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[bookmark: _Toc17359713][bookmark: _Toc227255529]Instructions

Applicants must complete this section in full, which must be read in conjunction with the Request for Applicants to Participate “RFATP” in a Dynamic Purchasing System for the Provision of Courier Services to Public Sector Bodies in Ireland, providing all required information.

Applicants must respond to each requirement in the relevant response areas provided.  Only information provided in the dedicated response areas for each requirement will be used for the evaluation. As such, Applicants must ensure to include only relevant information in the applicable response areas.

Applicants must ensure to address each question in its own right. Only information provided in the dedicated response areas for each question will be used for the assessment of that question. Information provided elsewhere will NOT be assessed unless otherwise stated in the Applicant Response Document (“ARD”) . As such, Applicants must ensure to include only relevant information in the applicable response areas below.  
Applicants must align their responses to the particular requirements as set out in the RFATP and the ARD relevant to the category being applied for. Applicants must respond to ALL questions in this ARD.
Note: Where specified, maximum word or page counts should not be exceeded. Font size shall be no smaller than 11. Applicants are advised that any part of their application beyond the word or page counts, where specified, WILL NOT be considered for evaluation.

Please refrain from adding corporate branding.

Completed ARD’s must be returned in accordance with Section 2.6 of the RFATP.
 
[bookmark: _Hlk227253348]Note: If it is your intention to apply for more than one [1] Category, you must select and respond to each Category separately, by completing and uploading the relevant ARD and all required documentation for each Category throughout the process.

Applicants should note to the extent that any specific provision in the RFATP is inconsistent or conflicts with any provision in the ARD, the relevant provision of the RFATP shall prevail.
All Applications submitted in soft copy must be compiled such that they can be read immediately using Microsoft Word, PowerPoint, PDF Readers or equivalent.
Applicants must ensure that the document submitted is text searchable using non-OCR software i.e. it must not be a document which has been scanned as an image or protected against search. 

The Contracting Authority is not responsible for corruption in electronic documents. Applicants must ensure electronic documents are not corrupt.


	Applicant(s) to Complete
Please tick the box below to acknowledge you agree and understand

	Please tick this box to certify that you understand the instructions of this ARD.
	☐

	I have enclosed supporting documentation for the Selection Criteria of this document and as outlined at section 3.2 of the Request for Applicants to Participate 
	☐





[bookmark: _Toc17359714][bookmark: _Toc227255530]Selection Criteria
Applicants will either PASS or FAIL each of the Selection Criteria as per 3.2. of the RFATP.  An applicant who fails any one of the Selection Criteria will be eliminated from this this Application Process and shall not be admitted to the DPS.

Applicants must declare by way of eESPD and evidenced by completion of this Applicant Response Document (ARD) that they satisfy the Financial and Economic standing and Technical and Professional ability requirement(s) set out below in respect of each Category applied for.  

Applicants are reminded that they may, (1) rely on the capacities of other entities in order to meet any of the Selection Criteria, and (2) re-apply for admittance onto the DPS at any stage throughout the Term of the DPS.































[bookmark: _Toc227255531]A.1. Applicant Information
	
A.1 APPLICANT INFORMATION

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must complete this section in full, providing all the required information. 
If the Applicants response concerns a Consortia or Sub Contractors, please continue to Section A.1.a




	Designated Contact Details for this Application

	Contact Name for this Application
	Click here and insert details


	Telephone Number, including mobile number
	Click here and insert details


	Email Address
	Click here and insert details




	Company Details

	Full Legal Name of Applicant (Contractor)
	Click here and insert details

	Registered Company Address
	Click here and insert details

	
	Click here and insert details

	
	Click here and insert details

	Telephone Number
	Click here and insert details

	Email Address
	Click here and insert details

	Website Address
	Click here and insert details

	How long has the company traded under this name?
	Click here and insert details

	VAT Number 
	Click here and insert details

	Company Registration Number
	Click here and insert details

	Date of Registration
	Click here and insert details

	Country of Registration
	Click here and insert details

	Legal Status (if any)
(e.g. Limited Company, Partnership, Sole Trader etc.)
	Click here and insert details

