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1 [bookmark: _heading=h.30j0zll]Instruction for Completion
This document MUST be used for the submission of tenders. 
Tenderers should ensure they have read the Request for Tender before they attempt to complete this Tender Response Document.
If you consider that the Tender Response Document is missing any sections which would prevent you from preparing a comprehensive response, please contact the Contracting Authority as soon as possible.
Where there is a discrepancy between the contents / instructions in this document and the Request for Tender, the Request for Tender will take precedence.
Tenderers must follow the instructions contained in this document in relation to attachments, format for submission, etc.
Where Tenderers are relying on other parties to meet the selection criteria, those parties must be available to deliver elements of the contract.


[bookmark: _heading=h.1fob9te]

2 [bookmark: _heading=h.3znysh7]Response to the Selection Criteria
2.1 [bookmark: _heading=h.2et92p0]General Contact Information
	Tenderer Summary

	Weighting: Pass/Fail
Pass Requirement: Tenderers must complete this Section

	Organization Name:
	

	Contact Name:
	

	Position:
	

	Address:
	

	Telephone (Office):
	

	Telephone (Mobile):
	

	Email:
	

	Date of Establishment:
	

	Legal Status (Company, Sole Trader, etc.):
	

	Small and Medium Enterprise (SME)
	Yes
	
	No
	

	[bookmark: _heading=h.tyjcwt]SMEs are enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding €50 million, and/or an annual balance sheet total not exceeding €43 million

	Is the Tenderer a consortium / group of economic operators?
	Yes
	
	No
	

	If yes, please provide the following information

	Name
	Legal Status
	Service to be Delivered

	
	
	

	
	
	

	
	
	

	An organizational chart detailing all members including sub-contractors, consortium members and partner members must be included in submission.

Separate members, each must submit separate Tender Response Document


[bookmark: _heading=h.3dy6vkm]









2.2 Financial Information – Pass/Fail Criteria
	Tax Clearance
	

	Option 1:
I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html To this end, please confirm:
	Yes
	
	

	
	No
	
	

	Tenderer Name:
	
	

	Tax Reference Number (PPSN):
	
	

	Access Number:
	
	

	Option 2:
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	Yes
	
	

	
	No
	
	

	Registration Number:
	
	

	Certificate Number:
	
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	
	

	
	No
	
	

	Financial Standing
	

	I confirm that our turnover exceeded €35,000 per annum in each of the last three financial years OR one of the last three financial years. If turnover figures for 2024 are unavailable, please use 2023, 2022 and 2021.
	

	Financial Year
	2022
	2023
	2024
	

	Turnover
	€
	€
	€
	

	Month of financial year end
	
	
	
	

	I confirm that I will provide the following promptly on request at any time prior to the tender list being finalized: 
(evidence of turnover for the past three financial years)
	Yes
	
	

	
	No
	
	

	I confirm that I will supply evidence of financial standing, by way of the auditor's letter, ensuring the Tenderer party has the financial capacity to pay its debts identified on the current statement of assets and liabilities as being the debts as they fall due.
	Yes
	
	

	
	No
	
	

	Insurances
	

	I confirm that we have the following insurances in place:
	

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date
	

	Employer Liability
	€
	
	
	

	Public Liability
	€
	
	
	

	Product Liability(N/A)
	€
	
	
	

	Professional Indemnity
	€
	
	
	

	Cyber Insurance(N/A)
	€
	
	
	

	I confirm that if successful, where the levels required 
under the contract or framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes
	
	

	
	No
	
	

	I confirm that I will provide the following promptly on request at any time prior to the award decision being made: 
Evidence of insurances in place
or 
Letter from Insurance Broker confirming that the required levels could be put in place, if successful
	Yes
	
	

	
	No
	
	

	Please note that the Contracting Authority will seek to verify self-declarations regarding financial capacity prior to the next stage of the competition.
	


[bookmark: _heading=h.1t3h5sf]
2.3 Declaration Bona Fides and Statutory Obligations – Pass/Fail Criteria
	Declaration of Bona Fides (Under Public Sector Directive 2014/24/EU - Article 57)

	Weighting: Pass/Fail
Pass requirement: Tenderers must complete, sign and date this Declaration. The Contracting Authority reserves the right at its discretion to exclude a non-compliant Tenderer under each heading. This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offense listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision, or control, been convicted of any of the following offenses?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organization, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offenses or offenses linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offense;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organization.
The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfillment of the selection criteria; or
has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1i
	has undertaken to:
unduly influence the decision-making process of the contracting entity, or
obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2015
	
	

	(ii)
	Equal Status Acts 2000-2015
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organization of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679 – please complete Confidentiality Agreement
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	This Declaration is made for the benefit of the Contracting Authority.
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief. I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organization being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorized Signatory:
	

	Name in Block Capitals:
	

	Position:
	




2.4 Previous Experience - Pass/Fail Criteria
	Previous Experience

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Tenderers should refer to instances within the last three years which demonstrate that they have successfully delivered services of a comparable nature and scale on two (2) occasions. The contracts referenced for consideration should provide comprehensive information to enable the Contracting Authority to determine their comparability to the requirements of this contract.

	The contracts listed should be chosen to demonstrate your firm’s skills, efficiency, experience, and reliability in the relevant areas of expertise. 
All fields should be completed in full. In the event that the information requested on the value of contracts or identity of clients is considered confidential, Tenderers must ensure that they provide sufficient information to allow the Contracting Authority to judge the similarity of these contracts to the services required.

	Reference Contract #1

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Detailed Description:
	

	Taking account of the features of the contract / scope of the agreement, please provide information in relation to the tender requirements, demonstrating comparability with the contract / being awarded under this procurement:

	Reply:

	

	

	Any other relevant information:
	

	Reference Contract #2

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Detailed Description:
	

	Taking account of the features of the contract / scope of the agreement, please provide information in relation to the tender requirements, demonstrating comparability with the contract / being awarded under this procurement:

	Reply:

	

	

	Any other relevant information:
	



[bookmark: _heading=h.26in1rg]

2.5 [bookmark: _heading=h.lnxbz9]Health & Safety Pass/Fail Criteria
	Health & Safety

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Tenderers must demonstrate compliance with all the relevant Health & Safety legislation. The Contracting Authority reserves the right to seek further information to verify compliance.

