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Tender Response Document (TRD)



Request for Tender to establish Dynamic Panels for the provision of Venue Hire and Venue Hire with Catering Services for An Garda Síochána 
 
Tender Procedure:  Annex XIV Services
Publication Date: Friday 3rd of April 2026
Tender Submission Date: 15:00 Wednesday 6th May 2026


	Tenderer Name
	

	Lot  Response
	Choose the Lot response name and delete the alternative Lot.
Lot 1: Venue Hire, or 
Lot 2: Venue Hire with Catering Services







GENERAL INFORMATION

· In response to the RFT, tenderers are required to complete this Tender Response Document (TRD).
· The purpose of this TRD is to simplify and streamline the tender evaluation and selection process for the Contracting Authority. 
· The information provided by tenderers in this TRD will be used in the assessment of tender submissions.  	
· All parts of the TRD must be completed in full, where applicable.  
· Instructions are included prior to each response area, and these must be strictly adhered to. 
· Tenderers may not amend this TRD other than to provide the required information in the allocated response areas. 
· Where there is a discrepancy between the contents and/or instructions in the TRD and the RFT, the RFT will take precedence.
· Tenderers cannot insert links to external websites or embedded documents.

 
	
1. TENDERER’S PROFILE




	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	



If a tenderer proposes to rely on the resources of another business/entity the following table must be completed: use the table multiple times as appropriate.

	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	

	Detailed description of the support that will be provided to the tenderer as primary contractor








	




	

2.  TENDERER’S STATEMENT


	All tenderers must return, within the TRD (below), a scanned, signed copy of the Tenderer's Statement as set out in Appendix 3 of the RFT. The Tenderer’s Statement is a declaration that the tenderer accepts the provisions of this RFT. The statement must be printed on the tenderer's own letterhead. The statement must be completed and signed by an authorised signatory. 
This is a Pass/Fail requirement.



TO: The Commissioner of An Garda Síochána (the “Contracting Authority”)
RE: Request for Tender to establish Dynamic Panels for the provision of Venue Hire and Venue Hire with Catering Services for An Garda Síochána
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby agree and declare the following:
1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.
2. We accept all of the Terms and Conditions of:
(i) the RFT;
(ii) the Framework Agreement (Appendix 5) and agree that, if offered appointment to the framework, we will execute the Framework Agreement and the Confidentiality Agreement at Appendix 7 of the RFT;
(iii) the Services Contract (Appendix 6) and agree if awarded any contract pursuant to the Framework Agreement to execute the Services Contract; and
(iv) the Service Level Agreement (Appendix 1 to the Framework Agreement).
3. We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.
4. We agree to provide the Services in accordance with the requirements and technical specifications set out in the RFT (Appendix 1).
5. We agree that, if awarded any such contract pursuant to a Framework Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6. We confirm that we have complied with all requirements as set out at Part 2 of the RFT.
7. We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.
8. We shall, if awarded any Services Contract pursuant to a Framework Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
12. Any sub-contractor, supplier or other entity on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Service Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

SIGNED:
(Authorised Signatory) Print name:
Company Address: 
Date:











	
3. DECLARATION AS TO PERSONAL CIRCUMSTANCES OF TENDERER




Re: Request for Tender to establish Dynamic Panels for the provision of Venue Hire and Venue Hire with Catering Services for An Garda Síochána
NAME: [Click here and insert name] 
ADDRESS: [Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity] do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity] in response to an RFT titled “Request for Tender to establish Dynamic Panels for the provision of Venue Hire and Venue Hire with Catering Services for An Garda Síochána” published by The Commissioner of An Garda Síochána(“the Contracting Authority”).
2. Neither [Click here and insert name of entity] nor any person is a member of the administrative, management or supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has:
a. ever been the subject of a conviction for participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organized crime.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in which [Click here and insert name of entity] is established.
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour, and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
3. [Click here and insert name of entity]:
a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.
4. [Click here and insert name of entity]:
a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X to Directive 2014/23/EU of the European Parliament and of the Council of 26 February 2014 on the award of concession.
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);
7. Any sub-contractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.


