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[bookmark: _Toc168914046][bookmark: _Toc168914506][bookmark: _Toc210734300]Instructions to Tenderers
Tenderers must fully complete this Tender Response Document A (TRD A) which accompanies the Request for Tender Document (RFT) to establish a Multi Supplier Framework Agreement for the provision of Irish Language Translation Services. Please provide ALL required information.

Tenderers are advised to read the documents thoroughly.  While every effort has been made to provide comprehensive and accurate information in all notices and documents prepared for the purpose of this Framework, the Contracting Authority does not accept any liability or provide any express or implied warranty in respect of such information. The Tender Response Document is divided into 4 (four) Sections (1, 2, 3 and 4) ALL OF WHICH MUST BE COMPLETED BY THE TENDERER unless otherwise stated. 


Please Note: 
· The Tender Response Document must be submitted in English. 















[bookmark: _Toc129178089][bookmark: _Toc168914047][bookmark: _Toc168914507][bookmark: _Toc210734301]Section 1 List of Tender Submission File Names

[bookmark: _Toc168914048][bookmark: _Toc168914508][bookmark: _Toc210734302]Tenderers should complete the below table listing all documents which form part of the Tenderer’s submission including TRD A, TRD B1 Lot 1 and / or TRD B2 Lot 2, and / or TRD B3 Lot 3, if applicable and the relevant section of TRD C and any supplementary documents (e.g. bankers’ letter, evidence of insurance, tax clearance etc.).  (Note:  Tenderers should add rows as necessary ensuring all files submitted are detailed within the below table)
	[bookmark: _Toc168914049][bookmark: _Toc168914509][bookmark: _Toc210734303]File Name
	Lot Number/s
	[bookmark: _Toc168914050][bookmark: _Toc168914510][bookmark: _Toc210734304]File Type
	[bookmark: _Toc168914051][bookmark: _Toc168914511][bookmark: _Toc210734305]File Format
	[bookmark: _Toc168914052][bookmark: _Toc168914512][bookmark: _Toc210734306]File Size
	[bookmark: _Toc168914053][bookmark: _Toc168914513][bookmark: _Toc210734307]No. of Pages

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




[bookmark: _Toc210734308]Section 2 Tenderer’s Information

To be completed by a duly authorised officer of the Tenderer’s organisation
[bookmark: _Toc168914055][bookmark: _Toc168914515][bookmark: _Toc210734309]    Part A: Details 
	[bookmark: _Toc210734310]Part A: Tenderer Details

	Full Company Name (Full Legal Name)
	

	Business Name/Trading as:
	

	Contact Name
	

	Position
	

	Postal Address (incl. Postcode/Eircodes)
	

	Telephone Number (incl. Mobile Number)
	

	E-Mail Address
	

	Web Address
	

	How long has the company traded under this name?
	

	Which category best describes your company?
	Company Category
	Staff Headcount
	Turnover
	Annual Balance Sheet Total

	Large
	> 250
	> € 50 m
	> € 43 m

	Medium
	< 250
	≤ € 50 m
	≤ € 43 m

	Small
	< 50
	≤ € 10 m
	≤ € 10 m

	Micro
	< 10
	≤ € 2 m
	≤ € 2 m



	Please Choose Your Company Category

	VAT Number and/or Company Registration Number 
	

	Date of Registration
	

	Country of Registration
	

	Legal Status (if any e.g. Company, Partnership, Joint Venture, Sole Trader, etc.)
	



[bookmark: _Toc168914057][bookmark: _Toc168914517][bookmark: _Toc210734311]    Part B: Designated Contact Details for this Competition
	[bookmark: _Toc210734312]Part B: Designated Contact Details for this Competition

	Name of a Designated Contact
	

	Telephone Number incl. Mobile Number
	

	E-Mail Address
	


[bookmark: _Toc168914059][bookmark: _Toc168914519]    
[bookmark: _Toc210734313]    Part C: Lots Tendered For 
	[bookmark: _Toc210734314]Part C: Lots Tendered For

	Please indicate which Lots you are bidding for 

	Lot 1
☐
(Click here to enter your response)
	Lot 2
☐
(Click here to enter your response)
	Lot 3
☐
(Click here to enter your response)




[bookmark: _Toc168914061][bookmark: _Toc168914521][bookmark: _Toc210734315]    Part D: Form of Participation in this Competition
	[bookmark: _Toc210734316]Part D: Form of Participation in this Competition

	Is the Tenderer participating in this Competition together with others? 

