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	Tender Response Document
Establishment of a Single-Party Framework Agreement for the Provision of Intellectual Property Rights (IPR) and Patent Management Services for Teagasc: 6353721 -   C4210

	Name of Tenderer Company
	Insert


	Name of Principal Contact within Tenderer
	Insert


	Address
	Insert


	Telephone Number
	Insert


	E-mail Address
	Insert


	Website
	Insert

	VAT Registration Number
	Insert

	Legal Structure – partnership, limited company, etc.
	Insert

	Please confirm if you are an SME* (Small and Medium Enterprise) as defined in Commission Recommendation 2003/361/EC
	Yes   ☐                      No	☐

	* Definition as per 2003/361/EC: The category of micro, small and medium-sized enterprises (SMEs) is made up of enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50 million, and/or an annual balance sheet total not exceeding EUR 43 million.



	Name of other parties forming part of the tender submission: (if applicable)

	Name:
	Proposed Role
	Confirmation Relevant information provided for each party

	Member #1
	
	

	Member #2
	
	










	REF
	PASS/FAIL CRITERIA
	PASS REQUIREMENT

	A1
	Financial
	

Applicants are required to self-declare compliance with the requirements.  Applicants should note that if invited to tender, they will be required to provide the evidence self-declared prior to receipt of invitation to tender.

	A2
	Tax Compliance
	

	A3
	Insurance
	

	A4
	Experience / References
	Applicants must provide acceptable evidence of having successfully delivered at least two contracts of a similar nature and scale within the last five (5) years, in either the public or private sector.
Each contract description must include:
· A brief summary of the services provided, including the nature of the intellectual property (IP) and/or patent management work undertaken.
· The contract value and duration.
· The client organisation type (e.g., research organisation, academic institution, public body, private sector).
· Details demonstrating familiarity with IP management in a research and innovation context, including knowledge of diverse research disciplines and the associated complexities of patent prosecution.
· Contact details for a client representative who can verify the information provided (name, position, telephone, and email).
Teagasc reserves the right to contact any or all of the named client representatives for the purposes of verification and reference.
Note: When selecting examples, applicants should, where possible, demonstrate experience in managing IP and patent matters for organisations with multi-disciplinary research portfolios and varied commercialisation objectives.

	A5
	Professional Qualifications / Registration
	· At least one named team member for each case must be a Registered Patent Attorney (Irish, UK, or European Patent Office) with an active registration in good standing.
· Where relevant, evidence of trademark attorney registration if trademark work is part of the scope.


	A6
	Technical Competence in Patent Prosecution
	· Demonstrated capability to act before the European Patent Office (EPO), the Irish Patents Office and the United States Patent and Trademark Office (USPTO) (or equivalent recognition to instruct on such matters).
· Experience with Patent Cooperation Treaty (PCT) applications and management of international filings through WIPO.
· Experience in managing patents under the Unitary Patent system in the EU, including familiarity with the Unified Patent Court (UPC) framework.
· Experience to at least 3 of the 7 specified areas (e.g., digital agriculture, food innovation, environmental sustainability etc).

	A7
	Conflict of Interest Declaration
	Confirmation that the applicant is free from any conflicts that could arise from representing organisations in direct competition with Teagasc’s commercialisation activities.

	A8
	Data Protection & Confidentiality
	Evidence of procedures and systems for handling confidential R&D data and GDPR compliance, particularly for sensitive pre-publication research findings.





	Ref
	Criterion
	Weighting
	Maximum Marks
	Minimum Marks

	B1
	Service Delivery Proposal
	35%
	3,500
	2,100

	
	· Service Delivery Approach
· Data Protection & Confidentiality
· Case Management Systems
	
	
	

	B2
	Contract Management Plan & Supplier Relationship Plan  
	25%
	2,500
	1,500

	
	· Contract Management & Relationship Plan 
· Continuity & Resourcing
	
	
	

	B3
	Added Value Services (including environmental or social considerations)
	10%
	1,000
	600

	
	Proposals for environmental or social considerations (e.g., sustainability measures, diversity initiatives, skills transfer to Teagasc staff) and any innovative supports in patent strategy, portfolio management, or cost optimisation.
	
	
	

	B4
	Ultimate Cost
	30%
	3,000
	N/A

	
	Evaluation of the tendered pricing based on the Pricing Schedule, as per the methodology outlined in the CFT.
	
