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Dynamic Purchasing System
Invitation for Panel Membership

	Establishment of a Panel for
	Library Event Facilitation

	Issue Date
	Tuesday 3rd March 2026

	Closing Date for Initial Queries
	Friday 13th March 2026 at 16:00

	Contact for Queries
	Questions and Answers facility on www.etenders.gov.ie   

	Closing Date 
	Tuesday 24th March 2026 at 16:00


	Closing Date for ongoing Applicants (relevant to those who missed the initial deadline)
	Invitation to Join the SDCC Libraries Facilitator Panel
South Dublin County Council (SDCC) Libraries is establishing a new Facilitator Panel. The current panel will expire on 2 April 2026.
The maximum duration of the new panel will be five (5) years.

Applications may be submitted at any time during the lifetime of the panel.

Suppliers who are successfully appointed to the panel will remain on it for its full duration and are not required to reapply unless they wish to update the information provided in their original application.

Applications for the initial call can only be made via www.etenders.gov.ie.  If you have queries or need to raise any clarifications in relation to the guidance and application form itself, please use the messaging portal on eTenders on www.etenders.gov.ie. If you encounter any technical difficulties and/or need technical support, please use etenders technical support.

Applications submitted after the initial deadline should be emailed to:
procurement@sdublincoco.ie 

Please note:
If a facilitator is engaged by SDCC Libraries following appointment to the panel, they will be required to register on the eTenders platform (if not already registered). This registration is a once-off requirement and will not need to be repeated during the lifetime of the panel.


	Procedure
	Panel under Restricted procedure on the basis that the service comprises a Title III Service in accordance with Directive 2014/24/EU.


	Responses to queries will be circulated to all interested parties by email. The identity of the person making a query will not be disclosed when circulating the response. Please note that South Dublin County Council cannot accept responsibility for information relayed (or not relayed) via third parties.
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1. [bookmark: _Toc518050972]Disclaimer

This document issued herewith (“the Document”) is for information only and does not constitute, and shall not be interpreted as, an offer for sale, prospectus, or the basis of a contract.
South Dublin County Council reserves the right to discontinue the procurement process at any time.


2. [bookmark: _Toc518050973]About South Dublin County Council
South Dublin County (the ’County’) is one of four local authority areas in the Dublin region. 
South Dublin County Council provides and funds a broad range of services including housing, roads, walking and cycling routes, parks and playgrounds, libraries, sports facilities, litter control, arts centres, enterprise units, fire services, community infrastructure and financial supports. It also serves as a platform for local democracy with 40 councillors spread across six electoral areas. 
Bounded by the River Liffey to the North and the Dublin Mountains to the South, the County lies 16 kilometres south west of Dublin city centre and has an administrative footprint of 223sq. kilometres. The County has 9 main villages Clondalkin, Lucan, Palmerstown, Rathfarnham, Tallaght, Templeogue, Saggart, Rathcoole and Newcastle and is bounded by adjoining counties of Wicklow, Kildare, Dublin City, Fingal and Dun Laoghaire. 
It is the policy of South Dublin County Council to encourage participation by Small and Medium Enterprises (SMEs) in this competition.  SMEs are encouraged to explore the possibilities of forming relationships with other SMEs or with larger enterprises to meet the financial, economic or technical capacity requirements of the competition, if required.  
The Council is also committed to facilitating social or environmental objectives through procurement, for example by including green procurement criteria or social clauses in competitions as appropriate. 




3. [bookmark: _Toc518050974]Scope of Requirement
3.1 [bookmark: _Toc518050975][bookmark: _Toc171227901][bookmark: _Toc72904661]Specification of Requirements 
South Dublin County Council proposes to engage in a competitive process for the establishment of a panel from which it will source service providers for the facilitation of library events/workshops under the following headings:

· Language classes
· Creative writing classes
· Book club facilitation
· Toddler workshops
· Teen / Young adult events
· Arts and Crafts classes
· Chess club facilitation
· Children’s entertainment
· Health, sport and wellbeing
· Drama 
· Music
· Heritage Events/Genealogy
· Literary Events/Storytelling
· Enterprise
· Science, Technology, Engineering, Arts and Maths (STEAM) Events
· Podcasting / Media production
· Irish Language Events
· Cultural Events
· Intercultural / social inclusion events
· Education Support
· Environmental Awareness
· Lifelong Learning
· Neurodiverse programming 
· Financial literacy

A number of panels will be set up which will serve specific libraries, applicants can indicate which panels they wish to be included on.

Hours will vary depending on event specifications.

The first engagements will be from the 3rd April 2026. 




 

3.2 [bookmark: _Toc518050976]Delivery Locations
Delivery of events will be in any of the South Dublin Libraries listed below:

	Ballyroan Library
	Castletymon Library
              County Library Tallaght
              Clondalkin Library
              Lucan Library
              North Clondalkin Library
              Mobile Library Service
              Palmerstown Library
              Centrally organised events 

These locations may be reviewed during the life of the panel to include new libraries which may open. 
Centrally organised events usually form part of festivals/promotions and can involve work across all the branch libraries and other venues. These events are organised by the Events and Communications section of South Dublin Libraries.

