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TENDER RESPONSE DOCUMENT
	
Establishment of a Multi-Party Panel for 

	The provision of suitable Health and Safety Courses for KCETB students.

	Procedure 
	OPEN

	Contracting Authority
	Kilkenny and Carlow Education Training Board

	Name of Tenderer
	

	Email
	

	Phone 
	



Companies who are already on our panel do not need to re-apply for inclusion unless there is something that they wish to change from their previous application., eg:  a company may have additional courses that they can offer.  
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[bookmark: _Toc116663199]INSTRUCTIONS FOR COMPLETION

Tenderers must ensure they complete this document in full.  
Where there is a discrepancy between the contents / instructions in this document and the Invitation to Tender, the Invitation to Tender will take precedence.  Please ensure you contact the Contracting Authority and they may decide to issue an updated Tender Response Document. 
Tenderers must follow the instructions contained in this document in relation to attachments, word limits, etc. 
Tenderers must refer to the Invitation to Tender document for the minimum rules of the competition. 
In relation to self-declared information, the tenderer must, when requested by the Contracting Authority, furnish the evidence of compliance within seven (7) days of the request. 





[bookmark: _Toc116663200]SECTION 1 – COMPLIANCE


	
I confirm that I have completed the Art. 57 declaration contained in this section, and I acknowledge that any changes in the circumstances confirmed in this declaration will be notified immediately to the Contracting Authority

	Yes
	
	No
	

	
I confirm that by completing this Tender Response Document that any information self-declared is true and accurate and that evidence will be supplied promptly on request. 

	Yes
	
	No
	

	SIGNED: 
	

	NAME: 
	















	[bookmark: _Toc116663201]DECLARATION RE PERSONAL CIRCUMSTANCES AS PER ART. 57 OF DIRECTIVE 2014/24/EU (Pass/Fail)
Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	


	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	
	· 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	
	
	

	DECLARATION RE DATA PROTECTION & SECURITY 
	

	We confirm that all Data subjects whose Personal Data is provided in our Questionnaire and/or Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority on request. 
	Yes 
	No 

	
	 
	 

	This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorised Signatory:
	

	Name in Block Capitals:
	

	Position:
	








[bookmark: _Toc116663202]SECTION 2 - FINANCIAL Stability, Health and Safety, Previous Experience
[bookmark: _Toc116663203]The referring of appendices attached is not allowed and will not be considered as part of the evaluation. It is imperative that all sections of the Tender Response Document (TRD) are completed in the format provided. Information   not set out in the relevant response of the TRD will not be evaluated; this includes any additional appendices to the TRD by the applicant unless requested by KCETB.
GENERAL INFORMATION RELATING TO THE TENDERER (Pass/Fail)
	Tendering Party Name: 

	

	Contact Person: 

	

	Position: 

	

	Address: 

	

	Key Contact Phone No: 

	

	Key Contact Email address:

	

	Website: 

	

	Other Social Media Platform activities:

	

	Date of Establishment, if applicable
	VAT Registration No:

	
	

	Legal Structure – partnership, limited company, DAC, etc. 
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.


[bookmark: _Toc116663204]FINANCIAL INFORMATION (Pass/Fail)
	
Tax Clearance
	Please confirm YES/NO

	I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR 
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	





	Financial Stability

	Please provide a letter from the Auditor to confirm that I/we have the resources to pay my/our debts, identified on the current statement of assets and liabilities as being the debts as they fall due.

	Yes
	

	
	No
	




	Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Employers Liability
	€
	
	

	Public Liability
	€
	
	

	AND

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 
	

	AND
	

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful 
· Notation of Indemnity to KCETB
	

	Signed
	


[bookmark: _Toc460518590][bookmark: _Toc474254481]


[bookmark: _Toc78288353][bookmark: _Toc116663205]Personnel assigned to this Framework (Pass/Fail)
	Personnel Assigned to Contract

	[bookmark: _Hlk116660890]I confirm that we will have sufficiently trained staff to support this panel and that all staff will either be already garda vetted or willing to be garda vetted without delay when required.

	AND

	I confirm that if successful, I will provide evidence that the staff I assign to this panel will have any necessary training and qualifications required to carry out their duties assigned by the successful applicant. 

