CFT5530608 – Grass Maintenance, Landscaping and Related Services Panel - CFT
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Application for Panel Membership

	Advertisement of Panel for 
	For the provision of Grass Maintenance, Landscaping and Related Services to City of Dublin ETB Schools, Colleges and Centres

	Duration of Panel
	This is 4-year panel

	Issue Date
	25th April 2025

	Closing Date for Queries
	20th May 2025 @ 18:00

	Contact for Queries
	Questions and Answers facility on www.etenders.gov.ie   

	Closing Date / Time for receipt of initial applications
	27th May 2025 @ 18:00

	Closing Date for Ongoing Applications (relevant to those who miss the initial deadline)
	The panel will operate for a 4-year period and is open to applications throughout that period, it will be re-advertised on eTenders on an annual basis.  This is year 1 of a 4-year panel.

	Please note that information relating to this Invitation to Tender, including clarifications and changes, will be published on the Irish Government Procurement Opportunities Portal www.etenders.gov.ie . Registration is free of charge and there is no charge for documents. 
Please note that City of Dublin ETB cannot accept responsibility for information relayed (or not relayed) via third parties.
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[bookmark: _Toc474848564][bookmark: _Toc475440326][bookmark: _Toc2000018][bookmark: _Toc95124120][bookmark: _Toc196313477][bookmark: _Toc475440328]Disclaimer
This document issued herewith (“the Document”) is for information only and does not constitute, and shall not be interpreted as, an offer for sale, prospectus, or the basis of a contract.
Applicants are recommended to read the documents thoroughly.  While all reasonable steps have been taken to ensure that the information set out in the Document is accurate and up to date, no representation or warranty, express or implied, is or will be made or given in relation to the accuracy or the completeness of any information contained in the Document or otherwise provided by or on behalf of City of Dublin ETB (in writing or otherwise) to any interested party or its advisers. No responsibility or liability for any loss or damage arising as a result of reliance on these documents, or for the information contained in these documents or for any omission is or will be accepted by City of Dublin ETB or by any of its officers, employees, agents or professional advisers.  No officer, employee, agent, or professional adviser of the company has any authority to give or make any representation or warranty, express or implied, in relation to such information.  City of Dublin ETB’s officers, employees, agents and professional advisers expressly disclaim any and all liability arising out of such documentation or information and any errors or omissions in or from the documents and information. 
City of Dublin ETB reserves the right to discontinue the procurement process at any time.
[bookmark: _Toc2000019][bookmark: _Toc95124121][bookmark: _Toc196313478]Summary

	Contracting Authority:
	City of Dublin Education and Training Board 

	Nature of procurement:  
	[bookmark: _Hlk1998038]Establishment of a Panel for the provision of Grass Maintenance, Landscaping and Related Services to City of Dublin ETB Schools, Colleges and Centres

	Procurement Type: 
	
Services
s








[bookmark: _Toc2000020][bookmark: _Toc95124122][bookmark: _Toc141447868][bookmark: _Toc143250109][bookmark: _Toc196313479]About the Contracting Authority
[bookmark: _Toc486843180][bookmark: _Toc486843181][bookmark: _Toc2000021][bookmark: _Toc95124123]Education and Training Boards (ETBs) are statutory authorities which have responsibility for education and training, youth work and a range of other functions. Formerly known as Vocational Education Committees (VECs) ETBs manage and operate second‐level schools, further education colleges, multi‐faith community national schools and a range of adult, further education and training centres delivering education and training programmes, including 19 (former FÁS) training centres.  There are 16 Education and Training Boards spread throughout the country with over 650 sites under their remit. The Chief Executive (CE) of each ETB carries out the executive functions of the ETB, including those in relation to procurement. 

Education and Training Boards Ireland (ETBI), based in Naas, Co Kildare is the national representative association for ETBs. Its job is to represent ETBs and promote their interests. It also provides services to its members in areas such as Policy, HR/ IR, Corporate and Procurement & Reform. ETBI coordinates the ETB Procurement Network, which brings procurement personnel from the 16 ETBs together on a quarterly basis. 
City of Dublin Education and Training Board (City of Dublin ETB) was established on 1st July 2013 under the Education and Training Boards Act, 2013.  It has a corporate structure which is made up of a democratically appointed committee and a senior management (executive) team.

City of Dublin ETB serves the area covered by Dublin City Council.  The administrative area covered by City of Dublin ETB stretches from Finglas and Coolock (north and north-east of the city) to Ringsend and Ballyfermot (south and south-east of the city). 
City of Dublin ETB operates 23 schools and colleges, 10 Youthreach Centres, two Training Centres, and an Adult Education Service operating in five separate areas across the city.  It also provides an education service in seven Prisons and funds a range of Community Training Centres and Local Training Initiatives.  
This provision is delivered by over 3,200 staff to up to 30,000 learners (12,000 full-time and 17,500 part-time) and is supported by services that include post primary education, further education and training and youth services.  It also includes a school psychological service, a curriculum development unit, a buildings maintenance unit and an administrative staff in City of Dublin ETB Head Office in Ballsbridge.  