	
	

	TOTAL
	100%
	10,000
	



PLEASE NOTE
· In the first instance, all submissions will be checked to ensure they meet the mandatory pass/fail requirements in Section A in order to determine compliancy and responsiveness. 

· All submissions that meet the mandatory pass/fail criteria will be deemed to be compliant and responsive and will be assessed under the weighted criteria set out in Section B. 

· Any submission that does not meet the mandatory pass/fail requirements will be deemed to be non-compliant and non-responsive and will be eliminated.

· In relation to minimum score required - Tenderers should note that they MUST achieve a minimum rating set out for each of the individual qualitative criteria in order to avoid elimination from the competition.

· This specification document is designed to assist the contracting authority in its evaluation of your tender and to enable suppliers provide structured responses to key deliverables. It is structured to reflect the criteria as set out in the CFT. 

· Please note responses to individual questions will NOT be scored separately but collectively they will provide a basis for assessing the merits of the tenderer’s overall response to each award criterion and sub-criterion.

· A failure to answer question(s) may leave the contracting authority with insufficient information on which to base a thorough evaluation and in turn may result in loss of marks in respect of the relevant Award Criterion. Therefore, please ensure you complete ALL sections of this questionnaire.
Declaration of Personal Circumstances

Re: Request for Tenders for the Establishment of a Single-Party Framework Agreement for the Provision of Intellectual Property Rights (IPR) and Patent Management Services for Teagasc
I, [Click here and insert name of Declarant], having been duly authorised by [Click here and insert name of entity] sincerely declare that [Click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [Click here and insert name of entity] or has powers of representation, decision or control in [Click here and insert name of entity]:
(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g) Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
(h) That the preparation of the Tender was carried out independently.
(i) Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the Services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
(j) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.
(k) Is not guilty of grave professional misconduct.
(l) Has not entered into agreements with other economic operators aimed at distorting competition.
(m) Is not aware of any conflict of interest due to its participation in the Competition;
(n) Has not had any prior involvement in the preparation of the Competition;
(o) Has not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
(p) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).
(q) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.
	I confirm that I have read this section and that the organisation which I represent in this tender process complies fully with all the requirements set out herein, and agrees to be bound by these terms if successful.


	Name of Economic Operator
	

	Authorised Signatory
	

	Signature
	














Tenderer’s Statement re RFT and Contract Terms
TENDERERS’ STATEMENT

TO: Teagasc – the Agriculture and Food Development Authority (the “Contracting Authority”) 
RE: Establishment of a Single-Party Framework Agreement for the Provision of Intellectual Property Rights (IPR) and Patent Management Services for Teagasc
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement, we hereby agree and declare the following:
1. We understand the nature and extent of the Goods/Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.
2. We accept all of the Terms and Conditions of the RFT, the Framework Agreement and agree if awarded a Framework Agreement to execute the Contract at Appendix 2 to the RFT.
3. We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.
4. We agree to provide the Contracting Authority with the Goods/Services in accordance with the RFT and our Tender.
5. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.
6. We confirm that we have complied with all requirements as set out at Part 2 of the RFT.
7. We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT.
8. We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.20.1 of the RFT.
9. We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

Authorised Signatory:   	_______________________________
Print Name:		_______________________________
Date:			_______________________________
Address:		_______________________________

Financial and Technical Capacity
A1/A2/A3 – FINANCIAL/ TAX COMPLIANCE / INSURANCE 

	A1 – Financial Summary

	I confirm that we have the following turnover to be considered for the contract/ framework.

	Turnover Requirement: 
	
Confirmation that the tendering party is solvent and of good economic standing


	Most recent 3 Financial Years 
	2024
	2023
	2022

	Turnover €
	
	
	

	I confirm that I will provide evidence of turnover promptly on request.
NOTE #1:  In the case of sole traders or partnerships this condition may be satisfied by a letter of confirmation from a senior partner. 

