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Panel Response Document

	Scope of Contract
	Establishment of Consultant Panel for Executive Search Companies

	Duration of Panel
	5 Years

	Tender Reference
	NCTR2569


	Issue Date
	13/06/2025

	Contact for Queries
	E-Tenders Mailbox


	Closing Date / Time for receipt of completed Questionnaires – to be submitted via www.etenders.gov.ie ONLY
	Closing date of Panel
12th of June 2030

	Closing date for ongoing Applications
	The panel will operate for a 5-year period
and is open to applications throughout
that period

	Please note that information relating to this panel, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal www.etenders.gov.ie  Registration is free of charge and there is no charge for documents.
Please note that the Contracting Authority cannot accept responsibility for information relayed (or not relayed) via third parties.



Completed Panel Questionnaire is to be uploaded to etender.gov.ie in response to this
e-tenders notice
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	DISCLAIMER



This document issued herewith (“the Document”) is for information only and does not constitute, and shall not be interpreted as, an offer for sale, prospectus, or the basis of a contract. 
Applicants are recommended to read the documents thoroughly.  While all reasonable steps have been taken to ensure that the information set out in the Document is accurate and up to date, no representation or warranty, express or implied, is or will be made or given in relation to the accuracy or the completeness of any information contained in the Document or otherwise provided by or on behalf of the Contracting Authority (in writing or otherwise) to any interested party or its advisers. No responsibility or liability for any loss or damage arising as a result of reliance on these documents, or for the information contained in these documents or for any omission is or will be accepted by the Contracting Authority or by any of its officers, employees, agents or professional advisers.  No officer, employee, agent, or professional adviser of the company has any authority to give or make any representation or warranty, express or implied, in relation to such information.  The Contracting Authority’s officers, employees, agents and professional advisers expressly disclaim any and all liability arising out of such documentation or information and any errors or omissions in or from the documents and information.
Without prejudice to the principle of equal treatment, the Contracting Authority is not obliged to engage in a clarification process in respect of tender submissions with missing or incomplete information and in particular, where failure to provide the required information has already been notified to candidates as a factor which will result in their exclusion from the competition. Therefore, candidates are advised to ensure that they return comprehensive tender submissions in order to avoid the risk of elimination from the competition.




	1. ABOUT THE CONTRACT AUTHORITY



TU Dublin was Ireland’s first Technological University - an exciting new innovation in Irish Higher Education. Deeply embedded in our region, TU Dublin has campuses in Dublin City Centre, in Blanchardstown and in Tallaght, and, through our major infrastructural development plan, we are currently investing over €500 million in new, state-of-the-art, technology-enabled facilities to enhance our students' experience.
A leader in STEM disciplines, TU Dublin also supports the largest cohorts of students of business, media, culinary arts, and the creative and performing arts. We are passionate about life-long learning and, as the largest provider of part-time education from level 6 to 9, we make an important contribution to the economic life of Ireland, enabling capacity building for the future. 
Our distinguished researchers and innovators are pioneers in science and technology discovery; play active roles in informing policy and standards; and contribute to the creative life of Ireland. Our award-winning technology transfer and business incubation activity have delivered over 400 new sustainable businesses with an economic value of almost €700 million.
With an international outlook, we welcome students and staff from around the world while our strong international partnerships provide opportunities for student and staff exchange programmes, major cross-collaboration research projects, and employment opportunities. We are immensely proud of our network of 100,000+ TU Dublin graduates who are making their careers here in Ireland and in 70 countries worldwide.
School leavers, Further Education students and mature students apply for undergraduate programmes through CAO.ie (central applications office) and TU Dublin wants to further augment the programmes on offer, including an annual campaign promoting open days both virtual and face to face and calls to action from November to July each year. As these campaigns are multi-annual, it is important to develop them in a way which will see them used as a foundation for potential future campaigns. As well as focussing on the CAO cohort, campaigns also reach parents, guidance counsellors and teachers. Embedded within our recruitment strategy is an insistence on social responsibility, ensuring the widest possible participation from those traditionally under-represented in Higher Education. 
TU Dublin wishes to further enhance its ability to educate and communicate with all stakeholders about its purpose through reports and design elements for various digital platforms including websites, email newsletters and social media including infographics. 
Our role as TU Dublin is to engage our stakeholders – our students, staff, communities, industry and governments – in solving some of the world’s most pressing issues and being ready to take advantage of opportunities that arise. Our vision is to create a better world together.
The three pillars of our strategy are People, Planet and Partnership.
	2. ABOUT THE SERVICES




TU Dublin is seeking to establish a panel of specialist executive search agencies to support the appointment of senior executive roles who would: 
 
· Assist in Design of Recruitment Pack
Collaborate to draft role descriptions, competency and experience requirements, organisational fit etc

· Develop & Implement Advertising Strategy
Propose multi-channel strategies (online, print, niche networks) to reach diverse, high-calibre candidates.

