

Multi Supplier Framework Agreement for the provision of Documentary Counsel to support and assist an Inquiry into the historical licensing and use of sodium valproate in women of child-bearing potential in the State

[bookmark: bkRFTdate]Tender procedure: Open procedure

Tender Deadline: 03/11/2025 15:00 

IMPORTANT: 
Tenderers should note that as part of their Tender Response it is a mandatory requirement of this Competition for Tenderers to also complete the European Single Procurement Document (“eESPD”) which is provided in electronic format on eTenders. 

	PLEASE INSERT TENDERER NAME BELOW

	Click or tap here to enter text.
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	A1. Appendix 3: Tenderers’ Statement

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Tenderers shall complete and return the following form of Tenderers’ Statement signed by the Tenderer. For convenience, the form is embedded in the Tender Response Document and must be submitted as part of this document.



TENDERERS’ STATEMENT
TO:  [Insert name of Contracting Authority] (the “Contracting Authority”)
RE: Request for Tenders for the Provision of Documentary Counsel to support and assist an Inquiry into the historical licensing and use of sodium valproate in women of child-bearing potential in the State.
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of:
1. the RFT;
1. the Framework Agreement and agree that, if offered appointment to the framework, we will execute the Framework Agreement at Appendix 5 of the RFT and the Confidentiality Agreement at Appendix 7 of the RFT;
1. the Services Contract and agree if awarded any contract pursuant to the Framework Agreement to execute the Services Contract at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Services in accordance with the RFT and our Tender if awarded any Services Contract pursuant to a Framework Agreement.

	5
	We agree that, if awarded any contract pursuant to a Framework Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.

	8.
	We shall, if awarded any Services Contract pursuant to a Framework Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	12.
	Any subcontractor, supplier or other entity on whose capacity we rely as part of our Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	[bookmark: _Hlk211250774]SIGNED:



	Print Name: 



	Date: 



















	
A2. Appendix 4: Personal Circumstances of Tenderer
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	Tenderers shall complete the following form of Declaration of Personal Circumstances of Tenderer. For convenience, the form is embedded in the Tender Response Document and must be submitted as part of this document.



Re: Request for Tenders for the Provision of Documentary Counsel to support and assist an Inquiry into the historical licensing and use of sodium valproate in women of child-bearing potential in the State.
NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], of [Click here and insert name of entity]  do solemnly and sincerely declare that:
1. I am a [insert role of Declarant] of [Click here and insert name of entity] and am authorized by [Click here and insert name of entity]  to make this declaration which relates to a tender (“the Tender”) submitted by [Click here and insert name of entity]  in response to an RFT dated titled [insert description of competition] published by [insert name of contracting authority] (“the Contracting Authority”).

1. Neither [Click here and insert name of entity]  nor any person who is a member of the administrative, management or supervisory body of [Click here and insert name of entity]  nor any person who has powers of representation, decision or control in [Click here and insert name of entity]  has:

1. ever been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
1. ever been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
1. ever been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
1. ever been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
1. ever been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
1. ever been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

1. [Click here and insert name of entity]:

1. is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
1. has carried out the preparation of the Tender independently.

1. [Click here and insert name of entity]:

1. has, in the performance of all public contracts, complied with applicable obligations in the field of environmental social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).     
1. is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
1. is not guilty of grave professional misconduct.
1. has not entered into agreements with other economic operators aimed at distorting competition.
1. is not aware of any conflict of interest due to its participation in the Competition;
1. has not had any prior involvement in the preparation of the Competition;
1. has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
1. is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 
1. has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.

1. [Click here and insert name of entity] does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same); 

1. The origin of goods connected to the Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same);  

1. Any subcontractor, supplier or other entity on whose capacity [Click here and insert name of entity]  relies as part of the Tender does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.

	SIGNED:



	Print Name: 



	Date: 














	
PART A3. SELECTION CRITERIA

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Tenderers will either pass OR fail each of the Selection Criteria. A Tenderer who fails a selection criterion will be excluded from participating in this Competition.

	Economic and Financial Standing (Section 3.2.A. of RFT)
Tenderers must declare by way of eESPD that they satisfy the financial and economic standing requirement(s) set out below and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case.

	Tax Compliance
In accordance with paragraph 2.17 of the RFT, the successful Tenderer must comply with all relevant EU and Irish tax laws for the duration of the contract. Prior to award, they must provide their Tax Clearance Access Number and Tax Reference Number to allow the Contracting Authority to verify their tax status online. The successful Tenderer must maintain valid tax compliance for the duration of the contract. The Contracting Authority may verify this periodically. 

	Insert response here.



	Suitability to Pursue Professional Activity (Section 3.2.B. of RFT)
Tenderers must declare by way of eESPD that they satisfy the financial and economic standing requirement(s) set out below and that they are able, upon request and without delay, to provide the supporting documentation specified below to the Contracting Authority in each case. Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority.

