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Health & Safety Consultants at the Munster Technological University.

SECTION A – GENERAL INFORMATION
(Pass / Fail – Administrative Compliance Only)
Tenderers must complete all fields in full.
Failure to complete this section may result in the submission being deemed non-compliant.

Q1 – Full Legal Name of Tenderer

Provide the full legal name of the entity submitting this Tender.
please provide details:

Q2 – Trading Status

Provide the legal status of the entity (e.g. sole trader, partnership, limited company, LLP, etc.).

please provide details:

Q3 – Registered Address and Contact Details

Provide:
· Registered address 
· Telephone number 
· Email address 
· Website (if applicable) 

please provide details:



Q4 – Former Trading Names (if any)

Provide details of any previous trading names used within the last five (5) years.
please provide details:

Q5 – Company Registration Number

Provide Company Registration Number (if applicable).

please provide details:


Q6 – VAT Registration Number

Provide VAT Registration Number (if applicable).

please provide details:

Q7 – Tender Contact Details

Provide details of the primary contact for this Tender:
· Name 
· Position 
· Email 
· Telephone

please provide details:































SECTION B – GROUNDS FOR EXCLUSION (PASS / FAIL)
B1 – Requirement

Tenderers must confirm that none of the exclusion grounds set out under:

Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI No. 284 of 2016), as amended apply to the Tenderer.

These include:
· Mandatory exclusion grounds, and 
· Discretionary exclusion grounds

B2 –Declaration (MANDATORY)

Tenderers shall:

✔ Complete the declaration below 

B3 – Declaration of Compliance (PASS / FAIL)

The Tenderer must confirm that:
· It is not subject to any exclusion grounds under Regulation 57 
· It has fulfilled obligations relating to: 
· Taxation 
· Social security contributions 
· It has not been guilty of: 
· Grave professional misconduct 
· Misrepresentation in procurement processes 
· Neither the organisation nor its directors have been convicted of offences relating to: 
· Fraud 
· Corruption 
· Money laundering 
· Participation in a criminal organisation

B4 – Self-Cleaning (Where Applicable)

Where any exclusion grounds have applied:

Tenderers must:
· Provide full details of circumstances 
· Provide evidence of remedial measures (“self-cleaning”) in accordance with Regulation 57(13), including: 
· Organisational corrective actions 
· Compliance improvements 
· Governance controls implemented


B5 – Supporting Evidence (Post-Submission)

The Contracting Authority:
· Reserves the right to request supporting documentary evidence at any stage 
· May require submission of: 
· Revenue clearance certification 
· Court or administrative certificates 
· Professional conduct confirmations

Where such documentation is not available:
· A sworn declaration or solemn declaration may be accepted

B6 – Accuracy of Information
Tenderers must ensure that all information provided is complete and accurate.
Provision of:
· False 
· Misleading 
· Incomplete 

Information may result in:
· Exclusion from this competition, and/or 
· Exclusion from future competitions, and/or 
· Termination of contract if already awarded

B7 – Assessment Criteria

	Requirement
	Outcome

	Failure to submit declaration 
	FAIL

	Information found to be false or misleading
	FAIL



Declaration as to Personal Circumstances of Tenderer

I, __________________________, being duly authorised, declare that:

· The Tenderer is not subject to any exclusion grounds under Regulation 57 
· All statutory obligations relating to taxation and social security are fulfilled 
· The Tenderer has not engaged in professional misconduct or misrepresentation 
· No convictions apply in respect of offences under EU procurement law 

Where any such grounds have applied, full details and evidence of self-cleaning have been provided.
I understand that:
· The Contracting Authority may verify this information 
· False or misleading information may result in exclusion

Signed: ____________________

Date: ______________________





SECTION C – ECONOMIC, FINANCIAL AND INSURANCE CAPACITY

Tenderers must demonstrate that they have the financial standing and insurance capacity to deliver the Contract.
Note:
This section is assessed on a Pass / Fail basis only.
Financial evaluation will not be scored but must meet minimum thresholds.