	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)

	If the answer is “YES”, please complete Part E: Consortium Bids below.



[bookmark: _Toc168914063][bookmark: _Toc168914523][bookmark: _Toc210734317]    Part E1: Consortium Bids
	[bookmark: _Toc210734318]Part E1: Consortium Bids (If Applicable) for Lot 1

	If the Tenderer is part of a Consortium, please detail the name(s) of each Member of the Consortium and the roles to be fulfilled by each member of the Consortium in the Response.
A European Single Procurement Document (ESPD) must be completed and submitted for each entity or entities to reflect the structure outlined in the below table.

	Full Name, Address and E-Mail contact of each Member
	Consortium/Prime Grouping Relationship
(Consortium Lead, Members, Prime Contractor, Subcontractor, etc.)
	Role within Consortium
 (Lead Consortium Member and other Consortium Members must be identified)
	eESPD submitted (Yes / No)

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	



[bookmark: _Toc168914065][bookmark: _Toc168914525][bookmark: _Toc210734319]    Part E2: Consortium Bids
	[bookmark: _Toc210734320]Part E2: Consortium Bids (If Applicable) for Lot 2
	

	If the Tenderer is part of a Consortium, please detail the name(s) of each Member of the Consortium and the roles to be fulfilled by each member of the Consortium in the Response.
A European Single Procurement Document (ESPD) must be completed and submitted for each entity or entities to reflect the structure outlined in the below table.

	Full Name, Address and E-Mail contact of each Member
	Consortium/Prime Grouping Relationship
(Consortium Lead, Members, Prime Contractor, Subcontractor, etc.)
	Role within Consortium
 (Lead Consortium Member and other Consortium Members must be identified)
	eESPD submitted (Yes / No)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	



[bookmark: _Toc168914067][bookmark: _Toc168914527][bookmark: _Toc210734321]    Part E3: Consortium Bids
	[bookmark: _Toc210734322]Part E3: Consortium Bids (If Applicable) for Lot 3
	

	If the Tenderer is part of a Consortium, please detail the name(s) of each Member of the Consortium and the roles to be fulfilled by each member of the Consortium in the Response.
A European Single Procurement Document (ESPD) must be completed and submitted for each entity or entities to reflect the structure outlined in the below table.

	Full Name, Address and E-Mail contact of each Member
	Consortium/Prime Grouping Relationship
(Consortium Lead, Members, Prime Contractor, Subcontractor, etc.)
	Role within Consortium
 (Lead Consortium Member and other Consortium Members must be identified)
	eESPD submitted (Yes / No)

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	




[bookmark: _Toc168914069][bookmark: _Toc168914529][bookmark: _Toc210734323]    Part F: Information about Reliance on the Capacities of other Entities
	[bookmark: _Toc210734324]Part F: Information about Reliance on the Capacities of other Entities (If Applicable)

	If a Tenderer is relying on the capacity and/or resources of other entities in order to meet the Selection Criteria as set out in paragraph 3.2 of the RFT and prove its Economic and Financial Standing, Technical and Professional Ability OR BOTH, the Tenderer must prove to the satisfaction of the Contracting Authority (at its absolute discretion) that each such entity will place the necessary resources at the disposal of the Tenderer when required.


	Does the Tenderer rely on the capacities of another entity or entities (in order to meet the Selection Criteria for this Competition as set out in part 3.2 of the RFT?
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)

	If the Tenderer relies on the capacities of another entity or entities to meet the Selection Criteria for this Competition on a per Lot basis as set out in part 3.2 of the RFT, please indicate the name of the entity, Lot number and Relevant Selection Criteria i.e. 3.2.A or 3.2.B?

	Name of entity
	Lot No
	Relevant Selection Criterion

	
	
	

	
	
	

	
	
	

	Tenderer can add more rows if required

	If the answer is “YES” to the above, please complete the following; 


	Written evidence of such support/reliance on resources of others to meet the Selection Criteria set out in paragraph 3.2.A to the RFT and prove the Tenderer’s Economic and Financial Standing.
	3.2.A Economic and Financial Standing 
Reference to where enclosed in the RFT Response Document (Page No.):


	Written evidence of such support/reliance on resources of others to meet the Selection Criteria set out in paragraph 3.2.B to the RFT and prove the Tenderer’s Technical and Professional Ability.
	3.2.B Technical and Professional Ability 
Reference to where enclosed in the RFT Response Document (Page No.):