Signature of Declarant

Declared before me by 	who is personally known to me
(or who is identified to me by 	who is personally known to me) or*
at 	 this 	day of 	20	



(signed)
Practicing Solicitor/Commissioner for Oaths
*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended)




	
4. LOT SELECTION




Tenderers must indicate the Lots Tendered.
	Lot Number
	Lot Description
	Lot Tendered Yes / No

	1
	Venue Hire
	

	2
	Venue Hire with Catering Services
	



Tenderers must enter the Lot Name that the response document refers to on the 1st page of the response along with the Tenderer Name.



	
5. SELECTION CRITERIA – ECONOMIC AND FINANCIAL STANDING




	5.1
	Company Accounts
Tenderers must declare in the TRD that they satisfy the following financial and economic standing requirement(s) as follows:
Tenderers must produce trading account details as evidence of financial capacity in advance of entering into the Panel Agreement and/or a Services Contract.
Rule: Pass / Fail
Evidence Required:
Where a Tenderer is a Limited Company they must provide a copy of the most recent accounts submitted to the Companies Registration Office (or equivalent) in the Country in which they are established.
Where the Tenderer is a Sole Trader they must provide a copy of their most recent accounts submitted to the Revenue Commissioners through the Revenue On-line System (ROS).
Where the Tenderer is an unlimited company or a Limited Liability Partnership they are still required to provide accounts information in the general format of a Balance Sheet and Profit and Loss Account to demonstrate their financial capacity.

	
	Please Confirm that you have attached a copy of your accounts.
	{Yes or No]

	
	Insert the File Name for the Attachment
	{Insert File Name}

	5.2
	Declaration of Capacity and Bankers Letter
Tenderers must also declare in the TRD:
· That the business is in good economic and financial standing as of the date of the tender submission.
· The business has a strong and stable financial position.
· The business has maintained a positive credit rating and has a good relationship with its banking institutions.
Rule: Pass / Fail
Evidence Required:
Tenderer must provide a letter from their principal banking institution stating that it has maintained a positive credit rating and has a good relationship with the banking institution in question.

	
	Please Confirm that you have attached a bankers letter.
	{Yes or No]

	
	Insert the File Name for the Attachment
	{Insert File Name}

	5.3
	Liquidity
Tenderers must further declare in the TRD:
· That the business has no pending litigations or significant liabilities that could adversely affect its financial standing and ability to complete the obligations outlined in this Tender.
· The business does not have unresolved debt with any public sector body.
· The business is compliant with all applicable financial regulations and standards.
Rule: Pass / Fail
Evidence Required:
Tenderers must confirm, by way of self-declaration in the TRD and eESPD, their ability to pay their debts, identified on the current statement of assets and liabilities as being the debts as they fall due and will upon request, prior to (and as a condition of) appointment to a Panel Agreement provide the Contracting Authority with a letter from their auditors or financial accountant, confirming that they are able to pay their debts, identified on the current statement of assets and liabilities as being the debts as they fall due or provide a copy of their audited accounts for the most recent financial year.

	
	I [Insert Name] can confirm that [Insert Company Name] (“The Business”):
· The Business has no pending litigations or significant liabilities that could adversely affect its financial standing and ability to complete the obligations outlined in this Tender.
· The Business does not have unresolved debt with any public sector body.
· The Business can pay its debts
· The Business is compliant with all applicable financial regulations and standards.