	Do you comply with the Safety Health & Welfare at Work Act 2005?
	Yes
	
	No
	

	Manager responsible for Health & Safety:
	

	Health & Safety management
	Externally Certified
	
	In-house
	

	If externally certified, please provide the following information:

	Name of Certification Body:
	

	Date of most recent certification:
	

	Scope of Certification:
	

	I confirm that evidence of compliance will be provided promptly on request.
	Yes
	
	No
	



2.6 Quality Assurance – Pass/Fail Criteria
	Quality Assurance

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Tenderers should provide information on the measures in place to ensure the delivery of a quality service, for example by way of an externally certified system, or an equivalent in-house quality control process or system.

	Do you operate a Quality Management System?
	Yes
	
	No
	

	Manager responsible for Quality:
	

	Quality management
	Externally Certified
	
	In-house
	

	If externally certified, please provide the following information:

	Name of Certification Body:
	

	Date of most recent certification:
	

	Scope of Certification:
	

	I confirm that evidence of compliance will be provided promptly on request.
	Yes
	
	No
	



[bookmark: _heading=h.44sinio]

3 Confirmation Check
	Relevant Documents Completed

	I confirm that I have completed the relevant elements of this Tender Response Document
	Yes
	
	No
	

	I confirm that I have completed the Art. 57 declarations contained in this Tender Response Document, and I acknowledge that any changes in the circumstances confirmed in this declaration will be notified immediately to the Contracting Authority.
	Yes
	
	No
	

	I confirm that I have read and accepted the terms of the Contract and/or the Framework Agreement Terms and Conditions.
	Yes
	
	No
	

	I confirm that I have opted to provide a completed European Single Procurement Document in place of Selection Criteria / Art. 57
	Yes
	
	No
	

	Where I have used an ESPD, I confirm that I will provide all relevant information promptly on request.
	Yes
	
	No
	



[bookmark: _heading=h.2jxsxqh]

[bookmark: _heading=h.857uhilk2vv5]4.Response to Specification requirements:-
	UCD Accessible and Inclusive Transport Services Tender

	Contracting Authority:
	University College Dublin



Specification Required & Supplier Response
	1. Quality of Service Delivery (30%)
2. Experience and References (10%)
Please provide responses to the following:
1.1 Confirm and provide evidence of valid operator licences, vehicle insurance, NCT certificates, and all relevant transport permits.
1.2 Describe your organisation’s experience and track record in delivering accessible transport services for individuals with disabilities. Include examples, references, or contracts where possible.
1.3 Outline your approach to ensuring safety, punctuality, and reliability. Include KPIs, service performance data, or feedback summaries if available.
1.4 Describe the procedures you have in place to ensure the comfort, dignity, and safety of passengers with disabilities.
1.5 Explain how your team supports students with disabilities when boarding and disembarking from vehicles.
1.6 Detail your process for accommodating changes to individual student timetables throughout the academic term.
1.7 Describe the accessibility features of your vehicles (e.g. wheelchair access, low floors, lift/ramp systems, adapted seating, restraint systems).
1.8 Provide details of staff training and qualifications, specifically in disability awareness, first aid, and customer service.
1.9 Describe your contingency planning to ensure continuity of service during vehicle breakdowns, staff shortages, or unforeseen circumstances.

	
Please confirm and provide details to above:- 

	3. Operational Plan, Responsiveness, and Communication (25%)


	
Please confirm and provide details to above:- 

	[bookmark: _heading=h.qf7j9iuth70p]             4. Environmental and Sustainability Measures (10%)
Please outline your organisation’s approach to sustainability, including:
4.1 Information on the environmental performance of your fleet, including use of low-emission, hybrid, or electric vehicles.
4.2 Policies or procedures in place to reduce the environmental impact of your transport operations.
4.3 How your practices align with UCD’s sustainability and climate action goals.

	

Please confirm and provide details to above:- 

	
[bookmark: _heading=h.ez51skxq253y]Minimum Eligibility Requirements (Pass/Fail)
You must provide documentary evidence or statements confirming that your organisation meets the following:
· Valid operator licences, vehicle insurance, and NCT certification.

· Vehicles compliant with Irish accessibility legislation and suitable for both manual and powered wheelchairs.

· Staff have completed relevant training in disability awareness and emergency procedures, and have valid Garda Vetting.

· Compliance with GDPR, Health and Safety, and all relevant transport regulations.

Failure to meet any of these requirements will result in disqualification from the tender process.

	
Please confirm and provide details to above:- 

	
	D. Ultimate Cost (See Appendix 2: Pricing Schedule for Details)






 FORM OF SELF-DECLARATION 
 	 
	SELF DECLARATION OF FINANCIAL AND ECONOMIC CAPACITY 

	To: 
	University College Dublin
  

	From: 
	Insert 

	Competition: 
	[bookmark: _heading=h.8lvcqb66i45f]UCDOPP5493

 

	Tax Clearance 
	Please confirm 

	I confirm that I have applied for a Tax Clearance Certificate, which will be made available promptly following receipt of a request from the Contracting Authority 
	(Insert) 

	Turnover 
	Please confirm  

	I confirm that I have adequate financial capacity to meet the turnover requirements specified in respect of Eligibility Criterion 4.1(c), and will provide appropriate evidence to this effect promptly following receipt of a request. 
from the Contracting Authority 
	(Insert) 

	Insurances 
	Please confirm  

	I confirm possession of the following forms and levels of insurance, and will provide insurance certificates as evidence of this fact promptly following receipt of a request from the Contracting Authority:  
Employer’s Liability - €13m 
Public / Product Liability - €6.5m 
Professional Indemnity - €2.6m 
	(Insert) 

	OR 

	 
I undertake to put the required forms and levels of insurance in place if successful in the competition and will provide a broker’s letter indicating my capacity to do so promptly following receipt of a request from the Contracting Authority. 
 
