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Appendix 2 – Tender Response Document

 for 

Inclusion on the Trainer Panel for the Provision of Training for Roscommon LEADER Partnership (RLP) under its
2024 to 2028 Social Inclusion and Community
Activation Programme (SICAP)




Applicants must complete this document and return by email to  sicaptrainerpanel@ridc.ie.

Tenders submitted in any other format than this may be rejected.


July 2025
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	Company Details

	Name & address of Individual/Company 
	

	
	

	
Contact Person
	

	
Email Address
	

	
Contact Number
	

	Legal Status, if any
(Company (Ltd.), Partnership, Sole Trader, etc.)
	

	
Brief
	

	Summary/Overview
	

	of the business 
	

	
	Category / Categories

	Note: Please list
	

	relevant Category or
	

	Categories that you
or your company are applying for.  [Please refer to Appendix 1 of the RFT] 


		Category
	Y/N

	1. Business & Employment Skills Training  
	

	1. Youth Related Programmes 
	

	2. Community Engagement & Upskilling 
	




	
	Experience

	Briefly describe experience for relevant staff and give 2 examples which shows you can deliver what RLP vneeds  [Please refer to the  RFT for full details of requirements] 
	Reference Tables below completed -  Y/N

	

	Qualifications

	Please list in bullet form all relevant qualifications - refer to Section 2 of this RFT document.  Tenderers MUST submit a copy of all certificates/ qualifications as listed here.
	

	
	Declarations 

	Please disclose any potential conflicts of interest.
	

	A copy of all certificates/ qualifications has been submitted 
	Y/N

	I agree to sign up the use of Data Protection Consent form
	Y/N

	I have submitted a signed Appendix 4 Code of Practice 
	Y/N

	I agree to complete RLP Garda Vetting and a Worker Declaration Form as per RLP’s Child Protection Policy 
	Y/N

	I have provided a signed Declaration - Article 20 of Council Directive 93/36/EEC 
	Y/N

	I will upon request submit a CRO printout showing business name/legal status as appropriate
	Y/N

	REFERENCE #1 

	Client Name 
	

	Client Address
	

	Start Date:
	
	End Date:
	

	Client contact person:
	
	Phone no.:
	

	Provide full details of Training Services Provided and how they are comparable with the subject matter of the Category, being applied for:

	

	REFERENCE #2 

	Client Name 
	

	Client Address
	

	Start Date:
	
	End Date:
	

	Client contact person:
	
	Phone no.:
	

	Provide full details of Training Services Provided and how they are comparable with the subject matter of the Category, being applied for:

	



Article 20 of Council Directive 93/36/EEC Declaration

	Name of Tenderer:

	

	Address:	
	

	Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation.

	No.
	QUESTION
	YES
	NO

	
	
	Please  

	1.
	The Tenderer is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.  
	
	

	2.
	The Tenderer is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.  
	
	

	3.
	The Tenderer, a Director or Partner, has been convicted of an offence concerning his/her professional conduct by a judgement which has the force of res judicata or been guilty of grave professional misconduct in the course of their business.
	
	

	4.
	The Tenderer has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other State in which the tenderer is located.
	
	

	5.
	The Tenderer, a Director or Partner has been found guilty of fraud.
	
	

	6.
	The Tenderer, a Director or Partner has been found guilty of money laundering.  
	
	

	7.
	The Tenderer, a Director or Partner has been found guilty of corruption.
	
	

	8.
	The Tenderer, a Director or Partner has been convicted of being a member of a criminal organisation.
	
	

	9.
	The Tenderer has been guilty of serious misrepresentation in providing information to a public buying agency.
	
	

	10.
	The Tenderer has contrived to misrepresent its Health & Safety information, Quality Assurance information, or any other information relevant to this application. 
	
	

	THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION.
I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that giving inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future tenders.

	Signature
	
	Date
	

	Name
	
	Position
	

	Telephone
	
	Email
	






























Declaration - TAX & Insurances 

	Name of

Tenderer:
	
	
	
	
	
Date:
	
	

	
TAX CLEARANCE

	We/I confirm and declare that our tax affairs are fully in order and agree to supply our Tax Clearance Access Number(s) and Tax Reference Number(s) to allow our tax status to be confirmed with Revenue  – ONLY REQUIRED where contracts amount to over €10,000 per annum.

	

	
	Do you grant the contracting authority permission to verify your tax cleared position on line?
	
	YES
	NO
	

	
	Tax Reference Number
	
	
	
	
	

	
	Tax Access Number
	
	
	
	
	

	
INSURANCES

	We/I confirm and declare that prior to being asked to carry out any work for RIDC we will get the relevant level of insurances.
We/I will, when asked, provide copies of relevant insurance certificates to RIDC 
	Please confirm

YES / NO

	
	

	We/I confirm that our insurance indemnifies the LCDC and the Local
Authority from and against all and any losses, claims, demands, damages or expenses which the LCDC and/or the Local Authority may suffer in the course of this work if/when requested
	Please confirm

YES / NO

	
	

	Declarations must be signed by a duly authorised officer
I hereby declare that the above is an accurate and complete Declaration on behalf of my firm in relation to this tender competition. I undertake to inform the Contracting Authority of any changes to this Declaration which may arise prior to the award of the contract.

	

	

	

	

	Signed*:
	
	Position:
	
	
	
	



*Electronic signatures are acceptable at this stage
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Roscommon LEADER Partnership Company is delivering the SICAP programme on behalf of Roscommon Local Community Development Committee, which is a
committee of Roscommon County Council.

The Social Inclusion Community Activation Programme (SICAP) is co-funded by the Irish Government, through the Department of Rural and Community
Development, and the European Social Fund Plus under the Employment, Inclusion, Skills and Training (EIST) Programme 2021-2027.




