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PART A – INSTRUCTIONS

Tenderers must complete this section in full, which must be read in conjunction with the RFT for the provision of Protected Disclosures Training Services providing all required information.
	
Tenderers must answer each question in the relevant response areas provided below. 

Tenderers must ensure to address each question in its own right. Only information provided in the dedicated response areas for each question will be used for the evaluation of that question. Information provided elsewhere will NOT be assessed unless otherwise stated. As such, Tenderers must ensure to include only relevant information in the applicable response areas below.  Tenders not in this response format will NOT be considered.

Tenderers must align their responses to the particular requirements as set out in the RFT and the Tender Response Document (“TRD”) being tendered for. 

Tenderers must respond to ALL questions in the TRD using Calibri Font Size 11. 

Please also refer to Part 2 Instructions to Tenderers, 2.6 Tender Submission Requirements of the RFT.

Please refrain from adding corporate branding to the response document. 
Completed Tender Response Documents must be returned in accordance with Section 2.6 of the RFT and as three (3) SEPARATE documents. 
Tenderers should note to the extent that any specific provision in the RFT is inconsistent or conflicts with any provision in the TRD, the relevant provision of the RFT shall prevail.
All Tenders submitted in soft copy must be compiled in a format that is immediately accessible using standard software such as Microsoft Word, PowerPoint, or PDF readers (or equivalent). Tenderers must ensure that all documents are fully text-searchable without the use of Optical Character Recognition (OCR) software.

Documents will be considered unsearchable if, for example:
· They have been scanned as images.
· They are protected against text search or copying.
· They contain embedded documents or files.
The Contracting Authority will not be held responsible for any corruption in electronic documents. Tenderers are responsible for ensuring that all submitted files are intact and uncorrupted.
Please tick this box to certify that you have understood the Instructions of this TRD. ☐
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A1. TENDERERS INFORMATION

	A1. TENDERER INFORMATION

	Contact Name for this Tender

	Click here and insert details


	Telephone Number

	Click here and insert details


	Email Address

	Click here and insert details











A2. DECLARATION OF REGISTRABLE INTERESTS

	A2. DECLARATION OF REGISTRABLE INTERESTS (Clause 2.13 of RFT)

	Any Registrable Interest involving any Tenderer/Subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority or their relatives must be fully disclosed in the Tender or, in the event of this information only coming to the notice of the Tenderer or Subcontractor after the submission of a Tender, must be communicated to the Contracting Authority immediately upon such information becoming known to the Tenderer/Subcontractor. 
The terms ‘Registrable Interest’ and ‘Relative’ shall be interpreted as per Section 2 of the Ethics in Public Office Act 1995 and 2001, copies of which are available at www.irishstatutebook.gov.ie. The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or terminating any Services Contract entered into by a Tenderer.


	We declare the following Registrable Interests involving the Tenderer/subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority;
Click here and insert any registerable interests that are applicable












A3. FREEDOM OF INFORMATION

	A3. FREEDOM OF INFORMATION (Clause 2.16 of RFT)

	Tenderers should be aware that, under the Freedom of Information Act 2014, information provided by them during this Competition may be liable to be disclosed.

Tenderers are asked to consider if any of the information supplied by them in their Tender should not be disclosed because of its confidentiality or commercial sensitivity.  If Tenderers consider that certain information is not to be disclosed because of its confidentiality or commercial sensitivity, Tenderers must, when providing such information, clearly identify such information and specify the reasons for its confidentiality or commercial sensitivity.  

If Tenderers do not identify information as confidential or commercially sensitive, it is liable to be released in response to a Freedom of Information request without further notice to or consultation with the Tenderer.  The Contracting Authority will, where possible, consult with Tenderers about information so identified before making a decision on a request received under the Freedom of Information Act.


	Click here and insert response





A4. CONFLICTS OF INTEREST

	A4. CONFLICT OF INTERESTS (Clause 2.18 of RFT)

	Any conflict of interest or potential conflict of interest on the part of a Tenderer, Subcontractor or individual employee(s) or agent(s) of a Tenderer or Subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent.  In the event of any actual or potential conflict of interest, the Contracting Authority may invite Tenderers to propose means by which the conflict of interest might be removed.  The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating a Tenderer from this Competition or terminating any Services Contract entered into by a Tenderer.


	Click here and insert any actual or potential conflicts of interest or mark as not applicable











	
A5. TENDERERS STATEMENT

	A5. TENDERERS STATEMENT (Appendix 3 to the RFT)

	Minimum Rule Applying
Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer. 
The signed copy of the Tenderers’ Statement may be scanned and submitted separately via the eTenders postbox. 
Non-compliance under any heading in the Tenderer’s Statement will result in the automatic disqualification of the Tenderer in question.
THE TENDERERS STATEMENT MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED SIGNATORY OF THE TENDERERS ORGANISATION.





