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[bookmark: _Toc212123870]INSTRUCTIONS FOR COMPLETION

Tenderers must ensure they complete this document in full.  
Where there is a discrepancy between the contents / instructions in this document and the Invitation to Tender, the Invitation to Tender will take precedence.  Please ensure you contact the GRETB, and they may decide to issue an updated Tender Response Document. 
Tenderers must follow the instructions contained in this document in relation to attachments, word limits, etc. 
Tenderers must refer to the Invitation to Tender document for the minimum rules of the competition. 
In relation to self-declared information, the tenderer must, when requested by the GRETB, furnish the evidence of compliance within seven (7) days of the request. 





[bookmark: _Toc212123871]SECTION 1 – COMPLIANCE
Refers to 6.1.2 of the Invitation to Tender

	

I confirm that I have completed the art. 57 declaration contained in this section, and I acknowledge that any changes in the circumstances confirmed in this declaration will be notified immediately to the Contracting Authority

	Yes
	
	No
	

	
I confirm that by completing this Tender Response Document that any information self-declared is true and accurate and that evidence will be supplied promptly on request. 

	Yes
	
	No
	

	SIGNED: 
	

	NAME: 
	











6.1.2 Legal Compliance (Invitation to Tender)
	DECLARATION RE PERSONAL CIRCUMSTANCES AS PER ART. 57 OF DIRECTIVE 2014/24/EU 
Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1 Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box

	
	YES
	NO

	1.1.a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1.b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1.c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1.d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 
	
	

	1.1.e
	the subject of a conviction for money laundering or terrorist financing; 
	
	

	1.1.f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	Non-payment of taxes or social security obligations
1.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
Note: If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved
	
	



	2.1 Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.
	Please indicate your answer by marking ‘X’ in the relevant box

	
	YES
	NO

	2.1.a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1.b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1.c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1.d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1.e 
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures; 
	
	

	2.1.f 
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1.g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
	
	

	2.1.h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	
	· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or 
	
	

	2.1.i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection, or award.
	
	



	DECLARATION RE STATUTORY OBLIGATIONS

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment/operation:
	YES
	NO

	(i) 
	Employment Equality Acts 1998-2011 
	
	

	(ii) 
	Equal Status Acts 2000-2011
	
	

	(iii) 
	National Minimum Wage Act 2000 as amended 
	
	

	(iv) 
	Organisation of Working Time Act 1997 as amended
	
	

	(v) 
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi) 
	Disability Act 2005
	
	

	(vii) 
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	DECLARATION RE DATA PROTECTION & SECURITY

	We confirm that all Data subjects whose Personal Data is provided in our Questionnaire and/or Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority on request.
	Yes
	No

	
	
	

	This Declaration is made for the benefit of the Contracting Authority 

I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of: 


	Name of Economic Operator
	

	Authorised Signatory
	

	Signature
	






6.1.3 Status of European Single Procurement Document (ESPD)
(Invitation to Tender)

RULE: Tenderers must complete the European Single Procurement Document provided separately and return with your Tender submission or online version available on eTenders.
Part I: Information concerning the procurement procedure and the contracting authority.
	The information in Part 1.A must be filled in by the Contracting Authority.



	
	Information about the Procurement Procedure and the Contracting Authority
	Answer

	1.A.1
	Name of the contracting authority ([footnoteRef:1]) [1:  Information to be copied from Section 1, point I.1, of the relevant notice.  In case of joint procurement, please indicate the names of all involved procurers. ] 

	Galway and Roscommon Education and Training Board (GRETB)

	1.A.2
	Title of the competition
	CFT ID 6837101 Call for Tenders dated 23/10/2025 to establish a
Multi-Party Framework Agreement for The Supply of Bus Hire Services to Galway and Roscommon Education and Training Board - Coláiste Bhaile Chláir

	1.A.3
	Short description of the competition ([footnoteRef:2]) [2:  See points II.1.1 and II.1.3 of the relevant notice] 

	CFT ID 6837101 Multi-Party Framework Agreement for The Supply of Bus Hire Services to Galway and Roscommon Education and Training Board - Coláiste Bhaile Chláir

	1.A.4
	File reference number attributed by the contracting authority or contracting entity (if applicable)([footnoteRef:3]) [3:  See point II.1.1 of the relevant notice] 

	CFT ID 6837101

	All other information in all sections of the ESPD to be filled in by the economic operator.