· Confidential Receipt & Processing of Applications
Handle all applications through secure channels, ensuring GDPR compliance and data integrity.

· Handle Applicant Queries & Communications
Act as the primary contact for candidates, respond to accessibility needs, and streamline communications.

· Work with TU Dublin
Organise shortlists, develop candidate assessment packs, and facilitate scheduled review meetings with relevant Committees.

· Guide Process to Successful Conclusion
Liaise with the Committee through assessment, interviews, reference checks, and shortlisting, advising on best practice at each stage.

· Liaise with Selected Candidate for Onboarding
Coordinate administrative onboarding matters, ensure smooth hand-over, and support negotiations.



Qualifications

Bachelor's Degree in a relevant field like Business Administration, Management, Psychology, Human Resources, Organizational Development, or a related discipline is required. 


Skills Set: 

Strategic Communication & Stakeholder Engagement 
· Crafts compelling role descriptions, liaises effectively with committees (e.g., TU Dublin), and maintains transparent, proactive updates for candidates and hiring teams. 

Candidate Sourcing & Marketing Savvy
· Designs multichannel outreach strategies—including digital, print, and niche networks—to attract diverse, high calibre talent, and builds strong employer branding. 

GDPR & Data Governance Expertise
· Ensures secure, compliant handling of applications and personal data, using structured systems like ATS to maintain integrity and confidentiality. 

Interviewing, Assessment & Evaluation
· Develops competency-based assessments, conducts structured interviews, analyzes candidate fit, and advises selection committees on best practices. 

Project & Process Management
· Manages all stages of the recruitment lifecycle—from advertising to onboarding—while coordinating schedules, packs, meetings, and logistical details. 

Negotiation & Onboarding Coordination
· Leads offer discussions, negotiates terms, handles post offer onboarding admin, and facilitates smooth handovers between HR, hiring teams, and appointees.

Emotional Intelligence & Resilience
· Builds empathy with candidates, responds to accessibility needs, manages expectations diplomatically, and stays composed under pressure
 
Admittance to the Panel
Applicants must pass all the criteria under the qualification Questionnaire & Technical Criteria in order to be appointed to the panel.  

Verification of Proposals 
Tenderers will be required to attend a verification meeting to verify their tender proposal prior to appointment on the panel. Failure to verify, will result in non-appointment to the panel. TU Dublin will not be responsible for any costs associated with attending a verification meeting. 

Numbers Admitted to the Panel 
There will be no restrictions on the number of applicants who can qualify for the panel under each lot. The Panel will be advertised annually. Service providers may apply at any time for inclusion on the panel. The panel will be established shortly after the closing date for submissions and all those meeting the requirements will be admitted to the panel.   

Duration of the Panel 
The duration of the panel will be five (5) years, subject to satisfactory annual review of performance by the Contracting Authority. The Panel Membership will be advertised annually on eTenders.   

Awarding Contracts under the Panel

Engagement Process
TU Dublin will consult the panel for each specific executive vacancy. Member firms will be invited to submit candidate CVs tailored to the role requirements. TU Dublin reserves the right to consider submissions from multiple panel members for any one vacancy.
Selection & Interview
From the received CVs, TU Dublin will shortlist those most closely aligned with the advertised position, and request interviews accordingly.
Fee Trigger
No payment for campaign or placement services will be made until a candidate presented by the agency has formally accepted an offer and begun employment with TU Dublin

Use of the Panel
TU Dublin will use this panel as and when requirements within its scope arise. However, there is no obligation upon the Contracting Authority to make use of this panel.

Prior to awarding any work a consultancy agreement will be shared with the successful party that includes confidentiality clause that must be signed.

Use of the Panel 
TU Dublin will use this panel as and when requirements within its scope arise. However, there is no obligation upon the Contracting Authority to make use of this panel.   

Review of Performance
Successful performance will be an essential feature of work awarded under the Panel.  
Poor performance will be identified and raised with panel members and may result in termination of a contract and/or removal from the panel.

	INSTRUCTIONS TO CANDIDATES

	Queries  



Candidates should ensure that they have read this document and any associated information available on www.etenders.gov.ie and in any relevant Open Call for Competition relating to this competition.  

