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Part 1:  Introduction
1.1. Co-operative Housing Ireland (CHI) (the “Contracting Authority”) is issuing this Request for Applications to Participate (“RFATP”) in a Panel for the provision of the services as described in Appendix 1 to this RFATP (the “Services”). 
1.2. OUTLINE SCOPE OF REQUIREMENTS
In summary, the Services comprise the development of third-party valuation reports for:
· Proposed new build units from plans
· Acquisition of newbuild units
· Secondhand units for acquisition
· Sites with Planning Permission for acquisition
· Serviced Sites without planning permission for acquisition
1.3. CONTRACT TERM
This Panel will initially be established for 4 years, and then reviewed on an annual basis, but can be dissolved or restructured at any time thereafter at CHI’s discretion.  
1.4. TERMINATION
The Contracting Authority reserves the right to terminate the Panel at any stage in accordance with the termination provisions set out at clause 17 of the Panel Agreement.
1.5. EXPENDITURE, ORDER OF MAGNITUDE AND FREQUENCY OF CONTRACTS TO BE AWARDED
The Contracting Authority estimates that the aggregate expenditure on the services to be covered by the proposed Panel may amount to some €200,000 per annum over the 4-year term of the Panel. This estimate is predicated on the annual approval of budgeted funding. Candidates must understand that this figure is an estimate only based on current and future expected usage.
1.6. SME PARTICIPATION
Contracting Authority policy seeks to encourage participation on a fair and equal basis by Small and Medium Enterprises (“SME”s) in this Panel. SMEs that believe the scope of this Panel is beyond their technical or business capacity are encouraged, subject to paragraph 2.5, to explore the possibilities of forming relationships with other SMEs or with larger enterprises. Through such relationships they can participate and contribute to the successful implementation of any Services Contract that may result from this Panel and therefore increase their social and economic benefits. 
Larger enterprises are also encouraged, subject to paragraph 2.5, to consider the practical ways that SMEs can be included in their proposals to maximise the social and economic benefits of any Services Contracts that may result from this Panel.
1.7. PANEL OVERVIEW
A Panel is a procurement arrangement whereby a group of pre-qualified suppliers is established to provide goods, services, or works to a public body as required, over a defined period. It Is different to traditional procurement routes as it operates an ‘open market’ for suppliers to join at any time provided they meet the buyer’s qualification requirements.  The objective of this Panel is to help ensure that the Contracting Authority has access to a sufficient pool of providers to meet its needs over the coming years, and to streamline procurement processes (for both buyer and supplier). 
Admittance to the Panel and subsequent award of contracts thereunder comprises the following two stages:
Stage 1 – Admittance to the Panel
In the first instance, interested parties are required to download the advertised documentation from eTenders and complete and submit the Pre-Qualification documents required. 
Admission to the Panel will also be subject to the Applicant passing the Pass/Fail Criteria summarized in Section 3.2 of this document. Applicants who meet the minimum qualifying requirements will be placed on the Panel.
Within 4 weeks from the receipt of the completed Pre-Qualification documents, CHI will inform the Applicant in writing of the outcome of the assessment and, in the case of unsuccessful applications, the reasons for their rejection. CHI invites all unsuccessful applicants to re-submit an application that meets the minimum requirements at any time during the lifetime of the Panel. 
In addition, admission to the Panel will be conditional upon the successful Applicants signing and agreeing to the Panel Agreement, a copy of which is provided in Appendix 4 of this document. 
Please note: Inclusion on the Panel does not constitute a commitment to purchase and CHI cannot guarantee that any valuations/Service contracts will be awarded to any member of the Panel.
Stage 2 – Award of Contracts 
Following admission to the Panel, CHI reserves the right to award contracts to Panel Members using a fully flexible approach. Award of contracts may be progressed through the following means:
· Direct Award - Where the scope of the requirement and the capabilities of a Panel Member clearly match, and where such award is justified based on objective criteria (such as best value, urgency, or continuity of service), up to a value of €4,000 (excl. VAT). Please note: all Direct Award fee’s are inclusive of all administrative costs and further expenses, including mileage and subsistence. 
· Mini-Competition - Where a defined specification is issued to some or all Panel Members, inviting tailored proposals or pricing responses for specific requirements
The choice of call-off mechanism will be determined on a case-by-case basis and will be proportionate to the nature, complexity, and value of the requirement. All awards will be recorded and retained for audit purposes, with a clear rationale for the approach taken.
1.8. OVERVIEW OF THE PANEL APPLICATION PROCESS
The Panel will be advertised on www.etenders.gov.ie (the “Electronic Platform”).  

All communications arising out of or in connection with the Panel will be via email through CHI’s Tenders Mailbox (tenders@cooperativehousing.ie). No hard copy documents will be issued or accepted by CHI and all communications with CHI will be via email.
The following is an overview of the process Candidates must follow when submitting an application for admittance to the Panel:
· Register with e-Tenders and/or login to the Electronic Platform.
· Download and review all materials for this Panel competition.
· Complete the European Single Procurement Document (ESPD) advertised with the Panel documents. Failure to complete the ESPD in all respects will result in the Application being rejected.
· Complete the Applicate Response Document (ARD), ensuring that all requested additional documents are provided. Failure to complete the ARD and/or provide all requested additional documents will result in the Application being rejected.
· Complete the Appendix 3 – Applicant’s Statement. Failure to complete the Appendix 3 – Applicant’s Statement in all respects will result in the Application being rejected.
· Forward through above submission requirements to CHI’s Tenders Mailbox (tenders@cooperativenousing.ie).  

Please Note:
· Candidates are not required to submit pricing proposals or costs at this stage. 
· Applicants should follow the instructions provided carefully. 
· Failure to complete the ARD in compliance with the instructions will result in the Application being rejected. The completed ARD should be submitted via email.
· If the application is successful, the Candidate will be sent confirmation via email of its admittance to the Panel and Candidates will be required to sign a Panel Agreement.
· Candidates that do not meet the compliance and selection criteria of this RFATP will not be admitted to the Panel and will be so notified via email.
· Unsuccessful Candidates may re-apply for admittance onto the Panel at any stage throughout the 4-year term, as can economic operators that did not submit an application in response to this RFATP by the application deadline.