Part II: Information concerning the economic operator

II.A: INFORMATION ABOUT THE ECONOMIC OPERATOR

	
	Identification
	Answer

	2.A.1
	Name
	[Click here and insert details]

	2.A.2
	VAT number, if applicable 
If no VAT number is applicable, please indicate another national identification number, if required and applicable
	[Click here and insert details]

	2.A.3
	Postal Address
	[Click here and insert details]

	2.A.4
	Contact person or persons([footnoteRef:4]) [4:  Please repeat the information concerning contact persons as many times as needed.] 

	[Click here and insert details]

	2.A.5
	Telephone
	[Click here and insert details]

	2.A.6
	E-mail
	[Click here and insert details]

	2.A.7
	Internet address (web address) (if applicable)
	[Click here and insert details]

	
	General Information
	Answer

	2.A.8
	Is the economic operator a Micro, a Small or a Medium-Sized Enterprise ([footnoteRef:5])? [5:  Commission Recommendation of 6 May 2003 concerning the definition of micro, small and medium sized enterprises, (OJ L 124, 20.5.2003, p36)
This information is required for statistical purposes only
Micro enterprises: enterprise which employs fewer than 10 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR 2 million.
Small enterprises: an enterprise which employs fewer than 50 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR10 million
Medium enterprises: enterprises which are neither micro nor small and which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50million, and/or an annual balance sheet total not exceeding EUR 43 million. ] 


		Yes
	[bookmark: Check1]|_|
	No
	|_|




	2.A.9
	If the answer to 2.A.8 is yes, please confirm the size of the enterprise
		Micro
	|_|

	Small
	|_|

	Medium
	|_|




	2.A.10
	Only in case the procurement is reserved ([footnoteRef:6]), is the economic operator a sheltered workshop, a ‘social business’([footnoteRef:7]), or will it provide for the performance of the contract in the context of sheltered employment programmes? [6:  See contract notice point III.1.5]  [7:  i.e. its main aim is the social and professional integration of disabled or disadvantaged persons.
] 

		Yes
	|_|
	No
	|_|




	2.A.11
	If the answer to 2.A.10 is yes, please complete (a) and (b) below:
	

	
	(a) What is the corresponding percentage of disabled or disadvantaged workers?
	[Click here and insert details]

	
	(b) Please specify which category or categories of disabled or disadvantaged workers the employees concerned belong to?
	[Click here and insert details]

	2.A.12
	If applicable, is the economic operator registered on an official list of approved economic operators or does it have an equivalent certificate (e.g. under a national (pre)qualification system)? 
		Yes
	|_|
	No
	|_|
	Not Applicable
	|_|




	2.A.13
	If the answer to 2.A.12 is yes, please complete (a) to (e) below and answer the remaining parts of this Section 2.A, Section 2.B and, where relevant, 2.C, complete Part V, where applicable, and, in any case, fill in and sign Part VI.
	

	
	(c) Please provide the name of the list or certification and the relevant registration or certification number, if applicable
	[Click here and insert details]

	
	(d) If the certificate of registration or certification is available electronically, please state the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	(e) Please state the references on which the registration or certification is based, and, where applicable, the classification obtained in the official list ([footnoteRef:8]) [8:  The references and the classification, if any, are set out on the certification.] 

	[Click here and insert details]

	
	(f) Does the registration or certification cover all of the required selection criteria?

If the answer in this 2.A.13 (d) is no, please complete the missing information in Part IV.
	
	Yes
	|_|
	No
	|_|




	
	(g) ONLY if this is required in the relevant notice or procurement documents:
Will the economic operator be able to provide a certificate with regard to the payment of social security contributions and taxes or provide information enabling the contracting authority or contracting entity to obtain it directly by accessing a national database in any Member State that is available free of charge?
	[Click here and insert details]


	
	If the documentation in this 2.A.13 (e) is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	Form of Participation
	Answer

	2.A.14
	Is the economic operator participating in the procurement procedure together with others ([footnoteRef:9])? [9:  Notably as part of a group, consortium, joint venture or similar.
] 

		Yes
	|_|
	No
	|_|




	
	If the answer to 2.A.14 is yes, please ensure that the others concerned provide a separate ESPD form.