Some events which are facilitated by libraries take place in local schools or community venues, in this case the organising library/section will use the panel applicable for the category listed and will consult the successful applicant.
3.3 [bookmark: _Toc518050977]Awarding Contracts under the Panel
There will be no restrictions to the number of applicants who can qualify for the panel.
Panels will be put in place for each of the categories listed in 3.1. All applicants who meet the required criteria (4.1) will be placed on the panels for the categories which they have selected. When South Dublin Libraries are engaging a facilitator for an event, they will consult the relevant panel and award scores to all applicants on that panel at that time for that engagement only. The scores will be awarded using the award criteria listed in 4.2 and will use the information provided on the application form (Appendix 2). Positions on the panel will be placed in order of achieved score. Once the engagement is in place the scoring will no longer be valid. Panel members will not be informed of their scores, but they will be available on request.
Engagements will be offered to the first-place panel member. If they are not in a position to fulfil the requirement the next candidate will be contacted and offered the assignment. Panel members may be offered engagements from various lots at the same time and can be offered more than one engagement during the life of the panel.
Please note: once an applicant has been engaged by SDCC Libraries from the panel, they will then be required to go online and register on eTenders, if they have not already done so. Once this step is completed, there will be no requirement for the applicant to register on eTenders again for the lifetime of the panel.
SDCC Libraries will use this panel as and when requirements within its scope arise.  However, there is no obligation upon South Dublin Libraries to make use of this panel.  
3.4 [bookmark: _Toc518050978]Pricing
Applicants will be asked to indicate cost for their services on application form. This will be the cost which will be payable for the duration of the engagement. South Dublin Libraries will not evaluate the application on cost alone. Currently South Dublin Libraries offer a rate of €50 an hour as a guide price. Pro rata rates apply for additional part hours. Additional costs for materials can be charged but will not form part of the evaluation process. Travel expenses will not be covered.
3.5 [bookmark: _Toc518050979]Invoicing
3.5.1 [bookmark: _Toc171227902][bookmark: _Toc72904666][bookmark: _Toc518050980]Invoicing & Payment – Sole Trader
If a successful party is a sole trader, they will not be required to invoice South Dublin County Council. Once they have received details of the work, they will be required to sign a Contract for Service (Appendix 4) with South Dublin County Council. Please note that this is not a contract of employment. This contract allows for the deduction of taxes at source as required by Revenue Commissioner. Once this contract is completed, the successful party will be paid through South Dublin County Council’s payroll system. 
3.5.2 [bookmark: _Toc518050981]Invoicing & Payment- Limited Company
If the applicant is a limited company, they must submit invoices. All invoices must include a purchase order number from South Dublin County Council.
3.6 [bookmark: _Toc518050982]Supplier Performance
Supplier performance will be continually monitored over the term of the engagement.
Monitoring of performance will be an essential feature of work awarded under the Panel.  It is expected that the successful applicant(s) will take a proactive role with a view to making appropriate recommendations where necessary. 
Poor performance will be identified and raised with individuals and may result in termination of an engagement.  Persistent poor performance may result in the applicant being removed from the Panel.  This will not be done without dialogue between the parties involved. 






4. [bookmark: _Toc518050983]
Evaluation Criteria
[bookmark: _Toc171227906][bookmark: _Toc168998880][bookmark: _Toc168110467]
4.1 [bookmark: _Toc518050984]Selection Criteria
 Applicants must meet the following selection criteria in order to be placed on the panel:
Child Protection and Garda Vetting
The selected applicant will be required to follow child protection procedure as specified by South Dublin County Council and will also be required to undergo Garda Vetting if not already completed for South Dublin County Council.
Tax compliance
All applicants must be tax compliant and be able to submit a current tax clearance cert if applicable. Applicants who will be paid through South Dublin County Council payroll system (see section 3.5) will not require a tax clearance cert but taxes will be deducted at source as required by the Revenue Commissioners.
Insurance Requirements
Companies must confirm that the relevant insurance (Employers Liability - €13m, Public Liability €6.5 million and Professional Indemnity €1 million) is in place or will be put in place if an engagement is awarded.
It is advisable for Sole Traders to take out their own appropriate level of insurance but it is not compulsory and will not eliminate them from being placed on the panel.
Financial Standing
Companies must complete the Composite Declaration in Appendix 1.
Response Document and Pricing Schedule
All applicants must complete the documents in Appendix 2 and Appendix 3.
 
Only those applicants meeting the stated criteria will be considered for inclusion on the panel. 

4.2 [bookmark: _Toc171227907][bookmark: _Toc168998881][bookmark: _Toc168110468][bookmark: _Toc518050985]Award Criteria
Panels will be put in place for each of the categories listed in 3.1. All applicants who meet the above criteria will be eligible to be placed on the panels for the categories which they have selected. 
South Dublin Libraries will score all applicants in the relevant category for each individual engagement as the engagements arise. Positions on the panel for that engagement will be placed in order of achieved score. Scores will be awarded under the following headings:

	
	Criteria
	Weighting
	Maximum Score
	Minimum Score Required

	A
	Suitability to Event 
	50%
	5000
	3000

	B
	Relevant Experience
	25%
	2500
	1500

	C
	Environmental Merit
Applicants should submit a statement outlining the measures they have taken to reduce the carbon footprint of their business.
	5%
	500
	n/a

	D
	Cost 
	20%
	2000
	n/a

	Applicants are required to outline their cost proposal by completing and signing the attached pricing schedule A maximum per hour cost is required. (Appendix 3)  


NOTE 1:                Applicants should note that they must achieve a minimum rating of 60% for each of the individual qualitative criteria (A) to (B) in order to avoid elimination from the competition.   
Qualitative criteria will be scored using the following baseline scoring system: 
0 = No Response; 
20% = Poor; 
40% = Mediocre; 
60% = Acceptable
70% = Good
80% = Very Good; 
90% = Excellent
100% = Outstanding
Marks between the base lines outlined above can be awarded where responses so merit additional marks. 
NOTE 2:	Marks for Criteria A will be awarded as above. Suitability will be determined by how close the service on offer matches the needs of the events being planned. 
NOTE 3:      	The lowest cost tender that also meets all the minimum requirements of the qualitative award criteria will receive the maximum score achievable under this criterion.  The scores of the other valid tenders will be calculated using the following formula:





	Lowest Cost from a Bona Fide Tender
	A

	Cost for the tender being evaluated
	B

	Maximum Points available for Cost
	2000

	Formula employed:
	2000 x A
B









NOTE 4:	If two or more applicants receive the same score the applicant who submitted the lowest cost will be selected. If the costs are the same an applicant will be selected by random selection.

