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INSTRUCTIONS TO APPLICANTS         
This document is Part B: Qualification System Questionnaire Response Document. Applicants should also refer to Part A: Qualification System Questionnaire Information Memorandum which provides further details for Applicants wishing to qualify onto the Qualification System. 
Please complete and return all of the following sections of this Part B:
· Section A: Applicant’s Organisation	
· Section B: Selection Criteria (Pass/ Fail) 
· Appendix 1: Contract Reference Data Sheet	
· Appendix 2: Exclusion Criteria
· Appendix 3: Conflicts of Interest

Please ensure that the checkboxes are selected for your responses on the sections where requested
Please do not return Part A: Qualification System Questionnaire Information Memorandum.
[bookmark: _Toc194084678]SECTION A: APPLICANT’S ORGANISATION  

[bookmark: _Toc193114756][bookmark: _Toc193115393][bookmark: _Toc193185479][bookmark: _Toc194084680]Section A.1 – Applicant/Principal Applicant Details

[bookmark: _Hlk190112415]The information requested in the below section shall be provided by the Applicant (or the Principal Applicant only in the case of a Group Applicant).  Responses to this section are for information purposes only and will not be scored. 
	Applicant Details
	Response

	Vat Registered Name of Applicant

(If the Applicant is registered in a non-EU country, the Applicant’s proper legal name can be provided here)

	

	
VAT Registered Number of Applicant:						
(This can be left blank if the Applicant is registered in a non-EU country)

Please verify and include a screenshot of your VAT Registered Name and Number are correct using the following website: 
http://ec.europa.eu/taxation_customs/vies/


	

	If a registered company:
Registered number of Applicant at relevant registration office:
	







	Tender Correspondence Information
	Response

	Address

	

	Applicant’s Contact Name

	

	Contact’s Position

	

	Telephone No

	

	Email Address

	


								
[bookmark: _Toc193114757][bookmark: _Toc193115394][bookmark: _Toc193185480][bookmark: _Toc194084681]Section A.2 – Application by a Group Applicant 

(Please refer to Section 4.8 to 4.13 of Part A: Qualification System Questionnaire Information Memorandum)
If an Applicant is a Group Applicant, the Applicant must provide the additional information set out in the table below. If it is intended that a Group Applicant will be incorporated but it has not yet been formed, please provide proposed details in table below.
	1. VAT Registered Name of Principal Applicant. 
If registered in a non-EU country, the proper legal name can be provided.
	

	2. Legal entities (VAT Registered Names) forming the Group Applicant.
If registered in a non-EU country, the proper legal name can be provided.
	
	
	

	3. VAT Registered Numbers of the legal entities forming the Group Applicant.
This can be left blank if the Applicant is registered in a non-EU country
	
	
	

	4. Relevant ownership / participation division (%) within the Group Applicant
	
	
	

	5. Area of Responsibility –include relevant section number from the QSQ 
	
	
	

	6. Questions responded to by the entity
	
	
	



Notes:
1. VAT Registered Name of the Principal Applicant as per Section A.1 above, only one entity can be named.
2. The VAT Registered Names and Numbers of all legal entities within the Group Applicant. Please verify your VAT Registered Name and Number using the following website: http://ec.europa.eu/taxation_customs/vies/
3. Relevant ownership/participation percentage split, for example this may be 50/50 or 33/33/33.
4. Details of which entity is putting forward the experience and capabilities in response to the questions.  If an entity which does not form part of the Group Applicant proposed as being fully / partly responsible the extent of the entity’s participation should be listed in Section A.3.
Enter the questions that the entity responded.  The entity that is relied upon in relation to a particular question is to provide the response to that question.  If more than one response is provided, the responses will each be weighted equally when applying the marks.

[bookmark: _Toc193114758][bookmark: _Toc193115395][bookmark: _Toc193185481][bookmark: _Toc194084682]Section A.3 – Resources of Other Entities 

Where the Applicant is relying on the resources of another entity (who is not a member of the Group Applicant) e.g. subcontractor, subsidiary, parent company, etc., the Applicant shall provide in this QSQ Response: 
(i)	The information relevant to the area, section and question to which they are being relied upon; and
1. Evidence from the entity proving that that those resources will be available to the Applicant for the duration of the Qualification System and (unless the resources relate to financial standing/capacity) that the entity being relied upon will perform those elements of a contract for which the resources or capacities relied upon are required.  That evidence could be in the form of the undertakings set out in Sections A.3.1 and A.3.2 (on a letter with the company letter head of the company being relied upon) as applicable.