	2.A.15
	If the answer to 2.A.14 is yes, please also  complete (a) to (c) below:
	

	
	(h) Please indicate the role of the economic operator in the group (leader, responsible for specific tasks)
	[Click here and insert details]

	
	(i) Please identify the other economic operators participating in the procurement procedure together
	[Click here and insert details]

	
	(j) Where applicable, name of the participating group
	[Click here and insert details]

	
	Lots
	Answer

	2.A.16
	Where applicable, indication of the lot(s) for which the economic operator wishes to tender
	[Click here and insert details]





II.B: INFORMATION ABOUT REPRESENTATIVES OF THE ECONOMIC OPERATOR

	Where applicable, please indicate the name(s) and address(es) of the person(s) empowered to represent the economic operator for the purposes of this procurement procedure:



	
	Representation, if any
	Answer

	2.B.1
	Full Name
	[Click here and insert details]

	2.B.2
	Position/Acting in the capacity of
	[Click here and insert details]

	2.B.3
	Postal Address
	[Click here and insert details]

	2.B.4
	Telephone
	[Click here and insert details]

	2.B.5
	E-mail
	[Click here and insert details]

	2.B.6
	If needed, please provide detailed information on the representation (its forms, extent, purpose...)
	[Click here and insert details]






II.C: INFORMATION ABOUT RELIANCE ON THE CAPACITIES OF OTHER ENTITIES

	
	Reliance
	Answer

	2.C.1
	Does the economic operator rely on the capacities of other entities in order to meet the selection criteria for this Competition as set out in part 3.2 of the CFT?
		Yes
	|_|
	No
	|_|




	2.C.2
	If the answer to 2.C.1 is yes, please: 
	

	
	(a) List the entities concerned  
	[Click here and insert details]

	
	(b) Please also provide a separate ESPD form for each of the entities concerned, setting out the information required under Parts 2.A and 2.B, all of Part III and Part IV of the ESPD, duly filled in and signed by the entities concerned. 

Please note that this should also include any technicians or technical bodies, not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and, in the case of public works contracts, the technicians or technical bodies upon whom the economic operator can call in order to carry out the work.
	




II.D. INFORMATION CONCERNING SUBCONTRACTORS ON WHOSE CAPACITY THE ECONOMIC OPERATOR DOES NOT RELY

	
	Subcontracting
	Answer

	2.D.1
	Does the economic operator intend to subcontract any share of the contract to third parties, but does not  rely on those third parties in order to meet the selection criteria for this Competition as set out in part 3.2 of the CFT?
		Yes
	|_|
	No
	|_|




	2.D.2
	If the answer to 2.D.1 is yes and in so far as known, please: 
	

	
	(a) List the subcontractors 
	[Click here and insert details]

	
	(b) Please also provide a separate ESPD form for each of the subcontractors concerned, setting out the information required under Parts 2.A, 2.B and all of Part III of the ESPD duly filled in and signed by the subcontractors concerned. 
	



Part III: Exclusion grounds

III.A: GROUNDS RELATING TO CRIMINAL CONVICTIONS

	Regulation 57 (1) of  S.I. No. 284 of 2016 , the European Union (Award of Public Authority Contracts) Regulations 2016, sets out the following reasons for exclusions:
1. Participation in a criminal organisation ([footnoteRef:10]);  [10:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

2. Corruption ([footnoteRef:11]); [11:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

3. Fraud([footnoteRef:12]);  [12:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

4. Terrorist offences or offences linked to terrorist activities ([footnoteRef:13]); [13:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

5. Money laundering or terrorist financing ([footnoteRef:14]); [14:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

6. Child labour and other forms of trafficking in human beings ([footnoteRef:15]). [15:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA  (OJ L 101, 15. 4.2011 p. 1).] 




	
	Grounds relating to criminal convictions 
	Answer

	3.A.1
	Has the economic operator itself or any person who is a member of its administrative, management or supervisory body or has powers of representation, decision or control therein been the subject of a conviction for any of the following, either within the last 5 years, or where an exclusion period set out directly in the conviction continues to be applicable:
1. Participation in a criminal organisation ([footnoteRef:16]);  [16:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

2. Corruption ([footnoteRef:17]); [17:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

3. Fraud([footnoteRef:18]);  [18:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

4. Terrorist offences or offences linked to terrorist activities ([footnoteRef:19]); [19:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

5. Money laundering or terrorist financing ([footnoteRef:20]); [20:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

6. Child labour and other forms of trafficking in human beings ([footnoteRef:21]). [21:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA (OJ L 101, 15. 4.2011 p. 1).] 

		Yes
	|_|
	No
	|_|



[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:22]). [22:  Please repeat as many times as needed.] 


	3.A.2
	If the answer to 3.A.1 is yes, please ([footnoteRef:23]): [23:  Please repeat as many times as needed.] 

	

	
	(a) Indicate the date of conviction, specify which of points 1 to 6 in 3.A.1 is concerned and the reason(s) for the conviction
	date, point(s), reason(s)

	
	(b) Identify who has been convicted
	[Click here and insert details]

	
	(c) Insofar as established directly in the conviction, please insert the length of the period of exclusion and the point(s) concerned 
	[Click here and insert length of the period of exclusion and the point(s) concerned]
[bookmark: Text104][If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:24])  [24:  Please repeat as many times as needed.] 