The contract will be awarded according to the details in section 3.3 above.

4.3 [bookmark: _Toc391403795][bookmark: _Toc518050986]Format of Response
All parties must complete the Response Document in Appendix 2 and the Pricing schedule and Declaration in Appendix 3. Companies must also complete the Composite Declaration in Appendix 1.

APPENDICES

1. Composite Declaration (to be completes by companies only)
1. Response Document ( to be completed by ALL applicants)
1. Pricing Schedule and Declaration ( to be completed by ALL applicants)
1. Sample copy of Contract for Services 
1. Instructions to Applicants








[bookmark: _Toc391403796][bookmark: _Toc518050987]APPENDIX 1 – COMPOSITE DECLARATION to be completed by Companies only
	To: 
	South Dublin County Council

	Re: 
	Invitation for Library Facilitator Panel Membership

	From: 
	

	Date: 
	

	Section 1 Self Declaration regarding Financial Standing



	Financial Standing
	Please confirm (Y/N)

	I confirm that we are financially sound. 
	

	Tax Clearance (A) or (B)
	

	I confirm and declare having a current and valid Tax Clearance Certificate in place and that our tax affairs are in order. 
The Contracting Authority can verify your tax clearance status through Revenue’s online facility at https://www.revenue.ie/itp/view.jsp. To this end, please confirm:
	

	Do you grant the Contracting Authority permission to verify your tax cleared position online?
	

	Registration Number
(as shown in your Tax Clearance Certificate)
	

	Certificate Number
(as shown in your Tax Clearance Certificate)
	

	I confirm that I have applied for a Tax Clearance Certificate, which will be made available on request
	

	Insurances (A) or (B)

	(A)I confirm that we have the following insurances and levels in place where applicable: 
	

	Employers Liability - €13m
	

	Public Liability - €6.5m
	

	Professional Indemnity  - €1m
	

	Or (B) I agree to implement the required levels on request prior to formal contract award. 
	




	Section 2 Bona Fides

	Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation.

	No.
	QUESTION
	YES
	NO

	
	
	Please  

	1.
	The Firm Quoting is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.  
	
	

	2.
	The Firm Quoting is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.  
	
	

	3.
	The Firm Quoting, a Director or Partner, has been convicted of an offence concerning his professional conduct by a judgement which has the force of res judicata or been guilty of grave professional misconduct in the course of their business.
	
	

	4.
	The Firm Quoting has not fulfilled its obligations relating to the payment of taxes and/or social security contributions in Ireland or any other State in which the tenderer is located.
	
	

	5.
	The Firm Quoting, a Director or Partner has been found guilty of fraud.
	
	

	6.
	The Firm Quoting, a Director or Partner has been found guilty of money laundering.  
	
	

	7.
	The Firm Quoting, a Director or Partner has been found guilty of corruption.
	
	

	8.
	The Firm Quoting, a Director or Partner has been convicted of being a member of a criminal organisation.
	
	

	9.
	The Firm Quoting has been guilty of serious misrepresentation in providing information to this or any public buying agency.	
	
	

	Section 3 Statutory Obligations

	We are fully compliant with the following legislation:  
· Employment Equality Acts 1998-2011 
· Equal Status Acts 2000-2011
· National Minimum Wage Act 2000 as amended 
· Organisation of Working Time Act 1997 as amended
· Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
· Disability Act 2005
AND 
We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.

	
THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE FIRM’S  ORGANISATION
I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future tenders. I undertake to inform South Dublin Co. Co. of any changes to this Declaration which may arise prior to the award of contract.

	SIGNATURE
	 

	NAME
	

	POSITION
	

	PHONE
	

	EMAIL
	

	DATE
	




[bookmark: _Toc518050988]APPENDIX 2 – Response Document 

Response Document
	
	

	Name 
	

	Address
	

	Phone Number
	

	Email
	

	Languages / Proficiency

(Please highlight if Irish language skills available) 
	Language
	Proficiency

	
	
	

	
	
	

	
	
	

	
	
	

	Please tick which of the following headings the service you offer comes under
More than 1 can be ticked
In order to be considered in a category, please NAME the related event you will do below:
	Language classes
	

	
	Creative writing classes
	

	
	Book club facilitation
	

	
	Toddler workshops
	

	
	Teen/Young adult events
	

	
	Arts and Crafts classes
	

	
	Chess club facilitation
	

	
	Children’s entertainment
	

	
	Health, sport and wellbeing
	

	
	Drama
	

	
	Music
	

	
	Heritage Events/Genealogy
	

	
	Literary Events/Storytelling
	

	
	Enterprise
	

	
	Science, Technology, Engineering, Arts and Maths (STEAM) Events
	

	
	Podcasting / Media production
	

	
	Irish Language Events
	

	
	Cultural Events
	

	
	Intercultural / social inclusion events
	

	
	Education Support
	

	
	Environmental Awareness
	

	
	Lifelong Learning
	

	
	Neurodiverse Programming 
	

	
	Financial Literacy 
	

	Please tick which of the categories you would be available to work in
More than 1 can be ticked