	Yes
	☐
	I confirm that we operate our business on a sound financial footing - i.e. we operate within best practice corporate and financial guidelines, have sufficient cash flow to operate the business and are not trading recklessly.  
	Yes
	☐
	
	No
	☐



	
A2 - TAX CLEARANCE
	Please confirm YES/NO

	I confirm and declare being tax compliant.  The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	☐
	(A) 
	No
	☐

	Tenderer Name:
	

	Tenderer PPSN/ Tax Reference Number
	

	Access Number
	

	OR 
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)

	Registration Number
	
	Certificate Number
	

	OR
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	☐

	
	No
	☐



	A3 - INSURANCES

	I confirm that we have the following insurances in place 

	Insurance Type
	Level in Place
	Details of Any Excess
	Expiry Date

	Employers Liability
Level Required: 
€13,000,000 any one accident /unlimited any one period
	€
	
	

	Public Liability
Level Required: 
€6,500,000 any one accident /unlimited any one period
	€
	
	

	Professional Indemnity 
Level Required: 
€6,500,000 any one period
	€
	
	

	AND

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 
	Choose an item.
	AND
	

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that the required levels could be put in place if successful 
	Choose an item.
	Authorised Signatory
	

	Signature
	





Technical & Professional Ability
	[bookmark: _Hlk206155755]A4 Experience / References                                                  Weighting: Pass/Fail only                                                                                                                                               

	Applicants must provide acceptable evidence of having successfully delivered at least two contracts of a similar nature and scale within the last five (5) years, in either the public or private sector.
Each contract description must include:
· A brief summary of the services provided, including the nature of the intellectual property (IP) and/or patent management work undertaken.
· The contract value and duration.
· The client organisation type (e.g., research organisation, academic institution, public body, private sector).
· Details demonstrating familiarity with IP management in a research and innovation context, including knowledge of diverse research disciplines and the associated complexities of patent prosecution.
· Contact details for a client representative who can verify the information provided (name, position, telephone, and email).
Teagasc reserves the right to contact any or all of the named client representatives for the purposes of verification and reference.
Note: When selecting examples, applicants should, where possible, demonstrate experience in managing IP and patent matters for organisations with multi-disciplinary research portfolios and varied commercialisation objectives.
Where sub-contractors were used, please indicate.



	PREVIOUS EXPERIENCE (CONTRACT ONE)

	Title of Project 
	

	Client Name
	

	Client Organisation Type
	

	Client Contact Details
	Contact Name
	

	
	Contact E-mail Address
	

	
	Contact Telephone Number
	

	Annual Value
	

	Start Date
	
	End Date
	

	Please describe the services provided, including the nature of the intellectual property (IP) and/or patent management work undertaken.

	Insert, expanding this table as necessary.

	Please outline details demonstrating familiarity with IP management in a research and innovation context, including knowledge of diverse research disciplines and the associated complexities of patent prosecution.

	Insert, expanding this table as necessary.



	PREVIOUS EXPERIENCE (CONTRACT TWO)

	Title of Project 
	

	Client Name
	

	Client Organisation Type
	

	Client Contact Details
	Contact Name
	

	
	Contact E-mail Address
	

	
	Contact Telephone Number
	

	Annual Value
	

	Start Date
	
	End Date
	

	Please describe the services provided, including the nature of the intellectual property (IP) and/or patent management work undertaken.

	Insert, expanding this table as necessary.

	Please outline details demonstrating familiarity with IP management in a research and innovation context, including knowledge of diverse research disciplines and the associated complexities of patent prosecution.

	Insert, expanding this table as necessary.




	A5. Key Declarations

	Selection Criterion
	Requirement
	Yes / No

	A5
	Professional Qualifications / Registration
	I declare that for each case, at least one named team member will be a Registered Patent Attorney (Irish, UK, or European Patent Office) with an active registration in good standing.
	Choose an item.

	
	
	Where relevant, I declare that we have a team member who is a registered Trademark Attorney if trademark work is part of the scope.
	Choose an item.



	Selection Criterion
	Requirement
	Yes / No

	A6
	Technical Competence in Patent Prosecution
	I declare that our organisation has the capability to act before the European Patent Office (EPO), the Irish Patents Office, and the United States Patent and Trademark Office (USPTO) (or equivalent recognition to instruct on such matters).
	Choose an item.

	
	
	Tenderers must demonstrate their capability to act before:
· The European Patent Office (EPO)
· The Irish Patents Office
· The United States Patent and Trademark Office (USPTO)
(or provide evidence of equivalent recognition to instruct on such matters).
Evidence Required:
· Identification of the relevant team member(s) holding the necessary registrations or authorisations.
· Confirmation of active registration in good standing.


	
	
	Insert, expanding this table as necessary.