	




Company Category Type
	Company Category
	Staff Headcount
	Annual Turnover
	Annual Balance Sheet Total

	Large
	> 250
	> € 50 m
	> € 43 m

	Medium
	< 250
	≤ € 50 m
	≤ € 43 m

	Small
	< 50
	≤ € 10 m
	≤ € 10 m

	Micro
	< 10
	≤ € 2 m
	≤ € 2 m




	



Click here and insert details


























	A.1.a CONSORTIA and Prime /SUBCONTRACTORS INFORMATION
	(Section 2.5 of RFATP)	

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	If this application concerns a Consortium and Prime/ Subcontractors, Applicants must complete this section in full, providing all the required information. Where Applicants regard information as not applicable to them, they must enter N/A in the relevant response area. 
(Please note eESPD must be completed for all parties)




A.1.a Consortia and Prime /Subcontractors Information 


	Name of Subcontractors or Consortium Member
	Description of the role to be fulfilled by each Sub-Contractor and/or Consortium Member (maximum 100 words)

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details

	Click here and insert details
	Click here and insert details























	
	[bookmark: _Toc227255532]A.2. Declaration of Registrable Interests
[bookmark: _Toc225251074][bookmark: _Toc225251192][bookmark: _Toc225251243][bookmark: _Toc225260690][bookmark: _Toc225260770][bookmark: _Toc225261906][bookmark: _Toc226469047][bookmark: _Toc226471814][bookmark: _Toc226553405][bookmark: _Toc227255533](Clause 2.13 of RFATP)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Any Registrable Interest involving any Applicant or Subcontractor and the Contracting Authority, any DPS Client, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority or the DPS Clients and their relatives must be fully disclosed in the Application or, in the event of this information only coming to the notice of the Applicant or Subcontractor after the submission of an Application, must be communicated to the Contracting Authority immediately upon such information becoming known to the Applicant/Subcontractor. 
The terms “Registrable Interest” and “Relative” shall be interpreted as per Section 2 of the Ethics in Public Office Acts 1995 and 2001, copies of which are available at www.irishstatutebook.ie. The Contracting Authority will, in its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating this Applicant from this this Application Process or a Mini-Competition or terminating any DPS Agreement and / or Contract entered into by such Applicant.


	We declare the following Registrable Interests involving the Applicant/subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority;

		Click here and insert any registerable interests that are applicable or None












A.2. Declaration of Registration Interest 


[bookmark: _Toc227255534]A.3 Freedom of Information
	
	A.3. Freedom of Information
(Clause 2.16 of RFATP)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants should be aware that, under the Freedom of Information Act 2014, information provided by them during this this Application Process may be liable to be disclosed.
Applicants are asked to consider if any of the information supplied by them in their application should not be disclosed because of its confidentiality or commercial sensitivity.  If Applicants consider that certain information is not to be disclosed because of its confidentiality or commercial sensitivity, Applicants must, when providing such information, clearly identify such information and specify the reasons for its confidentiality or commercial sensitivity. 
 If Applicants do not identify information as confidential or commercially sensitive, it is liable to be released in response to a Freedom of Information request without further notice to or consultation with the Applicant. The Contracting Authority will, where possible, consult with Applicants about confidential or commercially sensitive information so identified before making a decision on a request received under the Freedom of Information Act. The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released (irrespective of notification) or in respect of any consequential damage suffered as a result of such obligations.


	Click here and insert response














	
	A.4 Conflict of Interests 
(Clause 2.18 of RFATP)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Any conflict of interest or potential conflict of interest on the part of a Applicant, Subcontractor or individual employee(s) or agent(s) of the Applicant or Subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent.  In the event of any actual or potential conflict of interest, the Contracting Authority may invite Applicants to propose means by which the conflict of interest might be removed.  The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Applicant from this this Application Process or any Mini-Competition or terminating any DPS Agreement or Contract entered into by a Applicant.



