[image: A aerial view of a neighborhood

AI-generated content may be incorrect.]
Framework for the Delivery of Works pursuant to SEAI’s Energy Poverty Programme 
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Tender Response Document A
Response to Selection Criteria
	Tenderer’s Name
	insert details



	Section 1
	General Details



	INSTRUCTIONS
	Complete the tables below



	Name of Tenderer
	insert details

	Address of Registered Head Office
	insert details

	Address(es) of Other Relevant Office(s)
	insert details

	Date Business Commenced Trading
	insert details

	Tenderer’s Most Recent Business Accounting Period
	insert details

	Tenderer’s Business Name
	insert details

	Tenderer’s Business Address
	insert details

	Tenderer’s Company Registration Number (CRO No. or equivalent)
	insert details

	Tenderer’s Business Registration Number
	insert details

	Tenderer’s Tax Reference Number
	insert details

	Tenderer’s Self-Assessment Tax Returns Accounting Period for Revenue (or equivalent in other tax jurisdictions)
	insert details

	Business Telephone
	insert details

	Business Email Address
	insert details



The following section is to be filled in only by the Lead of a Legal Partnership, Prime Contractor, a Consortium or any type of Joint Venture.
	Names of all members in Partnership, Prime Contractor, Consortium or Joint Venture company
	1. insert name

	
	2. insert name

	
	3. insert name

	
	4. insert name

	Was the Partnership, Prime Contractor, Consortium or a Joint Venture company formed for this project?
	insert details

	If you answered ‘No’ above, state number of years actively trading under present name
	insert details

	Method of financing the Partnership, Consortium or Joint Venture company
	insert details

	Section 2
	Financial & Economic Standing


S2.1	Turnover
	We confirm that the average Yearly Turnover over the 3 (three) most recent years arising from the area of work specified in equal to or greater than €500,000
		Yes
	[bookmark: Check1]|_|
	No
	[bookmark: Check2]|_|




	Year 1 (2024)
	[bookmark: Text2]€insert turnover value

	Year 2 (2023)
	€insert turnover value

	Year 3 (2022)
	€insert turnover value





S2.2	Statement of Going Concern
	Statement of Going Concern - Lead Tenderer/Prime Contractor 
We certify that based on the current financial evidence available, the Tenderer is a going concern and has the financial and operational capacity to:
(i) Continue to trade as a going concern for, at least, the next 12 months, and
(ii) Fulfil the requirements of any works contract insofar as they are outlined in this RFT
	Signed:
	

	
	(Authorised Signatory being the Director of the Company or a signed certification of their turnover by an independent accountant)

	Print Name
	

	Company
	

	Date
	






	Statement of Going Concern
Member Party 1
We certify that based on the current financial evidence available, the Tenderer is a going concern and has the financial and operational capacity to:
(iii) Continue to trade as a going concern for, at least, the next 12 months, and
(iv) Fulfil the requirements of any works contract insofar as they are outlined in this RFT
	Signed:
	

	
	(Authorised Signatory being the Director of the Company or a signed certification of their turnover by an independent accountant))

	Print Name
	

	Company
	

	Date
	









	Statement of Going Concern - Member Party 2
We certify that based on the current financial evidence available, the Tenderer is a going concern and has the financial and operational capacity to:
(i) Continue to trade as a going concern for, at least, the next 12 months, and
(ii) Fulfil the requirements of any works contract insofar as they are outlined in this RFT
	Signed:
	

	
	(Authorised Signatory being the Director of the Company or a signed certification of their turnover by an independent accountant))

	Print Name
	

	Company
	

	Date
	






	Statement of Going Concern - Member Party 3
We certify that based on the current financial evidence available, the Tenderer is a going concern and has the financial and operational capacity to:
(i) Continue to trade as a going concern for, at least, the next 12 months, and
(ii) Fulfil the requirements of any works contract insofar as they are outlined in this RFT
	Signed:
	

	
	(Authorised Signatory being the Director of the Company or a signed certification of their turnover by an independent accountant)

	Print Name
	

	Company
	

	Date
	








	Statement of Going Concern - Member Party 4
We certify that based on the current financial evidence available, the Tenderer is a going concern and has the financial and operational capacity to:
(i) Continue to trade as a going concern for, at least, the next 12 months, and
(ii) Fulfil the requirements of any works contract insofar as they are outlined in this RFT
	Signed:
	

	
	(Authorised Signatory being the Director of the Company or a signed certification of their turnover by an independent accountant)

	Print Name
	

	Company
	

	Date
	








	Section 3
	Insurance



	INSTRUCTIONS
	Complete the tables below
A formal confirmation from the Tenderer's insurance company or broker to this effect will be requested from the successful Tenderer(s) prior to the appointment to the Framework Agreement and shall be a condition of any contract.



