[bookmark: _Toc216695614][bookmark: _Hlk216441389][bookmark: _Hlk216441466]APPLICATION APPENDIX A: PANEL FOR HOUSING FIRST TENANCY SUPPORTS, PROPERTY SOURCING, INTAKE and RELATED SERVICES
PLICAN SUMMARY – LO 1
	Contracting Authority:
	Dublin City Council 

	Procedure:
	 Panel established for Tenancy Supports, Property Sourcing, Intake/Referral and related Services for the Housing First Programme in the Dublin Region with initial round of contracts and option to negotiate on the basis that the service comprises a Title III Service in accordance with Directive 2014/24/EU  
Applicants should note that this Competition is being conducted under Regulation 74 of the European Union (Award of Public Authority Contracts) Regulations 2016 (the “Regulations”) and accordingly is subject only to limited aspects of the Regulations.
It should be noted that the process involves the establishment of a Panel and the award of an Initial Round of Contracts.   

	Duration of Panel 
	The panel will be established for ten (10) years. 


	Name of Applicant 

	

	Date 
	



Please note an Application must consist of  completed and submitted:
· Appendix A
· Appendix B 
Two completed pricing schedules 

ALL Appendix A CRITERIA ARE PASS/FAIL CRITERIA
	A1a.	APPLICANT SUMMARY  
Weighting: Pass/Fail only. 
Pass requirement:  Applicants must complete this section.   


	Applicant Name: 
	


	Address:
	

	Eircode/Postcode:
	


	Position: 

	

	Telephone: 

	

	Email:

	

	Website (if applicable)
	

	Type of Organisation 
(Company, Partnership, Sole Trader, Charity, Social Enterprise etc.
	

	Legal Structure Registration Details (Company No, Charity No. etc or equivalent 
	

	Date of Establishment
	

	VAT Registration No (if applicable)
	

	Artistic Disciplines (list all that apply)
	

	[bookmark: _Hlk201584027]Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC[footnoteRef:1] [1:  *Definition as per 2003/361/EC The company of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR50million, and/or an annual balance sheet total not exceeding EUR43million.] 

	Yes
	No

	
	
	






	A1b Relying on the Capacity of other Entities. 

	Panel Applicants can rely on the capacity of other entities. If the Applicant/Tenderer wishes to rely on the capacity of other parties including sub-contractors to meet criteria and/or deliver elements of the contract, full details should be provided below.  


	Are you relying on the capacity of other entities to meet requirements of this Application/Tender/deliver elements of services if successful:
	Yes
	
	No
	


	Details and contributions of Third parties (if applicable):

	Official name & address of entity
	Role of Entity 
	Selection/Award criterion where Applicant is relying on their resources to qualify and/or
Service/element to be delivered by third party

	
	
	

	
	
	

	
	
	

	
	
	


	I confirm that the following entities have agreed to be included in the response for this competition and that if successful that the listed entities are available to deliver the services when required and all relevant details will be provided on behalf of the entities e.g. Tax Clearance, Article 57 Declarations. In addition, we understand we must explain Under Criterion B how these subcontractors will be utilised and managed and include them as relevant in the Resource Schedule and CVs. Finally, I confirm I have the authority to sign on behalf of the Prime Applicant:

	Signed:

	

	Name in Capitals:   

	

	Role: 

	

	Date: 

	







	A1c Number of Tenancies to be Serviced/Number of Housing Units to be Provided (Initial Contracts)


	It is a minimum requirement that Panel Applicants clearly state how many tenancies they are offering to service and how many housing units they are offering to provide over the first 3 years of initial contracts which will be considered as part of ranking on the Panel and the award of the initial contracts under the Panel (refer to Section 3.8 of the Panel Invitation):

	
	Year 1
	Year 2
	Year 3

	No. of existing tenancies 
	
	
	

	No of new tenancies 
	

	
	

	No. of housing units to be provided by the Tenderer
	
	
	




/F
	Self-Declaration Form (A2-A4) 

	A2 Tax Compliance 



	Weighting: Pass/Fail
Pass Requirement: Tenderers must complete this Section which covers Tax compliance, Financial Capacity and Insurances.