Part 2:  Instructions to Applicants
2.1. IMPORTANT NOTICES
2.1.1. While every effort has been made to provide comprehensive and accurate information in all notices and documents prepared for the purposes of this Panel, the Contracting Authority does not accept any liability or provide any express or implied warranty in respect of any such information. Applicants must form their own conclusions about the solution needed to meet the requirements set out in this RFATP and may wish to consult their legal advisers.
2.1.2. The Contracting Authority does not bind itself to accept any application.  
This RFATP does not constitute an offer or commitment to enter into a Panel Agreement or Contract.  
Admittance of an Applicant to the Panel will not take place unless and until a Panel Agreement has been signed by the Applicant and the Contracting Authority. 
Admittance of an Applicant to the Panel does not guarantee the award of any Contract.  
No contractual rights will exist unless and until a formal Contract has been executed by or on behalf of the Contracting Authority. Any notification of preferred bidder status by the Contracting Authority shall not give rise to any enforceable rights by the Applicant. 
The Contracting Authority may cancel this Panel at any time prior to a formal Panel Admission or terminate the Panel at any time during the Term in accordance with the termination provisions set out at clause 17 of the Panel Agreement.
Panel Admission or award of a Services Contract under a Panel Direct Award or Mini-Competition does not confer exclusivity on the successful Applicant(s).
Applicants should note that the Contracting Authority shall be under no obligation to purchase any minimum value of services under the Panel Agreement or any Contract.
2.1.3. This RFATP supersedes and replaces any and all previous documentation, communications and correspondence between the Contracting Authority and Applicants, and Applicants should place no reliance on such previous documentation and correspondence. 
2.1.4. In this clause 2.1.4, “Data Protection Laws” means all applicable national and EU data protection laws, regulations and guidelines including but not limited to Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing  Directive 95/46/EC (the “General Data Protection Regulation”), and any guidelines and codes of practice issued by the Office of the Data Protection Commission or other supervisory authority for data protection in Ireland from time to time. 
The Contracting authority will be a Data Controller (where Data Controller has the meaning given under the Data Protection Laws) in respect of any Personal Data (where Personal Data has the meaning given under the Data Protection Laws) required to be provided by the Applicant in response to this RFATP. 
The Applicant, as Data Controller in respect of any Personal Data provided by it in its Submission, is required to confirm in the statement required under paragraph 2.4 below that all Data Subjects (where Data Subject has the meaning given under the Data Protection Laws) whose Personal Data is provided by the Applicant have consented to the processing of such Personal Data by the Applicant, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of the participation of the Applicant in this Panel or that the Applicant otherwise has a legal basis for providing such Personal Data to the Contracting Authority for the purposes of its participation in this Panel.
2.2. COMPLIANT SUBMISSIONS
2.2.1. If an Applicant fails to comply in any respect with the requirements of this paragraph 2.2.1, the Contracting Authority reserves the right to reject the Applicant’s Submission as non-compliant or, without prejudice to this right and subject to its obligations at law, to take any other action it considers appropriate including but not limited to:
· seeking written clarification from the Applicant;
· seeking further information from the Applicant; or
· waiving a requirement, which in the Contracting Authority’s view, is non-material or procedural.
Applicants are required: 
a. To complete and submit the Applicant Response Document (ARD) and either the electronic version or Word version of the European Single Procurement Document (“ESPD”). Applicants may submit an ESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that: 
i. the information contained in it continues to be correct; and 
ii. that they satisfy the Selection Criteria for this Competition as set out at part 3.2 below;
b. To submit all documentation which this RFATP requires to be submitted with their Submission;
c. To follow the format of this RFATP and respond to each element in the order as set out in this RFATP;
d. To conform to and comply with all instructions and requirements set out in this RFATP;
e. To submit the statement required under paragraph 2.4 below; and
f. Not to alter or edit this RFATP in any way.
2.2.2. Without prejudice to the generality of paragraphs 2.2.1, failure to comply with paragraph 2.6.1, 2.6.2 or 2.6.3 below will render the Submission non-compliant and it will be rejected.
2.3. PANEL AGREEMENT AND SERVICES CONTRACT
2.3.1. Applicants should note the terms and conditions of the Panel Agreement set out at Appendix 4 and the standard OGP Services Contract. These contracts are templates. They may be revised or amended at the sole discretion of the Contracting Authority at any stage throughout the Term of the Panel. Any such updated amended contract shall be communicated to all Panel members.
2.3.2. Applicants are required to confirm their acceptance of the Panel Agreement and the Services Contract in the Applicants Statement at Appendix 3 of this RFATP. Applicants may not amend the Panel Agreement or the Services Contract.
2.4. ACCEPTANCE OF RFATP REQUIREMENTS
Each Applicant is required to accept the provisions of this RFATP. ALL APPLICANTS MUST RETURN, with their Submission, a scanned signed copy of the Applicant’s Statement, as set out in Appendix 3, printed on the Applicant’s letterhead. The Contracting Authority must be able to read the scanned signature of the Applicant. If possible, please sign documents using blue ink. If the Contracting Authority cannot read the scanned signature, Applicants may be requested to re-submit. Applicants may not amend the Applicant’s Statement.
2.5. CONSORTIA AND PRIME / SUBCONTRACTORS
Where a group of undertakings (in whatever form and regardless of the legal relationship between them) come together to submit an application in response to this RFATP the Contracting Authority will deal with all matters relating to this Panel through the entity who will carry overall responsibility for the performance of the Contract only (the “Prime Contractor”), irrespective of whether or not tasks are to be performed by a subcontractor or other consortium member (the “Subcontractor”).  The Applicant must clearly and comprehensively set out the name, title, telephone number, postal address, and email address of the nominated contact personnel of the Prime Contractor authorised to represent the Applicant and to whom all communications shall be directed and accepted until this Panel has been completed or terminated.  Correspondence from any other person (including from any subcontractor) will not be accepted, acknowledged or responded to.
2.6. APPLICATION SUBMISSION REQUIREMENTS
2.6.1.  Applications must be submitted via email to CHI’s Tenders Mailbox (tenders@cooperativehousing.ie).  Only applications submitted via CHI’s Tenders Mailbox will be accepted.  Applications submitted by any other means (including but not limited to by fax, post or hand delivery) will not be accepted. 
Applicants must ensure that they give themselves sufficient time to submit all required application documentation.
2.6.2. There is no deadline for applications for admittance to the panel.
2.6.3. Applications must be submitted in English.
2.6.4. Each Applicant is limited to submitting one application in its own capacity and one application as part of a consortium/ group of undertakings under this RFATP for admittance to the Panel. 
2.6.5. All parts of the application must be submitted in soft copy to CHI’s Tenders Mailbox (tenders@cooperativehousing.ie) and must be compiled such that they can be read immediately using a PDF Reader.  The Contracting Authority is not responsible for corruption in electronic documents. Applicants must ensure electronic documents are not corrupt. 
2.7. QUERIES AND CLARIFICATIONS
2.7.1. All queries relating to any aspect of this RFATP must be emailed to CHI’s Tenders Mailbox (tenders@cooperativehousing.ie).  Economic operators, which did not supply an application, or did not meet the exclusion grounds or selection criteria at the time the Panel was initially established, may apply or re-apply subsequently for admission to the Panel at any point during the period of its validity and any queries in relation to this Panel must be emailed to CHI’s Tenders Mailbox (tenders@cooperativehousing.ie).  
2.7.2. All responses to queries will be issued by the Contracting Authority via email. Where appropriate, queries may be amalgamated. Applicants should note that the Contracting Authority will not respond to individual Applicants privately.
2.7.3. The Contracting Authority reserves the right to issue or seek written clarifications.
2.7.4. The Contracting Authority reserves the right to update or amend the information contained in this document. Participating Applicants will be informed of any such amendment via email. 
2.8. APPLICATIONS FOR ADMITTANCE TO THE PANEL AND APPLICATION COSTS
2.8.1. Both unsuccessful Applicants that submit an application but fail to fulfil the compliance and selection criteria in the RFATP, and economic operators that did not submit an application in response to this RFATP, may raise clarification queries in relation to any aspect of this RFATP and apply or re-apply in response to this RFATP at any stage throughout the Term of the Panel. The Contracting Authority shall evaluate any such application(s) against the compliance and selection criteria set out in this RFATP and shall duly notify the applicant of the outcome of that application in accordance with paragraph 3.3 of this RFATP.
2.8.2. All costs and expenses incurred by Candidates relating to their participation in this Panel shall be borne by and are a matter for discharge by the Candidates exclusively.
2.9. CONFIDENTIALITY
2.9.1. All documentation, data, statistics, drawings, information, patterns, samples or material disclosed or furnished by the Contracting Authority to Applicants during the course of this Panel:
a. are furnished for the sole purpose of replying to this RFATP only;
b. may not be used, communicated, reproduced or published for any other purpose without the prior written permission of the Contracting Authority;
c. shall be treated as confidential by the Applicants and by any third parties (including subcontractors) engaged or consulted by the Applicant; and
d. must be returned immediately to the Contracting Authority upon cancellation or completion of this Panel if so requested by the Contracting Authority.
2.10. PRICING
2.10.1. Applicants are reminded that they are not required to submit a Pricing Schedule in response to this RFATP. Successful Applicants to a Panel will however be required to submit pricing in response to future Panel Call-Offs conducted under the Panel.
2.10.2. All prices quoted in a Panel Call-Off must be all-inclusive (i.e. including but not being limited to materials, labour, shipping, packaging, delivery, installation, ancillary costs and all other costs/expenses), be expressed in Euro only and exclusive of VAT. The VAT rate(s) where applicable should be indicated separately.
2.10.3. Any currency variations occurring over the term of any Contract shall be borne by the Applicant.
2.10.4. Payments pursuant to this RFATP shall be made subject to and in accordance with the relevant Contract and the terms of any subsequent RFT.
2.11. ENVIRONMENTAL, SOCIAL AND LABOUR LAW
2.11.1. In the performance of any Contract awarded, the successful Applicant(s) and their Subcontractors (if any), shall be required to comply with all applicable obligations in the field of environmental, social and labour law that apply at the place where the services are provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the Regulations.
2.11.2. Applicants shall be required to include an undertaking to comply fully with the provisions of Council Directive 2001/23/EC of 12 March 2001 on the approximation of the laws of the Member States relating to the safeguarding of employees’ rights in the event of transfers of undertakings, business or parts of undertakings or business and as implemented in Irish law by Statutory Instrument No. 131 of 2003, the European Communities (Protection of Employees on Transfer of Undertakings) Regulations 2003 and to indemnify the Contracting Authority for any claim arising or loss or costs incurred as a result of its failure or incapacity to fulfil its obligations under the said Directive and Statutory Instrument.
2.11.3. The Protection of Employees (Temporary Agency Work) Act 2012 (the “2012 Act”) provides that an Agency Worker (as defined in the 2012 Act) is entitled to the same basic working and employment conditions as those which apply to employees recruited directly by the Hirer (as defined in the 2012 Act) to do the same or a similar job. Where the provision of the Services will involve the provision to the Contracting Authority of Agency Workers (within the meaning of the 2012 Act), Applicants should ensure that they consider their obligations under the 2012 Act when pricing their Submission. The Contracting Authority shall have no liability for any increase in salaries that may be payable as a result of the application of the 2012 Act to the provision of the Services.
2.12. PUBLICITY
No publicity regarding this Panel or any Panel Admission, Panel Call-Off, or Contract pursuant to this Panel is permitted unless and until the Contracting Authority has given its prior written consent to the relevant communication.
2.13. REGISTRABLE INTEREST
Any Registrable Interest involving any Applicant or Subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority and their relatives must be fully disclosed in the Submission or, in the event of this information only coming to the notice of the Applicant or Subcontractor after the Submission, must be communicated to the Contracting Authority immediately upon such information becoming known to the Applicant or Subcontractor. 
The terms “Registrable Interest” and “Relative” shall be interpreted as per Section 2 of the Ethics in Public Office Acts 1995 and 2001, copies of which are available at www.irishstatutebook.ie.  The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating an Applicant from this Panel or a Panel Call-Off or terminating any Panel Agreement and/or Contract entered into by an Applicant.
2.14. ANTI-COMPETITIVE CONDUCT
Applicants’ attention is drawn to the Competition Act 2002 (as amended, the “2002 Act”).  The 2002 Act makes it a criminal offence for Applicants to collude on prices or terms in a public procurement competition.
2.15. INDUSTRY TERMS USED IN THIS RFT
Where reference is made to a particular item, source, process, trademark, or type in this RFATP then all such references are to be given the meaning generally understood in the relevant industry and operational environment.
2.16. FREEDOM OF INFORMATION
2.16.1. Applicants should be aware that, under the Freedom of Information Act 2014 and the European Communities (Access to Information on the Environment) Regulations 2007 to 2014, information provided by them during this Panel may be liable to be disclosed.
2.16.2. Applicants are asked to consider if any of the information supplied by them in their Submission should not be disclosed because of its confidentiality or commercial sensitivity. If Applicants consider that certain information is not to be disclosed because of its confidentiality or commercial sensitivity, Applicants must, when providing such information, clearly identify the specific sections of their Submission containing such information and specify the reasons for its confidentiality or commercial sensitivity. For the avoidance of doubt Applicants may not assert confidentiality or commercial sensitivity over the entire Submission but must clearly identify the specific section containing such information.  If Applicants do not identify information as confidential or commercially sensitive, it is liable to be released in response to a request under the above legislation without further notice to or consultation with the Applicant. The Contracting Authority will, where possible, consult with Applicants about confidential or commercially sensitive information so identified before making its decision on a request received.  The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released (irrespective of notification) or in respect of any consequential damage suffered as a result of such obligations.
2.17. TAX CLEARANCE
It will be a condition of admission to the Panel or to enter into any Contract resulting from this Panel that the successful Applicant(s) shall, for the term of such contract(s), comply with all EU and domestic tax laws. Applicants are referred to www.revenue.ie for further information. Prior to the award of any Panel Admission or Contract arising out of this Panel, the successful Applicant shall be required to supply its Tax Clearance Access Number and Tax Reference Number to facilitate online verification of their tax status by the Contracting Authority. By supplying these numbers, the successful Applicant acknowledges and agrees that the Contracting Authority has the permission of the successful Applicant to verify its tax cleared position online.
2.18. CONFLICTS OF INTEREST
Any conflict of interest or potential conflict of interest on the part of an Applicant, Subcontractor or individual employee(s) or agent(s) of an Applicant or Subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent.  Applicants are required to declare that the preparation of their Submission was carried out independently.  In the event of any actual or potential conflict of interest, the Contracting Authority may invite Applicants to propose means by which the conflict of interest might be removed and in circumstances where there are links between Applicants, the Contracting Authority may seek further information to confirm the Submissions have been prepared independently. The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating an Applicant from this Competition or any Call-Off or terminating any Panel Agreement or Contract entered into by an Applicant.
2.19. WITHDRAWAL FROM THIS COMPETITION
Applicants are required to notify the Contracting Authority immediately via the CHI Tenders Mailbox (tenders@cooperativehousing.ie), if at any stage they decide to withdraw from participation in this Panel.
2.20. SITE VISIT
Site visits may be arranged by the Contracting Authority in connection with the conduct of Call-Offs under the Panel.
2.21. INSURANCE
2.21.1. The successful Applicant(s) shall be required to hold, for the Term of any Contract awarded pursuant to a Panel Call-Off, insurances of the type and to the level specified in each Panel Call-Off. Candidates should note that they are not obliged to have insurances in place in order to enter into a Panel Agreement with the Contracting Authority. The types of and levels of insurance required are not likely to exceed the following insurance:
	Type of Insurance
	Indemnity Limit

