





[image: 181910]


Applicant Response Document

 

Request for Applications to Participate
in a
Dynamic Purchasing System
to 
provide Services to the Revenue Commissioners in the valuation of unquoted shares. 




 






[bookmark: _Toc145595836]Application Response Document Instructions

It is a mandatory requirement of this RFATP for Applicants to complete this Application Response Document.
Applicants must complete this Applicant Response Document as instructed and include it with their submission. The purpose of the Applicant Response Document is to simplify and streamline the process for all Applicants and to simplify the evaluation process for the Contracting Authority.

Applicants should note that no other format of response is acceptable.

Layout of Response

Applicants must complete this form when responding to this RFATP. Revenue reserves the right to eliminate Applicants that fail to provide the necessary information in the format required. Tenderers must not amend this document in any way other than to add their responses. 
Guide to Completion 
Applicants must address each of the issues and requirements and submit a detailed description in each case which demonstrates how they meet the Selection Criteria for entry into the DPS.  














Section A 

Prime Contractor - Company Details 

	Prime Contractor’s Contact Information

	Company Name:


	Address:


	Email Address:


	Telephone No.:


	Person(s) Dealing with Tender

	Name:


	Email Address:


	Telephone No.:


	

	Name:


	Email Address:


	Telephone No.:













Sub- Contractors
The Tenderer must provide the following information:

	Sub-contracting - Details of which portion, if any, of the tender the Tenderer intends to sub-contract. A nil return is required if there is no sub-contracting. If there is a sub-contracting element to the tender, Tenderers should describe how the support model works and complete the Table below.

	Tenderer’s Response:







	Name of Sub Contractors/ Consortium Members involved in the provision of the proposed solution
	
A description of the role to be fulfilled by each subcontractor and/or consortium member

	1.

	

	2.

	

	3.

	

	4.

	

	5.

	




	As stated in the RFT, tenderers relying on the capacity of other entities to fulfil any of the Selection Criteria must submit an undertaking with their tender, duly evidenced, from those entities that they will place the necessary resources at the disposal of the Tenderer. The Undertaking must demonstrate that the combined resources of the Tenderer and the other entity or entities satisfy the specified capacity or ability. 

	Delete one the statements below as appropriate:
· Reliant on capacity of other entities and letter of undertaking included with our tender submission 
· Not Reliant on another entity



Tenderers should note that the procurement rules provide for Revenue to preclude the use of other entities/subcontractors on whose capacity the tenderer relies on to fulfil any of the Selection Criteria where it has not been possible to verify their technical and/or economic capacity. Subsequent changes to the members of a grouping may also result

Selection Criteria 
Financial and Economic Standing
Applicants must demonstrate that they have generated a minimum annual turnover of €200,000 for each of the three financial years immediately preceding the date of publication of this RFT (or where the date of establishment is more recent, for each year the Applicant has been established).

Details of the Applicant’s turnover for each of the three immediately preceding financial years must be provided in the Application in the following format where “Financial Year 1,” is the most recent financial year;

	1. Details of Annual Turnover for the past 3 years.

	Applicant’s Response:


	Year:                                                Annual Turnover:


	Year:                                                Annual Turnover:



	Year:                                                Annual Turnover:





The Applicant must provide, in its application a letter from their principal auditors (or equivalent) confirming the Applicant is able to pay its debts, identified on the current statement of assets and liabilities as being the debts as they fall due.










Technical and Professional Ability

Technical and Professional Ability A

Applicants must demonstrate, by completing the templates below, that they have the level of experience and capacity to deliver the contracts to be procured under the DPS.  

To demonstrate their experience, Applicants must provide at least three examples of the successful delivery of contracts within the last four years (prior to the date of application to this DPS), which provide evidence of experience in equity research and company share valuations, including a proven track record in providing expert professional valuations of private companies. Industry sector expertise must be specified.

The Contracting Authority requires Applicants to return the details of the Previous Contracts as required in section 3.2.2 of this RFATP using the tables as set out in Appendix 9 and included below. Applicants can expand the row sizes to display their full response to each item. 
Applicants should note: for the avoidance of doubt, Applicants must return three (3) previous contract examples below. 
Applicants must provide a response in each and every one of the response boxes in the tables below for all contract examples.
The provision of Share Valuation Services 
	Previous Contract No 1

	Details Required
	Tenderers Response

	Name of client
	

	Contact details for client
	

	Industry sector
	

	Public sector/Private sector
	

	Total contract value
	

	Contract start date
	

	Contract end date or expected end date
	

	Brief description and nature and scope of the contract
	




The provision of Share Valuation Services 
	Previous Contract No 2

	Details Required
	Tenderers Response

	Name of client
	

	Contact details for client
	

	Industry sector
	

	Public sector/Private sector
	

	Total contract value
	

	Contract start date
	

	Contract end date or expected end date
	

	Brief description and nature and scope of the contract
	




The provision of Share Valuation Services 
	Previous Contract No 3

	Details Required
	Tenderers Response

	Name of client
	

	Contact details for client
	

	Industry sector
	

	Public sector/Private sector
	

	Total contract value
	

	Contract start date
	

	Contract end date or expected end date
	

	Brief description and nature and scope of the contract
	






Technical and Professional Ability B

The Applicant must demonstrate that they have the technical capacity to perform the service and that they employ individual(s) who will perform the services. Such individuals must be a Chartered Financial Analyst (“CFA”), have a Masters Degree in share valuation or an accountancy qualification or equivalent.  

Applicants must provide details of the staffing resources available within its organisation to meet this requirement.
	Tenderer’s Response:

	













[bookmark: _Toc201927813]Appendix 10: Checklist from Request for applications to participate (“RFATP”)    
The following is a list of requirements that must be provided in Response to this RFATP. This Checklist must be completed and included in the response:
	No.
	Document(s)
	

	1
	Applicant’s Statement in Appendix 2.
	


	2
	Applicant’s eESPD (see Appendix 3)
	


	3
	eESPD for Subcontractor(s) if applicable (see Appendix 3) 

Where the Applicant is not relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2. 

(See “Section 3.1 Compliant Applications” for further details.)
	


	3
	eESPD for Subcontractor(s) if applicable (see Appendix 3) 

Where the Applicant is relying on the capacity of other entities (Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 it must: 

	


	
	a)  complete and submit a separate eESPD in respect of each such Subcontractor, and

	


	
	b)  submit proof, to the satisfaction of the Contracting Authority, that each such Subcontractor will place the necessary resources at the disposal of the Prime Contractor.

(See “Section 3.1 Compliant Applications” for further details.)
	


	4
	Declaration as to Personal Circumstances of Applicant in Appendix 4.
	

	5
	Evidence to the effect that measures taken by the entity concerned are sufficient to demonstrate its reliability despite the existence of a relevant Exclusion Ground (if applicable);
	

	6
	Evidence of Financial and Economic Standing in relation to Turnover and Solvency, as per requirements set out in Section 3.2.1.

	

	7
	By way of the Applicant Response Document - Contract Example No.1, No, 2 and No.  3 as per requirements set out in Section 3.2.2(A) (see Appendix 9).
	

	
	
	

	8
	Evidence of the technical capacity and professional ability to perform the service, including resources available to meet the meet this requirement, as per requirements set out in Section 3.2.2(B)
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