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QUALIFICATION QUESTIONNAIRE FOR PANEL

	Establishment of a Panel for

	Provision of Consultancy services under the Green for Business Scheme for the Local Enterprise Office in Cork City Council.

	Procedure 
	Panel

	Issue Date
	

	Initial Administrative Closing Date & Time for Applications 

	

	Contact for Queries
	Questions	and	Answers	facility on  
www.etenders.gov.ie

	Closing Date for Queries for first tranche of applications
	

	Duration
	2 years with the option to extend by 1 year

	Please note that information relating to this Qualification Questionnaire, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal www.etenders.gov.ie. Registration is free of charge and there is no charge for documents. Please note that the Contracting Authority cannot accept responsibility for information relayed (or not relayed) via third parties.
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[bookmark: _Toc179881889]Disclaimer

Applicants are recommended to read the documents thoroughly.  While all reasonable steps have been taken to ensure that the information set out in the documents is accurate and up to date, no representation or warranty, expressed or implied, is or will be made or given in relation to the accuracy or the completeness of any information contained in the documents or otherwise provided by or on behalf of the Contracting Authority (in writing or otherwise) to any interested party or its advisers. No responsibility or liability for any loss or damage arising as a result of reliance on these documents, or for the information contained in these documents or for any omission is or will be accepted by the Contracting Authority or by any of its officers, employees, agents or professional advisers.  No officer, employee, agent, or professional adviser of the company has any authority to give or make any representation or warranty, expressed or implied, in relation to such information.  The Contracting Authority’s officers, employees, agents and professional advisers expressly disclaim any and all liability arising out of such documentation or information and any errors or omissions in or from the documents and information. 

The Contracting Authority reserves the right to discontinue the procurement process at any time.


[bookmark: _Toc536040605][bookmark: _Toc179881890][bookmark: _Hlk1136131]Summary

	Contracting Authority
	Cork City Council

	Nature of Panel
	Provision of Consultancy services under the Green for Business Scheme for the Local Enterprise Office Cork City .

	Procedure
	Panel

	Stage in procedure
	This is the Qualification stage for entry onto the Panel whereby any interested party may submit a response to this Questionnaire in order to be considered for inclusion on the Green Consultancy Panel.  Following evaluation, all Applicants that meet the criteria will be appointed onto the Panel. 

	Qualification Criteria
	As contained in Appendix A to this document.




[bookmark: _Toc179881891]Scope of the Panel

The Contracting Authority proposes to engage in a process for the establishment of a Panel for Green Consultancy services for the Local Enterprise Office Cork City. 

Please refer to the Instructions document – Request to Participate in a Panel - for the following details:
· Detailed Specification of Requirements – section 2.2
· Operation of the Panel – section 3.2
· Numbers admitted to Panel – section 3.3
· Duration of the Panel – section 3.4
· Estimated Value of the Panel – section 3.5
· Instructions for Applicants – section 4

The Contracting Authority will use this Panel as and when requirements within its scope arise. However, there is no obligation upon the Contracting Authority to make use of this Panel.  Notwithstanding this fact, the Panel agreement may be terminated in accordance with the Panel Terms and Conditions.



[bookmark: _Toc179881892]Instructions for Applicants on Completing the Qualification Questionnaire

1.1 [bookmark: _Toc381209434][bookmark: _Toc536040627][bookmark: _Toc179881893]Completing the Qualification Questionnaire
When completing the Qualification Questionnaire contained in Appendix A to this document, Applicants should note the following conditions:

All questions must be completed in full and without reference to other documents or other parts of the Qualification Questionnaire. All questions should be answered with relevance to the subject matter of this competition. 

Where a ‘Rule’ is associated with a question, Applicants must satisfy the requirements of the Rule in order to remain eligible for consideration on the Panel. 

Applicants are permitted to add lines to the pro-forma tables and boxes set out within the Qualification Questionnaire, if required. 

The Qualification Questionnaire must be completed in English. 

All financial information should be denominated in euro (€), except where financial information is being provided in a certified or audited supporting document such as a set of financial statements in which case it is sufficient for the information to remain in its original currency.

Failure to provide a sufficient level of detail or to explain adequately any relevant matters may result in such data or information not being taken into account during the evaluation process.

