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Applicant Response Document (ARD)




Request for Applications to Participate in a 
Dynamic Purchasing System for the Provision of Regional Architectural Services to the OPW 
 
Tender Procedure:  DPS Qualification
Publication Date: 11 September 2025
Applicant Submission Date: 13 October 2025

Lot Applied for: 




GENERAL INFORMATION

· In response to the Request for Applications to Participate, applicants are required to complete this Applicant Response Document (ARD).
· The purpose of this ARD is to simplify and streamline the application response process for all applicants and to simplify and streamline the selection process for the Contracting Authority. 
· A separate ARD is required for each lot applied for.
· The information provided by applicants in this ARD will be used in the assessment and selection of responses.  	
· All parts must be completed in full, where applicable.  
· Where applicants regard information as not being applicable to them, applicants must enter N/A (not applicable) in the relevant response area.
· Instructions are included prior to each response area, and these must be strictly adhered to. 
· Applicants may not amend this ARD other than to provide the required information in the allocated response areas. 

 
	

	
1. APPLICANT ’S PROFILE




	Company Name
	

	Company Legal Form 
	

	Registered Address
	

	Business Address (if different)
	

	Company Registration Number
	

	VAT Registration Number
	

	Tax Clearance Certificate Access Number
	

	Contact Person
	

	Authorised Representative (if different)
	

	Date business commenced trading
	

	Email
	

	Phone/Mobile
	

	URL
	




	
2. EUROPEAN SINGLE PROCUREMENT DOCUMENT (ESPD)


	All applicants must return, with their application, the electronic version of the European Single Procurement Document (eESPD). 
Applicants may submit an eESPD which has already been used in a previous procurement procedure provided that they confirm that: (i) the information contained in it continues to be correct, and (ii) that they satisfy the Selection Criteria for this tender competition as set out at part 3.2 of the RFATP document.
Where an applicant (Prime Contractor) is relying on the capacity of other entities (subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 of the RFATP document it must: (i) complete and submit a separate eESPD in respect of each such subcontractor and (ii) when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such subcontractor will place the necessary resources at the disposal of the Prime Contractor.
This is a Pass/Fail requirement.

	

	Please submit the eESPD as a separate attachment.
	




	

3.  APPLICANT’S STATEMENT


	All applicants must return, with their application, a scanned, signed copy of the Applicant's Statement below as set out in Appendix 2 of the RFATP. The Applicant’s Statement is a declaration that the applicant accepts the provisions of this RFATP. The statement must be printed on the applicant's own letterhead. The statement must be completed and signed by an authorised signatory. 
This is a Pass/Fail requirement.



TO:  The Office of Public Works  (the “Contracting Authority”)
RE: Request for Applications to Participate in the DPS for the provision of regional architectural services (in six lots)
Having examined your Request for Application to Participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract, we hereby agree and declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

	2.
	We accept all of the Terms and Conditions of 
1. the RFATP;
1. the DPS Agreement;
1. the Confidentiality Agreement appended to the RFATP;
1. and agree if awarded any contract pursuant to the DPS Agreement to execute the Contract appended to the RFATP.

	3.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.

	4.
	We accept all the Selection Criteria as set out in Part 3 of the RFATP.

	5
	We agree to provide the Services in accordance with the RFATP, our Application, the RFT and our response to RFT if awarded any Contract pursuant to a DPS Agreement.

	6
	We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 5 and that, if awarded any contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Contract at Appendix 5.

	7.
	We shall, if awarded any Services Contract pursuant to a DPS Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP and as required by the RFT.

	8
	We agree that, if awarded any contract pursuant to a DPS Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.



	Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	

	Position
	

	Company:
	

	Registered Office Address:
	

	Date:
	








	
4. FINANCIAL AND  ECONOMIC STANDING


	
	Applicants must declare that the average annual turnover of the applicant in each of the last three financial reporting years prior to the application date is equal to or exceeds €300,000 (excluding VAT) for Lot 1 Dublin City and County and €100,000 (excluding VAT) for each of the other lots applied for.  Alternatively, if the date of establishment of the applicant was more recent,  the applicant must declare that their average annual turnover in each of the financial reporting years prior to the application date since the applicant has been established is equal to or exceeds  €300,000 (excluding VAT) for Lot 1 Dublin City and County and €100,000 (excluding VAT) for each of the other lots applied for.  In the case of the applicant being a consortium, this financial criterion may be fulfilled by the consortium members.
Prior to and as a condition of the award of any contract the applicant will upon request provide the Contracting Authority with documentary evidence demonstrating that they fulfil this criterion.  Documentary evidence may include financial accounts (or audited financial accounts where the applicant’s accounts are audited) or an accountant’s letter/certificate confirming that the applicant fulfils this criterion.
This is a Pass/Fail requirement.



Please complete the declaration below:

	TO:  The Office of Public Works in Ireland (the “Contracting Authority”)
RE:  RFATP in the DPS for the provision of regional architectural services to the OPW 
I confirm compliance with the above requirements.



