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Appendix 1 – Tender Response Document (TRD)


in response to the Request for Tenders (RFT)
for appointment to a Multi-Party Framework for the Provision of Actuarial Expert Witness Services to the National Treasury Management Agency (acting in its capacity as the 
State Claims Agency) 

(Ref. 2025PR016)
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[bookmark: _Toc168648558][bookmark: _Toc179974236]Part A: Instructions to Tenderers

1. All sections of this Tender Response Document (“TRD”) where applicable (shaded like this) must be completed by Tenderers. No other text should be amended.

2. Tenderers should ensure to carefully read the Request for Tenders (“RFT”) document associated with this competition before completing and submitting this TRD.

3. Tenderers must complete and submit all material requested in this TRD in full. Tenderers may not amend the TRD other than to provide the required information in the allocated response areas. The TRD must be completed in the same sequence as presented (not rearranged).

4. Tenderers are NOT permitted to include any additional cover sheets; corporate branding and/or an executive summary in this TRD. Please note a cover sheet and/or an executive summary WILL NOT BE REVIEWED. 

5. Tenderers are reminded that additional information not requested by the NTMA included as generic appendices, such as brochures are NOT permitted in response to the award criteria. Any such information submitted WILL NOT BE CONSIDERED. The NTMA has indicated in this Appendix 1 where appendices may be submitted. 

Tenderers must not submit URLs for consideration by as part of their Tender.

6. The TRD must be submitted in English.

















[bookmark: _Toc179974237]Part B: Tenderer Information

1. General Information of the Tenderer

	1.
	Legal Name:
	

	2.
	Address:
	

	3.
	Current Trading Name:
	

	4.
	Previous Trading Names (if different):
	

	5.
	Registered Office or equivalent:
	

	6.
	Year established:
	

	7.
	VAT number:
	

	8.
	If different from the information provided above, confirm:
•	the legal entity that will be the counterparty under the Framework Agreement; and
•	the office that will be primarily responsible for the execution of the Services:
	

	8.a
	Name of Authorised Contact for this RFT and job title:
	

	8.b
	Authorised Contact’s Telephone:
	

	8.c
	Authorised Contact’s E-mail:
	

	9.
	Website address:
	

	10.
	Legal Form

(Tick one)
	o  Company	o Joint Venture

o  Partnership	o Other (specify):

	11.
	Ownership structure
	



If Tenderers are applying as a consortium, then the table above must be completed by each member of the consortium (indicated in a separate annex by inserting the relevant company or organisation name) clearly indicating the elements of the Services that each member of the consortium will be responsible for.


2. Conflicts of Interest 

Tenderers must disclose any actual or potential conflicts of interest pursuant to section 4.4 (Conflicts of Interest) of this RFT. 
































[bookmark: _Toc179974238][bookmark: _Toc168648559]Part C: Tender Response Format 

Part 1	Minimum Requirements
Part 2	Proposed Expert Witnesses
Part 3	Approach
Part 4	Fees 
Part 5 	Declaration by Tenderer
In completing their tender, Tenderers should not make assumptions that the NTMA has prior knowledge of their organisation or their service provision. Tenderers will only be evaluated on the information provided in their tender.
Tenderers are reminded of the evaluation methodology set out in Schedule 2 (Award Criteria) of the RFT.
Tenderers are required to complete all sections of this Appendix 1 and submit it in accordance with section 6 ‘Submission of Tenders’ of the RFT.
Higher marks will be awarded for responses that align more closely to the NTMA requirements as set out in Schedule 4 (The Services) of the RFT.
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[bookmark: _Toc179974239][bookmark: _Toc126828973]Part 1 – Minimum Requirements

Tenderers must address in their tender all of the requirements set out in Schedule 1 (Minimum Requirements). Tenderers are referred to section 5.2 (Minimum Requirements) of the RFT. The response to this section must comprise of the following components:

a. ESPD 
Tenderers must declare by way of ESPD that they satisfy all of the requirements set out in Schedule 1 (Minimum Requirements) and submit it with their tender, comprising;

Part 1:	ESPD Exclusion Grounds
Part 2:	ESPD Part IV: Selection Criteria 
	ESPD – Schedule 1
	Yes / No

	Tenderer has submitted a completed ESPD Form with their tender response.
	



b. Evidence of Minimum Experience
As required by Minimum Requirement 2.3 of Schedule 1 (Minimum Requirements) (pages 16-17) of the RFT;
Tenderers must have provided actuarial expert witness services of a similar nature, in terms of range and complexity, as the services set out in Schedule 4 (The Services), demonstrating a sufficient level of experience to perform such to three (3) clients within the 36 months prior to the tender deadline.