	
	Signed:
	

	
	Date:
	

	5.4
	Reliance on Third Party Resources (Financial)
Tenderers may rely on the financial capacity of other entities for the purposes of meeting any or all of the financial and economic standing requirements stated above.
Tenderers should note that economic operators relying on the capacity of other entities (e.g. a parent company or consortium partner) must, when requested by Contracting Authority submit an undertaking in terms satisfactory to the Contracting Authority and duly evidenced, from those entities that they will place the necessary resources at the disposal of the Tenderer.
The Contracting Authority reserves the right to require any such third party to provide a guarantee and/or enter into some other form of direct agreement with the Contracting Authority to secure the availability of those resources for the Contracting Authority in the event that the Tenderer is unable to meet its financial commitments to the Contracting Authority. In this event, any such guarantee or agreement will be requested by the Contracting Authority prior to (and shall be a condition of) the award of any Panel Contract.
Failure to provide an undertaking or guarantee or other form of direct agreement (where third party resources are being relied upon) will result in the Tenderer being eliminated from the Competition for the relevant Lot it is applying for and the remainder of its Tender submission for the Lot will not be assessed.

	
	Tenderers must provide the supporting documentation specified above. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.
Any Tenderer who is unable to make a declaration in respect of any Lot they are applying for shall not be eligible for the award of a Panel Agreement for that Lot and shall be eliminated from the Competition for that Lot.
The Contracting Authority reserves the right to carry out an independent financial check to check the veracity of these declarations.




	
6. SELECTION CRITERIA – REFERENCE SITES


	
	
Professional Ability
Tenderers must submit evidence in the TRD that they have successfully delivered venue hire and, or venue hire and catering services of a comparable nature and scale by providing three (3) suitable references for contracts completed over the past three years. 
The contracts referenced for consideration should provide comprehensive information such as the size and nature of the event, number of attendees and value to enable the Contracting Authority to determine Tenderer’s capacity and capability to deliver the services. Submissions should be supported, as appropriate, by relevant documentation and information, menus, and customer / user reviews etc. 
Tenderers must provide the contact details of a referee for each reference.
Tenderers can expand the Cells in the Tables as necessary.
This is a Pass/Fail requirement.
REFERENCE 1
	Contract

	Customer Organisation Name:
	

	Referee Name:
	

	Position:
	

	Contact Number:
	

	Email Address:
	

	Contract Start Date, Term and Completion date (if completed):
	

	Details including description and range of services provided
	

	Detail the relevance of this example contract to the requirements described in this RFT:
	

	Value of Contract Per annum (for information purposes only):
	

	Was any part of this contract sub-contracted? If so, please provide details of sub-contracted services*
	




REFERENCE 2
	Contract

	Customer Organisation Name:
	

	Referee Name:
	

	Position:
	

	Contact Number:
	

	Email Address:
	

	Contract Start Date, Term and Completion date (if completed):
	

	Details including description and range of services provided
	

	Detail the relevance of this example contract to the requirements described in this RFT:
	

	Value of Contract Per annum (for information purposes only):
	

	Was any part of this contract sub-contracted? If so, please provide details of sub-contracted services*
	



REFERENCE 3
	Contract

	Customer Organisation Name:
	

	Referee Name:
	

	Position:
	

	Contact Number:
	

	Email Address:
	

	Contract Start Date, Term and Completion date (if completed):
	

	Details including description and range of services provided
	

	Detail the relevance of this example contract to the requirements described in this RFT:
	

	Value of Contract Per annum (for information purposes only):
	

	Was any part of this contract sub-contracted? If so, please provide details of sub-contracted services*
	








	
7. QUALIFICATION CRITERIA 




	7.1
	Qualification Criteria Lot 1

	
	Permissions and Licenses
Tenderers must have the necessary permissions and, or licenses to hold / host events at the venue proposed.
Rule: Pass / Fail
Evidence Required:
Tenderers must confirm that they have the necessary permissions and, or licenses to hold / host events and provide details of same.



{Insert Response – Expand Space as Necessary}


	7.2
	Qualification Criteria Lot 2

	7.2.1
	Permissions and Licenses
Tenderers must have the necessary permissions and, or licenses to hold / host events and serve food at the venue proposed.
Rule: Pass / Fail
Evidence Required:
Tenderers must confirm that they have the necessary permissions and, or licenses to hold / host events and serve food at the venue proposed and provide details of same.