Appendix 3: Tenderers’ Statement
[Tenderers shall complete and return the following form of Tenderers’ Statement printed on the Tenderers’ headed notepaper and signed by the Tenderer.] 

TENDERERS’ STATEMENT

TO:  The Minister for Public Expenditure, Infrastructure, Public Service Reform and Digitalisation (the “Contracting Authority”)
RE: Request for Tenders for the provision of Protected Disclosures Training Services.

Having examined your Request for Tenders (the “RFT”) including the Instructions to Tenderers, the Selection and Award Criteria, the Requirements and Specifications, and the Terms and Conditions of the Services Contract, we hereby declare the following:
	1.
	We understand the nature and extent of the Services required to be delivered as described in Requirements and Specifications at Appendix 1 to the RFT.

	2.
	We accept all of the Terms and Conditions of the RFT, the Services Contract and the Confidentiality Agreement and agree if awarded a Services Contract to execute the Services Contract at Appendix 5 to the RFT and the Confidentiality Agreement at Appendix 6 to the RFT.

	3.
	We accept all the Selection and Award Criteria as set out in Part 3 of the RFT.

	4.
	We agree to provide the Contracting Authority with the Services in accordance with the RFT and our Tender.

	5.
	We agree that, if awarded any Services Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

	6.
	We confirm that we have complied with all requirements as set out at Part 2 of the RFT.

	7.
	We confirm that all prices quoted in our Tender will remain valid for the period of time commencing from the Tender Deadline, as specified at paragraph 2.10.3 of the RFT. 

	8.
	We shall, if awarded any Services Contract under the RFT, have in place on the Effective Date of the Services Contract all insurances (if any) as required by paragraph 2.21.1 of the RFT.

	9.
	We confirm that all Data Subjects whose Personal Data is provided in our Tender have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

	10.
	We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

	11.
	The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).     

	12.
	The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).



	
SIGNED



(Authorised Signatory)
	Company


	Print name
	Address

	Date
	






Appendix 3A: Foreign Subsidies Regulation
Tenderers are referred to the provisions of Regulation (EU) 2022/2560 of the European Parliament and of the Council on Foreign Subsidies distorting the Internal Market, in addition to Commission Implementing Regulation (EU) 2023/1441, and their obligation to comply therewith. In particular, tenders and candidates should note the requirements under Articles 28 and 29 of Regulation (EU) 2022/2560 relating to the prior notification or declaration of a foreign financial contribution, where the estimated value of the public procurement procedure is equal to or greater than the applicable financial thresholds set out therein. 
Where the estimated value of the public procurement procedure is equal to or greater than the financial threshold set out at Article 28 of Regulation (EU) 2022/2560, economic operators are required to comply in full with their obligations under both that Regulation and Implementing Regulation (EU) 2023/1441. In that regard, economic operators are required to complete the relevant form of declaration or notification that apply to their particular circumstances.






















Appendix 3A: Schedule A – Declaration of no foreign financial contributions
[To be completed by notifying parties where the value of the procurement procedure is equal to or greater than the financial thresholds in Article 28 of Regulation (EU) 2022/2560 and where the notifying party has not been in receipt of any foreign financial contributions]

TO:  The Minister for Public Expenditure, Infrastructure, Public Service Reform and Digitalisation (the “Contracting Authority”)
RE: Request for Tenders for the Provision of Protected Disclosures Training.

We hereby declare that none of the notifying parties has been in receipt of any foreign financial contributions within the meaning of Regulation (EU) 2022/2560.

	
SIGNED



(Authorised Signatory)
	Notifying Party


	Print name
	Address

	Date
	












Appendix 3A: Schedule B – Declaration that any foreign financial contributions are non-notifiable having regard to the de minimis threshold
[To be completed by notifying parties where the value of the procurement procedure is equal to or greater than the financial thresholds in Article 28 of Regulation (EU) 2022/2560 and where the notifying party has been in receipt of foreign financial contributions that do not exceed de minimis aid as defined in Article 3(2) of Regulation (EU) 1407/2013 (i.e. €200,000) per third country over any consecutive three period]

Form FS-PP relating to the notification of financial contributions in the context of public procurement procedures pursuant to Regulation (EU) 2022/2560

1.	Description of the public procurement (Section 1 of Form FS-PP)


2.	Information about notifying parties (Section 2 of Form FS-PP)


3.	Declaration (Section 7 of Form FS-PP)
None of the notifying parties have received foreign financial contributions notifiable under Chapter 4 of Regulation (EU) 2022/2560

4.	Attestation (Section 8 of Form FS-PP)
The notifying party(ies) confirm(s) that, to the best of their knowledge and belief, the information given in this declaration is true, correct, and complete, that true and complete copies of documents required by this Form FS-PP have been supplied, that all estimates are identified as such and are their best estimates of the underlying facts, and that all the opinions expressed are sincere.
The notifying party(ies) confirm that they aware of the provisions of Article 33 of Regulation (EU) 2022/2560 concerning fines and periodic penalty payments.