	We confirm that, if appointed to the Framework Agreement we will obtain and hold the types and levels of insurance as specified 
		Yes
	|_|
	No
	|_|




	Public Liability
	€6,500,000 limit for any one claim or series of claims arising out of a single occurrence. 

	Employers Liability
	€13,000,000 limit for any one claim or series of claims arising out of a single occurrence. 

	Product Liability
	€6,500,000 limit for any one claim or series of claims arising out of a single occurrence. 

	Contractors All Risks - Full reinstatement value inclusive of VAT plus 30%
	The policy contract limit should be no less than the project reinstatement value

	Professional Indemnity 
	€1,500,000 in the aggregate





	Section 4
	Health & Safety


S4.1	Health & Safety Management System
	INSTRUCTIONS
Tenderers must provide proof and documentation of the company’s Health and Safety Management System (HSMS) as it relates to the delivery of the scope of works.
This is a Pass/Fail qualification criterion.
	Submission Requirements
	Tenderers must include within their submission:
1. Confirmation of Existence of a Health and Safety Management System: A clear statement confirming that the Tenderer has a Health and Safety Management System in place that is appropriate to the nature and scale of the works.
2. Description of the Health and Safety Management System: A brief description outlining how the Health and Safety Management System operates within the organisation, including:
· How health and safety risks are identified, managed, and monitored,
· Key health and safety procedures relevant to the delivery of the scope of works and
· Roles and responsibilities for ensuring safe systems of work and legal compliance.
3. Evidence of Certification (if applicable)
· Where available, Tenderers should provide details or copies of current third-party certification of their Health and Safety Management System (e.g. ISO 45001 or equivalent).
· Copies of certification may be provided in addition to the page limit.
4. Experience as Project Supervisor for the Construction Stage (PSCS): Confirmation that the Tenderer has fulfilled the role of Project Supervisor for the Construction Stage (PSCS) on previous projects.
5. Declaration of Competency: The Tenderer is required to provide a Declaration of Competency for undertaking the role of PSCS.

	Page Limit:
	The total response for this element must not exceed two (2) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.

	Supporting Documentation
	Signed PSCS Declaration of Competency

	Assessment
	This requirement will be assessed on a Pass/Fail basis:
· Pass: The Tenderer provides confirmation and description of an operational Health and Safety Management System, with evidence of certification (if applicable) and confirmation of PSCS experience.
· Fail: The Tenderer does not provide the required information, or fails to demonstrate an adequate Health and Safety Management System.




	[bookmark: Text5]click here and insert response that does not exceed 2 x A4 pages





S4.2	Declaration of Competency - Project Supervisor for the Construction Stage (PSCS)
	Declaration of Competency - Project Supervisor for the Construction Stage (PSCS)
I confirm that we are competent, as defined under the Safety, Health and Welfare at Work (Construction) Regulations 2013 (as amended), to undertake the role of Project Supervisor for the Construction Stage (PSCS) for the works described in this Request for Tender (RFT).
	Signed:
	

	
	(Authorised Signatory being the Director of the Company)

	Print Name
	

	Company
	

	Date
	









S4.3	Accident/Incident Recording and Reporting
	INSTRUCTIONS
Applicants must complete the tables below
Insert zero (0) if no incidents recorded or “NA” if data is unavailable. If data is unavailable the Applicant should provide an explanation in the Tenderer’s response (which can be included in additional pages over and above the max two (2) A4 page limit to this criterion.