The Contracting Authority is not responsible for and will not pay for any expense or cost incurred or loss suffered by an Applicant in the preparation or submission of its Application or otherwise. Furthermore, the Contracting Authority is not responsible for any travel or accommodation costs incurred by the Applicant unless previously agreed in writing by the Contracting Authority. Each Applicant is fully responsible for the entirety of all expenses and/or costs it incurs in the presentation or submission of an Application or in participating in this process and competition.
1.2 [bookmark: _Toc381209436][bookmark: _Toc536040629][bookmark: _Toc179881894]Evaluation of Applications
An “Application” means the submission by an Applicant of a completed Qualification Questionnaire including the associated appendices.  Applications will be evaluated strictly on their merits in accordance with the published qualification criteria, under section 3.6 of the Instructions document; minimum rules and weightings specified in the Qualification Questionnaire and Instructions document.
1.3 [bookmark: _Toc381209437][bookmark: _Toc536040630][bookmark: _Toc179881895]Clarification of Applications 
While not being obliged to seek clarifications from Applicants, the Contracting Authority reserves the right, at its absolute discretion, to ask Applicants for clarification or elaboration of their Applications, to assist in their evaluation.   

However, it is emphasised that the Contracting Authority will not be obliged to seek clarification where any of the essential pass requirements set out in the Qualification Questionnaire have not been met. Therefore, Applicants should pay particular attention to ensure that their Applications contain all the required information.
1.4 [bookmark: _Toc466973649][bookmark: _Toc536040631][bookmark: _Toc179881896]Identification of Panel List
All Applications will be evaluated in line with the criteria and rules outlined in Appendix A. All Applicants meeting the minimum requirements will be appointed to the Panel.  
[bookmark: _Toc337196922][bookmark: _Toc387660705]

[bookmark: _Toc536040635][bookmark: _Toc179881897]APPENDIX A: QUALIFICATION QUESTIONNAIRE

	[bookmark: _Hlk49266057]REF
	PASS/FAIL CRITERIA
	PASS REQUIREMENT

	A1
	Applicant General Information
	Applicants must complete this section. 


	A2
	Tax Compliance  
	Applicants are required to complete a Self-Declaration Form (A4).  


	A3
	Insurance
	
Applicants are required to complete this Section.


	A4
	Declaration of Bona Fides
	Applicants must complete, sign and date this Declaration. Non-compliant Applicants under any of the headings will be automatically disqualified. 


	A5
	Health & Safety
	Applicants must demonstrate compliance with all the relevant Health and Safety legislation (signed declaration is sufficient at this stage).  The Contracting Authority reserves the right to seek further information to verify compliance. 


	A6
	Technical and Professional Ability
	Applicants must provide the required information and demonstrate their ability and competencies to deliver the services. Please refer to section 3.6.2 in the instructions document for full details of what is required.


	A7
	Ranking of Technical Knowledge
	Applicants are required to provide a ranking of their ability to provide consulting services on selected technical fields.




	A1.	APPLICANT GENERAL INFORMATION                    Weighting: Pass/Fail only

Pass requirement:  Applicants must complete this section.   

	Applicant Name
(the person named here will be the only person considered for the mentor panel)
	

	Position
	

	Address
	



	Telephone Office
	

	Telephone Mobile
	

	Email
	

	Website (if applicable)
	

	Date of establishment (if applicable)
	

	Legal Status, if any (Company (Ltd.), Partnership, Sole Trader, etc.)
	

	Company Registration No. (if applicable)
	

	VAT Registration No. (if applicable)
	



	A2.	TAX CLEARANCE DECLARED BY SELF-DECLARATION 


	Weighting: Pass/Fail only

Pass requirement:  Applicants must complete the self-declaration below providing information regarding their tax compliance. Please note rules on tax compliance available at www.finance.gov.ie and www.revenue.ie.

It will be a condition of the award of any contract under this Panel that the successful Applicants shall for the term of any such contract, comply with all EU and domestic taxation law and requirements, including but not being limited to Circular 43/2006 issued by the Department of Finance. 

The Contracting Authority will satisfy themselves that any Applicant being considered for award of contract(s) are appropriately tax compliant by checking their status via the online system for which Applicants are requested to provide their Tax Clearance Access Number and Tax Reference Number to facilitate verification.

By supplying these numbers Applicants acknowledge and agree that the Contracting Authority has the permission to verify its tax clearance position at any time during the term of the Panel.



	
Tax Clearance
	Please confirm YES/NO

	I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html
	Yes
	

	1. 
	No
	

	Applicants Name:
	

	Applicants PPSN/ Tax Reference Number
	

	Access Number
	

	OR, I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	


	A3.  INSURANCES DECLARED BY SELF-DECLARATION


	Weighting: Pass/Fail only

Pass requirement:  Applicants should complete the self-declaration below providing information regarding the insurance in place and are asked to note that the following level will be required for the firm(s) being awarded contracts under this Panel


	Insurances

	I confirm that we have the following insurances in place: 


	Insurance Type
	Level required if successful
	Level in Place
	Details of Any Excess
	Renewal Date

	Professional Indemnity
	Min. €0.5 million
	€
	
	

	AND

	I confirm that if successful, where the levels required under the contract/framework are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place. 
	

