 
All duties of Assigned Certifier in accordance with Building Control (Amendment) Regulations 2025.  
The Assigned Certifier, in consultation with the Design Team and Design Certifier, shall prepare the Inspection Plan and set out testing requirements, all to be included in the Works Requirements.  
The Assigned Certifier, in consultation with the Design Team and Design Certifier, shall review and comment on the Preliminary Inspection Plan and associated testing requirements, all as included in the Works Requirements. 
The ancillary design certificates to be provided by the Design and Build Contractor shall be listed in the pre-qualification questionnaires and the Works Requirements.  
The Assigned Certifier shall set out the schedule of ancillary certificates which will be relied upon when signing the Certificates of Compliance upon Completion, as set out in the Sixth Schedule to the Building Control (Amendment) Regulations 2014. This schedule shall be included in the Works Requirements.
Visit the existing site and studying data and information relating to the requirements of the client and the legislative standards and guidelines of such development.
Examine Preliminary / exemplar designs and attend design team meetings.
Arrange for relevant parties to register with BCMS system and oversee the commencement notice submission. Complete and submit the Undertaking by Assigned Certifier with the Commencement Notice .  
The Assigned Certifier, in conjunction with the Design and Build Contractor and their Design Team, shall develop the Inspection Notification Framework of the Inspection Plan.  
The Assigned Certifier shall inspect the works and co-ordinate the activities of ancillary certifiers to meet the requirements of the Inspection Plan. 
The Assigned Certifier shall provide detailed progress reports each month including notification of design changes, costs adjustments to contract sum, progress on site, and report on health & safety, quality and standard.
 The Assigned Certifier shall liaise with the Building Control Authority as required.  
The Assigned Certifier shall seek advice from the Building Control Authority in respect of compliance matters where disputes or difference of opinion arise. 
The Assigned Certifier shall inspect and shall co-ordinate the inspection of others during construction, and shall certify the building or works on completion, or part of building or works on completion as appropriate.  
Certification of works in accordance with duties of Assigned Certifier in accordance with the Building Control (Amendment) Regulations 2014 and Code of Practice for Inspecting and Certifying Buildings and Works 2014.
Review Design and ancillary Certificates from D&B Contractor.
Act as the single point of contact with the Building Control Authority during construction.
In consultation with the design team, prepare, plan and oversee the implementation of the Inspection Plan during Construction. Maintain records of inspections.
Submit as required Certificate of Compliance on Completion, signed by the Assigned Certifier and the Contractor, and supported by completed Ancillary Certificates from the Design and Build Contractors design team and specialist sub-contractors, together with plans, calculations, specifications and particulars for any amendments from those submitted at commencement, together with Inspection Plan that was implemented, all to the Building Control Authority in the required format. 
Respond as required to any request from the Building Control Authority for any additional information or documentation. 
In the event of the Building Control Authority rejecting a certificate and accompanying documentation as invalid, a revised submittal will be made by the Assigned Certifier. 
Maintain records of inspection, for a minimum of 6 years.   


[bookmark: _Toc51325587][bookmark: _Toc51326959][bookmark: _Toc72341397][bookmark: _Toc187332616][bookmark: _Toc231378404]Detailed Description of Stage Technical Services Required 
– Employers Representative 
[bookmark: _Toc51325590][bookmark: _Toc51326962][bookmark: _Toc72341400][bookmark: _Toc187332618][bookmark: _Toc231378405]Stage (ii) Design – Scheme Design
Not Required.
[bookmark: _Toc51325591][bookmark: _Toc51326963][bookmark: _Toc72341401][bookmark: _Toc187332619][bookmark: _Toc231378406]Stage (iii) Tender Action, Evaluation and Award 
Not Required.
[bookmark: _Toc51325592][bookmark: _Toc51326964][bookmark: _Toc72341402][bookmark: _Toc187332620][bookmark: _Toc231378407]Stage(iv) Construction Stage 
Refer to Section 3.8 
Attending and chair, for the duration of the construction of the Works, the required site meetings to monitor that the Works are being executed generally in accordance with the contract and instructions given to the Contractor. Preparation and issuing of minutes of the site meetings. 
Administer the terms of the contract on behalf of the Employer. Undertake general contract administration duties for duration of contract. 
Issue directions, change orders, objections, opinions, assessments, determinations, and certificates in accordance with the contract as required.
Provision of detailed progress reports each month including notification of design changes, costs adjustments to contract sum, progress on site, and report on health & safety, quality and standard.
Issue Certificates of Interim Payments to the Contractor under the terms of the Works Contract including certifying all Interim Payments as required by the Works Contracts and assessing contractor’s claims.
Issuing defects-list to the Contractor prior to Substantial Completion. 
Prepare and Issue a Certificate of Substantial Completion for works. 
[bookmark: _Toc51325593][bookmark: _Toc51326965][bookmark: _Toc72341403][bookmark: _Toc187332621][bookmark: _Toc231378408]Stage(v) Handover, Certification and Final Account  
Refer to Section 3.9
Liaise with Employer regarding post occupancy defects issues. Issue instructions to the Contractor as required. 
Liaise with Contractor and Employer regarding defects at the end of the defects liability period to ensure that defects are addressed.
Issue Defects Certificate.
Assist with preparations and agreement of final account.