	
	
	I further declare that we have experience with Patent Cooperation Treaty (PCT) applications and management of international filings through WIPO, and with managing patents under the Unitary Patent system in the EU, including familiarity with the Unified Patent Court (UPC) framework.
	Choose an item.

	
	
	Tenderers must indicate below, by selecting Yes/No, whether they have experience in each of the seven areas outlined in the specification. A minimum of three areas with a ‘Yes’ response is required in order to meet this criterion.

	
	
	Agricultural science and agritech.
	Choose an item.

	
	
	Animal and crop science, food innovation, and veterinary science.
	Choose an item.

	
	
	Chemical sciences, energy, and environmental sciences.
	Choose an item.

	
	
	Biology, biotechnology, and biomedical sciences.
	Choose an item.

	
	
	Digital technologies relevant to agriculture and food systems, including ICT, precision agriculture, and augmented/virtual reality applications.
	Choose an item.

	
	
	Environmental sustainability
	Choose an item.

	
	
	Bio-circularity
	Choose an item.

	
	
	Please insert any additional comments or details regarding your team’s experience in the selected areas.

	
	
	Insert, expanding this table as necessary.



	Selection Criterion
	Requirement
	Yes / No

	A7
	Conflict of Interest Declaration
	I declare that our organisation is free from any conflicts of interest that could arise from representing organisations in direct competition with Teagasc’s commercialisation activities.
	Choose an item.



	Selection Criterion
	Requirement
	Yes / No

	A8
	Data Protection & Confidentiality
	I declare that our organisation has procedures and systems in place for handling confidential R&D data and ensuring GDPR compliance, particularly for sensitive pre-publication research findings, and that we can ensure secure transfer, storage, and retrieval of sensitive documents, including encryption where appropriate.
	Choose an item.










Weighted Award Criteria

Summary of Services Required:
Teagasc is seeking to establish a single-party framework agreement for the provision of professional intellectual property (IP) and patent management services to support the effective protection, prosecution, and maintenance of its IP portfolio. The framework will primarily focus on patent services, with additional support for trademarks and, on occasion, design rights. Core services will include patentability and freedom-to-operate opinions, drafting and filing of applications, prosecution and renewals, portfolio management, and strategic IP advice, together with related training and client account management.
Tenderers are reminded to tailor their responses to demonstrate how their proposed approach, experience, and resources directly address the scope of services outlined. For full details and a complete description of the requirements and specifications, please refer to the Call for Tender (CFT) document attached to this competition on eTenders.

Guidance on Word Limits for Award Criteria Responses
To ensure fairness, consistency, and ease of evaluation, word limits have been applied to each qualitative question. Tenderers should note the following:
· Word limits are maximums, not targets. You do not need to use the full allowance if your response can be made clearly and concisely in fewer words.
· Sub-questions under each criterion have their own word limits. Where a criterion has multiple sections (e.g. B1 Service Delivery Proposal), suppliers must adhere to the word limit per sub-question. An overall cap may also be applied to ensure submissions remain proportionate.
· Focus on relevance. Word limits are designed to encourage tenderers to focus on directly addressing the question asked. Responses should be structured, evidence-based, and avoid repetition.
· Supporting evidence. Where permitted, relevant documents (e.g. policies, certifications, sample reports) may be included in appendices or as attachments. These should be clearly referenced in your response but will not contribute to the word count.
· Tables, diagrams, and graphics. Any tables, charts, diagrams, infographics, or similar visual elements included within the main response document will not be counted towards the word limit. Only narrative text will be counted.
· Evaluation. Responses exceeding the word limit may not be considered beyond the maximum word count. Evaluators may assess only the text up to the stated limit.
This approach is intended to ensure a level playing field for all tenderers and to make evaluation efficient, while still allowing sufficient space for suppliers to demonstrate their capabilities, especially under higher-weighted and more complex criteria.

	B1. Service Delivery Proposal
Weighting: 35% (Maximum 3,500 points) / (Minimum Points Required 2,100)

Maximum word limit: 800 words per sub-question (overall cap of 2,000 words across this criterion). Tables, diagrams, and graphics are not included in the word count.

