(a) [bookmark: _Toc372629440][bookmark: _Toc374368008][bookmark: _Toc381786295]Please complete the table below, providing contact details for your organisation. The table may be expanded as required.
	4.1(a) – CONTACT DETAILS

	Name of Organisation
	

	Company Registration Number
	

	Date of Establishment
	

	Address of Organisation
	

	Contact Person
	

	Position of Contact Person
	

	Telephone Number
	

	E-mail Address
	

	Information regarding partnership or subcontracting arrangements.
	


RULE: Tenderers must complete this table. If the tender concerns a grouping or a partnership, each group member or subcontractor must answer each criterion below.

(b) [bookmark: _Toc372629441][bookmark: _Toc374368009][bookmark: _Toc381786296]Please provide evidence (e.g., certificates of insurance) indicating that you possess the forms and levels of insurance specified. Alternatively, please provide a broker’s letter indicating that the forms and levels of insurance specified can be put in place if you are successful in this competition.

	4.1(b) – INSURANCES

	INSURANCE
	LEVEL
	APPENDIX AT WHICH EVIDENCE IS ATTACHED

	Employer’s Liability
	€13m in any one occurrence
	Insert

	Public Liability
	€6.5m in any one occurrence
	Insert

	Professional Indemnity
	€6.5m in any one occurrence
	Insert

	ALTERNATIVELY

	Broker’s letter indicating that the forms and levels of insurance required can be put in place if the tenderer is successful in this competition
	Insert



RULE: Tenderers must provide evidence that they possess the forms and levels of insurance specified. Alternatively, tenderers must provide a broker’s letter indicating that the forms and levels of insurance specified can be put in place if the tenderer is successful in this competition.


(c) [bookmark: _Toc372629442][bookmark: _Toc374368010][bookmark: _Toc381786297]Please provide appropriate certified evidence defining your turnover for each of the three previous financial years (2024,2023,2022).

	4.1(c) – FINANCIAL CAPACITY

	TYPE OF CERTIFIED EVIDENCE PROVIDED
	APPENDIX AT WHICH EVIDENCE IS ATTACHED

	Insert
	Insert



RULE: Tenderers must provide evidence that they attained a turnover of at least €100,000 in any one of the three previous financial years.

(d) [bookmark: _Toc383427766][bookmark: _Toc389137796][bookmark: _Toc372629443][bookmark: _Toc374368011][bookmark: _Toc381786298]Please provide your companies tax reference number and access number for the Contracting Authority to verify your tax compliancy through Revenue’s online facility.

	4.1(d) – TAX COMPLIANCE

	Tax Reference Number
	Insert

	Access Number
	Insert

	Do you grant the Contracting Authority permission to verify your tax position online?
	Insert

	Signature
	Insert



Alternatively, attach a current and valid tax clearance certificate to your submission, specifying here the appendix number or page at which it is contained:

	Appendix No. / Page
	



RULE: Tenderers must demonstrate that they are fully tax compliant. 


(e) [bookmark: _Toc372629444][bookmark: _Toc374368012][bookmark: _Toc381786299]Please complete and sign the Declaration of Bona Fides contained in Appendix 2 of this document.

RULE: Tenderers must complete, date and sign this declaration. Provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future competitions.
Any economic operator that cannot meet the requirements as prescribed in Appendix 2 may provide evidence to the effect that measures taken by the economic operator are sufficient to demonstrate its reliability despite the existence of a relevant ground for exclusion. 


(f) [bookmark: _Toc372629449][bookmark: _Toc374368018][bookmark: _Toc381786300]Please provide information regarding your previous experience by completing the tables below. The tables may be expanded as necessary.

RULE: Tenderers must detail two projects delivered during the previous three years that are of comparable nature and scale to the Contracting Authority’s requirements under this competition. Tenderers are advised that the projects listed must demonstrate capability to deliver the various service aspects required to meet the Contracting Authority’s requirements.
	
4.1(f) – PREVIOUS EXPERIENCE – PROJECT ONE


	Client Name :
	

	Client contact details:
	Contact name:
	

	
	Contact e-mail address:
	

	
	Contact telephone number:
	

	Approx. annual value:
	

	Start date:
	
	End date:
	

	1. Please outline the range of services carried out over the course of this contract 

	

Insert, expanding this table as necessary



	2. Please indicate how the contract is comparable with the subject matter of this tender competition.

	

Insert, expanding this table as necessary.



	3. Please detail how any urgent requests were dealt with particularly in relation to response times.

	Insert, expanding this table as necessary.









	
4.1(f) – PREVIOUS EXPERIENCE – PROJECT TWO


	Client Name:
	

	Client contact details:
	Contact name:
	

	
	Contact e-mail address:
	

	
	Contact telephone number:
	

	Approx. annual value:
	

	Start date:
	
	End date:
	

	1. Please outline the range of services carried out over the course of this contract 

	

Insert, expanding this table as necessary



	2. Please indicate how the contract is comparable with the subject matter of this tender competition.

	

Insert, expanding this table as necessary.