	Professional Indemnity
	€1,000,000


2.21.2. By signing the Applicant’s Statement at Appendix 3, Applicants confirm that, if awarded a Contract arising from a Panel Call-Off pursuant to the Panel Agreement, 
a. they will, from the Effective Date of the Contract (as defined in the Contract), obtain and hold the types and levels of insurance as specified in the Panel documentation for a Call-Off;
b. the territorial limits and jurisdiction of its insurance policies include Ireland; and  
c. they are not aware of any exclusions, restrictions, conditions or warranties or, in the case of policies with an aggregate limit of indemnity, any outstanding claims, which could have a material adverse impact on the level of coverage specified above. A formal confirmation from the Applicants insurance company or broker to this effect will be requested from the successful Panel Member(s) prior to the award of (and shall be a condition of) any Contract.
2.21.3. The successful Applicant will, during the term of the Contract, be required to: 
a. immediately advise the Contracting Authority of any material change to its insured status;
b. produce proof of current premiums paid upon request; and
c. produce valid certificates of insurance upon request.


Part 3:  Selection Criteria
3.1. COMPLIANT SUBMISSIONS
Only those Applicants who have:
a. Submitted compliant Submissions pursuant to paragraph 2.2 above, and
b. Declared by way of ESPD that either:
i. no mandatory grounds for exclusion of the Applicant pursuant to Regulation 57 of the Regulations apply to them, or
ii. in circumstances where any mandatory exclusion grounds apply to the Applicant (and where the Applicant is not precluded from doing so under Regulation 57(17) of the Regulations), that it can provide evidence to the effect that measures taken by it are sufficient to demonstrate its reliability despite the existence of any such relevant exclusion ground, and
c. Declared by way of ESPD that they satisfy the selection criteria for this Panel as set out in part 3.2 below (the “Selection Criteria”), 
will be admitted to the Panel.
However, please note that the Contracting Authority also reserves the right to exclude from evaluation an Applicant to whom a discretionary ground for exclusion pursuant to Regulation 57 of the Regulations applies.
Applicants should note that where an Applicant (Prime Contractor) is relying on the capacity of other entities (Sub-contractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 below it must: 
i. complete and submit a separate ESPD in respect of each such sub-contractor; and 
ii. when requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such sub-contractor will place the necessary resources at the disposal of the Prime Contractor. 
Where an Applicant (Prime Contractor) intends to sub-contract any share of any Contract to a sub-contractor but is not relying on the capacity of such sub-contractor for the purposes of fulfilling any of the Selection Criteria in part 3.2 below, it must submit a separate ESPD in respect of such Sub-contractor completing those sections of the ESPD which are specified in section D of the ESPD for this Panel. 
However, notwithstanding anything to the contrary in this part 3.1, the Contracting Authority reserves the right to ask Applicants at any moment during the Panel to submit any or all of the following for the purposes of verification of the status of the Applicant (including the Prime Contractor and any sub-contractor): 
i. (if required) a Declaration as to the Personal Circumstances of the Candidate in a form to be prescribed by the Contracting Authority.
ii. where evidence emerges, at any time, that an Applicant is in breach of an Exclusion Ground, the Contracting Authority may seek appropriate evidence to the effect that measures taken by the entity concerned are sufficient to demonstrate its reliability despite the existence of a relevant Exclusion Ground.
iii. in the case of the Prime Contractor and any sub-contractor on whose capacity the Prime Contractor relies, all or any of the supporting documents specified at paragraph 3.2 below.
If, upon request by the Contracting Authority, an Applicant does not provide evidence which is considered by the Contracting Authority as sufficient to demonstrate its fulfilment of the Selection Criteria (or any one of them) in accordance with this RFATP and the absence of Exclusion Grounds, or its reliability despite the existence of a relevant Exclusion Ground, it shall not be admitted to the Panel or shall be excluded from this Panel.
	If, upon request by the Contracting Authority, an Applicant does not provide evidence which is considered by the Contracting Authority as sufficient to demonstrate the fulfilment by any subcontractor on whose capacity the Prime Contractor relies of the Selection Criteria (or any one of them) in accordance with this RFATP and the absence of Exclusion Grounds in respect of any subcontractor, or the reliability of any Subcontractor despite the existence of a relevant Exclusion Ground, it shall be excluded from participation in this Panel unless it replaces the subcontractor with one which meets all relevant requirements of this RFATP.
3.2. SELECTION CRITERIA
Applicants will either Pass OR Fail each of the Selection Criteria in this part 3.2.  An Applicant who fails any one of the following Selection Criterion shall be eliminated from the competition and shall not be admitted to the Panel.
In order to be admitted to the Panel, Applicants must declare by way of the ESPD that they satisfy the financial and economic standing and technical and professional ability requirements set out hereunder.  
The Contracting Authority may require economic operators to submit supporting documents at any stage of the process, no later than five calendar days from the time of the request, unless notified otherwise in writing. Failure to provide the requested documentation in the specified time may, at the discretion of the Contracting Authority(s), result in the refusal of their application or the removal of the Applicant(s) from the Panel having already being admitted.
However, where the Applicant is unable, for a valid reason, to provide the specified documentation, the Applicant must inform the Contracting Authority of the reason why the documentation cannot be supplied and, if the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.
Applicants must complete the relevant sections of the ARD in line with instructions provided in the document. 
Applicants may rely on the capacities of other entities in order to meet the Selection Criteria provided those parties are clearly pre-identified and included with the ARD. 