Date: 

[Signatory 1]						[Signatory 2]

Name:							Name:

Organisation:						Organisation:

Position:						Position:

Address:						Address:

Phone Number:						Phone Number:

Email:							Email:

Signed:							Signed:













Appendix 3A: Schedule C – Declaration of non-notifiable foreign financial contributions (valued between €200,000 and €999,000 in the last three years preceding the declaration) 
[To be completed by notifying parties where the value of the procurement procedure is equal to or greater than the financial thresholds in Article 28 of Regulation (EU) 2022/2560 and where the notifying party has been in receipt of foreign financial contributions which are valued between €200,000 and €999,000 in the last three (3) years preceding the declaration. Notifying parties are required to complete Table 2 below and they may aggregate the foreign financial contributions without indicating their values.]

Form FS-PP relating to the notification of financial contributions in the context of public procurement procedures pursuant to Regulation (EU) 2022/2560

1.	Description of the public procurement (Section 1 of Form FS-PP)


2.	Information about notifying parties (Section 2 of Form FS-PP)


3.	Declaration (Section 7 of Form FS-PP)
None of the notifying parties have received foreign financial contributions notifiable under Chapter 4 of Regulation (EU) 2022/2560

4.	Attestation (Section 8 of Form FS-PP)
The notifying party(ies) confirm(s) that, to the best of their knowledge and belief, the information given in this declaration is true, correct, and complete, that true and complete copies of documents required by this Form FS-PP have been supplied, that all estimates are identified as such and are their best estimates of the underlying facts, and that all the opinions expressed are sincere.
The notifying party(ies) confirm that they aware of the provisions of Article 33 of Regulation (EU) 2022/2560 concerning fines and periodic penalty payments.






Date: 


[Signatory 1]						[Signatory 2]

Name:							Name:

Organisation:						Organisation:

Position:						Position:

Address:						Address:

Phone Number:						Phone Number:

Email:							Email:

Signed:							Signed:


Table 2
For reporting of foreign financial contributions which are of a value between €200,000 and €999,000 in the last three (3) years preceding the declaration

	Third Country
	Brief Description of the financial contributions

	Country A
	 

	Country B
	 

	Country C
	 

	Country D
	 



Appendix 3A: Schedule D – Declaration of non-notifiable foreign financial contributions (valued between €1,000,000 and €3,999,000 in the last three years preceding the declaration) 
[To be completed by notifying parties where the value of the procurement procedure is equal to or greater than the financial thresholds in Article 28 of Regulation (EU) 2022/2560 and where the notifying party has been in receipt of foreign financial contributions which are valued between €1,000,000 and €3,999,000 in the last three (3) years preceding the declaration. Notifying parties are required to complete the table below. They must list all foreign financial contributions received, to include all non-notifiable foreign contributions received in the last three (3) years preceding the declaration.] 

Form FS-PP relating to the notification of financial contributions in the context of public procurement procedures pursuant to Regulation (EU) 2022/2560

1.	Description of the public procurement (Section 1 of Form FS-PP)


2.	Information about notifying parties (Section 2 of Form FS-PP)


3.	Declaration (Section 7 of Form FS-PP)
None of the notifying parties have received foreign financial contributions notifiable under Chapter 4 of Regulation (EU) 2022/2560.

4.	Attestation (Section 8 of Form FS-PP)
The notifying party(ies) confirm(s) that, to the best of their knowledge and belief, the information given in this declaration is true, correct, and complete, that true and complete copies of documents required by this Form FS-PP have been supplied, that all estimates are identified as such and are their best estimates of the underlying facts, and that all the opinions expressed are sincere.
The notifying party(ies) confirm that they aware of the provisions of Article 33 of Regulation (EU) 2022/2560 concerning fines and periodic penalty payments.






Date: 

[Signatory 1]						[Signatory 2]

Name:							Name:

Organisation:						Organisation:

Position:						Position:

Address:						Address:

Phone Number:						Phone Number:

Email:							Email:

Signed:							Signed:


Table
For reporting of foreign financial contributions which are of a value between €1,000,000 and €3,999,000 in the last three (3) years preceding the declaration, to include all non-notifiable foreign contributions.

	Third Country
	Type of Financial Contribution (FC)
	Brief Description of the purpose of the FC and the granting entity
	Estimated value of the FC

	Country A
	 
	 
	 

	Country B
	 
	 
	 

	Country C
	 
	 
	 

	Country D
	 
	 
	 




Appendix 3A: Schedule E – Notification of Foreign Financial Contributions 
[To be completed by notifying parties where the value of the procurement procedure is equal to or greater than the financial thresholds in Article 28 of Regulation (EU) 2022/2560 and where the notifying party has been in receipt of aggregated foreign financial contributions in the three (3) years prior to notification, valued equal to or greater than €4M per third country].  