	The following minimum requirements have a pass/fail qualifying threshold: 
i. Conduct: Tenderers must declare by way of eESPD that they have not been found guilty of misconduct pursuant to the Solicitors Act 1954 -2015 and the Legal Services Regulation Act 2015 as amended, or in the case of Legal Practitioners from outside the Republic of Ireland, the equivalent legislation, rules or regulations, in the last five (5) years. 	 

ii. Practising Certificate: Tenderers must declare by way of eESPD that they will hold current valid practising certificates to act as a Solicitor in Ireland issued by the Law Society of Ireland in accordance with the Solicitors Act 1954-2015, (as amended), or have their name entered onto the Roll of Practicing Barristers as required under section 134 (1) of the Legal Services Regulation Act 2015.  

iii. References: Tenderers must provide contact details (phone and email) for two (2) referees within the Part B - TRD. The Contracting Authority reserves the right to contact any or all referees without prior notice to the Tenderer. This requirement will not be scored. References are sought solely for verification purposed to confirm the Tenderer’s capacity to deliver similar services. Tenderers are required to provide two (2) referees below. The Contracting Authority reserves the right to contact any or all referees as part of the award process without prior notice being given to the Tenderer.


	
Referee Name: Insert response here.
Position / Professional Title: Insert response here.
Referee Phone:	Insert response here.
Referee Email:	Insert response here.

Referee Name: Insert response here.
Position / Professional Title: Insert response here.
Referee Phone:	Insert response here.
Referee Email:	Insert response here.




	
PART B. AWARD CRTIERIA
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	[bookmark: _Hlk206087858]Appointment to the framework will be awarded on the basis of the most economically advantageous tender(s) as identified in accordance with the following criteria and as set out in Section 3.3. of the RFT:

	[bookmark: _Hlk210645770]Tenderers will be assessed against Award Criteria 1 to 4, as outlined in the below Award Criteria table. Tenderers must address each of the award criteria requirements and submit a detailed description in each case which demonstrates how the requirements will be dealt with / met and their approach to the proposed delivery of the Services. A mere affirmative statement by the Tenderers that it can / will do so or a reiteration of the tender requirements is NOT sufficient in this regard.
Tenderers are reminded that responses must be submitted via the provided Tender Response Documents and must in the format specified in section 2.6.6 of the RFT.
Please note the page limit for each Award Criteria. Any pages beyond this will NOT be considered. All responses submitted in the TRD should be in Calibri font and no less than font size 11. Any additional information included as appendices, for example in the form of tables, brochures, graphics, or charts is NOT permitted in response to the award criteria. Any such information submitted will NOT be considered. Tenderers are directed to the Appendix 1: Requirements and Specifications of the RFT to gain a full understanding of the requirements for the role, the aims of the Inquiry and the responsibilities of the Documentary Counsel.
SCORING METHODOLGY 
Details of the scoring methodology that will be applied to the Tender Response are set out below:
Tenders will be evaluated against the quality criteria outlined in the above Award Criteria Table. 
Each criterion will be scored on a scale of 0 to 5, based on the extent to which the tenderer’s proposal meets the requirements. Each score will be multiplied by the marks available for the respective criterion to calculate the weighted score. The total quality score will be the sum of all weighted scores, with an overall maximum of 100 marks available.
Working Example: Criterion 1 - Relevant Experience is weighted at 30 marks. If a tenderer receives a score of 4, the weighted score will be calculated as follows: 
Weighted Score = (4 divided by 5) multiplied by 30 = 24 marks  
The final score for each award criteria (Criterion 1 – 4) will be combined to determine the overall score out of 100.
	 Score
	Description

	5
	A response that demonstrates an excellent level of quality and understanding of requirements and provides comprehensive and convincing assurance that the Tenderer will deliver to an excellent standard.

	4
	A response that demonstrates a very good level of quality and understanding of requirements and provides assurance that the Tenderer will deliver to a very good standard.

	3
	A response that demonstrates a satisfactory level of quality and understanding of requirements and gives reasonable assurance of delivery to an adequate standard but does not provide sufficiently convincing assurance to award a higher mark.

	2
	A response where reservations exist. Lacks full credibility/convincing detail, and there is a significant risk that the required services would not be delivered.

	1
	A response where serious reservations exist. This may be because, for example, insufficient detail is provided, and the response has fundamental flaws, or is seriously inadequate or seriously lacks credibility with a high risk of non-delivery.