City of Dublin ETB is responsible for City of Dublin Youth Services (CDYS) which provides and funds youth work services across the city of Dublin.  

All services are delivered at local level in communities across the city.

City of Dublin ETB is also responsible for the national awarding authority for student grants in Ireland, Student Universal Support Ireland (SUSI). 

Relevant background information in relation to City of Dublin ETB can be accessed on the City of Dublin ETB website at www.City of Dublin ETB.ie




[bookmark: _Toc196313480]Scope of the Service Required under the Panel 
The Contracting Authority proposes to engage in a competitive process for the establishment of a panel of suitably qualified operating companies who will provide Grass Maintenance, Landscaping and Related services to schools and centres under the remit of City of Dublin ETB. 
A qualification system is being established to allow companies apply for consideration for appointment to a panel up until a day prior to the expiry date of the panel. It should be noted that only companies who have submitted completed documentation and been approved can be considered for appointment to the panel. Only companies who have been appointed to the panel can be considered for requirements that arise. 
Companies that wish to be considered for appointment of this panel will need to ensure they return all the requested information to City of Dublin ETB. Information will be only accepted via the government etenders portal (www.etenders.gov.ie).
[bookmark: _Toc2000022][bookmark: _Toc95124124][bookmark: _Toc141447870][bookmark: _Toc143250111]Numbers Admitted to the Panel
[bookmark: _Toc2000023]There will be no restrictions to the number of applicants who can qualify for the panel.  The panel will be formed from successful applications. The Panel will be advertised annually. Service providers may apply at any time for inclusion on the panel.  To establish the initial panel, submissions will be required no later than 27th May 2025 at 18:00 hours.  
[bookmark: _Toc95124125][bookmark: _Toc141447871][bookmark: _Toc143250112]Duration of the Panel 
The duration of the panel will be four years, subject to satisfactory annual review of performance by the Contracting Authority, business needs and budgetary constraints.
For the avoidance of doubt, the Contracting Authority confirms that the period of any contracts awarded under the panel may extend beyond the date of expiry of the panel.
[bookmark: _Toc2000024][bookmark: _Toc95124126][bookmark: _Toc141447872][bookmark: _Toc143250113]Estimated Value of the Panel 
The estimated total value of the any purchases pursuant to the panel is in the region of
€500,000 (ex. VAT). It is emphasised, however, that this figure is provided strictly for indicative purposes only and is an estimation of the combined centres throughout City of Dublin ETB, there is no guaranteed expenditure under the panel. Please note that while the Panel will operate for a maximum period of four (4) years, it will be advertised annually.
[bookmark: _Toc2000025][bookmark: _Toc95124127][bookmark: _Toc141447873][bookmark: _Toc143250114]Awarding Contracts under the Panel 
In the case of this multi-party panel contracts will be awarded as follows: 
City of Dublin ETB schools and centres will refer to the list of Panel members for each requirement and pick the most appropriate member on the basis of the following criteria:
· Availability for proposed dates and times
· Capacity to fulfil requirements
· Cost of services for particular purpose
On this basis the most appropriate candidate will be approached and offered the assignment.  Where they are not in a position to fulfil the requirement, the next appropriate candidate will be contacted and offered the assignment. 
[bookmark: _Toc2000026][bookmark: _Toc95124128][bookmark: _Toc141447874][bookmark: _Toc143250115]Use of the Panel
City of Dublin ETB will use this panel as and when requirements within its scope arise.  However, there is no obligation upon City of Dublin ETB to make use of this panel.  
[bookmark: _Toc2000027][bookmark: _Toc95124129][bookmark: _Toc141447875][bookmark: _Toc143250116]GDPR Requirements
It is not envisaged that the personal data of staff members or students of the ETB will be exchanged as part of this contract.  However, a Data Processing Agreement will be put in place with the Contractor should the need arise as part of future events.
[bookmark: _Toc2000028][bookmark: _Toc95124130][bookmark: _Toc196313481]Detailed Scope of the Panel
[bookmark: _Toc2000029][bookmark: _Toc95124131][bookmark: _Toc141447877][bookmark: _Toc143250118]Detailed Specification of Requirements 
The overall scope of the panel will be to provide Grounds and Grass Maintenance, Landscaping & Related Services to schools, colleges, centres and offices within the Contracting Authority’s remit. 
The services to be provided will vary according to the location but, in the main, will comprise the following:-

· Grass cutting and maintenance
· Hedge and tree trimming
· Flower planting and maintenance
· Shrub planting and maintenance
· Removal of weeds and general maintenance of flower and shrub beds
· Grounds maintenance to include removal of weeds from pathways and entrance areas
· Removal of leaves from pathways and access areas at the appropriate time.
· Tree cutting and removal

It is envisaged that most of this work will need to be carried out between the months of March and October with some maintenance to be carried out in the winter period.