Candidates should satisfy themselves that they have all the information required to complete this stage of the procurement process.  

Requests for additional information and clarification on any matters must be made via the Questions and Answers facility on www.etenders.gov.ie.  All clarifications/additional information will be issued via the etenders website (www.etenders.gov.ie) and will be made available to all potential Candidates who have noted their interest on the etenders website.


	Completing the Qualification Questionnaire 



When completing the Questionnaire contained in Appendix 1 to this Document, Candidates should note the following conditions:

All questions must be completed in full and without reference to other documents or other parts of the Qualification Questionnaire. 

All questions should be answered with relevance to the subject matter of this competition. For the avoidance of doubt, it is emphasised that the information requested in is aimed solely at determining the suitability and choice of Candidates for entry to this panel. 
[bookmark: _Hlk488740468]Where a ‘Rule’ is associated with a particular question, Candidates must satisfy the requirements of the rule in order to remain eligible for consideration in the competition and to avoid the pain of exclusion.
 
Candidates are permitted to add lines to the pro-forma tables and boxes set out within the Qualification Questionnaire if required. 

The Qualification Questionnaire must be completed in English and where copies of original documents are provided in languages other than English or Irish, a complete and accurate English translation should be provided, or the documents will not be considered during the evaluation process.  

All financial information should be denominated in euro (€), except where financial information is being provided in a certified or audited supporting document such as a set of financial statements in which case it is sufficient for the information to remain in its original currency.
Failure to provide a sufficient level of detail or to explain adequately any relevant matters may result in such data or information not being taken into account during the evaluation process.
The Contracting Authority is not responsible for and will not pay for any expense or cost incurred or loss suffered by a Candidate in the preparation or submission of its application or otherwise.  Further, The Contracting Authority is not responsible for any travel or accommodation costs incurred by the Candidate unless previously agreed in writing by The Contracting Authority. Each Candidate is fully responsible for the entirety of all expenses and/or costs it incurs in the presentation or submission of an application or in participating in this process and competition.


	Composition of Candidates  



Candidates for qualification may include individuals, partnerships, limited companies, groupings or any combination of the foregoing, public or private, with or without legal personality. However, a grouping if successful will be required to establish legal personality in order to enter into the contract. 

Candidates are reminded that they may rely on the resources of other entities in order to establish the qualification requirements on condition that they can prove to the satisfaction of The Contracting Authority that they will have these resources at their disposal when necessary.

If the application is from a consortium / joint venture Candidates must ensure that all the relevant information is provided and where required, provide the information requested separately for each party. The consortium must appoint a single supplier who will assume overall responsibility for delivery, and who is authorised to sign a contract on behalf of all consortia members. The Contracting Authority will not act as an arbitrator between members of project consortia.

All candidates, members of groups and sub-contractors are strictly prohibited from discussing any aspect of their application with other Candidates or otherwise exchanging information or colluding in respect of the project. Any Candidate who fails to comply with this requirement will be disqualified.


	Submission of Applications    



Tenders must be submitted via the electronic postbox available on www.etenders.gov.ie. Only Tenders submitted to the electronic postbox will be accepted.  Tenders submitted by any other means (including but not limited to by email, fax, post or hand delivery) will NOT be accepted.


	Evaluation of Applications     



An “Application” means the submission by a Candidate of a completed Panel Qualification Questionnaire including the associated appendices. 


	Clarification of Responses     



While not being obliged to seek clarifications from Candidates, The Contracting Authority reserves the right, at its absolute discretion, to ask Candidates for clarification or elaboration of certain responses to assist in its evaluation of questionnaires, where it is considered appropriate and necessary in the circumstances.

However, it is emphasised that The Contracting Authority will seek clarifications where any of the essential pass requirements set out in the Qualification Questionnaire have not been met and where they were required to be provided as part of the original application on pain of exclusion from the competition. Therefore, Candidates should pay particular attention to ensure that their applications contain all the required information.


	Interference       



Any effort by the Candidate to unduly influence The Contracting Authority, relevant agency personnel or any other relevant persons or bodies in the process of examination, clarification, evaluation and comparison of applications and in decisions concerning the award of the contract shall have their Application rejected.

In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain a contract will be deemed to have been paid or given corruptly unless the contrary is proved.

