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Instructions to Tenderers

Tenderers must fully complete this Tender Response Document (TRD) which must be read and completed in conjunction with the Request for Tender (RFT) for the provision of HR Advisory Services for the National Gallery of Ireland.
The scoring table for this competition is included in the RFT Document. In the case of any contradiction, the information in the RFT Document takes precedence.
All Responses in this Tender Response Document are subject to the rules, conditions and stipulations as set out in the RFT.
Tenderers must complete this Tender Response Document in its entirety.  All of the instructions and guidance notes must be observed in every Section of this TRD.
The TRD must be submitted in the same sequence as presented (not rearranged).
Tenderers must send this completed TRD, together with the Pricing Schedule and any other tender documents, separately via the post-box facility on www.etenders.gov.ie. 
Tenderers are requested to review in detail the requirements of the RFT (including any Appendices) before completing this TRD. Tenderers must ensure that they have addressed all of the relevant requirements as set out in the RFT and the TRD. The Tender response should demonstrate how Tenderers propose to satisfy each of these requirements. 
Tenderers should note that a maximum page count is specified and where the Tenderer’s response exceeds this limit, the Client will only read and evaluate the Tenderer’s response up to the specified maximum page count. The page count will be verified through the page count functionality on the document submitted and any content in excess of the page count limit will not be read or evaluated.  Also, any appendices attached as part of a response, with the exception of those requested in the RFT, will not be read or evaluated.  

The Contracting Authority reserves the right to verify the information provided. 


[bookmark: _Toc215736170]Standard Information


	Full Legal Name of Tenderer (Firm)
	Click here and insert details

	Registered Company Address
	Click here and insert details

	Company Telephone Number
	Click here and insert details

	Company Email Address
	Click here and insert details

	Company Website address
	Click here and insert details

	How long has the firm traded under this name?
	Click here and insert details

	Most recent annual turnover
	Click here and insert details

	Number of Employees
	Click here and insert details

	Company Registration Number
	Click here and insert details

	Date of Registration
	Click here and insert details

	Country of Registration
	Click here and insert details

	Legal Status (if any)
(e.g. Partnership, LLP, Sole Trader etc.)
	Click here and insert details



	RFT LEAD

	Contact Name for this RFT
	Click here and insert details

	Telephone Number
	Click here and insert details

	Email Address
	Click here and insert details












[bookmark: _Toc215736171]Section 1 – Compliance Criteria

1.1. [bookmark: _Toc215736172]Compliant tender - European Single Procurement Document (ESPD)

As per the RFT, all Applicants must return, with their application, the electronic version of the European Single Procurement Document (eESPD). 
Applicants may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct and (ii) that they satisfy the Selection Criteria for this Competition as set out in the RFT document.
Where an Applicant (Prime Contractor) is relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 4.2 of the RFT document it must: (i) complete and submit a separate eESPD in respect of each such Subcontractor and (ii) when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such Subcontractor will place the necessary resources at the disposal of the Prime Contractor.
For the avoidance of doubt, the Contracting Authority reserves the right to request any tenderer to provide all supporting documentation necessary to demonstrate the inapplicability of any ground for exclusion detailed in the Request to Tender document.  Additionally, the Contracting Authority reserves the right to request any tenderer to provide all supporting documentation necessary to demonstrate compliance with the eligibility criteria detailed in the Request for Tender document.  Such requests may be made at any point during the competitive process.  In particular, before reaching an award decision, the Contracting Authority may require the successful tenderer to provide all supporting documentation necessary to confirm the assertions made hereunder.

If a tenderer fails to provide supporting documentation necessary to confirm the assertions made hereunder within five working days of a request to do so from the Contracting Authority, the tenderer in question will be eliminated from the competition.


	Please Confirm the below: 

	I confirm that we have opted to submit a European Single Procurement Document (ESPD) via eTenders and confirm that we will provide self-declared information promptly on request.
	Yes
	No

	
	|_|
	|_|

	SIGNED:
	

	NAME:
	

	Notes:












1.2. [bookmark: _Toc215736173]Economic and Financial Standing - Tax Clearance

	
Tax Clearance
	Please confirm YES / NO

	Option 1: I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	

	Option 2: I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	Option 3: I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	




1.3. [bookmark: _Toc215736174]Economic and Financial Standing - Turnover

	Turnover

	I confirm that our turnover exceeded €120,000 during each of the last three years or pro-rata if more recently established firms are tendering – however the firm must have been in existence for at least 6 months.