	Click here and insert any actual or potential conflicts of interest or mark as not applicable

















[bookmark: _Toc227255535]A.4 Conflict of Interest 

[bookmark: _Toc227255536]A.5 Applicants Statement 
	
	A.5. Applicants’ Statement
(Appendix 2 to the RFATP)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
Applicants shall complete and return the following form of Applicant’s Statement printed on the Applicant’s headed notepaper and signed by the Applicant.
The signed copy of the Applicant’s Statement may be scanned and submitted separately via the ‘electronic tenderbox’ available on www.etenders.gov.ie  .
Non-compliance under any heading in the Applicant’s Statement will result in the automatic disqualification of the Applicant in question.
THE APPLICANT’S STATEMENT MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED SIGNATORY OF THE APPLICANT’S ORGANISATION.




APPLICANT’S STATEMENT
	[Applicants shall complete and return the following form of Applicants Statement printed on the Applicants headed notepaper and signed by the Applicant.]


TO: The Minister for Public Expenditure Infrastructure Public Service Reform and Digitalisation (the “Contracting Authority”).

RE: Request to Participate in the DPS for the Provision of Courier Services to Public Sector Bodies in Ireland.

Having examined the Request for Applicants to Participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Services Contract we hereby agree and declare the following:

1. We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.
2. We accept all of the Terms and Conditions of:
a. the RFATP; 
b. the DPS Agreement and agree that, if offered appointment to the DPS, we will execute the DPS Agreement at Appendix 5 of the RFATP and the Confidentiality Agreement at Appendix 7 of the RFATP; 
c. the Services Contract and agree if awarded any contract pursuant to the DPS Agreement to execute the Services Contract at Appendix 6 to the RFATP.
3. We accept all the Selection Criteria as set out in Part 3 of the RFATP.
4. We agree to provide the Services in accordance with the RFATP, our Application, the RFT and our response to RFT if awarded any Services Contract pursuant to a DPS Agreement.
5. We agree that, if awarded any contract pursuant to a DPS Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6. We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.
7. We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.  Price validity period to be determined by Client at Mini-Competition.
8. We shall, if awarded any Services Contract pursuant to a DPS Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP and as required by the RFT.
9. We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Application Process or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Application Process and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
11. The origin of goods or services connected to our Application, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
12. Any subcontractor, supplier or other entity on whose capacity we rely as part of our Application does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



		
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date
































[bookmark: _Toc227255537]A.6. Electronic European Single Procurement Document (eESPD)
	
	A.6. Electronic European Single Procurement Document (eESPD)
(Section 3.1 and Appendix 3 of the RFATP)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Minimum Rule Applying
Applicants must complete and submit with their application the electronic version of the European Single Procurement Document (“eESPD”).
Non-compliance under any heading in the eESPD will result in the automatic disqualification of the Applicant in question.
The eESPD must be completed by a duly authorised officer of the Applicant’s organisation.


	Applicants can access the eESPD (electronic version) via the supplier’s response page for this RFATP on eTenders, and then clicking on the ‘Manage ESPD Response’ button.

A guidance video and document on how to complete the eESPD is available on www.eTenders.gov.ie 

	Please tick to confirm you have provided with the Application the required ESPD. 
	☐









[bookmark: _Toc227255538]A.7.1 Turnover Requirements 
	A 7.1 Turnover Requirements
(Section 3.2.1 (i) of the RFATP)



	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Applicants must declare by way of eESPD and evidence by completion of this Applicant Response Document (“ARD”) that they satisfy the financial and economic standing requirement(s) for this Application Process, set out below 

Applicants must have a minimum average annual turnover as stated below and at section 3.2.1 of the RFATP, for the last three (3) financial years. 
If the date of establishment is more recent, the annual turnover of the Applicant for each year the Applicant has been established must equal or exceed the stated Turnover requirement. 

