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Section 1: Introduction
1.1 The Irish Aviation Authority (the “Contracting Authority”) is issuing this Request for Applications to Participate  (“RFATP”) in a Dynamic Purchasing System (“DPS”). 

1.2 This public procurement competition (“Competition”) is being conducted in accordance with the European Union (Award of Public Authority Contracts) Regulations 2016 (SI. 284 of 2016) (the “Regulations”).


1.3 The Contracting Authority invites requests to participate (“Applications”) from economic operators (“Applicants”) for appointment to a Dynamic Purchasing System (“DPS”) for the provision of the services described in Appendix 1 to this RFATP (the “Services”).

1.4 In summary, the Services shall comprise of:

The provision of economic consultancy and related services, in the context of the IAA’s functions outlined below, and particularly in relation to the IAA’s price regulation functions.

Please see Appendix 1 of this RFATP for further information on the Services.
The Irish Aviation Authority (IAA) is a commercial semi-state company and the single civil aviation regulator for Ireland. The IAA is responsible for the regulation of safety, security and consumer interests. The company's responsibilities are set out in the framework of applicable global, European and national legislation/regulation.
The IAA functions include:
· Certifying and registering aircraft airworthiness
· Price regulation of Dublin Airport and AirNav Ireland
· Licensing personnel and organisations involved in aircraft maintenance
· Licensing pilots, air traffic controllers and aerodromes
· Approving and monitoring air carrier operating standards
· Registering drone operators
· Setting capacity and slot allocation at Dublin Airport 
· Licensing the travel trade in Ireland
· Licenses airlines and approval of groundhandling services providers
· Monitoring and regulation of EU legislation covering Air Passenger Rights and the provision of assistance to Passengers with Reduced Mobility
· Oversight of civil aviation security 
The IAA operates to the highest international safety standards set by:
· International Civil Aviation Organisation (ICAO)
· European Civil Aviation Conference (ECAC)
· European Aviation Safety Agency (EASA)
· European Union (EU)
These guide the IAA in ensuring that the Irish civil aviation operates in line with regulatory standards. Further information can be found on the IAA’s website www.iaa.ie


1.5 Overview of Admittance to the DPS and Award of Contracts

Admittance to the DPS and the subsequent award of any contract(s) thereunder, as set out at Appendix 4 of this RFATP (“Contract(s)”), shall be conducted as follows: 

Stage 1 – Admittance to the DPS: 

The Contracting Authority invites Applications from Applicants in response to the Compliance and Selection Criteria at paragraphs 3.1 and 3.2 of Part 3 of this RFATP. While Applicants are required to submit a response to and fulfil the Compliance and Selection Criteria, Applicants are not required to submit either an Application proposal or a pricing submission at this Stage 1 of the Competition. Application responses and pricing submissions will instead be required in response to future (Stage 2) mini- competitions conducted under the DPS. All Applicants that meet the Compliance and Selection Criteria will be admitted to the DPS after completion (execution) of the DPS Agreement as set out at Appendix 4 to this RFATP (the “DPS Agreement”) along with the Contracting Authority. 

Ongoing application process to become a DPS Member 
Economic operators may apply for admission to the DPS, or re-apply in the case of Applicants who failed to satisfy the Compliance or Selection Criteria, at any point throughout the Term (as defined in paragraph 1.8 below) of the DPS. Regardless of when they submit their Application, in order to be admitted to the DPS, Applicants must fulfil all Compliance and Selection Criteria set out in this RFATP. 

Stage 2 – Award of Contracts: 

All Applicants that enter into a DPS Agreement with the Contracting Authority at Stage 1 (each a “DPS Member”) will be invited to future Stage 2 competition(s) (“Mini-Competitions”) to submit an Application response based on the requirements set out in the relevant Stage 2 Request for Tenders (“RFT”). Mini-Competition(s) will be conducted in accordance with the procedures set out at clauses 5 and 6 of the DPS Agreement. After the assessment of the tenders received in response to an RFT, the Contracting Authority may decide to award a Contract to the DPS Member that has submitted the most economically advantageous tender based on the award criteria set out in the RFT. 

1.6 Overview of Application Process

The DPS will be hosted on the eTenders web platform (the “Electronic Platform”). All communications arising out of or in connection with the DPS will be by electronic means. No hard copy documents will be issued or accepted by the IAA and all communications with the Contracting Authority must be via the Electronic Platform. 

The following is an overview of the electronic process that Applicants must follow when submitting an Application for admittance to the DPS. 

1. Applicants must register with E-Applications and/or login to the Electronic Platform. 

2. Applicants must review in full and comply with all requirements for this Competition set out in the RFATP and any published DPS documents for this Competition. 

3. Applicants must complete and upload the European Single Procurement Document (“eESPD”) to the Electronic Platform. 

4. Applicants must complete and submit a response and must respond to the Selection Criteria as detailed at section 3.2 of Part 3 of this RFATP, and upload their response to the Electronic Platform by the Application Deadline. Applicants are not required to submit an Application proposal or pricing schedule in response to the Appendix 1 requirements at this Stage 1. The Application proposal and pricing schedule will instead be required to be submitted in response to future Stage 2 Mini Competitions that may be conducted under the DPS. 

