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PART A – INSTRUCTIONS

Tenderers must complete this section in full, which must be read in conjunction with the RFT for the provision of Protected Disclosures Training Services providing all required information.
	
Tenderers must answer each question in the relevant response areas provided below. 

Tenderers must ensure to address each question in its own right. Only information provided in the dedicated response areas for each question will be used for the evaluation of that question. Information provided elsewhere will NOT be assessed unless otherwise stated. As such, Tenderers must ensure to include only relevant information in the applicable response areas below.  Tenders not in this response format will NOT be considered.

Tenderers must align their responses to the particular requirements as set out in the RFT and the Tender Response Document (“TRD”) being tendered for. Tenderers must respond to ALL questions in the TRD using Calibri Font Size 11. Please also refer to Part 2 Instructions to Tenderers, 2.6 Tender Submission Requirements of the RFT.

Tenderers must respond to ALL questions in the TRD using Calibri Font Size 11. 

Please refrain from adding corporate branding to the response document. 
Completed Tender Response Documents must be returned in accordance with Section 2.6 of the RFT and as three (3) SEPARATE documents. 
Tenderers should note to the extent that any specific provision in the RFT is inconsistent or conflicts with any provision in the TRD, the relevant provision of the RFT shall prevail.
All Tenders submitted in soft copy must be compiled in a format that is immediately accessible using standard software such as Microsoft Word, PowerPoint, or PDF readers (or equivalent). Tenderers must ensure that all documents are fully text-searchable without the use of Optical Character Recognition (OCR) software.

Documents will be considered unsearchable if, for example:
· They have been scanned as images.
· They are protected against text search or copying.
· They contain embedded documents or files.
The Contracting Authority will not be held responsible for any corruption in electronic documents. Tenderers are responsible for ensuring that all submitted files are intact and uncorrupted.
 Please tick this box to certify that you have understood the Instructions of this TRD. ☐
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	Cost of Services Provided.





Section C1 - COST OF SERVICES PROVIDED 
(MAXIMUM SCORE OF 600 MARKS)

	 APPENDIX 2: PRICING SCHEDULE

	2.1 Tenderers must not insert additional items in the Pricing Schedule, or make any alterations to the Pricing Schedule.

2.2 Variations and/or qualifications to the Pricing Schedule are not permitted and will result in the Tenderer being eliminated from the Competition.

2.3 The rates and prices quoted in the Pricing Schedule must be fixed and all-inclusive and include all costs associated with the provision of Protected Disclosures Training Services howsoever incurred. Including in particular but not limited to travel expenses, room hire where applicable, refreshments[footnoteRef:1]; materials/hand-outs; web design, shipping, custom duties, tariffs, import and export duties, levies and charges, packaging, delivery, ancillary costs and any / all incidental expenses together with all general risks, liabilities, and obligations set out or implied in this Request for Tenders and the Contract.
 [1:  For all courses where the successful Tenderer(s) is providing the Training venue, pricing proposals must include provision of suitable light refreshments for all participants.] 

2.4 Tenderer’s attention is specifically drawn to Section A1.6.3. Cancellation Policy of this RFT, in relation to venue hire.

2.5 All rates and prices quoted in the pricing schedules must be in Euros [€], to two decimal places, exclusive of VAT, except as expressly provided. In accordance with paragraph 2.10 Pricing (Part 2 - Instructions to Tenderers) of this RFT, prices quoted in Tenders will remain valid for a period of one hundred and eighty [180] days from the Tender Deadline.

2.6 The quantities provided for the purposes of Tender evaluation are estimated and provisional and are not to be considered as a guarantee of any minimum volumes. The Contracting Authority shall not be under any obligation to purchase any minimum value of Services under Contract. The Contracting Authority reserves the right to vary (increase/decrease) the number of participants and locations of the Training courses as required under the Contract.

2.7 Tenderer’s attention is specifically drawn to Section 2.10.6 of this RFT, which sets out the ONLY circumstances in which Tendered prices may increase. 

2.8 Where a training session is delivered below the minimum number of participants, the unit rate must not exceed the price tendered during the lifetime of the Contract.

2.9 For the purposes of evaluation, pricing tables are based on the term of the Services Contract four [4] years.

2.10 Tenderers must complete the cells bordered with red for all tables. Failure to complete all red cells will result in the Tenderer being eliminated from the Competition.
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	PRICING TABLE
PROTECTED DISCLOSURES TRAINING SERVICES

	Training Requirement & Location
	Number of Participants[footnoteRef:2]
per Course [2:  Participant numbers cannot be more than fifteen [15] and ideally should be no less ten [10].] 

	Duration
	Indicative Quantity of Participants Four [4] Year Term
	Content Development Unit Rate 
One [1] Day
Ex. Vat
	[A]
Unit Rate 
Per 5-10 Participants
Ex. Vat
	[B]
Unit Rate 
Per 11-15 Participants
Ex. Vat
	[C] =
[A] + [B] 
TOTAL COST
Ex. Vat

	Delivered at Framework Client facility Dublin.
	Max. Fifteen [15] and Min. Ten [10]
	One [1] Day
	150
	n/a
	€________
	€________
	€________

	Delivered at Framework Client facility nationwide (Outside Dublin).
	As Above
	As Above
	50
	n/a
	€________
	€________
	€________

	Delivered at service provider training facility Dublin.
	As Above
	As Above
	50
	n/a
	€________
	€________
	€________

	Delivered at service provider training facility nationwide (Outside Dublin).
	As Above
	As Above
	50
	n/a
	€________
	€________
	€________

	Delivered live-online.
	As Above
	As Above
	750
	n/a
	€________
	€________
	€________

	Module 4 ONLY
Nationwide.
	As Above
	As Above
	150
	n/a
	€________
	€________
	€________

	Design, Develop & Deliver – Fixed Fee
(New Content/Revised Legislation or updating of previously developed modules.)
	As Above
	As Above
	n/a
	€________
	n/a
	n/a
	€________

	OVERALL TOTAL COST (Ex. VAT)
	€________

	The quantities provided for the purposes of Tender evaluation are estimated and provisional and are not to be considered as a guarantee of any minimum volumes. The Contracting Authority shall be under any obligation to purchase any minimum value of Services under any Contract.

The Contracting Authority reserves the right to vary (increase/decrease) the number of participants and locations of the course as required under the Contract.
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