As the scope of the requirement under the panel will vary greatly across the various centres, details of the work to be carried out in any one centre will be a matter for discussion between the successful tenderer and the head of the centre in question.
[bookmark: _Toc490821267][bookmark: _Toc2000030][bookmark: _Toc95124132][bookmark: _Toc141447878][bookmark: _Toc143250119]Visits to proposed facilities
The Contracting Authority reserves the right to undertake a visit to any proposed facility offered by a panel member. 
[bookmark: _Toc2000031][bookmark: _Toc95124133][bookmark: _Toc141447879][bookmark: _Toc143250120]Pricing
Applicants must complete the pricing document included in the Tender Response Document. If a scenario is not applicable to you insert N/A.  These prices will be used as an indicative rate and will be finally agreed at time of booking. It is acknowledged that prices may vary based on requirements. Prices quoted at time of booking must include any additional costs.
[bookmark: _Toc2000032][bookmark: _Toc95124134][bookmark: _Toc141447880][bookmark: _Toc143250121]Invoicing and Payment
All invoices must include a purchase order number from City of Dublin ETB. All schools and centres within the remit of City of Dublin ETB may require services from this panel and will issue a separate purchase order on each occasion. See Appendix 2 for list of schools and centres. Invoices must include a breakdown of work completed. 
[bookmark: _Toc2000033][bookmark: _Toc95124135][bookmark: _Toc141447881][bookmark: _Toc143250122]Review of Performance
Successful performance will be an essential feature of work awarded under the Panel.
Poor performance will be identified and raised with panel members and may result in termination of a contract and/or removal from the panel. Please note: Frequent non-responses to requirements, or breaches may result in removal from the Panel. 

[bookmark: _DV_M221][bookmark: _DV_M222][bookmark: _DV_M223][bookmark: _DV_M224][bookmark: _DV_M225][bookmark: _DV_M226][bookmark: _DV_M227][bookmark: _DV_M228][bookmark: _Toc491242347][bookmark: _Toc2000034][bookmark: _Toc95124136][bookmark: _Toc196313482][bookmark: _Toc171227906][bookmark: _Toc168998880][bookmark: _Toc168110467]Evaluation Criteria for admittance to the panel
[bookmark: _Toc95124137][bookmark: _Toc141447883][bookmark: _Toc143250124]Application Requirements

[bookmark: _Hlk2596069]City of Dublin ETB is using a process that is similar to the OPEN procedure for the establishment of this panel, therefore, while all interested parties may apply, only those demonstrating that they have the required level of qualifications with regard to experience, technical and financial capacity specified in the tender response document will have their application considered. To demonstrate eligibility, applicants are required to provide the following information: 
[bookmark: _Toc95124138][bookmark: _Toc141447884][bookmark: _Toc143250125][bookmark: _Toc460518549][bookmark: _Toc491242351][bookmark: _Toc2000038]Tax Compliance
Please confirm that you meet the following financial requirements:    
Confirmation that the tenderer / all parties associated with the tenderer are fully tax compliant in accordance with the rules of the Irish Revenue Commissioners.
[bookmark: _Toc95124139][bookmark: _Toc141447885][bookmark: _Toc143250126]Financial Stability
Applicants must demonstrate financial stability by providing a letter from their Auditor confirming that they have the resources to pay their debts, identified on the current statement of assets and liabilities as being the debts as they fall due. 
[bookmark: _Toc95124140][bookmark: _Toc141447886][bookmark: _Toc143250128]Insurance Requirements
Confirmation of the following insurances being in place and that if successful you agree to implement the following levels, promptly on award where these are not currently available.  
	Insurance Type
	Minimum Indemnity limit 

	Employers Liability 
	€13m

	Public Liability
	€6.5m

	Product Liability
	€6.5m

	Insurance policies must indemnify the City of Dublin ETB for any loss incurred as a result by actions of the service provider. Tenderers must provide this level of cover being in place or a letter from an insurance company stating that these levels of cover may be put in place if a contract is awarded within one week of appointment.



Rule: Applicants must confirm the types of insurance in place and agreement to levels required if successful through completion of the Self-Declaration Form contained in the Tender Response Document.

Rule: Applicants must confirm their tax compliance status through completion of the Self-Declaration Form contained in the Tender Response Document.
[bookmark: _Toc95124141][bookmark: _Toc141447887][bookmark: _Toc143250129][bookmark: _Hlk2158605]Previous experience
Applicants will initially be assessed to determine that they have previous relevant experience.
[bookmark: _Toc95124142][bookmark: _Toc141447888][bookmark: _Toc143250130]Health and Safety
Details of health and safety policies and whether 3rd party certified.
[bookmark: _Toc95124143][bookmark: _Toc141447889][bookmark: _Toc143250131]Environmental
Details of environmental policies and systems in place and whether 3rd party certified. 
[bookmark: _Hlk2158863][bookmark: _Toc95124144][bookmark: _Toc141447890][bookmark: _Toc143250132]Quality Assurance
Details of quality assurance policies and systems and whether 3rd party certified.
[bookmark: _Toc143250135]Personnel
Details of Personnel must be completed in Tender Response Document. 