Q8 – Bankers Details
Provide the name and contact details of your organisation’s bankers:
· Name 
· Address 
· Telephone 
· Email 

please provide details:


Assessment: Information only (not scored / not pass-fail)

Q9 – Accountant Details
Provide the name and contact details of your organisation’s accountant:
· Name 
· Address 
· Telephone 
· Email 

please provide details:


Assessment: Information only (not scored / not pass-fail)

Q10 – Bankers Reference (Pass / Fail)
Confirm that your organisation can provide, upon request:

A banker’s reference, dated within three (3) months of request, confirming:
· Financial standing of the organisation 
· Capacity to deliver the Contract

Response Format:
☐ 	Yes		☐ 	No
Minimum Requirement:
Tenderer must confirm ability to provide a valid banker’s reference upon request.

Failure Condition:	“No” response → FAIL
Q11 – Public Liability Insurance (Pass / Fail)

Confirm that your organisation:
Holds, or will hold prior to contract award, Public Liability Insurance with a minimum indemnity limit of: €6,500,000

Response Format:
☐ 	Yes		☐ 	No

Minimum Requirement:
Confirmation that required level will be in place prior to contract award.

Failure Condition:	“No” response → FAIL

Q12 – Employers Liability Insurance (Pass / Fail)
Confirm that your organisation:
Holds, or will hold prior to contract award, Public Liability Insurance with a minimum indemnity limit of: €13,000,000

Response Format:
☐ 	Yes		☐ 	No

Minimum Requirement:
Confirmation that required level will be in place prior to contract award.

Failure Condition:	“No” response → FAIL

Q13 – Professional Indemnity Insurance (Pass / Fail)
Confirm that your organisation:
Holds, or will hold prior to contract award, Professional Indemnity Insurance with a minimum indemnity limit of: €2,600,000

Response Format:
☐ 	Yes		☐ 	No
Minimum Requirement:
Confirmation that required level will be in place prior to contract award.

Failure Condition:	“No” response → FAIL

Q14 – Tax Clearance (Pass / Fail)
Confirm that your organisation:
Holds, or will hold prior to contract award, a valid Tax Clearance Certificate

Response Format:
☐ 	Yes		☐ 	No
Minimum Requirement:
Tenderer must be able to provide valid Tax Clearance in accordance with Irish Revenue requirements.

Failure Condition:	“No” response → FAIL
SECTION D – TECHNICAL AND PROFESSIONAL ABILITY (PASS / FAIL)

Tenderers must demonstrate technical competence, organisational capability, and professional standing to deliver the Contract.

IMPORTANT:
All responses must be supported by clear and relevant evidence.
Generic or unsupported responses may result in a FAIL outcome.

D1 – Conflict of Interest

Confirm whether any actual or potential conflict of interest exists in relation to this Contract.
Response Format:
☐ 	No conflict exists	☐ 	Conflict exists (details required)

If “Conflict exists” please provide details:

If Conflict exists:
Provide:
· Nature of conflict 
· Mitigation measures 
Assessment:
· No conflict or adequately mitigated → PASS 
· Unmitigated conflict → FAIL

D2 – Legal and Employment Compliance

Confirm that your organisation complies with:
· Safety, Health and Welfare at Work Act 2005 
· All relevant employment legislation, including: 
· Organisation of Working Time Act 
· Employment Regulation Orders (where applicable) 
· All applicable Irish and EU legal requirements

Response Format:
☐ Yes		☐ No (details required)

If “No” please provide details:

Evidence Required:
· Confirmation of compliance framework 
· Reference to internal policies / procedures

Failure Condition:
· “No” without adequate justification → FAIL

D3 – Professional Conduct and Contract Performance

Within the last five (5) years, confirm whether your organisation has:
· Had contracts terminated prematurely 
· Been subject to financial penalties due to performance failure 
· Been convicted of breach of law (Ireland or equivalent jurisdiction) 

Response Format:
☐ No		☐ Yes (details required)

If “Yes” please provide details:


If YES:
Provide:
· Nature of issue 
· Outcome 
· Corrective actions implemented

Assessment:
· No issues OR issues with robust remediation → PASS 
· Serious unresolved issues → FAIL