	
A European Single Procurement Document (ESPD) must also be completed and submitted for each entity or entities upon which the Tenderer will rely on (in order to meet the Selection Criteria for this Competition)

	Have you submitted an eESPD for each entity upon which you are relying to meet the Selection Criteria set out in paragraph 3.2.B of the RFT?
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)




PLEASE NOTE: It is essential that where reliance on resources is sought from any other entity in respect of any of the Selection Criteria (whether Economic and Financial Standing and/or Technical and Professional Ability, or both), full supporting evidence and accompanying documentation is provided from the other entities 


[bookmark: _Toc168914071][bookmark: _Toc168914531][bookmark: _Toc210734325]    Part G: Details of Subcontracting Arrangements about Reliance on the Capacities n PLEASE NOTE: The following section (‘Details of Subcontracting Arrangements’) does not relate to the role of Translators.  This must be addressed by completing Appendix 9 ‘Translators and their Qualifications’.tities
	[bookmark: _Toc210734326]Part G: Details of Subcontracting Arrangements (If Applicable)

	Does the Tenderer intend to subcontract any share of the contract to third parties (but does not rely on those third parties in order to meet the selection criteria for this Competition as set out in part 3.2 of the RFT)?
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)

	If the answer is “YES” to the above, please complete the following; 

	Details of Any Proposed Subcontracting Arrangements

	Name of Proposed Subcontractor
(Full legal name, registered office, registered number, country of incorporation, trading or business name)
	Role of Proposed Subcontractor
	Services to be Delivered
	Length of time relationship established (specify in no. of months)

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	
A European Single Procurement Document (ESPD) must also be completed and submitted for any third party which the Tenderer intends to subcontract any share of the contract to (but does not rely on those third parties in order to meet the selection criteria for this Competition as set out in part 3.2 of the RFT)

	Have you submitted an eESPD for each entity you intend to subcontract any share of the contract to?
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)











[bookmark: _Toc210734327]Section 3 Declarations and Forms
Please Note: Minimum Rule Applying - All declarations and forms for Section 3 of the TRD must be completed by Tenderers.

[bookmark: _Toc210734328]Part A: Declaration of Registrable Interest (Paragraph 2.13 of the RFT)
	Minimum Rule Applying: 
Any Registrable Interest involving any Tenderer or Subcontractor and the Contracting Authority, any Framework Client, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority or any Framework Client and their relatives must be fully disclosed in the Tender or, in the event of this information only coming to the notice of the Tenderer or Subcontractor after the submission of a Tender, must be communicated to the Contracting Authority immediately upon such information becoming known to the Tenderer/Subcontractor. 

The terms “Registrable Interest” and “Relative” shall be interpreted as per Section 2 of the Ethics in Public Office Acts 1995 and 2001, copies of which are available at www.irishstatutebook.ie. The Contracting Authority will, in its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or a Mini-Competition or terminating any Framework Agreement and / or Services Contract entered into by a Tenderer.

	We declare the following Registrable Interests involving the Tenderer or Subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority and their relatives:
Click here and insert a response regarding any Registerable Interests or mark as not applicable






















[bookmark: _Toc210734329]Part B: Freedom of Information (Paragraph 2.16 of the RFT)
	Minimum Rule Applying: 
Tenderers should be aware that, under the Freedom of Information Act 2014 and the European Communities (Access to Information on the Environment) Regulations 2007 to 2014, information provided by them during this Competition may be liable to be disclosed.

Tenderers are asked to consider if any of the information supplied by them in their Tender should not be disclosed because of its confidentiality or commercial sensitivity.  If Tenderers consider that certain information is not to be disclosed because of its confidentiality or commercial sensitivity, Tenderers must, when providing such information, clearly identify the specific sections of their Tender containing such information and specify the reasons for its confidentiality or commercial sensitivity.  

For the avoidance of doubt Tenderers may not assert confidentiality or commercial sensitivity over the entire Tender but must clearly identify the specific section containing such information. If Tenderers do not identify information as confidential or commercially sensitive, it is liable to be released in response to a request under the above legislation without further notice to or consultation with the Tenderer. 

The Contracting Authority will, where possible, consult with Tenderers about confidential or commercially sensitive information so identified before making its decision on a request received. The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released (irrespective of notification) or in respect of any consequential damage suffered as a result of such obligations.

