[bookmark: _Toc418079256][bookmark: _Toc100846507]SCHEDULE 1

[bookmark: _Toc415153385][bookmark: _Toc418079257][bookmark: _Toc100846508]MINIMUM REQUIREMENTS
Tenderers are required to complete the European Single Procurement Document (ESPD) Request provided as part of the suite of tender documentation issued on www.etenders.gov.ie.  The ESPD must be completed and submitted as part of the tender response.

The Authority reserves the right to seek, at any time, evidence substantiating the matters set out in the ESPD for the purposes of verification of the status of the Tenderer. Failure to provide appropriate evidence within the required timeframe specified will result in the Tenderer being eliminated from the competition.

1. ESPD Part III: Exclusion grounds

Tenderers should note that where a Tenderer is a consortium (as referred to in section 4.1 of the RFT), each consortium member must complete Part III of the ESPD separately.

1.1 Sections 3.B.1 and 3.B.2 of Part III of the ESPD contain grounds for exclusion of a Tenderer from participation in the procurement procedure for non-payment of taxes or social security contributions respectively. Without prejudice to such grounds for exclusion, the Authority may also exclude a Tenderer from participation in the procurement procedure where the Authority can demonstrate by any appropriate means that the Tenderer is in breach of its obligations relating to the payment of taxes or social security contributions PROVIDED THAT such rights of exclusion shall not apply when the Tenderer has fulfilled its obligations by paying, or entering into a binding arrangement with a view to paying, the taxes or social security contributions due, including, where applicable, any interest accrued or fines.

1.2 Regarding the exclusion grounds referenced in Sections 3.A (Ground relating to criminal convictions) and 3.B (Grounds relating to the payment of taxes or social security contributions) of Part III of the ESPD, the Authority shall not be obliged to exclude a Tenderer where:

	(a)	on an exceptional basis, there are overriding reasons relating to the public interest such as public health or protection of the environment; or
	(b)	such an exclusion would be disproportionate, including where:
i.	only minor amounts of taxes or social security contributions referred to in Sections 3.B.1 and/or 3.B.2 are unpaid, or
ii.	the Tenderer was informed of the exact amount due following its breach of its obligations relating to the payment of taxes or social security contributions referred to in Sections 3.B.1 and/or 3.B.2 at such time that it did not have the possibility of taking measures as provided for in paragraph 1.1 above before the expiration of the deadline for submitting its tender; or
	(c)	a period of 5 years has elapsed from:
	i.	the date of conviction of the Tenderer for an offence referred to in Section 3.A (Grounds relating to criminal convictions) of Part III of the ESPD; or 
	ii.	the date the relevant breach is established by the judicial or administrative decision in relation to the breaches referred to in Section 3.B (Grounds relating to the payment of taxes or social security contributions) of Part III of the ESPD. 

1.3 The power to exclude a Tenderer in one or more of the situations referred to in Section 3.C of Part III of the ESPD, in the manner there mentioned, shall not be exercisable where the Authority establishes that 3 or more years have elapsed since the date that the Tenderer concerned was in the relevant situation referred to in that section.

1.4 In considering evidence provided by a Tenderer in the ESPD regarding measures taken to demonstrate its reliability despite the existence of a relevant ground for exclusion referred to above, factors that will be relevant to the Authority’s considerations will include whether the Tenderer can show that it has:

(a) paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct concerned;
(b) clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities, and
(c) taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct.

The Authority shall, when evaluating the measures shown to be taken by the Tenderer above, take into account the gravity and particular circumstances of the criminal offence or misconduct concerned. If such evidence is considered as sufficient, the Tenderer concerned shall not be excluded from the procurement procedure. Where the Authority considers that the measures shown to be taken by the Tenderer are insufficient, the Authority shall give the Tenderer a statement of the reasons for that decision.


2. ESPD Part IV: Selection criteria

Tenderers should note that where a Tenderer is relying on the capacity of other entities for the purposes of fulfilling any of the Selection Criteria below the Tenderer must ensure that each such entity:
i. completes and submits a separate ESPD in respect of each such entity, and 
ii. when requested by the Authority, submit proof, to the satisfaction of the Authority, that each such entity will place the necessary resources at the disposal of the Tenderer. 