	Ballyroan Library
	

	
	Castletymon Library
	

	
	Clondalkin Library
	

	
	County Library Tallaght
	

	
	Lucan Library	
	

	
	Mobile Libraries
	

	
	North Clondalkin Library
	

	
	Palmerstown Library
	

	
	Centrally organised events         
	

	Please Specify Delivery Method of Events/Workshops (Online or in person)
	

	Details of Experience
Please use Bullet Points 
200 words max
Give a brief description of your services to include:
Title/Name of Session
Details of event/workshop including duration
Max 200 words
	







	Details of any Awards/qualifications relevant to above
Details of where you have delivered events/ workshops to date

	





	Environmental Merit
Please outline the steps you/your company has taken to reduce the carbon footprint of your activities. 
200 words max 
	

	Other information considered relevant to this application
200 words max


	





	Selection Criteria Qualification
Please tick
	I agree to implement the required levels of insurance on request prior to formal contract award
(See section 4.1)
	

	
	I agree to be Garda Vetted on request (if already Garda Vetted for SDCC please note here)
(See section 4.1)
	

	
	I agree to comply with South Dublin County Council Child Protection Policy
(See section 4.1)
	

	
	I am aware of and agree to the method of payments that South Dublin County Council use and agree to have applicable taxes deducted
(See section 3.5)
	

	
	I have completed and enclose Pricing Schedule and Declaration in Appendix 3
	

	
	I agree to provide evidence of self-declared information on request
	

	
	Companies Only –
I have completed and enclose Composite Declaration in Appendix 1
	

	Signed
	

	Date
	
















[bookmark: _Toc518050989]APPENDIX 3 – Pricing Schedule and Declaration

THIS FORM MUST BE COMPLETED AND RETURNED BY ALL APPLICANTS. 

	To: 
	South Dublin County Council


	From: 
	


	Re: 
	Rates for Facilitation of Library Events 



I have examined the Procurement Documentation and hereby offer to provide the services in accordance with the specified rates, if successful in winning a contract under the Panel.  

	Item 
	Total Cost proposed (excl. VAT)  
€
	Total Cost proposed (incl. VAT)
€

	Rate Per event/workshop:
Please mention if there are differing rates for events/workshops
	
	

	Rate per hour:
Please give a maximum per hour rate for the purpose of competitions
(See Appendix 4.2)
	
	

	Any other applicable costs:
	
	





· I fully understand that prices may be increased or decreased only on the first anniversary of the effective date of inclusion on the panel and on subsequent anniversaries of the effective date thereafter.
· I Have read and thoroughly examined the Procurement Documents
· I Fully understand the Procurement Document and the Client’s requirements
· I Undertake to treat the details of this process and any subsequent agreements as private and confidential
· I Acknowledge that acceptance by South Dublin County Council of this application will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless a contract has been established between South Dublin County Council and the Applicant
· I Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the panel
· I Have included all elements necessary for the performance of the specified services, which are either expressly stated in the Procurement Document or contained in any supplementary information or which could reasonably be inferred therefrom
· I Have found no errors, omissions, conflicts or ambiguities in the Procurement Document except those which I/We have brought to the attention of South Dublin County Council before the latest date for submitting queries
· I Agree to comply with all statutory requirements applicable in Ireland
· I Confirm that all Data Subjects whose Personal Data is provided in our application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team, and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and/or legal basis to the Contracting Authority upon request
· I Will not, if engaged, employ labour or carry out duties in a manner that is discriminatory.
· I Confirm that the resources proposed for the delivery of the services under this application are available to deliver the services within the timeframes set out in the specification contained in this tender.
· I note my events/workshops will be evaluated 



	Signed:
	

	Name (in Capital Letters):
	

	Address:
	

	Telephone:
	 

	Email:
	

	Date: 
	


APPENDIX 4 – Contract For Services
This is a copy of the document which Sole Traders/individuals will be required to complete if offered an engagement with South Dublin Libraries. Provided for reference purposes only.
This should NOT be completed with this application.
[bookmark: _Toc460518587][bookmark: _Toc471733262]COMHAIRLE CHONTAE ATHA CLIATH THEAS
SOUTH DUBLIN COUNTY COUNCIL
County Hall, Town Centre, Tallaght, Dublin 24.


[bookmark: _Toc109144220][bookmark: _Toc109228934][bookmark: _Toc109317050][bookmark: _Toc109747945][bookmark: _Toc109748483][bookmark: _Toc109753495][bookmark: _Toc109836839][bookmark: _Toc109839740][bookmark: _Toc109842008][bookmark: _Toc112866134]				Contract for Services - 2026
1. Name and Address
[bookmark: _Toc109144226][bookmark: _Toc109228940][bookmark: _Toc109317056][bookmark: _Toc109747951][bookmark: _Toc109748489][bookmark: _Toc109753501][bookmark: _Toc109836845][bookmark: _Toc109839746][bookmark: _Toc109842014][bookmark: _Toc112866140]Name: 			__________________________________
Address:		          __________________________________ 
[image: ]				__________________________________
				__________________________________
				__________________________________
Mobile: 	                   	___________________________________SAMPLE