5. Following the Application Deadline (as specified at Section 2.6 of this RFATP) and the evaluation of the Applications, the Contracting Authority will inform the Applicants who fulfil the Compliance and Selection Criteria in this RFATP that they are the initial applicants identified for admission. 

6. The initial applicants identified for admission (that fulfil the Compliance and Selection Criteria in this RFATP) will receive such notification via the eTenders web platform and they will be required to sign the DPS Agreement at Appendix 4 to this RFATP prior to being admitted to the DPS. 

7. The Contracting Authority will then proceed to execute (sign) a DPS Agreement(s) with those initial applicants identified for admission. The DPS will be deemed to be established upon the date on which the last DPS Agreement has been executed by both the Contracting Authority and an initial applicant identified for admission, providing that any one or more identified applicants do not unduly delay signing the Agreement. Whereby undue delays occur on behalf of the identified applicant(s) to sign the Agreement, the DPS will be established as soon as 50% of the DPS Agreements have been executed.(‘the Establishment Date’). 

8. Applicants that do not meet the Compliance and Selection Criteria in this RFATP will not be admitted to the DPS and will be notified accordingly via the eTenders web platform. 

9. Unsuccessful Applicants may re-apply for admission onto the DPS at any stage throughout the Term (as defined in paragraph 1.8 below) of the DPS, following the Establishment Date of the DPS. 

10. Economic Operators that did not submit an Application in response to this RFATP by the application deadline specified in paragraph 2.6 of this RFATP may apply for admittance onto the DPS at any stage throughout the Term (as defined in paragraph 1.8 below) of the DPS, following the Establishment Date of the DPS. 

11. It is envisaged that all successful Applicants will be invited to future Mini- Competitions conducted under the DPS in in which they may have been successfully admitted to the DPS. 

12. All future Mini-Competitions will be conducted in accordance with the terms of the DPS Agreement at Appendix 4 and contracts will be awarded in accordance with clauses 5 and 6 of the DPS Agreement. 


1.7 Not Used


1.8 Term

Any DPS that may result from this Competition will, subject to paragraph 1.9 below, have a period of validity of five years from the Establishment Date of the DPS (the “Term”). 

1.9 Termination of DPS

The Contracting Authority would refer all Applicants to clause 17 of the DPS Agreement at Appendix 4. The Contracting Authority reserves the right to terminate the DPS Agreement at any stage throughout its Term in accordance with the termination provisions set out at clause 17 of the DPS Agreement. 

1.10 Estimated Value of Contracts to be Awarded

The Contracting Authority estimates that the aggregate expenditure on the Services to be covered by the proposed DPS Agreement may amount to €1 million in total (excl. VAT) over the Term. Applicants must understand that the figure is an estimate only based on current and future expected usage. 



















Section 2: Instructions to Applicants

2.1 		IMPORTANT NOTICES

2.1.1	While every effort has been made to provide comprehensive and accurate 			information in all notices and documents prepared for the purposes of this 		  	 Competition, the Contracting Authority does not accept any liability or provide any 	   	 express or implied warranty in respect of any such information. Applicants must 	  	 form their own conclusions about the solution needed to meet the requirements 		 set out in this RFATP and may wish to consult their legal advisers.

2.1.2 	The Contracting Authority does not bind itself to accept the any Application.

This RFATP does not constitute an offer or commitment to establish a DPS and/or TO enter into a DPS Agreement or a  Contract.
Admittance of an Applicant to the DPS will not take place unless and until a DPS Agreement has been signed by the Applicant and the Contracting Authority. 

Admittance of an Applicant to the DPS does not guarantee the award of any Contract. 

No contractual rights in relation to the Contracting Authority will exist unless and until a formal Contract has been executed by or on behalf of the Contracting Authority. 

Any notification of preferred bidder status by the Contracting Authority at Mini Competition shall not give rise to any enforceable rights by the Applicant. 

The Contracting Authority reserves the right to cancel this Competition at any time prior to executing a formal DPS Agreement or to terminate a DPS Agreement at any time during the Term in accordance with the termination provisions set out at clause 17 of the DPS Agreement. 

Admission to the DPS or award of a Contract under a Mini-Competition does not confer exclusivity on the successful Applicant(s). 

Applicants should note that the Contracting Authority shall be under no obligation to purchase any minimum value of Services under the DPS Agreement or any Contract. 



		

		 

		

2.1.3 	This RFATP supersedes and replaces any and all previous documentation, 			communications and correspondence between Contracting Authority and 			Applicants, and Applicants should place no reliance on such previous 				documentation and correspondence. 