	Entity 
(VAT Registered Name)
	Area of Responsibility - include relevant section number
	Questions the Entity Responded

	
	
	

	
	
	

	
	
	

	
	
	



A.3.1	Financial Standing letter

Dear Sir/ Madam,
Re:24/014 Qualification System for Economic, Regulatory & Financial Affairs Services

QSQ Response Submission by Applicant name
Financial Resources
We understand that Applicant name, is relying on our financial standing in the above competition and requires confirmation that those financial resources are available to it.
Accordingly we confirm that we can provide the financial resources identified in the QSQ Response to facilitate Applicant name’s participation in the competition. In addition if they are successful in the competition and appointed, then we will provide a guarantee to you that those financial resources will be made available for the duration of the Qualification System.

Yours faithfully,

authorised representative of
guarantor of financial resources

[bookmark: _Toc193114759][bookmark: _Toc193115396][bookmark: _Toc193185482][bookmark: _Toc194084683]Section A.3.2	Resources/Technical Ability letter

Dear Sir/ Madam,
Re:24/014 Qualification System for Economic, Regulatory & Financial Affairs Services	

QSQ Response Submission by Applicant name
Resources/Technical Ability
We understand that Applicant name, is relying on our resources/technical ability in the above competition and requires confirmation that those resources are available to it.
Accordingly, we confirm that we can provide the resources identified in the QSQ Response to facilitate Applicant name’s participation in the competition. In addition if they are successful in the competition and appointed, then we will provide a guarantee to you that those resources will be made available for the duration of the Qualification System.  We also confirm that we will perform those elements of a contract for which the resources or capacities relied upon are required.

Yours faithfully,

authorised representative of
guarantor of technical ability/resources

	
	
	


 *** [CONFIDENTIAL] *** 

 *** [CONFIDENTIAL] *** 

2

[bookmark: _Toc194084684]SECTION B: SELECTION CRITERIA (Pass/Fail)

The Applicant should answer each question and/or respond to each request for information or documents. If the question or request does not apply to the Applicant, “Not Applicable” or “N/A” should be inserted.
The Minimum Requirements are:
	B1
	Financial Standing/Turnover
	The Minimum Requirement is that the Applicant must demonstrate an average annual turnover, in the last 2 years or pro-rata for a company established, within the last 2 years of at least:
€500,000 

	B2
	Relevant Experience 

	The Applicant is required to provide evidence that it has successfully completed at least two contracts, in the last three years, in the relevant selected recruitment categories, that were similar in nature, scale and complexity and carried out in a similarly demanding environment to the scope of which is outlined at Part A -Appendix 1, 
Please refer to the Scope Appendix 1 Part A, for information on the Service Categories. Please indicate which Category/ies you are applying for 
1. General Recruitment Services               ☐
2. Technical Recruitment Services             ☐
3. Executive Search & Selection Services  ☐                  


Please provide the response using Appendix 1 Contract Reference Data Sheet 
Information meeting requirements enclosed?
Yes   ☐
No    ☐

	B3
	Health Safety, Environmental

	The Minimum Requirements are: 
The Minimum Requirement is that the Applicant must provide an up-to-date copy of each of the following documents:
 a)  A copy of its Health & Safety Policy. 
 b)  A copy of its Safety Statement (as required under the Safety, Health and Welfare at Work Act 2005) or equivalent document/ manual (if registered outside of Ireland) which sets out the details of how the applicant ensures the safety, health and welfare of their employees”.
Information meeting requirements enclosed?
Yes   ☐
No    ☐

	B4
	Compliance with requirements of the Modern Slavery Act 2015 or equivalent legislation 

	[bookmark: _Toc193114761][bookmark: _Toc193115398][bookmark: _Toc193185484][bookmark: _Toc194084686]Commercial organisations that carry on a business or part of a business in the UK, supply goods or services and have an annual turnover of £36 million or more (“relevant commercial organisations”) are required under section 54 of the UK’s Modern Slavery Act to prepare a slavery and human trafficking statement as defined by section 54 of the Act,

[bookmark: _Toc193114762][bookmark: _Toc193115399][bookmark: _Toc193185485][bookmark: _Toc194084687]The Minimum Requirement is either:

1. [bookmark: _Toc193114763][bookmark: _Toc193115400][bookmark: _Toc193185486][bookmark: _Toc194084688]that the Applicant states “N/A” to all questions (because it is not a “relevant commercial organisation” as defined above and the country in which it is incorporated does not have equivalent legislation to the Act) or,
1. [bookmark: _Toc193114764][bookmark: _Toc193115401][bookmark: _Toc193185487][bookmark: _Toc194084689]where the Applicant states “Yes” to question (A), it provides sufficient evidence that it is compliant with the annual reporting requirements contained in section 54 of the Modern Slavery Act or
1. [bookmark: _Toc193114765][bookmark: _Toc193115402][bookmark: _Toc193185488][bookmark: _Toc194084690]the Applicant responds “Yes” to question (C).