[bookmark: _Toc109144227][bookmark: _Toc109228941][bookmark: _Toc109317057][bookmark: _Toc109747952][bookmark: _Toc109748490][bookmark: _Toc109753502][bookmark: _Toc109836846][bookmark: _Toc109839747][bookmark: _Toc109842015][bookmark: _Toc112866141]Email:		      	____________________________________
2. [bookmark: _Toc109144228][bookmark: _Toc109228942][bookmark: _Toc109317058][bookmark: _Toc109747953][bookmark: _Toc109748491][bookmark: _Toc109753503][bookmark: _Toc109836847][bookmark: _Toc109839748][bookmark: _Toc109842016][bookmark: _Toc112866142][bookmark: _Toc109144229][bookmark: _Toc109228943][bookmark: _Toc109317059][bookmark: _Toc109747954][bookmark: _Toc109748492][bookmark: _Toc109753504][bookmark: _Toc109836848][bookmark: _Toc109839749][bookmark: _Toc109842017][bookmark: _Toc112866143]PPS No. 			____________________________________

3. PRSI Class			_________

4. Date of Birth		_________
5. [bookmark: _Toc109144230][bookmark: _Toc109228944][bookmark: _Toc109317060][bookmark: _Toc109747955][bookmark: _Toc109748493][bookmark: _Toc109753505][bookmark: _Toc109836849][bookmark: _Toc109839750][bookmark: _Toc109842018][bookmark: _Toc112866144]Bank Details	
	
[bookmark: _Toc109144231][bookmark: _Toc109228945][bookmark: _Toc109317061][bookmark: _Toc109747956][bookmark: _Toc109748494][bookmark: _Toc109753506][bookmark: _Toc109836850][bookmark: _Toc109839751][bookmark: _Toc109842019][bookmark: _Toc112866145]Bank Name:	________________________________________	
[bookmark: _Toc109144232][bookmark: _Toc109228946][bookmark: _Toc109317062][bookmark: _Toc109747957][bookmark: _Toc109748495][bookmark: _Toc109753507][bookmark: _Toc109836851][bookmark: _Toc109839752][bookmark: _Toc109842020][bookmark: _Toc112866146]Bank Address:	________________________________________	
[bookmark: _Toc109144233][bookmark: _Toc109228947][bookmark: _Toc109317063][bookmark: _Toc109747958][bookmark: _Toc109748496][bookmark: _Toc109753508][bookmark: _Toc109836852][bookmark: _Toc109839753][bookmark: _Toc109842021][bookmark: _Toc112866147]Account Name: 	__________________________________________	
	
	
	
	
	
	
	
	



[bookmark: _Toc109144234][bookmark: _Toc109228948][bookmark: _Toc109317064][bookmark: _Toc109747959][bookmark: _Toc109748497][bookmark: _Toc109753509][bookmark: _Toc109836853][bookmark: _Toc109839754][bookmark: _Toc109842022][bookmark: _Toc112866148]Bank Account No:	

	
	



	
	



	
	


[bookmark: _Toc109144235][bookmark: _Toc109228949][bookmark: _Toc109317065][bookmark: _Toc109747960][bookmark: _Toc109748498][bookmark: _Toc109753510][bookmark: _Toc109836854][bookmark: _Toc109839755][bookmark: _Toc109842023][bookmark: _Toc112866149]Sort Code:	
SAMPLE
SAMPLE

	
	
	
	
	
	
	
	


[bookmark: _Toc109144236][bookmark: _Toc109228950][bookmark: _Toc109317066][bookmark: _Toc109747961][bookmark: _Toc109748499][bookmark: _Toc109753511][bookmark: _Toc109836855][bookmark: _Toc109839756][bookmark: _Toc109842024][bookmark: _Toc112866150]BIC:		

[bookmark: _Toc109144237][bookmark: _Toc109228951][bookmark: _Toc109317067][bookmark: _Toc109747962][bookmark: _Toc109748500][bookmark: _Toc109753512][bookmark: _Toc109836856][bookmark: _Toc109839757][bookmark: _Toc109842025][bookmark: _Toc112866151]IBAN: 		
	[bookmark: _Toc109144238][bookmark: _Toc109228952][bookmark: _Toc109317068][bookmark: _Toc109747963][bookmark: _Toc109748501][bookmark: _Toc109753513][bookmark: _Toc109836857][bookmark: _Toc109839758][bookmark: _Toc109842026][bookmark: _Toc112866152]IiI’i
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




[bookmark: _Toc109144239][bookmark: _Toc109228953][bookmark: _Toc109317069][bookmark: _Toc109747964][bookmark: _Toc109748502][bookmark: _Toc109753514][bookmark: _Toc109836858][bookmark: _Toc109839759][bookmark: _Toc109842027][bookmark: _Toc112866153]Terms and Conditions of Engagement

A. [bookmark: _Toc109144240][bookmark: _Toc109228954][bookmark: _Toc109317070][bookmark: _Toc109747965][bookmark: _Toc109748503][bookmark: _Toc109753515][bookmark: _Toc109836859][bookmark: _Toc109839760][bookmark: _Toc109842028][bookmark: _Toc112866154]This engagement is a contract for services and does not confer employment or pension rights.
B. [bookmark: _Toc109144241][bookmark: _Toc109228955][bookmark: _Toc109317071][bookmark: _Toc109747966][bookmark: _Toc109748504][bookmark: _Toc109753516][bookmark: _Toc109836860][bookmark: _Toc109839761][bookmark: _Toc109842029][bookmark: _Toc112866155]The work to be carried out is to support the community activity programmes as agreed with the Libraries Department, South Dublin County Council.
C. [bookmark: _Toc109144242][bookmark: _Toc109228956][bookmark: _Toc109317072][bookmark: _Toc109747967][bookmark: _Toc109748505][bookmark: _Toc109753517][bookmark: _Toc109836861][bookmark: _Toc109839762][bookmark: _Toc109842030][bookmark: _Toc112866156]The rate of pay and frequency of service to be determined and agreed with the Libraries Department.
D. [bookmark: _Toc109144243][bookmark: _Toc109228957][bookmark: _Toc109317073][bookmark: _Toc109747968][bookmark: _Toc109748506][bookmark: _Toc109753518][bookmark: _Toc109836862][bookmark: _Toc109839763][bookmark: _Toc109842031][bookmark: _Toc112866157]Payments for services are subject to deduction of PAYE / PRSI and related taxes and levies at source. In order to avoid deduction of Emergency Tax, you may wish to contact your local Revenue Office and request that appropriate tax credits are allocated to South Dublin County Council. The PAYE Number of South Dublin County Council for this purpose is: 9509808P. 