2.1.4  	In this clause 2.1.4, “Data Protection Laws” means all applicable national and EU 		data protection laws, regulations and guidelines including but not limited to 			Regulation (EU) 2016/679 on the protection of natural persons with regard to the 		processing of personal data and on the free movement of such data, and repealing 		Directive 95/46/EC (the “General Data Protection Regulation”), and any guidelines 		and codes of practice issued by the Office of the Data Protection Commissioner or 		other supervisory authority for data protection in Ireland from time to time.

		The Contracting Authority will be a Data Controller (where Data Controller has the 		meaning given under the Data Protection Laws) in respect of any Personal Data 			(where Personal Data has the meaning given under the Data Protection Laws) 			required to be provided by the Applicant in response to this RFATP.

The Applicant, as Data Controller in respect of any Personal Data provided by it in its Application, is required to confirm in the statement required under paragraph 2.4 below that all Data Subjects (where Data Subject has the meaning given under the Data Protection Laws) whose Personal Data is provided by the Applicant have consented to the processing of such Personal Data by the Applicant, the Contracting Authority, the Evaluation Team and the supplier of the eApplications.gov.ie website, for the purposes of the participation of the Applicant in this Competition or that the Applicant otherwise has a legal basis for providing such Personal Data to the Contracting Authority for the purposes of its participation in this Competition. 


2.2 	COMPLIANT APPLICATIONS

2.2.1 	If an Applicant fails to comply in any respect with the requirements of this paragraph 		2.2.1, the Contracting Authority reserves the right to reject the Applicant’s Application as 		non-compliant or, without prejudice to this right and subject to its obligations at 		law, to take any other action it considers appropriate including but not limited to:

· Seeking written clarification from the Applicant;
· Seeking further information from the Applicant; or 
· Waiving a requirement, which in the Contracting Authority’s view, is non-material or procedural.
		Applicants are required:
(a) To complete and submit with their Application the European Single Procurement Document (“ESPD”). Applicants may submit an ESPD which has already been used in a previous procurement procedure PROVIDED THAT they confirm that:
(i) The information contained in it continues to be correct; and 
(ii) That they satisfy the Selection Criteria for this Competition as set out at part 3.2 below.

(b) To submit all documentation which this RFATP requires to be submitted;
(c) To follow the format of this RFATP and respond to each element in the order as set out in this RFATP;
(d) To conform to and comply with all instructions and requirements set out in this RFATP; 
(e) To submit the statement required under paragraph 2.4 below; and
(f) Not to alter or edit this RFATP in any way

2.2.2 	Without prejudice to the generality of paragraphs 2.2.1, failure to comply with 			paragraph 2.6. below will render the Application non-compliant and it will be rejected. 


2.3 	DPS AGREEMENT AND CONTRACT

2.3.1     Applicants should note the terms and conditions of the DPS Agreement and the Contract set out at Appendix 3 and Appendix 5 to the RFATP respectively.

2.3.2    Applicants are required to confirm their acceptance of the DPS Agreement and the Contract  in the Applicant’s Statement at Appendix 2. Applicants may not 
amend the DPS Agreement or the Contract. 

2.4	ACCEPTANCE OF RFATP REQUIREMENTS

Each Applicant is required to accept the provisions of this RFATP. ALL APPLICANTS MUST RETURN, with their Application, a signed copy of the Applicant’s Statement, as set out in the Appendix 3, on Applicant’s letterhead. The Contracting Authority must be able to read the signature of the Applicant. If the Contracting Authority cannot read the signed signature, Applicants may be requested to re-submit. Applicants may not amend the Applicant’s Statement.

2.5	CONSORTIA AND PRIME/SUBCONTRACTORS

Where a group of undertakings (in whatever form and regardless of the legal relationship between them) come together to submit an Application in response to this RFATP, the Contracting Authority will deal with all matters relating to this Competition through a single nominated entity authorised to represent all members of the group of undertakings and who will carry overall responsibility for the DPS Agreement and performance of the Contract “Prime Contractor”), irrespective of whether or not tasks are to be performed by a subcontractor or other consortium member (the “Subcontractor”). 

The Applicant must provide details of all members of the group of undertakings and their role in the Application and clearly set out the contact details including name, title, telephone number, postal address, and e-mail address of the nominated entity authorised to represent the Applicant and to who all communications shall be directed and accepted until this Competition has been completed or terminated. Correspondence from any other person will NOT be accepted, acknowledged or responded to.

2.6   	APPLICATION SUBMISSION REQUIREMENTS
  	
2.6.1   	Applications must be submitted via the electronic post-box available on www.etenders.gov.ie. Only Applications submitted to the electronic post-box will be accepted. Applications submitted by any other means (including but not limited to email, fax, post or hand delivery) will NOT be accepted. 
Applicants must ensure that they give themselves sufficient time to upload and submit all required Application documentation before the initial Application Deadline (as defined in paragraph 2.6.2). Applicants should take into account the fact that upload speeds vary. 
Applicants must note that in the electronic tenderbox there is a file size limit of 250MB for each single file uploaded, with a maximum total limit of 500MB for all documentation (combined) in the Application submitted. 