	Selection Criteria
	Minimum Requirement

	
	

	Technical and Professional Ability
	Candidates must demonstrate in a clear and comprehensive manner that they have the level of experience and capacity to deliver the contracts to be procured under this Panel.

	3.2 A)
	1. Financial and Economic Standing
All Applicants must declare that they have the following minimum insurance liability cover in place, or will have in place, prior to the commencement of the Panel:
· Professional Indemnity - €1,000,000
Applicants are required to provide the following document to the Contracting Authority with their submission:
1. evidence of the required insurances


	3.2 B) i)
Technical and Professional Ability
	1. Health and Safety
All Applicants must declare that they have a health and safety statement; that no fatalities or serious notifiable incidents have occurred over the past three years; and that they shall comply with all current and relevant legislation, including the Safety, Health and Welfare at Work Act 2005, prevailing Building Regulations and associated Codes of Practice.
Applicants are required to provide the following document to the Contracting Authority with their submission:
1. evidence of their Health and Safety Statement


	3.2 B) ii)
Technical and Professional Ability
	2. Sustainable Procurement Criteria
All Applicants must confirm by way of the ESPD that they will implement prevailing guidelines on green public procurement in relation to the purchase of goods and services.

	
	

	3.2 C)
Registration / Accreditation / Certification
	1. Royal Institution of Chartered Surveyors (RICS) / Society of Chartered Surveyors Ireland (SCSI)
Applicants must submit evidence to show that they are Royal Institution of Chartered Surveyors (RICS) / Society of Chartered Surveyors Ireland (SCSI) Registered Valuers. 
OR
1. Institute of Professional Auctioneers & Valuers
Applicants must submit evidence to show that they are Members of the Institute of Professional Auctioneers & Valuers (MIPAV). 

Applicants are required to provide the following document to the Contracting Authority with their submission:
1. evidence of their relevant qualification(s) as outlined above



The information/documentation required above must be provided in the ARD in the prescribed format. 
3.3. NOTIFICATION
The Contracting Authority will notify Applicants of its decision in relation to the establishment of the Panel and/or of the outcome of their application to participate in the Panel. Communication will be directed via email through CHI’s Tenders Mailbox (tenders@cooperativehousing.ie). Applicants should not email or phone call the Contracting Authority before a decision has been made on their respective submissions.
3.4. PANEL AGREEMENT
The successful Applicant(s) must sign and return the Panel Agreement(s) in duplicate to the Contracting Authority no later than seven calendar days from the date of request by the Contracting Authority.  A signed Panel Agreement returned by the successful Applicant(s) is not binding on the Contracting Authority until the Contracting Authority has signed the Panel Agreement in accordance with paragraph 2.1.2 above.


































Appendix 1: Requirements and Specification
1. 	Introduction
Cooperative Housing Ireland (CHI) (the “Contracting Authority”) is an Approved Housing Body (AHB) under section 6 of the Housing (Miscellaneous Provisions) Act 1992 and is regulated as an AHB. We work closely with various stakeholders in the housing sector, including local authorities, Government, aspiring homeowners, tenants and developers, to provide high quality social-rented and home ownership co-operative homes across the country. Since our foundation in 1973, we have provided over 7,500 homes through homeownership and shared ownership and social rented co-operatives. With our membership of democratically controlled local co-operatives, we manage more than 5,500 homes across Ireland.
Our vision is of a society where everyone has access to housing delivered co-operatively.
Our mission is to provide homes co-operatively to meet the needs of our communities by working in partnership to enable vibrant and sustainable communities, be a voice for delivering housing co-operatively and for those in housing need and to support co-operative and other community-led housing initiatives.
Our organisational values are a set of core beliefs which guide our behaviours as an organisation and what we expect of our staff, suppliers, partners and collaborators with whom we work, as follows:
· Co-operative commitment: We collaborate to achieve our goals and foster leadership, recognising that working together allows us to achieve more. 
· Respect and professional: We treat people with professionalism and dignity 
· Inclusion: We acknowledge and value differences in everyone and how these differences contribute positively to our culture and outcomes.  
· Sustainability: We seek innovative solutions to help promote environmental, social and financial sustainability and resilience for our organisation. 
· Passion: We are enthusiastic about our work and strive to do our best and achieve success. We are committed to excel in service delivery.
As one of the leading national voices for co-operation in Ireland, we collaborate with other co-operative organisations to promote the co-operative model. We are members of the Community and Voluntary Pillar of Social Partnership and participate in numerous forums on housing and social policy. In addition, we are members of the Housing Alliance, which brings together seven of the largest Approved Housing Bodies in Ireland. Internationally, we are members of Housing Europe and the International Co-operative Alliance, including its sector groups, Cooperatives Europe and Co-operative Housing International. We are regulated by a number of bodies including the Approved Housing Bodies Regulatory Authority and the Charities Commission. 
For further information please see Co-operative Housing Ireland, for recent Annual Reports and other details. 
To underpin our work, and to continue to provide and manage homes, we will need to ensure that the appraisal of the feasibility of schemes is based on accurate assessments of the purchase price of the units we plan to acquire, and also the rent that these units could expect to generate should they be offered to the market. These two constraints are fundamental to our financial model therefore an accurate assessment of market conditions in relation to value and rents is essential.
2.	Scope of Requirements
	2.1	Objective of Valuation Reports
The objective of having third-party valuation reports is to give CHI, our funders, and Board Members surety and confidence in the market value of properties we acquire, based on independent and professionally competent expert advice.
2.2	General Service Requirements 
Over the lifetime of this panel, CHI may seek expert valuation advice for any of the following purposes:
· Valuation of proposed new build units from plans
· Acquisition of newbuild units
· Valuation of secondhand units for acquisition
· Valuation of Sites with Planning Permission for acquisition
· Valuation of serviced Sites without planning permission for acquisition
To satisfy our funders’ requirements, all valuations MUST:
· Follow Red Book / Blue Book template/format 
· Be satisfactory to Local Authority/ies, Department of Housing and Housing Finance Agency requirements
· Be dated within 6 months of closing (for all valuations for acquisition). This may require the valuer to update their original valuation to meet these requirements
· Confirm that there is no conflict of interest with any party
· Include 3 comparables for each unit type for both market value and rental value
· Include a detailed valuation rationale for any difference between the reported value of the subject property and value of any comparable property used in the valuation (OMV and RV),
· Outline detailed reasoning if there is a limited number of comparables
CHI will require the final report to be issued within a maximum of 14 days from instruction, unless otherwise agreed.
Please note: Amendments to valuations may be required following submission, as per requests from Local Authority/ies, Department of Housing and Housing Finance Agency. Valuations may need to meet requirements from other 3rd party lenders as required. The initial quoted valuation fee will cover up to two amendments to valuations. Following this, any further amendments would be paid at an hourly rate of €100 per hour (excl. VAT). 
2.3	Format of Valuations
Valuations should be submitted to CHI on the Valuer Company’s letterhead, clearly outlining the following sections:
1. Executive Summary
2. Valuer details and Qualifications
3. Location of Development 
4. Property Description (Include Pictures)
5. Accommodation schedule
6. Market Commentary (Macro and Micro)
7. Sales Comparable’s (Must have 3 comparable properties per unit type)
8. Valuation Commentary
9. Special Assumptions
10. Market Value
11. List of full schedule of valuations for each unit type
12. Summary of Valuation
13. Signature of Valuation
14. Appendices
The following table indicates the typical visual information required to be detailed in the report:
	Valuation Type
	Typical photographic information required

	Secondhand dwelling
	External photographs of the property, to include rear garden, outbuildings, extensions etc.
Internal photographs of the property, to include kitchen, bathroom, living/dining rooms, bedrooms

	Secondhand Acquisitions and New Build Completed units (Multiple Units)
	External photographs of the property (for apartments) / sample of external photographs per unit type 
Sample of internal photographs per unit type, to include kitchen, bathroom, living/dining, bathrooms etc.

	New Build scheme assessment (not constructed/competed
	Drawings
Site plans (clearly indicating the units)
Site photos where suitable


2.4	Further Valuation Details
In terms of acquisition prices, we would expect the comparable valuation to be based on the market price of the individual house types within a development. 
For houses, the property should be assumed to be held Freehold and without encumbrances. Apartments should be valued on the basis of 999-year Leasehold interest, with a functioning Management Company and no issues in relation to the adequacy of the buildup of any sinking funds. In all cases, properties should be assumed as having good marketable title.
In terms of market rents when required, the comparable valuation should be based on the expected levels of Open Market rent that could be anticipated for the individual house types, based on 12-month fixed term tenancies. No discount should be applied for any perceived impact that the letting of units as social rented housing might have on specific units or the overall development. 






Appendix 2: Applicant Response Document
Applicants must complete the Applicant Response Document (ARD) attached alongside this RFAPT. 























Appendix 3: Applicants Statement
Applicants shall complete and return the following form of Applicants Statement printed on the Applicants headed notepaper and signed by the Applicant.