E. [bookmark: _Toc109144244][bookmark: _Toc109228958][bookmark: _Toc109317074][bookmark: _Toc109747969][bookmark: _Toc109748507][bookmark: _Toc109753519][bookmark: _Toc109836863][bookmark: _Toc109839764][bookmark: _Toc109842032][bookmark: _Toc112866158]Payments are made electronically to a bank of your choice (see 3 above) through the Core payroll system.  MyPay is the contact point for the administration of payments, any queries in this regard should be directed to queries@mypay.gov.ie
F. Garda Vetting by South Dublin County Council may be required.

G. [bookmark: _Toc109144245][bookmark: _Toc109228959][bookmark: _Toc109317075][bookmark: _Toc109747970][bookmark: _Toc109748508][bookmark: _Toc109753520][bookmark: _Toc109836864][bookmark: _Toc109839765][bookmark: _Toc109842033][bookmark: _Toc112866159]This contract for services is for the period from ‘Start Date to End Date’ or until alternative arrangements are made, whichever is the earlier.
H. With regard to your Contract for Services with South Dublin County Council your attention is drawn to the South Dublin County Council’s Personal Data Privacy Statement and Privacy Statement (Contract for Services

[bookmark: _Toc109144246][bookmark: _Toc109228960][bookmark: _Toc109317076][bookmark: _Toc109747971][bookmark: _Toc109748509][bookmark: _Toc109753521][bookmark: _Toc109836865][bookmark: _Toc109839766][bookmark: _Toc109842034][bookmark: _Toc112866160]I hereby confirm that I have read and will adhere to the terms and conditions of engagement as outlined above.
Signature: ______________________________     Date:  ______________
[bookmark: _Toc109144247][bookmark: _Toc109228961][bookmark: _Toc109317077][bookmark: _Toc109747972][bookmark: _Toc109748510][bookmark: _Toc109753522][bookmark: _Toc109836866][bookmark: _Toc109839767][bookmark: _Toc109842035][bookmark: _Toc112866161]Print Name: __________________________________________________

SAMPLE

[bookmark: _Toc518051024][bookmark: _Toc503524239][bookmark: _Toc195681197] APPENDIX 5 – Instructions to Applicants
(a) [bookmark: _Toc503524240][bookmark: _Toc503524524][bookmark: _Toc518051025]Closing date
The closing date for receipt of initial quotations is as detailed on Page 1 of this document. Applicants may apply at any time for inclusion on the Panel. The Panel will be continually open for application, however applicants are encouraged to apply within the initial timeline to ensure they are considered for the initial engagements.
Those applying after the initial deadline should email their submission to procurement@sdublincoco.ie
Panel members may reapply during the lifetime of the panel if they wish to update any details on their application form. Tenders should note that prices may be increased or decreased only on the first anniversary of the effective date of inclusion on the panel and on subsequent anniversaries of the effective date thereafter. 
(b) [bookmark: _Toc391403801][bookmark: _Toc503524241][bookmark: _Toc503524525][bookmark: _Toc518051026]Format of Submissions 
[bookmark: _Toc217713501][bookmark: _Toc391403802]Quotations should be submitted via the electronic postbox available on www.etenders.gov.ie only.
(c) [bookmark: _Toc503524242][bookmark: _Toc503524526][bookmark: _Toc518051027]Queries
All queries regarding this panel should be through the Questions and Answers facility on www.etenders.gov.ie   
The initial closing date for receipt of queries is Friday 13th March 2026 at 4pm.
Responses to queries will be issued via eTenders to all parties who have expressed an interest in the panel on that site, in order to ensure that no party has an unfair advantage over any other.
For the purpose of circulating responses queries will be edited to avoid disclosing the identity of the querist and any sensitive information included in the query should be clearly indicated. 
(d) [bookmark: _Toc217713502][bookmark: _Toc391403803][bookmark: _Toc503524243][bookmark: _Toc503524527][bookmark: _Toc518051028]Confidentiality
The distribution of the documents is for the sole purpose of obtaining applications. The distribution does not grant permission or licence to use the documents for any other purpose. Applicants are required to treat the details of all documents supplied in connection with the application process as private and confidential. 
(e) [bookmark: _Toc217713503][bookmark: _Toc391403804][bookmark: _Toc503524244][bookmark: _Toc503524528][bookmark: _Toc518051029]Conflict of Interest
Any conflict of interest involving an applicant must be fully disclosed to South Dublin County Council.  Any registrable interest involving the applicant and South Dublin County Council or employees of South Dublin County Council or their relatives must be fully disclosed in the submission or should be communicated to South Dublin County Council immediately upon such information becoming known to the applicant, in the event of this information only coming to their notice after the submission of a bid and prior to the award of the contract.  The terms ‘registrable interest' and 'relative' shall be interpreted as per Section 2 of the Ethics in Public Office Act, 1995.  Failure to disclose a conflict of interest may disqualify an applicant or invalidate an award of contract, depending on when the conflict of interest comes to light. 
(f) [bookmark: _Toc217713504][bookmark: _Toc391403805][bookmark: _Toc503524245][bookmark: _Toc503524529][bookmark: _Toc518051030]Freedom of Information Acts
[bookmark: _Toc217713505][bookmark: _Toc391403806]Applicants are asked to consider if any of the information supplied by them in response to this request for quotation should not be disclosed because of its sensitivity. If this is the case, applicants should specify the information that is sensitive and the reasons for its sensitivity. South Dublin County Council cannot guarantee that any information provided by applicants, either in response to this Panel Application or in the course of any engagement as a result thereof, will not be released pursuant to South Dublin County Council’s obligations under law, including the Freedom of Information Act 2014, EU and Irish Government Procurement Procedures. South Dublin County Council accepts no liability whatsoever in respect of any information provided which is subsequently released or in respect of any consequential damage suffered as a result of such disclosure.
(g) [bookmark: _Toc518051031]Data Protection
Applicants are required to comply with all directions of the Contracting Authority with regard to:  

