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1.  INTRODUCTION
Galway Rural Development Company [GRD] is a not-for-profit voluntary organisation contracted by the state to deliver a range of National and EU-funded programmes to benefit the people living and working within the GRD operational area of County Galway. 
Further Information is available on www.grd.ie. GRD has its head office located in Mellows Campus, Athenry and has outreach offices in Tuam and Ballinasloe.  It comprises 60 staff, including 30 hybrid working staff. 	Comment by Tara Roberts: Was linked to GCP

GRD is committed to sustainable procurement and aims to integrate environmental, social, and economic considerations into its procurement activities. Suppliers on the panel will be expected to demonstrate their ability to manage and reduce their environmental footprint
[bookmark: _Hlk88052510]
[bookmark: _Hlk88207754]The purpose of this Request for Tender (RFT) is to establish a panel of suppliers for the Supply of IT Equipment as required to GRD’s premises at Mellows Campus, Athenry, Co Galway. 	Comment by Tara Roberts: And other premises?
The current equipment in each of GRD’s offices is below, this may change over the lifetime of the panel …. 
· Athenry -	25 PCs, 9 printers, 43 laptops and 28 iPads   
· Tuam - 7 PCs and 3 laptops 
· Ballinasloe - 5 PCs, 2 printers and 1 laptop
The current system includes a Server 2012 and a Server 2016, Windows 10 Pro, Office Pro 2016, Microsoft CRM and Sage payroll.

The categories of supplies anticipated are outlined in Appendix 2
It is important to note that being included on the panel does not guarantee a contract for work.
Applications will be accepted throughout the lifecycle of the Panel.
All unsuccessful applicants are invited to resubmit an application that meets the minimum requirements at any time during the currency of the panel.

2.  INSTRUCTIONS TO TENDERERS
· In submitting the proposal, tenderers must respect all instructions, forms and terms and conditions contained in this RFT.  
· The criteria and rules outlined, as set out below, are assessed on a PASS/FAIL basis. Only applicants passing all the criteria below will be admitted to the panel. Therefore, applicants should ensure that they provide detailed information in Appendix 1 Tender Response Document and clearly indicate the services they provide in Appendix 2 Specification of Requirements as instructed below, in respect of all aspects stated. This will enable GRD to assess the extent of their offers fully.
· No other format will be accepted. Failure to comply with the requirements will result in your application being considered inadmissible. Failure to submit all required information within the specified format may lead to rejection of the tender.

PLEASE PROVIDE THE FOLLOWING DETAILS (IN APPENDIX 1)
	[Pass requirement essential to be admitted to the panel] 

	APPLICANTS DETAILS 

	Contact and General Information - on the applicants’/sole traders’ business – entity name, address and contact details for the individual responsible for this application and entity overview. 
[bookmark: _Hlk33430117]Manpower – Please detail resources available to deliver services, i.e. number of suitably qualified and experienced personnel 
[bookmark: _Hlk33433898]Quality Assurance - Please outline a summary of measures for ensuring quality in service, warranties, after-sales service, etc., as applicable 
Environmental Statement - Briefly describe measures taken to minimise your environmental impact, such as energy-efficient practices, recycling, etc.

	PREVIOUS EXPERIENCE 

	Relevant Experience - Information clearly demonstrating 2 previous examples within the last 3 years, which shows capability to deliver this service. 
Note: These details may be used for reference purposes, and checks may be made without any further contact with applicants. 

	DECLARATIONS

	Article 20 of EU Council Directive 93/36/EEC Declaration - Tenderers to whom any of the circumstances listed in paragraph 1 of Article 20 of EU Council Directive 93/36/EEC (co-ordinating procedures for the award of public supply contracts) apply, will be excluded from this competition (Broadly, these circumstances are bankruptcy, professional misconduct and failure to pay taxes or social security. contributions) Tenderers are requested to declare that none of these circumstances apply to them.  

	TAX 

	Confirmation that the Applicant is fully tax compliant. 

	CONFLICTS-OF-INTEREST

	Any conflicts-of-interest involving a tenderer must be fully disclosed to GRD.  Failure to disclose a conflict-of-interest may disqualify a bidder or invalidate an award of contract, depending on when the conflict-of-interest comes to light. If no conflict of interest exists, tenderers must indicate this.