	Details
	2024
	2023
	2022

	Man-hours worked
	
	
	

	No. of fatalities
	
	
	

	No. of Reportable Lost Time Accidents (> 3 days)
	
	
	

	No. of Lost Time Accidents (≤ 3 days)
	
	
	

	No. of reportable dangerous occurrences (to the relevant authority e.g., HSA/ HSE)
	
	
	








	Use the space below to provide additional details that are relevant to this response.

	click here and insert response that does not exceed 2 x A4 pages





S4.4	Enforcement Actions

	Has your organisation (or any subsidiaries) or any of its directors or executive officers been served an improvement notice, a prohibition notice, or been convicted for offences under Safety, Health & Welfare legislation (or equivalent, outside Ireland) in the previous three (3) years to the date of this application?
		Yes
	|_|
	No
	|_|







	If yes, then please provide details of these events. Please provide information on the remedial actions or changes your organisation has made as a result of these events and evidence that any improvement notice or prohibition notice has been lifted to the satisfaction of the relevant health and safety regulator (in Ireland, the Health & Safety Authority) or, appropriate and detailed proposals that have been prepared for submission to the relevant regulator to the satisfaction of the Contracting Authority.

	click here and insert response





	Section 5
	Quality & Environmental


S5.1	Quality Information
	INSTRUCTIONS
Tenderers must provide the following information to demonstrate their ability to meet the Quality Assurance requirements.
This is a Pass/Fail qualification criterion.
	Submission Requirements
	Tenderers must include within their submission:
1. Confirmation of Existence of a Quality Management System (QMS): A clear statement confirming that the Tenderer has a Quality Management System in place that is appropriate to the subject matter of the Framework Agreement.
2. Description of the Quality Management System: A brief description outlining how the QMS operates within the organisation, including:
· How quality is managed and monitored,
· Key quality control and assurance processes relevant to the delivery of the scope of works, and
· Roles and responsibilities for ensuring quality outcomes.

	Page Limit:
	The total response for this element must not exceed two (2) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.

	Supporting Documentation
	In addition to the above, Tenderers must upload, as a separate attachment, a copy of the company’s Quality Management Policy.

	Assessment
	This requirement will be assessed on a Pass/Fail basis:
· Pass: The Tenderer demonstrates and adequate Quality Management Policy, provides all information requested and submits a Quality Management Policy.
· Fail: The Tenderer does not provide the required confirmation, description, or policy document and/or fails to demonstrate an adequate Quality Management Policy




	click here and insert response that does not exceed 2 x A4 pages





S5.2	Environmental Information
	INSTRUCTIONS
Tenderers must provide the following information to demonstrate their ability to meet the Environmental Management requirements.
This is a Pass/Fail qualification criterion.
	Submission Requirements
	Tenderers must include within their submission:
1. Confirmation of Existence of an Environmental Management System (EMS): A clear statement confirming that the Tenderer has an Environmental Management System in place that is appropriate to the subject matter of the Framework Agreement.
2. Description of the Environmental Management System: A brief description outlining how the EMS operates within the organisation, including:
· How environmental risks and impacts are identified, managed, and monitored.
· Key environmental control and mitigation measures relevant to the delivery of the scope of works and
· Roles and responsibilities for ensuring environmental compliance and performance.

	Page Limit:
	The total response for this element must not exceed two (2) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.

	Supporting Documentation
	In addition to the above, Tenderers must upload, as a separate attachment, a copy of the company’s Environmental Management Policy.

	Assessment
	This requirement will be assessed on a Pass/Fail basis:
· Pass: The Tenderer demonstrates and adequate Quality Management Policy, provides all information requested and submits an Environmental Management Policy.
· Fail: The Tenderer does not provide the required confirmation, description, or policy document and/or fails to demonstrate an adequate Environmental Management Policy




	click here and insert response that does not exceed 2 x A4 pages





	Section 6
	Organisational Capacity & Resource Experience


S6.1	Organisational Capacity
	INSTRUCTIONS
Please complete the table below.
The minimum standard is that the tenderer must demonstrate that it has sufficient manpower and managerial staff to undertake this contract. Where the assessment indicates that a risk exists that the tenderer may not have sufficient manpower and managerial staff to undertake the works the tenderer will be deemed to have failed this criterion