	3.A.3
	In case of convictions, has the economic operator taken measures to demonstrate its reliability despite the existence of a relevant ground for exclusion ([footnoteRef:25]) (‘Self Cleaning’) [25:  In accordance with Regulation 57(12) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.A.4
	If the answer to 3.A.3 is yes, please describe the measures taken ([footnoteRef:26])  [26:  Taking into account the character of the crimes committed (punctual, repeated, systematic....) the explanation should show the adequacy of the measures to taken.] 

	[Click here and insert details]





III.B: GROUNDS RELATING TO THE PAYMENT OF TAXES OR SOCIAL SECURITY CONTRIBUTIONS

	
	Payments of taxes or social security contributions
	Answer

	3.B.1
	Has the economic operator met all its obligations relating to the payment of taxes or social security contributions, both in the country in which it is established and in the Member State of the contracting authority if other than the country of establishment? 
		Yes
	|_|
	No
	|_|




	3.B.2
	If the economic operator has not met all the obligations in 3.B.1 relating to the payment of taxes or social security contributions, please indicate in respect of each breach of such obligations:
	Taxes:
	Social Contributions:

	
	(a) Country or Member State concerned 
	[Click here and insert details]
	[Click here and insert details]

	
	(b) What is the amount concerned?
	[Click here and insert details]
	[Click here and insert details]

	
	(c) How has this breach of obligations been established:
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(1) Through a judicial or administrative decision
	
	

	
	· Is this decision final and binding?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	· Please indicate the date of conviction or decision
	[Click here and insert details]
	[Click here and insert details]

	
	· In case of a conviction, insofar as established directly therein, the length of the period of exclusion
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(2) By other means? Please specify
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	
	(d) Has the economic operator fulfilled its obligations by paying or entering into a binding arrangement with a view to paying the taxes or social security contributions due, including, where applicable, any interest accrued or fines?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	(e) If the answer to 3.B.2 (d) above is yes, please provide details.
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	3.B.3
	If the relevant documentation concerning payment of taxes or social contributions is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]



III.C: GROUNDS RELATING TO INSOLVENCY, CONFLICTS OF INTEREST OR PROFESSIONAL MISCONDUCT ([footnoteRef:27]) [27:  See Regulation 57(8) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016] 


	
	Information concerning possible insolvency, conflict of interest or professional misconduct
	Answer

	3.C.1
	Has the economic operator, to its knowledge, breached its obligations in the fields of environmental, social and labour law ([footnoteRef:28])? [28:  As referred to for the purposes of this procurement in national law, in the relevant notice or the procurement documents or in Regulation 18(4) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.C.2
	If the answer to 3.C.1 is yes, please complete (a) and (b) below: 
	

	
	(a) Has the economic operator taken measures to demonstrate its reliability despite the existence of the grounds for exclusion specified in 3.C.1 (‘Self Cleaning’)?
		Yes
	|_|
	No
	|_|




	
	(b) If it has taken Self Cleaning measures, please describe the measures taken
	[Click here and insert details]

	3.C.3
	Is the economic operator in any of the following situations:
(a) Bankrupt, or
(b) The subject of insolvency or winding-up proceedings, or
(c) In an arrangement with creditors, or
(d) In any analogous situation arising from a similar procedure under national laws and regulations ([footnoteRef:29]), or [29:  See national law, the relevant notice or the procurement documents] 

(e) That its assets are being administered by a liquidator or by the court, or
(f) That its business activities are suspended?
		Yes
	|_|
	No
	|_|




	3.C.4
	If the answer to 3.C.3 is yes, please complete (a), (b) and (c) below: 
	

	
	(a) Please provide details of the situation(s) in 3.C.3 which apply to the economic operator
	[Click here and insert details]

	
	(b) Please provide the reasons for being able nevertheless to perform the contract, taking into account the applicable national rules and measures on the continuation of business in those circumstances ([footnoteRef:30]) [30:  This information need not be given if exclusion of economic operators in one of the cases listed under letter a to f has been made mandatory under the applicable national law without any possibility of derogation where the economic operator is nevertheless able to perform the contract.] 

	[Click here and insert details]

	
	(c) If any relevant documentation is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	3.C.5
	Is the economic operator guilty of grave professional misconduct ([footnoteRef:31])? [31:  Where applicable, see definitions in national law, the relevant notice or the procurement documents.] 