	(Insert) 


 
THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORIZED OFFICER OF THE 

TENDERER’S ORGANIZATION 
 
	SIGNATURE 
	(Insert) 
	Date 
	(Insert) 

	Name 
	(Insert) 
	Position 
	(Insert) 

	Telephone 
	(Insert) 
	Email 
	(Insert) 




 European Single Procurement Document (ESPD)

Part I: Information concerning the procurement procedure and the contracting authority.
	The information in Part 1.A must be filled in by the Contracting Authority.



	
	Information about the Procurement Procedure and the Contracting Authority
	Answer

	1.A.1
	Name of the contracting authority ()
	University College Dublin

	1.A.2
	Title of the competition
	Transport services

	1.A.3
	Brief description of the competition ()
	As above


	1.A.4
	File reference number attributed by the contracting authority or contracting entity (if applicable) ()
	UCDOPP5493

	All other information in all sections of the ESPD to be filled in by the economic operator.
	



Part II: Information concerning the economic operator

II.A: INFORMATION ABOUT THE ECONOMIC OPERATOR

	
	Identification
	Answer

	2.A.1
	Name
	[Click here and insert details]

	2.A.2
	VAT number, if applicable 
If no VAT number is applicable, please indicate another national identification number, if required and applicable
	[Click here and insert details]

	2.A.3
	Postal Address
	[Click here and insert details]

	2.A.4
	Contact person or persons ()
	[Click here and insert details]

	2.A.5
	Telephone
	[Click here and insert details]

	2.A.6
	E-mail
	[Click here and insert details]

	2.A.7
	Internet address (web address) (if applicable)
	[Click here and insert details]

	
	General Information
	Answer

	2.A.8
	Is the economic operator a Micro, a Small or a Medium-Sized Enterprise ()?
	
	Yes
	☐
	No
	☐




	2.A.9
	If the answer to 2.A.8 is yes, please confirming the size of the enterprise
	
	Micro
	☐

	Small
	☐

	Medium
	☐




	2.A.10
	Only in case the procurement is reserved (), is the economic operator a sheltered workshop, a ‘social business’ (), or will it provide for the performance of the contract in the context of sheltered employment programmes?
	
	Yes
	☐
	No
	☐




	2.A.11
	If the answer to 2.A.10 is yes, please completed (a) and (b) below:
	

	
	a. What is the corresponding percentage of disabled or disadvantaged workers?
	[Click here and insert details]

	
	a. Please specify which category or categories of disabled or disadvantaged workers the employees concerned belong to?
	[Click here and insert details]

	2.A.12
	If applicable, is the economic operator registered on an official list of approved economic operators or does it have an equivalent certificate (e.g. under a national (pre)qualification system)? 
	
	Yes
	☐
	No
	☐
	Not Applicable
	☐




	2.A.13
	If the answer to 2.A.12 is yes, please completed (a) to (e) below and answer the remaining parts of this Section 2.A, Section 2.B and, where relevant, 2.C, complete Part V, where applicable, and, in any case, fill in and sign Part VI.
	

	
	a. Please provide the name of the list or certification and the relevant registration or certification number, if applicable
	[Click here and insert details]

	
	a. If the certificate of registration or certification is available electronically, please state the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	a. Please state the references on which the registration or certification is based, and, where applicable, the classification obtained in the official list ()
	[Click here and insert details]

	
	a. Does the registration or certification cover all of the required selection criteria?

If the answer in this 2.A.13 (d) is no, please complete the missing information in Part IV.
	
	Yes
	☐
	No
	☐




	
	a. ONLY if this is required in the relevant notice or procurement documents:
Will the economic operator be able to provide a certificate with regard to the payment of social security contributions and taxes or provide information enabling the contracting authority or contracting entity to obtain it directly by accessing a national database in any Member State that is available free of charge?
	[Click here and insert details]


	
	If the documentation in this 2.A.13 (e) is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	Form of Participation
	Answer

	2.A.14
	Is the economic operator participating in the procurement procedure together with others ()?
	
	Yes
	☐
	No
	☐




	
	If the answer to 2.A.14 is yes, please ensure that the others concerned provide a separate ESPD form.

	2.A.15
	If the answer to 2.A.14 is yes, please also complete (a) to (c) below:
	

	
	a. Please indicate the role of the economic operator in the group (leader, responsible for specific tasks)
	[Click here and insert details]

	
	a. Please identify the other economic operators participating in the procurement procedure together
	[Click here and insert details]

	
	a. Where applicable, name of the participating group
	[Click here and insert details]

	
	Lots
	Answer

	2.A.16
	Where applicable, indication of the lot(s) for which the economic operator wishes to tender
	[Click here and insert details]



II.B: INFORMATION ABOUT REPRESENTATIVES OF THE ECONOMIC OPERATOR

	Where applicable, please indicate the name(s) and address(es) of the person(s) empowered to represent the economic operator for the purposes of this procurement procedure:



	
	Representation, if any
	Answer

	2.B.1
	Full Name
	[Click here and insert details]

	2.B.2
	Position/Acting in the capacity of
	[Click here and insert details]

	2.B.3
	Postal Address
	[Click here and insert details]

	2.B.4
	Telephone
	[Click here and insert details]

	2.B.5
	E-mail
	[Click here and insert details]

	2.B.6
	If needed, please provide detailed information on the representation (its forms, extent, purpose...)
	[Click here and insert details]



II.C: INFORMATION ABOUT RELIANCE ON THE CAPACITIES OF OTHER ENTITIES

	
	Reliance
	Answer

	2.C.1
	Does the economic operator rely on the capacities of other entities in order to meet the selection criteria for this Competition as set out in part 3.2 of the RFT?
	