Tenderers are required to demonstrate their understanding of the contract and provide details of the following:
a)  Service Delivery Approach
Outline your proposed methodology for delivering the services described in the CFT, including your approach to:
· Managing patent, trademark, and design rights matters from initiation through to completion.
· Meeting statutory deadlines and maintaining quality standards in drafting, filing, prosecution, and renewals.
· Filing and defending oppositions and prosecuting appeals.
· Communicating and liaising with inventors, the Teagasc TTO team, and relevant patent/trademark offices.
· Ensuring work is delivered in line with Teagasc’s strategic IP objectives

	
Insert Response a)




	b) Data Protection & Confidentiality
Describe your GDPR compliance safeguards, policies, and procedures, including how you will ensure the secure transfer, storage, and retrieval of confidential and commercially sensitive information. Include measures for protecting sensitive pre-publication research data.

	
Insert Response b)





	c) Case Management Systems
Provide details of the IP management/docketing systems you will use for this contract, including:
· How deadlines and key dates will be tracked and monitored.
· How information and updates will be shared with Teagasc.
· Whether live/online portfolio access will be available.
· How you will ensure accuracy, timeliness, and security in data handling.


	Insert Response c)





	B2. Contract Management Plan & Supplier Relationship Plan
Weighting: 25% (Maximum 2,500 points) / (Minimum Points Required 1,500):    

Maximum word limit: 600 words per sub-question. Tables, diagrams, and graphics are not included in the word count.

Tenderers are required to describe their proposed approach to contract management and maintaining a productive working relationship with Teagasc.
a) Contract Management & Relationship Plan
Describe how you will manage this contract, including your approach to:
· Designation of Teagasc client services manager with appropriate skills/expertise
· Regular progress reporting and portfolio review meetings.
· Communication protocols and escalation procedures.
· Ensuring issues are resolved promptly.


	Insert Response a)





	b) Continuity & Resourcing
Outline how you will ensure continuity of service, including:
i. Arrangements for cover in the event of absence or staff turnover.
ii. Organisational capacity to handle projected patent and trademark workloads.

	Insert Response b) i and ii


	iii. The experience / qualifications of the proposed key personnel (e.g., Contract Manager, Supervising Patent Attorney) and their roles should be provided in tables below:  

Copy and complete template below for each proposed technician on the proposed team:



	Team Member #1
	Name & Job Title 

	
	Insert, expanding this table as necessary.

	
	Qualifications

	
	Insert, expanding this table as necessary.

	
	Relevant Experience

	
	Insert, expanding this table as necessary.



	B3. Added Value Services (including environmental or social considerations)
Weighting: 10% (Maximum 1,000 points) / (Minimum Points Required 600):    

Maximum word limit: 500 words in total. Tables, diagrams, and graphics are not included in the word count.

a) Environmental Sustainability & Social Considerations
Please describe any environmental sustainability or social responsibility measures your organisation has implemented that are relevant to the delivery of this contract. This may include, but is not limited to:
· Diversity and inclusion policies and initiatives.
· Skills transfer or training programmes for clients or partners.
· Paperless processes and secure digital workflows.
· Reduced travel approaches and use of virtual meetings.
Provide examples of actions taken within your organisation and explain how these will be applied in delivering services under this framework.


	Insert Response a)



	· Innovation, Strategic Advice & Cost Optimisation
Please outline any additional services or innovations that would enhance Teagasc’s IP management beyond the core requirements, such as:
· Innovations in patent strategy advice or streamlining patent portfolio management.
· Approaches to optimising costs while maintaining or improving quality.
· Additional strategic IP advice, portfolio reviews, or training/seminars on developments in patent/trademark law and practice.

Explain how these added value services would deliver measurable benefits to Teagasc.


	Insert Response b) 















	B3. Costs                                                                                                                                                                              
Weighting: 30% (Maximum 3,000 points):                                            
Tenderers are reminded that all prices quoted must be:
· All-inclusive, covering all labour, travel, subsistence, administrative, and overhead costs associated with delivering the services as specified;
· Fixed for the duration of the contract;
· Expressed in Euro (€); and
· Exclusive of VAT, with the applicable VAT rate clearly stated for each item.