1.	Description of the public procurement (Section 1 of Form FS-PP)

2.	Information about notifying parties (Section 2 of Form FS-PP)

3.	Foreign Financial Contributions – (Section 3 of Form FS-PP)
3.1	For the purposes of this section 3.1, the notifying party(ies) should report foreign financial contributions falling into the scope of Article 5(1), points (a), (b), (c) and (e) of Regulation (EU) 2022/2560, which are amongst the most likely to distort the internal market. 
3.1.1. 	In order to allow the Commission to determine whether a foreign financial contribution has been granted to an undertaking that was ailing within the meaning of Article 5(1)(a) of Regulation (EU) 2022/2560, notifying parties should indicate whether any of the following conditions were met at any point of time in the three years prior to the notification. 
	3.1.1.1. Is the notifying party a limited liability company, where more than half of its 			subscribed share capital has disappeared as a result of accumulated losses? 
		☐ yes ☐ no  

	3.1.1.2. Is the notifying party a company where at least some members have unlimited 			liability for the debt of the company, and where more than half of its capital as 			shown in the company accounts has disappeared as a result of accumulated losses? 
		☐ yes ☐ no 
	
	3.1.1.3. Is the notifying party subject to collective insolvency proceedings or does it fulfil the 		criteria under its domestic law for being placed in collective insolvency proceedings at the request of its creditors? 
		☐ yes ☐ no 

	3.1.1.4. In the case the notifying party in question is not an SME: 
		3.1.1.4.1. has the notifying party’s book debt to equity ratio been greater than 7,5 		for the past two years 
		and 
		3.1.1.4.2. has the notifying party’s EBITDA interest coverage ratio been below 1,0 for 		the past two years? 
		☐ yes ☐ no 

	3.1.1.5. If the reply to any of the questions in sections 3.1.1.1 to 3.1.1.4 was ‘yes’ in relation 		to any of the notifying parties, please indicate whether during the period in which 		the undertaking in question was ailing, it received any foreign financial contributions 		that may have contributed to restore its long-term viability (including any temporary 		liquidity assistance designed to support that restoration of viability) or to keep that 		party afloat for 	the short time needed to work out a restructuring or liquidation 		plan. 
		Notifying party(ies) ☐ yes ☐ no 

	3.1.1.6. If the reply to any of the questions in sections 3.1.1.1 to 3.1.1.4 was ‘yes’ in relation 		to any of the notifying parties, indicate if there is a restructuring plan capable of 			leading to the long-term viability of that party and if this restructuring plan includes a 		significant own 	contribution by the notifying party and provide details of that plan. 

	3.1.1.7. If the reply to any of the questions in points 3.1.1.1 to 3.1.1.4 was ‘yes’, please 			substantiate the answer, including references in the answer to the supporting 			evidence or documents that are to be provided in annexes (such documents may 		include, but are not limited to, the notifying party’s latest profit and loss account 		statements with balance sheets, or court decision opening collective insolvency 			proceedings on the company or documents providing evidence that the criteria for 		being placed under insolvency proceedings at the request of creditors under national 		company law are met, etc.). 

3.1.2. 	Has the notifying party been in receipt of a foreign financial contribution in the form of an 	unlimited guarantee for the debts or liabilities of the undertaking, namely without any 	limitation as to the amount or the duration of such guarantee (Article 5(1)(b)) of Regulation 	(EU) 2022/2560. 
	☐ yes ☐ no 
3.1.3	Has the notifying party been in receipt of an export financing measure that is not in line with 	the OECD Arrangement on officially supported export credits (Article 5(1)(c)) of Regulation 	(EU) 2022/2560. 
	☐ yes ☐ no 
3.1.4. 	Has the notifying party been in receipt of a foreign financial contribution enabling an 	undertaking to submit an unduly advantageous 	tender on the basis of which the undertaking 	could be awarded the relevant contract (Article 	5(1)(e)) of Regulation (EU) 2022/2560.
	 ☐ yes ☐ no 

3.2. 	For each foreign financial contribution equal to or in excess of EUR 1 million granted to the 	notifying parties in the three years prior to the notification that may fall into any of the 	categories of Article 5(1), points (a) to (c) and (e) of Regulation (EU) 2022/2560, the notifying 	party must provide the	following information and provide supporting documents: 
3.2.1. 	Form of the financial contribution (e.g. loan, tax exemption, capital injection, fiscal incentive, 	contributions in kind, etc.). 
3.2.2. 	Third country granting the financial contribution. Specify also the granting public authority or 	entity. 
3.2.3. 	Amount of each financial contribution. 
3.2.4. 	Purpose and economic rationale for granting the financial contribution to the party 
3.2.5. 	Whether there are any conditions attached to the financial contributions as well as its use. 
3.2.6. 	Describe the main elements and characteristics of those financial contributions (e.g. interest 	rates and duration in the case of a loan). 
3.2.7. 	Explain whether the financial contribution confers a benefit within the meaning of Article 3 of Regulation (EU) 2022/2560 to the undertaking to which the foreign financial contribution has been granted. Please explain why, with reference to the supporting documents provided under Section 6 (below). 
3.2.8. 	Explain whether the financial contribution is limited in law or in fact, within the meaning of 	Article 3 of Regulation (EU) 2022/2560, to certain undertakings or industries. Please explain 	why, with reference to the supporting documents provided under Section 6 (below).
3.2.9. 	Explain if the financial contribution is granted only for operating costs exclusively linked with 	the public procurement at stake. 