APPLICANT STATEMENT

TO:   Cooperative Housing Ireland (CHI) (the “Contracting Authority”)
RE: Request for Applicants to Participate in a Panel for the provision of Valuation Services (CHI/0006/2025)

Having examined this RFATP, including the Instructions to Candidates, the selection criteria, and the requirements and specifications, the terms and conditions of the Panel Agreement (Appendix 4) we hereby agree and declare the following: 
1. We hereby apply for membership of the Panel. We understand the nature and extent of the services required to be delivered as described in the requirements and specifications at Appendix 1 to the RFATP. 
2. We accept all of the Terms and Conditions of the RFATP, the Panel Agreement, Contract(s) and the Confidentiality Agreement at Appendix 5 of the RFATP and agree if awarded any contract pursuant to the Panel Agreement to execute the Contract and Confidentiality Agreement appended to the RFATP. 
3. We confirm that we have complied with all requirements as set out at Part 2 of this RFATP.  
4. We accept all the selection criteria as set out in Part 3 of the RFATP.  
5. We agree to provide the services in accordance with the RFATP and our application.  
6. We agree that, if admitted to the Panel, we will be bound by the Panel Agreement at Appendix 4 and that, if awarded any contract pursuant to a Panel Call-Off, we shall comply with the terms and conditions of the standard OGP Services Contract. 
7. We shall, if awarded any Contract pursuant to this Panel, have in place on the effective date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP or as required by the RFT issued at Panel Call-Off. 
8. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, climate, social and labour law. 
9. We confirm that all Data Subjects whose Personal Data is provided in our application have consented to the processing of such Personal Data by us, the Contracting Authority, the evaluation team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request. 





	SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	





























Appendix 4: Panel Agreement

Panel Agreement for the provision of Valuation Services (CHI/0006/2025)

THIS PANEL AGREEMENT IS MADE ON THE DD DAY OF MM 2025 
 (“the Panel Agreement”)
BETWEEN:
Co-operative Housing Ireland, whose offices are located at 11/12 Warrington Place, Dublin 2, D02 E221 (“the Contracting Authority”); 
and
[Contractor's full legal name] whose principal place of business is at [address] (“the Panel Member”)
(each a “Party” and together the “Parties”)
WHEREAS:
A. By Request to Participate in the Panel (“Panel”) advertised in the supplement to the Official Journal of the European Union, OJEU Notice Number [XXXX] and entitled “the provision of Valuation Services (CHI/0006/2025)” (“the RFATP”) the Contracting Authority invited Applicants to participate in a Panel agreement for the provision of the Services described in Appendix 1 of the RFATP.  References to the RFATP shall include any clarifications in relation to the RFATP issued by the Contracting Authority between DD/MM/YYYY and DD/MM/YYYY (the “RFATP Clarifications”). The RFATP (including the RFATP Clarifications) is hereby incorporated by reference into this Panel Agreement. 
B. The Panel Member submitted a response to the RFATP dated (“the Application”).  References to the Application shall include any clarifications issued in writing by the Panel Member to the Contracting Authority between and (the “Application Clarifications”).  The Application (including the Application Clarifications) is hereby incorporated by reference into this Panel Agreement.  
C. The Panel Member was appointed to the Panel as a result of the evaluation of its application in accordance with the RFATP.
IT IS HEREBY AGREED AS FOLLOWS:
1. DEFINITIONS AND INTERPRETATION

“Commencement Date” means DD/MM/YYYY.

“Contract” means a contract which is awarded in accordance with this Panel Agreement.

“Services Contract” means the standard OGP Services Contract.

“Contracting Authority” means any party identified in Part 1, paragraph 1.1 of the RFATP who may award Contracts pursuant to this Panel Agreement.
“Panel Term” means the period set out in Clause 2.5 of this Panel Agreement.

“Month” means a calendar month.

“Prime Contractor” has the meaning set out in Part 2, paragraph 2.5 of the RFATP.

“Subcontractor” has the meaning set out in Part 2, paragraph 2.5 of the RFATP.

Unless otherwise specified herein, a defined term used in this Panel Agreement shall have the same meaning as assigned to it in the RFATP.

1.1	To the extent that any specific provision in a Contract is inconsistent or conflicts with any term or condition of this Panel Agreement, the relevant provision of the Contract shall prevail. 

1.2	Headings are included for ease of reference only and shall not affect the construction of this Panel Agreement.

1.3	Unless the context requires otherwise, words in the singular may include the plural and vice versa.

1.4	References to any statute, enactment, order, regulation or other legislative instrument shall be construed as a reference to the statute, enactment, order, regulation or instrument as amended, unless specifically indicated otherwise.

2.	APPOINTMENT OF PANEL MEMBER, SCOPE AND TERM OF THE PANEL AGREEMENT
2.1	In consideration of payment by the Contracting Authority of the sum of €2.00, the receipt of which is hereby acknowledged by the Panel Member, the Panel Member accepts its appointment under the provisions of this Panel Agreement and agrees to comply with the terms of this Panel Agreement.

2.2	This Panel Agreement does not entitle the Panel Member to be consulted in respect of or awarded any Contract during the Panel Term. The Contracting Authority may at its or their sole discretion choose not to enter into any Contract pursuant to this Panel Agreement.  

2.3	The Contracting Authority does not give any guarantee and/or warrant the actual value of any and/or number of Contracts (if any) which may be procured in connection with this Panel Agreement and the Parties acknowledge that the Contracting Authority is not bound to enter into any Contract or other arrangement with the Panel Member as a result of entering into this Panel Agreement.  Without prejudice to the foregoing the Panel Member hereby acknowledges that the Contracting Authority intends (but shall be under no obligation) to promote the Panel Agreement and to encourage use of the Panel Agreement by the Contracting Authority and the Panel Member may be required to provide reasonable assistance in this respect. 

2.4	This Panel Agreement does not confer exclusivity on any Panel Member. The Contracting Authority may at its sole discretion opt to carry out a separate contract award procedure for contracts falling within the scope of this Panel Agreement.  In this event, the Contracting Authority shall observe all obligations at law and shall not afford any advantage to the Panel Member. 

2.5	This Panel Agreement shall take effect on the Commencement Date and expire thereafter (“the Panel Term”) unless terminated earlier in accordance with this Panel Agreement or extended pursuant to clause 2.6 subject to compliance with regulation 34(27) of the Regulations.

2.6	The Contracting Authority reserves the right, at its discretion and subject to its obligations at law, to extend the Panel Term for a period or periods of up to one year with a maximum of five such extensions on the same terms and conditions.  

2.7	The Panel Member agrees that any information relating to this Panel Agreement and/or the performance of this Panel Agreement may be passed by the Contracting Authority to the Contracting Authority and that the Contracting Authority may use this information in relation to the provision of the Services and in the analysis and reporting of spend data including the preparation and publishing of reports.
3.	PANEL AGREEMENT MANAGEMENT 
3.1	The Panel Member shall provide up-to-date documentary evidence that each entity concerned fulfils the compliance and selection requirements as set out in Part 3 of the RFATP no later than five (5) calendar days following receipt of a request from the Contracting Authority.
3.3	Subcontractors nominated and relied upon by the Panel Member in the Application for admission to the Panel may not be changed throughout the Term of this Panel Agreement without the prior consent in writing of the Contracting Authority. The Panel Member must set out the rationale for the proposed change in subcontractor. The responsibility will be on the Panel Member to demonstrate to the satisfaction of the Contracting Authority/Panel Member, including by way of submitting updated documentary evidence as set out in clause 3.2 of this Panel Agreement, that by changing subcontractor the Panel Member continues to fulfil the compliance and selection requirements specified in Part 3 of the RFATP.
4.	CONTRACTS
4.1	This Panel Agreement relates to the provision of services.

4.2	Where the Panel Member is awarded a Services Contract under the procedure set out in clauses 5 and 6, it shall provide the services to the Contracting Authority in accordance with the applicable Services Contract.  Subject to the provisions of this Panel Agreement and to the satisfaction of any pre-conditions to the award of a Services Contract, the successful Panel Member shall be required to enter into the Services Contract with the Contracting Authority. In so far as any Services Contract awarded under this Panel Agreement is in place and for the duration of such Services Contract the provisions of this Panel Agreement shall continue in force in relation to such Contract after the expiry, completion or termination of this Panel Agreement.