To demonstrate this turnover requirement, Applicants must confirm by way of eESPD and evidence they fulfil the turnover requirement for each Category applied for.

Applicants applying for both Categories will need to demonstrate in their applications their ability to meet the aggregate financial turnover requirements of the combined Categories which they have applied for. 

TABLE - Financial & Economic Standing Minimum Requirements
	Categories
	Minimum Average Annual Turnover Requirement

	1 – Island of Ireland Courier Services
	€325,000

	2 – International Courier Services
	€750,000






	Three most recent financial years
	Financial Year 
[bookmark: Text1]Click here & insert year
	Financial Year
 Click here & insert year
	Financial Year 
Click here & insert year

	Turnover
	€ Insert your Response
	€ Insert your Response
	€ Insert your Response



	Please tick the box below corresponding to the documentary evidence provided with your application.

	[bookmark: _Hlk225247744]Financial Accounts and Accountant Letter/Certificate
	☐

	Audited Financial Accounts and Auditor’s Letter/Certificate
	☐






































[bookmark: _Toc227255539]A.7.2 Statement of Solvency
	A.7.2 Statement of Solvency
(Section 3.2.1 (ii) of the RFATP)


	The Applicant must declare that it is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due and will upon request, prior to (and as a condition of) admittance to the DPS, provide the Contracting Authority with a letter from their principal accountants or auditors confirming the Applicant is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.

Applicants must respond to this criterion by submitting with their Application, either a PDF or scanned copy, a letter from their principal accountants or auditors confirming the Applicant is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.



	[bookmark: _Hlk226467999]Please tick to confirm you have provided with the Application the required letter from principal accountants or auditors confirming the Applicant is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.
	
☐












[bookmark: _Toc227255540]A.8.1 Relevant Experience - Previous Contracts Examples
	A.8.1 Relevant Experience - Previous Contract Examples
(Section 3.2.2 (i) of the RFATP)

	Applicants must demonstrate in a clear and comprehensive manner that they have the level of experience and competence to deliver the contracts to be procured under the relevant DPS category(ies).
To demonstrate this, Applicants must submit, as part of their application and using the template provided in the ARD and detailed below, information of three (3) reference contracts relevant to each Category applied for. Each reference contract must relate to services provided to either public‑sector or private‑sector clients, must have a minimum contract value of €25,000, and must have been delivered within the three (3) years immediately preceding the date of submission of the Applicant’s application.
For each required reference contract, Applicants must describe, within the designated description box, their relevant experience in delivering services of a similar nature and scope to the Services outlined in Appendix 1 of this RFATP. Descriptions must be clear, comprehensive, and demonstrate the Applicant’s capability and suitability.
Where an Applicant is applying for both Categories, a total of six (6) (3 per category) relevant category reference contracts must be submitted.  
In respect of each of the reference contract examples cited in response to paragraph 3.2.2 (i), Applicants must provide a satisfactory written reference from their client referee contact (on headed paper*). The written reference must confirm that the services were provided within the past three [3] years and were to the satisfaction of the client referee. 

Applicants are required to use the below Reference Contract Template for each required reference, please copy for use.  

	Reference Contract Template


	Name of Project/Contract
	

	Client/Contracting Authority
	

	Contract Duration (within last 3 years)
	Start: dd/mm/yyyy
	Finish: dd/mm/yyyy

	Contract Value
(min €25K)
	

	Value of work subcontracted (if any)
	

	Description of Services (relevant to the provision of services of a similar nature and scope to the Services)  
	





	Details of any Subcontractors used
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone # of Client Referee
	

	Email Address of Client Referee
	




*These references must be either provided as a PDF or scanned copy of the completed Reference Contract Template, above, on headed paper which has been duly signed by the reference organisation’s authorised representative.