NOTE: Applicants must be willing to provide evidence of all self-declared information within five (5) working days of request. Requests will be made before any award decision. If the evidence required is not provided by the deadline date, GRD reserves the right to eliminate the Applicant from the competition. Furthermore, Applicants should note that the provision of inaccurate or misleading information in this declaration may lead to exclusion from participation in this and future Panels.

Submissions - A digital copy of the application must be submitted by email ONLY to   procurement@grd.ie - no other format will be accepted. The panel is open for applications throughout its lifetime. 

Queries – All queries with regard to this panel need to be made via the Etenders messaging system ONLY. All changes to the panel, to include panel extensions, will be communicated by GRD to interested suppliers via the Etenders messaging system only

3.  DURATION AND AWARDING OF CONTRACTS 
The panel will run for 36 months from 1st February 2026 with an option of extending for a further 12 months.

Operation of the Panel 
Assignments under the categories will be allocated to contracts as follows: 
1. GRD will conduct a mini-tender competition subject to public procurement guidelines and company policy among panel members capable of delivering the services. The contract will be awarded on the basis of the most economically advantageous tender OR. 
1. By selection of the most suitable tenderer available for the particular service on the basis of their expertise as set out in their application [i.e. Delivery Terms & Conditions, Geographical location etc.]. 
1. Where the nominated provider who is successful at option a or b is not available due to existing commitments then GRD will allocate the assignment to the 2nd ranking or most suitable supplier 

4. ADDITIONAL INFORMATION 
Other Requirements which arise
GRD recognises that our needs are constantly evolving, and this in turn may require changes to our offerings. Where new requirements are identified, GRD may run a mini tender among the most suitable panel members based on changing needs emerging and by reference to the original tenders. 
Right to Tender outside of the Panel - The Contracting Authority intends to use the Panel for the procurement of requirements falling within its scope during the specified period; however, it reserves the right to go outside the Panel for the procurement of any requirement without reference to the Panel Members. Admission to a Panel does not guarantee the award of any contract to any economic operator, nor does it give the member[s] the right to be consulted in respect of any contract.
Termination of Panel and Contracts Awarded - The Contracting Authority reserves the right at its sole discretion to terminate any contract where circumstances outside its control, render the commercial arrangement uncompetitive. It also reserves the right to terminate this contract award process any time at its sole discretion and will not be responsible for any costs incurred by applicants in the tendering process. 
Tender Format and Delivery. Tenders must be completed in accordance with the format specified in Appendix 1 Tender Response Document. Incomplete tenders or tenders that do not follow the prescribed format will be rejected.
Confidentiality and Intellectual Property. GRD requires that all information provided pursuant to this invitation to tender be treated in strict confidence by tenderers.
Freedom of Information Act.  GRD will endeavour to hold confidential any information provided in this tender, subject to its obligations under law, including the Freedom of Information Act.
Should the tenderer wish that any of the information supplied in this tender not be disclosed because if its sensitivity, the tenderer should, when providing the information, identify the sensitive information and specify the reason for its sensitivity. GRD will consult with the tenderer about this sensitive information before deciding on any Freedom of Information request received. If third parties request information pursuant to the Freedom of Information Act, unless this information has been identified as being sensitive, with supporting reasons, then it is likely to be released in response to a Freedom of Information request.

Appendix 1 - Tender Response Document for  Request for Tender (RFT) for Inclusion on a supplier panel for IT Equipment  02/2026 to 02/2029
The panel is open for applications throughout its lifetime. 

 
Applicants must complete this document IN FULL and return by email to  procurement@grd.ie 
 
 Tenders submitted in any other format than this may be rejected 
 
*Electronic signatures are acceptable at this stage 

COMPANY DETAILS     
 
	Name and address of Individual/Company 
	 
 

	Contact Person 
	 

	Email Address 
	 

	Contact Number 
	 

	Summary/Overview of the business/sole trader   
	 


MANPOWER

	 Please detail resources available to deliver services i.e. number of suitably qualified and experienced personnel  

	








QUALITY ASSURANCE

	Please outline summary of measures for ensuring quality in service, warranties, aftersales service etc. as applicable 

	







 
ENVIRONMENTAL STATEMENT

	Briefly describe measures taken to minimise your environmental impact , such as energy-efficient practices, recycling  etc.. 

	









 


EXPERIENCE / TRACK RECORD 

Relevant Experience- Please provide information clearly demonstrating 2 previous examples, within the last 3 years, which shows capability to deliver this service. 
 