	Details
	2024
	2023
	2022

	Number of managerial staff
	Tenderer Input
	Tenderer Input
	Tenderer Input

	Number of administration staff
	Tenderer Input
	Tenderer Input
	Tenderer Input

	Number of installers
	Tenderer Input
	Tenderer Input
	Tenderer Input

	Number of crews available
	Tenderer Input
	Tenderer Input
	Tenderer Input





S6.2	Technical Resources & Infrastructure
	INSTRUCTIONS
Tenderers must provide a clear and comprehensive description of the technical resources and infrastructure available.
This is a Pass/Fail qualification criterion.
	Submission Requirements
	Tenderers must include within their submission:
1. Physical Facilities, Plant, and/or Specialist Equipment: A description of the physical resources available, including details of any facilities, plant, tools, or specialist equipment owned, leased, or otherwise accessible to the Tenderer.
2. ICT Systems: Details of the information and communications technology (ICT) systems in place, including software platforms, databases, communication systems, or other relevant digital tools.
3. System Reliability, Security, and Data Protection
· An outline of the measures in place to ensure the reliability and continuity of systems used in service delivery.
· A summary of the arrangements for maintaining system security and compliance with applicable data protection legislation.

	Page Limit:
	The total response for this element must not exceed three (3) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.

	Supporting Documentation
	Nil

	Assessment
	This requirement will be assessed on a Pass/Fail basis:
· Pass: The Tenderer provides all required information demonstrating adequate technical resources and infrastructure to deliver the contract.
· Fail: The Tenderer does not provide the required information or fails to demonstrate sufficient technical capacity.




	click here and insert response that does not exceed 3 x A4 pages





S6.3	Contracts Project Manager
	INSTRUCTIONS
The person nominated in the role of Contracts Project Manager shall have a background and experience in delivery of projects of similar nature, size and complexity.
The requirement outlined below (a, b, c) are minimum requirements and must be clearly demonstrated.
a. Relevant educational and professional qualification(s) and / or membership of an accredited body
b. Minimum 10 years post qualification experience in similar construction works.
c. Contracts Manager on similar projects over the previous five (5) years to the value of €500,000 or greater.
The information/response provided in the reference template must relate specifically to the individual employee/person and not to the company’s general or collective experience.
Each reference must clearly demonstrate the individual’s direct involvement, responsibilities, and experience on the project.
Each project reference template must not exceed two (2) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.
This criterion will be assessed on a Pass/Fail basis.
Pass:
· The Tenderer provides complete and relevant project reference(s) that clearly demonstrate the individual’s direct experience in delivering projects of a similar nature, scale, and complexity to the scope of this RFT.
· The information provided is specific to the named individual (not the company), and clearly outlines the individual’s role, main duties, and level of responsibility on the referenced projects.
· All required fields in the Project Reference Template are completed in full.
Fail:
· The Tenderer does not provide sufficient or relevant information to demonstrate the individual’s experience.
· The project reference(s) describe the company’s experience only, without evidence of the individual’s direct involvement or responsibilities.
The Project Reference Template is incomplete, missing required fields, or contains unverifiable or unclear information.



	Name
	Tenderer Input

	Proposed Role
	Tenderer Input

	Relevant qualifications and number of years relevant experience
	Tenderer Input




	Reference Project 1

	Reference Project Title 
	Tenderer Input

	Overall Project Value 
	Tenderer Input

	Project Value applicable to employee’s company
	Tenderer Input

	Year of Completion
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Experience of projects of a similar nature and complexity, including main duties and responsibilities of Employee in respect of reference projects
	Tenderer Input

	Other relevant information
	Tenderer Input





	Reference Project 2

	Reference Project Title 
	Tenderer Input

	Overall Project Value 
	Tenderer Input

	Project Value applicable to employee’s company
	Tenderer Input

	Year of Completion
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Experience of projects of a similar nature and complexity, including main duties and responsibilities of Employee in respect of reference projects
	Tenderer Input





	Reference Project 3

	Reference Project Title 
	Tenderer Input

	Overall Project Value 
	Tenderer Input

	Project Value applicable to employee’s company
	Tenderer Input

	Year of Completion
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Experience of projects of a similar nature and complexity, including main duties and responsibilities of Employee in respect of reference projects
	Tenderer Input