In order to verify the reference, the Contracting Authority may contact any or all of the referee(s) for verification purposes without prior notice to the DPS Applicant.

Applicants must respond to this criteria by submitting with their Application, as either a PDF or scanned copy. 



	[bookmark: _Hlk226552060]Please tick to confirm you have provided with the Application the three required written signed references on headed paper from the client referee contact, confirming the information provided is true and, and that services provided were to the satisfaction of the client referee.
	☐












[bookmark: _Toc227255541]A.8.2 Fleet & Resource Capacity
	A.8.2 Fleet & Resource Capacity 
(Section 3.2.2 (ii) of the RFATP)

	DPS Applicants are required to outline fleet and driver resources to deliver the services to be procured under this DPS. 
Applicants must provide an overview of their available fleet and associated driver capacity, including: 
1. Operational Fleet size and vehicle types, 
2. Geographic coverage, 
3. Driver numbers, roles, and deployment capability 
The Contracting Authority reserves the right to verify fleet resources and capacity at any stage during the term of the DPS by conducting a in person or virtual site visit as per 2.20 of the RFATP. 
Applicants must respond to this criterion using the relevant section below, ensuring all required information is completed in full. A maximum page limit of two [2] A4 pages applies.


	Click here and insert details

















[bookmark: _Toc227255542]A.8.3 Organisational Structure, Management Support & Key Personnel
	A.8.3 Organisational Structure, Management Support & Key Personnel
(Section 3.2.2 (iii) of the RFATP)


	DPS Applicants must ensure that all key personnel assigned to this DPS have support from the company’s senior management team/executive leadership, or equivalent structures. This support must be sufficient to address and resolve any issues that cannot be managed through day to day operational arrangements.
Applicants must provide a detailed organigram (organisational chart) clearly illustrating:
1.	The overall company structure,
2.	The reporting lines relevant to the services under this DPS.
The organigram should demonstrate the organisation’s ability to provide managerial oversight, governance, and support for the delivery of services to DPS Clients.
Applicants must respond to this criterion using the relevant section below, ensuring that all required information is submitted in the prescribed format. A maximum page limit of one [1] A4 pages applies.

	Click here and insert details















[bookmark: _Toc227255543]A.8.4 Courier Management System(s) 
	[bookmark: _Hlk223530883][bookmark: _Hlk223530904][bookmark: _Hlk224049364]A.8.4 Courier Management System(s)
(Section 3.2.2 (iv) of the RFATP)


	DPS Applicants must actively operate a Courier Management System(s) that has booking, dispatch, and tracking functionally.
Applicants are required to demonstrate the functionality of their Courier Management Systems(s) by providing one screenshot per function 1-3 listed below. Screenshots must clearly show the Applicant’s operational system and the corresponding features in use.
Required Functions & Evidence:
1. Booking - Provide a screenshot demonstrating the creation of a consignment/job.
2. Dispatch - Provide a screenshot showing assignment/allocation of a job.
3. Tracking - Provide a screenshot evidencing tracking information.
Applicants must respond to this criterion using the relevant section below, ensuring all three (3) screenshots are supplied.
The Contracting Authority reserves the right to verify the detailed Courier Management System(s) at any stage during the term of the DPS by conducting a virtual site visit as per 2.20 of RFATP.



	Click here and insert details













[bookmark: _Toc227255544]A.8.5 Quality Assurance and Environmental Management Systems     
	A.8.5 Quality Assurance and Environmental Management Standards      
(Section 3.2.2 (v) of the RFATP)