The Selection Criteria below will be assessed on a pass/fail basis in respect of each Tenderer. Tenderers are entitled to rely on the capacity of other entities to meet these requirements (subject to the above and section 4.3 (Reliance on Resources)), in which case any references in paragraphs 2.1-2.4 below to “Tenderer” shall be interpreted as including such entities. Failure to meet any of these Selection Criteria will lead to elimination of the tender. 

Tenderers must declare by way of ESPD that they satisfy the Selection Criteria set out below and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Authority in each case.



2.1. 	Minimum Insurance

The successful Tenderer(s) will be required to have in place for the duration of the contract(s) awarded under the Framework Agreement (and for six years thereafter in the case of Professional Indemnity insurance) the following levels of insurances covering each and every claim, unlimited in the period, (and in case of Professional Indemnity insurance, with an aggregate limit that is acceptable to the Authority in its sole discretion):

· Employer’s Liability		€ 13 million
· Public Liability			€ 6.5 million
· Professional Indemnity		€ 3 million
Tenderers are required to confirm that the Territorial and Jurisdiction limits of all insurances requested apply to the Republic of Ireland and will continue to do so for the duration of the Services and beyond in relation to Professional Indemnity insurance as outline above.

Tenderers are referred to clause 12.3 of the Framework Agreement and the right reserved by the Authority to request the limits of indemnity under the insurances prescribed above to be revised upwards depending on the value of any transaction that is the subject of Services. 

Tenderers must be able to obtain the above levels of insurance should they be appointed to the Framework and awarded Services pursuant to the Framework Agreement. 

For the purposes of responding to this RFT, it shall suffice to tick section α of Part IV of the ESPD for the purposes of declaring that this requirement is met.

The Authority reserves the right to seek, at any time, evidence substantiating the matters set out in the declaration. In the event that the evidence cannot be produced, or if the Authority is not satisfied that the Minimum Requirement is met, the Tender will be eliminated.

	Tenderers must confirm by placing a ‘Y’ in the box that the information requested will be submitted prior to the performance of Services should they be appointed to the Framework
	





In addition to the above-detailed insurances, Tenderers should note that to the extent that the subject matter of any particular Contract Orders(s) to be awarded under the Framework requires, the Authority may require, and the Consultant shall be obliged to take out and maintain, Cyber Insurance with a limit of indemnity and on a basis that is acceptable to the Authority.

2.2. Minimum Turnover
 
Tenderers submitting a tender must have achieved a minimum annual turnover level of €3,000,000, averaged over the course of the previous three (3) financial years, or, where the date of establishment of the Tenderer is more recent, a minimum annual turnover level of €3,000,000 averaged for each financial year the entity has been established. 

When requested, Tenderers must provide evidence of their turnover levels by way of confirmation from the auditor(s) of their financial accounts or by such other means that proves the turnover (e.g. bank manager’s confirmation).

For the purposes of responding to this RFT, it shall suffice to tick section α of Part IV of the ESPD for the purposes of declaring that this requirement is met.

	Tenderers must confirm by placing a ‘Y’ in the box that the information requested will be submitted prior to the performance of Services should they be appointed to the Framework
	




2.3 	Minimum Experience

Tenderers must have provided enforcement and insolvency services, on behalf of a senior debt funder, of a similar nature in terms of range and complexity to the Services required by the Authority set out in Schedule 4 (The Services) within the 36 months prior to the tender deadline to at least three clients.
Responses to this section 2.3 must not exceed one (1) A4 page per reference client.
The Authority may contact these referees for verification / clarification of the reference without prior notice being given to the Tenderers.
Tenderers should include the following details in respect of the experience by reference to three clients. 

	Client details
(including corporate name, reference name, address, email address and telephone number)
	Description of services provided
	Debt size and scale of appointment in range and complexity of the assets under enforcement
	Dates of engagement

	
	
	
	

	
	
	
	

	
	
	
	



In cases where the Tenderer:
· is a consortium (as referred to in section 4.1 of this RFT); or
· is a lead contractor proposing to use sub-contractor(s) (as referred to in section 4.2 of this RFT); or
· is relying on the resources of another entity (as referred to in section 4.3 of this RFT),

[bookmark: _Toc418079259]the Tenderer shall specify the relevant experience by reference to the entity that has the relevant experience. 