{Insert Response – Expand Space as Necessary}


	7.2.2
	Quality Assurance/Food Safety Management System
Tenderers must declare in the TRD that their food business is registered with a competent authority in compliance with the Food Safety Authority of Ireland guidelines. Tenderers must also declare in the TRD that: i) they comply with the rules set out in the food hygiene legislation; ii) they (and their sub-contractor if appropriate) have a food safety management system based on HACCP, which provides a systematic preventative approach to biological, chemical and physical hazards in food production and processing; and, iii) they comply with the following or any other equivalent legislation:
· I.S. 340:2007 Hygiene in the Catering Sector or equivalent
· I.S. 22000:2005 Food Safety Management, incorporating HACCP
· S.I. 369:2006 European Commission (Hygiene of Foodstuff) Regulations 2006
Rule: Pass / Fail
Evidence Required:
Tenderers must demonstrate adherence on their own part, and that of their Sub-contractors, to a regulatory system such as Hazard Analysis and Critical Control Point (HACCP) that provides a systematic preventative approach to biological, chemical and physical hazards in food production and processing.
Tenderers must provide the dates when their HACCP or equivalent plan was last reviewed in the previous twelve months from the date of this tender, by whom and what updates were made (if any).
Tenderers must provide a copy of the HACCP or equivalent plan and procedures covering each item included in the scope of the contract.



{Insert Response – Expand Space as Necessary}


	7.2.3
	Food Traceability
Tenderers must declare by way of the TRD that they comply with Regulation (EC) No 178/2002, as amended, setting out the basic principles of food law to protect human health and consumer interests applying to all stages of production, processing and distribution of food and feed.
Rule: Pass / Fail
Evidence Required:
Tenderers must provide proof of registration and a details of the last independent hygiene audit for each and any of the premises that may be used to service this contract, who carried out the audits, the result of the audit and a copy of the last sample goods recall. This registration and audit must have regulatory approval such as EHO or other competent authority such as DAFM, SFPA, LA Vets or international equivalent.



{Insert Response – Expand Space as Necessary}





	7.2.4
	Food Waste Prevention
Ireland's Food Waste Charter is a national initiative led by the EPA supporting Irish businesses to reduce food waste. The Food Waste Charter is a voluntary commitment to measure food waste, set targets and take action.
https://foodwastecharter.ie/
Rule: Pass / Fail
Evidence Required:
Tenderers must declare by way of the TRD that they will sign up to the Food Waste Charter before contract award in order to enter into a Panel Agreement with the Contracting Authority. Tenderers must provide, upon request, confirmation of their signing with the Food Waste Charter initiative.



{Insert Response – Expand Space as Necessary}



	7.2.5
	Reliance on Third Party Resources (Technical)
Tenderers may rely on the technical capacity (experience) of other entities for the purposes of meeting any or all of the Technical and Professional ability requirements stated above.
Tenderers should note that economic operators relying on the capacity (experience) of other entities must, when requested by the Contracting Authority, submit an undertaking in terms satisfactory to the Contracting Authority and duly evidenced, from those entities that they will place the necessary resources at the disposal of the Tenderer.
The Contracting Authority reserves the right to require any such third party to provide a guarantee and/or enter into some other form of direct agreement with the Contracting Authority to secure the availability of those resources for the Contracting Authority in the event that the Tenderer is unable to meet its commitments to the Contracting Authority. In this event, any such guarantee or agreement will be requested by the Contracting Authority prior to (and shall be a condition of) the award of any Goods Contract.
Failure to provide an undertaking or guarantee or other form of direct agreement (where third party resources are being relied upon) will result in the Tenderer being eliminated from the Competition for each Lot it is applying for and the remainder of its Tender submission for each Lot will not be assessed.



{Insert Response – Expand Space as Necessary}
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