	Signed
	



[bookmark: _Toc116663206]Proof of Qualification to Deliver the Proposed Courses (Pass/Fail)
	Proof of Qualification 

	[bookmark: _Hlk116661107]I confirm that our company is suitably qualified to deliver the proposed courses, can provide recognised qualifications for the proposed courses and have attached evidence of same.

	Signed
	




[bookmark: _Toc116663207]Quality Management System (Pass/Fail)
Rule: Tenderers must demonstrate operation of an appropriate quality assurance programme, whether 
3rd party certified or a comprehensive in-house system
	Quality Assurance Systems

	Do you operate a quality management system? 
	Yes
	
	No
	

	Name of Manager responsible for Quality: 
	

	If so, is it 3rd party certified or in-house? 
	3rd Party Certified
	

	
	In-House
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system: 
	
The referring of appendices attached is not allowed and will not be considered as part of the evaluation.











	[bookmark: _Toc116663208]Health and Safety System (Pass/Fail)

	

	Rule: Tenderers must confirm compliance with all Health & Safety Legislation.
          Tenderers must demonstrate operation of health & safety systems and procedures in line with the Safety Health & Welfare at Work Act 2015
	Health & Safety

	Do you comply with the Safety Health & Welfare at Work Act 2005 
	Yes
	
	No
	

	Name of Manager responsible for Health and Safety 
	

	If so, is it 3rd party certified or managed in-house? 
	3rd Party Certified
	

	
	In-House
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system: 
	
The referring of appendices attached is not allowed and will not be considered as part of the evaluation.















[bookmark: _Toc116663209]PREVIOUS EXPERIENCE	(Pass/Fail)
Applicants will be assessed to determine they have previous relevant experience in dealing with groups of participants, similar to the proposed student body. Please note that referees may be contacted in regards to this advertisement to confirm that information is correct; therefore please ensure that all contact details are up to date. Please note that a referee that provides different or conflicting information, or does not confirm that the information was correct or does not engage, may result in the applicant not being included on the panel.
Reference 1.
	Reference contract #1
	

	Client Name
	

	Contact Name
	

	Contact Number
	

	Annual Contract Value
	

	Delivery Date(s)
	

	Detailed contract description
	





	Outline how this contract is comparable with the subject matter of the contract being tendered.  

	













Reference 2.
	Reference contract #2
	

	Client Name
	

	Contact Name
	

	Contact Number
	

	Annual Contract Value
	

	Delivery Date(s)
	

	Detailed contract description
	





	Outline how this contract is comparable with the subject matter of the contract being tendered.  

	
















[bookmark: _Toc116663210]OPTIONS AVAILABLE (Pass/Fail)
Applicants are required to submit a summary of the courses that they can deliver. DO NOT INCLUDE or ENCLOSE COMPANY FLYERS/INFORMATION LEAFLETS. Please submit no more than 2 x A4 pages outlining the content of the courses offered and the type of qualification/ accreditation that it provides. More boxes using the same format can be added for additional courses if required. The table below must be completed and any additional information to support this information can be typed into the response boxes.
 Course 1.  NAME OF COURSE: ____________________________________
	Detailed previous relevant experience and company contact details:
	Course Title
	

	Course Type
	

	Course Objective
	

	Target Participants
	

	Indicative Course Duration
	

	Maximum Participants
	

	Minimum Participants
	

	Minimum Training Instructor
Qualification
	

	Reference to Legislation
	

	Accreditation
	

	Maximum number of students that a single trainer can accommodate per award
	

	Maximum number of training activities that can be accommodated simultaneously in a large room space
	


	Type/size of space and/or equipment required to be supplied by KCETB to facilitate this course
	






	Any preparation, incl. clothing/equipment that students require prior to training. 
	






	Number of staff currently with garda vetting less than 12 months old and you must also state what date staff were vetted
	


















































Course 2.  NAME OF COURSE: ____________________________________
	Detailed previous relevant experience and company contact details:
	Course Title
	

	Course Type
	

	Course Objective
	




	Target Participants
	

	Indicative Course Duration
	

	Maximum Participants
	

	Minimum Participants
	

	Minimum Training Instructor
Qualification
	

	Reference to Legislation
	

	Accreditation
	

	Maximum number of students that a single trainer can accommodate per award
	






	Maximum number of training activities that can be accommodated simultaneously in a large room space
	






	Type/size of space and/or equipment required to be supplied by KCETB to facilitate this course
	






	Any preparation, incl. clothing/equipment that students require prior to training. 
	