	Yes
	☐
	No
	☐




	2.C.2
	If the answer to 2.C.1 is yes, please: 
	

	
	a. List the entities concerned  
	[Click here and insert details]

	
	a. Please also provide a separate ESPD form for each of the entities concerned, setting out the information required under Parts 2.A and 2.B, all of Part III and Part IV of the ESPD, duly filled in and signed by the entities concerned. 
Please note that this should also include any technicians or technical bodies, not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and, in the case of public works contracts, the technicians or technical bodies upon whom the economic operator can call in order to carry out the work.
	



II.D. INFORMATION CONCERNING SUBCONTRACTORS ON WHOSE CAPACITY THE ECONOMIC OPERATOR DOES NOT RELY

	
	Subcontracting
	Answer

	2.D.1
	Does the economic operator intend to subcontract any share of the contract to third parties, but does not rely on those third parties in order to meet the selection criteria for this Competition as set out in part 3.2 of the RFT?
	
	Yes
	☐
	No
	☐




	2.D.2
	If the answer to 2.D.1 is yes and in so far as known, please: 
	

	
	a. List the subcontractors 
	[Click here and insert details]

	
	a. Please also provide a separate ESPD form for each of the subcontractors concerned, setting out the information required under Parts 2.A, 2.B and all of Part III of the ESPD duly filled in and signed by the subcontractors concerned. 
	


Part III: Exclusion grounds

III.A: GROUNDS RELATING TO CRIMINAL CONVICTIONS

	Regulation 57 (1) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016, sets out the following reasons for exclusions:
1. Participation in a criminal organization (). 
2. Corruption ().
3. Fraud (). 
4. Terrorist offenses or offenses linked to terrorist activities ().
5. Money laundering or terrorist financing ().
6. Child labour and other forms of trafficking in human beings ().



	
	Grounds relating to criminal convictions 
	Answer

	3.A.1
	Has the economic operator itself or any person who is a member of its administrative, management or supervisory body or has powers of representation, decision or control therein been the subject of a conviction for any of the following, either within the last 5 years, or where an exclusion period set out directly in the conviction continues to be applicable:
1. Participation in a criminal organization (). 
2. Corruption ().
3. Fraud (). 
4. Terrorist offenses or offenses linked to terrorist activities ().
5. Money laundering or terrorist financing ().
6. Child labour and other forms of trafficking in human beings ().
	
	Yes
	☐
	No
	☐



[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ().

	3.A.2
	If the answer to 3.A.1 is yes, please ():
	

	
	a. Indicate the date of conviction, specify which of points 1 to 6 in 3.A.1 is concerned and the reason(s) for the conviction
	date, point(s), reason(s)

	
	a. Identify who has been convicted
	[Click here and insert details]

	
	a. Insofar as established directly in the conviction, please insert the length of the period of exclusion and the point(s) concerned 
	[Click here and insert length of the period of exclusion and the point(s) concerned]
[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] () 

	3.A.3
	In case of convictions, has the economic operator taken measures to demonstrate its reliability despite the existence of a relevant ground for exclusion () (‘Self Cleaning’)
	
	Yes
	☐
	No
	☐




	3.A.4
	If the answer to 3.A.3 is yes, please describing the measures taken () 
	[Click here and insert details]



III.B: GROUNDS RELATING TO THE PAYMENT OF TAXES OR SOCIAL SECURITY CONTRIBUTIONS

	
	Payments of taxes or social security contributions
	Answer

	3.B.1
	Has the economic operator met all its obligations relating to the payment of taxes or social security contributions, both in the country in which it is established and in the Member State of the contracting authority if other than the country of establishment? 
	
	Yes
	☐
	No
	☐




	3.B.2
	If the economic operator has not met all the obligations in 3.B.1 relating to the payment of taxes or social security contributions, please indicate in respect of each breach of such obligations:
	Taxes:
	Social Contributions:

	
	a. Country or Member State concerned 
	[Click here and insert details]
	[Click here and insert details]

	
	a. What is the amount concerned?
	[Click here and insert details]
	[Click here and insert details]

	
	a. How has this breach of obligations been established?
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(1) Through a judicial or administrative decision
	
	

	
	· Is this decision final and binding?
	
	Yes
	☐
	No
	☐



	
	Yes
	☐
	No
	☐




	
	· Please indicate the date of conviction or decision
	[Click here and insert details]
	[Click here and insert details]

	
	· In case of a conviction, insofar as established directly therein, the length of the period of exclusion
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(2) By other means? Please specify
	[If yes, click here and insert details]
	[If yes, click here and insert details]

	
	a. Has the economic operator fulfilled its obligations by paying or entering into a binding arrangement with a view to paying the taxes or social security contributions due, including, where applicable, any interest accrued or fines?
	
	Yes
	☐
	No
	☐



	
	Yes
	☐
	No
	☐




	
	a. If the answer to 3.B.2 (d) above is yes, please provide details.
	[If yes, click here and insert details]
	[If yes, click here and insert details]

	3.B.3
	If the relevant documentation concerning payment of taxes or social contributions is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]


III.C: GROUNDS RELATING TO INSOLVENCY, CONFLICTS OF INTEREST OR PROFESSIONAL MISCONDUCT ()

	
	Information concerning possible insolvency, conflict of interest or professional misconduct
	Answer

	3.C.1
	Has the economic operator, to its knowledge, breached its obligations in the fields of environmental, social, and labour law ()?
	
	Yes
	☐
	No
	☐




	3.C.2
	If the answer to 3.C.1 is yes, please complete (a) and (b) below: 
	

	
	a. Has the economic operator taken measures to demonstrate its reliability despite the existence of the grounds for exclusion specified in 3.C.1 (‘Self Cleaning’)?
	
	Yes
	☐
	No
	☐




	
	a. If it has taken Self Cleaning measures, please describe the measures taken
	[Click here and insert details]

	3.C.3
	Is the economic operator in any of the following situations?
a. Bankrupt, or
a. The subject of insolvency or winding-up proceedings, or
a. In an arrangement with creditors, or
a. In any analogous situation arising from a similar procedure under national laws and regulations (), or
a. That its assets are being administered by a liquidator or by the court, or
a. That its business activities are suspended?
	