4.3	The Contracting Authority may revise or amend the contracts in at any stage throughout the Term of the Panel. Any such updated amended contract(s) shall be appended to the Panel documentation at Panel Call-Off stage. The Panel Member agrees to enter into any such amended Contract.
5.	PROCEDURE FOR AWARD OF CONTRACTS
5.1	On each occasion that the Contracting Authority propose to award a Services Contract under this Panel Agreement, the Contracting Authority shall drawdown from the Panel using one of the following procedures:
· Direct Award - where the scope of the requirement and the capabilities of a Panel Member clearly match, and where such award is justified based on objective criteria (such as best value, urgency, or continuity of service), up to a value of €4,000 (excl. VAT)
· Mini-Competition, where a defined specification is issued to some or all Panel Members, inviting tailored proposals or pricing responses for specific requirements

5.1.1	Each drawdown shall set out:
· the scope and term of the Contract to be awarded.
· Whether the Contracting Authority intends to award the Contract to one Panel Member or alternatively to two or more Panel Members.
· the relevant award criteria.
· the deadline (date and time) for the receipt of responses (each a “Response”) taking into account the complexity of the Contract and the time needed to prepare an appropriate response.
· the types of services required by the Contracting Authority and the minimum standard of performance expected.
· the types and levels of insurance required for the Contract.
· the Pricing Schedule that will apply to the relevant drawdown.
· any additional conditions (if any) that will apply to the Contract to be awarded in addition to the terms and conditions of the standard OGP Services Contract. 

5.1.2	All responses to the RFATP must be submitted via email only.  Responses received in any other manner (including hardcopy) will not be considered.  The response submitted by the Panel Members will remain confidential until the deadline for submission of the response.

5.1.3	Any clarifications issued by the Contracting Authority, as applicable, in relation to a RFATP will be communicated via email only.

5.1.4	The Contracting Authority may award a Contract following an evaluation of the Responses based on the award criteria set out in Clause 6.1 below. 

5.1.5	The Contracting Authority reserve the right to issue or seek written clarifications via email.
5.1.6	The Contracting Authority may exclude from participation in any drawdown, any Panel Member where such Member has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity or a Contracting Authority which led to early termination of that prior contract, damages or other comparable sanctions. 
5.1.7	Contracts will be awarded as set out in the preceding clauses. 

5.2.1	The Contracting Authority reserves the right to procure contracts by way of a mini competition.

5.2.2	Where a mini competition is not used, contracts may be awarded by way of Direct Award up to a value of €4,000 (excl. VAT). 

5.2.3	The standard OGP Services Contract terms and conditions shall apply to all contracts.
6.	AWARD CRITERIA
6.1	An example of the award criteria for Panel mini-competitions may be set out as follows: 
	Award Criteria
	Weighting (range)

	Price
	50 – 100%

	Quality of Services 
	0-50%

	Performance Measurement
	0-50%

	Quality of Personnel offered to deliver the Services
	0-50%

	Quality of Project Delivery Plan
	0-30%

	Contract Management 
	0-30%



6.3	The Contracting Authority may require the Panel Member to whom it has decided to award the Contract to supply up-to-date evidence as set out in paragraph 3.2 of the RFATP.  Where the Panel Member cannot provide up-to-date evidence to demonstrate that each entity concerned meets the Selection Criteria and the compliance requirements specified at paragraph 3.1(b) and (c) of the RFATP, then the Contracting Authority may proceed to offer the Contract to the next highest-ranked Panel Member.

6.4 	No enforceable commitment of any kind, contractual or otherwise will exist unless and until a formal written Contract has been executed by or on behalf of the Contracting Authority.

6.5	The Contracting Authority may cancel a Panel drawdown at any time prior to a Contract being executed by the Contracting Authority.  Any notification of preferred bidder status by the Contracting Authority shall not give rise to any enforceable rights by the Panel Member. 
7.	APPLICABLE LAW AND JURISDICTION
7.1	This Panel Agreement and any Contract(s) awarded under it will be subject to the laws of Ireland and to the exclusive jurisdiction of the Irish courts.
8.	COMPLIANCE WITH LAWS
8.1		The Panel Member shall comply with all applicable laws relating to the discharge of its obligations under this Panel Agreement and any and all Contract(s).  
9	TAX CLEARANCE
9.1	The Panel Member shall comply with all EU and domestic taxation laws and requirements.
 
9.2	Prior to the award of any Contract, the Panel Member shall promptly supply its Tax Clearance Access Number and Tax Reference Number to facilitate online verification of their tax status by the Contracting Authority.  By supplying these numbers, the Panel Member acknowledges and agrees that the Contracting Authority has the permission of the successful Candidate to verify its tax cleared position online.  Where relevant, the provisions of this paragraph 9.2 apply equally to Subcontractors.
10.  ANTI COMPETITIVE CONDUCT
10.1	Without prejudice to the generality of clause 8.1, the Panel Member shall comply with the Competition Act 2002 (as amended, the “2002 Act”).  The 2002 Act makes it a criminal offence for candidates to collude on prices or terms in a public procurement competition.
11.	CONFLICTS OF INTEREST
11.1	Any actual or potential conflict of interest on the part of a Panel Member (including for the purposes of this clause 11 any employee(s), suppliers’ agents or Subcontractor) (a “Conflict”) must be fully disclosed to the Contracting Authority immediately in writing as soon as the Conflict becomes apparent to the Panel Member.  In the event of any Conflict, the Contracting Authority may invite the Panel Member to propose means by which the Conflict might be removed.  The Contracting Authority will, in its absolute discretion, decide on the appropriate course of action. 
12.	REGISTERABLE INTEREST
12.1	Any registerable interest involving a Panel Member, the Contracting Authority, the Contracting Authority, member of the Government, member of the Oireachtas (Parliament), or employees of the Contracting Authorities and/or divisions/agencies under the aegis of the relevant Ministers, and their relatives, must be fully disclosed in any Response.  In the event of this information only coming to the notice of a Panel Member after the submission of a Response, it must be communicated to the Contracting Authority immediately upon such information becoming known.  The terms ‘registerable interest’ and ‘relative’ shall be interpreted as per Section 2 of the Ethics in Public Office Act 1995.
13.	CONFIDENTIALITY
13.1		All communications between the Contracting Authority and the Panel Member must be treated as being strictly confidential.  The Panel Member undertakes to comply with all reasonable directions of the Contracting Authority regarding the use and application of all and any confidential information and shall comply with the Confidentiality Agreement(s) executed by the Panel Member pursuant to clause 13.2 below.  All of the Panel Member’s employees and personnel, including Subcontractors and their employees and personnel, who provide the services may be required, at the absolute discretion of the Contracting Authority, to sign a confidentiality agreement in a format as determined by the Contracting Authority.

13.2	The Panel Member shall execute a Confidentiality Agreement in the form set out at Appendix 5 to the RFATP.
13.3	No publicity regarding this Panel Agreement or any Panel mini-competition or Contract pursuant to this Panel Agreement is permitted unless and until the Contracting Authority has given its prior written consent to the relevant communication.
14	NOTICES 
14.1	Any notice or other written communication to be given under this Panel Agreement shall be delivered through the Contracting Authority’s Tenders Mailbox (tenders@cooperativehousing.ie).  The Parties will from time to time agree primary and alternative contact persons and details for the purposes of this clause 14.

14.2	All notices shall be deemed to have been served as follows:
· if personally delivered, at the time of delivery.
· if posted by registered post, at the expiration of 48 hours after the envelope containing the same was delivered into the custody of the postal authorities (and not returned undelivered).
· if communicated by email, on the next calendar day following transmission.
15.	GIFTS
15.1	The Panel Member shall not offer, give or agree to give to any person holding an office in the Contracting Authority, any gift or consideration of any kind as an inducement or reward in relation to the obtaining or execution of any Contract.  In the event of any breach of this clause 15.1, the Contracting Authority and the Contracting Authority may terminate this Panel Agreement and any existing Contract respectively and recover from the Panel Member any loss resulting from any such termination.
16. COSTS AND EXPENSES OF PANEL AGREEMENT
16.1	All costs and expenses incurred by the Panel Member relating to its participation in this Panel Agreement and in any Panel mini competition shall be borne solely by the Panel Member. The Contracting Authority shall not have any responsibility or liability for any costs or expenses of whatsoever nature incurred by the Panel Member in this regard.
17	TERMINATION
17. 1	Subject to clause 17.2, this Panel Agreement may be terminated by the Contracting Authority, without liability for compensation or damages, by serving three months written notice to the Panel Member.  

17.2	The Contracting Authority shall have the right (in addition to any other rights which it has at law) to terminate this Panel Agreement immediately and without liability for compensation or damages on the happening of any of the following events:

17.2.1	if the Panel Member commits any serious breach or a series of breaches of any provision of this Panel Agreement and fails to remedy such breach(es) to the reasonable satisfaction of the Contracting Authority, (if the breach(es) are capable of remedy), within 30 days after receipt of a request in writing from the Contracting Authority.  Without prejudice to the generality of the foregoing, a failure to comply with the Panel Agreement shall be deemed to be a serious breach of this Panel Agreement.
 
17.2.2	if the Panel Member commits any serious breach or a series of breaches of any Contract awarded pursuant to this Panel Agreement and fails to remedy such breach(es) to the reasonable satisfaction of the Contracting Authority, within 30 days after a receipt of a request in writing from the Contracting Authority.

17.2.3	if the Panel Member becomes insolvent, becomes bankrupt, is wound up, enters into examinership, commences winding up, has a receiving order made against it, makes any arrangement with its creditors generally or takes or suffers any similar action as a result of debt, or an event having an equivalent effect.	

17.2.4	in circumstances where the Contracting Authority becomes aware that any of the exclusion grounds listed in Regulation 57 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016) apply to the Panel Member.