D4 – Health & Safety Enforcement and Compliance History

Confirm whether your organisation has, within the last five (5) years:
· Received enforcement action from the HSA or equivalent authority 
· Been subject to: 
· Prohibition notices 
· Improvement notices 
· Prosecutions 
· Fines 
Response Format:
☐ No		☐ Yes (details required)

please provide details:

If YES:
Provide:
· Details of enforcement 
· Root cause 
· Corrective and preventative actions


Assessment:
· No issues OR evidence of strong corrective action → PASS 
· Poor compliance history without remediation → FAIL
D5 – Safety Management System

Provide:
1. A copy of your organisation’s current Safety Statement 
2. Written confirmation that your organisation: 
· Operates safe systems of work 
· Complies with all relevant legislation 
· Applies industry best practice

please provide details:


Minimum Requirement:
· Valid Safety Statement must be provided

Assessment:
· Complete and compliant submission → PASS 
· Missing or inadequate documentation → FAIL

D6 – Organisational Structure and Resourcing

Provide details of the consultancy team proposed for this Contract, including:
· Total number of personnel 
· Roles and structure 
· Allocation across MTU campuses 

please provide details:



Minimum Requirements:
· Minimum: 
· 1 Contract Manager (≥10 years’ experience) 
· 4 Health & Safety Consultants (≥5 years’ experience each) 
· Demonstrated ability to: 
· Cover Cork and Kerry campuses 
· Deliver services concurrently 

Evidence Required:
· Organisation structure 
· Resource allocation model 

Assessment:
· Meets or exceeds requirements → PASS 
· Insufficient resourcing → FAIL

Note: MTU will accept one manager for the contract and Successful tenderer must have one Health and Safety Consultant assigned to cover all Cork campuses & one Health and Safety consultant assigned to Kerry Campuses.

D7 – Contract Lead Competence

Provide a detailed CV for the proposed Contract Lead, demonstrating:

Minimum Requirements:
· ≥10 years’ relevant experience 
· Chartered membership (IOSH or equivalent) 
· Experience in: 
· Multi-site environments 
· Public sector / higher education 
· Governance-level advisory 
· Managing consultancy teams 
· Engagement with Irish regulators 
· Construction safety / PSDP 

Mandatory Evidence:
· CV 
· Qualifications 
· Professional memberships 
· Signed availability declaration 

Assessment:
· Meets all criteria → PASS 
· Does not meet criteria → FAIL

Under GDPR, CVs submitted on behalf of employees must be accompanied by written confirmation of consent from the individual concerned permitting submission of their personal data for the purposes of this procurement process. [Pass/Fail].

  Provided	YES / NO [Please delete] 		 If answer is No, please provide details



Minimum Rule: The CV must clearly demonstrate:

· A minimum of 10 years’ relevant professional experience in a senior health and safety role.
· Chartered membership of the Institution of Occupational Safety and Health (IOSH) (or equivalent recognised professional body);
· Demonstrable experience operating within complex, multi-site public sector environments, preferably higher education or similarly regulated settings.
· Proven competence in providing strategic governance-level advice to senior management.
· Experience in managing and supervising multidisciplinary consultancy teams.
· Experience engaging with Irish regulators and enforcing authorities.
· Experience in construction safety governance, including the organisational competence to undertake the PSDP role where required.
· Demonstrable understanding of Irish health & safety legislation, enforcement practice, and public sector accountability frameworks.

The submission must also include:
· Copies of all relevant professional qualifications and certifications.
· Evidence of current professional membership status.

A signed declaration confirming the individual’s availability and commitment to act as Contract Lead for the duration of the contract, subject to award.

D8 – Consultant Team Competence

Provide CVs for all proposed consultants.
Minimum Requirements:
· Each consultant: 
· Formal H&S Qualification
· Minimum of 5 years’ relevant experience in a complex environment such as MTU
Mandatory Evidence:
· CVs 
· Qualifications 
· Consent under GDPR 
Assessment:
· All criteria met → PASS 
· Gaps in competence → FAIL

please provide details:

Minimum Rule: See requirements for D7 above which also apply to D8

D9 – Safety Certification

Provide copies of Safe Pass cards for all personnel assigned to the Contract.