(A)	Is the Applicant a relevant commercial organisation as defined by section 54 ("Transparency in supply chains etc.") of the Modern Slavery Act 2015 ("the Act")?

Yes   ☐
N/A   ☐

(B)	If “Yes”, is the Applicant compliant with the annual reporting requirements contained within section 54 of the Act?

Yes   ☐
Please provide the relevant URL …

No    ☐
Please provide an explanation 
[bookmark: _Toc193114766][bookmark: _Toc193115403][bookmark: _Toc193185489][bookmark: _Toc194084691]Where the Applicant fails to provide sufficient evidence of compliance with the annual reporting requirements contained within section 54 of the Act (where applicable), this may result in the Applicant being eliminated without further consideration of its QSQ Response.

(C)	If the country in which the Applicant is incorporated has equivalent legislation to the Act, is the Applicant compliant with the requirements of that Act?

Yes   ☐
No     ☐
N/A   ☐

	B5
	Employee Related Matters
	[bookmark: _Toc193114767][bookmark: _Toc193115404][bookmark: _Toc193185490][bookmark: _Toc194084692]The Minimum Requirement is either:
1. [bookmark: _Toc193114768][bookmark: _Toc193115405][bookmark: _Toc193185491][bookmark: _Toc194084693]that the Applicant states “None” in response to the question below or, 
1. [bookmark: _Toc193114769][bookmark: _Toc193115406][bookmark: _Toc193185492][bookmark: _Toc194084694]where it states “Yes”, it provides sufficient evidence that appropriate action has been taken as a result of any unlawful discrimination or findings by the Workplace Relations Commission, the Equality Commission in Northern Ireland, the Equality and Human Rights Commission (Scotland) or any comparable body in any other jurisdiction.

[bookmark: _Toc193114770][bookmark: _Toc193115407][bookmark: _Toc193185493][bookmark: _Toc194084695]In the last three years immediately preceding the date noted at Item B1 of these Particulars, has any finding of unlawful discrimination been made against the Applicant (or any parent company) by any court, employment tribunal, employment appeal tribunal or any comparable body in any other jurisdictions? And/or has the Applicant (or any parent company) been the subject of formal investigations by the Workplace Relations Commission, the Equality Commission of Northern Ireland or the Equality and Human Rights Commission (Scotland) or any comparable body in any other jurisdiction on grounds of alleged unlawful discrimination?  

Yes   ☐
No     ☐
[bookmark: _Toc193114771][bookmark: _Toc193115408][bookmark: _Toc193185494][bookmark: _Toc194084696]If “Yes”, give details, including any corrective steps taken as a consequence of the findings. If “No”, please state “None”.

[bookmark: _Toc193114772][bookmark: _Toc193115409][bookmark: _Toc193185495][bookmark: _Toc194084697]Where the Applicant fails to provide sufficient evidence that appropriate action had been taken this may result in the Applicant being eliminated without further consideration of its QSQ Response.


	B6
	Compliance with requirements of the Council Regulation (EU) 2022/576 


	Subject to the provisions of Article 5k.1 of the Council Regulation (EU) 2022/576 of 8 April 2022 amending Regulation (EU) No 833/2014 (in this Section 6.4, the Council Regulation), the Contracting Entity shall be prohibited from awarding a contract to: 

1. a Russian national, or a natural or legal person, entity or body established in Russia;
1. a legal person, entity or body whose proprietary rights are directly or indirectly owned for more than 50 % by an entity referred to in point (a); or
1. a natural or legal person, entity or body acting on behalf or at the direction of an entity referred to in point (a) or (b),
including, where they account for more than 10% of the contract value, subcontractors, suppliers or entities whose capacities are being relied on within the meaning of the public procurement directives. 
If any of the conditions set out in Article 5k.1 of Council Regulation (EU) 2022/576 apply, the Applicant shall be excluded from the QS, unless specific grounds for derogation exist in accordance with Article 5k.2 of the Council Regulation. 