		Yes
	|_|
	No
	|_|




	3.C.6
	If the answer to 3.C.5 is yes, complete parts (a) and (b) below: 
	

	
	(a) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(b) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.7
	Has the economic operator entered into agreements with other economic operators aimed at distorting competition?
		Yes
	|_|
	No
	|_|




	3.C.8
	If the answer to 3.C.7 is yes, complete parts (a), (b) and (c) below: 
	

	
	(a) Please provide details of the agreements with other economic operators aimed at distorting competition.
	[Click here and insert details] 

	
	(b) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(c) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.9
	Is the economic operator aware of any conflict of interest ([footnoteRef:32]) due to its participation in the procurement procedure? [32:  As indicated in national law, the relevant notice or the procurement documents.
] 

		Yes
	|_|
	No
	|_|




	3.C.10
	If the answer to 3.C.9 is yes, please provide details
	[Click here and insert details] 

	3.C.11
	Has the economic operator or an undertaking related to it advised the contracting authority or contracting entity or otherwise been involved in the preparation of the procurement procedure?
		Yes
	|_|
	No
	|_|




	3.C.12
	If the answer to 3.C.11 is yes, please provide details
	[Click here and insert details] 

	3.C.13
	Has the economic operator experienced that a prior public contract or a prior concession contract was terminated early, or that damages or other comparable sanctions were imposed in connection with that prior contract?
		Yes
	|_|
	No
	|_|




	3.C.14
	If the answer to 3.C.13 is yes, please  complete parts (a), (b) and (c) below:
	

	
	(a) Please provide details of the prior public contract or a prior concession contract that was terminated early, or the damages or other comparable sanctions that were imposed in connection with that prior contract
	[Click here and insert details] 

	
	(b) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(c) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.15
	Can the economic operator confirm that:
	

	
	(a) It has not been guilty of serious misinterpretation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria,
		(a) Yes
	|_|
	No
	|_|




	
	(b) It has not withheld such information, 
		(b) Yes
	|_|
	No
	|_|




	
	(c) It has been able, without delay, to submit the supporting documents required by a contracting authority or contracting entity, and 
		(c) Yes
	|_|
	No
	|_|




	
	(d) It has not undertaken to unduly influence the decision making process of the contracting authority or contracting entity, to obtain confidential information that may confer upon it undue advantages in the procurements procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award?
		(d) Yes
	|_|
	No
	|_|








[bookmark: _Toc147142842][bookmark: _Toc212123872]SECTION 2 - FINANCIAL AND TECHNICAL CAPACITY
6.1.4 Economic and Financial Standing – A1 – A2 (Invitation to Tender)
[bookmark: _Toc212123873]A.1 Company Summary
[bookmark: _Toc212123874]GENERAL INFORMATION RELATING TO THE TENDERER
	Tendering Party Name: 

	

	Contact Person: 

	

	Position: 

	

	Address: 

	

	Phone: 

	

	Email:

	

	Website: 

	

	Date of Establishment, if applicable
	VAT Registration No:

	
	

	Legal Structure – partnership, limited company, DAC, etc. 
	Please confirm if you are an SME (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC

	
	Yes
	
	No
	

	Definition as per 2003/361/EC The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.



[bookmark: _Toc212123875]A2.1 Insurances (Invitation To Tender)

	Insurances

	I confirm that we have the following insurances in place 

	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Public Liability
	€
	
	

	Employer Liability 
	€
	
	

	Motor Insurance
	€
	
	

	Unlimited indemnity in respect of third-party personal injury and a third party property damage limit of not less than €6.5m for any claim or series of claims arising out of one incident. The insurance must also allow for the carriage of passengers for reward. GRETB are to be indemnified against any Road Traffic Act prosecution caused by the bus companies driver behaviour (speeding, dangerous driving, tachograph offences, etc.)

	AND

	I confirm that if successful, I will be in a position to provide evidence that GRETB are indemnified on the Public Liability Policy
	

	AND
	

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that GRETB will be indemnified under the Public Liability policy. 
	

	Signed
	








[bookmark: _Toc212123876]A2.2 Tax Clearance

	
Tax Clearance
	Please confirm YES/NO

	I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	(A) 
	No
	

	Applicant Name:
	

	Applicant PPSN/ Tax Reference Number
	

	Access Number
	

	OR 
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	


[bookmark: _Toc460518590][bookmark: _Toc474254481]



6.1.5 Technical and Professional Ability A.3 – A.8 (Invitation To Tender)
[bookmark: _Toc212123877]A3 Previous Contracts

TECHNICAL CAPACITY	
PREVIOUS CONTRACTS

RULE: Tenderers must demonstrate successful delivery of 3 previous comparable projects involving the components detailed within the recent past. 
	Reference contract #1
	

	Client Name
	

	Contact Name
	

	Contact Number
	

	Annual Contract Value
	

	Delivery Date(s)
	

	Detailed contract description – including number of Passengers & Mobility related Services
	





	

	 Client Contact Person
	

	Phone No:
	

	
	

	
	

	
	

	Outline how this contract is comparable with the subject matter of the contract being tendered.  