2.4 	Regulatory Requirements 
		
[bookmark: _Toc418079258]Tenderers must satisfy the requirements of the Companies Act 2014 under section 433 (Disqualification for appointment as receiver) in respect of all the proposed team members, and at least one team member who complies with section 633 (Qualifications for appointment as liquidator or provisional liquidator – general) of the Companies Act 2014. 
For the purposes of responding to this RFT, it shall suffice to tick section α of Part IV of the ESPD for the purposes of declaring that this requirement is met.

	Tenderers must confirm by placing a ‘Y’ in the box that the information requested will be submitted prior to the performance of Services should they be appointed to the Framework
	






[bookmark: _Toc100846509]SCHEDULE 2

[bookmark: _Toc100846510]AWARD CRITERIA

Table 1
	Award Criteria
	Marks Available

	1) Approach & Methodology as described in section 4.1 of Schedule 3 (Form of Tender)
	40

	2)   Proposed Team as described in section 4.2 of Schedule 3  
        (Form of Tender)
	40

	3) Fees as described in section 4.3 of Schedule 3 (Form of    Tender)
	20

	TOTAL AVAILABLE MARKS
	100



1.	Tender Evaluation Methodology:

a. Schedule 1 (Minimum Requirements) - Tenders will be assessed for compliance with the minimum requirements contained in Schedule 1 (Minimum Requirements). Such assessment will be conducted on a pass/fail basis. Failure to meet the Minimum Requirements will lead to elimination.

b. Award Criteria 1-2 – Marks will be allocated to the responses contained in tenders against the award criteria and weightings specified in Table 1 above and by reference to the bands set out in Table 2 below (provided they have not been eliminated as non-compliant or for failure to meet a minimum requirement) and on a relative basis by reference to the responses to such criteria contained in other tenders received (provided they have not been eliminated as non-compliant or for failure to meet a minimum requirement).

Table 2
	[bookmark: _Toc178780784][bookmark: _Toc179970447][bookmark: _Toc179970524][bookmark: _Toc179970675][bookmark: _Toc201235987]Weighting
	[bookmark: _Toc178780785][bookmark: _Toc179970448][bookmark: _Toc179970525][bookmark: _Toc179970676][bookmark: _Toc201235988]Meaning

	[bookmark: _Toc178780786][bookmark: _Toc179970449][bookmark: _Toc179970526][bookmark: _Toc179970677][bookmark: _Toc201235989]90% - 100%
	Excellent.

[bookmark: _Toc178780787][bookmark: _Toc179970450][bookmark: _Toc179970527][bookmark: _Toc179970678][bookmark: _Toc201235990]A Tender with very few or no weaknesses that fully meets or exceeds requirements, and provides comprehensive, detailed and convincing assurance that the Tenderer will deliver to an excellent standard. 

	[bookmark: _Toc178780788][bookmark: _Toc179970451][bookmark: _Toc179970528][bookmark: _Toc179970679][bookmark: _Toc201235991]70% - 89%
	Very good.

[bookmark: _Toc178780789][bookmark: _Toc179970452][bookmark: _Toc179970529][bookmark: _Toc179970680][bookmark: _Toc201235992]A Tender that demonstrates a real understanding of the requirements and provides assurance that the Tenderer will deliver to a very good or high standard.

	[bookmark: _Toc178780790][bookmark: _Toc179970453][bookmark: _Toc179970530][bookmark: _Toc179970681][bookmark: _Toc201235993]50% - 69%
	Good. 

[bookmark: _Toc178780791][bookmark: _Toc179970454][bookmark: _Toc179970531][bookmark: _Toc179970682][bookmark: _Toc201235994]A Tender that demonstrates a reasonable understanding of requirements and gives reasonable assurance of delivery to an adequate standard but does not provide sufficiently convincing assurance to award a higher mark.

	[bookmark: _Toc178780792][bookmark: _Toc179970455][bookmark: _Toc179970532][bookmark: _Toc179970683][bookmark: _Toc201235995]20% - 49%
	Unsatisfactory.

[bookmark: _Toc178780793][bookmark: _Toc179970456][bookmark: _Toc179970533][bookmark: _Toc179970684][bookmark: _Toc201235996]A Tender where reservations exist. Lacks full credibility/convincing detail, and there is a significant risk that the response will not be successful.

	[bookmark: _Toc178780794][bookmark: _Toc179970457][bookmark: _Toc179970534][bookmark: _Toc179970685][bookmark: _Toc201235997]1% - 19%
	Poor. 