Do you or, if applicable, a subcontractor, supplier or entity whose capacities are being relied on, fall under one of the definitions under Section 5k.1 of the Council Regulation (please refer to scenario (a), (b), (c) listed under Section 6.4 (A))? 
Yes ☐ 
No ☐ 


	B7
	Sustainability
The Minimum Requirement for this section is that the Applicant shall provide Gas Networks Ireland with responses and details on all the questions listed below

	1.The Contracting Entity has committed to halving its carbon emissions by 2030. The Applicant should detail and provide documented evidence of the steps which are being taken by its organisation to quantify and reduce their carbon emissions.
2.The Contracting Entity is currently developing a sustainability framework in alignment with the UN Sustainable Development Goals to help ensure we respond effectively to the challenges we face. The Applicant should detail and provide documented supporting evidence on the steps being taken to ensure their activities are being carried out sustainably. 
3.Ethical Practice and Human Rights: The Applicant shall confirm their commitment to conducting business in an ethical manner with regards to this contract, referencing any relevant policies, practices and procedures in place. The response should consider, but should not be limited to, the following: 
(i) That the Applicant is not complicit in the abuse of human rights and / or child labour 
[bookmark: _Int_Dia4pEyP](ii) Presentation of factual information and maintenance of accurate and true records 
(iii) Avoids activity leading to conflict of interest 
(iv) The steps in place (incl. management, monitoring and auditing processes) to ensure the Applicant’s suppliers (or suppliers’ suppliers) do not support or engage in unethical practice.
Information meeting requirements enclosed?
Yes   ☐
No    ☐






	B8
	Information Security
 
	Information Security - Please note that this section is Pass/Fail   
GNI as an Operator of Essential Services must comply with the Network and Information Security Directive 2 (“NIS 2” (based on NIST CSF2.0)) and Critical Entities Resilience Directive (“CER”) regulations – the questions in this QSQ reflect these regulations.  
  
The Minimum Requirement for this section is set out for each sub section below.  The Applicant shall provide Gas Networks Ireland with responses and details on all the questions listed below which demonstrate clearly compliance with NIS 2 (based on NIST CSF2.0) and CER  
 
Any applicant not passing any of the minimum requirements in this section will not qualify to have the rest of their tender evaluated and will be excluded from the competition. 
 
Please note that providing policies or procedures will not be deemed to sufficiently answer questions and will not be read as part of your submission.  We require explanation from your organisation as to how you will comply with the requirements and meet obligations as set out in the relevant directives indicated in this section. Embedded links will also not be reviewed.   


	
	B8.1 Access Control
Pass/Fail 

A ‘No’ response to any question in this section is a Fail.   
 
 













	The Minimum Requirement is that the Applicant states “Yes” to the following questions, and where indicated it provides sufficient evidence to demonstrate that the response is compliant with the requirements set out in NIS 2 (based on NIST CSF2.0) 

1. Do you have an Acceptable Use Policy (AUP), in place that employees are required to sign/acknowledge on an annual basis, to make employees aware of information security requirements of the assets associated with information, information processing facilities, and information resources?    
 
Yes   ☐  
No     ☐  
 
 If yes, please provide details of what is covered by the AUP: ___________________________   
  
2.Do you have access control measures to ensure only authorised individuals have access to your client’s/customer’s systems. 
  
Yes   ☐  
No     ☐  
  
3. Is access audited on a quarterly basis for standard and privileged user accounts?   
  
Yes   ☐  
No     ☐  
 
If yes, please provide details   _______________________________________  





	
	B8.2 Data Management
 
Pass/Fail 
 
A ‘No’ response to any question in this section is a Fail   

(Except where the Applicant is not managing data as part of how these services are delivered. In this case ‘N/A’ is sufficient) 
 
	The Minimum Requirement is that the Applicant states “Yes” to the following questions, and where indicated it provides sufficient evidence to demonstrate that the response is compliant with the requirements set out NIS2 (based on NIST CSF2.0).  
 
‘N/A’ is a sufficient response, where the option is provided, if this is not relevant to how the service is delivered by the Applicant.   

1.Do you have a data classification policy or program in place to outline how data must be labelled, handled, disposed, transferred, stored, and retained?   

Yes    ☐  
No     ☐  
N/A    ☐  

If yes, please provide details: ___________________________   
  
2.Are encryption and other cryptographic controls applied to protect sensitive information in-motion (i.e., HTTPS for web and SFTP for file transfers) and at-rest (i.e., encrypted hard drives, USB, etc)?   
 
Yes    ☐  
No      ☐  
N/A    ☐  
 
If yes, please provide details: ___________________________   
 
3.Is data stored in the cloud?  
 
Yes   ☐  
N/A   ☐ (If not using Cloud)  
 
If yes, please provide details including any policies and procedures in place, cloud strategy and extent of your presence in the cloud (IaaS, PaaS, SaaS): ___________________________   
 
4.Does your organisation have detailed guidelines and restrictions on the usage of Artificial Intelligence / GenAI to process Client data?   
 