3.3	Having regard to foreign financial contributions not falling within the categories set out in 	Section 3.1 above, notifying parties are required to provide an overview of the foreign financial contributions equal to or in excess of EUR 1 million granted to the notifying parties in the three years prior to the notification that do not fall into any of the categories of Article 5(1), points (a) to (e) of Regulation (EU) 2022/2560. In that regard, notifying parties are required to complete Table 1 below. Notifying parties should follow the instructions provided 	at Section 8 (Annex II) of Commission Implementing Regulation (EU) 2023/1441.

Table 1
Information to be included in Table 1 below by notifying parties.
(i) 	Group the different financial contributions per third country and per type, such as direct 	grant, loan/financing instrument/repayable advances, tax advantage, guarantee, risk capital 	instrument, equity intervention, debt write-off, contributions provided for the non-economic 	activities of an undertaking (see recital 16 of Regulation (EU) 2022/2560), or other. 
(ii) 	Include only those countries where the estimated aggregate amount of all financial 	contributions per country granted in the three years prior to the notification (calculated 	according to point (iv) below is EUR 4 million or more. 
(iii) 	For each type of financial contribution, provide a brief description of the purpose of the 	financial contributions and the granting entities. 
(iv)	Quantify the estimated aggregate amount of financial contributions granted by each third 	country in the three years prior to the notification in the form of ranges, as specified in the 	notes to the Table below. For the calculation of this amount, the following considerations are 	relevant: 
	(a) Take into account foreign financial contributions falling into the categories of Article 5(1) of Regulation (EU) 2022/2560 and on which information has been provided under Sections 3.1 and 3.2 (above) and;
	(b) do not take into account foreign financial contributions excluded according to points (v) 	and (vi) below
(v)	Notifying Parties do not need to include (in the Table below) a description of the following 	foreign financial contributions:
		(a) Deferrals of payment of taxes and/or of social security contributions, tax 			amnesties and tax holidays as well as normal depreciation and loss-carry forward 		rules that are of general application. If these measures are limited, for example, to 		certain 	sectors, regions or (types of) undertakings, they have to be included. 
		(b) Application of tax reliefs for avoidance of double taxation in line with the 			provisions of bilateral or multilateral agreements for avoidance of double taxation as 		well as unilateral tax reliefs for avoidance of double taxation applied under national tax legislation to the extent they follow the same logic as the provisions of bilateral or multilateral agreements. 
		(c) Provision/purchase of goods/services (except financial services) at market terms 		in the ordinary course of business, for example the provision/purchase of goods or 		services carried 	out following a competitive, transparent and non-discriminatory 		tender procedure. 
		(d) Foreign financial contributions below the individual amount of EUR 1 million.
(vi)	The foreign financial contributions that may be relevant for the assessment of each public 	procurement may depend on a number of factors such as the sectors or activities involved, 	the type of financial contributions or other specificities of the case. In light of these 	specificities, the Commission may request additional information where it considers such 	information necessary for its assessment. 




	Third Country
	Type of Financial Contribution (FC)*
	Brief Description of the purpose of the FC and the granting entity**
	Total Estimated value of the FC granted***

	Country A
	 
	 
	 

	Country B
	 
	 
	 

	Country C
	 
	 
	 

	Country D
	 
	 
	 



Note: please provide a separate table for each of the notifying parties. Third countries and, where possible, types of contributions, should be ordered by total amount of foreign financial contribution, from the highest to the lowest. 
* Identify the financial contributions grouping them by type: such as direct grant, loan/financing instrument/repayable advances, tax advantage, guarantee, risk capital instrument, equity intervention, debt write-off, contributions provided for the non-economic activities of an undertaking (see recital 16 of Regulation 2022/2560), or other. (
** General description of the purpose of the financial contributions included in each type and of the granting entity(ies). For instance, ‘tax exemption for the production of product A and R & D activities’, ‘several loans with State-owned banks for purpose X’, ‘several financing measures with State investment agencies to cover operating expenses/for R & D activities’, ‘public capital injection in Company X’.
*** Use the following ranges: ‘EUR 45-100 million’, ‘EUR > 100-500 million’, ‘EUR > 500-1 000 million’, ‘more than EUR 1 000 million’