[bookmark: _Toc178780795][bookmark: _Toc179970458][bookmark: _Toc179970535][bookmark: _Toc179970686][bookmark: _Toc201235998]A Tender where serious reservations exist. This may be because, for example, insufficient detail is provided, the response has fundamental flaws, or is seriously inadequate or seriously lacks credibility with a high risk of non-delivery.




Tenders must score at least 50% of the allocated marks in respect of each award criterion (other than Fees). Any tender that fails to achieve 50% of the marks in any award criterion (other than Fees) will be eliminated and will not be considered further in the competition.

c. Award Criterion (Fees):

The Total Weighted Figure calculated by reference to the Hourly Rates, as described in section 4.3 of Schedule 3 (Form of Tender), will be evaluated and marked using the following formula:
       		Where:Weighting
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‘Tender Rate’ is the Total Weighted Figure of the tender being evaluated.
‘Lowest Tender Rate’ is the lowest Total Weighted Figure evaluated.
‘Highest Tender Rate’ is the highest Total Weighted Figure evaluated.
‘Weighting’ is 20.

d. Determination of most economically advantageous tender(s):

The marks allocated to each tender under each award criterion will be added together and the tenders with the highest total score will be the most economically advantageous tenders. The Framework, if awarded, will be awarded to the Tenderers that submit the most economically advantageous tenders. The envisaged number of Tenderers expected to be appointed to the Framework is set out in section 2.4 of this RFT. 

2.	Tie-Break Criteria

The following provisions will apply to any tie-break occurring in the evaluation process:

a) If the evaluation results in a tie between two or more tenders, then the tender with the highest overall score for the criterion ‘Proposed Team’ shall be deemed the more economically advantageous tender.

b) In the event of a tie and there being no difference in the scores for the criterion ‘Proposed Team’, then the tender with the highest score for the criterion ‘Approach & Methodology’ shall be deemed the more economically advantageous tender.

3.	Proposed Team

Subject to clause 7 (Key Personnel) of the Framework Agreement, the Services must be performed by those individuals (or individuals of equivalent standing, subject to approval) that have been identified in the tender.

4.	Confidentiality of Evaluation

Information deemed to be confidential by the Authority will not be disclosed at any time, save as required by law.


[bookmark: _Toc418079260][bookmark: _Toc100846511]SCHEDULE 3

[bookmark: _Toc418079261][bookmark: _Toc100846512]FORM OF TENDER

TENDERERS MUST FOLLOW THE FORMAT OF TENDER AS SET OUT BELOW. TENDERERS WHO DO NOT FOLLOW THIS FORMAT MAY HAVE THEIR TENDER(S) REJECTED.

1. General Information of the Tenderer

	1.
	Legal Name:
	

	2.
	Address:
	

	3.
	Current Trading Name:
	

	4.
	Previous Trading Names (if different):
	

	5.
	Registered Office or equivalent:
	

	6.
	Year established:
	

	7.
	VAT number:
	

	8.
	If different from the information provided above, confirm:
•	the legal entity that will be the counterparty under the Framework Agreement;
•	the location in which such legal entity is domiciled; and
•	the office that will be primarily responsible for the execution of the Services:

	

	9.
	Name of Authorised
Representative and job title:
	

	10.
	Telephone:
	

	11.
	E-mail:
	

	12.
	Website address:
	

	13.
	Legal Form

(Tick one)
	  Company 	o Joint Venture

o  Partnership	o Other (specify):

	14.
	Parent Company (if applicable):
	

	15.
	Ownership structure
	


If Tenderers are applying as a consortium then the table above must be completed by each member of the consortium (indicated in a separate annex by inserting the relevant company or organisation name) clearly indicating the elements of the Services that each member of the consortium will be responsible for.

2. Conflicts of Interest
Tenderers must disclose any actual or potential conflicts of interest pursuant to section 4.4 (Conflicts of Interest) of this RFT.

3. Minimum Requirements
a) Tenderers must declare by way of ESPD that they satisfy the requirements set out in paragraphs 2.1, 2.2 and 2.4 of Schedule 1 (Minimum Requirements); 
b) Tenderers must provide evidence of Minimum Experience as required  by Minimum Requirement 2.3 of Schedule 1 (Minimum Requirements). 