In order to submit an Application to the electronic tenderbox, Applicants must click on the “paper plane” icon first and then on the “Submit” button. After the “Submit” button has been clicked, in the event that Applicants need to modify or change any aspect of their Application before the Initial Deadline, the Application in its entirety will need to be re-submitted. 

2.6.2  	Subject to paragraph 2.8.1 of this RFATP, Initial Applications must be received not later than 12pm, Thursday 10th July 2025 (the “Initial Application Deadline”). 
	Please note that this deadline is an administrative date to establish the DPS. Applicants are reminded that applications will continue to be accepted in line with Clause 1.6, once the DPS has been established.

2.6.3  	Applications must be submitted in English.

2.6.4  	Each Applicant is limited to submitting one Application in its own capacity and one Application as part of a consortium/group of undertakings under this RFATP for admittance to the DPS.

2.6.5  	All parts of the Applications submitted must be compiled such that they can be read immediately using a Microsoft Office application or PDF reader.  The Contracting Authority is not responsible for corruption in electronic documents. Applicants must ensure electronic documents are not corrupt.  

2.7 	QUERIES AND CLARIFICATIONS

2.7.1 	All queries relating to any aspect of this Competition or of this RFATP must be directed to the messaging facility on www.etenders.gov.ie.  Subject to paragraph 2.8.1 of this RFATP, initial queries must be submitted by no later than  5pm Thursday, 3rd July 2025.  For the avoidance of doubt, Applicants may not contact the Contracting Authority directly regarding any aspect of this Competition.

2.7.2  	All responses to queries will be issued by the Contracting Authority via the messaging 	facility on www.etenders.gov.ie.  Where appropriate, queries may be amalgamated.

2.7.3 	The Contracting Authority reserves the right to issue or seek written clarifications.

2.7.4  	The Contracting Authority reserves the right, at any time before the Application Deadline, to update or amend the information contained in this document and/or to extend the Application Deadline. Participating Applicants will be informed of any such amendment or extension through the Electronic Platform. 


2.7.5  	Applicants should ensure that they register their interest in this Competition, by clicking on 	the “Accept” button on www.etenders.gov.ie, in order to receive all responses to 	queries and other updates in relation to this Competition.

2.8	APPLICATIONS FOR ADMITTANCE TO DPS AND APPLICANT COSTS

2.8.1 	Notwithstanding the Application Deadline in paragraph 2.6.2 and the deadline for 
submission of clarification queries in paragraph 2.7.1, both unsuccessful Applicants that submit an Application but fail to fulfil the Compliance and Selection criteria in this RFATP, and economic operators that did not submit an Application in response to this RFATP by the Application Deadline may raise clarification queries relating to any aspect of this Competition or of this RFATP and apply / re-apply and submit an Application in response to this RFATP at any stage throughout the Term of the DPS, once established. The Contracting Authority shall evaluate any such Application(s) against the Compliance and Selection Criteria set out in this RFATP and shall duly notify the Applicant of the outcome of that Application in accordance with paragraph 3.4.1 of this RFATP. 

2.8.2 	All costs and expenses incurred by Applicants relating to their participation in this 
Competition shall be borne by and are a matter for discharge by the Applicants exclusively. 

2.9         CONFIDENTIALITY

2.9.1  	All documentation, data, statistics, drawings, information, patterns, samples or 	material 	disclosed or furnished by the Contracting Authority to Applicants during the course of this 	Competition:

(a) are furnished for the sole purpose of replying to this RFATP only;

(b) may not be used, communicated, reproduced or published for any other purpose without the prior written permission of the Contracting Authority;

(c) shall be treated as confidential by the Applicant and by any third parties (including Subcontractors) engaged or consulted by the Applicant; and

(d) must be returned immediately to the Contracting Authority upon cancellation or completion of this Competition if so requested by the Contracting Authority.

2.9.2  	Applicants shall take reasonable steps to ensure that information contained in their Application response which it considers confidential are appropriately marked. 


2.10       PRICING

2.10.1    Applicants are reminded that they are not required to submit a Pricing Schedule in response to this RFATP. Successful Applicants appointed to the DPS will however be required to submit pricing in response to future Mini-Competitions conducted under the DPS. 

2.10.2 	Any currency variations occurring over the term of any Contract shall be borne by the   Applicant.

2.10.3  	Payments for Services provided pursuant to this RFATP shall be made subject to and in accordance with the Contract at Appendix 5 to this RFATP and the terms of any subsequent RFT. 



2.11     ENVIRONMENTAL, SOCIAL AND LABOUR LAW

2.11.1 	In the performance of any Contract awarded, the successful Applicant(s) and their 	subcontractors (if any), shall be required to comply with all applicable obligations in the 	field of environmental, social and labour law that apply at the place where the Services are 	provided, that have been established by EU law, national law, collective agreements or by 	international, environmental, social and labour law listed in Annex X of Directive 	2014/24/EU of the European Parliament and of the Council of 26 February 2014 on public 	procurement (the “Procurement Directive”). 