	3. Please detail how any urgent requests were dealt with particularly in relation to response times.

	Insert, expanding this table as necessary.






(g) Quality Assurance 

Pass requirement: Tenderers must attach evidence of a third-party accredited quality policy of relevant scope or, alternatively, must detail an internal quality assurance policy that is sufficiently rigorous to ensure the delivery of a high-quality service for the duration of the contract.

(i)	Internal Policy for the Required Services
Please describe your internal policy, if any, on quality assurance (if 3rd party certified, please go directly to section (ii) below).
	QUALITY POLICY

	QUALITY POLICY ATTACHED? (TICK)
	APPENDIX AT WHICH POLICY IS ATTACHED

	Insert
	Insert






	


(ii)	Third-Party Certification for the Required Services
If third-party certified please provide details of:
	Date of certification
	

	Name of certification body
	

	Scope of certification
	

	Name of person responsible for quality management
	



	QUALITY CERTIFICATE

	QUALITY CERTIFICATE ATTACHED? (TICK)
	APPENDIX AT WHICH CERTIFICATE IS ATTACHED

	Insert
	Insert








[bookmark: _Toc381786311]
APPENDIX 1 – FORM OF TENDER
This form of tender must be completed, signed and returned by tenderers. Any amendment to the structure of this document, or any qualification of financial offers, may, at the sole discretion of the Contracting Authority, result in the elimination of the tender in question.

Contracting Authority: 		Horse Racing Ireland and Subsidiaries

Competition: 	Single Party Framework Agreement for the Provision of Agency Services for Event Staff and Other Casual Staff

From: 				________________________________________________________

I/We, having read the full Tender Documents and associated Appendices, do hereby offer to provide the whole of the services described all to the entire satisfaction of the Contracting Authority, for the following prices, and enter into a contract accordingly:

The cost proposals must be inclusive of all out-of-pocket expenses, travel, subsistence and ancillary expenses or costs of every description, including costs relating to the production of documentation, production of quotes and any administrative surcharges or expenses.



	Ultimate Cost

	Role
	Daily Rate
	Notional Number
 of Hours
	Holidays Accrual (8%)
	Notional Number
 of Days
	Statutory Costs (PRSI, USC, etc)
	Agency Management Fee %
	Agency Management Fee Value
	Total € ex VAT

	(a) Track Casual (non- Raceday)
	69.70
	5
	
	100
	
	
	
	€

	(b) Horticultural Assistant/ Maintenance Assistant/ Golf Course Operative
	111.52
	8
	
	20
	
	
	
	€

	(c)  Raceday Operations Assistant/ Raceday Track Casual
	79.40
	5
	
	100
	
	
	
	€

	(d) Administrator
	119.70
	7.5
	
	30
	
	
	
	€

	(f) Tote Operative*
	82.76
	5
	
	100
	
	
	
	€

	Total Notional Ultimate Cost for Evaluation Purpose

	€



















Notes: This is illustrative and may be subject to variations
*Tote Operators are allocated a home track and are paid travel and subsistence if required to travel to other Racecourses

1. Have examined the tender documentation and hereby offer to provide the items above in accordance with the specification and terms set out in the Invitation to Tender; 
2. Will keep this offer open for acceptance by the Contracting Authority for a period of twelve months from the date of deadline for submission of tenders;
3. Agree that you are not bound to accept the most economically advantageous tender or any tender you may receive;
4. Have read and thoroughly examined the tender document and fully understand the tender document and the Contracting Authority’s requirements;
5. Undertake to perform and complete the Services in accordance with the terms and conditions of the tender specification. 
6. Acknowledge that all costs and expenses incurred by us in producing and submitting this offer will be borne by us in full.
7. Certify that the information provided in this tender submission is accurate and complete to the best of my knowledge and belief.  
8. Understand that the provision of inaccurate or misleading information in this form of tender may lead to my organisation being excluded from participation in this and future competitions.
9. Undertake to treat the details of this invitation to tender document, the resulting tender submission and any subsequent clarifications as private and confidential;
10. Acknowledge that acceptance by the Contracting Authority of a tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract has been established by the Contracting Authority;
11. Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the contract awarded under it;
12. Have included everything necessary for the performance of the services required under the contract which are either expressly stated in the tender document or contained in any supplementary information or which could reasonably be inferred therefrom;
13. Have found no errors, omissions, conflicts or ambiguities in the tender document, except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries;
14. Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force seven days prior to the deadline for receipt of tenders;
15. Will not, if awarded a contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age, etc., or source any part of any contract awarded in countries subject to official international trading sanctions.
16. Have examined the tender documentation and hereby offer to provide the items above in accordance with the specification and terms set out in the Invitation to Tender. 
17. Will keep this offer open for acceptance by the Contracting Authority for a period of twelve months from the date of deadline for submission of tenders;
18. Agree that you are not bound to accept the most economically advantageous tender or any tender you may receive;
19. Have read and thoroughly examined the tender document and fully understand the tender document and the Contracting Authority’s requirements;
20. Undertake to perform and complete the Services in accordance with the terms and conditions of the tender specification. 
21. Acknowledge that all costs and expenses incurred by us in producing and submitting this offer will be borne by us in full.
22. Certify that the information provided in this tender submission is accurate and complete to the best of my knowledge and belief.  
23. Understand that the provision of inaccurate or misleading information in this form of tender may lead to my organisation being excluded from participation in this and future competitions.
24. Undertake to treat the details of this invitation to tender document, the resulting tender submission and any subsequent clarifications as private and confidential;
25. Acknowledge that acceptance by the Contracting Authority of a tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract has been established by the Contracting Authority;
26. Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the contract awarded under it;
27. Have included everything necessary for the performance of the services required under the contract which are either expressly stated in the tender document or contained in any supplementary information or which could reasonably be inferred therefrom;
28. Have found no errors, omissions, conflicts or ambiguities in the tender document, except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries;
29. Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force seven days prior to the deadline for receipt of tenders;
30. Will not, if awarded a contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age, etc., or source any part of any contract awarded in countries subject to official international trading sanctions.
	