S6.4	Health & Safety Manager
	INSTRUCTIONS
The person nominated in the role of Health and Safety Manager shall have a background and experience in delivery of projects of similar nature, size and complexity. The requirement outlined below (a, b, c) are minimum requirements and must be clearly demonstrated.
a. Relevant educational and professional qualification(s) and / or membership of an accredited body.
b. Minimum (five) 5 years’ experience in a dedicated health and safety role in similar construction works.
c. Health and Safety Manager on at least two (2) similar projects over the previous five (5) years.
The information/response provided in the reference template must relate specifically to the individual employee/person and not to the company’s general or collective experience.
Each reference must clearly demonstrate the individual’s direct involvement, responsibilities, and experience on the project.
Each project reference template must not exceed two (2) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.
This criterion will be assessed on a Pass/Fail basis.
Pass:
· The Tenderer provides complete and relevant project reference(s) that clearly demonstrate the individual’s direct experience in delivering projects of a similar nature, scale, and complexity to the scope of this RFT.
· The information provided is specific to the named individual (not the company), and clearly outlines the individual’s role, main duties, and level of responsibility on the referenced projects.
· All required fields in the Project Reference Template are completed in full.
Fail:
· The Tenderer does not provide sufficient or relevant information to demonstrate the individual’s experience.
· The project reference(s) describe the company’s experience only, without evidence of the individual’s direct involvement or responsibilities.
· The Project Reference Template is incomplete, missing required fields, or contains unverifiable or unclear information.



	Name
	Tenderer Input

	Proposed Role
	Tenderer Input

	Relevant qualifications and number of years relevant experience
	Tenderer Input




	Reference Project 1

	Reference Project Title 
	Tenderer Input

	Overall Project Value 
	Tenderer Input

	Project Value applicable to employee’s company
	Tenderer Input

	Year of Completion
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Experience of projects of a similar nature and complexity, including main duties and responsibilities of Employee in respect of reference projects
	Tenderer Input

	Other relevant information
	Tenderer Input





	Reference Project 2

	Reference Project Title 
	Tenderer Input

	Overall Project Value 
	Tenderer Input

	Project Value applicable to employee’s company
	Tenderer Input

	Year of Completion
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Experience of projects of a similar nature and complexity, including main duties and responsibilities of Employee in respect of reference projects
	Tenderer Input





	Reference Project 3

	Reference Project Title 
	Tenderer Input

	Overall Project Value 
	Tenderer Input

	Project Value applicable to employee’s company
	Tenderer Input

	Year of Completion
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Experience of projects of a similar nature and complexity, including main duties and responsibilities of Employee in respect of reference projects
	Tenderer Input





	Section 7
	Relevant Previous Experience



	INSTRUCTIONS
Tenderers must provide three (3) examples of works (the “Reference Projects”) that have been completed over the last five (5) years that are similar in nature, size and complexity to the works required for this Framework Agreement.
Each Reference Project should at minimum 
(i) Demonstrate relevant project management experience
(ii) Specify the number of units completed
(iii) Provide details in relation to the number of Projects and Homes completed for Local Authority(ies), Housing Associations and/or Group Scheme(s) and/or others including private operators.
(iv) Provide the timescales involved in completing the works that are the subject matter of the Reference Projects
Each Reference Project must be provided in the format specified.
The information provided in the template/response must relate specifically to the Tenderer (company or consortium) and its direct experience in delivering the referenced project(s).
The details should demonstrate the organisation’s capability, capacity, and performance and not the experience of individual employees.
Each project reference template must not exceed two (2) A4 pages.
Any material submitted in excess of the stated page limit will not be evaluated.
Hyperlinks are not permitted and will not be accessed or considered as part of the evaluation process.
To achieve a Pass, the Tenderer must demonstrate that they have successfully completed at least one project of a similar nature and complexity, specifically involving the construction or delivery of groups of homes (e.g. multi-unit residential developments, housing schemes, or similar grouped housing projects).
Pass:
· The Tenderer provides a complete and relevant project reference that clearly demonstrates the company’s direct experience in delivering a project of similar nature, scale, and complexity to the scope of this RFT.
· The project reference demonstrates that the Tenderer has successfully completed work involving groups of homes, showing capability in managing comparable scope, scale, and technical requirements.
· The Tenderer’s role in the project is clearly described, with evidence of their contribution to successful completion (e.g. as Main Contractor, Joint Venture Partner, or Specialist Subcontractor).
· All required fields in the Project Reference Template are fully completed, accurate, and verifiable.
Fail:
· The Tenderer does not provide sufficient or relevant evidence of company experience on a project of similar complexity involving groups of homes.
· The project reference provided relates primarily to individual rather than grouped housing projects or does not demonstrate comparable scope or scale.
· The information provided does not clearly identify the company’s role or fails to demonstrate successful project completion.
· The Project Reference Template is incomplete, missing required fields, or contains unverifiable or unclear information.
The Contracting Authority reserves the right to carry out a validation exercise to verify the accuracy and authenticity of the project references submitted.
This validation exercise may include, but is not limited to:
· Contacting the clients or organisations listed as referees,
· Seeking confirmation of the Tenderer’s role, scope of services, project value, and performance and
· Requesting supplementary evidence or documentation to support the information provided.
Failure to provide accurate or verifiable references may result in the Tenderer being disqualified from further consideration in the competition.