	


	Reference contract #2
	

	Client Name
	

	Contact Name
	

	Contact Number
	

	Annual Contract Value
	

	Delivery Date(s)
	

	Detailed contract description – including number of Passengers & Mobility related Services
	





	

	 Client Contact Person
	

	Phone No:
	

	
	

	
	

	
	

	Outline how this contract is comparable with the subject matter of the contract being tendered.  

	












	

	Reference contract #3
	

	Client Name
	

	Contact Name
	

	Contact Number
	

	Annual Contract Value
	

	Delivery Date(s)
	

	Detailed contract description – including number of Passengers & Mobility related Services
	





	

	 Client Contact Person
	

	Phone No:
	

	
	

	
	

	
	

	Outline how this contract is comparable with the subject matter of the contract being tendered.  

	












	[bookmark: _Toc212123878]A4 Manpower & Fleet


(6.1.5 – Invitation to Tender)
Tenderers must demonstrate, by completing the tables below, that they have at their disposal:

A4.1 - Suitably qualified drivers with the relevant experience to deliver the services required        including reserve & subcontracted drivers.
A4.2 - Fleet details of all vehicles available to service CETB requirements.

Note 1: The purpose of this section is to identify whether the Tenderer has at its disposal the appropriate number of suitably qualified and experienced drivers to fulfil this contract. Tenderers do not need the capacity to cover all schools within the lot they have applied for.

Note 2: Tenderers manpower MUST have sufficient knowledge of the English Language which enables the driver/team members to communicate orally in English with students/participants and other third parties without the aid of a translator.

Tenderers are reminded that they may rely on the resources of other entities on condition that they are declared on the ESPD (6.1.3) and can prove that they will have these resources at their disposal when required. Please expand the relevant boxes below to include the full skillset for your company.
[bookmark: _Toc212123879]A4.1 Suitably qualified Drivers
	A4.1
	 Please insert the Names of the Drivers who will be engaged in the driving of Vehicles as tendered for in this RFT

	
Name of Driver
	Status:
Driver/ Reserve Driver/
Subcontracted
	License Details
(include details of Class and Endorsements)
	Driver CPC Requirements
	


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Subject to compliance with applicable law, the Contractor shall ensure that where required by applicable law or where otherwise requested by GRETB, all personnel engaged in the provision of the Services, will undergo Garda vetting, in accordance with the National Vetting Bureau Act, (Children and Vulnerable Persons) 2012-2016.
[bookmark: _Toc212123880]A4.2 – Fleet Details
	
A4.2
	 
Please insert details of all vehicles required to service the Framework

	
Registration Number
	Make & Model
	
Capacity 
(Number of Passenger Seats)
	
Reduced Mobility Access Y/N
	Seatbelts fitted to passenger seats 
Y/N

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The Contracting Authority reserves the right to inspect all the transport vehicles proposed, prior to award of contract, and at any time after award of contract during the period of the framework agreements. This inspection may be carried out by a representative of the Contracting Authority or an agent on its behalf.

	[bookmark: _Toc8728544][bookmark: _Toc212123881]A.5 Proof of Ownership (Invitation to Tender)
Tenderers MUST provide when requested by GRETB, prior to the award of contract, documentary proof of ownership of each vehicle i.e. vehicle owner documents or lease agreements he/she claims to own/lease and written confirmation of guaranteed access to the vehicles the tenderer intends to use as required.
	
I confirm that our organisation hold and will provide the Proof of Ownership documentation for all vehicles intended for use under this Framework(s) promptly upon request:

	
Yes/No


	Signed
	



[bookmark: _Toc8728545][bookmark: _Toc212123882]A.6 Certificate of Roadworthiness (Crw) (Invitation to Tender)


	


Please provide details of Certificate(s) of Roadworthiness for all vehicles to be used to perform the services required under this contract;
	Vehicle Registration
	Certification type
	Date of certification
	Name of certification body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	
I confirm that our organisation hold Certificates of Roadworthiness for all vehicles intended for use under this Framework(s) and will provide promptly upon request.
	