	Yes
	☐
	No
	☐




	3.C.4
	If the answer to 3.C.3 is yes, please complete (a), (b) and (c) below: 
	

	
	a. Please provide details of the situation(s) in 3.C.3 which apply to the economic operator
	[Click here and insert details]

	
	a. Please provide the reasons for being able nevertheless to perform the contract, considering the applicable national rules and measures on the continuation of business in those circumstances ()
	[Click here and insert details]

	
	a. If any relevant documentation is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	3.C.5
	Is the economic operator guilty of grave professional misconduct ()?
	
	Yes
	☐
	No
	☐




	3.C.6
	If the answer to 3.C.5 is yes, complete parts (a) and (b) below: 
	

	
	a. Has the economic operator taken self-cleaning measures?
	
	Yes
	☐
	No
	☐




	
	a. If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.7
	Has the economic operator entered into agreements with other economic operators aimed at distorting competition?
	
	Yes
	☐
	No
	☐




	3.C.8
	If the answer to 3.C.7 is yes, complete parts (a), (b) and (c) below: 
	

	
	a. Please provide details of the agreements with other economic operators aimed at distorting competition.
	[Click here and insert details] 

	
	a. Has the economic operator taken self-cleaning measures?
	
	Yes
	☐
	No
	☐




	
	a. If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.9
	Is the economic operator aware of any conflict of interest () due to its participation in the procurement procedure?
	
	Yes
	☐
	No
	☐




	3.C.10
	If the answer to 3.C.9 is yes, please provide details
	[Click here and insert details] 

	3.C.11
	Has the economic operator or an undertaking related to it advised the contracting authority or contracting entity or otherwise been involved in the preparation of the procurement procedure?
	
	Yes
	☐
	No
	☐




	3.C.12
	If the answer to 3.C.11 is yes, please provide details
	[Click here and insert details] 

	3.C.13
	Has the economic operator experienced that a prior public contract or a prior concession contract was terminated early, or that damages or other comparable sanctions were imposed in connection with that prior contract?
	
	Yes
	☐
	No
	☐




	3.C.14
	If the answer to 3.C.13 is yes, please complete parts (a), (b) and (c) below:
	

	
	a. Please provide details of the prior public contract or a prior concession contract that was terminated early, or the damages or other comparable sanctions that were imposed in connection with that prior contract
	[Click here and insert details] 

	
	a. Has the economic operator taken self-cleaning measures?
	
	Yes
	☐
	No
	☐




	
	a. If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.15
	Can the economic operator confirm that?
	

	
	a. It has not been guilty of serious misinterpretation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfillment of the selection criteria,
	
	Yes
	☐
	No
	☐




	
	a. It has not withheld such information, 
	
	Yes
	☐
	No
	☐




	
	a. It has been able, without delay, to submit the supporting documents required by a contracting authority or contracting entity, and 
	
	Yes
	☐
	No
	☐




	
	a. It has not undertaken to unduly influence the decision-making process of the contracting authority or contracting entity, to obtain confidential information that may confer upon its undue advantages in the procurements procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection, or award?
	
	Yes
	☐
	No
	☐






Part IV: Selection Criteria
Concerning the selection criteria, the economic operator declares that:

GLOBAL INDICATION FOR ALL SELECTION CRITERIA

	Meeting all required selection criteria
	Answer

	It satisfies the required selection criteria for this Competition as set out in part 3.2 of the RFT
	
	Yes
	☐
	No
	☐






Part V: Reduction of the number of qualified candidates

	Not applicable 



Part VI: Concluding statements

The undersigned formally declare that the information stated under Parts II – IV above is accurate and that it has been set out in full awareness of the consequences of serious misrepresentation.

The undersigned formally declare to be able, upon request and without delay, to provide the certificates and other forms of documentary evidence referred to, except where:

a. The contracting authority has the possibility of obtaining the supporting documentation concerned directly by accessing a national database in any Member State that is available free of charge (), or

a. As of 06/05/20 at the latest, the contracting authority or contracting entity already possesses the documentation concerned.

The undersigned formally consent to [identify the contracting authority as set out in Part 1, Section A], gaining access to documents supporting the information, which has been provided in this European Single Procurement Document for the purposes of [identify the procurement procedure: (summary description].

Date, place, and signature(s): 
	Signed: (Authorized Signatory)
	

	Block Capitals
	[Click here and insert name]

	Position
	[Click here and insert details]

	Company
	[Click here and insert details]

	Registered Office
	[Click here and insert details]

	Date
	[Click here and insert details]


















University College Dublin’s Standard Terms and conditions of Purchase
Procurement and Contracts Office
Standard terms and conditions of Purchase for UCDOPP5493 tender competition.