	Click here and insert a response regarding the confidentiality or commercial sensitivity of your Response or mark as not applicable







[bookmark: _Toc210734330]Part C: Conflicts of Interest (Paragraph 2.18 of the RFT)
	Minimum Rule Applying: 
Any conflict of interest or potential conflict of interest on the part of a Tenderer, Subcontractor or individual employee(s) or agent(s) of a Tenderer or Subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent.  Tenderers are required to declare that the preparation of their Tender was carried out independently. 

 In the event of any actual or potential conflict of interest, the Contracting Authority may invite Tenderers to propose means by which the conflict of interest might be removed and in circumstances where there are links between Tenderers, the Contracting Authority may seek further information to confirm the Tenders have been prepared independently. 

The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or any Mini-Competition or terminating any Framework Agreement or Services Contract entered into by a Tenderer.

Tenderers are required to declare in this TRD A that the preparation of their Responses was carried out independently.

	Click here and insert a response regarding any actual or potential Conflicts of Interest or mark as not applicable

Click here and insert a declaration that the preparation of your Response was carried out independently.





[bookmark: _Toc210734331]Part D: Tenderer’s Statement (Appendix 3 to the RFT)

	Minimum Rule Applying: 
Tenderers shall complete and return the below form which must be PRINTED ON THE TENDERER’S HEADED NOTEPAPER AND SIGNED BY THE TENDERER.

The signed copy of the Tenderer’s Statement may be scanned and submitted separately via the eTenders post-box.

THE TENDERER’S STATEMENT MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED SIGNATORY OF THE TENDERER’S ORGANISATION.




TENDERER’S STATEMENT
TO:  Department of Public Expenditure, Infrastructure, Public Service Reform and Digitalisation (the “Contracting Authority”)

RE: Request for Tenders for the Provision of Irish Language Translation Services

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of:
1. the RFT;
1. the Framework Agreement and agree that, if offered appointment to the framework, we will execute the Framework Agreement at Appendix 5 of the RFT and the Confidentiality Agreement at Appendix 7 of the RFT;
1. the Services Contracts at Appendix 6 (Mini-Competition) and Appendix 8 (Rotation) and agree if awarded any Services Contract pursuant to the Framework Agreement to execute the relevant Services Contract(s) at Appendix 6 (Mini-Competition) and Appendix 8 (Rotation) to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Services in accordance with the RFT, our Tender, the NASF and/or  the SRFT and our response to SRFT if awarded any Services Contract pursuant to a Framework Agreement.

	5
	We agree that, if awarded any Services Contract pursuant to a Framework Agreement that we shall, in the performance of such Services Contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.

	8.
	We shall, if awarded any Services Contract pursuant to a Framework Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT and/or as required by the SRFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	12.
	Any subcontractor, supplier or other entity on whose capacity we rely as part of our Tender  does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).




	SIGNED



(Authorised Signatory)
	Company


	Print name
	Address



	Date



	





[bookmark: _Toc210734332][bookmark: _Toc17359716]Part E: Declaration as to Personal Circumstances of the Tenderer (Appendix 4 to the RFT)
	Minimum Rule Applying:
Tenderers must complete, date and sign the Declaration as to the Personal Circumstances of the Tenderer (Appendix 4 to the RFT) below.   

Non-compliance under any heading in the Declaration will result in the automatic disqualification of the Tenderer in question.

The signed copy of the Personal Circumstances of the Tenderer may be scanned and submitted separately via the eTenders post-box.

THE DECLARATION OF PERSONAL CIRCUMSTANCES FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION AND BY A PRACTISING SOLICITOR/COMMISSIONER FOR OATHS.



Re: Request for Tenders for the Provision of Irish Language Translation Services - Framework Reference:  EMS003BF / PROJ000010285  

NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity]  do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity]  to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity]  in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

2. Neither [Click here and insert name of entity]  nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity]  nor any person who has powers of representation, decision or control in [Click here and insert name of entity]  has:

a. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
c. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

3. [Click here and insert name of entity]:

a. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
b. has carried out the preparation of the Tender independently.

4. [Click here and insert name of entity]:

a. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).     
b. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
c. is not guilty of grave professional misconduct.
d. has not entered into agreements with other economic operators aimed at distorting competition.
e. is not aware of any conflict of interest due to its participation in the Competition;
f. has not had any prior involvement in the preparation of the Competition;
g. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
h. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 
i. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

5. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 

6. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);  

7. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity]  relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.
	