17.2.5	In circumstances where the Panel Member changes the subcontractor(s) nominated and relied upon by the Panel Member in the Application for admission to the Panel but fails to demonstrate to the satisfaction of the Contracting Authority that by changing subcontractor the Panel Member continues to fulfil the compliance and selection requirements specified at Part 3 of the RFATP. 

17.2.6	In circumstances where the Contracting Authority becomes aware of any conflicts of interest on the part of the Panel Member which cannot, in the opinion of the Contracting Authority, be removed by other means. 

17.2.7. In circumstances where the Contracting Authority becomes aware of any registrable interest on the part of the Panel Member.

17.3	Subject to clause 17.2.2, the termination of a Contract awarded under this Panel Agreement does not affect the validity of this Panel Agreement.

17.4	Termination of this Panel Agreement shall not affect any antecedent and accrued rights, obligations or liabilities of either Party, nor shall it affect any provision of this Panel Agreement which is expressly or by implication intended to come into or continue in force on or after such termination. 
18.	FREEDOM OF INFORMATION
18.1	The Panel Member acknowledges that the Contracting Authority is subject to the Freedom of Information Act 2014.  Information furnished to the Contracting Authority or the Contracting Authority by the Panel Member may be released pursuant to the Contracting Authority’s or the Contracting Authority ’s statutory obligations.  If the Panel Member considers that any of the information supplied by it to the Contracting Authority under this Panel Agreement or any Contract should not be disclosed because of its sensitivity it should, when providing the information, indicate this and specify the reason for its sensitivity.  The Contracting Authority will consult the Panel Member about this sensitive information before making a decision on any Freedom of Information request received. The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released (irrespective of notification) or in respect of any consequential damage suffered as a result of such obligations.
19.	DISPUTE RESOLUTION
19.1	In the event of any dispute arising out of or relating to this Agreement (the “Dispute”), the Parties shall first seek settlement of the Dispute as set out below. 

19.2	The Dispute shall be referred as soon as practicable to (contact name) within the Panel Member and to (contact name) within the Contracting Authority respectively.

19.3	If the Dispute has not been resolved within fifteen business days (or such longer period as may be agreed in writing by the Parties) of being referred to the nominated representatives, then either Party may refer the Dispute to an independent mediator, the identity of whom shall be agreed in advance by the Parties.

19.4	If the Parties are unable to agree on a mediator or if the mediator agreed upon is unable or unwilling to act, either Party may within twenty-one days from the date of the proposal to appoint a Mediator or within twenty-one days of notice to either Party that the mediator is unable to act, apply to CEDR Ireland to appoint a mediator.

19.5	Any submissions made to and discussions involving the mediator, of whatever nature, shall be treated in strict confidence and without prejudice to the rights and/or liabilities of the Parties in any legal proceedings and, for the avoidance of doubt, are agreed to be without prejudice and legally privileged.  The Parties shall make written submissions to the mediator within ten business days of his/her appointment.

19.6	The Parties shall share equally the cost of the mediator.  The costs of all experts and any other third parties who, at the request of any Party, shall have been instructed in the mediation, shall be for the sole account of, and shall be discharged by that Party.

19.7	For the avoidance of doubt, the obligations of the Parties under this Agreement shall not cease, or be suspended or delayed by the reference of a dispute to mediation.  The Panel Member shall comply fully with the requirements of the Agreement at all times.

19.8	If, and to the extent that, any Dispute has not been settled pursuant to the mediation within ten days of the commencement of the mediation, either party may apply to the Irish courts at any time thereafter.
20. KEY PERSONNEL
The Panel Member undertakes and acknowledges that it is responsible for ensuring that all key personnel as specified in the Application, including but not limited to the Key Account Manager, (“Key Personnel”), assigned by it to provide the services related to the services shall be available for the term of this Agreement. The Panel Member acknowledges that the Key Personnel are essential to the proper provision of the services to the Contracting Authority. In the event that any of the Key Personnel assigned by the Supplier to provide the services under this Agreement becomes unable to provide the services for whatever reason then, the Panel Member acknowledges and undertakes that it shall immediately notify the Contracting Authority in writing of the inability of any Key Personnel and replace that person with a person of equivalent experience and expertise (“Replacement Personnel”). The Panel Member shall provide to the Contracting Authority such details as the Contracting Authority may reasonably require in writing regarding any Replacement Personnel. The Contracting Authority shall have absolute discretion as to the suitability of any proposed Replacement Personnel. 
21.	FORCE MAJEURE AND CONTINGENCY PLAN
21.1	In the event of any failure, interruption, or delay in the performance of the Parties’ obligations (or of any of them) resulting from any Force Majeure Event not reasonably within the control of the Party concerned (“the Affected Party”), the Affected Party shall promptly notify the other Party in writing specifying:
1. the nature of the Force Majeure Event.
	2. the anticipated delay in the performance of obligations.
	3. the action proposed to minimise the impact of the Force Majeure.
and the Affected Party shall not be liable or have any responsibility of any kind for any loss or damage thereby incurred or suffered by the other party; provided always that the Affected Party shall use all reasonable efforts to minimise the effects of the same and shall resume the performance of its obligations as soon as reasonably possible after the removal of the cause. 

21.2	If the Force Majeure Event continues for 60 calendar days either Party may terminate at 14 days’ notice.

21.3	The Panel Member shall have in place a credible contingency plan (the “Contingency Plan”) approved by the Contracting Authority that can be activated in case of an emergency or in unforeseen circumstances that will guarantee continuity of supply to the Contracting Authority without exception within a reasonable timeframe.  The Panel Member shall advise the Contracting Authority of any material change to the Contingency Plan (as approved by the Contracting Authority prior to the execution of this Agreement) from time to time and comply with any reasonable directions of the Contracting Authority with regard to same.


IN WITNESS WHEREOF this Panel Agreement has been executed by the Parties hereto as of the date first above written. 


	
SIGNED by ____________,				
being an Officer so authorised
by the CONTRACTING AUTHORITY 


in the presence of:

_____________________
Witness

	
SIGNED by ____________,				
being an Officer so authorised
by the PANEL MEMBER 


in the presence of:

_____________________
Witness












Appendix 5: Confidentiality Agreement
THIS AGREEMENT is made on the [DD] day of [MM] 20[YY] BETWEEN: 
Cooperative Housing Ireland, 11/12 Warrington Place, D02 E221 (hereinafter “the Contracting Authority”) of the one part; 
and 
[Contractor’s legal name: to be completed on signing.], of [address: to be completed on signing.] (hereinafter called “the Contractor”) of the other part. 
WHEREAS
A. 	By Request for Applications to Participate in a Panel dated [insert date] entitled “Request for Applicants to Participate in a Panel for the provision of Valuation Services (CHI/0006/2025)” (the “RFATP”) the Contracting Authority invited applications (“Applications”) to participate in a Panel doe the provision of the Services described in Appendix 1 to the RFATP (the “Services”). The Contractor submitted an Application to the RFATP dated the [insert date of Tender]. The Contractor and the Contracting Authority have entered into a Panel Agreement dated [insert date] (“the Panel Agreement”).
B. 	For the purposes of the tender process referred to in the RFATP (the “Competition”), the Panel Agreement and any subsequent contract awarded thereunder (if any) (“the Contract(s)”), certain confidential information as defined at clause 2 of this Agreement, will be furnished to the Contractor. The Confidential Information is confidential to the Contracting Authority. 
NOW IT IS HEREBY AGREED in consideration of the sum of €2.00 (the receipt of which is hereby acknowledged by the Contractor) as follows:
1. 	The Contractor acknowledges that Confidential Information may be provided to them by the Contracting Authority and that each item of Confidential Information shall be governed by the terms of this Agreement.
2. 	For the purposes of this Agreement "Confidential Information" means:
2.1 	unless specified in writing to the contrary by the Contracting Authority all and any information (whether in documentary form, oral, electronic, audio-visual, audio-recorded or otherwise including any copy or copies thereof and whether scientific, commercial, financial, technical, operational or otherwise) relating to the Contracting Authority, the supply of Services under the Contract and all and any information supplied or made available to the Contractor (to include employees, agents, Subcontractors and other suppliers) for the purposes of the Contract(s) including personal data within the meaning of the Data Protection Laws; and
2.2 	any and all information which has been derived or obtained from information described in sub-paragraph 2.1.
3. 	For the purposes of this Agreement “Data Protection Laws” means all applicable national and EU data protection laws, regulations and guidelines, including but not limited to Regulation (EU) 2016/679 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (the “General Data Protection Regulation”), and any guidelines and codes of practice issued by the Office of the Data Protection Commission or other supervisory authority for data protection in Ireland from time to time.
4. 	Save as may be required by law, the Contractor agrees in respect of the Confidential Information:
4.1 	to treat such Confidential Information as confidential and to take all necessary steps to ensure that such confidentiality is maintained;
4.2 	not, without the prior written consent of the Contracting Authority, to communicate or disclose any part of such Confidential Information to any person except:
i. 	to those employees, agents, Subcontractors and other suppliers on a need to know basis; and/or
ii. 	to the Contractor’s auditors, professional advisers and any other persons or bodies having a legal right or duty to have access to or knowledge of the Confidential Information in connection with the business of the Contractor
PROVIDED ALWAYS that the Contractor shall ensure that all such persons and bodies are made aware, prior to disclosure, of the confidential nature of the Confidential Information and that they owe a duty of confidence to the Contracting Authority; and shall use all reasonable endeavours to ensure that such persons and bodies comply with the provisions of this Agreement.
5. 	The obligations in this Agreement will not apply to any Confidential Information:
i. 	in the Contractor’s possession (with full right to disclose) before receiving it from the Contracting Authority; or
ii. 	which is or becomes public knowledge other than by breach of this clause; or
iii.	is independently developed by the Contractor without access to or use of the Confidential Information; or
iv. 	is lawfully received from a third party (with full right to disclose).

