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Applicant Response Document
For the Application to Participate
in a Panel for the provision of 
Valuation Services
Ref: CHI/0006/2025

Candidates should use this Applicant Response Document (ARD) and, once completed and signed, submit it via email to tenders@cooperativehousing.ie
Failure to complete or respond to the information requested will render this application non-compliant








	Full Legal Name of Applicant Below

	---------



Instruction for Completion of the ARD
Candidates should read the Request for Applicants to Participate (RFATP) document before they attempt to complete this Applicant Response Document (ARD).   

All Responses in this ARD are subject to the rules, conditions and stipulations as set out in the RFATP. 

If you consider that the ARD is missing any sections which would prevent you from preparing a comprehensive response, please contact Cooperative Housing Ireland as soon as possible via email (tenders@cooperativehousing.ie).     

Where there is a discrepancy between the contents and/or instructions in this ARD and the RFATP, the RFATP will take precedence.   

Candidates must follow the instructions contained in this document. 

Supplementary information:
· Service brochures or links to websites in lieu of the required response will not be accepted.
· Any information not set out in the response sections herein will not be evaluated, including any appendices and attachments added or affixed to this ARD (unless specifically referred to / requested in the RFATP or ARD). 
· Applicant responses must be inserted in the correct applicant response section i.e under the correct criterion heading. Reponses for each criterion, will only be evaluated in terms of the content contained in the relevant response / criterion section. 
· Any of the fields provided can be expanded, as necessary, although Applicants are requested to provide comprehensive yet concise responses.
· All responses submitted in the Applicant Response Document (ARD) should be in Calibri font and no less than font size 11.
The Contracting Authority reserves the right to verify the information provided.














ARD – Part A - Compliance

A.1 Applicants Information
	A1. Applicant Information

	Contact Name for this Application
	

	Telephone Number
	

	Email Address
	



A.2 The European Single Procurement Document (ESPD)
The ESPD, in effect a suitability prequalification questionnaire, can be accessed alongside the advertised documents on eTenders. You will be prompted to make declarations and respond to several questions dealing with exclusion and selection criteria (including financial and economic standing and technical and professional capability). Once reviewed and completed, save and attach the completed ESPD alongside your submission. 

	A.2. Declaration ESPD

	
I confirm that the electronic version or Word version of the European Single Procurement Document (ESPD) has been completed and attached alongside this submission

	Please mark the appropriate field below with an ‘X’
	☐


A.3 Company Details
Applicants are required to complete the below table. 
	Name of company (contractor)
	


	Address for correspondence
	


	Company registration address (if different)
	


	Company Registration Number
	


	VAT Registration Number
	


	Tax Clearance Certificate Access Number
	


	Contact Person
	


	Legal Status
	


	URL
	


	Email
	


	Phone/Mobile
	


	If a sub-contractor, provide a brief explanation about their involvement in contract delivery
	




If it is intended that where sub-contractors will be used their details should also be provided by copying and reusing the below table. 

Use the table multiple times as appropriate.
	Name of company (contractor)
	


	Address for correspondence
	


	Company registration address (if different)
	


	Company Registration Number
	


	VAT Registration Number
	


	Tax Clearance Certificate Access Number
	


	Contact Person
	


	Legal Status
	


	URL
	


	Email
	


	Phone/Mobile
	


	If a sub-contractor, provide a brief explanation about their involvement in contract delivery
	




A.4 Insurance
	A.4. Declaration that Applicant meets the relevant insurance cover in respect of the application

	
I confirm that I have, or will have prior to the Panel Start Date, the minimum insurance cover pertaining to the application in accordance with the terms and conditions detailed in paragraph 3.2A) of the RFATP. 

	Please mark the appropriate field below with an ‘X’

	
	Yes
	☐
	
	No
	☐


Applicants are required to provide the following document to the Contracting Authority with their submission:
1. 	evidence of the required insurances

A.5 Technical and Professional Ability
	A.5. Declaration that Applicant meets the relevant technical and professional ability aspects in respect of the application

	I confirm that I have a health and safety statement; that no fatalities or serious notifiable incidents have occurred over the past three years; and that I shall comply with all current and relevant legislation, including the Safety, Health and Welfare at Work Act 2005, prevailing Building Regulations and associated Codes of Practice, in accordance with the terms and conditions detailed in paragraph 3.2B)i) of the RFATP.
	Please mark the appropriate field below with an ‘X’

	
	Yes
	☐
	
	No
	☐
	

	I confirm that I will implement prevailing guidelines on green public procurement in relation to the purchase of goods and services, in accordance with the terms and conditions detailed in paragraph 3.2B)ii) of the RFATP.
	Please mark the appropriate field below with an ‘X’

	
	Yes
	☐
	
	No
	☐

Applicants are required to provide the following document to the Contracting Authority with their submission:
1. 	evidence of their Health and Safety Statement

A.6 Suitability to Pursue a Professional Activity (Registration/Accreditation/Certification or Relevant Body)
In relation to paragraph 3.2 C) of the RFATP, Applicants must submit alongside this ARD either:
	Registration/Accreditation/Certification
	Confirmation of Submission alongside this ARD

	1. Royal Institution of Chartered Surveyors (RICS) / Society of Chartered Surveyors Ireland (SCSI)
Applicants must submit evidence to show that they are Royal Institution of Chartered Surveyors (RICS) / Society of Chartered Surveyors Ireland (SCSI) Registered Valuers. 

	☐
	OR

	

	1. Institute of Professional Auctioneers & Valuers
Applicants must submit evidence to show that they are Members of the Institute of Professional Auctioneers & Valuers (MIPAV). 
	☐

Applicants are required to provide the following document to the Contracting Authority with their submission:
1. 	evidence of their relevant qualification(s) as outlined above

A.7 Applicants Statement
COMPLETE, SIGN AND SUBMIT ALONGSIDE THIS ARD THE APPLICANT’S STATEMENT PROVIDED FOR AT APPENDIX 3 TO THE RFATP. 
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