Yes/No


	Signed
	



[bookmark: _Toc8728546][bookmark: _Toc212123883]A.7 Health & Safety (Invitation to Tender)

Tenders must demonstrate operation of Health & Safety systems in line with the Safety Health & Welfare at Work Act 2015
	Please confirm you comply with the Safety Health & Welfare at work act 2005
	
Yes
	
	
No
	

	Is the certification in house or provided by a 3rd party
	

	Date of most recent certification
	

	Has the applicant ever been prosecuted in a court of law or issued an improvement notice for any breach of health and safety legislation over the past three years?
	
Yes
	
	
No
	      

	If ‘Yes’ the applicant Must provide details of each such incident.
	


[bookmark: _Toc8728547]

[bookmark: _Toc212123884]A.8 Licences (Invitation to Tender)

The following documentation will be requested by the Contracting Authority prior to (and shall be a condition of) the award of the contract;
(a) PSV Licence
(b) Road Passenger Transport Operators Licence 


	
I confirm that our organisation hold the above required licences and will provide promptly upon request.
	
Yes/No


	Signed
	





SECTION 3 – RELATING TO AWARD CRITERIA
Only tenders deemed as having met the selection criteria and confirmed as valid and responsive to the specifications set out in the Call for Tender document will be evaluated against the award criteria.  Tenderers should ensure that they have submitted sufficient relevant information to allow their tenders to be assessed under each of the award criteria below.  The framework will be awarded on the basis of the most economically advantageous compliant tender taking into account the following award criteria and weightings.
	Criterion A
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	30%
	3000
	N/A



[bookmark: _Toc474254482][bookmark: _Toc212123885]COST CRITERION - FORM OF TENDER
THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS. 
Failure to sign this Form of Tender will invalidate the offer.
	To: 
	 Galway and Roscommon Education and Training Board

	From: 
	<INSERT NAME OF TENDERER>

	Re: 
	The Supply of Bus Hire Services to Galway and Roscommon Education Training Board – Coláiste Bhaile Chláir



I/We have examined the tender documentation and hereby offer to provide the services in accordance with the details contained within the Invitation to Tender Document and the attached Pricing Schedule. 

Tenderers must complete Criterion A: Ultimate Cost Criteria below
	I confirm that Appendix 3 Pricing Schedule (Excel Sheet) is completed and uploaded to the e-tenders website:

	Signed
	




[bookmark: _Toc460518593][bookmark: _Toc474254483]

I/We confirm that I/we 
· Agree to a Tender Validity period of 12 months is required, this period commencing on the closing date by which the Tenders are to be returned. 
· Agree that the rates stated are maximum prices for a period of 180 days from the date of deadline for submission of Tenders. 
· In relation to daily/hourly fees all rates are inclusive of out of pocket (i.e. mileage, subsistence, phone, postage, etc.) and account / contract management related costs. 
· Agree that you are not bound to accept the most economically advantageous or any Tender you may receive
· Agree that the rates stated are maximum prices for the contract.
· Have read, understand and agree to the specification of the requirements as outlined in the Call for Tender Documents
· Undertake to treat the details of this Invitation to Tender, its Tender and any subsequent meetings as private and confidential
· Acknowledge that acceptance by the Contracting Authority of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the framework agreement has been established between the Contracting Authority and the Tenderer
· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the framework agreement
· Have included all elements necessary for the performance of the specified services, which are either expressly stated in the Tender Document or contained in any supplementary information or which could reasonably be inferred therefrom
· Have found no errors, omissions, conflicts or ambiguities in the Tender Document except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of Tenders
· Will not, if awarded a contract employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.,
· Agree that as a condition of award, it shall be our sole responsibility to fulfil the obligations under the Contract, notwithstanding any changes in circulars, laws, regulations, taxation, duties or other factors which might arise following the withdrawal of the United Kingdom from membership of the EU


	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	

	Telephone:
	
	Fax:
	

	Email:
	
	Date:
	


 








[bookmark: _Toc212123886]

QUALITATIVE AWARD CRITERIA 
	
Criterion A
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	30%
	3000
	N/A

	Title
	Ultimate Cost to the Contracting Authority over the life of the contract or Notional Cost

	Instructions
	· Tenderers are required to outline their cost proposal by completing and signing the attached Pricing document (Appendix 2)
· All price changes need to be agreed between GRETB and the winning tenderer in advance of any increases/decreases.
· [bookmark: _Hlk212121760]Please confirm price stability, i.e. that no price levies, supplements or surcharges shall be introduced without prior written agreement between you and the GRETB members.


	Tenderer’s Response

	

























	Criterion B
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	30%
	3000
	1500

	Title
	 Delivery of Service

	Instructions
	Tenderers should address the following elements in their response.