A Tenderer’s failure to sign and date this Form of Terms and Conditions  will invalidate the tender submission.
1. GENERAL
(a) This official numbered Purchase Order shall in conjunction with any pre-existing Service Level Agreement or Contract between UCD and the Supplier form the contract for the supply of goods and services set out on the face of this Purchase Order.
(b) Any amendments to the terms of this Purchase Order must be in writing.
(c) Any Seller’s terms and conditions shall not modify the terms of this Purchase Order unless such modifications have been brought to the attention of and accepted in writing by UCD’s Procurement and Contracts Office or the department of UCD issuing the Purchase Order.
(d) In the event of any inconsistency between the pre-existing Contract or Service Level Agreement, the face of the Purchase Order, and/or these terms and conditions, the provisions of the Purchase Order in the first instance and then the Service Level Agreement shall prevail.
(e) Alternatively these terms and conditions may be used in association with an overall Service Level Agreement put in place by the Procurement and Contracts Office or other University department but shall only represent a contract once a purchase order is placed by a University department.
2. VARIATION OF PURCHASE ORDER
There shall be no variation of goods or services other than in writing by UCD.  However, UCD may direct the Supplier to add or omit  or otherwise vary the goods or services and the Supplier shall carry out such variations as if the said variations were incorporated in this Contract.
3. DELIVERY
(a) Delivery shall be at the Supplier’s cost and risk and in accordance with this Purchase Order.
(b) Subject only to reasonable opportunity for UCD to examine the goods, the title and property in the same shall pass to UCD upon delivery and there shall be no retention of title by the Supplier. Even though title and property may have passed to UCD, where applicable (e.g. for equipment or software purchases) the Supplier will still be obliged to fulfil it’s obligations in relation to installation, commissioning, and provision of relevant training.
(c) If the goods delivered or the services provided fail to comply in any way with the provisions of the Purchase Order or these terms, whether by reason of quality, quantity or any other  matter, UCD may without prejudice to any other rights, and at the Supplier’s risk and expense, return the goods or any of them, in which case a full refund of all payments be made by the Supplier.  Alternatively, UCD may require immediate delivery of goods or performance of services which are in accordance with the Contract or require the immediate repair or remedy of any defects in the goods or deficiency in the services or repair or remedy the said deficiencies at the Seller’s expense or may purchase equivalent goods or services elsewhere at no additional cost to UCD or may refuse to accept any further deliveries of goods or performance of any further services with no liability and additionally UCD shall have the right to claim compensation for all its resulting costs and expenses whether or not  any prior payment has been made in respect of the same.
(d) The Supplier shall be required to remove all packaging from UCD campus at its cost. Should UCD personnel choose to accept some packaging then it shall be treated as non-returnable and UCD shall make no payment for it. 
(e) The Supplier shall comply with all Health and Safety legislation and safety precautions, which are necessary for the handling of the goods.   Labels shall be in English and in accordance with all the appropriate regulations.   The Supplier shall observe the requirements of Irish and applicable International agreements relating to packaging, labels and carriage of hazardous goods and ensure that all necessary information, hazard data sheets or other legal requirements are attended to in relation to such goods.
(f) All consignments must be delivered on the correct date to the proper location as stated on the Purchase Order and any other form of delivery may be rejected. Delivery shall in many cases be required to a precise location and delivery to a reception area or ground floor may be considered unacceptable. Suppliers shall seek guidance from UCD with relation to suitable delivery points.
(g) Time shall be of the essence in relation to delivery of goods and performance of services.
(h) University personnel may sign delivery dockets to indicate receipt of packages from the Supplier. However this shall not indicate receipt of the entire consignment or acceptance of the goods. In each case the goods shall be deemed to be unchecked with regard to quantity or quality and notice may be made at any time thereafter of under deliveries, errors or defects with the goods.
4. INVOICING
(a) Invoices must be forwarded to the address specified in the Purchase Order and must refer to the Purchase Order and give its number, failing which UCD will have no obligation to pay.
(b) Unless otherwise stated in the Purchase Order, Contract or Service Level Agreement and providing that all documentation is correct and complete, invoices will be paid within forty five days therefrom or under the terms of the Prompt Payment of Accounts 1997 (as deemed appropriate by UCD).
(c) Value Added Tax and all other taxes, levies, and other charges shall be shown separately on all quotations and invoices.  If not so shown, all tax, levies, duties and other charges of every kind will be deemed to be incorporated into the stated figure.
(d) UCD shall pay the Supplier in accordance with the Supplier’s prices and rates as referred to in the Purchase Order.
(e) The Supplier shall notify UCD of and pass on to UCD any cost savings to the Supplier resulting from reduction of raw material costs or process charges.
(f) Where the parties are unable to agree on new charges, then either party may terminate this agreement upon not less than sixty days' notice in writing and the charges during the notice period shall be at the previously agreed levels.
(g) UCD may set off against any monies due or to become due to the Supplier any other monies due from the Supplier to UCD on any account  howsoever arising
5. CONDITIONS RE/ QUALITY OF GOODS/ SERVICES
(a) UCD’s common law and statutory rights are expressly reserved.
(b) The implied terms as to merchantability, fitness for purpose, compliance with samples etc. as contained in existing Sale of Goods legislation shall automatically be incorporated as conditions into the Contract so as to ensure inter alia that all goods shall be of merchantable quality, fit for their required purpose, be free of any defect in material or workmanship or of any encumbrance, be in accordance with UCD’s written specification (if any ) and with any sample or description and be in accordance with harmonized European standards or if none the Irish Standards Specifications and Codes of Practice or if none, their UK counterparts and that all services shall be performed with skill by competent personnel.  
(c) The Supplier warrants that he has all necessary powers and approvals to enter into this Contract.  In particular, it warrants that no goods or services will infringe any patent, trademark or other intellectual property of any third party and if it should do so, the Supplier will fully indemnify UCD against all costs and losses arising therefrom.
(d) The Supplier shall where necessary supply and fit free of charge within the warranty period any spare parts.  The Supplier shall furthermore ensure that proper and compatible electronic or mechanical spare parts necessary to effect repairs are available for a period of not less than six years from the date of delivery (i.e. in the absence of any other period being specified by UCD).  
(e) In respect of any work or services on UCD Campus or other property, which the Supplier performs, the following conditions shall apply
(i) The Supplier shall ensure that all employees, subcontractors and other persons associated with the Supplier adhere in every respect to obligations imposed by current Safety legislation and with any regulations or reasonable requirements of UCD in respect to conduct of persons on UCD premises and that any such person shall be competent for the task assigned and be properly instructed.
(ii) Reasonable access to UCD campus shall be available but may be restricted by other activities on campus or other reasonable requirements of UCD.
(iii) The Supplier and it’s servants, agents or contractors must be covered by a suitable employer’s liability insurance and it will be the Suppliers’ responsibility to ensure such insurance is in force.
(iv) The Suppliers activities on campus shall be covered at all times by suitable public liability insurance and it will be the Suppliers’ responsibility to ensure such insurance is in force.
(v) The insurance cover referred to in  (iii) and (iv) above will be in a form acceptable to UCD and the Supplier will amend the insurance cover to meet any specific requirements of UCD if requested.
6. CONFIDENTIALITY
Subject only to the Freedom of Information Act 1997 - 2003 or other statutory obligations, each party agrees with the other to maintain in confidence, so as not to disclose to any person, this Agreement or any information obtained as a result of this Agreement.   Both parties will take all reasonable steps to ensure that their employees, agents and subcontractors comply with this condition.   Any information or materials supplied by one party to the other shall be for the purpose of the Contract and shall be used only for the purpose of fulfilling the Contract.  
7. INTELLECTUAL PROPERTY
(a) All intellectual property developed as a result of this Contract shall be exclusively the property of UCD, save where it is expressly intended to the contrary.
(b) The ownership of all artwork, copy, films, plates, discs/media, transparencies, drawings, proofs and applicable materials shall reside with UCD and shall be returned on completion of the agreement or on request by UCD. Such materials shall be maintained in good order, and in careful condition by the Supplier, and copies thereof shall at all times be available to UCD.
(c) The Supplier will cooperate in all ways with all measures necessary to assign or procure or register any intellectual property rights to UCD as soon as such rights arise.   In its dealings with third parties the Supplier will take such reasonable and necessary steps to ensure that UCD’s intellectual property rights are expressly reserved or that intellectual property rights will ultimately vest in UCD.  
(d) The Supplier undertakes not to add or to remove any part of the copy, imprint, artwork or whatever, save upon the directions of UCD and in accordance with proofs approved by UCD, and to afford UCD all opportunity to approve, correct and consider the relevant material prior to its being issued or published.  
(e) Additional costs resulting from changes of specification, alterations, corrections or whatever must be immediately notified and agreed by UCD before the commencement of any production or publication.    
8. ASSIGNMENT
The Supplier shall not assign the benefit of the Contract or any part thereof.
9. SUBCONTRACTING
The Supplier shall not subcontract any of its obligations under this Contract (other than the delivery of goods) without having obtained UCD’s prior written approval.   Any such approval shall not be deemed to create a contractual relationship between UCD and the Subcontractor.   If a Subcontractor is permitted, the Supplier shall, if requested obtain from the said Contractor a Collateral Warranty in favor of UCD in a form required by UCD.
10. PROGRESS AND INSPECTION
(a) The Supplier shall, whenever requested by UCD and it is appropriate to do so, provide any programs of manufacture and delivery and thereafter it shall be the duty of the Supplier to notify UCD without delay and in writing if its progress falls behind or is likely to fall behind on any such program.
(b) UCD shall have the right to check the progress of the Supplier and any of its subcontractors at all reasonable times and also to enable it to inspect or reject goods and services that do not comply with the Contract.
(c) Any such inspection may be performed by UCD or by any engineer, architect or other professional as it may choose and shall in no way relieve the Supplier from its obligations under this Contract. 
11. EXCLUSIVITY
Unless otherwise clearly stated in the Purchase Order, it is not intended that the Supplier will obtain any exclusive rights to supply to UCD.
12. CORRUPT  GIFTS
(a) The Supplier shall not give, provide or offer to any staff or agent of UCD a loan, fee, reward, gift, advantage, benefit or other payment.
(b) UCD shall be entitled at all times to request a Certificate from any person in its employment or in the employment of the Supplier that no such gift has been given.  In the event of any such gift having been given, UCD shall be entitled to terminate this Contract forthwith and to recover from the Supplier all losses resulting from such termination together with an account or value of such gift.
13. WAIVER
Failure by either party to exercise their rights under these conditions shall not operate as a waiver or in any way preclude or prevent the exercise of further rights.   A waiver of any breach of the terms of these conditions shall not be deemed to be a waiver of any other breach or default and shall in no way affect the other terms of the Contract.
14. SEVERABILITY
Should any part of this Contract be or subsequently be found to be invalid, unlawful or unenforceable, then such parts shall be severed from the Contract and the remainder of the Contract shall continue in full force and effect.