Yes   ☐  
N/A   ☐ (if not using AI)  
 
If yes, please provide details: ___________________________  


5.Are Data Loss Prevention (DLP) and/or Cloud Access Security Broker (CASB) controls in place to detect and prevent sensitive data from leaving your organisation (i.e. cloud platforms, USB devices, emails, etc.)??   
 
Yes   ☐  
No     ☐  
 
If yes, please provide details: ___________________________   

6.Do you have physical and logical data segregation in place to separate your client’s/customer’s data from other organisations   
 
Yes   ☐  
No     ☐  
N/A   ☐  
 
If yes, please provide details: ___________________________   
   
7.Do you have physical controls in place on sites where your client’s/customer’s data would be stored   
 
Yes   ☐  
No     ☐  
N/A   ☐  
 
If yes, please provide details including how these controls are audited: ___________________________   


	
	B8.3 Past Incidents
 
Pass/Fail 
 
Note:  
 
A ‘No’ response to this question is not a Fail. 
 
Selecting ‘Yes’ for this question will require that the Applicant can sufficiently demonstrate  
that steps have been taken to prevent a reoccurrence of a breach as per NIST CSF2.0, to pass this section 
  
	The Minimum Requirement is that the Applicant indicates ’Yes’ or ‘No’ to this question and where indicated ‘Yes’ it provides sufficient evidence to demonstrate that the response is compliant with the requirements set out in NIS 2 (based on NIST CSF2.0)   
 
1. Have you experienced any significant data breaches or security incidents in the past 12 months?   
 
Yes   ☐  
No     ☐  
 
 If yes, please provide details of steps taken to incorporate lessons learned and prevent reoccurrence: ___________________________   

	
	B8.4 Incident Response 
 
Pass/Fail 
 
A ‘No’ response to any question is a Fail
  
	The Minimum Requirement is that the Applicant indicates ’Yes’ to these questions, and where indicated ‘Yes’ it provides sufficient evidence to demonstrate that the response is compliant with the requirements set out in NIS 2 (based on NIST CSF2.0)   
 
1.Do you have Cyber Essentials, ISO27001, SOC 2 Type II or an equivalent cyber security certification  
 
Yes   ☐  
No     ☐  
   
If yes, please provide details: ___________________________   

2.Do you have an incident response plan in place?   
 
Yes   ☐  
No     ☐  
 
If yes, please provide details including how often is it reviewed___________________________   
 
Does it cover Cyber incidents ___________________   
Please provide details: ___________________________   
 
3.Do you have a process in place that would inform your client’s/customer’s if your company had a security breach?  
  
Yes   ☐  
No    ☐  
  
If yes, please provide details: _________________________________________   

4.Do you conduct regular incident response drills and are the incident response personnel required trained on an ongoing basis?   
 
Yes   ☐  
No    ☐  
  
If yes, please provide details: ___________________________   

5.Do you have a way of detecting and alerting on IT or Cyber security events?  
  
Yes   ☐  
No     ☐  
  
  If yes, please provide details: ___________________________ 


	

	
B8.5 Information Security Awareness
 
Pass/Fail 
 
 
A ‘No’ response is a Fail  
(Except where the Applicant is not using Sub-Contractors as part of how these services are delivered. In this case ‘N/A’ is sufficient) 
 
	
The Minimum Requirement is that the Applicant indicates ’Yes’ to these questions, and where indicated ‘Yes’ it provides sufficient evidence to demonstrate that the response is compliant with the requirements set out in NIS 2 (based on NIST CSF2.0).  
 
Where indicated below ‘N/A’ can be selected, where provided as an option, if not applicable to how the Applicant delivers the services.
 
1. Do you have an Information Security Training awareness program in place for your employees?   
 
Yes   ☐  
No     ☐  
 
If yes, please provide details including the frequency of the program, how often it is reviewed and if there are targeted security training provided for high-risk roles: ___________________________   
 
2.Do you conduct background pre-employment checks on your employees/contractors?   
 
Yes   ☐  
No    ☐  
 
If yes, please provide details: ___________________________   
 
3.Is there a formal and communicated disciplinary process in place to address employee non-compliance with organisation defined information security policies.   
 
Yes   ☐  
No     ☐  
 
If yes, please provide details: ___________________________   
  
4.Do you use sub-contractors for the delivery of this service?   
 
Yes   ☐  
N/A   ☐ (if Sub-Contractors not used for delivery of services)  

















	B9
	Data Protection 
	Tenderers should note that the successful tenderer will be under a contractual and legal obligation to fully comply with the General Data Protection Regulation 2016/679 (“the GDPR”).  
Tenderers must not provide policies or procedures as part of the submission.  
Each question must be responded to in order to pass.   
Embedded links will not be reviewed. 