	

	Tax Compliance

	Choose any of the options below:

	Option 1:

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html 
	Yes
	No

	
	☐	☐
	To this end, please confirm:

	Tenderer’s Name:
	

	Tenderer’s Tax Reference Number (PPSN):
	

	Access Number:
	

	OR

	Option 2:

	I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents[footnoteRef:2]) [2:  Note for Non-Residents: Please note that a declaration of tax compliance is requested at the selection stage and applying for a tax certificate from the Irish Revenue Commissioners is required. Applicants have three options: a) To confirm and declare having a current and valid Tax Clearance Certificate in place and that tax affairs are in order; b) To confirm holding a valid paper tax clearance certificate; c) To confirm having applied for a Tax Clearance Certificate details of which will be made available as soon as available. Details are available from https://www.revenue.ie/en/starting-a-business/tax-clearance/apply-for-tax-clearance-certificate/index.aspx. Please note that there are no costs involved in this application process. If you possess a local tax certificate based on your country of operation this will be considered, however, you must commit to apply and have access to a tax clearance verification from the Irish Revenue Commissioners prior to award decision.] 

	Yes
	No

	
	☐	☐
	To this end, please confirm:

	Registration Number:
	

	Certificate Number:
	

	OR

	Option 3:

	I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request.
	Yes
	No

	
	☐	☐


AND (if applicable)

	Tax Compliance Declaration of Third Parties 

	I confirm I will ensure that all relevant Third Parties associated with this tender will be in a position to comply with the Tax Compliance obligations and will provide evidence of same promptly when requested
	Yes
	No

	
	☐	☐


	A3 Financial Capacity 



	Financial Capacity

	Please confirm the following by checking the relevant box (‘Yes’/’No’):
	Yes
	No

	I confirm that our turnover exceeded €8,000,000 per annum in one of the last three financial years.
	☐	☐
	I confirm that as the Lead Party we meet this turnover requirement on our own
	☐	☐
	Or Third Parties relied upon (to meet turnover requirements)

	Where we are relying on another party to meet the turnover, I confirm that I will provide the following promptly on request at any time prior to the tender list being finalised: evidence of turnover for the past three financial years by way of auditor’s letter or such other form of documentary evidence that is satisfactory to the Contracting Authority.
	☐	☐
	Declaration (applies whether you are relying on a third party or not)

	I confirm that I will supply evidence of financial standing promptly when requested to verify the tenderer party/parties has/have the financial capacity to pay its current debts as they fall due.
	☐	☐
	Please provide turnover figures below. If turnover figures for 2024 are unavailable, please use 2023, 2022 and 2021 and provide an explanation as to why 2024 figures are not available and when they can be expected.

	Turnover Relating to Lead Party 

	Turnover in Financial Year 2024
	Turnover in Financial Year 2023
	Turnover in Financial Year 2022

	€
	€
	€

	Reason if 2024 not available 
	

	Turnover Relating to Third Party being relied upon to meet the turnover rule

	Name of Third Party
	

	Turnover in Financial Year 2024
	Turnover in Financial Year 2023
	Turnover in Financial Year 2022

	€
	€
	€

	Reason if 2024 not available 
	



Pass requirement:  Applicants must complete this section.   


	A4 Insurances  

	Declaration to raise insurances when required:

	I confirm that if successful in any contracts under the Panel, where the insurance levels required below are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances in place promptly for the purposes of delivering services under the Panel.
	Yes
	No

	
	
	

	Insurances in place:

	Insurance Type
	Level Required
	Levels in Place
	Details of Excess
	Expiry Date

	Employers Liability 
	€13 million
	
	
	

	Public Liability
	€6.5 million
	
	
	

	Professional Indemnity 
	€1 million
	
	
	

	Cyber Liability 
	€2 million 
	
	
	

	I confirm that I will provide the following promptly on request: 
Evidence of insurances in place
And/or 
Letter from Insurance Broker confirming that the required insurance forms and levels can be put in place if successful
	Yes
	No

	
	
	

	Please note that Insurances provided by vendors must be authorised for this jurisdiction and  increased or additional insurances to those listed above may be required for individual contracts under the Panel which are considered by DCC to have a higher risk profile. 