2.11.2  Applicants shall be required to include an undertaking to comply fully with the provisions 	of Council Directive 2001/23/EC of 12 March 2001 on the approximation of the laws of the 	Member States relating to the safeguarding of employees’ rights in the event of 	transfers of 	undertakings, business or parts of undertakings or business and as implemented in Irish law 	by Statutory Instrument No. 131 of 2003, the European Communities (Protection of 	Employees on Transfer of Undertakings) Regulations 2003 and to indemnify the Contracting 	Authority for any claim arising or loss or costs incurred as a result of its failure or incapacity 	to fulfil its obligations under the said Directive and Statutory Instrument.

2.11.3  The Protection of Employees (Temporary Agency Work) Act 2012 (the “2012 Act”) provides that an Agency Worked (as defined in the 2012 Act) is entitled to the same basic working and employment conditions as those which apply to employees recruited directly by the Hirer (as defined in the 2012 Act) to do the same or a similar job. Where the provision of the Services will involve the provision to the Contracting Authority of Agency Workers (within the meaning of the 2012 Act), Applicants should ensure that they consider their obligations under the 2012 Act when pricing their Application. The Contracting Authority shall have no liability for any increase in salaries that may be payable as a result of the application of the 2012 Act to the provision of the Services. 

2.12      PUBLICITY

No publicity regarding this DPS or any DPS Admission, Agreement, Mini-Competition, or Contract pursuant to this DPS is permitted unless and until the Contracting Authority has given its prior written consent to the relevant communication.

2.13      REGISTERABLE INTEREST

Any Registerable Interest involving any Applicant or Subcontractor and the Contracting Authority, members of the Government, members of the Oireachtas, or employees and officers of the Contracting Authority and their relatives must be fully disclosed in the Application or, in the event of this information only coming to the notice of the Applicant or subcontractor after the submission of an Application, must be communicated to the Contracting Authority immediately upon such information becoming known to the Applicant or subcontractor. 

The terms “Registrable Interest” and “Relative” shall be interpreted as per Section 2 of the Ethics in Public Office Acts 1995 and 2001, copies of which are available at www.irishstatutebook.ie.  The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating an Applicant from this Competition or terminating any Contract entered into by an Applicant.

2.14      ANTI-COMPETITIVE CONDUCT

Applicants’ attention is drawn to the Competition Act 2002 (as amended, the “2002 Act”). The 2002 Act makes it a criminal offence for Applicants to collude on prices or terms in a public procurement competition.

2.15     INDUSTRY TERMS USED IN THIS RFATP

Where reference is made to a particular item, source, process, trademark, or type in this RFATP then all such references are to be given the meaning generally understood in the relevant industry and operational environment. 

2.16      TAX CLEARANCE

It will be a condition of admission to the DPS and any Contract resulting from a Mini-Competition that the successful Applicant(s) shall, for the term of such contract(s), comply with all applicable EU and domestic tax laws. Applicants are referred to www.revenue.ie for further information.  Prior to the award of any Contract arising out of this competition the successful Applicant shall be required to supply its Tax Clearance Access Number and Tax Reference Number to facilitate online verification of their tax status by the Contracting Authority.  By supplying these numbers, the successful Applicant acknowledges and agrees that the Contracting Authority has the permission of the successful Applicant to verify its tax cleared position online.

2.17      CONFLICTS OF INTEREST

Any conflict of interest or potential conflict of interest on the part of an Applicant, Subcontractor or individual employee(s) or agent(s) of an Applicant or subcontractor(s) must be fully disclosed to the Contracting Authority as soon as the conflict or potential conflict is or becomes apparent.  In the event of any actual or potential conflict of interest, the Contracting Authority may invite Applicants to propose means by which the conflict of interest might be removed. The Contracting Authority will, at its absolute discretion, decide on the appropriate course of action, which may in appropriate circumstances include eliminating an Applicant from this Competition or terminating any DPS Agreement or Contract entered into by an Applicant.

2.18  	WITHDRAWAL FROM PARTICIPATION IN THIS DPS

Applicants are required to notify the Contracting Authority immediately via the e-Applications website, if at any stage they decide to withdraw from participation in this Competition.

