PHECC BIS Procurement
ESPD Guide for Tenderers
Practical guide to completing the electronic European Single Procurement Document (eESPD) for the PHECC Business Information System procurement. Read alongside the RFT section 6 (Selection criteria) and section 7.1 (Exclusion grounds).

	Document purpose
	Guidance to assist tenderers in completing the eESPD for this procurement

	Companion document
	PHECC BIS Request for Tender (section 6 selection criteria and section 7.1 exclusion grounds)

	Audience
	Tenderers participating in the PHECC BIS procurement


1. What the eESPD is
The European Single Procurement Document (ESPD) is a structured self-declaration that tenderers complete as evidence of meeting the exclusion grounds and selection criteria for this procurement. Tenderers complete the eESPD electronically through eTenders. The eESPD replaces the need to submit individual certificates and declarations at the tender stage.
The successful tenderer must subsequently provide the underlying evidence (certificates, audited accounts, insurance certificates and similar documentation) before contract award. Tenderers should be ready to provide this evidence on request from PHECC.
2. How to access and complete the eESPD
The eESPD for this procurement is available within the eTenders workspace. Tenderers log in to eTenders, open the BIS procurement workspace, and access the eESPD module from the procurement documents area. The eESPD is completed in the platform; tenderers do not submit a separate ESPD document.
Tenderers should:
Complete every applicable Part of the eESPD. Incomplete eESPDs may result in exclusion.
Save progress regularly. The eTenders platform retains in-progress drafts within the workspace.
Submit the completed eESPD as part of the tender response, by the deadline for receipt of tenders set out in RFT section 4.
3. Which Parts of the eESPD to complete
The eESPD is structured in six Parts. Each Part addresses a specific area of qualification or eligibility. The table below sets out which Parts apply to this procurement and the corresponding RFT section.
	eESPD Part
	What it covers
	Corresponding RFT section

	Part I — Procurement identification
	Reference details of this procurement. Mostly pre-populated by eTenders.
	Auto-populated; tenderer to confirm

	Part II — Information about the economic operator
	Tenderer identification, including consortium or sub-contracting arrangements where relevant.
	RFT section 5.6 (Consortia and sub-contracting)

	Part III — Exclusion grounds
	Self-declaration that the tenderer is not subject to mandatory or applicable discretionary exclusion grounds under Regulation 57 of SI 284 of 2016.
	RFT section 7.1 (Exclusion grounds)

	Part IV — Selection criteria
	Self-declaration that the tenderer meets the economic, financial, technical and professional capacity requirements.
	RFT section 6 (Selection criteria)

	Part V — Reduction of the number of qualified candidates
	Not applicable to an open procedure.
	Skip — not applicable

	Part VI — Concluding statements
	Final declaration and signature by an authorised representative of the tenderer.
	Tenderer to complete



4. Guidance on key Parts
4.1 Part III — Exclusion grounds
Tenderers self-declare against the exclusion grounds set out in Regulation 57 of SI 284 of 2016. These cover mandatory grounds (criminal convictions, non-payment of taxes and social security) and discretionary grounds (grave professional misconduct, conflict of interest, prior poor performance and similar matters).
If any exclusion ground applies, tenderers should provide details and, where relevant, evidence of self-cleaning measures taken in accordance with Regulation 57(13) and (14). PHECC will consider the evidence and decide whether the self-cleaning is sufficient.
4.2 Part IV — Selection criteria
Tenderers self-declare against the selection criteria in RFT section 6:
Economic and financial standing: minimum average annual turnover of EUR 750,000 across the last three completed financial years; required levels of public liability, employers' liability, professional indemnity and cyber liability insurance.
Technical and professional ability: two case studies of comparable contracts within the last five years; CVs for the proposed Implementation Lead, Solution Architect and Integration Lead; evidence of ISO 27001 certification or equivalent.
Tenderers may indicate compliance through the eESPD without uploading the supporting evidence at tender stage. The successful tenderer must provide the underlying evidence before contract award.
5. Common questions
5.1 Can a consortium submit a single eESPD?
No. Each economic operator within a consortium completes its own eESPD. The lead consortium member submits the bundle. Sub-contractors on whose capacity the tenderer is relying for selection criteria must also complete an eESPD. See RFT section 5.6.
5.2 What if a selection criterion is met by a sub-contractor?
Where the tenderer relies on a sub-contractor's capacity to meet a selection criterion, the sub-contractor must complete a separate eESPD and the tenderer must demonstrate that the sub-contractor's capacity will be available throughout the contract.
5.3 What if an answer changes between tender submission and award?
Tenderers must notify PHECC if any matter declared in the eESPD changes after submission. This is a continuing obligation until contract award.
5.4 How long does the eESPD response remain valid?
The eESPD response forms part of the tender and remains valid for the tender validity period set out in RFT section 5.5.
6. Where to get help
Tenderers experiencing technical difficulties with the eESPD module on eTenders should contact eTenders Support through the platform's standard support channels.
Substantive questions about the content of the eESPD, the exclusion grounds or the selection criteria should be raised as clarification questions through the eTenders messaging facility, in accordance with RFT section 5.3.
	Important
All communications with PHECC about this procurement must go through the eTenders messaging facility. Communications outside that channel are not permitted during the live procurement period.