In order to demonstrate the minimum experience referenced above and to ensure the proper conduct of the competition, Tenderers should provide the details by completing the table below, by reference to three clients as part of their tender submission.




	Minimum Experience – section 2.3 of Schedule 1

	Client Details
	Description of services provided
	Date(s) applicable
	Approx. Value of contract

	
	
	
	

	
	
	
	

	
	
	
	



In the event that the evidence cannot be produced, or if NTMA is not satisfied that the Minimum Requirement is met, the tender will be eliminated subject to section 5.4 (Compliance) of the RFT.

In cases where the Tenderer: 

· is a consortium (as referred to in section 4.1 of the RFT); or 
· is a lead contractor proposing to use sub-contractor(s) (as referred to in section 4.2 of the RFT); or 
· is relying on the resources of a parent or another entity (as referred to in section 4.3 of the RFT),

the Tenderer shall specify the relevant experience by reference to the entity that has the relevant experience. Tenderers are reminded of the provisions of section 4.2 and 4.3 in this regard.

The NTMA may contact any or all referees for verification / clarification of the reference without prior notice being given to the Tenderer.



Part 2 – Proposed Expert Witnesses
[bookmark: _Hlk181256320]In response to this criterion, Tenderers are required to fully complete the tables set out below. 
[bookmark: _Hlk181256365]
In the case of a consortium, the Tenderer should provide details of how it intends to assign responsibilities between the parties in the consortium. 

In the case of sub-contracting, the Tenderer should provide details of the elements of the Services being provided by the sub-contractors and by the Tenderer directly. 
[bookmark: _Toc57280552][bookmark: _Toc57361629]Responses to this criterion should not exceed 5 A4 pages (excluding a structure and detailed CVs which should be appended).


RFT Section 4.1	Proposed Expert Witnesses

Tenderers must provide details of the proposed expert witnesses for the delivery of the Services. Tenderers should address the following in respect of their proposed expert witnesses:

i. Provide an overview of the structure of the proposed team (which may be described in the form of a chart) showing the proposed role and reporting arrangements for each team member. Please note the structure may be appended separately.

	Click here and insert details
















ii. Identify the key point of contact(s) with the NTMA responsible for regular status reporting and communication with the NTMA, and the proposals for their interaction with the NTMA; and

	Click here and insert details
















iii. Provide a Curriculum Vitae (CV) for each expert witness in substantially the format shown in Schedule 5 (Standard CV Format) demonstrating the suitability of the proposed expert witnesses to perform the relevant Services, including past experience of acting as an expert witness on actuarial matters within the last three years, giving evidence in court and being cross-examined in court.

Tenderers should note CVs may be appended separately. Tenderers should confine any additional details in their response to this criterion to a maximum of 500 words.

	Click here and insert details




















Responses to this criterion will be evaluated on an overall basis.








[bookmark: _Toc179974240]Part 3 – Approach
In response to this criterion, Tenderers are required to fully complete the tables set out below. 
Responses to this criterion should not exceed 10 A4 pages (excluding tables and diagrams).

RFT Section 4.2	Approach	

Tenderers should provide specific details of their approach for performing and delivering each element of the services as described in sections 2 and 3 of Schedule 4 (The Services):

i. Tenderers should provide specific details of: 

· the proposed process for acknowledgement of instruction;
· the proposed communication approach with the SCA throughout each assignment and on the progress of particular work items within an assignment; and 
· the proposed approach to dealing with urgent items.
	Click here and insert details


















ii. Provide details of the quality control systems and security processes in place to ensure the quality of the Services and that confidentiality of data is maintained at all times; 

	Click here and insert details




















iii. Provide details of how the Tenderer proposes to manage the environmental impact of the Services.