Relevant Project 1

	Activity

	Title of Tenderer Activity
	[bookmark: Text6]Tenderer Input

	Site

	Construction Contract: 
(Title & Brief Description)
	Tenderer Input

	Site Location
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Proportion of Project undertaken by Tenderer
	Tenderer Input

	Tender Entity
(Sole trader/ Joint Venture):
	Tenderer Input

	Value

	Construction contract value at award stage
(including cost of services where applicable Excl. VAT):
	€Tenderer Input

	Construction contract value at completion
(including cost of services where applicable Excl. VAT):
	€Tenderer Input

	Dates

	Start Date
	Tenderer Input

	Date of Substantial Completion of the Works
	Tenderer Input

	Date of issue of Defects Cert for Works contract
	Tenderer Input

	Handover Date
	Tenderer Input

	General Information

	Role of Tenderer in Delivery of Project
	Tenderer Input

	Name & Address of Contracting Authority responsible for the project:
	Tenderer Input

	Contracting Authority Contact Name:
	Tenderer Input

	Phone No
	Tenderer Input

	Other Information

	CA Entry / NA
	N/A

	CA Entry / NA
	N/A

	Tenderers Name
	Tenderer Input

	Date
	Tenderer Input





Relevant Project 2

	Activity

	Title of Tenderer Activity
	Tenderer Input

	Site

	Construction Contract: 
(Title & Brief Description)
	Tenderer Input

	Site Location
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Proportion of Project undertaken by Tenderer
	Tenderer Input

	Tender Entity
(Sole trader/ Joint Venture):
	Tenderer Input

	Value

	Construction contract value at award stage
(including cost of services where applicable Excl. VAT):
	€Tenderer Input

	Construction contract value at completion
(including cost of services where applicable Excl. VAT):
	€Tenderer Input

	Dates

	Start Date
	Tenderer Input

	Date of Substantial Completion of the Works
	Tenderer Input

	Date of issue of Defects Cert for Works contract
	Tenderer Input

	Handover Date
	Tenderer Input

	General Information

	Role of Tenderer in Delivery of Project
	Tenderer Input

	Name & Address of Contracting Authority responsible for the project:
	Tenderer Input

	Contracting Authority Contact Name:
	Tenderer Input

	Phone No
	Tenderer Input

	Other Information

	CA Entry / NA
	N/A

	CA Entry / NA
	N/A

	Tenderers Name
	Tenderer Input

	Date
	Tenderer Input





Relevant Project 3

	Activity

	Title of Tenderer Activity
	Tenderer Input

	Site

	Construction Contract: 
(Title & Brief Description)
	Tenderer Input

	Site Location
	Tenderer Input

	Contract Type 
		Design & Build
	|_|
	Design by Employer
	|_|




	Proportion of Project undertaken by Tenderer
	Tenderer Input

	Tender Entity
(Sole trader/ Joint Venture):
	Tenderer Input

	Value

	Construction contract value at award stage
(including cost of services where applicable Excl. VAT):
	€Tenderer Input

	Construction contract value at completion
(including cost of services where applicable Excl. VAT):
	€Tenderer Input

	Dates

	Start Date
	Tenderer Input

	Date of Substantial Completion of the Works
	Tenderer Input

	Date of issue of Defects Cert for Works contract
	Tenderer Input

	Handover Date
	Tenderer Input

	General Information

	Role of Tenderer in Delivery of Project
	Tenderer Input

	Name & Address of Contracting Authority responsible for the project:
	Tenderer Input