	Authorised Signatory:
	
	

	Name in Block Capitals:
	
	

	Position
	
	








	A5 - Declaration of Bona Fides (Under Public Sector Directive 2014/24/EU - Article 57) – 

	Weighting: Pass/Fail
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	





	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other Economic Operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	
	· 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the applicant undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory/Regulatory Obligations

	We confirm that we are fully compliant with the following or equivalent in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	All relevant regulatory and legal requirements that apply to the applicant at organisational, sectoral, national or EU level. 
	
	

	(ix)
	We have procedures in place to ensure that our subcontractors, if any are used for any contracts which may be awarded, apply the same standards.
	
	

	Article 5K Declaration
EU Regulation 2022/576 on restrictive measures in the Context of Russian Actions in the Ukraine

	In the light of Russian actions in the Ukraine, the European Council adopted a new regulation – EU Regulation 2022/576, aimed at restricting participation in economic activity by economic operators from the Russian Federation.  Article 5K of the Regulation prohibits the award or continuation of contracts falling within the scope of the Public Procurement Directives to persons or undertakings related to the Russian Federation.  To comply with EU Regulation 2022/576, the Contracting Authority is seeking a declaration from economic operators to this effect.

	Please check the relevant box (Yes/No):
	Yes
	No

	I declare that none of the exclusions specified in EU Regulation 2022/576 apply to any party associated with this tender.
	☐	☐
	Declaration of Compliance of Third Parties (if applicable):

	I declare that none of the exclusions specified in any or all of the above Declarations apply to any third party associated with this application e.g. other entities being relied upon to qualify/service elements for contracts. The Contracting Authority may seek evidence of compliance at any stage and as the Lead Applicant I will ensure and record all Declarations are completed by all relevant third parties.
	Yes 
	No

	
	☐	☐
	This Declaration is made for the benefit of the Contracting Authority. I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief and if there is any change in the applicability of exclusionary grounds, I will bring this to the attention of the Contracting Authority immediately.  I understand that the provision of inaccurate or misleading information in this Declaration or the omission/withholding of relevant information will lead to my organisation/third parties being excluded from this competition/Panel and I am signing on behalf of:

	Name of Economic Operator:
	

	List relevant 3rd Parties as per list provided in the application above
	

	Authorised Signatory:
	

	Name in Block Capitals:
	




	A6 Technical Resources 

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition:  Applicants must demonstrate access to the required level of technical resources as indicated below:


	Financial Management System

	Tenderers to describe solution.


	HR System

	Tenderers to describe solution.


	Data Management Reporting System (Mandatory use of Pathways Accommodation Support Service (PASS) System)

	Tenderers to describe solution.


	Successful service management and delivery:
Outline how your organisation would mobilise to provide the new Housing First Service Contract in this region as a new or existing service provider to provide minimal disruption to the existing Housing First clients.

	Tenderers to describe solution.


	Case Management and Interagency working:
What existing networks and connections have you in place with the relevant External Stakeholders, (e.g., Local Authorities, Health Services, Criminal Justice Services and Addiction Services), probation, and local authorities in relation to resettlement and community integration of offenders. 

	Tenderers to describe solution.


	Employment opportunities, training and upskilling, social value clauses / provision:
How does your organisation deliver Community Benefits and Social Enterprise opportunities to contribute to the achievement of outcomes that will benefit the Housing First and wider community

	Tenderers to describe solution.


	Housing Delivery:
Set out how you will meet property sourcing commitments. and the inhouse or external property sourcing expertise that will be relied upon.

	Tenderers to describe solution.


	Staff:
What current provisions have you in place for:
· The induction of staff to the proposed team
What arrangements are in place for training, continuous learning, supervision, self-care and health awareness, staff cover, lone working, on call.

	Tenderers to describe solution.


	Tenant Support:
Detail your exit structure for a Housing First tenant should the tenancy be surrendered or breakdown and advise how the client would be referred or supported following this exit.

	Tenderers to describe solution.






