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                              APPLICANT’S RESPONSE DOCUMENT 





	
Candidates should use this ARD and once completed and signed submit it via www.eTenders.ie by 9th December 2025

Failure to complete or respond to the information requested will render the application to join the DPS non-compliant.


















Instructions for Completion of the ARD
Candidates should read the Request for Applications to Participate (RFATP) in the DPS before they attempt to complete this Applicant’s Response Document (ARD).  
If you consider that the ARD is missing any sections which would prevent you from preparing a comprehensive response, please contact Avista as soon as possible via the messaging function on eTenders and prior to the closing date for queries.     
Where there is a discrepancy between the contents and/or instructions in this ARD and the RFATP, the RFATP will take precedence.   
Candidates must follow the instructions contained in this document. 

STEP 1

COMPLETE THE EUROPEAN SINGLE PROCUREMENT DOCUMENT

The eESPD, in effect a suitability prequalification questionnaire, can be accessed on eTenders in the file that advertised this tender opportunity. Once logged in, open the document on eTenders. You will be prompted to make declarations and respond to several questions dealing with exclusion and selection criteria (including financial and economic standing and technical and professional capability). Once reviewed and completed, press the ‘Submission’ button. This will automatically upload the ESPD as part of your tender response.

STEP 2

COMPLETE COMPANY DETAILS AS SET OUT IN TABLE HEREUNDER

	Company Name
	

	Registered Address
	

	Company Registration Number
	

	Date when business started
	

	VAT Registration Number
	

	Contact Person/Authorised Representative
	

	Address (if different)
	

	Email
	

	Phone/Mobile
	

	URL
	

	General description of the business
	



	If sub-contractors are being used, provide a brief explanation about their involvement in contact delivery
	



If it is intended that sub-contractors will be used their details should be provided using the table hereunder. 

Use the table multiple times as appropriate.

	Name of company (contractor)
	

	Address for correspondence
	

	Company registration address (if different)
	

	Company Registration Number 
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Legal status
	

	URL
	

	Email
	

	Phone/Mobile
	



STEP 3
INDICATE THE CATEGORY(IES) YOU ARE APPLYING FOR (TICK THE BOX ‘X’ AS APPROPRIATE) 

	
	
	Tender For Category (Tick ‘X’)

	Category 1
	Modified adapted Wheelchair accessible vehicles new and second hand, and electric wheelchair adapted vehicle.
	

	Category 2 
	Eight/nine seat standard vehicles, new and second hand including hybrid & EV 
	



STEP 4
PROVIDE TWO REFERENCE SITES FOR EACH CATEGORY APPLIED FOR (USING TEMPLATE HEREUNDER)

(COPY THIS TEMPLATE AS REQUIRED FOR EACH CATEGORY APPLIED FOR)
RULE: For each category applied for, Applicants must demonstrate a track record in the provision of the vehicles related to that category. In this regard they must provide two verifiable reference contracts in progress or completed in the past three years directly relevant to each category applied for, which demonstrates that they have an appropriate level of experience, skills, reliability, efficiency, and capacity to provide the vehicles as sought in this DPS for the categories applied for. Failure to provide full reference details shall result in the Applicant being eliminated from the competition.

REFERENCE 1 (CATEGORY:    )

	PREVIOUS PROJECT/CONTRACT #1

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered vehicles

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of vehicles provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding VAT
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the vehicles are comparable to the Contracting Authority's current requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



REFERENCE 2 (CATEGORY:   ) 
	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered vehicles

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority

	Public or Private Sector?
	Click here and insert either Public or Private

	Contract Description
	Click here and insert a full description of vehicles provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach employed during the course of the contract

	Contract Performance
	Click here and insert tangible examples of where your expertise and skill added value

	Contract Value excluding VAT
	€Click here and insert the total value charged

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract

	Comparability Narrative
	Click here and insert a short narrative that outlines the extent to which you feel the vehicles are comparable to the Contracting Authority's current requirements

	Name of Client Referee
	Click here and insert name

	Address of Client Referee
	Click here and insert address

	Telephone of Client Referee
	Click here and insert telephone number

	Email Address of Client Referee
	Click here and insert email address



STEP 5
DECLARATIONS
Candidates must complete the table below as appropriate.
	
	Yes or No

	We declare that the vehicles we may be asked to supply comply, as appropriate, with the EPA’s guidance on road transport.
	

	For category 1 vehicles, we declare we hold and will maintain approval with the NSAI.
	



STEP 6
PROVIDE A CV FOR THE PROPOSED ACCOUNT MANAGER 

RULE: For each category applied for, Applicants must propose an Account Manager who must have qualifications and at least three years’ experience relevant to the applied categories. The Account Manager shall be responsible for the day-to-day management of the Contract, for preparing financial statement and other reports as required by the Contracting Authority, and liaising with the Contracting Authority to ensure the efficient and effective operation of the Contract. The CV of the proposed Account Manager must be provided using the format set out hereunder. Failure to provide full details about the Account Manager shall result in the Applicant being eliminated from the competition.

(COPY THIS TEMPLATE AS REQUIRED FOR THE CATEGORIES APPLIED FOR)
CATEGORY       :  

	Name
	

	Position in the Applicant’s Company
	

	Highest Professional Qualification
	

	Number of years’ experience as an Account Manager
	

	Assignments managed as an Account Manager during career
	

	Summary of key skills and expertise
	

	Summary of key experiences
	

	Availability/Capacity (in % terms) over coming year
	

	Narrative that demonstrates the Account Manager’s specialist knowledge and experience in managing the delivery of projects in a collaborative manner
	







STEP 7
COMPLETE AND SIGN THE CANDIDATE’S STATEMENT HEREUNDER (ON COMPANY LETTERHEAD)

TO: Avista (the “Contracting Authority”).

RE: Request for Applications to Participate (the “RFATP”) in the DPS for the provision wheelchair accessible vehicles (category 1) and eight/nine standard vehicles (category 2) 

Having examined this RFATP, including the Instructions to Candidates, the selection criteria, and the requirements and specifications, the terms, and conditions of the DPS Agreement and the good contracts (Appendices 3 and 4) we hereby agree and declare the following:

	1.
	We hereby apply for membership of the DPS Category(s) Number [ please specify Category(s) applied for]. We understand the nature and extent of the Goods required to be delivered as described in the requirements and specifications at Appendix 1 to the RFATP.

	2.
	We accept all the Terms and Conditions of the RFATP, the DPS Agreement, Contract(s) and the Confidentiality Agreement at Appendix 5 of the RFATP and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP.

	3.
	We confirm that we have complied with all requirements as set out at Part 2 of this RFATP. 

	4.
	We accept all the selection criteria as set out in Part 3 of the RFATP. 

	5
	We agree to provide the goods in accordance with the RFATP and our application. 

	7.
	We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 3 and that, if awarded any contract pursuant to a DPS mini-competition or direct award, we shall comply with the terms and conditions of the Goods Contract at Appendix 4.

	8.
	We shall, if awarded any Contract pursuant to this DPS, have in place on the effective date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP or as required by the RFT issued at DPS mini competition.

	9.
	We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, climate, social and labour law.

	10
	We confirm that all Data Subjects whose Personal Data is provided in our application have consented to the processing of such Personal Data by us, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

		
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date






STEP 8
SAVE AND UPLOAD THIS ARD (WITH APPENDICES INCLUDED) VIA ETENDERS
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