	

	
 B9.1 Data Protection 

NO (to all) = PASS 
 
YES (to any) = PASS only if the tenderer can demonstrate that the relevant processing activity is now compliant.  
 

	
1. Has your organisation or any subsidiaries or sub-contractors (while working on YOUR ORGANISATION’s behalf):   
 
(a) been fined and / or  
 
(b) penalised and / or  
 
(c) been subject to an enforcement by a Data Protection Authority in the last 3 years? 
 
Please note that all parts of this question must be answered. If you answer ‘YES’ to any section of this question, please provide full details as to the circumstances giving rise to the fine, penalty and /or enforcement action and the steps taken to bring the data processing activities into compliance. 

Yes   ☐  
No     ☐  
 
 If yes, please provide details: ____________________________________


	
	B9.2
	Please note the minimum requirement to provide a signed Declaration regarding Data Protection Hosting and Processing
Information meeting requirements enclosed?
Yes   ☐
No    ☐












B9.2 Data Protection Hosting and Processing
The Declaration , with respect to Minimum Requirement (B9.2) in section B of these particulars, must be completed and signed by a duly authorised officer (for example, Data Protection Officer or other responsible person ) of the Applicant, or where the Applicant is a Joint Venture Applicant, by a duly authorised officer of the Principal Applicant for and on behalf of the Joint Venture Applicant or, alternatively, by a duly authorised officer of each member of the Joint Venture Applicant.

I, [INDIVIDUAL NAME], of [APPLICANT NAME] hereby declare that [APPLICANT NAME] 
 
I certify that the information provided above is accurate and complete to the best of my knowledge and belief. I understand that the provision of inaccurate or misleading information in this declaration will invalidate [APPLICANT NAME]’s QSQ Response.
 
Data Protection Hosting and Processing  

a. I confirm that access to personal data, GNI records, and GNI systems shall be limited to the resource provided and that no sharing of personal data with other tenderer personnel and / or third parties shall be required / permitted for the purposes of providing services to GNI. 
b. I confirm that personal data will only be accessed and /or otherwise processed by the resource provided in accordance with the documented instructions of GNI. 

c. I confirm that no GNI personal data shall be downloaded, hosted or otherwise processed on tenderer systems. 
d. I confirm that all personnel with access to GNI personal data are subject to appropriate contractual obligations of confidentiality.
e. I confirm that the resource will enter a confidentiality agreement / sign a Non-Disclosure Agreement directly with GNI and will agree to operate, at all times, in accordance with GNI policies and procedures including, but not limited to, the data protection policy and procedures relating to reporting of personal data breaches.

SIGNATURE	[SIGNATURE]
DATE		[DATE]
NAME		[NAME]
POSITION	[POSITION]


[bookmark: _Toc473185487][bookmark: _Toc504482244][bookmark: _Toc256000047][bookmark: _Toc256000096]

[bookmark: _Toc194084706]APPENDIX 1	CONTRACT REFERENCE DATA SHEET 
	[bookmark: _Hlk193542001]Reference Projects Data Sheet for
	(name of Applicant)
	
	
	

	Category Name/Number 
	Insert the relevant Category name & number 1,2 or 3 
	

	Example Number 
	Insert example number 1 or 2 etc..
	
	
	

	Company involved in the project
	          

	Reference project title 
	           

	Date undertaken, duration and year of completion
	            

	Overall Project Value (incl. VAT) 
	             

	Project Value applicable to the company (incl. VAT)
	            

	Main Duties and Responsibilities of the company
	                               

	Relevance to the Contracting Entity’s requirements and other relevant information 
	                        


Repeat as necessary 

	



[bookmark: _Toc194084708]APPENDIX 2: EXCLUSION CRITERIA

	COMPETITION REF
	25/006 Qualification System for Recruitment Services

	APPLICANT NAME
	



1.1 	Subject to the provisions of Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 (in this Appendix 4, the Regulations): 
(a) if any of the conditions set out in Regulation 57(1) or 57(3) of the Regulations apply to:
(a) the Applicant 
(b) any member of the Applicant, in the case of a Group Applicant, 
(c) any entity being relied upon in accordance with section 4.8 of this QSQ; or
(d) any member of the administrative, management or supervisory body of such organisations or any person who has powers of representation, decision or control therein 
the Applicant shall be excluded from the competition. 
(b) if any of the conditions set out in Regulation 57(8) of the Regulations apply to:
(a) the Applicant 
(b) or any member of the Applicant, in the case of a group/consortium
(c) or any entity being relied upon in accordance with section 4.8 of this QSQ
the Applicant may be excluded from the competition.
(c) Applicants must complete the questionnaires in Sections 1.2 and 1.3 below of this Appendix 4.  The Contracting Entity will accept Part III of the European Single Procurement Document (ESPD) in response to this Appendix 4. 
1.2	Applicants must complete the below questionnaire.  