	0
	Response completely fails to address the criterion under consideration.



Assessment Basis: 
· Only tenders that meet all mandatory requirements in the Selection Criteria will be evaluated.
· Scoring will be based on an assessment of the full provision of the information provided in the relevant section of the TRD (Part B).
· Each tender will be evaluated based on the four quality award criteria outlined in the below Award Criteria Table and as set out in Section 3.3 of the RFT. 
Minimum Score Requirement: 
· Each criterion has an associated minimum score requirement of 50%. Tenderers should note that they must achieve the minimum score required for each criterion. Failure to achieve the minimum score will result in the elimination of the Tender from the Competition.
Total Score: 
· The total score will be calculated as the sum of marks awarded across all evaluation criteria. Framework Members will be admitted to the Framework in order of merit, provided they meet all minimum score requirements. The 10 highest-scoring Tenderers will be admitted to the Framework.
Tie Break Rules:
In the event that there is a tie for the last available place on the Framework, the following tie-break approach will be adopted:
·  In the event that two or more Tenderers receive the same overall score, the ranking will be determined by comparing scores for Award Criterion 1. If Tenderers are still tied, the ranking will then be determined by the highest score in Award Criterion 2, followed by Criterion 3, and then Criterion 4, if necessary. 
· If a tie still remains after applying the above criteria, the Contracting Authority will determine the ranking by random selection. In such a case, representatives of the tied Tenderers will be invited to attend the random selection process at the Contracting Authority’s premises. Tenderers will be notified in advance of the date, time, and location of the procedure.
Cost: 
· Price will not form part of the evaluation process. 
· Full pricing details are provided in Appendix 2: Pricing Schedule and Part C of this TRD. 
· Any contract awarded under the Framework will be offered on a flat-fee basis, which is fixed and non-negotiable.




	Criterion 1 - Relevant Experience 
(Maximum Marks Available: 30) (Minimum Marks Required: 15)

	Demonstrate your professional experience, skills, and knowledge relevant to complex document analysis, report or briefing preparation, and legal research, as outlined in Appendix 1: Section 4 – Scope of Services. Your response should provide a clear and concise description supported by specific examples or evidence that show how you have successfully applied these skills in practice.
Your response to criterion 1 must not exceed two A4 pages in Calibri font and no less than font size 11. 

	Insert response here







	Criterion 2 - Understanding of the Role 
(Maximum Marks Available: 30) (Minimum Marks Required: 15)

	Demonstrate your understanding of the Inquiry’s aims and the responsibilities of the Documentary Counsel, with reference to the requirements set out in Appendix 1: Section 2 – Purpose, Form and Structure of the Inquiry and Section 3 – Specification of Requirements. Clearly explain your proposed approach to fulfilling these responsibilities and delivering the required services.
Your response to criterion 2 must not exceed two A4 pages in Calibri font and no less than font size 11.

	Insert response here







	Criterion 3 - Capacity and Flexibility 
(Maximum Marks Available: 20) (Minimum Marks Required: 10)

	Clearly outline your ability to work independently, manage variable hours, and respond effectively to ad hoc requests throughout the contract term, as described in Appendix 1: Section 5 – Required Competencies of the RFT. Your response should include specific examples or evidence demonstrating how you have successfully managed these requirements in previous roles.
Your response to criterion 3 must not exceed one A4 page in Calibri font and no less than font size 11.

	Insert response here







	Criterion 4 - Interpersonal Skills 
(Maximum Marks Available: 20) (Minimum Marks Required: 10)

	Provide clear examples of effective communication and collaboration and describe how you have engaged professionally with stakeholders and team members, as outlined in Appendix 1: Section 5 – Required Competencies of the RFT.  Your response should include specific situations or evidence that demonstrate these skills in practice.
Your response to criterion 4 must not exceed one A4 page in Calibri font and no less than font size 11.

	Insert response here













	PART C. Pricing
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	The rates are an all-inclusive and include all costs associated with the provision of the Services, including but not limited to travel expenses together with all general risks, liabilities, and obligations set out or implied in this Services Contract. 

All rates are in Euro (€) and exclusive of VAT which shall be due at the rate applicable on the date of invoicing. 
For clarity, the tendered price reflects the fixed daily fee.

	     
	Fixed Fees for Documentary Counsel Services
	€375 per day * (Excl. VAT)

	*A full working day shall consist of 7 hours and 30 minutes. Fees for any part of a day will be calculated on a pro-rata basis, in accordance with the actual hours worked.



Invoicing and Payment for the Services
Framework Members will not receive any retainer or standing fees. 
Payment will only be made once services have been drawn down in accordance with Section 5 of the Framework Agreement contained at Appendix 5 of the RFT. 
A fixed daily rate, or a pro-rata amount for part of a day, will be payable as outlined in this Appendix 2: Pricing Schedule.
Framework Members may only invoice the Contracting Authority following the delivery of the Services.
Payment will be made in arrears on foot of appropriate invoices from the Framework Member(s).  
Payments for Services provided pursuant to the RFT shall be made subject to and in accordance with Clause 3 (Payment) of Schedule A – Terms and Conditions in the Services Contract at Appendix 6.
By submitting their Tenderer’s Statement at Appendix 3, also provided in the Tender Response Document accompanying the RFT, Tenderers confirm their acceptance of the terms of the RFT, including the fixed fees outlined above in Appendix 2: Pricing Schedule.






	SIGNED:



	Print Name: 



	Date: 
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