	A7 Previous Experience  

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition:  Applicants should refer to contracts within the last three years which demonstrate that they have been successfully delivered services of a comparable nature, scope, scale, and complexity up to a maximum of 3. The contracts referenced for consideration should provide comprehensive information to enable the Contracting Authority to determine their comparability to the requirements of this Panel/ initial contract. 

The contracts listed should be chosen to demonstrate your organisation’s skills, efficiency, experience, and reliability in the relevant areas of expertise. All fields should be completed in full. In the event that the information requested on the value of contracts or identity of clients is considered confidential, Applicants must ensure that they provide sufficient information to allow the Contracting Authority to judge the similarity of these contracts to the services required.

Applicants are reminded that they may rely on the resources of other entities (3rd parties e.g. subcontractors) on condition that they are fully described, and that Applicants can prove that they will have these resources at their disposal when required.

Applicants will be assessed holistically based on the totality of their previous experience put forward as part of their response to this criterion. Previous experience should reflect the scale of delivery, the Applicant wishes to be considered for. 











	Reference Contract #1 [repeat table up to a maximum of 3 reference contracts]

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Contract Value:
	€
	Period value refers to
	

	Role / identification of 3rd parties involved in supporting the event 
	

	Number of clients to be serviced  
	
	No. of actual clients
	

	Describe the deliverables and impact of the contract?

	

	Describe the mobilisation process utilised.

	

	Describe the Case Management and Interagency working that applied.

	

	Describe the crisis interventions, safeguarding and harm reduction responses that were utilised.

	

	Describe how Housing Delivery and how inhouse or external property sourcing expertise was applied

	

	Tenant Support  
Describe the exit structure you would recommend for a tenant, where the tenancy was surrendered, or breakdown occurred and where the client was referred/supported following this exit

	

	Describe any intake services provided

	

	Describe any peer support/community integration provided as part of the previous contract

	

	Any other relevant information

	








	
A8 Health & Safety 

	Weighting: Pass / Fail
Minimum requirement to remain eligible in the competition: Applicants must demonstrate compliance with all the relevant Health & Safety legislation and staff and systems in place which support their health and safety compliance at client events.  The Contracting Authority reserves the right to seek further information to verify compliance.

	Do you comply with the Safety Health & Welfare at Work Act 2005?
	Yes
	
	No
	

	Manager responsible for Health & Safety:
	


	Health & Safety management
	Externally Certified
	
	In-house
	

	If externally certified, please provide the following information [repeat where necessary]:

	Name of Certification Body:
	

	Date of most recent certification:
	

	Scope of Certification:
	

	I confirm that evidence of compliance will be provided promptly on request.
	Yes
	
	No
	

	Please describe your approach to the management of specific Health & Safety requirements around management of events. 

	






	A9 Quality Assurance 

	Do you operate a quality management system? 
	Yes
	
	No
	

	Name of Manager responsible for Quality 
	

	If 3rd party certified, please provide the following information: 
	Date of most recent certification 
	

	
	Scope of Certification
	

	
	Name of Certification Body
	

	
	Evidence will be provided on request
	Yes
	

	
	
	No
	

	If in-house, please provide summary of system: 
	







	A10: Child and Vulnerable Adult Safeguarding, Health & Safety, and Security Declaration


	Weighting: Pass/Fail
Pass Requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude non-compliant applications under any heading.

	
The Contracting Authority may require members to meet vetting requirements of Dublin City Council arising thereof. 
	I agree to undergo Garda Vetting for Dublin City Council 
	Yes
	☐
	I have already received Garda Vetting for Dublin City Council and will submit same upon request (please specify here date of your Garda Vetting declaration)	

	Yes
	☐
	Date:
	______/______/_____



The Contracting Authority may require new members to meet additional requirements pursuant to child/vulnerable adult safeguarding, health and safety, and security arrangements. 
I agree to undergo and meet any additional requirements as specified by the Contracting Authority and will ensure compliance by all relevant 3rd parties.


	Name of Applicant
	

	List relevant 3rd Parties/subcontractors as per list provided in the application (Section A1b) as this declaration must also apply to these parties:
	

	Signature 
	

	Date:
	