________________________
Signature of Declarant

	Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me) or*
at ____________________________  this ___________ day of _______________ 20__

________________________________
(signed)
Practising Solicitor/Commissioner for Oaths


*Please include such other form of identification used to identify the Declarant as permitted by the Statutory Declarations Act, 1938 (as amended) 





[bookmark: _Toc210734333][bookmark: _Toc129178096]Section 4 Selection Criteria 
Please Note: All parts of Section 4 Selection Criteria of the TRD must be completed by Tenderers. 


[bookmark: _Toc129178097][bookmark: _Toc210734334]Part A: Economic and Financial Standing (Paragraph 3.2.A of the RFT)
Tenderers must declare by way of self-declaration in the eESPD and evidence by completion of TRD A, that they satisfy the financial and economic standing requirement(s) set out below in respect of each Lot tendered for and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case.  
[bookmark: _Toc210734335]A.1 Annual Turnover Requirement (Paragraph 3.2.A(i) of the RFT)
Mandatory Requirement Pass/Fail Selection Criteria

	A.1 Annual Turnover Requirement (per Lot Tendered)

	Tenderers must confirm they have a minimum annual turnover as outlined below for the last three financial years 2022, 2023 and 2024 (or where the date of establishment is more recent for each year the Tenderer has been established): 
Lot 1:  €75,000 (ex. VAT)
Lot 2:  €75,000 (ex. VAT)
Lot 3:  €40,000 (ex. VAT)
Tenderers who are tendering for multiple Lots will need to demonstrate in their Tender their ability to meet the aggregate financial capacity requirements of the combined Lots for which they are identified as the successful Tenderer. Any Tenderer which emerges as the successful Tenderer (by application of the award criteria set out in paragraph 3.3 of part 3 of the RFT) for more Lots than the Tenderer has demonstrated financial capacity to deliver (e.g. a Tenderer is successful in two or in three Lots, but has only demonstrated financial capacity to deliver one Lot), will be offered a choice as to which Framework Agreement Lot(s) they wish to be appointed to. 

N.B.: If the Tenderer responds to any of the below self-declarations with a ‘No’, this will result in the Tenderer failing this Selection Criterion. Any Tenderer who fails a Mandatory Requirement Pass/Fail Selection Criterion shall be excluded from participating in this Competition.


	(a) Lot 1 

The Tenderer self-declares that they have generated a minimum annual turnover of €75,000 (excluding VAT) for each of the last three (3) complete financial years (or alternatively, if the establishment date was more recent, for each year since the Tenderer started trading).

	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)

	(b) Lot 2

The Tenderer self-declares that they have generated a minimum annual turnover of €75,000 (excluding VAT) for each of the last three (3) complete financial years (or alternatively, if the establishment date was more recent, for each year since the Tenderer started trading).
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)

	(c) Lot 3

The Tenderer self-declares that they have generated a minimum annual turnover of €40,000 (excluding VAT) for each of the last three (3) complete financial years (or alternatively, if the establishment date was more recent, for each year since the Tenderer started trading).
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)


	(d) Tenderer’s Minimum Annual Turnover for the last three (3) complete financial years

	Last Three (3) Complete Financial Years
	Most Recent Financial Year - 2022

	Most Recent Financial Year -2023

	Most Recent Financial Year -2024
 

	Annual Turnover
	€ Insert your Response
	€ Insert your Response
	€ Insert your Response

	(e) a statement for the period covered by the accounts to confirm the Tenderer’s turnover for the last three financial years 2022, 2023 and 2024 (for which accounts are available) or where the date of establishment is more recent for each year the Tenderer has been established
	I declare that I will meet the parameters and stated requirements in respect of turnover requirements set out in subsection (e)


☐
Yes
(Click here to enter your response)
	I declare that I cannot meet the parameters and stated requirements in respect of turnover requirements set out in subsection (e)

☐
No
(Click here to enter your response)



	A.2 Solvency Requirement

	Tenderers must have the ability to pay their debts, identified on the current statement of assets and liabilities as being the debts as they fall due. 

N.B.: If the Tenderer responds to any of the below self-declarations with a ‘No’, this will result in the Tenderer failing this Selection Criterion. Any Tenderer who fails a Mandatory Requirement Pass/Fail Selection Criterion shall be excluded from participating in this Competition.