	1.2.1 OFFENCES 
Within the past five years, has the Applicant (or any member of your proposed consortium, if applicable, or any entity being relied upon for the purposes of Section 4.8 of the QSQ) or any member of the administrative, management or supervisory body of such organisation or any person having powers of representation, decision or control therein been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No



	(a) participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA;
	
	

	(b) corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the contracting entity or the economic operator;
	
	

	(c) fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	(d) terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision;
	
	

	(e) money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council; or
	
	

	(f) child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011.
	
	

	If the answer to any of the above questions is “yes”, please provide full details, including date of conviction, identity of person convicted, and details of any measures taken to demonstrate reliability despite the existence of a relevant ground for exclusion.


 

	1.2.2 NON PAYMENT OF TAXES
Within the past five years, in respect of the Applicant, (or any member of your proposed consortium, if applicable, or any entity being relied upon for the purposes of Section 4.8 of the QSQ)
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) Has it been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of Ireland or the legal provisions of the country in which the economic operator in question is established (if outside Ireland), that such economic operator is in breach of obligations related to the payment of tax or social security contributions?
	
	

	If the answer to any of the above questions is Yes, please provide further details.  Please confirm whether the relevant economic operator has paid, or has entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines?



1.3	The Contracting Entity may also exclude any Applicant that answered ‘yes’ to any of the following situations:

	Within the past three years, please indicate if any of the following situations have applied, or currently apply, to the Applicant or any member of the Applicant, in the case of a group/consortium or any entity being relied upon in accordance with Section 4.8 of the QSQ.
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No



	(a)	a violation by the Applicant of applicable obligations referred to in Regulation 18(4) of the Regulations (applicable obligations in the fields of environmental, social and labour law that apply at the place where the works are carried out or the services provided that have been established by European Union law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the Regulations);
	
	

	(b)	the Applicant is bankrupt or is the subject of insolvency or winding-up proceedings, where its assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under national laws and regulations;
	
	

	(c)	the Applicant is guilty of grave professional misconduct, which renders its integrity questionable;
	
	

	(d)	the Applicant has entered into agreements with other economic operators aimed at distorting competition;
	
	

	(e)	a conflict of interest within the meaning of Regulation 24 of the Regulations (which includes any situation where a relevant staff member has directly or indirectly a financial, economic or other personal interest which might be perceived to compromise his or her impartiality and independence in the context of the procurement procedure);
	
	

	(f)	a distortion of competition from the prior involvement of the Applicant in the preparation of the procurement procedure, as referred to in Regulation 41 of the Regulations;
	
	

	[bookmark: _Toc190791183][bookmark: _Toc193114786][bookmark: _Toc193115422][bookmark: _Toc193185508][bookmark: _Toc194084709](g)	the Applicant has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity or a prior concession contract which led to early termination of that prior contract, damages or other comparable sanctions;
	
	

	[bookmark: _Toc190791184][bookmark: _Toc193114787][bookmark: _Toc193115423][bookmark: _Toc193185509][bookmark: _Toc194084710](h)	the Applicant has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the pass/fail criteria, has withheld such information or is not able to submit the supporting documents required pursuant to Regulation 59 of the Regulations; or
	
	



	Within the past three years, please indicate if any of the following situations have applied, or currently apply, to the Applicant or any member of the Applicant, in the case of a group/consortium or any entity being relied upon in accordance with Section 4.8 of the QSQ.
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No



	[bookmark: _Toc190791185][bookmark: _Toc193114788][bookmark: _Toc193115424][bookmark: _Toc193185510][bookmark: _Toc194084711](i)	the Applicant has undertaken to unduly influence the decision-making process of the Contracting Entity to obtain confidential information that may confer upon it undue advantages in the procurement procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	
If the answer to any of the above questions is “yes”, please provide details. 