Specific Service Terms & Conditions/ Breakdown policy
· In the event of a breakdown or accident please confirm the process of providing a replacement bus to allow the schools to continue their journey.
· Provide details of the means of communication on each bus which may be utilised in an emergency.
· Confirm a first aid kit is provided on all vehicles.

Accident/Incident Policy
· Provide comprehensive detail of your accident reporting policy & procedures.

Reliability & Continuity of Supply of Services
· [bookmark: _Hlk212122498]Tenderers must outline any specific terms and conditions, including but not limited to a cancellation policy, that applies to the supply of the service.
· Advise how you will provide a bus service to Coláiste Bhaile Chláir 

Driver Wellbeing & Tachograph Compliance
· Provide written confirmation of your company’s policy and approach to Driver welfare and what procedures you have in place to ensure Tachograph compliance.
Lead Times 
· Lead times required for booking of buses.
Procedure for short lead time
· Procedure when buses are required with a very short lead time e.g., 24 hours.
 

	Tenderer’s Response

	








	Criterion C
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	15%
	1500
	750

	Title
	 Support Team

	Instructions
	Tenderers should address the following elements in their response.

[bookmark: _Hlk212123411]Support Personnel
· Provide details of all staff who will be supporting this contract and clearly indicate their roles and responsibilities.
· Tenderers should demonstrate an understanding of the specific requirements relating to providing a transport service in education settings where there are children and/or vulnerable adults in attendance.
Driver Backup Team
· In the event of the assigned driver not being available, please outline your procedure to allocate a replacement driver to the bus booking. Tenderers should state the number of back-up personnel available to provide the requirement of GRETB outside of the designated contract team (including confirmation of compliance with GRETB Garda vetting requirements for all back-up staff assigned to this contract). Replacements personnel must be of equal or better standing than the personnel originally nominated in terms of qualifications and experience.

	Tenderer’s Response

	
















	
Criterion D
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	10%
	1000
	500

	Title
	 Environmental

	Instructions
	Vehicle CO2 Emissions
· Tenderers should provide any company initiatives/information in relation to Environmental issues, including but not limited to exhaust and noise emissions. Please reference emission results from CVRT testing for each fleet vehicle in your response.
· Vehicles must be equipped with information / instructions on eco-driving. In the case of vehicles with an internal combustion engine, the user manual of the vehicle must include guidelines on early shifting, maintaining a steady speed at low revolutions per minute (RPM) and anticipating traffic flows. In case of hybrid and electric vehicles, the information must include the use of the regenerative braking to save energy. For plug-in hybrid electric vehicles and range extended electric vehicles, it must include specific instructions to maximise the distance driven electrically. This information may be provided in the form of training sessions.


	Tenderer’s Response

	

















	Criterion E
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	10%
	1000
	500

	Title
	 Account Management Requirements


	Instructions
	Account Manager
The Contracting Authority requires tenderers to nominate a dedicated Account Manager who will act as the main point of contact for the duration of the contract. This person shall have the authority to deal with all matters in relation to the contract and be responsible for the satisfactory delivery of the services required. 
· Please identify dedicated account manager.
· Please included details of backup contact in the event the dedicated Account Manager being unavailable.
Escalation Policy
· Details of your escalation policy
Dispute/Invoice Resolution
· Please provide details of how you deal with invoicing/account queries.
Invoicing
Invoices shall be submitted on a monthly basis for all costs incurred in the preceding month. All official invoices must quote a Contracting Authority purchase order number. Note – any invoices which do not quote the relevant purchase order number(s) will be returned to the supplier. 
· Please confirm your invoicing procedure in line with the above.


	Tenderer’s Response

	












	Criterion F
	Weighting
	Maximum Marks
	Minimum Marks Required

	
	5%
	500
	250

	Title
	 Reduced Mobility Access

	Instructions
	[bookmark: _Hlk212121257]Tenderer’s should confirm that when required that you have capacity to provide transport with accessibility for passengers with reduced mobility as defined by the Department of Transport in their sectoral plan for Accessible Transport.
· Tenderers should provide details on how they would handle a situation where access for 2 wheelchairs is required
· Please include in your response details of the buses in your fleet with reduced mobility access.
· Initiatives to enhance accessibility and remove barriers in transportation.


	Tenderer’s Response

	


















1

image1.jpg
gretb

=

Y

N

Bord Oideachais agus Oflina

naGaillimhe agus Ros Comin
Gabuay and Rescommon

-

N

/i

=/

‘Bducation and Training oard