4. Award Criteria

[bookmark: _Hlk141816610]In completing their tender, Tenderers should not make assumptions that the Authority has prior knowledge of their organisation or their service/supplies provision. Tenderers will be evaluated on the information provided in their tender.
Tenderers should not respond to the award criteria by providing only generic brochures or data sheets. URL links to external data will not be accepted / reviewed.

4.1. 	Approach & Methodology 


In their response to this criterion, Tenderers should (in no more than eight (8) A4 pages excluding images and diagrams):
· Demonstrate their understanding of the required Services (as outlined in Schedule 4) by providing a commentary on the key issues delivery risks for the Authority (as a senior debt funder) that they consider to be important and the Tenderer’s proposed approach in respect of managing such key issues; 
· Describe their approach and methodology for performing and delivering the Services as set out in Schedule 4, including how they propose to preserve or enhance the value of the assets to the Authority;
· Detail of any dependencies required from the Authority to include the initial engagement period;
· Proposed communication and reporting arrangements to the Authority and where required associated third party service provides; 
· Detail the external systems / databases and data protection systems to ensure quality of the Services. This should include, but not be limited to; 
· Details of  adherence to data protection best practices; 
· Details and confirmation that a disaster recovery plan is in place which includes planning for data breach and electronic security;
· Details of quality control and BCP arrangements; and
· Provide details for the proposed measures for the management of the environmental impact of the delivery of the Services. 
Responses to this criterion will be assessed on an overall basis.
4.2	Proposed Team 

In their response to this criterion, Tenderers should in no more than five (5) A4 pages (excluding detailed CVs which should be appended) provide the following details in order to demonstrate the suitability of the proposed team:
· the structure of the proposed team (which may be described in the form of a chart) showing the proposed role and reporting arrangements for each   team member detailing the proposed role and responsibilities in respect of the Services outlined in Schedule 4 (The Services);
· identify the key point of contact(s) with HBFI and describe how they will co-ordinate activities and assign responsibilities between team members, including proposals for their interaction with the HBFI; and 
· provide CVs for each member of the proposed team in substantially the format shown in Schedule 5 (Standard CV Format) demonstrating the suitability of the proposed team members to perform the relevant Services, including past experience on similar assignments in terms of scale, debt size and complexity as Services required.

In the case of a consortium, the Tenderer should provide details of how it intends to assign responsibilities between the parties in the consortium.
In the case of a sub-contracting arrangement, the Tenderer should provide details of the elements of the Services being provided by the sub-contractors and by the Tenderer directly. 
Responses to this criterion will be assessed on an overall basis.

4.3 	Fees
Tenderers must submit hourly rates (excluding VAT) (“Hourly Rates”) for the provision of the Services by their personnel, and any Additional Services should they be required by their personnel in accordance with section 5.11 (Fees) of this RFT. 
The Authority shall reserve the right under the Framework Agreement to request fixed fees for the Services awarded under the Framework should it deem it expedient to do so in its absolute discretion.
The Hourly Rates submitted may also be used following award of a Contract Order for obtaining a fee from the Consultant for items relating to the Services such as, Additional Services, variations/ changes to the Services, owing to unforeseen project specific issues that arise during delivery of the Services.
Tenderers must categorise their personnel within the following categories only. Should a Tenderer have different ranks of personnel within a category, then it should use a blended rate for that category. The rate that is charged to the Authority shall be the single rate applicable to that category regardless of the rank of personnel within that category that performs the Services.
The Hourly Rates will be assessed by calculating the “Total Weighted Figure (for evaluation purposes)” in the table below. Weightings included in the table below are indicative only and do not represent any expectation on the part of the Authority regarding a requirement for the Services. 
Tenderers must complete the table below. 
Tenderers should note that in respect of each category of personnel, the tendered Hourly Rate [1] should be multiplied by the Weighting provided [2] to provide each Weighted Figure which are then added together to obtain the ‘Total Weighted Figure (for evaluation purposes)’. 
The ‘Total Weighted Figure (for evaluation purposes)’ calculated by reference to the Hourly Rates will be evaluated as described in section 1.c. of Schedule 2 (Award Criteria).
Tenderers must not adjust the format of the table below or the Weighting indicated for each category. 
	Personnel Category
	Hourly Rate
	Weighting
	Total

	Director / Partner  
(or such equivalent positions as are specified by the Tenderer)
	€
	25
	€

	Senior Manager (or such equivalent positions as are specified by the Tenderer)
	€
	30
	€

	Manager (or such equivalent positions as are specified by the Tenderer)
	€
	25
	€

	Assistant Manager (or such equivalent positions as are specified by the Tenderer)
	€
	20
	€

	Total Weighted Figure (for evaluation purposes)
	€



5.	Declaration by Tenderer:

To be signed by the authorised representative of the Tenderer and submitted along with the completed tender:

	
I hereby confirm that the foregoing information is correct and accurate.