[bookmark: _Toc195681197][bookmark: _Toc491242355][bookmark: _Toc2000042][bookmark: _Toc95124148]

[bookmark: _Toc196313483]Appendix 1 - Instructions To Tenderers 
(a) [bookmark: _Toc217713491][bookmark: _Toc388881045][bookmark: _Toc491242356][bookmark: _Toc2000043][bookmark: _Toc95124149][bookmark: _Toc141447893][bookmark: _Toc143250138]Submission of Tenders
[bookmark: _Toc217713492][bookmark: _Toc388881046]In responding to this tender all tenderers must follow the format of the tender document and respond to each element of the tender document in the order as set out in this ITT.   
Companies that wish to be considered for appointment of this panel will need to ensure they return all the requested information to City of Dublin ETB. Information will only be accepted via the etenders portal.
The closing date for the establishment of the panel is 18:00 hours on 27th May 2025.
It is the responsibility of the tenderer to ensure that their Tender Response Document and accompanying documentation are complete and submitted by the designated deadline.
It is the responsibility of the tenderer to ensure that their tender is complete and submitted by the designated deadline.
(b) [bookmark: _Toc491242357][bookmark: _Toc2000044][bookmark: _Toc95124150][bookmark: _Toc141447894][bookmark: _Toc143250139]Queries
If you consider that you are missing any documents which would prevent you from submitting a comprehensive tender, please contact us as soon as possible.
Tenderers shall immediately notify City of Dublin ETB should they become aware of any ambiguity, discrepancy, error or omission in the Tender Documents.  City of Dublin ETB will, upon receipt of such notification, issue a clarification via eTenders in respect of any such ambiguity, discrepancy, error or omission. Such clarification shall then form part of the Tender Documents.
All queries regarding this tender should be through the Questions and Answers facility on www.etenders.gov.ie .  The closing date for receipt of queries is 18:00 hours on 20th May 2025.
Responses to queries will be issued via eTenders to all parties who have expressed an interest in the contract on that site, in order to ensure that no party has an unfair advantage over any other. 
For the purpose of circulating responses queries will be edited to avoid disclosing the identity of the querist, and any sensitive information included in the query should be clearly indicated.  Please note that City of Dublin ETB cannot accept responsibility for information relayed (or not relayed) via third parties.
(c) [bookmark: _Toc487122931][bookmark: _Toc487123014][bookmark: _Toc487123095][bookmark: _Toc487123174][bookmark: _Toc487123254][bookmark: _Toc217713493][bookmark: _Toc388881047][bookmark: _Toc491242358][bookmark: _Toc2000045][bookmark: _Toc95124151][bookmark: _Toc141447895][bookmark: _Toc143250140]Sufficiency & Accuracy of Tender
Applicants are cautioned to check the accuracy of their application prior to submission.
(d) [bookmark: _Toc487122939][bookmark: _Toc487123022][bookmark: _Toc487123103][bookmark: _Toc487123182][bookmark: _Toc487123262][bookmark: _Toc487122940][bookmark: _Toc487123023][bookmark: _Toc487123104][bookmark: _Toc487123183][bookmark: _Toc487123263][bookmark: _Toc95124152][bookmark: _Toc141447896][bookmark: _Toc143250141][bookmark: _Toc217713499][bookmark: _Toc388881053][bookmark: _Toc491242362][bookmark: _Toc2000049]Documents – Ambiguity, Discrepancy, Error, Omission
If you consider that you are missing any documents which would prevent you from submitting a comprehensive response, please email the contact detailed above as soon as possible.
(e) [bookmark: _Toc95124153][bookmark: _Toc141447897][bookmark: _Toc143250142]Cost of Preparation of Tender
City of Dublin ETB will not be liable for any costs, charges or expenses incurred by tenderers in the preparation of proposals or any associated efforts. It is the responsibility of the tenderer to ensure that they are fully aware and understand the requirements as laid down in this document. Tenderers will be responsible for any costs incurred by them in the event that they are required to attend clarification or other meetings or make a presentation of their proposals.
(f) [bookmark: _Toc217713501][bookmark: _Toc388881055][bookmark: _Toc491242364][bookmark: _Toc2000051][bookmark: _Toc95124154][bookmark: _Toc141447898][bookmark: _Toc143250143]Currency and Payments
The currency and invoices in which all prices and rates shall be tendered, and which payments under the contract will be paid, shall be Euros (€). All prices and rates quoted should be inclusive of all additional costs i.e. parking, tolls, etc.  
A schedule of payments will be agreed with the successful tenderer. City of Dublin ETB operates in accordance with the European Communities (Late Payment in Commercial Transactions) Regulations 2012. The method of payment used by City of Dublin ETB is Electronic Funds Transfer. 