[bookmark: _Toc51325604][bookmark: _Toc51326976][bookmark: _Toc72341404][bookmark: _Toc187332622][bookmark: _Toc231378409]Definitions
The definitions here are taken from the Code of Practice associated with S.I.531 of 2024
‘Ancillary Certificates’ means a certificate of compliance of elements of the building, design or works with the Building regulations, and ‘Ancillary Certifier’ means a person proposed to issue such a statement (Note; a ‘person’ also includes a company).
‘Assigned Certifier’ means the competent person so assigned, in accordance with the Building Control Regulations.
‘Builder’ means a competent builder appointed, for the purposes of the Building Control Regulations, by the owner, to build and supervise the works.
‘Building Control Authority’ means a Local Authority to which Section 2 of the Building Control Act 1990 applies.
‘Building Control Regulations’ means the building Control Regulations 1997 to 2025.
‘Building Regulations’ means the Building Regulations 1997 to 2024 and future amendments to them.
‘Certificates of Compliance’ means certificates of compliance as defined in the Building Control Regulations 2025.
‘Code of Practice’ means the ‘Code of Practice for Inspecting and Certifying Buildings and Works’, October 2024 related to S.I. No. 531 2024.
‘Commencement Notice’ means a notice referred to in Section 6(2) (k) of the Building Control Act 1990. 
‘Competent Person’:  a person is deemed to be a competent person where, having regard to the task which he/she is required to perform and taking account of the size and /or complexity of the building or works, the person possesses sufficient training, experience and knowledge appropriate to the nature of the work to be undertaken.
‘Compliance’  means  that the relevant building or works have been designed to achieve the objectives of The Building Regulations as expressed in Section 3(2) of The Building Control Act 1990 subject only to such variance as is identified at Section 9 (1) a, b, and e, of the same Act;  and that the relevant building or works have been constructed to achieve the objectives of The Building Regulations as expressed in Section 3(2) of The Building Control Act 1990 subject only to such variance as is identified at Section 9 (1)a, b, and e, of the same Act.;
‘Construction’ includes the execution of works in connection with buildings and any act or operation necessary for, or related to the construction, extension, alteration, repair, or renewal of a building: and ‘construction’ shall be construed accordingly.
‘Design’ includes the preparation of plans drawings, specifications, calculations, and other expressions of purpose according to which the Construction, extension, alteration, repair, or renewal concerned is to be executed: and ‘designed’ shall be construed accordingly.
‘Design Certifier’ means the person who signs the Certificate of Compliance (Design).
‘Inspection’ has the meaning set down in the relevant sub-sections of Section 7of the Code of Practice.
‘Inspection Notification Framework ‘or ‘INF’ has the meaning set down in Section 7.3 of the Code of Practice.
‘Inspection Plan’ has the meaning set down in Section 7.1 of the Code of Practice.
‘The Minister’ means the Minister for the Housing etc. 
‘works’ includes any act or operation in connection with the Construction, extension, alteration, or renewal of a building.
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storey terraced

2-bedroom 1- 2 3 60sqm HI6 3
storey terraced

3-bedroom 1- 3 7 B0sqm Wodified H16 1
storey detached (medical needs)

2-bedroom 2- 2 1 B0sqm H12 3
storey semi-

detached house

2-bedroom 2- 2 1 B0sqm H13 1
storey semi-

detached house

3-bedroom 2- 3 5 92s5qm He 2
storey semi-

detached house

‘4-bedroom 2- 1 9 1355qm ‘Modified H1 1
storey detached (specific need)

house
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An Ghniomhaireacht
Tithiochta
The Housing Agency