	Year
	2024
	2023
	2022

	Month End (e.g., December)
	
	
	

	Turnover €
	
	
	

	We confirm that we have the financial capacity to pay our debts identified on the current statement of assets and liabilities as being the debts as they fall due.
	Yes
	☐
	
	No
	☐


Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.             


1.4. [bookmark: _Toc215736175]Insurance Liability

	Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Level required if successful
	Level in Place
	Details of Any Excess
	Renewal Date

	Employers Liability
	€12,700,000
	€
	
	

	Public Liability
	€6,500,000
	€
	
	

	Professional Indemnity 
	€1,300,000
	€
	
	

	Cyber Liability
	€1,000,000
	€
	
	

	OR

	I confirm that if successful, where the levels required under the contract/framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 
	

	AND

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      
or 
· letter from Insurance Broker confirming that the required levels can be put in place if successful. 
Note: insurance policies where relevant must have jurisdiction in Ireland.
	






1.5. [bookmark: _Toc215736176]Technical and Professional Ability - Previous Experience 

Tenderers must demonstrate the successful delivery of three comparable contracts (in scale, nature, quality, and complexity) delivered during the previous two years, at least one of which must be a in the public sector.

	[bookmark: _Toc158298405]PREVIOUS REFERENCE CONTRACT #1

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address









	PREVIOUS REFERENCE CONTRACT #2

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address













	PREVIOUS REFERENCE CONTRACT #3

	Name of Reference Contract
	Click here and insert the name of project or matter on which you delivered service

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of services provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding 
Vat
	€Click here and insert the total value charged

	Contract Duration (start and finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements

	Name of Client Referee
	Click here and insert name

	Title/Role of Client Referee
	Click here and insert title/role

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address














1.6. [bookmark: _Toc215736177]Technical and Professional Ability – Access to Appropriate resources 

	Please confirm the following:

	We have access to the appropriate resources and skills necessary to deliver the required services described in part 3 of this RFT.
	Yes
	No

	
	|_|
	|_|

	Please add details describing your organisation’s access to resources and skills.  Provide details on personnel and whether they are in-house, contractors etc.












1.7. [bookmark: _Toc215736178]Tenderer’s Statement (RFT Appendix 2)

Tenderers shall complete and return the form of Tenderer’s Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.  Tenderers are asked to scan the signed document and return it via the electronic post-box available on www.etenders.ie as part of the TRD.

	Please complete on the next page Tenderers Statement 

	I confirm that I have completed and submitted the Tenderers Statement with this Tender 
	Yes
	No

	
	[bookmark: Check4]|_|
	[bookmark: Check5]|_|

	Notes:










Tenderer’s Statement 

TO: The National Gallery of Ireland (the Gallery)
RE: Request for Tenders for the provision of HR Advisory Services for the National Gallery of Ireland
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby agree and declare the following: 
1. We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Part 3 to the RFT. 
2. We accept all of the Terms and Conditions of the RFT, the Services Contract, and the Confidentiality Agreement and agree, if awarded a Services Contract, to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT. 
3. We accept all the Selection and Award Criteria as set out in Part 4 of the RFT. 
4. We agree to supply the Contracting Authority with the Services in accordance with the RFT and our Tender. 
5. We agree that, if awarded any Services Contract we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law. 
6. We confirm that we have complied with all requirements as set out at Part 5 of the RFT. 
7. We confirm that all prices quoted in our Tender will remain valid for the period of time, commencing from the Tender Deadline, specified at paragraph 5.10.3 of the RFT. 
8. We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 5.21.1 of the RFT. 
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 
10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
12. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 

Signed							Company


Authorised Signatory					Registered Address:
(Print Name)


_____________________________		Date:      /           /     	


1.8. [bookmark: _Toc215736179] Foreign Subsidies Regulation (RFT Appendix 2A and Schedules)

	Please confirm the following:

	[bookmark: _Hlk201029738]We confirm that we have read and understood Appendix 2A and schedules of the RFT regarding the Foreign Subsidies Regulation.
	Yes
	No

	
	|_|
	|_|

	We confirm that we have no foreign financial contributions to declare as per the requirements of Regulation (EU) 2022/2560.
	|_|
	|_|

	If we have foreign financial contributions to declare, we have attached the completed declaration form as part of our TRD submission.
	|_|
	|_|

	Notes:






1.9. [bookmark: _Toc215736180]Declaration as to Personal Circumstances of Tenderer (RFT Appendix 3)

Tenderers are asked to scan this signed document and return it via the electronic post-box available on www.etenders.ie as part of the TRD.

	Please complete on the next page Declaration as to Personal Circumstances

	I confirm that I have completed and submitted the Declaration as to Personal Circumstances with this Tender 
	Yes
	No

	
	|_|
	|_|

	Notes:





Declaration as to Personal Circumstances of Tenderer

RE: Request for Tenders for the provision of HR Advisory Services to the National Gallery of Ireland

NAME: INSERT
ADDRESS: INSERT
I, [insert name of Declarant], having been duly authorised by [insert name of entity] sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity] to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity] in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”). 
2. Neither [Click here and insert name of entity] nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity] nor any person who has powers of representation, decision or control in [Click here and insert name of entity] has: 
a.  ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA. 
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or the law of the state in [Click here and insert name of entity] is established. 
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests. 
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision. 
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council. 
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council. 
3. [Click here and insert name of entity]: 
a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions. 
b. has carried out the preparation of the Tender independently. 
4.  [Click here and insert name of entity]: 
a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016). 
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations. 
c. is not guilty of grave professional misconduct. 
d. has not entered into agreements with other economic operators aimed at distorting competition. 
e. is not aware of any conflict of interest due to its participation in the Competition; 
f. has not had any prior involvement in the preparation of the Competition; 
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award. 
5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 
6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 
7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity] relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same). 
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority. 

	[image: page22image7090656][image: page22image5820208]
__________________________ 
Signature of Declarant 
[image: page22image7091216][image: page22image5819168]
	[image: page22image7091328]
 ________________________
Name of Declarant in print or block capitals 
[image: page22image7091552]

	
	


[image: page23image2942048][image: page23image2941376]Declared before me by ___________________________________ who is personally known to me (or who is identified to me by ______________________________who is personally known to me) at ____________________________ this ___________ day of _______________ 20__ 


_____________________________
Signed (Practising Solicitor / Commissioner for Oaths)

 
*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended) 




1.10. [bookmark: _Toc215736181]Service Contract Terms and Conditions (RFT Appendix 5)

	Please Confirm the below: 

	I confirm that I have read and accept the Contract Terms and Conditions as published, as well as any clarifications provided during the clarification cycle of the tendering process.
	Yes
	No

	
	|_|
	|_|

	SIGNED:
	

	NAME:
	

	Notes:
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[bookmark: _Toc215736182]Section 2 – Award Criteria

[bookmark: _Toc215736183]Award Criteria AC1 Approach and Methodology
[bookmark: _Toc215736184]Marks Available: 250 - 25% 

Based on the specification detailed in Appendix 1 of the RFT, please insert below.
Tenderer must demonstrate a clear understanding of the Services and detail their approach and methodology for delivering the Services outlined.
Include in your response:
· your understanding of the requirements, HR challenges and operating environment;
· detail the service delivery proposal methodology and approach that would be employed when delivering the service requirements;
· explain how your firm applies best practice HR methodologies to optimise organisational performance;
A maximum of four pages. Start your response on the next page.

· 









[bookmark: _Toc215736185]Award Criteria AC2 Relevant Experience and Past Performance
[bookmark: _Toc215736186]Marks Available: 250 - 25% 

Based on the specification detailed in Appendix 1 of the RFT.  

Tender must describe how their experience is relevant to, and demonstrates, the capability to deliver the requirements of this RFT.   
 