	(a) A letter from their principal accountant or auditor confirming the Tenderer is able to pay its debts as they fall due OR a letter from the Tenderer’s current principal banker which states that all accounts held by the Tenderer are in good standing.  This letter must be dated within 6 months of the Tender Deadline.
	I declare that I will meet the parameters and stated requirements in respect of solvency requirement as set out in subsection (a) to the left. 


☐
Yes
(Click here to enter your response)
	I declare that I cannot meet the parameters and stated requirements in respect of solvency requirement as set out in subsection (a) to the left. 

☐
No
(Click here to enter your response)


[bookmark: _Toc210734336][bookmark: _Toc129178100]A.2 Solvency Requirement (Paragraph 3.2.A(ii) of the RFT)
Mandatory Requirement Pass/Fail Selection Criteria











[bookmark: _Toc210734337]Part B: Technical and Professional Ability (Paragraph 3.2.B of the RFT)
Tenderers must declare by way of self-declaration in the eESPD and evidence by completion of TRD A, that they satisfy the technical and professional requirement(s) set out below in respect of each Lot tendered for and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case.  
[bookmark: _Toc210734338]B.1 Previous Experience (Paragraph 3.2.B (i) of the RFT)
Mandatory Requirement Pass/Fail Selection Criteria

	Previous Experience

	Tenderers must, for each Lot tendered for, have successfully performed a minimum of three Services Contracts within the period of the last three calendar years i.e. 2022, 2023 and 2024 (or where the date of establishment is more recent for each year the Tenderer has been established), which demonstrates their ability to provide Services similar in nature and scope to those described in Appendix 1 of this RFT.  

Each reference Service Contract must demonstrate that the Tenderer has previously provided a similar service for the Lot(s) the Tenderer is applying for and that the translator(s) proposed have been previously employed as translators and/or proof-readers of Irish language text.
Using the format specified below Tenderers must demonstrate that they have successfully delivered three (3) Services Contracts for Irish language translation Services for each Lot applied for.
3 reference Services Contracts are required PER LOT applied for. The minimum number of words translated must be the cumulative sum of words across all 3 reference Services Contracts PER LOT provided.

	Lot No
	Experience – Type of Irish Language Translation Service
	Minimum Cumulative Number of Words Translated

	1 & 2
	Translation of Standard Text and Technical Text
	*30,000 

	3
	Translation and / or Proofreading of Legal Text and Documents
	*10,000



Tenderers who are tendering for multiple Lots must meet the aggregate ‘Minimum Cumulative Number of Words Translated’ requirements of the combined Lots for which they are Tendering. Any Tenderer which emerges as the successful Tenderer (by application of the award criteria set out in paragraph 3.3 of part 3 of this RFT) for more Lots than the Tenderer has demonstrated ‘Minimum Cumulative Number of Words Translated’ capacity to deliver (e.g. a Tenderer is successful in two or in three Lots, but has only demonstrated ‘Minimum Cumulative Number of Words Translated’ capacity to deliver one Lot), will be offered a choice as to which Framework Agreement Lot(s) they wish to be appointed to.
Tenderers must ensure they provide sufficient information to allow the Contracting Authority to verify the nature of the Services provided and the overall value and volume of the Services Contracts.
The three references must relate to the provision of Irish language translation Services similar in nature and scope to those described in Appendix 1 of this RFT and must demonstrate that the Services provided are / were similar in scope to the Lot(s) applied for. 

The Contracting Authority may contact any or all customers referenced in the Tender submission in response to section 3.2.b.(i) for verification purposes without prior notice to Tenderers as a condition of the award a Framework Agreement place.






Lot 1

	Reference Contract 1


	Title of Reference Contract 1
	

	Name of Awarding Entity (Body) for Reference Contract 1
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Project Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager  
	

	Description of Services provided under Reference Contract 1 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	



[bookmark: _Toc158112436]

	Reference Contract 2


	Title of Reference Contract 2
	

	Name of Awarding Entity (Body) for Reference Contract 2
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Contract Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 2 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	





	Reference Contract 3


	Title of Reference Contract 3
	

	Name of Awarding Entity (Body) for Reference Contract 3
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Contract Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 3 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	





Lot 2

	Reference Contract 1


	Title of Reference Contract 1
	

	Name of Awarding Entity (Body) for Reference Contract 1
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Project Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 1 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	




	Reference Contract 2


	Title of Reference Contract 2
	

	Name of Awarding Entity (Body) for Reference Contract 2
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Contract Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 2 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	