	Click here and insert details





















Responses to this criterion will be evaluated on an overall basis.









[bookmark: _Toc126828975][bookmark: _Toc175567146][bookmark: _Toc175646354][bookmark: _Toc179974244]Part 4 – Fees

RFT Section 4.3	Fees

Tenderers are required to complete the tables set out below.

Tenderers must submit fixed fees in euro (€) exclusive of VAT for the provision of the Services as described in Schedule 4 (The Services) under each of the headings contained in each of the tables below. Tenderers are reminded of the conditions detailed in section 5.11 (Fees) of the RFT. 
The NTMA shall reserve the right under the Framework Agreement to request fixed fees, capped fees or volume discounts, from time to time for certain Services should it deem it expedient to do so in its absolute discretion.
[bookmark: _Toc57280556][bookmark: _Toc57361633]Tenderers must not amend the pricing tables set out below (apart from completing them in accordance with the instructions).

RFT Section 4.3.1	Hourly Rate 
Tenderers must provide an hourly rate (excluding VAT) (“Hourly Rate”) for the provision of the Services described in the table below by their personnel (regardless of position), in accordance with section 5.11 (Fees) of the RFT. The Hourly Rate will also apply to the provision of any Additional Services as described in section 3.2 of the RFT (subject to the NTMA’s right to request a fixed fee for any Additional Services).
Tenderers must not adjust the format of the table below.


	Personnel Category
	Hourly Rate €
(ex VAT)

	Actuarial expert witness,
in respect of the services described in section 2.2 of Schedule 4 (The Services) with the exception of section 2.2(e) which is addressed in the tables below.
	€


[bookmark: _Toc57280557][bookmark: _Toc57361634]


RFT Section 4.3.2	Court Standby Rates
Tenderers must submit a half day rate and a full day rate (excluding VAT) for court standby as further described in section 2.2(e) of Schedule 4 (The Services) (“Court Standby Rates”) by their personnel (regardless of position), in accordance with section 5.11 (Fees) of the RFT.
	
Services Description
	              Rate €                        
           (ex VAT)

	
Court Standby Rate on a half day basis (8 hour working day)
	
€

	
Court Standby Rate on a full day basis (8 hour working day)
	
€

	
Total (for evaluation purposes)
	
€



Note: the associated fees for this element of the Services, the ‘Court Standby Rates’, shall apply to all specified dates on which the expert witness is instructed 
	to standby.

RFT Section 4.3.3	Court Attendance Rates
Tenderers must submit a half day rate and a full day rate (excluding VAT) for court attendance as further described in section 2.2(e) of Schedule 4 (The Services) (“Court Attendance Rates”) by their personnel (regardless of position), in accordance with section 5.11 (Fees) of the RFT.
	
Services Description
	
Rate €
(ex VAT)

	Court Attendance Rate on a half day basis (8 hour working day)
	
€

	
Court Attendance Rate on a full day basis (8 hour working day)
	
€

	
Total (for evaluation purposes)
	
€


[bookmark: SCHEDULE_4]
Note: the associated fees for this element of the Services, the ‘Court Attendance Rates’, shall apply to all attendances on specified dates regardless of whether 
	the expert witness gives evidence on such dates.

[bookmark: _Toc175567147][bookmark: _Toc175646356][bookmark: _Toc179974246][bookmark: _Toc175646357]Part 5 - Declaration by Tenderer

To be signed by the authorised contact of the Tenderer and submitted as part of the completed Appendix 1 (Tender Response Document):

I hereby confirm that the foregoing information is correct and accurate. 

The Tenderer by signing this document declares it has read and fully understood the RFT and the Framework Agreement and has raised any queries 
or clarifications it may have had arising from the RFT and the Framework Agreement prior to the submission of its tender.

Signed: ………………………………………………………………………….


Print name: ..…………………………………………………………………….


Capacity………………..………………………………………………………..


Date…………………………………………………………..……………………
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