The Tenderer declares it has read and fully understood the RFT and the Framework Agreement and has raised any queries or clarifications it may have had arising from the RFT and the Framework Agreement prior to the submission of its tender.

For and behalf of the Tenderer: Signed.…………………………………………………………………
Print Name..……………………………………………………………
Capacity……………..…………………………………………………
Date…………………………………………………………..………..


[bookmark: _Toc316301851][bookmark: _Toc316301927][bookmark: _Toc413689530][bookmark: _Toc418079262][image: ]


[bookmark: _Toc100846513]SCHEDULE 4

[bookmark: _Toc100846514]THE SERVICES
[bookmark: _Toc339036185]

The Framework will comprise the services to be provided to HBFI in respect of the matters described below. The procedure for the operation of the Framework is set out in the Framework Agreement. 
The Services
The services required by HBFI shall include, but may not be limited to, the following and shall include all other services that are reasonably ancillary and incidental thereto (the “Services”):
The HBFI is looking to appoint a panel of four (4) firms (each a “Consultant”) that will be required to carry out a range of residential development services, including but not limited to the following and shall include all other services that are reasonably ancillary and incidental thereto:
 
a) To act as a receiver, administrator or liquidator appointed / nominated by HBFI with the objective to maximise the value of the secured assets, ultimate disposal of same to endeavour repayment of the debt owning to HBFI. 
b) To represent HBFI as a creditor in any company examinership, receivership, liquidation, administration, or equivalent process. Representing HBFI as a creditor relates to all required actions/services required to be undertaken should the company decide to dissolve itself via any of the corporate insolvency processes being examinership, receivership, liquidation, administration or equivalent process. 
c) 	To engage in property and asset management (tenancy management, facilities, security, rents and outgoings etc.), property enhancement strategies such as planning, development and property disposals as appropriate during an insolvency process. 

It is envisaged that the Services will comprise of all acts and dealings relating to residential development activities assigned the Consultant from initial appointment to final discharge in relation to corporate and fixed charge property enforcement and insolvency cases. 

A corporate appointment relates to the appointment of an insolvency practitioner over a company which HBFI has provided a loan facility to. 

A fixed charge appointment relates to the appointment of an insolvency practitioner to the secured assets of the loan. The secured assets could relate to residential units, zoned or unzoned land and creche/retail/commercial units or site with planning for same. The units could be any stage of construction at the time of appointment. 

Potential ancillary services as part of the appointment may include extensions of time for performance of the services and/or the addition of other properties within the same borrower group/common ownership  structure  or otherwise to the appointment as agreed between HBFI and the Consultant(s). 

Environmental Considerations
The Authority has targeted becoming a NetZero organisation by 2030, part of which includes achieving a significant reduction in its Scope 3 emissions for all goods and services procured. Consequently, the Authority seeks to procure products and services with reduced environmental impacts. Such impacts may include reduced energy, use of recycled or refurbished material or any other impact that is directly relevant to the delivery of the Services.
The Consultant will be expected to actively manage the environmental impact of the provision of the Services and the Authority reserves the right to require the Consultant to provide details how this will be monitored and reported against.


[bookmark: _Toc418079264][bookmark: _Toc100846515]SCHEDULE 5

[bookmark: _Toc415153393][bookmark: _Toc418079265][bookmark: _Toc100846516]STANDARD CV FORMAT

No more than three A4 pages in length

Name:
Proposed role and level of responsibility for delivery of the Services:
Membership of professional bodies: Other skills:
Position in firm:
Years with firm:
Key qualifications:
(Précis of key experience and areas of expertise)

Specific relevant expertise (in chronological order with start and end dates specified):

	Date

(from-to)
	Client
	Description of exact role

	
	
	

	
	
	

	
	
	

	
	
	

	……….
	……..
	……..


[bookmark: _Toc418079266]
[bookmark: _Hlk100050233]
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