	Reference Contract 3


	Title of Reference Contract 3
	

	Name of Awarding Entity (Body) for Reference Contract 3
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Contract Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 3 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	




Lot 3

	Reference Contract 1


	Title of Reference Contract 1
	

	Name of Awarding Entity (Body) for Reference Contract 1
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Project Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 1 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	




	Reference Contract 2


	Title of Reference Contract 2
	

	Name of Awarding Entity (Body) for Reference Contract 2
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Contract Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 2 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	





	Reference Contract 3


	Title of Reference Contract 3
	

	Name of Awarding Entity (Body) for Reference Contract 3
	

	Client Contact Name
	

	Client Contact Position
	

	Client Address
	

	Client Telephone Number
	

	Client E-Mail Address
	

	Contract Value in Euro €
	

	Contract Start Date
	

	Contract End Date
	

	Contract Duration in Months
	

	Number of words translated under this contract
	

	Summary of the type of documents translated
	

	Name of Key Account Manager
	

	Description of Services provided under Reference Contract 3 which must be relevant to the Lot applied for [The Candidate must limit their total response to this part of the Selection Criteria to 1 A4 page of font size 11 Calibri text.]
	





[bookmark: _Toc210734339]B.2 Technical and Professional Requirements (Paragraph 3.2.B (ii) of the RFT)
Mandatory Requirement Pass/Fail Selection Criteria
	[bookmark: _Toc97041908]Technical and Professional Requirements

	Translators employed by the Tenderer to provide Translation Service sought under this Framework must have the following qualifications or their equivalent

Lot 1 – Translation of Standard and Technical Text:
One or more of the following qualifications (or their equivalent):
· Foras na Gaeilge Seal of Accreditation (Translator or Editor);
· TEG Certification – Min. Level B2 (must inc. min. 65% in Writing and Use of Irish);
· Qualification in Modern Irish at Level 7 or higher on the National Framework of Qualifications.
Lot 2 – Translation of Standard and Technical Text:
One or more of the following qualifications (or their equivalent):
· Foras na Gaeilge Seal of Accreditation (Translator or Editor);
· TEG Certification – Min. Level B2 (must inc. min. 65% in Writing and Use of Irish);
· Qualification in Modern Irish at Level 7 or higher on the National Framework of Qualifications;
· Post Graduate Diploma in Irish Translation at Level 9 on the National Framework of Qualifications.

Lot 3 – Translation and / or Proofreading of Legal Text and Documents:
Minimum of two of the following qualifications (or their equivalents):
· Foras na Gaeilge Seal of Accreditation (Translator or Editor) OR Qualification in Modern Irish at Level 7 or higher on the National Framework of Qualifications (i.e. one of these qualifications will count towards the Minimum of two qualifications required for this Lot).
· TEG Certification – Min. Level C1 (must have achieved a minimum of 80% in Comprehension (comprehension refers to the ability to understand spoken and written Irish), Writing and Use of Irish;
· Post Graduate Diploma in Irish Translation at Level 9 on the National Framework of Qualifications;
· Kings Inns Advanced Diploma in Lawyer-linguistics and Legal Translation (Irish).


Tenderers must provide a list of the proposed personnel (translators and /or proof-readers) who will provide the Services under each Lot that the Tenderer is applying for by completing and returning Appendix 9 of this RFT with their Tender submission
All translators and / or proof-readers used to provide the Services under the Framework must be named in Appendix 9 ‘Translators and Their Qualifications’ along with their relevant qualifications. 

(Please note a copy of Appendix 9 is available as part of this TRD A for completion by Tenderers). 

This information must be returned to the Contracting Authority with the Tenderer’s response to this RFT.  Only these named translators / proof-readers will be permitted to provide the Services under the Framework Agreement. 