		Number of staff currently with garda vetting less than 12 months old and you must also state what date staff were vetted
	




	


























































Course 3.  NAME OF COURSE: ____________________________________
	Detailed previous relevant experience and company contact details:
	Course Title
	

	Course Type
	

	Course Objective
	




	Target Participants
	

	Indicative Course Duration
	

	Maximum Participants
	

	Minimum Participants
	

	Minimum Training Instructor
Qualification
	

	Reference to Legislation
	

	Accreditation
	

	Maximum number of students that a single trainer can accommodate per award
	






	Maximum number of training activities that can be accommodated simultaneously in a large room space
	







	Type/size of space and/or equipment required to be supplied by KCETB to facilitate this course
	







	Any preparation, incl. clothing/equipment that students require prior to training. 
	







		Number of staff currently with garda vetting less than 12 months old and you must also state what date staff were vetted
	



	


















































Course 4.  NAME OF COURSE: ____________________________________
	Detailed previous relevant experience and company contact details:
	Course Title
	

	Course Type
	


	Course Objective
	




	Target Participants
	

	Indicative Course Duration
	

	Maximum Participants
	

	Minimum Participants
	

	Minimum Training Instructor
Qualification
	

	Reference to Legislation
	

	Accreditation
	

	Maximum number of students that a single trainer can accommodate per award
	







	Maximum number of training activities that can be accommodated simultaneously in a large room space
	








	Type/size of space and/or equipment required to be supplied by KCETB to facilitate this course
	






	Any preparation, incl. clothing/equipment that students require prior to training. 
	





		Number of relevant training
staff currently with garda 
vetting less than 12 months 
and you must also state 
what date these staff were 
vetted




	


















































[bookmark: _Toc116663211]PRICING: (Pass/Fail)
Please complete the pricing matrix below.  These costs will be used as an indicative rate and will be finally agreed at the time of booking. It is acknowledged that prices may vary based on courses, number of participants, etc., but the prices indicated should include all training requirements, e.g.: equipment, certification, etc. 
	Course Name
	Maximum Number of participants allowed per course
	Price per course for the maximum number of participants
	Price per participant where max attendance is not met
	VAT 
rate applicable 

	Basic First Aid
	
	
	
	

	CPR - Cardiopulmonary resuscitation
	
	
	
	

	Defibrillator Training (AED)
	
	
	
	

	PHECC Cardiac First Response - Community
	
	
	
	

	PHECC (FAR) First Aid Responder – 3 Day
	
	
	
	

	PHECC (FARR) First Aid Responder Recertification – 2 Day
	
	
	
	

	PHECC Emergency First Responder
	
	
	
	

	PHECC Emergency First Responder – Fully accredited 5-day course
	
	
	
	

	PHECC Emergency First Responder – Fully accredited 3-day course
	
	
	
	

	Pediatric First Aid
	
	
	
	

	Breakaway Training
	
	
	
	

	Patient Lifting and Manual Handling
	
	
	
	

	Patient Handling
	
	
	
	

	Mental Health First Aid – 1 Day
	
	
	
	

	Mental Health First Aid – 2 Day
	
	
	
	




	Course Name
	Maximum Number of participants allowed per course
	Price per course for the maximum number of participants
	Price per participant where max attendance is not met
	VAT 
rate applicable 

	Rescue Emergency Care – level 1
	
	
	
	

	Rescue Emergency Care – level 2
	
	
	
	

	Rescue Emergency Care – level 3
	
	
	
	

	MAPA Management of Actual or Potential Aggression
	
	
	
	

	Canine First Responder
	
	
	
	

	Safe Pass
	
	
	
	

	ROSPA Fire Warden Training
	
	
	
	

	Fire Safety Awareness
	
	
	
	

	Working at Heights
	
	
	
	

	Safe Handling and Application of Pesticides
	
	
	
	

	Chemical Awareness Training
	
	
	
	

	Manual Handling
	
	
	
	

	Confined Space Training
	
	
	
	

	User of Lawnmowers & Strimmers
	
	
	
	

	Food Hygiene & HACCP – Level 1
	
	
	
	

	Food Hygiene & HACCP – Level 2
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