	
Signed: (Authorised Signatory)
	

	Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Date:
	Click here and insert date



	
5. TECHNICAL AND PROFESSIONAL ABILITY AND CAPACITY


	
	Applicants must demonstrate that they have sufficient technical and professional ability at management level and capacity to provide architectural services for the lot tendered.
All these selection criteria are Pass/Fail.
Professional Qualifications/CV
Applicants must submit details for three technical personnel,  one of which must be a  RIAI registered architect and two additional technical personnel  for Lots 1 to 5 and one  RIAI Grade 1 or 2 Conservation Accredited Architect  and two additional technical personnel for Lot 6.
Applicants must complete a Curriculum Vitae for each one management/director team member that will provide services in the lot tendered using the form below (use multiple times).
	Name
	

	Position in the applicant’s practice 
	

	Proposed role on the DPS
	

	Highest professional qualification
	

	Professional Body Membership Details
	

	Number of years’ experience as an RIAI registered architect (where applicable)
	

	Details of comparable assignments managed during career
	

	Summary of key skills and expertise
	

	Summary of professional experiences
	

	Confirm availability for duration of the contract term 
	

	Justification for the appointment
	



Staff Capacity
Applicants must demonstrate that their practice has sufficient resources and skills to deliver the architectural services as set out in Appendix 1 for the lot being tendered. At a minimum, applicants must provide details for three technical personnel, one of which must be an RIAI registered architect, for Lot 1 (Dublin City and County), and one RIAI registered architect and access to a minimum of two additional technical personnel as required for Lots 2 to  6. An organisation chart should be submitted along with a description of the roles and responsibilities of the architects and other professionals in the practice. 
	

Insert Response Here








Project Experience
Applicants must provide details of three relevant examples of completed contracts in the past seven years where they have performed the role of Design Team Leader/Employer’s Representative/Contract Administrator. Reference projects should not be restricted by type or scale. Rather they should provide the opportunity for Applicants to demonstrate how they consider that their experience related to and demonstrates their capacity to deliver architectural services related to the nature and complexity of the projects under reference. These sample projects must have attained Substantial/Practical completion. In addition, the following minimum requirements also apply on a pass/fail basis:
· At least one reference project must have taken place in a live operational environment and comprised works to an existing building.
· At least one reference project must have used a public works form of contract.
· The Applicant must have been appointed as PSDP on at least two of the three reference projects.
· At least one reference project should exceed €500,000 in value. No more than two should exceed €1.2m in value.
· For lot 6, these all three reference projects should be conservation/ refurbishment works carried out to an historical building, or protected structure.

Applicants should complete the tables below having regard to the guidance provided.  
A two page count limit applies per reference. 
This is a Pass/Fail requirement.
REFERENCE 1

	Name of Project/Contract
	

	Client/Contracting Authority
	

	Public or Private Sector?
	

	Form of Contract
	

	Contract Description
	

	Contract Management
	

	Contract Performance
	

	Contract Value excluding Vat
	 

	Contract Duration (Start/Finish)
	

	Comparability Narrative
	

	Contract Performance Measurement
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	



REFERENCE 2
	Name of Project/Contract
	

	Client/Contracting Authority
	

	Public or Private Sector?
	

	Form of Contract
	

	Contract Description
	

	Contract Management
	

	Contract Performance
	

	Contract Value excluding Vat
	 

	Contract Duration (Start/Finish)
	

	Comparability Narrative
	

	Contract Performance Measurement
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	



REFERENCE 3
	Name of Project/Contract
	

	Client/Contracting Authority
	

	Public or Private Sector?
	

	Form of Contract
	

	Contract Description
	

	Contract Management
	

	Contract Performance
	

	Contract Value excluding Vat
	 

	Contract Duration (Start/Finish)
	

	Comparability Narrative
	

	Contract Performance Measurement
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	









	Health and Safety Competence

Applicants should demonstrate their health and safety competence and compliance with prevailing health and safety legislation. 
At a minimum, applicants must:
1. Submit their current safety statement as an appendix to the TRD and outline how it is applied in practice.
2. Name of the person responsible for health and safety.
3. Provide details of Safe Pass accreditation.
4. Provide details (as appropriate) of a third party certified Safety Management System.
5. Provide evidence in relation to the carrying out of health and safety risk assessments.
6. Provide full details of all reportable incidents under the health and safety legislation.
7. Provide details of their health and safety competency (and associated training) in relation to the construction regulations, for example in relation to safety by design, PSDP etc.
	

Insert Response Here (maximum 2 pages )












	Environmental Considerations

Applicants shall demonstrate how they will support the contracting authority in their roadmap to promote greater use of lower carbon materials in construction as required under Article 51 of the 2024 Climate Action Plan. Applicants should outline their experience and approach to the delivery of architectural services in a sustainable manner with the least environmental impact.
At a minimum, applicants should provide details about:
1. Their approach to sustainability and the carbon footprint of the practice.
2. Their approach to energy efficiency design.
3. Their approach to the circular economy.
4. Green public procurement.
5. Sustainable construction practices and the specifying of sustainable building products and provide details on what positive contributions they are able to make towards the achievement of, but not limited to, the following:
-          reduction/ removal of fossil fuels;
-          improvement in energy efficiency;
-          increased use of sustainable products and materials; and
-          reduction in waste.

	

Insert Response Here (maximum 250 words)






Service Level Agreement (SLA)
Applicants must declare that they accept the SLA published with the RFATP (Appendix 7).
	
Insert Response Here
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