(g) [bookmark: _Toc487122944][bookmark: _Toc487123027][bookmark: _Toc487123108][bookmark: _Toc487123187][bookmark: _Toc487123267][bookmark: _Toc487122945][bookmark: _Toc487123028][bookmark: _Toc487123109][bookmark: _Toc487123188][bookmark: _Toc487123268][bookmark: _Toc95124155][bookmark: _Toc141447899][bookmark: _Toc143250144][bookmark: _Toc217713503][bookmark: _Toc388881057][bookmark: _Toc491242365][bookmark: _Toc2000052]Confidentiality
The distribution of the Procurement Documents is for the sole purpose of obtaining applications.  The distribution does not grant permission or licence to use the documents for any other purpose.  Applicants are required to treat the details of all documents supplied in connection with the application process as private and confidential.
(h) [bookmark: _Toc95124156][bookmark: _Toc141447900][bookmark: _Toc143250145]Conflict of Interest
It will be a condition of award of this contract and any subsequent contract that the successful tenderer(s) that any conflict of interest involving a tenderer (or tenderers in the event of a consortium bid) must be fully disclosed to City of Dublin ETB.  Any registrable interest involving the tenderer and City of Dublin ETB or employees of City of Dublin ETB or their relatives must be fully disclosed in the tender submission or should be communicated to City of Dublin ETB immediately upon such information becoming known to the tenderer.  The terms ‘registrable interest' and 'relative' shall be interpreted as per Section 2 of the Ethics in Public Office Act, 1995.  Failure to disclose a conflict of interest may disqualify a tenderer or invalidate an award of contract, depending on when the conflict of interest comes to light. 
(i) [bookmark: _Toc217713504][bookmark: _Toc388881058][bookmark: _Toc491242366][bookmark: _Toc2000053][bookmark: _Toc95124157][bookmark: _Toc141447901][bookmark: _Toc143250146]Freedom of Information Acts
[bookmark: _Toc217713505][bookmark: _Toc388881059]All responses to this invitation to tender will be treated in confidence and no information contained therein will be communicated to any third party without the written permission of the tenderer except insofar as is specifically required for the consideration and evaluation of the response or as may be required under law, including the Freedom of Information Act 2014, EU and Irish Government Procurement Procedures, or in response to questions, debates or other parliamentary procedures in or of the Oireachtas (the Irish Parliament).
Tenderers are asked to consider if any of the information supplied by them in response to this request for tenders should not be disclosed because of its sensitivity. If this is the case, tenderers should specify the information that is sensitive and the reasons for its sensitivity. City of Dublin ETB cannot guarantee that any information provided by tenderers, either in response to this tender or in the course of any contract awarded as a result thereof, will not be released pursuant to City of Dublin ETB’s obligations under law, including the Freedom of Information Act 2014, EU and Irish Government Procurement Procedures. City of Dublin ETB accepts no liability whatsoever in respect of any information provided which is subsequently released or in respect of any consequential damage suffered as a result of such disclosure.
(j) [bookmark: _Toc491242367][bookmark: _Toc2000054][bookmark: _Toc95124158][bookmark: _Toc141447902][bookmark: _Toc143250147]Tax Clearance 
[bookmark: _Toc195681215][bookmark: _Toc195673935][bookmark: _Toc195672590][bookmark: _Toc191097903][bookmark: _Toc388881060][bookmark: _Toc217713506]It will be a condition of award of this framework and any subsequent contract that the successful tenderer(s) comply with all EU and national tax laws.  Tenderers are referred to the Irish Revenue web site http://www.revenue.ie/. Non-resident tenderers should apply to the Office of the Revenue Commissioners, Non Resident Tax Clearance Unit, Office of the Collector General, Sarsfield House, Francis Street, Limerick, Ireland; e-mail: nonrestaxclearance@revenue.ie.   City of Dublin ETB will satisfy themselves that any tenderers being considered for award of a framework are appropriately tax compliant by checking their status via the online system for which tenderers are requested to provide their Tax Clearance Access Number and Tax Reference Number to facilitate verification.  By supplying these numbers tenderers acknowledge and agree that City of Dublin ETB has the permission to verify its tax cleared position at any time during the term of the framework agreement. 
(k) [bookmark: _Toc491242368][bookmark: _Toc2000055][bookmark: _Toc95124159][bookmark: _Toc141447903][bookmark: _Toc143250148]Withholding Tax