	REFERENCE #1  

	 Company name
	 

	 Company Address
	 









	Contact person: 
	 
	Phone no.: 
	 

	Provide full details of services provided, and how this compares to what GRD is looking for 


	 







	REFERENCE #2 

	  Company name
	 

	 Company Address
	 

	Contact person: 
	 
	Phone no.: 
	 

	Provide full details of services provided, and how this compares to what GRD is looking for 

	 


 


DECLARATIONS  
 
Article 20 of Council Directive 93/36/EEC Declaration 
 
	Name of Tenderer: 
 
	 

	Address:	 
	 

	Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation. 

	No. 
	QUESTION 
	YES 
	NO 

	1. 
	The Tenderer is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.   
	 
	 

	2. 
	The Tenderer is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.   
	 
	 

	3. 
	The Tenderer, a Director or Partner, has been convicted of an offence concerning his/her professional conduct by a judgment which has the force of res judicata or been guilty of grave professional misconduct in the course of their business. 
	 
	 

	4. 
	The Tenderer has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other State in which the tenderer is located. 
	 
	 

	5. 
	The Tenderer, a Director or Partner has been found guilty of fraud. 
	 
	 

	6. 
	The Tenderer, a Director or Partner has been found guilty of money laundering.   
	 
	 

	7. 
	The Tenderer, a Director or Partner has been found guilty of corruption. 
	 
	 

	8. 
	The Tenderer, a Director or Partner has been convicted of being a member of a criminal organisation. 
	 
	 

	9. 
	The Tenderer has been guilty of serious misrepresentation in providing information to a public buying agency. 
	 
	 

	10. 
	The Tenderer has contrived to misrepresent its Health & Safety information, Quality Assurance information, or any other information relevant to this application.  
	 
	 

	THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION. 
I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that giving inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future tenders. 

	*Signature 
	 
	Date 
	 

	Name 
	 
	Position 
	 

	Telephone 
	 
	Email 
	 


 
 











TAX CLEARANCE   
	Name of Tenderer 
	 

	We/I confirm and declare that our tax affairs are fully in order and agree to supply our Tax Clearance Access Number(s) and Tax Reference Number(s) to allow our tax status to be confirmed with Revenue – ONLY REQUIRED where contracts amount to over €10,000 per annum. 

	 
	YES
	NO 

	Do you grant the contracting authority permission to verify your tax cleared position online? 
	 
	 

	Tax Reference no. 
	 

	Tax Access no. 
	 

	Declarations must be signed by a duly authorised officer 
I hereby declare that the above is an accurate and complete Declaration on behalf of my firm in relation to this tender competition. I undertake to inform the Contracting Authority of any changes to this Declaration which may arise prior to the award of the contract. 

	*Signature  
	 
	Date 
	 

	Position 
	 


 

 






CONFLICT OF INTERESTS
 
	Please disclose any potential conflicts of interest. 

	







 
 
REQUIREMENTS 

	Please indicate if completed 
	YES
	NO

	Company Details
	
	

	Appendix 2 has been completed FULLY  
	 
	

	Manpower 
	 
	

	Quality Assurance   
	 
	

	Environmental Statement    
	 
	

	Reference table completed  
	 
	

	A signed Declaration - Article 20 of Council Directive 93/36/EEC  
	
	

	Tax Clearance
	
	

	Conflict of Interests
	
	






Appendix 2 - SPECIFICATION OF REQUIREMENTS – IT SUPPLIER PANEL

The indicative generic IT services envisaged for GRD over the duration of the panel are as follows – this is not an exhaustive list and will depend on need at the time.  

PLEASE CONFIRM WHICH ITEMS 1 TO 15 AS LISTED BELOW YOU CAN PROVIDE:

	IT EQUIPMENT SERVICES
	Y/N

	1. iPads
	

	2. Laptops
	

	3. LaserJet Printers – colour with Wi-Fi
	

	4. Wireless Earbuds 
	

	5. Screens/Monitors 
	

	6. PC Microphone Headsets 
	

	7. Internal Hard Drives
	

	8. Wireless Mouse Combo 
	

	9. Servers 
	

	10. Routers 
	

	11. Wi-Fi Access points
	

	12. Gigabit Network Switches
	

	13. Desktop PC
	

	14. USB, CAT 5 Patch and other assorted leads
	

	15. USB Memory storage
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