4.	Justification for absence of unduly advantageous tender – (Section 4 of Form FS-PP)
4.1	For any of the foreign financial contributions enabling an undertaking to submit an unduly 	advantageous tender on the basis of which the undertaking could be awarded the relevant 	contract (Article 5(1)(e) of Regulation (EU) 2022/2560), are there any elements which can be 	adduced to demonstrate that the tender is not unduly advantageous directly or indirectly 	due to the financial contribution(s) received, including the elements referred to in Article 	69(2) of Directive 2014/24/EU. 
	In that regard, notifying parties should detail any elements that in their view may 	demonstrate that their tender is not unduly advantageous. 
4.2	The elements may in particular refer to: 
	4.2.1. 	The economics of the manufacturing process, of the services provided or of the 			construction method;
	4.2.2. 	The technical solutions chosen or any exceptionally favourable conditions available 		to the tenderer for the supply of the products or services or for the execution of the 		work; 
	4.2.3. 	The originality of the work, supplies or services proposed by the tenderer; 
	4.2.4. 	Compliance with applicable obligations in the fields of environmental, social and 		labour law; 
	4.2.5. 	Compliance with obligations regarding subcontracting.


5.	Possible Positive Effects  - ( Section 5 of Form FS-PP)
5.1	If applicable, notifying parties should list and substantiate any possible positive effects on the 	development of the relevant subsidised economic activity on the internal market. Notifying 	parties should also list and substantiate any other positive effects of the foreign subsidies, 	such as 	broader positive effects in relation to the relevant policy objectives, in particular 	those of the Union, and specify when and where those effects have or are expected to take 	place. Notifying parties should provide a description of each of those positive effects.

6.	Supporting Documentation – (Section 6 of Form FS-PP)
Notifying parties are required to provide the following for each notifying party: 
6.1. 	Copies of all the supporting official documents relating to the financial contributions that 	may fall into any of the categories of Article 5(1), points (a) to (c) and (e) of Regulation (EU) 	2022/2560 pursuant to Section 3.1. 
6.2. 	Copies of the following documents prepared by or for or received by any member of the 	board of management, the board of directors or the supervisory board: 
	Analyses, reports, studies surveys, presentations and any comparable documents discussing 	the purpose, use and economic rationale of the foreign financial contributions that may fall 	into any of the categories of Article 5(1), points (a) to (c) and (e) of Regulation (EU) 	2022/2560. 
	Provide the same documents prepared by or for or received by the entity granting the 	foreign financial contribution to the extent that they are in your possession or that they are 	publicly available. 

6.3. 	An indication of the internet address, if any, at which the most recent annual accounts or 	reports of the notifying party(ies) are available, or if no such internet address exists, copies of 	the most recent annual accounts and reports. 

6.4. 	Where the notifying party(ies) provide(s) justifications of the absence of an undue advantage 	of the tender by filling in Section 4 of this form, they also need to provide documentation for 	the period covering the three years preceding the notification, substantiating the adduced 	elements. Such documentation may include, inter alia, as relevant: (a) tax declarations for 	the period under review, including copies of company tax returns and VAT returns, (b) 	business plans and market research underlying the decision to participate in the public 	procurement procedure.






7.	Attestation (Section 8 of Form FS-PP)
The notifying party(ies) confirm(s) that, to the best of their knowledge and belief, the information given in this declaration is true, correct, and complete, that true and complete copies of documents required by this Form FS-PP have been supplied, that all estimates are identified as such and are their best estimates of the underlying facts, and that all the opinions expressed are sincere.
The notifying party(ies) confirm that they aware of the provisions of Article 33 of Regulation (EU) 2022/2560 concerning fines and periodic penalty payments.






Date: 


[Signatory 1]						[Signatory 2]

Name:							Name:

Organisation:						Organisation:

Position:						Position:

Address:						Address:

Phone Number:						Phone Number:

Email:							Email:

Signed:							Signed:
A6. SELECTION CRITERIA


	SELECTION CRITERIA: 3.2A ECONOMIC AND FINANCIAL STANDING

	See Part 3.2.A of the RFT, Economic and Financial Standing

	Tenderers must confirm their Economic and Financial Standing below as outlined in Part 3.2.A of the RFT; 


	[bookmark: _Hlk197520603]Selection Criteria
	Requirement
	Qualifying Threshold

	(i) Turnover Requirement

	Tenderers must have a minimum annual turnover of €75,000.00 (ex. VAT) for three [3] out of their last four [4] financial years (or most recent years of service if in operation for fewer than four [4] years). Confirmation of the Tenderers turnover for three [3] out of their last four [4] financial years must be provided in the Tender Response Document. 

	
	Tenderers to insert end date here -
DD / MM / YY
	Tenderers to insert end date here -
DD / MM / YY
	Tenderers to insert end date here -
DD / MM / YY

	€ Financial Turnover (excluding VAT)
	€_____________
	€_____________
	€_____________



[bookmark: _Hlk197071852]Tenderers must, when so requested by the Contracting Authority, in order to demonstrate that they comply with the above requirements, provide any of the following documentary evidence: financial accounts or where the Tenderer’s accounts are audited then audited financial accounts, accountant’s letter/certificate, or auditor’s letter/certificate.