· local security arrangements deemed reasonably necessary by the Contracting Authority including, if required, completion of documentation under the Official Secrets Act, 1963 and comply with any vetting requirements of the Contracting Authority including by police authorities

· “Data Protection Laws” meaning all applicable national and EU data protection laws, regulations and guidelines including but not limited to Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (the “General Data Protection Regulation”), and any guidelines and codes of practice issued by the Office of the Data Protection Commissioner or other supervisory authority for data protection in Ireland from time to time.

The Contracting Authority will be a Data Controller (where Data Controller has the meaning given under the Data Protection Laws) in respect of any Personal Data (where Personal Data has the meaning given under the Data Protection Laws) required to be provided by the applicant in response to this invitation for panel membership.

The applicant, as Data Controller in respect of any Personal Data provided by it in its application, is required to confirm that all Data Subjects (where Data Subject has the meaning given under the Data Protection Laws) whose Personal Data is provided by the applicant have consented to the processing of such Personal Data by the applicant, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of the participation of the applicant in this Competition or that the applicant otherwise has a legal basis for providing such Personal Data to the Contracting Authority for the purposes of its participation in this competition.


(h) [bookmark: _Toc503524246][bookmark: _Toc503524530][bookmark: _Toc518051032]Tax Clearance Certificate
[bookmark: _Toc195681215][bookmark: _Toc195673935][bookmark: _Toc195672590][bookmark: _Toc191097903][bookmark: _Toc391403807][bookmark: _Toc217713506]It will be a condition of admittance to the Panel that the successful applicants (with the exception of sole traders) comply with all EU and national tax laws.  Applicants are referred to the Irish Revenue web site http://www.revenue.ie/. Non-resident applicants should apply to the Office of the Revenue Commissioners, Non Resident Tax Clearance Unit, Office of the Collector General, Sarsfield House, Francis Street, Limerick, Ireland; e-mail: nonrestaxclearance@revenue.ie. South Dublin County Council will satisfy themselves that any applicants being considered for admittance to the Panel are appropriately tax compliant by checking their status via the online system for which applicants are requested to provide their Tax Clearance Access Number and Tax Reference Number to facilitate verification.  By supplying these numbers applicants acknowledge and agree that South Dublin County Council has the permission to verify its tax clearance position at any time during the term of the panel. 
(i) [bookmark: _Toc217713510][bookmark: _Toc391403809][bookmark: _Toc503524247][bookmark: _Toc503524531][bookmark: _Toc518051033]Interference and Inducement to Purchase
Any effort by the applicant to unduly influence South Dublin County Council, relevant agency personnel or any other relevant persons or bodies in the process of examination, clarification, evaluation and comparison of application and in decisions concerning the Award of Engagement shall have their application rejected. In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain an engagement will be deemed to have been paid or given corruptly unless the contrary is proved.
(j) [bookmark: _Toc217713511][bookmark: _Toc391403810][bookmark: _Toc503524248][bookmark: _Toc503524532][bookmark: _Toc518051034]Notification of Evaluations
[bookmark: _Toc217713513]All parties will be informed of the outcome of their proposals following evaluation and any necessary clarifications. Potential outcomes can be:
1. Admittance to the Panel 
2. Not placed on the Panel
If an applicant is not placed on the panel they can reapply again during the lifetime of that panel.
[bookmark: _Toc391403808][bookmark: _Toc508712696][bookmark: _Toc512346883](k)Irish Legislation and Law
Firms should be aware that national legislation applies in other matters such as but not limited to Employment, Working Hours, Official Secrets and Health and Safety as amended. Firms must have regard to statutory terms relating to minimum pay and to legally binding industrial or sectoral agreements in Contracting Authority quotations and in delivering contracts awarded to them. 

The contract[s] awarded on foot of this quotation process and this quotation process will be governed by Irish law.