Where applicable, payments shall be subject to Irish ‘Professional Services Withholding Tax’ at the prevailing rate (currently at 20%) as laid down by the Revenue Commissioners in Ireland. Non-residents may be able to reclaim such deducted Tax from the Office of the Revenue Commissioners in Ireland, International Claims Section located currently at Government Buildings, Nenagh, Co. Tipperary, Ireland (Tel: 353-1-6733533).
(l) [bookmark: _Toc388881061][bookmark: _Toc491242369][bookmark: _Toc2000056][bookmark: _Toc95124160][bookmark: _Toc141447904][bookmark: _Toc143250149]Irish Legislation and Law
[bookmark: _Toc217713507]Applicants should be aware that national legislation applies in other matters such as Employment, Working Hours, Official Secrets, Data Protection and Health and Safety.  Applicants must have regard to statutory terms relating to minimum pay and to legally binding industrial or sectoral agreements in Contracting Authority tenders and in delivering contracts awarded to them.
The contract(s) awarded on foot of this tender process will be governed by Irish Law.
(m) [bookmark: _Toc491242370][bookmark: _Toc2000057][bookmark: _Toc95124161][bookmark: _Toc141447905][bookmark: _Toc143250150][bookmark: _Toc388881062] Dignity at Work
The successful tenderer(s) shall comply with all relevant legislation relating to dignity at work. As a public body and employer City of Dublin ETB is committed to a policy of equality of opportunity for all personnel.  Personnel are offered the same access to training and services, regardless of age, size, ability, or disability.  The successful applicant must make sure that all training, services, and relevant materials are available to all staff, regardless of age, size, ability or disability accepting the correction of their tender as outlined may have their tender rejected.
(n) [bookmark: _Toc217713510][bookmark: _Toc388881065][bookmark: _Toc491242374][bookmark: _Toc2000061][bookmark: _Toc95124162][bookmark: _Toc141447906][bookmark: _Toc143250151]Interference and Inducement to Purchase
Any effort by the tenderer to unduly influence City of Dublin ETB, relevant agency personnel or any other relevant persons or bodies in the process of examination, clarification, evaluation and comparison of tenders and in decisions concerning the Award of Contract shall have their tender rejected. In accordance with Section 38 of the Ethics in Public Office Act 1995 any money, gift or other consideration from a person holding or seeking to obtain a contract will be deemed to have been paid or given corruptly unless the contrary is proved.
(o) [bookmark: _Toc217713511][bookmark: _Toc388881066][bookmark: _Toc491242375][bookmark: _Toc2000062][bookmark: _Toc95124163][bookmark: _Toc141447907][bookmark: _Toc143250152]Notification of Results
All tenderers will be informed of the outcome of their application following tender evaluation and any necessary clarifications.   Potential outcomes can be:
a. Admittance to the Panel
b. Rejection to the Panel
Applicants who fail to qualify for membership of the panel may re-apply at any time.
(p) [bookmark: _Toc243992548][bookmark: _Toc255122020][bookmark: _Toc460518580][bookmark: _Toc491242383][bookmark: _Toc2000070][bookmark: _Toc95124164][bookmark: _Toc141447908][bookmark: _Toc143250153]Accessibility
In line with the Disability Act 2005, accessibility requirements should be clearly stated in request for tenders / quotations where applicable. Under Section 27 of the Act City of Dublin ETB is required to ensure that both the goods supplied and services provided to it are accessible to persons with disabilities.
(q) [bookmark: _Toc474254472][bookmark: _Toc474848641][bookmark: _Toc475440403][bookmark: _Toc474254473][bookmark: _Toc474848642][bookmark: _Toc475440404][bookmark: _Toc460518585][bookmark: _Toc491242386][bookmark: _Toc2000073][bookmark: _Toc95124165][bookmark: _Toc141447909][bookmark: _Toc143250154]Consortia and Prime Subcontractors
City of Dublin ETB seeks to encourage participation on a fair and equal basis by Small and Medium Enterprises (“SMEs”) in this Competition.  SMEs that believe the scope of this Competition is beyond their technical or business capacity are encouraged, subject to this paragraph, to explore the possibilities of forming relationships with other SMEs or with larger enterprises.  Through such relationships they can participate and contribute to the successful implementation of any Services Contracts that may result from this Competition and therefore increase their social and economic benefits. 
(r) [bookmark: _Toc460518586][bookmark: _Toc491242387][bookmark: _Toc2000074][bookmark: _Toc95124166][bookmark: _Toc141447910][bookmark: _Toc143250155]Anti-Competitive Conduct
Tenderers attention is drawn to the Competition Act 2002 (as amended, the “2002 Act”). The 2002 Act makes it a criminal offence for Tenderers to collude on prices or terms in a public procurement competition.