15. FORCE MAJEURE
(a) If through no fault of a party, its performance has been offended, or delayed by force majeure, such party shall be at no liability to the other providing the performances are recommenced as soon as possible after such force majeure has ceased to operate.
(b) If however, force majeure causes a delay or failure in performance for a period longer than seven days, UCD shall have the right to terminate this Contract by seven days’ notice in writing.
(c) Force majeure shall mean an occurrence beyond the control and without the fault or negligence of the party affected in which it is unable to prevent or provide against by the exercise of reasonable diligence including but not limited to acts of God or the public enemy, ex-procreation or confiscation of facilities, government intervention, war, hostilities, rebellion, terrorist activities, local or national emergency, sabotage or riots, floods, or unusually severe weather conditions which could not be reasonably anticipated, fires, explosions, or other catastrophe, national or district strikes or other concerted acts of workmen or other similar occurrences other than strikes or concerted acts of the Supplier’s workforce.  
16. TAX MATTERS
(a) UCD is obliged by the Revenue Commissioners to deduct for personal services withholding tax from relevant payments made by them to certain persons in respect of professional services.
(b) UCD is obliged by the Revenue Commissioners to ensure that all suppliers, with whom turnover within a twelve month period exceeds a value specified by the Revenue Commissioners, be in possession of a current tax clearance certificate.   Such a certificate must be provided to UCD before payment.
(c) Non Irish suppliers should also provide  a tax clearance certificate.
17. TERMINATIONS (WITHOUT FAULT)
Either party may terminate this Agreement by three months’ notice in writing given at any time to the other but such termination shall not affect any rights accrued to either party prior to the notice of termination and subject thereto the Contract shall continue to be performed only up to date of termination.
18. OTHER TERMINATION
Without prejudice to any other remedies, either party may terminate this agreement with immediate effect if -
(a) There has  been a material breach of this Agreement/contract e.g. failure to deliver goods or services or if a party having been given a reasonable period to rectify a default has failed to do so or if a party becomes insolvent or has committed an act of bankruptcy or had a receiver or liquidator appointed over any part of its assets or undertaking or a petition to wind it up or is adjudicated bankrupt or is subject to a takeover or merger with another company.
(b) Termination shall be without prejudice to any rights which may have previously arisen from this Contract or to any prior breach thereof and to any provision of this Contract which expressly or impliedly is intended to have  effect after termination.
19. NOTICES
Notices under this Agreement / contract shall:
(a) Be in writing.
(b) Be delivered by hand or by prepaid ordinary or registered post to the Supplier at its registered office (or other designated office in accordance with its correspondence) or in the case of UCD to its Procurement and Contracts Office, Michael Tierney Building, Belfield, Dublin 4 and shall be marked for the attention of the Procurement and Contracts Officer (or such other contact person as may be notified in writing from time to time).
(c) Any notice given by fax alone shall be insufficient and shall be followed either by hand delivery or by prepaid ordinary post or registered post in accordance with (b) above.
20. APPLICABLE LAW
This Contract shall be governed by and construed in accordance with the laws of Ireland and the Irish courts shall have exclusive jurisdiction.
21. INDEMNITY
Without prejudice to any rights or other remedies to UCD, the Supplier shall indemnify UCD against all actions, costs, claims, demands, losses, charges, expenses and awards which might result from any act or omission of the Supplier in the performance of this Contract or from any defect in the goods or the workmanship or the design of the Supplier.
22. PUBLIC PROCUREMENT
Nothing in this Agreement shall prevent UCD from complying with its obligations under public procurement legislation.   If necessary the Agreement/ Contract may be abridged, modified, or amended without penalty to UCD so as to enable it comply with the said obligations.
23. AUDIT
The Supplier shall allow any official of UCD or auditor a reasonable opportunity to inspect its records in relation to all the purchase orders issued by UCD to the Supplier for the purpose of auditing UCD's financial activities and compliance with legislation.
	SIGNATURE 
	