2.19  	NOT USED


2.20      INSURANCE

2.20.1 	The successful Applicant(s) shall be required to hold for the term of any the Contract awarded pursuant to a Mini-Competition, insurances on the type and to the level specified in each Mini-Competition. Applicants should note that they are not obliged to have insurances in place in order to enter into a DPS Agreement with the Contracting Authority. The types of and levels of insurance require are not likely to exceed the following insurances:


	Type of Insurance
	Indemnity Limit


	Employer’s Liability 
	€13,000,000 (thirteen million euros)


	Public Liability
	€6,500,000 (six million five hundred thousand euros)

	Professional Indemnity
	€2,600,000 (two million, six hundred thousand euros)




2.20.2  	By signing the Applicant’s Statement at Appendix 2, Applicants confirm that, if awarded a Contract arising from a Mini-Competition pursuant to the DPS Agreement, (i) they will, from the Effective Date of the Contract (as defined in the Contract), obtain and hold the types and levels of insurance as specified in the relevant RFT, (ii) confirm that the territorial limits and jurisdiction of its insurance policies include the Republic of Ireland and (iii) confirm that they are not aware of any exclusions, restrictions, conditions or warranties or, in the case of policies with an aggregate limit of indemnity, any outstanding claims, which could have a material adverse impact on the level of coverage specified above. A formal confirmation from the Applicant’s insurance company or broker to this effect will be requested from 	the successful DPS Member(s) prior to the award of (and shall be a condition of) any Contract.   

2.20.3  	The successful Applicant will, during the term of the Contract, be required to:
(a) immediately advise the Contracting Authority of any material change to its insured status;
(b) produce proof of current premiums paid upon request; 
(c) produce valid certificates of insurance upon request























Section 3 – Selection Criteria

3.1 	Compliant Applications
3.1	Only those Applicants who have – 
(a) Submitted compliant Applications pursuant to part 2.2 above, and 
(b) Declared by way of ESPD that either:
 (i) no grounds for exclusion of the Applicant pursuant to Regulation 57 of the Regulations (the “Exclusion Grounds”) apply to them, or
(ii) where any mandatory Exclusion Grounds apply and where the Applicant and where the Applicant is not precluded from doing so under Regulation 57 (17) of the Regulations, it can provide evidence to the effect that measures taken by the Applicant are sufficient to demonstrate its reliability despite the existence of any such relevant exclusion ground, and
(c) Declared by way of ESPD that they satisfy the selection criteria for this Competition as   set out in part 3.2 below (the “Selection Criteria”) 
will be admitted to the DPS.
Applicants should note that where an Applicant (Prime Contractor) is relying on the capacity of other entities (for example, Subcontractors) for the purposes of fulfilling any of the Selection Criteria in part 3.2 below it must:
(i) Complete and submit a separate ESPD in respect of each such entity; and
(ii) When requested by the Contracting Authority, submit proof, to the satisfaction of the Contracting Authority, that each such entity will place the necessary resources at the disposal of the Prime Contractor.
Where an Applicant (Prime Contractor) intends to subcontract any share of any Contract to a subcontractor, but is not relying on the capacity of such subcontractor for the purposes of fulfilling any of the Selection Criteria in part 3.2 below, it must ensure that each such Subcontractor submits a separate ESPD in respect of such subcontractor completing those sections of the ESPD which are specified in section 2.D of the ESPD for this Competition.
The Contracting Authority may decide to examine Applications before verifying the absence of exclusion grounds in Regulation 57 of the Regulations (the “Exclusion Grounds”) and the fulfilment of the Selection Criteria.
However, notwithstanding anything to the contrary in this part 3.1, the Contracting Authority reserves the right to ask Applicants at any moment during the Competition to submit any or all of the following for the purposes of verification of the status of the Application (including the Prime Contractor and any Subcontractor):
(i) Evidence to the effect that measures taken by the entity concerned are sufficient to demonstrate its reliability despite the existence of a relevant Exclusion Ground;
(ii) In the case of the Prime Contractor and any Subcontractor on whose capacity the Prime Contractor relies, all of any of the supporting documents specified at paragraph 3.2 below
(iii) Information concerning the Applicant, and any proposed subcontractors, for the purposes of Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same) including, but not limited to, in respect of natural persons, copies of identity documents and, in respect of legal persons, a certificate or extract from the commercial register or other competent authority of the country in which the legal person is established; and
(iv) Information concerning the origin of goods, if any, for the purposes of assessing compliance with Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

If an Applicant does not, upon request by the Contracting Authority, provide evidence which is considered by the Contracting Authority as sufficient to demonstrate (i) its fulfilment of the Selection Criteria (or any one of them) in accordance with this RFATP and (ii) the absence of Exclusion Grounds, or its reliability despite the existence of a relevant Exclusion Ground and (iii) that it does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by Regulation 2022/576) and (iv) that the origin of goods, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same) then it shall be excluded from further participation in this Competition, unless it replaces the Subcontractor with one which meets all relevant requirements of this RFATP.

Subcontractors nominated and relied upon by the DPS Member in their Application for admission to the DPS may not be changed throughout the Term of the DPS without the prior consent in writing of the Contracting Authority. The DPS Member must set out the rationale for the proposed change in Subcontractor(s). The responsibility will be on the DPS Member to demonstrate to the satisfaction of the Contracting Authority, including by way of submitting updated documentary evidence as set out in clause 3.2 of the DPS Agreement, that by changing Subcontractor the DPS Member continues to fulfil the Compliance and Selection requirements specified at part 3 of the RFATP. 