[bookmark: _Toc196313484][bookmark: _Toc534814001]Appendix 2 - List of Schools and Centres
The following schools/centres are currently under the auspices of City of Dublin ETB
	Location
	Location
Address Name
	Location
Address 2
	Location
Address 3
	Location
Address 4

	Head Office
	Town Hall, 1 - 3 Merrion road
	Ballsbridge
	Dublin 4
	D04 PP46

	Buildings Maintenance
	Camden Row
	Dublin 8
	D08 FP38
	

	City of Dublin FET College Plunket, Sports Ground, Northeast Campus
	Swords Road Whitehalll
	Whitehall
	Dublin 9
	

	City of Dublin Youth Service
	70 Morehampton Road
	Donnybrook
	Dublin 4
	D04 X797

	School Psychological Service
	25 Temple Road
	Dartry 
	Dublin 6 
	D06 N5R3

	Prison Education Service
	North Circular Road
	Dublin 7
	D07 KTC1
	

	Kylemore College
	Kylemore Road
	Ballyfermot
	Dublin 10
	D10 RY73

	Cabra Community College
	Kilkieran Road
	Cabra
	Dublin 7
	D07 XC84

	Clogher Road Community College
	Clogher Road
	Crumlin 
	Dublin 12
	D12 YP11

	Coolock Community College
	Clonshaugh Road
	Coolock
	Dublin 17
	D17 KH66

	City of Dublin FET College Crumlin, Crumlin Rd, Southwest Campus
	Crumlin Road
	Crumlin 
	Dublin 12
	D12 N921

	City of Dublin FET College Ballyfermot, Ballyfermot Rd, Southwest Campus
	Ballyfermot Road 
	Ballyfermot 
	Dublin 10
	D10 TX46

	City of Dublin FET College Inchicore, Southwest Campus
	Emmett Road
	Inchicore
	Dublin 8
	D08 PX93

	Colaiste Eoin
	Cappagh Road
	Finglas
	Dublin 11
	D11 AY65

	City of Dublin FET College Íde, Finglas, Northwest Campus
	Cardiffsbridge Road
	Finglas West
	Dublin 11
	D11 N402

	City of Dublin FET College Cathal Brugha, Central Campus
	76 Marlborough Street
	Dublin 1
	D01 X8V0
	

	City of Dublin FET College Liberties, Central Campus
	Bull Alley Street
	Wood Quay
	Dublin 8
	D08 A8N0

	Marino College 
	14 - 20 Marino Mart
	Fairview
	Dublin 3
	D03 DR72

	Ellenfield Community College
	The Thatch Road
	Whitehall
	Dublin 9
	D09 RHN3

	Ringsend College
	Cambridge Road
	Ringsend
	Dublin 4
	D04 N227

	City of Dublin FET College Ballsbridge, Central Campus
	Shelbourne Road
	Ballsbridge
	Dublin 4
	D04 R201

	City of Dublin FET College Pearse, Crumlin, Southwest Campus
	Clogher Road
	Crumlin
	Dublin 12
	D12 CR22

	City of Dublin FET College Plunket, Northeast Campus
	Swords Road
	Whitehall
	Dublin 9
	D09 C94K

	City of Dublin FET College Whitehall, Mobhi Rd, Northeast Campus
	St Mobhi Road
	Drumcondra
	Dublin 9
	D09 XP65

	City of Dublin FET College Rathmines, Central Campus
	Town Hall
	Rathmines
	Dublin 6
	D06 Y6R3

	City of Dublin FET College Parnell, Central Campus
	1 Parnell Square East
	Dublin 1
	D01 K194
	

	City of Dublin FET College Pathways Centre, Central Campus
	1A Parnell Court
	Granby Row
	Dublin 1
	D01 F3X8

	Presentation Community College
	Terenure Park
	Terenure
	Dublin 6W
	D6W CP28

	City of Dublin FET College Dhúlaigh, Barryscourt Rd, Northeast Campus
	Barryscourt Road
	Coolock
	Dublin 17
	D17 T227

	City of Dublin FET College Dhúlaigh, Springdale Rd, Northeast Campus
	Springdale Road
	Donaghmede
	Dublin 5
	D05 XN65

	City of Dublin FET College Dhúlaigh, Barryscourt Rd, Northeast Campus
	Briarfield Villas
	Kilbarrack
	Dublin 5
	D05 NR25

	Larkin College
	Champions Avenue
	Dublin 1
	D01 WD93
	

	City of Dublin FET College Curriculum Development Unit

	99 Marlborough Road
	Donnybrook
	Dublin 4
	D04 E9R5

	City of Dublin FET College North Great George’s (Youthreach), Central Campus
	20 North Great Georges Street 
	Dublin 1
	D01 K5T7
	

	City of Dublin FET College Pleasant St (Youthreach), Central Campus
	16 Pleasants Street 
	Dublin 8
	D08 XF76
	

	City of Dublin FET College Transitions (Youthreach), Central Campus
	10 - 10A Parnell Square
	Dublin 1
	D01 XV65
	

	City of Dublin FET College Crumlin (Youthreach), Southwest Campus
	Armagh Road 
	Crumlin
	Dublin 12
	D12 DX21

	City of Dublin FET College Ballyfermot (Youthreach), Southwest Campus
	49 Rossmore Avenue
	Ballyfermot
	Dublin 10
	D10 VX40