For evaluation purposes, all tenderers must complete Table 1 – Representative Patent Services for Evaluation Purposes using the exact service descriptions provided. This ensures all bidders price the same scope of work, enabling consistent and fair comparison of costs.
Table 2 – Optional/Ad-Hoc Services should be completed to outline hourly and daily rates and any other relevant ad-hoc services that may be called upon during the framework term. These optional items will not be included in the cost evaluation but may be used for future call-offs under the framework.
Prices must reflect the full and proper execution of the services described in the RFT and should take account of the requirements and specifications outlined in the Call for Tender (CFT) documentation. Tenderers are strongly advised to review the CFT in full to ensure that their pricing reflects all mandatory service requirements.



	Table 1 – Representative Patent Services for Evaluation Purposes
(Mandatory for evaluation – all prices must be all-inclusive, fixed, in Euro, and exclusive of VAT)

	Note: The services listed below are representative only for the purposes of cost evaluation. Tenderers must ensure that their pricing and overall proposal covers the entire scope of services set out in the Requirements and Specifications section of the CFT.
Note to Tenderers:
For evaluation purposes, where estimated hours are specified, the Total Cost (ex VAT) provided by each Tenderer will be converted into an equivalent hourly rate (Total Cost ÷ Estimated Hours). These calculated hourly rates will be used to ensure comparability across all submissions. Tenderers must therefore complete the schedule in full using the exact service descriptions provided. Failure to do so may result in the submission being deemed non-compliant.

	Description of Service
	Estimated Hours Required
	Total Cost (Ex VAT)
	VAT Rate (%)

		Drafting & filing of provisional patent application (Irish) – including initial consultation, drafting, and filing fees
	
	
	



	
	€
	%

		Drafting & filing of PCT application from provisional application
	
	
	



	
	€
	%

		Drafting & filing of national/regional phase application from PCT (including EPO or USPTO)
	
	
	



	
	€
	%

		Preparation & filing of response to office action (EPO, USPTO, or Irish Patents Office)
	
	
	



	
	€
	%

		Annual patent renewal administration (per patent family)
	
	
	



	
	€
	%

		Patentability opinion (per invention disclosure)
	
	
	



	
	€
	%

	Early-stage evaluation patentability searches (outsourced or in house)
	
	€
	%

		Freedom-to-operate opinion (per request)
	
	
	



	
	€
	%

		Trademark application (Irish or EU) – drafting, filing, and processing to registration
	
	
	



	
	€
	%

		Attendance at on-site meeting in Cork/Dublin/Carlow (full day, including travel)



	
	€
	%




	Table 2 – Optional / Ad-Hoc Services
(For information only – not included in evaluation)

	Description of Service
	Identify staff level
	Hourly Rate (Ex VAT)
	Daily Rate (Ex VAT)
	VAT Rate 
	Notes

		Additional patent drafting beyond scope
	
	
	
	
	



	
	€
	€
	%
	

		Additional portfolio review meeting (on-site)
	
	
	
	
	



	
	€
	€
	%
	

		Design rights registration
	
	
	
	
	



	
	€
	€
	%
	

		Additional IPR awareness seminar



	
	€
	€
	%
	



For the avoidance of doubt-, the Contractor may be asked to provide an updated Quote for any additional Service, if required, that fall under the scope of this Framework but not included in the initial contract. However, the updated quotes may not exceed a 10% increase of the above costs outlined as the ceiling costs.
Summary and Sign-Off
THIS FORM OF TENDER MUST BE COMPLETED AND RETURNED BY ALL TENDERERS. 
I/We have examined the tender documentation and hereby offer to provide the goods in accordance with the details contained within the Invitation to Tender Document and the attached Detailed Breakdown of Costs. 
Summary
I/We confirm that I/we 
· Will keep this offer for the contract / framework open for acceptance by you for a period of 12 months from the date of deadline for submission of Tenders,
· Agree that you are not bound to accept the most economically advantageous or any Tender you may receive,
· Have read and thoroughly examined the Tender Document,
· Fully understand the Tender Document and the Client’s requirements,
· Undertake to treat the details of this Invitation to Tender, its Tender and any subsequent negotiations as private and confidential,
· Acknowledge that acceptance by the Contracting Authority of this tender will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless the contract is awarded / agreement has been established between the and the Tenderer,
· Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the agreement,
· Have found no errors, omissions, conflicts or ambiguities in the Tender Document except those which I/We have brought to the attention of the Contracting Authority before the latest date for submitting queries,
· Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of Tenders, 
· Will not, if awarded a contract employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.,
	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	

	Telephone:
	
	Fax:
	

	Email:
	
	Date:
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