Please refrain from adding corporate branding to the response document. Completed Tender Response Documents must be returned in accordance with Section 2.6 of the RFT and as three (3) SEPARATE documents. 
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Multi Supplier Framework Agreement for the provision of Market Research & Surveys Services (PAS141F)


Tender Response Document – Part A
Selection Criteria


	Please insert Tenderer Name below
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	A1.  DECLARATION OF REGISTRABLE INTERESTS (Clause 2.13 of RFT)



	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Any Registrable Interest involving the Tenderer/subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority and their relatives must be fully disclosed in the Tender or, in the event of this information only coming to their notice after the submission of a Tender and prior to the award of the contract, it should be communicated to the Contracting Authority immediately upon such information becoming known to the Tenderer/subcontractor. The terms ‘Registrable Interest’ and ‘Relative’ shall be interpreted as per Section 2 of the Ethics in Public Office Act 1995 and 2001, copies of which are available to download at www.irishstatutebook.ie.  The Contracting Authority will, in its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from the competition or terminating any framework agreement and / or Services Contract entered into by a Tenderer.
Once completed please proceed to A2. Freedom of Information Statement

	We declare the following Registrable Interests involving the Tenderer/subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority;
Click here and insert any registerable interests that are applicable





	A2.  FREEDOM OF INFORMATION (Clause 2.16 of RFT)

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Tenderers should be aware that, under the Freedom of Information Act 2014, information provided by them during this Competition may be liable to be disclosed. Tenderers are asked to consider if any of the information supplied by them in their Tender should not be disclosed because of its commercial sensitivity. If Tenderers consider that certain information is not to be disclosed because of its commercial sensitivity, Tenderers should, clearly identify same below and specify the reasons for its commercial sensitivity. The statement provided below will apply to the Tender in its entirety.
Once completed please proceed to A3. APPENDIX 3: TENDERERS’ STATEMENT

	Click here and insert response










































	A3. APPENDIX 3: TENDERERS’ STATEMENT

	
	[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 
Once completed, please proceed to A4 - Appendix 4: PERSONAL CIRCUMSTANCE OF TENDERER


[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 

TENDERERS’ STATEMENT

TO:  Minister for Public Expenditure, Infrastructure, Public Service Reform and Digitalisation (the “Contracting Authority”)
RE: Request for Tenders for the Provision of Market Research & Surveys Services (PAS141F)
Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Framework Agreement and the Services Contract, we hereby agree and declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of:
1. the RFT;
1. the Framework Agreement and agree that, if offered appointment to the framework, we will execute the Framework Agreement at Appendix 5 of the RFT and the Confidentiality Agreement at Appendix 7 of the RFT;
1. the Services Contract and agree if awarded any contract pursuant to the Framework Agreement to execute the Services Contract at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Services in accordance with the RFT, our Tender, the SRFT and our response to SRFT if awarded any Services Contract pursuant to a Framework Agreement.

	5
	We agree that, if awarded any contract pursuant to a Framework Agreement that we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline specified at paragraph 2.10.3 of the RFT.

	8.
	We shall, if awarded any Services Contract pursuant to a Framework Agreement, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT and as required by the SRFT.

	9.





10.

11.


12. 


	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
Any subcontractor, supplier or other entity on whose capacity we rely as part of our Tender  does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).




	SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	











	A4. APPENDIX 4: PERSONAL CIRCUMSTANCE OF TENDERER

	
	Tenderers shall complete the following form of Declaration of Personal Circumstances of Tenderer 
Once completed, please proceed to A5. Technical & Professional Ability – Previous Experience & References


Re: Request for Tenders for the Provision of Market Research & Surveys Services (PAS141F)
NAME:   	[Click here and insert name]
ADDRESS: 	[Click here and insert address]
I, [Click here and insert name of Declarant], having been duly authorised by [Click here and insert name of entity] sincerely declare that [Click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [Click here and insert name of entity] or has powers of representation, decision or control in [Click here and insert name of entity]: 
(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.
(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [Click here and insert name of entity].
(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.
(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.
(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.
(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.
(g) Is not in breach and has not breached its obligations relating to the payment of taxes or social security contributions.
(h) That the preparation of the Tender was carried out independently;
Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the services provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016).         
                                                                                                                                                                                                                                                 
Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

Is not guilty of grave professional misconduct.

Has not entered into agreements with other economic operators aimed at distorting competition.

Is not aware of any conflict of interest due to its participation in the Competition;

 Has not had any prior involvement in the preparation of the Competition;

not shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this Competition and did not withhold such information and did not fail or is not able to submit supporting documents in respect of this Competition as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (Statutory Instrument 284 of 2016) . 


Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the Competition, or obtain confidential information that may confer upon it undue advantages in respect of the Competition; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future tenders, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938.  This declaration is made for the benefit of the Contracting Authority. 
	