Where an Applicant is not relying on the capacity of a Subcontractor to fulfil the Selection Criteria in paragraph 3.2 of this part 3 of the RFATP, but intends relying on Subcontractors to deliver a share of any Services Contract that it may been awarded, the Applicant must in so far as known, identify such Subcontractor(s) in their eESPD which accompanies their Application for admittance to the DPS. Only where such Subcontractors are unknown at the time of submission of their Application and will instead be known or determined at a later stage such as at Mini Competition stage, the DPS Member must instead identify such Subcontractors when they become known, for example, upon submission of a tender response at Mini Competition stage. 
The Contractor and Subcontractors shall have the use of sufficient appropriate resources to satisfy the delivery of Services to meet the requirements of the Contracting Authority for the duration of any Contract awarded under the DPS.

3.2 	SELECTION CRITERIA                        

3.2.1  	Applicants will either pass OR fail on each of the Selection Criteria in this part 3.2.  An Applicant who fails any one of the Selection Criteria will be eliminated from this Competition and shall not be admitted to the DPS, subject to the Applicant’s right to re-apply. As stated in Paragraph 1.6 of this RFATP:

· Applicants that fulfil the Compliance and Selection Criteria in this RFATP will be sent confirmation via the eTenders web platform of their identification for admission to the DPS and will be required to sign the DPS Agreement at Appendix 5 to this RFATP. 

· Applicants that do not meet the Compliance and Selection Criteria in this RFATP will not be admitted to the DPS and will be notified accordingly via the eTenders web platform. 

· Unsuccessful Applicants may re-apply for admission onto the DPS at any stage throughout the Term (as defined in paragraph 1.8) of the DPS, once the DPS has been established.  


3.2.2	Economic and Financial Standing

Applicants must declare by way of ESPD that they satisfy the financial and economic standing requirement(s) and they must provide the supporting documentation specified below to the Contracting Authority.


(a) Minimum turnover of one hundred and fifty thousand euros (€150,000).


(b) Full company turnover and accounting ratios:

Applicants must complete the following table by inserting the month of their financial year end, the turnover and profit (or loss) for the three most recent years for which they have prepared annual accounts – the latest of which should date from within the last twelve months. 


	Year
	insert year
	insert year
	insert year 


	Month

	
	
	

	Turnover – EUR

	
	
	

	*PBIT

	
	
	


		*PBIT – Profit before interest and tax

Applications must insert the accounting ratios into the table below:

	Description
	insert year
	insert year
	insert year 


	EBITDA %
	

	
	

	CURRENT RATIO

	
	
	



Note:

EBITDA % =    	Earnings before interest taxation depreciation & amortisation
				Sales Revenue

Current Ratio = Current Assets: Current Liabilities


(c) Separate turnover details must be provided for the Prime Contractor and Sub-Contractors being proposed – Applicants must replicate the table above for each if applicable. 

(d) Evidence of financial capacity: Applicants must provide one of the following options in order for the Contracting Authority to make a determination in relation to the Applicant’s capacity to support a contract for Services specified.

(i) One copy of their company’s audited accounts for three most recent financial years (with auditor’s report). Most recent accounts should not be greater than 12 months old from date of Application submission.
	
OR

(ii) Where a company’s annual accounts may be exempt from audit, alternative evidence of financial capacity and stability should be provided. Evidence must be sufficient in order for the Contracting Authority to make a determination as to the financial standing and capacity of their company.



3.2.3 	  Technical and Professional Ability

(a) Applicants must declare by way of ESPD that they satisfy the technical and professional requirements(s) set out below and they must provide the supporting documentation specified below to the Contracting Authority. 

Applicants must demonstrate a high level of experience and expertise in the field of the provision of Economic Consultancy and Related Services  and must provide at least three reference contracts. References should be current or at least within the last three years.
Applicants should note that the contract references provided may be shared with the Reference contact for validation purposes.

Acceptable reference contracts include but are not limited to the following:

· Assessing efficiency of an airport operator at managing operating expenditure or other related efficiencies.
· Assessing the costs of proposed airport (or ANSP) capital expenditure plans.
· Forecasting future passenger traffic demand.
· Advising on an appropriate cost of capital and/or financing issues
· Benchmarking of costs, revenues, or user charges.
· Reporting on the practices of other regulators. 

Table 3.2.3 (a 1) (please replicate for Subcontractors if applicable)
	Contract
	Reference 1


	Name of organisation

	



	Contract description 

	




	Value of contract (range will suffice if confidential)

	

	Year of contract

	

	Delivery period

	

	Reference contact name, position and email address

	



Table 3.2.3 (a 2) 
	Contract
	Reference 2


	Name of organisation

	



	Contract description 

	





	Value of contract (range will suffice if confidential)

	

	Year of contract

	

	Delivery period

	

	Reference contact name, position and email address

	




Table 3.2.3 (a 3)
	Contract
	Reference 3


	Name of organisation

	



	Contract description

	





	Value of contract (range will suffice if confidential)

	

	Year of contract

	

	Delivery period

	

	Reference contact name, position and email address

	




(b) Applicants must also provide a statement of the relevant services provided by their company.