	Contracting Authority Contact Name:
	Tenderer Input

	Phone No
	Tenderer Input

	Other Information

	CA Entry / NA
	N/A

	CA Entry / NA
	N/A

	Tenderers Name
	Tenderer Input

	Date
	Tenderer Input





	
	Tender Submission Checklist – Selection Criteria


Tenderers should complete the checklist below to confirm that all required sections of Tender Response Document A have been fully completed and are compliant with the instructions in the RFT.
Incomplete submissions may result in disqualification.
	Section
	Requirement / Document
	Action Required by Tenderer
	Check

	Section 1
General Details
	All Tenderer details completed (name, address, registration, tax reference, contact details)
	Complete all fields in Section 1
	|_|

	
	Details of consortium / joint venture members (if applicable)
	Complete and provide information for all members
	|_|

	
	European Single Procurement Document (ESPD)
	Complete and provide information for all members
	|_|

	Section 2
Financial & Economic Standing
	S2.1 Turnover – Average annual turnover ≥ €500,000 over last 3 years
	Complete turnover table and confirm compliance
	|_|

	
	S2.2 Statement(s) of Going Concern – Signed by authorised signatory or certified by accountant
	Complete and sign for Lead Tenderer and each member (if applicable)
	|_|

	Section 3
Insurance
	Confirmation that required insurances will be obtained (Public, Employer’s, Product, CAR, PI)
	Tick “Yes/No” and confirm understanding of required cover levels
	|_|

	Section 4
Health & Safety
	S4.1 Health & Safety Management System – 2-page summary of HSMS
	Upload or insert 2-page description
	|_|

	
	Evidence of HSMS certification (if applicable)
	Attach certificate (ISO 45001 or equivalent)
	|_|

	
	Confirmation of experience as PSCS
	Include statement within HSMS response
	|_|

	
	S4.2 Declaration of Competency – PSCS
	Complete and sign declaration (authorised signatory)
	|_|

	
	S4.3 Accident/Incident Data (2022–2024)
	Complete table (insert value or “N/A” as applicable)
	|_|

	
	S4.4 Enforcement Actions
	Complete and provide explanation if “Yes”
	|_|

	Section 5
Quality & Environmental
	S5.1 Quality Information – Confirmation and description of QMS (max 2 pages)
	Upload or insert 2-page response
	|_|

	
	Copy of company Quality Management Policy (separate attachment)
	Attach document
	|_|

	
	S5.2 Environmental Information – Confirmation and description of EMS (max 2 pages)
	Upload or insert 2-page response
	|_|

	
	Copy of company Environmental Management Policy (separate attachment)
	Attach document
	|_|

	Section 6
Organisational Capacity & Resource Experience
	S6.1 Organisational Capacity – Staff and crew numbers for past 3 years
	Complete table
	|_|

	
	S6.2 Technical Resources & Infrastructure – Description (max 3 pages)
	Upload or insert 3-page response
	|_|

	
	S6.3 Contracts Project Manager – CV, qualifications, experience
	Complete template (2 pages per reference project)
	|_|

	
	Three (3) individual project references for Contracts Project Manager
	Complete all fields and ensure references are person-specific
	|_|

	
	S6.4 Health & Safety Manager – CV, qualifications, experience
	Complete template (2 pages per reference project)
	|_|

	
	Three (3) individual project references for Health & Safety Manager
	Complete all fields and ensure references are person-specific
	|_|

	Section 7
Relevant Previous Experience
	Three (3) company project references completed using prescribed template (max 2 pages each)
	Complete templates and ensure each reference relates to the company experience
	|_|

	
	At least one project must demonstrate successful completion of a group of homes project
	Confirm within reference narrative
	|_|

	
	Verification contact details for each project reference
	Ensure client contact details are provided
	|_|

	
	Validation
Acknowledge that SEAI may contact referees for verification
	Confirm understanding
	|_|

	General Submission Rules
	Page limits complied with (as stated in each section)
	Verify each section meets stated limits
	|_|

	
	Hyperlinks not included in any part of the submission
	Confirm compliance
	|_|

	
	All required attachments uploaded separately (Quality, Environmental, Certificates, Declarations)
	Check attachments before submission
	|_|

	
	All declarations signed and dated by authorised company signatory
	Verify signatures and dates
	|_|
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