Where a Tenderer is relying on equivalence to meet the minimum academic qualifications specified in this RFT, it is the responsibility of the Tenderer to clearly demonstrate equivalence, for example confirmation from QQI provided as a supporting document. A mere statement or inference of equivalence is not sufficient





	[bookmark: _Toc210734340]Appendix 9: Translators and their Qualifications

	Have you completed Appendix 9: Translators and their Qualifications?
	Yes
☐
(Click here to enter your response)
	No
☐
(Click here to enter your response)



[bookmark: _Hlk207622945][bookmark: _Toc210734341]Appendix 9:  Translators and their Qualifications

Translators must have the following qualifications or their equivalents:
Lot 1 – Translation of Standard Text and Technical Text
One or more of the following qualifications (or equivalent);
· Foras na Gaeilge Seal of Accreditation (Translator or Editor);
· TEG Certification – Min. Level B2 (must inc. min. 65% in Writing and Use of Irish);
· Qualification in Modern Irish at Level 7 or higher on the National Framework of Qualifications
· 
	Lot 1
	Qualification Held
	Equivalence 
	In-house or Freelance Translator – please state

	Name of Translator
	Foras na Gaeilge 
Y/N
	TEG B2 
Y/N
	Modern Irish Level 7 or higher
Y/N
	Details of Equivalence Claimed
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Tenderer may add additional rows if necessary
	






Lot 2 – Translation of Standard and Technical Text
One or more of the following qualifications (or equivalent):
· Foras na Gaeilge Seal of Accreditation (Translator or Editor);
· TEG Certification – Min. Level B2 (must inc. min. 65% in Writing and Use of Irish);
· Qualification in Modern Irish at Level 7 or higher on the National Framework of Qualifications;
· Post Graduate Diploma in Irish Translation at Level 9 on the National Framework of Qualifications;
· 
	Lot 2 
	Qualification Held
	Equivalence 
	In-house or Freelance Translator – Please state

	Name of Translator
	Foras na Gaeilge 
Y/N
	TEG B2 
Y/N
	Modern Irish Level 7 or higher
Y/N
	Post Graduate Diploma in Irish Translation Level 9
Y/N
	Details of Equivalence Claimed
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	Tenderer may add additional rows if necessary
	











Lot 3 – Translation and / or Proofreading of Legal Text and Documents
Minimum of two of the following qualifications (or equivalents);
· Foras na Gaeilge Seal of Accreditation (Translator or Editor) OR Qualification in Modern Irish at Level 7 or higher on the National Framework of Qualifications (i.e. one of these qualifications will count towards the Minimum of two qualifications required for this Lot).
· TEG Certification – Min. Level C1 (must inc. min. 80% in Comprehension, Writing and Use of Irish);
· Post Graduate Diploma in Irish Translation at Level 9 on the National Framework of Qualifications;
· Kings Inns Advanced Diploma in Lawyer-linguistics and Legal Translation (Irish).

	Lot 3
	Qualifications Held
	Equivalence
	In-house or Freelance Translator – Please state

	Name of Translator
	Foras na Gaeilge 
Y/N
	Modern Irish Level 7 or higher
Y/N
	TEG C1
Y/N
	Post Graduate Diploma in Irish Translation Level 9
Y/N 
	Kings Inns Advanced Diploma Lawyer Linguistics and Legal Translation
Y/N
	Details of Equivalence Claimed
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Tenderer may add additional rows if necessary
	






Checklist for the Response Document Submission for the RFT (TRD A)
In order to allow the Contracting Authority to fully evaluate completed tender responses please ensure your response follows the sequence and format of this template. The checklist below is for guidance purposes only; the Contracting Authority will not accept any responsibility for omissions from this checklist. Tenderers are advised to read the (“RFT”) document including Appendices in full in order to provide a comprehensive response.

	Tenderer’s Checklist for the Response Document for the RFT (TRD A)
	Tick to confirm that you have completed each Section of TRD A in Full

	Section 1 List of Tender Submission File Names
	☐

	Section 2 Tenderer’s Information: Parts A to G
	☐

	Section 3 Declarations and Forms: Parts A to E
	☐

	Section 4 Selection Criteria: Parts A to B
	☐

	Appendix 9:  Translators and their Qualifications
	☐

	Electronic European Single Procurement Document (eESPD)  (per Lot) – provided as a separate document
	☐

	If applicable, Electronic European Single Procurement Document (eESPD) for each Consortium member (per Lot) – provided as a separate document
	☐

	If applicable, Electronic European Single Procurement Document (eESPD) for each entity the Tenderer is relying on to meet the Selection Criteria as set out at paragraph 3.2 of the RFT (per Lot) – provided as a separate document
	☐

	If applicable, Electronic European Single Procurement Document (eESPD) for each third party the Tenderer intends to subcontract any share of the contract to (per Lot) – provided as a separate document
	☐




An incomplete Tender Response Document A (TRD A) for the RFT, could result in the Tenderer’s elimination from the Competition.




End of Document
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