________________________
Signature of Declarant
	________________________
Name of Declarant in print or block capitals


	Declared before me by ___________________________________ who is personally known to me
(or who is identified to me by ______________________________who is personally known to me)
at ____________________________  this ___________ day of _______________ 20__

________________________________
(signed)
Practising Solicitor/Commissioner for Oaths








 


















[bookmark: _GoBack]


	A5. Technical & Professional Ability – Previous Experience & References - All Framework Agreements Lots 1, 2 and 3

	
	Tenderers shall complete the following previous Contract Tables and insert signed reference letters for each of the Lots that they wish to apply for.
Once completed, please proceed to Tender Response Document – Part B



	PREVIOUS PROJECT/CONTRACT #1

	Framework Lot 1 -  Quantitative and Qualitative Research/Survey Services

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.



















	PREVIOUS PROJECT/CONTRACT #2

	Framework Lot 1 -  Quantitative and Qualitative Research/Survey Services

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.





	PREVIOUS PROJECT/CONTRACT #3

	Framework Lot 1 -  Quantitative and Qualitative Research/Survey Services

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.






	PREVIOUS PROJECT/CONTRACT #1

	Framework Lot 2 -   Secondary and Specialist Research/Survey Services, (including Social and Community based research)

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.








	PREVIOUS PROJECT/CONTRACT #2

	Framework Lot 2 -   Secondary and Specialist Research/Survey Services, (including Social and Community based research)

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.





	PREVIOUS PROJECT/CONTRACT #3

	Framework Lot 2 -   Secondary and Specialist Research/Survey Services, (including Social and Community based research)

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.





	PREVIOUS PROJECT/CONTRACT #1

	Framework Lot 3 -   Multi Lot Market Research and Survey Consultancy Services Provision

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.





	PREVIOUS PROJECT/CONTRACT #2

	Framework Lot 3 -   Multi Lot Market Research and Survey Consultancy Services Provision

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.







	PREVIOUS PROJECT/CONTRACT #3

	Framework Lot 3 -   Multi Lot Market Research and Survey Consultancy Services Provision

	Name of Project/Contract
	Click here and insert the name of project or matter on which you delivered service.

	Client/Contracting Authority
	Click here and insert the name of the client or contracting authority.

	Public or Private Sector?
	Click here and insert either Public or Private.

	Contract Description (Max 1 Page)
	Click here and insert a full description of services provided to the Client/Contracting Authority.

	Contract Value excluding Vat
	€Click here and insert the total value charged or if commercially confidential certify the contract value is over the minimum threshold of €50,000 

	Contract Duration (Start/Finish)
	Click here and insert the start date and finish date of the project/contract.

	Comparability Narrative (Max 1 Page)
	Click here and insert a short narrative that outlines the extent to which you feel the services are comparable to the Contracting Authorities current requirements.




A6. Reference Letter Template for each Contract Example

Previous Experience – Sample of Reference Letter –

Insert Contracting Authority’s Headed Paper

Office of Government Procurement 3A Mayor Street Upper, Dublin 2

Re: Contractor Reference Verification – Multi Supplier Framework Agreement
for the provision of Market Research & Surveys Services (PAS141F)

(Please Select Applicable Lot/Lots below and delete non applicable lots):
Lot 1 Quantitative and Qualitative Research/Survey Services
Lot 2 Secondary and Specialist Research/Survey Services
Lot 3 Multi Lot Market Research and Survey Consultancy Services Provision

Dear Office of Government Procurement,

In regards to the Office of Government Procurement (OGP) procurement process of establishing a Multi-Supplier Framework for the provision of Market Research & Surveys Services to the Irish Public Sector, I have been asked by {Insert Contractors Name} to provide the following reference in verification of their previous experience in providing {Insert Nature of services provided} to {Insert Contracting Authority’s Name}.
I can confirm the following in respect of {Insert Contractors Name} application to the Framework.
	Please indicate by way of a tick for each question
	Yes
	No

	The services listed above were or are currently provided to your organisation by
{Insert Contractors Name}
	
[image: ]
	
[image: ]

	The value of the services provided exceeded {€50,000} 
	
[image: ]
	
[image: ]

	At least part of the services provided were delivered to the {Insert Contracting
Authority’s Name} within the last 3 years.
	
[image: ]
	
[image: ]

	{Insert Contracting Authority’s Name} are satisfied with the overall performance
of the Contract.
	
[image: ]
	
[image: ]

	(optional) Any additional comments



I acknowledge that while the information provided will be treated in the strictest confidence by the Office of Government Procurement, it may be subject to disclosure under the Freedom of Information Act 2014.
If the Office of Government Procurement have any queries in relation to the above, you can contact at {Insert email address}.
Yours sincerely,

{Insert Name and Surname of the person signing on behalf of the Contracting Authority}
{Position of the person signing on behalf of the Contracting Authority}
{Date}
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