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Dynamic Purchasing System for the provision of vehicles and vehicles adaptation services for 
Cope Foundation (Horizons) 






Instructions for completion of Applicant Response Document 

· In response to this Dynamic Purchasing System Qualification (DPSQ), Applicants are required to complete this Applicant Response Document (“ARD”).
· The purpose of this ARD is to simplify and streamline the application response process for all Applicants and to simplify and streamline the evaluation process for the Contracting Authority. 
· The information provided by Applicants in this ARD will be used in the assessment and evaluation of responses.  	
· All Parts must be completed in full, where applicable.  
· When completing the Technical and Professional section applicants must demonstrate they have successfully supplied goods and/or related services similar in nature and scope to those required in the Categories applied for.
  
· Where Applicants regard information as not being applicable to them, Applicants must enter N/A in the relevant response area.

· Instructions are included prior to each response area and these must be strictly adhered to. 
· Applicants may not amend the ARD other than to provide the required information in the allocated response areas. 
· If you consider the ARD is missing any sections that prevent you from submitting a comprehensive response, please contact Horizons promptly via the eTenders messaging function. 

	
STANDARD APPLICANT INFORMATION

	
Applicants must complete this section in full, providing all required information. Where Applicants regard information as not applicable to them, Applicants must enter N/A in the relevant response area. 

	

	APPLICANT / PRIME CONTRACTOR’S  PROFILE


	Full Legal Name of Applicant:
	Click here to enter data

	Registered Company’s Address or Applicant’s Address:
	Click here to enter data

	Company Registration Number:
	Click here to enter data

	Lead Contact Name:
	Click here to enter data

	Lead Contact Telephone Number:
	Click here to enter data

	Lead Contact Email Address:
	Click here to enter data

	URL:
	Click here to enter data

	
	



If it is intended that sub-contractors will be used their details should be provided using the table hereunder. 

		If sub-contractors are being used, provide a brief explanation of their involvement in contract delivery
	Click here to enter data




Use the below Subcontractor’s Profile table multiple times as appropriate:




	SUBCONTRACTOR’S  PROFILE


	Full Legal Name of Subcontractor:
	Click here to enter data

	Registered Company’s Address or Applicant’s Address:
	Click here to enter data

	Company Registration Number:
	Click here to enter data

	Contact Name:
	Click here to enter data

	Contact Telephone Number:
	Click here to enter data

	Contact Email Address:
	Click here to enter data

	URL:
	Click here to enter data





	
EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)


	
As per Part 2.2 of the DPSQ, all Applicants must return, with their tender, the electronic version of the European Single Procurement Document (ESPD). 
The ESPD is the first step to complete when submitting a response to this DPS via the Tender Online button.
Applicants may submit an eESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: (i) the information contained in it continues to be correct and (ii) that they satisfy the Selection Criteria for this Competition as set out at part 3.2 below;
Where an Applicant (Prime Contractor) intends to subcontract any share of any Contract to a Subcontractor, but is not relying on the capacity of such Subcontractor for the purposes of fulfilling any of the Selection Criteria, it must ensure that each such Subcontractor submits a separate eESPD.			

	

	ESPD completed on e-Tenders via the Tender online button?
	(Yes / No)



	New applicants must confirm agreement with DPS Tender response deadline of 5 days.
	(Yes / No)








Appendix 3 of DPS Document: 
Tenderers’ Statement

TENDERERS’ STATEMENT

TO:  Cope Foundation (Horizons) (the “Contracting Authority”)
RE: Request for Tenders for the for the provision of vehicles and vehicles adaptation services for Cope Foundation (Horizons) .

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
	1.
	We hereby apply for membership of the DPS Category ……We understand the nature and extent of the Goods/Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the DPS Agreement, Contract(s) and the Confidentiality Agreement and agree if awarded any Contract pursuant to the DPS Agreement to execute the Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Goods/Services in accordance with the RFT and our Tender.

	5.
	We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 3 and that, if awarded any contract pursuant to a DPS mini-competition or direct award, we shall comply with the terms and conditions of the Contract at Appendix 5 and comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8.
	We shall, if awarded any Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	

	[bookmark: _Hlk211258590]SIGNED (Authorised Signatory) 

	SIGNED: (Authorised Signatory)
	 

	Print Name:
	Click here to enter data

	Position:
	Click here to enter data

	Company:
	Click here to enter data

	Registered Office Address:
	Click here to enter data

	Date:
	Click here to enter data

	
Indicate the Category/Categories you are applying for by ticking ‘X’ in the appropriate box below:
	

	CATEGORY applied for:


	CATEGORY
	Tender For Category (Tick ‘X’)

	Category 1: Special Purpose Vehicle (SPV)

	Click here to enter data

	Category 2 : Panel Vans
	Click here to enter data

	 


	

	
	




	Selection Criteria (Pass / Fail)

	FINANCIAL & ECONOMIC STANDING

	Candidates must that their turnover when averaged over the three most recent years of financial accounts, or where the date of establishment is more recent when averaged over the year(s) the entity has been established, equals or exceeds €1,000,000.