	Pass/Fail

	(ii) Statement of Solvency

	Tenderers must demonstrate their ability to pay their debts, identified on the current statement of assets and liabilities as being the debts as they fall due. Prior to award of a place on a Framework Agreement, or when requested by the Contracting Authority, Tenderers will be required to provide the following supporting evidence for the Economic and Financial Standing (Turnover and Solvency):

i) A letter from the Tenderer’s current bank dated within three [3] months of the tender submission deadline confirming that their accounts are in good standing.

ii) An auditor’s/accountant’s statement for the period covered by the accounts (submitted by the auditor) to confirm the Tenderer’s turnover for each of the three most recent financial years (for which audited accounts are available) or where the date of establishment is more recent for each year the Tenderer has been established, meets the requirements;

iii) A letter from their principal auditors/accountants confirming the Tenderer is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.

Tenderers must provide the supporting documentation specified above without delay when requested by the Contracting Authority. However, where the Tenderer is unable, for a valid reason, to provide the specified documentation, the Tenderer must inform the Contracting Authority of the valid reason as to why the documentation cannot be supplied. If the Contracting Authority considers the reason given to be valid, provide such other suitable alternative documentation to prove, to the satisfaction of the Contracting Authority, their economic and financial capacity.

	Pass/Fail







	SELECTION CRITERIA: 3.2B TECHNICAL AND PROFESSIONAL ABILITY

	See Part 3.2.B of the RFT, Technical and Professional Ability
	Tenderers must confirm their Technical and Professional Ability below as outlined in Part 3.2.B of the RFT; 


	[bookmark: _Hlk197520760]Selection Criteria
	Requirement
	Qualifying Threshold

	1. RESOURCE REQUIREMENTS

	[bookmark: _Hlk197072659]Using the template provided in the TRD, Tenderers must confirm and submit that they have at a minimum:

Two [2] individuals with the following qualifications and experience;

i) One [1] nominated individual who is qualified as a solicitor or barrister or EU Registered Lawyer and have a minimum of two [2] years’ post qualification experience in the area of Protected Disclosures Legislation and Employment Legislation. 

The experience required is in relation to procedures and practices including conducting investigations and experience in delivering training in the area of legislation. 

Nominees should primarily possess substantial experience as solicitors or barristers, though current practice is not required

And

ii) One [1] Nominated Individual who has a minimum of two [2] years' experience in the area of Human Resources, with an emphasis on dealing with workplace complaints and disputes and delivering training. 

Or

One [1] individual with the following qualifications and experience:

iii) who is qualified as a solicitor or barrister or EU Registered Lawyer and have a minimum of two [2] years’ post qualification experience in the area of Protected Disclosures Legislation and Employment Legislation. 

The experience required is in relation to procedures and practices including conducting investigations and experience in delivering training in the area of legislation. 

Nominees should primarily possess substantial experience as solicitors or barristers, though current practice is not required.

And

iv) who has a minimum of two [2] years' experience in the area of Human Resources, with an emphasis on dealing with workplace complaints and disputes and delivering training. 

	Pass/Fail

	2. PREVIOUS CONTRACTS
	Using the template provided in the TRD, Tenderers must confirm and submit that they have at a minimum:

i) [bookmark: _Hlk197078680]Details of two [2] reference contracts relating to services provided to either public sector or private sector clients within the past four [4] years. Each reference contract must clearly and comprehensively outline the tenderer's experience and reliability. The services provided under these contracts must be comparable in scope and nature to those required by the Contracting Authority, including design and delivery of Protected Disclosures Training Services as outlined in Appendix 1 to this RFT.

ii) In respect of each of the references cited in response to 3.2.B.2(I) tenderers must also provide a signed and dated reference on headed paper confirming the information provided in the reference tables is true and accurate.

	Pass/Fail



	BIOGRAPHICAL SUMMARY - COMPLETE FOR EACH NOMINATED INSTRUCTOR

	Name
	Enter your response here

	Position in Company
	Enter your response here

	No. of Years’ experience as an instructor delivering classroom training?
	Enter your response here

	No. of Years’ experience as an instructor delivering virtual training?
	Enter your response here

	Types of training carried out during these years?
	Enter your response here

	RELEVANT EDUCATIONAL/PROFESSIONAL QUALIFICATION

	Description 
	QQI Level (or equiv.)
	Year Obtained 
	Accreditation Body

	Enter your response here
	Enter your response here
	Enter your response here
	Enter your response here

	Enter your response here
	Enter your response here
	Enter your response here
	Enter your response here

	Enter your response here
	Enter your response here
	Enter your response here
	Enter your response here

	RELEVANT EXPERIENCE (AS A TRAINER OR RELEVANT WORK EXPERIENCE)

	Employer 
	Dates
	Position (Instructor or Work Exp)
	Details
(Training: Content / Volume / Target Audience)
(Work Exp: key achievements, expertise etc.)