	Date 
	

	Name 
	
	Position 
	

	Telephone 
	
	Email 
	


 
A Tenderer’s failure to sign and date this Form of Terms and Conditions  will invalidate the tender submission.
























[bookmark: _heading=h.m5fk1uemvp38]Services Contract (To be signed following award)
 
 
 
 
University College Dublin
 
and
 
[Insert successful Tenderer’s full legal name]
 
 
AGREEMENT
 
Relating to the provision of Services pursuant to
UCD Accessible and Inclusive Transport Services Tender


 


 
 
1. [bookmark: _heading=h.clijoivze4uj]THIS AGREEMENT IS MADE ON THE [DATE E.G. 2ND] DAY OF [MONTH] 2025 BETWEEN:
University College Dublin, of UCD Campus, Belfield, Dublin 4.(“the Client”);
and
[Contractor's full legal name], of [address] (“the Contractor”)
(each a “Party” and together “the Parties”).
2. [bookmark: _heading=h.t6n4dcgq4h3n]WHEREAS:
	A.
	By Request for Tender entitled Panel for Request for Tenders under Open National Procedure for the Supply of Analysis of Amplicon sequencing targeting 16s RNA and its regions.
at University college Dublin advertised in the supplement to the Official Journal of the European Union, ETender Notice Number __________of ____________dated 17.4.25(“the RFT”) the Contracting Authority invited tenders from economic operators (“Tenderers”) for the provision of the services described in Appendix 1 to the RFT (the “Services”).  References to the RFT shall include any clarifications issued by the Contracting Authority via the messaging facility on www.etenders.gov.ie between 17.4.25 and 1.5.25 (the “RFT Clarifications”). The RFT (including the RFT Clarifications) is hereby incorporated by reference into this Agreement.

	B.
	The Contractor submitted a response to the RFT dated 13th June 2025(“the Submission”). References to the Submission shall include any clarifications issued by the Contractor in writing to the Contracting Authority between 17.4.25 and 1.5.25 “Submission Clarifications”). The Submission (including the Submission Clarifications) is hereby incorporated by reference into this Agreement. 


3. [bookmark: _heading=h.156re48cl48e]IT IS HEREBY AGREED AS FOLLOWS:
	1.
	This Agreement consists of the following documents, and in the case of conflict of wording, in the following order of priority:

	 
	i.
	This Agreement and Schedules A to E attached hereto;

	 
	ii.
	The RFT;

	 
	iii.
	The Submission.

	2.
	The Contractor agrees to provide the Services described in Schedule B (“the Services”) to the Client in accordance with this Agreement (“Agreement”).  Schedule B details the nature, quality, time of delivery, key personnel and functional specifications of the Services in accordance with the RFT and the Submission (“the Specification”).

	3.
	Subject to the terms and conditions of this Agreement, the Client agrees to pay to the Contractor the charges as stipulated in Schedule C (“the Charges”).  The Charges are exclusive of VAT which shall be due at the rate applicable on the date of the VAT invoice.

	4.
	For the purposes of this Agreement, the Client’s Contact is [name of contact person] of [address of contact person]; the Contractor’s Contact is [Contractor contact name] of [Contractor contact address].

	5.
	This Agreement shall take effect on the date of this Agreement (“the Effective Date”) and shall expire on [Insert date], unless it is otherwise terminated in accordance with the provisions of this Agreement or otherwise lawfully terminated or otherwise lawfully extended as agreed between the Parties (“the Term”).
Delete and replace with “Not Used” if not applicable:
The Client reserves the right to extend the Term for a period or periods of up to 12 months with a maximum of 3 such extensions permitted subject to its obligations at law

	6.
	Unless otherwise specified herein, a defined term used in this Agreement shall have the same meaning as assigned to it in the RFT.

	7.
	Headings are included for ease of reference only and shall not affect the construction of this Agreement.

	8.
	Unless the context requires otherwise, words in the singular may include the plural and vice versa.

	9.
 
10.
	References to any statute, enactment, order, regulation or other legislative instrument shall be construed as a reference to the statute, enactment, order, regulation or instrument as amended, unless specifically indicated otherwise.
In the event that any ambiguity or question of intent or interpretation arises in relation to this Agreement, this Agreement shall be construed as if drafted jointly by the Parties and no presumption or burden of proof shall arise favouring or disfavouring any Party by virtue of the authorship of any of the provisions of this Agreement.


 
	SIGNED for and on behalf of the Client
 
__________________________
(being a duly authorised officer)
	SIGNED for and on behalf of the Contractor
 
____________________________

	Witness
	Witness
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