A)   Provide a clear description of your HR advisory experience, your knowledge of employment legislation, public sector governance, and your experience in managing industrial relations disputes and preparing submission and representations for third party labour disputes;

B)  Evidence of experience and skills of personnel proposed for this contract. Provide a Curriculum Vitae for each key member of the proposed team, demonstrating the suitability of the proposed team members to perform their assigned tasks including experience on recent, similar assignments. 

Provide CV(s) for proposed personnel in key role(s). Page limit: 2 pages per CV.

A maximum of four pages (excluding graphics and CVs). Start your response on the next page.  


CVs of nominated personnel

	Please provide a biographical summary for each of the key personnel it is proposed will be responsible for and involved in the overall delivery and co-ordination of the services required. The template below should be copied and used for each member of the proposed team.

	Name
	Click here and insert response

	Position in Firm
	Click here and insert response

	Role 
	Click here and insert response

	# of Years in industry
	Click here and insert response



	Educational/Professional/Training Record

	Description 
	Year Obtained 
	Accreditation Body

	Click here and insert response
	insert yr
	Click here and insert response

	Click here and insert response
	insert yr
	Click here and insert response

	Click here and insert response
	insert yr
	Click here and insert response

	Click here and insert response
	insert yr
	Click here and insert response

	Click here and insert response
	insert yr 
	Click here and insert response

	Click here and insert response
	insert yr
	Click here and insert response



	Employment Record

	Employer 
	Period
	Position and Key Expertise

	Click here and insert response
	insert period
	Click here and insert response

	Click here and insert response
	insert period
	Click here and insert response

	Click here and insert response
	insert period
	Click here and insert response

	Click here and insert response
	insert period
	Click here and insert response

	Click here and insert response
	insert period
	Click here and insert response

	Click here and insert response
	insert period
	Click here and insert response



	Please describe this individual’s specialist knowledge and expertise 

	Click here and insert response




	Please provide any further requested information below:

	Click here and insert response










[bookmark: _Toc215736187]Award Criteria AC3 Contract Management
[bookmark: _Toc215736188]Marks Available: 200 - 20%

Describe clearly your approach to contract management, including:

· Quality assurance;
· Communications process and reporting structure;
· Timeline management and how you ensure deliverables are completed on schedule;
· Problem resolution and escalation process;
· An outline Service Level Agreement should be provided.

A maximum of four pages (excluding graphics or attachments). Start your response on the next page.


[bookmark: _Toc215736189]
Award Criteria AC4 Sustainability and Social Value
[bookmark: _Toc215736190]Marks Available: 50 - 5%

Describe how your organisation contributes to sustainable and low carbon practices; diversity, equity and inclusion and contribution to the community.

A maximum of one page.  Start your response on the next page.




[bookmark: _Toc215736191]Award Criteria AC5 Cost
Marks Available: 250 - 25%	

Please complete the table below. 

In submitting the price, the service provider must adhere to the following guidelines:

1. Pricing Template: Use the provided pricing schedule template below.
2. Currency: Quote all prices in Euro (€), excluding VAT.
3. Total Price: State the total tender price for fulfilling the three-year contract, exclusive of VAT.
4. Detailed Breakdown: Provide a clear breakdown of all costs, fees, expenses, and charges associated with the full duration of the contract. 
5. Withholding Tax: All fees are subject to a 20% Professional Services Withholding Tax.
6. Payment Terms: Payment terms will be agreed between the Gallery and the selected provider. 
7. Employment Status: The provider will not be considered a Gallery employee and will not be compensated for periods where no services are provided, including due to illness, holidays, or other commitments.
8. Reimbursable Expenses: Expenses will only be reimbursed if pre-approved by the Gallery.
9. Discounts: Clearly indicate any applicable discounts (e.g. public sector discounts, early payment discounts).
10. Assumptions: Specify any assumptions used in determining your pricing.
11. Price Validity: Confirm that all prices are fixed and will remain valid for the entire contract period.

	Pricing Schedule

	Price of Service 
(per annum)

	Price € (ex. Vat)
	Applicable Vat Rate %
	Total Price (inc. Vat)

	Year 1
	€
	
	€

	Year 2
	€
	
	€

	Year 3
	€
	
	€

	Total
	€
	
	




Tenderers must identify any services that incur additional charges below:

	Description
	Price € (ex. Vat)
	Applicable Vat Rate %

	
	€
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