Minimum Requirement:
· Valid Safe Pass certification 

Assessment:
· Provided → PASS 
· Not provided → FAIL

please provide details:




D10 – Integrated Risk Assessment Capability

Tenderers must demonstrate capability to undertake comprehensive risk assessments across complex operational environments, including:
· Laboratories (chemistry, biology, research) 
· Workshops (engineering, construction trades) 
· Specialist environments: 
· Clean rooms 
· Food preparation areas 
· ATEX environments 
· Field activities: 
· Field trips 
· Events 
· Sporting activities 
· Special needs environments 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Minimum two (2) completed risk assessments relevant for each of the above environments 
· Each must demonstrate: 
· Hazard identification methodology 
· Risk evaluation (5×5 or equivalent) 
· Control hierarchy application 
· Clear assignment of responsibilities 

Additionally provide:
· Name and competence details of personnel responsible for each assessment 

Minimum Requirement:
Demonstrated capability across multiple environment types comparable to MTU

Assessment:
· Sufficient, relevant, high-quality evidence → PASS 
· Generic or insufficient evidence → FAIL

D11 – Emergency Planning & Incident Response Capability

Tenderers must demonstrate experience in:
· Emergency preparedness planning 
· Incident response management 
· Business continuity support 
Including scenarios such as:
· Power outages 
· Flooding / severe weather 
· Gas leaks 
· Chemical incidents 
· Public safety incidents 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Minimum one (1) detailed example of: 
· Emergency response plan 
· Incident response implementation 
Each example must include:
· Scenario description 
· Actions taken 
· Outcomes and lessons learned 
· Evidence of plan implementation 

Assessment:
· Demonstrated real-world application → PASS 
· Theoretical / generic responses → FAIL

D12 – Safety Systems Implementation Capability

Tenderers must demonstrate experience in developing and implementing:
· Permit-to-work systems (e.g. hot works, roof access) 
· Lock-out / tag-out (LOTO) systems 
· Confined space procedures 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Minimum two (2) implemented system examples, including: 
· System documentation 
· Implementation process 
· Evidence of operational use 
Include:
· Competence details of personnel involved 

Assessment:
· Evidence of real implementation → PASS 
· Descriptive-only responses → FAIL



D13 – Public Health & Emerging Risk Management

Tenderers must demonstrate capability in managing:
· Public health risks (e.g. pandemics, biological hazards) 
· Emerging workplace risks 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Minimum one (1) detailed example of: 
· Development and implementation of public health risk controls 
· Organisational response framework 

Assessment:
· Demonstrated applied capability → PASS 
· Insufficient evidence → FAIL

D14 – Safety Management System Integration (iProtectU Equivalent)

Tenderers must demonstrate capability to operate within a:
Client-controlled electronic Safety Management System
(e.g. iProtectU or equivalent)

Mandatory Evidence Requirements:
Provide:
· Evidence of: 
· Risk assessment input into live systems 
· Audit tracking / corrective actions 
· Version control and document governance 
· Description of: 
· Data integrity controls 
· Confidentiality management 

please provide details:


Minimum Requirement:
Demonstrated experience operating within a live client system environment

Assessment:
· Proven system integration capability → PASS 
· No demonstrable system experience → FAIL


D15 – Governance Reporting & Audit Capability

Tenderers must demonstrate capability to produce:
· Structured reports distinguishing: 
· Factual findings 
· Professional opinion 
· Governance-level outputs for: 
· Senior management 
· Audit / regulatory review 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Sample reports including: 
· Audit reports 
· Risk reports 
· Governance dashboards 

Minimum Requirement:
Reports must demonstrate suitability for public sector audit and scrutiny

Assessment:
· Clear, structured, audit-ready reporting → PASS 
· Informal / unclear reporting → FAIL

D16 – Specialist Competencies

Tenderers must demonstrate competence in:
· ATEX Risk Assessments
· Legionella Risk Assessments
· Ergonomics
· Noise Assessments
· Occupational Hygiene Assessments

please provide details:


Mandatory Evidence Requirements:
Provide:
· Minimum two (2) specialist risk examples, including: 
· Scope 
· Risk controls 
· Competence of assessor 

Assessment:
· Demonstrated specialist competence → PASS 
· Insufficient or narrow experience → FAIL 