	Freedom of Information   



All responses to this questionnaire will be treated in confidence and no information contained therein will be communicated to any third party without the written permission of the candidate except insofar as is specifically required for the consideration and evaluation of the response or as may be required under law, including the Freedom of Information Act 2014, EU and Irish Government procurement rules and procedures, or in response to questions, debates or other parliamentary procedures in or of the Oireachtas (the Irish Parliament). 

Candidates are invited to consider if any of the information supplied by them in response to this request for tenders should not be disclosed because of its sensitivity. If this is the case, candidates should specify the information that is sensitive and the reasons for its sensitivity. The Contracting Authority accepts no liability whatsoever in respect of any information provided which is subsequently released or in respect of any consequential damage suffered as a result of such disclosure.

	Inducement to Purchase    



The Contracting Authority shall be entitled to disqualify a Candidate in one of the following circumstances: 

(a)	 if the Candidate has offered or given or agreed to give to any person any gift or consideration of any kind as an inducement or reward for doing or forbearing to do, or for having done or forborne to do, any action in relation to the obtaining or execution of this contract award procedure or showing or forbearing to show favour or disfavour to any person in relation to this contract award procedure or any other contract award procedure with The Contracting Authority, or 

(b)	 if like acts have been done by any other person employed by the Candidate or acting on its behalf (whether with or without the knowledge of the Candidate). 



	APPENDIX 1: THE QUALIFICATION QUESTIONNAIRE



[bookmark: _Toc48290521][bookmark: _Toc77163588]Appendix A – Questionnaire Response
	[bookmark: _Hlk39232361]A1 – Applicant Summary

	Weighting: Pass/Fail
Pass Requirement: Applicants must complete this Section

	Organisation Name:
	

	Contact Name:
	

	Position:
	

	Address:
	


	Telephone (Office):
	

	Telephone (Mobile):
	

	Email:
	

	Website:
	

	VAT Registration number:
	

	Date of Establishment:
	

	Legal Status (Company, Sole Trader, etc.):
	

	Is the Applicant a Small and Medium Enterprise (SME)?
	Yes
	
	No
	

	SMEs are enterprises which employ fewer than 250 persons and which have an annual turnover not exceeding €50 million, and/or an annual balance sheet total not exceeding €43 million

	Is the applicant a consortium / group of Economic Operators?
	Yes
	
	No
	

	If yes, please provide the following information

	Name
	Legal Status
	Service to be Delivered

	
	
	

	
	
	

	
	
	

	Each member must submit a separate Panel Response Document





	A2 – Tax Compliance

	Weighting: Pass/Fail
Pass requirement: Applicants must complete the self-declaration (A5) providing information regarding their tax compliance. Please note rules on tax compliance.



	[bookmark: _Hlk39232595]A3 – Financial Capacity

	Weighting: Pass/Fail
Pass requirement:  
Confirmation of financial standing ensuring the applicant party has the financial capacity to perform the services outlined in the contract. 
· Evidence will be required prior to confirmation to the panel.  




	A4 - Insurance

	Weighting: Pass/Fail
Pass requirement: Applicants should complete the self-declaration (A5) providing information regarding the insurances in place and are asked to note that the following levels will be required for the firm(s) being awarded this contract.

	Insurance Type
	Required Level

	Employer Liability (Not required if a Sole Trader)
	€13m

	Public Liability 
	N/A

	Professional Indemnity
	€1,000,000

	NOTE: if applicants don’t have these insurances, please confirm what insurances are in place and any reasons why these levels can’t be put in place. 




	A5 – Self Declaration for Financial Information

	Tax Compliance

	Option 1:
I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	
	No
	

	Tenderer Name:
	

	Vat Registration or Tax Reference Number (PPSN):
· Please note non-VAT registered suppliers maybe subject to schedule E taxes
	

	Access Number:
	

	Option 2:
I confirm that I hold a current valid Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	Yes
	

	
	No
	

	Registration Number:
	

	Certificate Number:
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	Financial Capacity

	I confirm that I will supply evidence of financial standing, by way of auditor’s letter, ensuring the applicant party has the financial capacity to pay its debts identified on the current statement of assets and liabilities as being the debts as they fall due.
	Yes
	

	
	No
	

	Insurances

	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Employer Liability (Not required if a Sole Trader)
	€13m
	
	

	Public Liability
	Not Required
	
	

	Professional Indemnity
	€1,000,000
	
	

	I confirm that I will provide the following promptly on request at any time prior to the award decision being made: 
Evidence of insurances in place      
or 
Letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	

	
	No
	

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes
	

	
	No
	

	Please note that the Contracting Authority reserves the right to verify self-declarations regarding financial capacity prior to admittance to panel and/or award of any contract under the panel.