	Enter your response here
	Enter your response here
	Enter your response here
	Enter your response here

	Enter your response here
	Enter your response here
	Enter your response here
	Enter your response here

	Enter your response here
	Enter your response here
	Enter your response here
	Enter your response here

	ADDITIONAL NARRATIVE (FURTHER RELEVANT EXPERIENCE, SPECIALIST KNOWLEDGE ETC.) 

	Enter your response here
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	Protected Disclosures Training Project Team Overview

	 
	Personnel Name
	Proposed Role (i.e. Key Account Manager, Trainer, Admin)[footnoteRef:1] [1:  Based on the number of personnel proposed, add additional rows to the table as required.] 

	Declaration
	Experience
	Qualifications[footnoteRef:2]
(Insert details of their highest RELEVANT qualification (QQI Level and Name)) [2: ] 


	
	
	
	Confirm  proposed personnel meets the minimum requirements
	Instructor Experience (Years)
	Relevant WORK Experience (Years)
	VIRTUAL TRAINING Experience (Years)
	QQI Level
	Qualification Name

	1
	
	
	☐
	 
	
	
	 
	 

	2
	
	
	☐
	 
	
	
	 
	 

	3
	
	
	☐
	 
	
	
	 
	 

	4
	
	
	☐
	
	
	
	
	

	5
	
	
	☐
	
	
	
	
	

	6
	
	
	☐
	
	
	
	
	

	7
	
	
	☐
	
	
	
	
	

	8
	
	
	☐
	
	
	
	
	











	Reference Contract 1 
Evidence of Experience in the Delivery of Protected Disclosure Training of a similar nature, cumulative value and volume annually to the Services sought within this RFT.

	Name of Project/Contract
	

	Client/Contracting Authority
	

	Contract Description
	

	Contract Duration (within last three [3] years)
	Start: dd/mm/yyyy
	Finish: dd/mm/yyyy

	Description of Services
	

	Description of Customisation 	
	

	Details of any Subcontractors used
	

	Value of work subcontracted
	

	Overall Value
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	

	Please tick to confirm you have provided with the Response a written signed reference on headed paper confirming the information provided is true and accurate.
	
☐





	Reference Contract 2 
Evidence of Experience in the Delivery of Protected Disclosure Training of a similar nature, cumulative value and volume annually to the Services sought within this RFT.

	Name of Project/Contract
	

	Client/Contracting Authority
	

	Contract Description
	

	Contract Duration (within last three [3] years)
	Start: dd/mm/yyyy
	Finish: dd/mm/yyyy

	Description of Services
	

	Description of Customisation 	
	

	Details of any Subcontractors used
	

	Value of work subcontracted
	

	Overall Value
	

	Name of Client Referee
	

	Address of Client Referee
	

	Telephone of Client Referee
	

	Email Address of Client Referee
	

	Please tick to confirm you have provided with the Response a written signed reference on headed paper confirming the information provided is true and accurate.
	
☐






[bookmark: _Toc192687033][bookmark: _Toc192687290]Appendix 7: Social Value, Environmental and Sustainability Commitment Declaration 
Request for Tenders to establish a Single Supplier Framework Contract for the provision of
Protected Disclosures Training Services.
 
We declare as follows:  
 
In the event that this firm is awarded a Services Contract(s) under the terms and conditions of this FRAMEWORK, we commit to work towards delivering on our Social Value, Environmental and Sustainability Commitment in line with the guidelines on set out at clause 3.2.2 – Technical and Professional Ability of the Request for Tenders to establish a Single Supplier Framework Contract for the provision of Protected Disclosures Training Services.

 
We further agree to comply with the reporting obligations on the provision of this commitment, as per the terms and conditions of this Dynamic Purchasing Agreement. 
 
	SIGNED (Authorised Signatory): 
 
	Company:  

	Print Name:  
 
	Address:  

	Date:  
	


 
 
 




[bookmark: _Appendix_8:_Pro]Appendix 8: Pro Bono Declaration

THR077F - Single Supplier Framework Contract for the provision of
Protected Disclosures Training


We declare as follows: 

[bookmark: _Hlk198202292]In the event that this Tenderer/Framework Member is awarded a Services Contract(s) under the terms and conditions of this Framework Agreement, we commit to actively promote and work towards providing training for participants based in the charities sector, for up to ten percent [10%] of the overall number of end users availing of Protected Disclosures Training every six [6] months.

In this Declaration, pro bono services include services provided free of charge, and with no expectation of payment, to:

i) Charitable and other non-profit organisations and social enterprises that work for them.

Pro bono services should be provided with the same quality of service and standards of professional conduct as services to paying clients. 

We further agree to comply with the reporting obligations on the provision of pro bono services as per the terms and conditions of this Framework Agreement.

		SIGNED (Authorised Signatory):

	Company: 

	Print Name: 

	Address: 

	Date: 
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