	DPS Applicants are required to demonstrate that they have appropriate quality assurance and environmental management standards in place to support the delivery of services under this DPS. 
Applicants must confirm that they hold the required quality assurance and environmental standards, for the respective services.  
1.	ISO 9001 – Quality Management System, or equivalent, Quality Management System that can demonstrate processes, controls, monitoring, and continuous improvement aligned to ISO 9001 principles.
2.	Environmental Policy - Applicants must have in place an environmental policy which at a minimum provides measures the Applicant has employed to reduce its environmental impact in the delivery of Courier Services.
Applicants must submit evidence of ISO 9001 certification with their Application, and a copy of the organisations Environmental Policy.
Where Applicants are relying on an equivalent quality management system, it is the Applicant’s responsibility to clearly demonstrate how this system aligns with the core requirements of ISO 9001. This information must be provided in the relevant section of the ARD.
Supporting evidence must clearly demonstrate the structure, governance arrangements, and operational effectiveness of the Applicant’s systems.

Applicants relying on equivalent management system must respond to this criterion using the relevant section below. A maximum page limit of two (2) pages applies. 

The Contracting Authority reserves the right to verify quality management system &/or  environmental policy at any stage during the term of the DPS by conducting a virtual site visit as per 2.20 of the RFATP.


	Click here and insert details where relying on equivalent Quality Management System, 


	Please tick to confirm you have provided with the Application either, a copy of ISO 9001 certification or have demonstrated above how an equivalent system aligns with the core requirements of ISO 9001. 
	☐
	Please tick to confirm you have provided with the Application a copy of your organisations Environmental Policy
	☐

[bookmark: _Toc227255545]A.8.6 Legislation & Regulation
	A.8.6 Legislation & Regulation 
(Section 3.2.2 (vi) of the RFATP)

	DPS Applicants must confirm that the services proposed will be delivered in full compliance with all current applicable legislation and regulation as of April 2026, including but not limited to the legislation and regulation detailed below. The Applicant shall further undertake to comply with any amendments or updates to such legislation, regulation, policy and standards for the entire duration of the contract and shall ensure that all service delivery remains aligned with the prevailing requirements at all times.

Applicable Legislation and Regulations (current and as amended)
•	Road Traffic Act 1961, and as amended. 
•	Road Transport Act 2011, and as amended
•	Carriage of Dangerous Goods by Road and Use of Transportable Pressure Equipment Regulations 2011, and as amended
 
Emissions & Environmental Standards (current and as amended)
•	Euro emission standards applicable to vehicles in service, Euro 6/VI standard.


	
	Applicant(s) to Complete
Please tick and sign the box(s) below to acknowledge you agree and understand

	Please tick this box to declare that you will provide the service in line with all applicable current and future legislation & regulation. 
	☐

	Please tick this box to declare that you will ensure that any future amendments to all applicable legislation & regulation are implemented and adhered to over the term of the Courier Services DPS.
	☐


	
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Date:
	Click here and insert date










































[bookmark: _Toc227255546]A.8.7 Cross Border Parcel Regulation 
	A.8.7 Cross Border Parcel Regulation (Category 2 – International, only)
(Section 3.2.2 (vii) of the RFATP)


	Applicants applying for Category 2, that fall within the scope of the regulation in Ireland, must be in compliance with Regulation (EU) 2018/644 of the European Parliament and of the Council of 18 April 2018 on cross‑border parcel delivery services. 
Applicants that fall within the scope of this Regulation must confirm and provide evidence that they have formally declared as a Parcel Delivery Service Provider (PDSP) with the Commission for Communications Regulation (ComReg). 
Applicants are required to provide:
•	Supporting evidence, of declaration to ComReg as a Parcel Delivery Service Provider, where applicable. 
A maximum page limit of 1 A4 pages applies. 


	Confirming Regulation (EU) 2018/644 of the European Parliament and of the Council of 18 April 2018 on cross‑border parcel delivery services is applicable to our organisation. If applicable, please ensure to provide the required supporting evidence below. 
	☐
	Confirming Regulation (EU) 2018/644 of the European Parliament and of the Council of 18 April 2018 on cross‑border parcel delivery services is not applicable to our organisation. If not applicable detail below reason(s) why. 
	☐
	Click here and insert details









End of ARD.
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