	SIGNATURE
	(Insert)
	Date
	(Insert)

	Name
	(Insert)
	Position
	(Insert)

	Telephone
	(Insert)
	Email
	(Insert)



A Tenderer’s failure to sign and date this Form of Tender and to complete all sections will invalidate the tender submission
[bookmark: _Toc381786312]APPENDIX 2 – DECLARATION OF BONA FIDES
	To:
	Horse Racing Ireland and Subsidiaries

	From:
	Insert

	Competition:
	Single Party Framework Agreement for the Provision of Agency Services for Event Staff and Other Casual Staff



I, having been duly authorised by the economic operator sincerely declare that itself or any person who has is a member of the administrative, management or supervisory body of economic operator or has powers of representation, decision or control in the economic operator:
a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority.
c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
g) Is not in breach of its obligations relating to the payment of taxes or social security contributions.
h) Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
i) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
j) Is not guilty of grave professional misconduct.
k) Has not entered into agreements with other economic operators aimed at distorting competition.
l) Is not aware of any conflict of interest due to its participation in the Competition.
m) Has not had any prior involvement in the preparation of the Competition.
n) Is not guilty of significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
o) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
p) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
q) I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.


THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION

I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future competitions.

	SIGNATURE
	(Insert)
	Date
	(Insert)

	Name
	(Insert)
	Position
	(Insert)

	Telephone
	(Insert)
	Email
	(Insert)



[bookmark: _Toc383427783]APPENDIX 3 – FORM OF SELF-DECLARATION
	

SELF DECLARATION – SELECTION CRITERIA 

	To:
	Horse Racing Ireland & Subsidiaries

	Competition:
	Single Party Framework Agreement for the Provision of Agency Services for Event Staff and Other Casual Staff

	Name of Organisation :
	Insert

	Address of Organisation:
	Insert

	Contact Person and Position: 
	Insert

	Telephone Number:
	Insert

	E-mail Address:
	Insert

	Information regarding partnership or subcontracting arrangements.
	Insert

	4.1 (b) Insurances
	Please confirm

	I confirm possession of the required forms and levels of insurance, and will provide insurance certificates as evidence of this fact promptly following receipt of a request from the Contracting Authority or I undertake to put the required forms and levels of insurance in place if successful in the competition, and will provide a broker’s letter indicating my capacity to do so promptly following receipt of a request from the Contracting Authority.
	(Insert)

	4.1 (c) Financial Capacity 
	Please confirm 

	I confirm that I have adequate financial capacity to meet the turnover requirements specified in respect of Eligibility Criterion 4.1(c), and will provide appropriate evidence to this effect promptly following receipt of a request from the Contracting Authority
	(Insert)

	4.1 (d) Tax Clearance 
	Please confirm 

	I confirm that my tax affairs are up to date and that I am fully tax compliant, or I confirm that I have applied for a Tax Clearance Certificate, which will be made available promptly following receipt of a request from the Contracting Authority
	(Insert)

	4.1 (e) Declaration of Bona Fides 
	Please confirm 

	I confirm that I fully meet the requirements as set out the Declaration of Bona Fides as set out in Appendix 2 of this document and will promptly supply a signed copy following receipt of a request from the Contracting Authority.
	(Insert)

	4.1 (f) Previous Experience 
	Please confirm

	I confirm that I have delivered 2 projects of a similar nature and scale within the past 3 years and will promptly supply sufficiently annotated details following receipt of a request from the Contracting Authority.
	(Insert)

	4.1 (g) Quality Assurance
	Please confirm

	I confirm possession of the required third-party accredited quality policy of relevant scope or, alternatively, an internal quality assurance policy, and will provide evidence of this fact promptly following receipt of a request from the Contracting Authority.
	(Insert)






I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future competitions.

THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION
	SIGNATURE
	(Insert)
	Date
	(Insert)

	Name
	(Insert)
	Position
	(Insert)

	Telephone
	(Insert)
	Email
	(Insert)