To demonstrate this turnover requirement, Candidates must confirm by way of eESPD they fulfil this turnover requirement and must submit with their Application any of the following documentary evidence; financial accounts or where the Candidates’ accounts are audited then audited financial accounts, accountant’s letter/certificate, or auditor’s letter/certificate

	
TECHNICAL AND PROFESSIONAL ABILITY

	To demonstrate this, Candidates must complete the information below regarding the provision of the goods and services as per Appendix 1 provided either in the public sector and/or the private sector in respect of three reference contracts, delivered within the last five years of the date the Candidate submitted their Application. 
(a) the Candidate has successfully supplied goods and/or related services of a similar nature and scope to the goods and related services required in Appendix 1 for each of the three reference contracts submitted.
(b) the Candidate has supplied in excess of 10 passenger cars and/or adapted vehicles, minibuses or panel vans and/or vehicle adaptation services in the last 5 years.
The Contracting Authority reserves the right to request the Candidate for the contract referee’s contact details including name, address and telephone number of the referees. The Contracting Authority may contact the referees provided for verification purposes without any prior notice being given to the Candidate.


	


		

	
PREVIOUS PROJECTS / CONTRACTS 



	PREVIOUS PROJECT / CONTRACT: 1
SUBCONTRACTOR’S  PROFILE


	Name of Project/Contract
	Click here to enter name of project or initiative on which you delivered vehicles

	Client/Contracting Authority
	Click here to enter data

	Public or Private Sector
	Click here to enter Public or Private

	Contract Description
	Click here and insert a full description of vehicles, quantities and vehicle adaptations (if applicable),  provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach
employed during the course of the contract

	Contract Performance
	Click here and enter examples of where your expertise and skill
added value

	Contract Duration
	Click here and insert the start and finish date of the project/contract

	Contract Value excluding VAT
	Click here and insert the total value charged

	Comparability
	Click here and insert a short outline of the extent to which
you feel the vehicles are comparable to the Contracting Authority's
current requirements

	Name of Client Referee
	Click here to enter data

	Address of Client Referee
	Click here to enter data

	Telephone of Client Referee
	Click here to enter data

	Email of Client Referee
	Click here to enter data



	PREVIOUS PROJECT / CONTRACT: 2
SUBCONTRACTOR’S  PROFILE


	Name of Project/Contract
	Click here to enter name of project or initiative on which you delivered vehicles

	Client/Contracting Authority
	Click here to enter data

	Public or Private Sector
	Click here to enter Public or Private

	Contract Description
	Click here and insert a full description of vehicles, quantities and vehicle adaptations (if applicable),  provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach
employed during the course of the contract

	Contract Performance
	Click here and enter examples of where your expertise and skill
added value

	Contract Duration
	Click here and insert the start and finish date of the project/contract

	Contract Value excluding VAT
	Click here and insert the total value charged

	Comparability
	Click here and insert a short outline of the extent to which
you feel the vehicles are comparable to the Contracting Authority's
current requirements

	Name of Client Referee
	Click here to enter data

	Address of Client Referee
	[bookmark: _GoBack]Click here to enter data

	Telephone of Client Referee
	Click here to enter data

	Email of Client Referee
	Click here to enter data



	PREVIOUS PROJECT / CONTRACT: 3
SUBCONTRACTOR’S  PROFILE


	Name of Project/Contract
	Click here to enter name of project or initiative on which you delivered vehicles

	Client/Contracting Authority
	Click here to enter data

	Public or Private Sector
	Click here to enter Public or Private

	Contract Description
	Click here and insert a full description of vehicles, quantities and vehicle adaptations (if applicable),  provided to the Client/Contracting Authority

	Contract Management
	Click here and insert details of the management systems/approach
employed during the course of the contract

	Contract Performance
	Click here and enter examples of where your expertise and skill
added value

	Contract Duration
	Click here and insert the start and finish date of the project/contract

	Contract Value excluding VAT
	Click here and insert the total value charged

	Comparability
	Click here and insert a short outline of the extent to which
you feel the vehicles are comparable to the Contracting Authority's
current requirements

	Name of Client Referee
	Click here to enter data

	Address of Client Referee
	Click here to enter data

	Telephone of Client Referee
	Click here to enter data

	Email of Client Referee
	Click here to enter data
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