D17 – Off-Campus & Third-Party Governance Capability

Tenderers must demonstrate understanding of:
· Duty-holder boundaries in third-party environments 
· Advisory-only role of consultant 
· Governance constraints 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Example of: 
· Work undertaken in third-party controlled environments 
· Explanation of: 
· How statutory responsibilities were managed 

Minimum Requirement:
Explicit understanding of non-transfer of statutory duties

Assessment:
· Clear governance understanding → PASS 
· Weak or incorrect understanding → FAIL

D18 – Interface Risk Management (Events, Placements, External Activities)

Tenderers must demonstrate capability in:
· Interface-level risk assessment 
· Managing: 
· Events 
· Placements 
· External activities 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Example demonstrating: 
· Interface risk assessment 
· Avoidance of duplication 
· Escalation protocols 

Assessment:
· Demonstrated structured approach → PASS 
· Generic approach → FAIL

D19 – Sample Deliverables

Tenderers must provide:
· Risk Assessment 
· Inspection Report 
· Audit Report 
· Safety Procedure 

please provide details:


Minimum Requirement:
At least one complete example of each document type

Assessment:
· Full suite provided → PASS 
· Missing documents → FAIL

D20 – Construction Safety / PSDP Capability

Tenderers must demonstrate:
· Experience acting as: 
· PSDP 

please provide details:


Mandatory Evidence Requirements:
Provide:
· Minimum of the following for two (2) PSDP Projects, including: 
· Appointment letters 
· Preliminary Health & Safety Plan 

Assessment:
· Full PSDP capability demonstrated → PASS 
· Insufficient evidence → FAIL







SECTION E – RELEVANT EXPERIENCE (PASS / FAIL)

Tenderers must demonstrate relevant experience of delivering health and safety consultancy services comparable to the requirements of this Contract.

IMPORTANT:
This section is assessed on a Pass / Fail basis only.
Scoring will be undertaken separately under Appendix B.

E1 – Comparable Contract Experience

Provide details of:
Minimum two (2) contracts delivered within the last five (5) years that are comparable to this Contract.

Each example must include:
· Client organisation 
· Contract value (€) 
· Duration 
· Scope of services 
· Number of sites / complexity 
· Your role and responsibilities 

please provide details:

Mandatory Evidence:
Provide supporting documentation such as:
· Sample deliverables 
· Appointment letters 
· Contract summaries 

Minimum Requirement:
Contracts must demonstrate:
· Multi-site or complex environments 
· Comparable scale and governance requirements 

Assessment:
· Relevant, evidenced experience → PASS 
· Insufficient / non-comparable → FAIL 

E2 – Health & Safety Management System Experience

Demonstrate experience in:
· Developing 
· Implementing 
· Reviewing 
Health & Safety Management Systems in organisations comparable to MTU.

please provide details:


Mandatory Evidence:
Provide:
· Example of: 
· System development 
· Policy / procedure implementation 
· Evidence of: 
· Integration into organisational operations 

Minimum Requirement:
Demonstrated experience in a structured organisational environment

Assessment:
· Clear system implementation evidence → PASS 
· Generic description → FAIL

E3 – Compliance Improvement Experience

Demonstrate how your organisation has:
· Improved compliance with health and safety legislation 
· Supported clients in achieving regulatory compliance 

please provide details:


Mandatory Evidence:
Provide:
· Example including: 
· Baseline position 
· Actions taken 
· Measurable outcomes 

Minimum Requirement:
Evidence of real improvement outcomes

Assessment:
· Measurable improvement demonstrated → PASS 
· No clear outcomes → FAIL




E4 – Contract References

Provide details of:
Minimum two (2) client references

Each must include:
· Organisation name 
· Contact details 
· Scope of services 
· Contract value 
· Duration 

please provide details:


Minimum Requirement:
References must relate to comparable contracts

Assessment:
· Valid, relevant references → PASS 
· Insufficient → FAIL

E5 – Company Profile (Information Only)

Provide a company profile (maximum 3 pages), including:
· Organisation structure 
· Staffing levels 
· Service areas 

please provide details:


Assessment:
Information only (not scored / not pass-fail)
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