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Applicant Response Document (ARD)


Request for Applications to Participate in a 
Dynamic Purchasing System for the provision of restaurant, hospitality and catering services during Ireland’s EU Presidency 
 
Tender Procedure:  DPS Qualification for Annex XIV Services
Publication Date: 21 May 2026
Applicant Submission Date: 22 June 2026





GENERAL INFORMATION

· In response to the Request for Applications to Participate, applicants are required to complete this Applicant Response Document (ARD) and to submit it via eTenders by 15:00 on 22 June 2026, the Application Response Deadline.
· The purpose of this ARD is to streamline the application response process for all applicants and to simplify and streamline the selection process for the Contracting Authority. 
· The information provided by applicants in this ARD will be used in the assessment and selection of responses.  	
· All parts must be completed in full, where applicable.  
· Where applicants regard information as not being applicable to them, applicants must enter N/A (not applicable) in the relevant response area.
· Instructions are included prior to each response area, and these must be strictly adhered to. 
· Applicants may not amend this ARD other than to provide the required information in the allocated response areas. 

 
	

	
1. APPLICANT ’S PROFILE




	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Location(s) of proposed facility
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	



Applicants should note that premises/facilities not within reasonable proximity of Dublin City will not qualify.

	
2. EXCLUSION CRITERIA (EU MANDATORY REQUIREMENTS)


	All applicants (and their sub-contractors if part of a consortium) must declare below that they have not been the subject of a conviction by final judgement for any of the following. Delete either ‘Yes’ or ‘No’.
This is a Pass/Fail requirement.

	

	Participation in a criminal organisation
	Yes/No

	Corruption
	Yes/No

	Fraud 
	Yes/No

	Terrorist offences
	Yes/No

	Money laundering
	Yes/No

	Child labour and other forms of trafficking
	Yes/No




	

3.  APPLICANT’S STATEMENT


	All applicants must return, with their application, a scanned, signed copy of the Applicant's Statement below as set out in Appendix 2 of the RFATP. The Applicant’s Statement is a declaration that the applicant accepts the provisions of this RFATP. The statement must be printed on the applicant's own letterhead. The statement must be completed and signed by an authorised signatory. 
This is a Pass/Fail requirement.



TO:  The Minister for Foreign Affairs and Trade  (the “Contracting Authority”)
RE: Request for Applications to Participate in the DPS for the provision of restaurant, hospitality and catering services 
Having examined your Request for Application to Participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract, we hereby agree and declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

	2.
	We accept all of the Terms and Conditions of 
1. the RFATP;
1. the DPS Agreement;
1. the Confidentiality Agreement appended to the RFATP;
1. and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract appended to the RFATP.

	3.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.

	4.
	We accept all the Selection Criteria as set out in Part 3 of the RFATP.

	5
	We agree to provide the Services in accordance with the RFATP, our Application if admitted to the DPS and our response to any RFT if awarded any Contract pursuant to a DPS Agreement.

	6
	We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 4 and that, if awarded any contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Contract at Appendix 5.

	7.
	We shall, if awarded any Services Contract pursuant to a DPS Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP and as required by the RFT.

	8
	We agree that, if awarded any contract pursuant to a DPS Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.



	Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	

	Position
	

	Company:
	

	Registered Office Address:
	

	Date:
	








	
4. FINANCIAL AND  ECONOMIC STANDING


	
	Applicants must declare that the average annual turnover in each of the last three financial reporting years prior to the application date is equal to or exceeds €300,000.  In the case of the applicant being a consortium, this financial criterion may be fulfilled by the consortium members.
Prior to and as a condition of the award of any contract the Applicant will upon request provide the Contracting Authority with documentary evidence demonstrating that they fulfil this criterion.  Documentary evidence may include financial accounts (or audited financial accounts where the applicant’s accounts are audited) or an accountant’s letter/certificate confirming that the applicant fulfils this criterion.
This is a Pass/Fail requirement.



Please complete the declaration below:

	[bookmark: _GoBack]TO:  The Minister for Foreign Affairs and Trade (the “Contracting Authority”)
RE:  RFATP in the DPS for the provision of restaurant, hospitality and catering services 
I confirm compliance with the above requirements.



	
Signed: (Authorised Signatory)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Date:
	Click here and insert date



	
5. TECHNICAL AND PROFESSIONAL ABILITY AND CAPACITY (ALL PASS/FAIL)


	
	
Comparable Experience
Applicants must provide details of three relevant examples where they have successfully delivered restaurant, hospitality and catering services of a comparable nature and scale over the past three years.

Applicants should complete the tables below having regard to the guidance provided.  
A two-page count limit applies per reference. 
REFERENCE 1

	Name of Project/Contract
	

	Client/Contracting Authority
	

	Public or Private Sector?
	

	Form of Contract
	

	Contract Description
	

	Contract Management
	

	Contract Performance
	

	Contract Value excluding Vat
	 

	Contract Duration (Start/Finish)
	

	Comparability Narrative
	

	Contract Performance Measurement
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	



REFERENCE 2
	Name of Project/Contract
	

	Client/Contracting Authority
	

	Public or Private Sector?
	

	Form of Contract
	

	Contract Description
	

	Contract Management
	

	Contract Performance
	

	Contract Value excluding Vat
	 

	Contract Duration (Start/Finish)
	

	Comparability Narrative
	

	Contract Performance Measurement
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	



REFERENCE 3
	Name of Project/Contract
	

	Client/Contracting Authority
	

	Public or Private Sector?
	

	Form of Contract
	

	Contract Description
	

	Contract Management
	

	Contract Performance
	

	Contract Value excluding Vat
	 

	Contract Duration (Start/Finish)
	

	Comparability Narrative
	

	Contract Performance Measurement
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	








	
General Health and Safety

Applicants should demonstrate their health and safety competence and compliance with prevailing health and safety legislation and declare that they have a Health and Safety Statement in place. Applicants should also provide details in relation to the registration of their business with the relevant competent authorities for food. 
	

Insert Response Here (maximum one page)









	
Food Safety

Applicants must declare that their business is registered with a competent authority in compliance with the Food Safety Authority of Ireland guidelines. Applicants must also declare that they comply with the rules set out in the food hygiene legislation; they (and their subcontractors if appropriate) have a food safety management system based on HACCP, which  provides a systematic preventative approach to biological, chemical and physical hazards in food production and processing; and, they comply with the following or any other equivalent legislation:
· I.S. 340:2007 Hygiene in the Catering Sector or equivalent
· I.S. 22000:2005 Food Safety Management, incorporating HACCP
· S.I. 369:2006 European Communities (Hygiene of Foodstuffs) Regulations 2006
	

Insert Response Here (maximum two pages)







	
Environmental Considerations

Applicants shall demonstrate their competence and experience to deliver sustainable services having regard to the EPA’s Green Public Procurement guidance on food and catering, including the planning of menus to avoid food waste, the safe redistribution of surplus food, staff training and how the Presidency Sustainability Strategy will apply to contracts under the DPS.

	

Insert Response Here (maximum one page)








 

	
Privacy

Applicants should demonstrate they can provide an appropriate level of privacy and discretion for official meetings and hospitality events, including access to private or semi-private dining areas where required. 
	

Insert Response Here (maximum one page)









	
Accessibility

Applicants should demonstrate they their premises/facilities comply with accessibility and equality obligations for persons with disabilities.
	

Insert Response Here (maximum one page)









	
Capacity

Applicants should demonstrate they their premises/facilities have the capacity to facilitate upwards of 115 guests.
	

Insert Response Here (maximum 100 words)
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