[bookmark: _Toc195681230][bookmark: _Toc195673950][bookmark: _Toc195672606][bookmark: _Toc391403814][bookmark: _Toc508712703][bookmark: _Toc512346890](l)Copyright
South Dublin County Council will have copyright ownership of any material developed for use by South Dublin County Council under the terms of this quotation. The service provider may have a non-exclusive licence to use such material but only for its own purposes (to be agreed with the successful firm)

[bookmark: _Toc508712705][bookmark: _Toc512346892](m)Governing Law
Any subsequent contract awarded under this Request for Quotation and the Request for Quotation process shall be governed by and construed in accordance with the laws of the Republic of Ireland and the Parties hereby agree that the courts of Ireland have exclusive jurisdiction to hear and determine any disputes arising out of or in connection with same.
[bookmark: _Toc30688984](n)Change in Law
As a condition of award, it shall be the sole responsibility of the tenderer ( in the event of success in this competition) to fulfil the obligations under the Contract, notwithstanding any changes in circulars, laws, regulations, taxation, duties and other factors which might arise following the withdrawal of the United Kingdom from membership of the EU.
[bookmark: _Toc511395271][bookmark: _Toc512346893](o)Award Notices
Following the award of contract or establishment of a framework /panel/dynamic purchasing system, award notices will be published on a quarterly basis in www.etenders.gov.ie  for all national contracts exceeding €25,000 in value. This notice will state the name(s) of the successful tenderers.
Details of public contracts awarded or framework /panel/dynamic purchasing systems established over €25,000 will also be published on a quarterly basis on www.sdcc.ie as part of the Freedom of Information Publication Scheme. 
All parties applying under this quotations process should be aware that the services/goods that South Dublin County Council are requesting are of a low value.  
(p) Right to discontinue the process
South Dublin County Council reserves the right to terminate this process at anytime including before award of any contract or after award of any contract.




[bookmark: _Toc518051035]APPENDIX 6 – Privacy Statement

                              		South Dublin County Council
                                                            	County Hall,
                                                            	Tallaght,
                                                            	Dublin 24

                                                          Privacy Statement for South Dublin Libraries 

Who we are and why do we require your information?
South Dublin County Council seeks to promote the economic, social and cultural development of the County and in doing so contribute significantly to improving the quality of life of the people of South Dublin County.
The delivery of high-quality services, tailored to meet the needs of all our customers, remains one of South Dublin County Council’s core objectives and is included in our Corporate Plan. This quality service includes not only the level and quality of service given to our customers but also the quality of our decision-making processes, the efficiency and effectiveness of our corporate operations, standard of our facilities and our ability to adapt in an ever-changing environment.
To provide the most effective and targeted range of services to meet the needs of the citizens, communities and businesses of South Dublin County we will be required to collect, process and use certain types of information about people and organisations. Depending on the service being sought or provided the information sought may include ‘personal data’ as defined by the Data Protection Acts and by the General Data Protection Regulation (GDPR) and may relate to current, past and future service users; past, current and prospective employees; suppliers; and members of the public who may engage in communications with our staff. In addition, staff may be required, from time to time, to collect, process and use certain types of personal data to comply with regulatory or legislative requirements.

Why does the Council have a privacy statement?
South Dublin County Council has created this privacy statement to demonstrate the Council’s firm commitment to privacy and the security of the personal data you provide to the Council.
 South Dublin County Council’s commitment to you is that the personal data you may be required to supply to us is;

· Obtained lawfully, fairly and in a transparent manner
· Obtained and retained for only specified, explicit and legitimate purposes
· Adequate, relevant and limited to what is necessary for the purpose for which it was obtained
· Recorded accurately and, where necessary,  updated
· Stored safely and  securely
· Kept only for as long as is necessary for the purposes for which it was obtained.
· Kept in a form which permits identification of the data subject
· [bookmark: _Hlk504989324]Processed fairly and in a manner that ensures the appropriate security of the personal data including protection against unauthorised or unlawful processing.


Service referred to in this Privacy Statement
[bookmark: _Hlk504990061]Application for Library Event Facilitation Panel
 Personal data required
Name, contact details, qualifications, work experience
Specific and legitimate purpose for which the personal data is being sought
To evaluate for place on panel and to award scores to successful applicants
Legal basis under which the information is required to be supplied
To enable South Dublin Libraries to evaluate application
Other organisations/bodies/entities that the Council will be required to share data with, or obtain data from, in order to provide the required service
None
How your personal data will be kept safe from unauthorised or unlawful processing
Hard copies will be stored in lock file and electronic copy stored on restricted access drive
Period for which your personal data will be retained
If applicant is unsuccessful the details will be shredded after evaluation. If applicant is successful the details will be retained for life of the panel
Contact Details 
In order to communicate with you, the Council will ask for your contact details. You do not have to provide all contact details but providing more, such as email, phone, address, makes it easier for the Council to communicate with you. 

Your Data Protection Rights
You have the right to request access to personal data held about you, obtain confirmation as to whether data concerning you exists, be informed of the content and source of data and check its accuracy. In addition, if the data held by South Dublin County Council is found to be inaccurate, you have the right to have the data corrected by the Council.
You may request to have information erased, object to direct marketing and to restrict the processing of your information, including automated decision-making.
You have the right to request data portability (transfer) of personal data held electronically by the Council to another data controller where technically feasible. 
You may withdraw consent at any time where processing is based entirely on your consent.
Please note that to help protect your privacy the Council will take steps to verify your identity before granting access to personal data. 
Data access requests should be made in writing and addressed to the Data Protection Officer, South Dublin County Council, County Hall, Tallaght, Dublin 24.
E-Mail:dataprotection@sdublincoco.ie. 
Telephone: 01-4149000.

Right of Complaint to the Office of the Data Protection Commissioner
If you are not satisfied with the outcome of the response you receive in relation to a data access request or are unhappy with the manner of the processing of your data by South Dublin County Council, then you are entitled to make a complaint to the Data Protection Commissioner who may investigate the matter for you. 
The Data Protection Commissioner’s website is www.dataprotection.ie  or you can contact the Commissioner’s Office at:
Lo-Call Number: 1890 252 231
E-mail: 		info@dataprotection.ie
Postal Address: 
Office of the Data Protection Commissioner
6 Pembroke Row
Dublin 2
D02 X963
Ireland
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