	AND
	

	I confirm that I will provide the following promptly on request:
· evidence of insurances in place      or 
· letter from Insurance Broker confirming that the required levels can be put in place if successful 
	


	A4 DECLARATION OF BONA FIDES - In relation to an award procedure under Public Sector Directive 2014/24/EU (Article 57). 
Weighting: Pass/Fail only
Pass requirement: Applicants must complete, sign and date this Declaration.  the Contracting Authority reserves the right at its discretion to exclude a non-compliant Applicant under each heading.  This must be completed by each group member.


	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1 Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?

	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box 

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;

	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;

	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;

	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence; 

	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing; 

	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;

	
	

	Non-payment of taxes or social security obligations
1.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?

Note: If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	



	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1a to 2.1i will be excluded.

	2.1 Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	YES
	NO

	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e 
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures; 
	
	

	2.1f 
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions. 
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
	
	

	
	· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or 
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award. 
	
	

	DECLARATION RE STATUTORY OBLIGATIONS


	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	YES
	NO

	(i)
	Employment Equality Acts 1998-2011 
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended 
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	
This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of: 


	Name of Economic Operator
	


	Authorised Signatory
	


	Name in print or block capitals
	


	Rank / Position	
	





	A5.  HEALTH AND SAFETY                                               Weighting: Pass/Fail only

Minimum requirement to remain eligible in the competition:
· Applicants must comply with all the relevant Safety Health and Welfare legislation.  The Contracting Authority reserves the right to seek further information to verify compliance.


	Do you comply with the Safety, Health and Welfare at Work Act 2005
	Yes
	
	No
	


	





	
A6	TECHNICAL & PROFESSIONAL ABILITY     Weighting: Pass/Fail only

Minimum requirement to remain eligible in the competition: 

· Applicants must provide a C.V. and information which demonstrates they have the level and depth of experience to provide high quality consultancy services in relation to the requirements. Evidence of formal and recent training to support their mentoring skills would be an advantage.
· Applicants must demonstrate their knowledge and competencies of the required technologies.
· Applicants must demonstrate one (1) example of recent experience within the Green consultancy space.

	Contracting Authority Requirement
	Applicants Response 


	
CV Submitted
	Yes
	

	
	No
	

	Applicants must demonstrate how they have the level and depth of experience required to provide high quality consultancy services in relation to the requirements set out in section 2.2.  Please provide an example of this experience outlining any formal training to support your application. (Max. 500 words)

	






	Applicants must have strong presentation skills and the ability to organise and prioritise work. Applicants must provide details on how they meet these requirements. (Max. 250 words)

	





	Applicants must provide two recent examples of experience in the Green consultancy space with small businesses. (Max. 500 words)

	









	[bookmark: _Hlk179884750]A7 RANKING OF TECHNICAL KNOWLEDGE

	
· Applicants are required to rank their ability to provide expertise in the following 8 areas. 
· Each field should be ranked with a different number, with 1 being the highest level of expertise and 8 being the lowest.
· Any fields which cannot be supported should be marked N/A instead.
· Each field must be ranked with a unique value from 1-8 or N/A. DO NOT mark multiple fields with the same rank number. Any such submission will be considered invalid.


	
	AREA OF EXPERTISE/KNOWLEDGE
	Rank (1-8 or N/A)

	(i)
	Energy Management and Efficiency
Assessing current energy use, identifying opportunities for reduction, and recommending renewable energy solutions.
	

	(ii)
	Resource Efficiency and Waste Reduction
Advising on strategies to minimize the use of materials, water, and other resources, and to reduce waste generation.
	

	(iii)
	Greenhouse Gas (GHG) Accounting and Emissions Reduction
Measuring carbon footprints, analysing emissions sources, and formulating plans to lower GHG outputs.

	

	(iv)
	Environmental Compliance and Regulatory Knowledge
Ensuring businesses meet relevant environmental laws, standards, and reporting requirements.

	

	(v)
	Sustainability Strategy and Policy Development
Crafting tailored sustainability policies and integrating them into core business operations for long-term impact.
	

	(vi)
	Sustainability Reporting and Communication 
Preparing reports aligned with recognized frameworks (e.g., GRI), and supporting stakeholder engagement and sustainability communications.
	

	(vii)
	Climate Change Adaptation and Resilience Planning Assessing risks related to climate change and advising on measures to enhance business resilience to climate impacts.
	

	(viii)
	Business Case Development for Sustainability Initiatives
Demonstrating the financial and reputational benefits of sustainability, including cost savings, increased market access, and improved brand image.
	

	NOTE: Following establishment of the panel, accepted applicants will be able to report changes to this ranking as necessary, including ranking of fields previously marked as N/A.




	Other Specialisations:
List here any other relevant fields of technical knowledge not included above. These do not need to be ranked.
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