Tenderers Check List
Before you finalise your tender submission please review the list below to ensure you have completed and submitted all of the required documents.
Tenderers are not required to submit any further documentation until requested at award stage.
	No.
	Name of Document
	Details
	Tick if completed

	1
	Tender Response Document
	Complete, sign and upload to eTenders
	

	2
	Appendix 2 Pricing Schedule.xls. 
	Complete, sign and upload to eTenders
	

	3
	Appendix 3 Tenderers Statement 
	Print Appendix 3 on your company headed paper. Sign and Date. Scan and upload to eTenders.
	

	4
	ESPD (European Single Procurement Document)

	Complete electronically and submit. A blank ESPD has also been uploaded.
Guidance on completing the ESPD is available here

	

	5
	Appendix 4 Declaration as to Personal Circumstances of Tenderer 
	Print Appendix 4  of the RFT on blank paper and upload to eTenders
	