[bookmark: _Toc190791186][bookmark: _Toc194084712]APPENDIX 3:  CONFLICTS OF INTEREST


	COMPETITION REF
	25/006 Qualification System for Recruitment Services

	APPLICANT NAME
	




THIS DECLARATION MUST BE DULY SIGNED AND SUBMITTED AND IS PART OF THE APPLICANT’S QSQ RESPONSE. 
WHERE THE APPLICANT IS A GROUP APPLICANT/ JOINT VENTURE / CONSORTIUM, A SEPARATE DECLARATION MUST BE SIGNED BY EACH MEMBER AS WELL AS ANY ENTITY BEING RELIED UPON FOR THE PURPOSES OF SECTION 4.8 OF PART A OF THE QSQ. 
FAILURE TO COMPLETE THIS DECLARATION WILL EXCLUDE THE APPLICANT’S QUALIFIATION SYSTEM RESPONSE.

If any conflict of interest arises in respect of the Applicant (including any parent, subsidiary or associated company of the Applicant or any director, partner or person in an equivalent position in the Applicant, or any equivalent person in any entity being relied upon for the purpose of Section 4.8 of the QSQ) with regards to this competition, it must be fully disclosed to the Contracting Entity on submission of its QSQ Response. 

Without prejudice to the generality of the above, the following must (without limitation) be disclosed in respect of the persons named in the above paragraph:

· if any such person is engaged in any service or operation which relates or may relate in any direct way to the outcome of this competition; 

· any registerable interest involving the such person or any sub-contractors and any of the members of the Board of Ervia, GNI or GNI (UK) Limited, members of the Government, members of the Oireachtas, or employees of Ervia, GNI or GNI (UK) Limited. 

· any situation involving any such persons and any staff members of the Contracting Entity (who are involved in the conduct of the procurement procedure or may influence the outcome of that procedure) which might be perceived to compromise the impartiality and independence of the procurement procedure.

Is there a conflict of interest (as described above)?

Yes 􀀀     No 􀀀

If yes, please describe:












Continued over / 

All potential conflicts of interest should be disclosed. Persons or companies engaged in any service or operation which relates or may relate in any direct way to the outcome of this competition may be excluded from applying or being involved in the procurement. Any decision of the Contracting Entity in this regard shall be final.
      
In the event of such information only coming to the Applicant’s notice after the submission of a QSQ Response, it should be communicated to the Contracting Entity immediately on it becoming known to the Applicant. The terms 'registerable interest' and 'relative' shall be interpreted as per section 2 and schedule 2 of the Ethics in Public Office Act 1995 (as amended).

I certify that the information provided above is accurate and complete to the best of my knowledge and belief. I understand that the provision of inaccurate or misleading information in this declaration will invalidate my / our QSQ Response.


Signature:	______________________________________ Date: _______________


Name:		_____________________________________

Telephone: 	_____________________________________

Email:		_____________________________________

Position in Applicant company / entity:   _____________________________________




[bookmark: _Toc190791191][bookmark: _Toc194084714]APPENDIX 4:  QSQ RESPONSE CHECKLIST

Applicants should refer to the checklist below in relation to the information that must be included with their Qualification Submission. The below checklist is for guidance purposes only and the Contracting Entity does not accept any responsibility for any omission from this checklist or from the QSQ Responses. Applicants are advised to read this QSQ and any Appendices in full in order to ensure they provide a comprehensive response to the Contracting Entity’s requirements. 

	SECTION OF QSQ:
	ITEM TO BE PROVIDED:
	 USED 
	CHECK

	
	MINIMUM REQUIREMENTS
	
	

	
	APPLICANT’S ORGANISATION
	
	

	Section A
	Complete Section A

	
	Y/N

	
	SELECTION CRITERIA (Pass/ Fail)
	
	

	Section B1
	Not Used
	
	N/A

	Section B2
	Experience: Respond to this section using Appendix 1 
	
	 Y/N


	Section B3
	Health Safety, Environmental: Respond to this section 
	
	 Y/N


	Section B4
	Compliance with requirements of the Modern Slavery Act 2015: Respond to this section 
	
	Y/N

	Section B5
	Employee Related Matters: Respond to this section
	
	Y/N

	Section B6
	Compliance with requirements of the Council Regulation (EU) 2022/576: Respond to this section
	
	Y/N

	Section B7
	Sustainability: Respond to this section
	
	Y/N

	Section B8
	Information Security: Respond to this section
	
	Y/N

	Section B9
	Data Protection: Respond to this section
	
	Y/N

	
	EXCLUSION CRITERIA
	
	

	Appendix 2
	Complete declaration in Appendix 2
	
	Y/N

	
	CONFLICTS OF INTEREST DECLARATION
	
	

	Appendix 3
	Complete declaration in Appendix 3
	
	Y/N



	 *** [CONFIDENTIAL] *** 

	
	



 *** [CONFIDENTIAL] *** 

 *** [CONFIDENTIAL] *** 
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