	Signed:
	

	Position:
	

	Date:
	





	A6 – Declaration of Bona Fides (Under Public Sector Directive 2014/24/EU - Article 57)

	Weighting: Pass/Fail
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority   reserves the right at its discretion to exclude a non-compliant applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g., where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision, or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	






	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social, and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social, and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other Economic Operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages, or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	
	· 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	These Declarations are made for the benefit of the Contracting Authority.  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:
	

	Authorised Signatory:
	

	Name in Block Capitals:
	

	Position:
	



[bookmark: _Hlk89335525]


Technical Criteria – These are PASS/FAIL criteria 
	[bookmark: _Hlk39232706]B1 – Ability to meet the required duties & tasks

	Weighting: 
Pass/Fail requirement to remain eligible in the competition. Applicants must demonstrate they have the ability to complete the proposed tasks should they be appointed to this panel. Please include all details on team and resources available. 


	Insert response here – Please note that applicants are limited to 1,000 words for this section. The evaluation team will stop reading once this word limit has been reached. 




	B2 – Previous Experience with working with the University Sector

	Applicants, please detail any previous experience with working with the University sector that are similar in nature to the services required by TU Dublin

	Insert response here – Please note that applicants are limited to 1,000 words for this section. The evaluation team will stop reading once this word limit has been reached.




	B3	Previous Experience - References

	
Minimum requirement to remain eligible in the competition: Applicants should refer to instances within the last Five years which demonstrate that they have successfully delivered contracts of a comparable nature and scale on two (2) occasions. The contracts referenced for consideration should provide comprehensive information to enable the Contracting Authority to determine their comparability to the requirements of this contract.

	The contracts listed should be chosen to demonstrate your firm’s skills, efficiency, experience, and reliability in the relevant areas of expertise. 
All fields should be completed in full. In the event that the information requested on the value of contracts or identity of clients is considered confidential, applicants must ensure that they provide sufficient information to allow the contracting entity to judge the similarity of these contracts to the services required.
Please note that TU Dublin may contact the relevant references to confirm the information provided. 



	Reference Contract #1

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Contract Value:

	€
	Period value refers to
	

	Detailed Description of Contract:
	






	Out Come of Contract:
	





	Any other information you consider relevant:
	






	
	Reference Contract #2

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Contract Value:

	€
	Period value refers to
	

	Detailed Description of Contract:
	






	Outcome of Contract:
	





	Any other information you consider relevant:
	






l
	B4 Educational/Professional Qualification 

	Applicants, please detail relevant qualifications (e.g., HR, business)




	Educational/Professional Qualification 

	Description 
	Year Obtained 
	Accreditation Body 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



C. Supplier Costings
Suppliers, please insert confirmation of daily rate proposed for this panel

	Retained fee as a %
Please categorize by seniority level if the rates differ by role


	%




1. I/We have examined the documentation and hereby offer to provide the services in accordance with the details contained within the Qualification Questionnaire Document. 

I/We confirm that I/we 

1. Confirm that TU Dublin has the right to undertake a service audit to validate and verify performance against the agreed contract terms.  This service audit may be carried out by TU Dublin or a third party on their behalf, and we agree to facilitate such audits. 
1. Have read and thoroughly examined the qualification questionnaire document
1. Fully understand TU Dublin’s requirements as specified
1. Undertake to treat the details of this process as private and confidential
1. Acknowledge that admission to this panel will not constitute a binding and enforceable agreement and that a legally enforceable agreement will not exist until and unless TU Dublin enters into a contract with the panel member. 
1. Have availed of all offers for additional information or have otherwise satisfied myself/ourselves as to conditions that may in any manner affect the performance of the services required under the contract
1. Have included all elements necessary for the performance of the panel, which are either expressly stated in the qualification questionnaire or contained in any supplementary information or which could reasonably be inferred therefrom
1. Have found no errors, omissions, conflicts or ambiguities in the document except those which I/we have brought to the attention of TU Dublin before the latest date for submitting queries
1. Have included for compliance with all statutory requirements applicable in Ireland and those applicable in any country where parts of the contract may be performed that are in force 7 days prior to the deadline for receipt of tenders  
1. Will not, if awarded a contract, employ labour in a manner that is discriminatory in relation to gender, race, religious beliefs, age etc.
1. I agree to comply with all relevant TU Dublin policies and procedures in general and specific to COVID.

	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
	

	Address:
	


	Email: 
	

	Telephone:
	
	Date:
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