(c) Applicants must complete the following table 3.2.3 (b)

Table 3.2.3 (b) (please replicate for Subcontractors if applicable)
	
	
	Company Information
	Comment

	a)
	Name of Applicant’s Company:
In the case of a consortium, the name of the Prime Contractor
	

	Name of the organisation that will ultimately enter into any contract

	b)
	Address of Applicant’s Registered Company Head Office:
	
	

	c)
	Address of Applicant’s other Company Office(s) /sites, if any:
	
	

	d)
	Contact Details of Applicant Personnel:
(1) Name:
(2) Position in Company:
(3) Address:
(4) Telephone:
(5) Email:
	

	

	e)
	Please mark ‘X’ in the relevant box to indicate your trading status
	(i) Public limited company
	
	yes

	
	
	(ii) Limited Company
	
	yes

	
	
	(iii) Limited liability partnership
	
	yes

	
	
	(iv) other partnership
	
	yes

	
	
	(i) Sole supplier
	
	yes

	
	
	(ii) Other (please specify)
	
	yes

	f)
	Please mark ‘X’ in the relevant box to indicate if any of the following classifications apply to you
	(i) Charity, Voluntary or Community & Social Enterprise
	
	yes

	
	
	(ii) Small Enterprise
	
	yes

	
	
	(iii) Medium Enterprise
	
	yes

	
	
	(iv) Sheltered Workshop
	
	yes

	g)
	Date at which Applicant’s Company commenced business:
	
	

	h)
	Company Registration No.:
	
	

	i)
	Registered VAT No.
	
	

	j)
	Registered Charity No. if applicable
	
	

	k)
	If Applicant’s Company is a member of a group of companies or subsidiary to another company state:
(1) the name and address of the immediate parent company
(2) the name and address of the ultimate Parent Company
(3) other subsidiary companies involved in similar services
	


	

	l)
	If the Applicant’s Company is a subsidiary, would the Group or Parent Company guarantee its performance?

	Yes       

No

If no would Applicant be able to obtain a guarantee elsewhere (e.g. from a bank?)
	

	

m)
	Applicants must provide a statement of numbers of employees on payroll under the following headings:
	Company Wide
	Directly Employed in Economic Consultancy & Related Services

	
	
	Insert Year
	Insert Year
	Insert Year
	Insert Year

	
	(1) No. of permanent employees
	
	
	
	

	
	(2) Management
	
	
	
	

	
	 (3) Administration
	
	
	
	

	
	(4) Consultants
	
	
	
	

	
	(5) Other (please list)
	
	
	
	

	
	(6) Percentage of staff turnover relevant to requirement
	
	
	
	













Appendix 1 (Section 4): Requirements and Specifications
4.1 The IAA is responsible for the economic regulation of Airport Charges at Dublin Airport. A determination on the maximum levels of Airport Charges at Dublin Airport must be made for a regulatory period of no less than four years. The current determination expires at the end of 2026. Work on the next determination (the “2026 Determination”), which is anticipated to cover the five-year period from 2027 – 2031, is currently in progress. The most resource-intensive aspect of the 2026 Determination will take place in 2026, with a Final Decision due to be published in late 2026. 
4.2 The IAA therefore requires the establishment of a Dynamic Purchasing System (“DPS”) of suitably qualified economic consultants which can provide support, as required, throughout the next determination cycle. 
4.3 While the DPS is to be established primarily to support the 2026 Determination at this time, it is intended to retain it for a five-year period, during which time it can be used in support of further projects. In particular, the next multiannual price control decision in relation to air navigation services is due to be made in 2029. The economic consultancy DPS could also be utilised to provide economic support in respect of other projects, if necessary- including for other teams in the IAA, should such a requirement be identified.
4.4 The DPS will be in place for a period of 5 years, however, can be extended or cancelled at any time.
4.5 Acceptance onto the DPS will not guarantee any minimum level of work, and all projects will be assessed on a case-by-case basis. Acceptance onto the DPS does not confer any exclusivity on tenderers.
4.6 Examples of the types of work that we may seek include, but are not limited to:
· Assessing the relative and absolute efficiency of the airport operator at managing operating expenditure.
· Assessing the costs of proposed airport (or ANSP) capital expenditure plans.
· Forecasting future passenger traffic demand.
· Advising on an appropriate cost of capital.
· Benchmarking of costs, revenues, or airport/airspace user charges.
· Reporting on the practices of other regulators. 
· Carrying out research or analysis to support any of the functions of the IAA. 
· Secondment to the Economic Regulation team to provide additional resourcing.
Examples of reports we have commissioned in recent years are published alongside the 2019 Determination documents: 2019 Determination
4.7 Parties should not be dissuaded from applying if they cannot provide all of the services that might be required and/or if they specialise in one potential topic but not others.
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