6. 	The Contractor undertakes:
6.1 	to comply with all directions of the Contracting Authority with regard to the use and application of all and any Confidential Information or data (including personal data as defined in the Data Protection Laws);
6.2 	to comply with all directions as to local security arrangements deemed reasonably necessary by the Contracting Authority including, if required, completion of documentation under the Official Secrets Act 1963 and comply with any vetting requirements of the Contracting Authority including by police authorities;
6.3	upon termination of the Competition (or the Panel Agreement or the Contract) for whatever reason to furnish to the Contracting Authority all Confidential Information or at the written direction of the Contracting Authority to destroy in a secure manner all (or such part or parts thereof as may be identified by the Contracting Authority) Confidential Information in its possession and shall erase any Confidential Information held by the Contractor in electronic form. The Contractor will upon request furnish a certificate to that effect should the Contracting Authority so request in writing. For the avoidance of doubt “document” includes documents stored on a computer storage medium and data in digital form whether legible or not.
7.	The Contractor shall not obtain any proprietary interest or any other interest whatsoever in the Confidential Information furnished to them by the Contracting Authority and the Contractor so acknowledges and confirms.
8. 	The Contractor shall, in the performance of the Contract, access only such hardware, software, infrastructure, or any part of the databases, data or ICT system(s) of the Contracting Authority as may be necessary for the purposes of the Competition (and obligations thereunder or arising therefrom) and only as directed by the Contracting Authority and in the manner agreed in writing between the Parties.
9. 	The Contractor agrees that this Agreement will continue in force notwithstanding any court order relating to the Competition or termination of the Panel Agreement or termination of the Contract (if awarded) for any reason.
10. 	The Contractor agrees that this Agreement shall in all aspects be governed by and construed in accordance with the laws of Ireland and the Contractor hereby further agrees that the courts of Ireland have exclusive jurisdiction to hear and determine any disputes arising out of or in connection with this Agreement.

11. 	A. 	In this Agreement, the following terms shall have the meanings respectively ascribed to them: 
· “Data Controller” has the meaning given under the Data Protection Laws; 
· “Data Processor” has the meaning given under the Data Protection Laws; 
· “Data Subject” has the meaning given under the Data Protection Laws; 
· “Data Subject Access Request” means a request made by a Data Subject in accordance with rights granted under the Data Protection Laws to access his or her Personal Data; 
· “Personal Data” has the meaning given under Data Protection Laws; 
· “Processing” has the meaning given under the Data Protection Laws; 
B. 	The Contractor shall comply with all applicable requirements of the Data Protection Laws. 
C. 	The Parties acknowledge that for the purposes of the Data Protection Laws, the Contracting Authority is the Data Controller and the Contractor is the Data Processor in respect of Confidential Information which is Personal Data. Schedule A sets out the scope, nature and purpose of Processing by the Contractor, the duration of the Processing and the types of Personal Data and categories of Data Subject. 
D. 	Without prejudice to the generality of clause 11(B), the Contractor shall, in relation to any Confidential Information which is Personal Data:-
(1) 	process that Personal Data only on the written instructions of the Contracting Authority; 
(2) 	ensure that it has in place appropriate technical and organisational measures, reviewed and approved by the Contracting Authority, to protect against unauthorised or unlawful processing of Personal Data and against accidental loss or destruction of, or damage to, Personal Data, appropriate to the harm that might result from the unauthorised or unlawful processing or accidental loss, destruction or damage and the nature of the data to be protected, having regard to the state of technological development and the cost of implementing any measures (those measures may include, where appropriate, pseudonymising and encrypting Personal Data, ensuring confidentiality, integrity, availability and resilience of its systems and services, ensuring that availability of and access to Personal Data can be restored in a timely manner after an incident, and regularly assessing and evaluating the effectiveness of the technical and organisational measures adopted by it); 
(3) 	ensure that all personnel who have access to and/or process Personal Data are obliged to keep the Personal Data confidential; 
(4) 	not transfer any Personal Data outside of the European Economic Area unless the prior written consent of the Contracting Authority has been obtained and the following conditions are fulfilled; 
i. 	appropriate safeguards are in place in relation to the transfer, to ensure that Personal Data is adequately protected in accordance with Chapter V of Regulation 2016/679 ( General Data Protection Regulation); 
ii. 	the data subject has enforceable rights and effective legal remedies;
iii. 	The Contractor complies with its obligations under the Data Protection Laws by providing an adequate level of protection to any Personal Data that is transferred; and 
iv. 	The Contractor complies with reasonable instructions notified to it in advance by the Contracting Authority with respect to the processing of the Personal Data; 
E. 	The Contractor shall promptly notify the Contracting Authority if it receives a Data Subject Access Request to have access to any Personal Data or any other complaint, correspondence, notice, request any order of the Court or request of any regulatory or government body relating to the Contracting Authority’s obligations under the Data Protection Laws and provide full co-operation and assistance to the Contracting Authority in relation to any such complaint, order or request (including, without limitation, by allowing Data Subjects to have access to their data). 
F. 	The Contractor shall without undue delay report in writing to the Contacting Authority any data compromise involving Personal Data, or any circumstances that could have resulted in unauthorised access to or disclosure of Personal Data. 
G. 	The Contractor shall assist the Contracting Authority in ensuring compliance with its obligations under the Data Protection Laws with respect to security, impact assessments and consultations with supervisory authorities and regulators.

H. 	The Contractor shall at the written direction of the Contracting Authority, amend, delete or return Personal Data and copies thereof to the Contracting Authority on termination of this Agreement unless the Contractor is required by the laws of any member of the European Union or by the laws of the European Union applicable to the Contractor to store the Personal Data. 
I. 	The Contractor shall permit the Contracting Authority, the Office of the Data Protection Commission or other supervisory authority for data protection in Ireland, and / or their nominee to conduct audits and or inspections of the Contractor’s facilities, and to have access to all data protection, confidentiality and security procedures, data equipment, mechanisms, documentation, databases, archives, data storage devices, electronic communications and storage systems used by the Contractor in any way for the provision of the services. The Contractor shall comply with all reasonable directions of the Contracting Authority arising out of any such inspection, audit or review. 
J. 	The Contractor shall fully comply with, and implement policies which are communicated or notified to the Contractor by the Contracting Authority from time to time. 
K. 	The Contractor shall maintain complete and accurate records and information to demonstrate its compliance with this clause 11 and allow for inspections and contribute to any audits by the Contacting Authority or the Contracting Authority’s designated auditor. 
L. 	The Contractor shall:- 
1. 	take all reasonable precautions to preserve the integrity of any Personal Data which it processes and to prevent any corruption or loss of such Personal Data; 
2. 	ensure that a back-up copy of any and all such Personal Data is made [insert frequency] and this copy is recorded on media from which the data can be reloaded if there is any corruption or loss of the data; and 
3. 	in such an event and if attributable to any default by the Contractor or any Sub-contractor, promptly restore the Personal Data at its own expense or, at the Contracting Authority’s option, reimburse the Contracting Authority for any reasonable expenses it incurs in having the Personal Data restored by a third party. 
M. 	The Contracting Authority consents to the Contractor appointing [insert third-party processor] as a third-party processor of Personal Data under this Agreement. The Contractor confirms that it has entered or (as the case may be) will enter into a written agreement incorporating terms which are substantially similar to those set out in this clause 11 as between the Contracting Authority and the Contractor. The Contractor shall remain fully liable for all acts or omissions of any third-party processor appointed by it pursuant to this clause 11. 
N. 	Save for clauses 11B, 11C, 11D(4) and 11E, all the obligations on the Contractor in this clause 11 relating to the processing of Personal Data shall apply to the processing of all Confidential Information.

	SIGNED for and on behalf of the Client

__________________________
(being a duly authorised officer)
	SIGNED for and on behalf of the Contractor

____________________________

	Witness
	Witness














Schedule A to the Confidentiality Agreement: Data Protection
[COMPLETE WHEN COMPLETING THE CONFIDENTIALITY AGREEMENT] 
Processing, Personal Data and Data Subjects
1. Processing by the Contractor

1.1 Subject matter of processing

1.2 Nature of processing

1.3 Purpose of processing

1.4 Duration of the processing

2. Types of personal data

3. Categories of data subject
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