	City of Dublin FET College Harmonstown (Youthreach),
	142 Harmonstown Road
	Artane
	Dublin 5
	D05 A594

	City of Dublin FET College Coolock (Youthreach), Northeast Campus
	25 Clonshaugh Road
	Priorswood 
	Dublin 17
	D17 E283

	City of Dublin FET College Ballymun (Youthreach), Northeast Campus
	Beside Library
	Ballymun Road
	Dublin 11
	D11 YK4H

	City of Dublin FET College Cabra Youthreach, Northwest Campus
	Grounds of Marian Language School
	Ratoath Road
	Dublin 7
	D07 KDD0

	Music Generation 
	70 Morehampton Road
	Dublin 4
	D04 X797
	

	Clonturk Community College
	Swords Road
	Whitehall
	Dublin 9
	D09 W5K6

	Solas Hospital School
	Cooley Road
	Crumlin
	Dublin 12
	D12 V004

	Beaumont Hospital School
	Project Management Office
	Beaumont Road
	Dublin 9
	D09 DK19

	South City Community National School
	Whitefriar Street
	Dublin 8
	D08 FW29
	

	An Cosan Community Special School
	Fitzwilliam Place North
	Lower Grangegorman
	Dublin 7
	D07 PY50

	City of Dublin FET College Ballymun Rd, Northeast Campus
	Ballymun Road
	Ballymun 
	Dublin 11
	D11 YK4H

	City of Dublin FET College Finglas, Barry Rd, Northwest Campus
	Barry Road
	Finglas 
	Dublin 11
	D11  CDR9

	City of Dublin FET College Parnell, AES North Inner City
	1 Parnell Square East
	Dublin 1
	D01 K194
	

	City of Dublin FET College Crumlin, Captain's Rd, Southwest Campus
	Captains Road
	Crumlin
	Dublin 12
	D12 K5CE

	City of Dublin FET College Liberties, Central Campus
	Top Floor Liberties College
	Bull Alley Street
	Dublin 8
	D08 A8N0

	City of Dublin FET College Warrenmount
	Warrenmount Community Education Centre
	15 - 17 Mill Street
	Dublin 8
	D08 V58X

	City of Dublin FET College Herbert St
	17 Herbert Street 
	Dublin 2
	D02 Y163
	

	Adult Ed Workplace
	Ballymun Road
	Ballymun 
	Dublin 11
	D11 YK4H

	City of Dublin FET College Ballyfermot, Chapelizod Hill, Southwest Campus
	Ballyfermot Hill 
	Ballyfermot
	Dublin 10
	D20 CX93

	City of Dublin FET College Finglas, Jamestown Rd, Northwest Campus
	Poppintree Industrial Estate Jamestown Road
	Finglas
	Dublin 11
	D11 KW18




This is not an exhaustive list.  As City of Dublin ETB range of services and programmes develop all existing and new activities etc will be subject of this tendered service.








[bookmark: _Toc196313485]Appendix 3 – Supplier Performance
Supplier Performance Scorecard 

City of Dublin ETB will monitor our Supplier’s performances over the Term and manage their service under the headings outlined in the Supplier Performance Scorecard or similar below.
The Contracting Authority will request Schools and Centres to complete the Scorecards on a continuous basis or more regularly where non-performance is occurring. Where continuous non-performance occurs, the Contracting authority may remove the supplier from the panel.
Supplier Details
	
Name of Company
	

	
Contact Details of Company (phone, email, etc.)
	



School/Centre Details
	
Name of School/Centre
	

	
Form completed by:
	

	
Date:
	



You are asked to make any comments relating to the services in the left-hand box in the table below and to tick the relevant score box based on the following values:
Value of Score:
1. Unacceptable
2. not fully up to requirements
3. fully meets normal requirements
4. significantly above requirements
5. outstanding
The comments must explain why the relevant score is being given including full details of any issues and recommendations for addressing issues, if any. 
	DELIVERY OF SERVICE
	1
	2
	3
	4
	5

	
	☐
	☐
	☐
	☐
	☐

	DELIVERY TIMELINES 
	1
	2
	3
	4
	5

	
	☐
	☐
	☐
	☐
	☐

	CUSTOMER SERVICE/SUPPORT TEAM
	1
	2
	3
	4
	5

	
	☐
	☐
	☐
	☐
	☐

	ENVIRONMENTAL CONSIDERATIONS
	1
	2
	3
	4
	5

	
	☐
	☐
	☐
	☐
	☐

	ACCOUNT MANAGEMENT QUERIES
	1
	2
	3
	4
	5

		
	☐
	☐
	☐
	☐
	☐

	COMMUNICATION
	1
	2
	3
	4
	5

	
	☐
	☐
	☐
	☐
	☐

	OVERALL SATISFACTION
	1
	2
	3
	4
	5

	
	☐
	☐
	☐
	☐
	☐
















Please include any further detail you deem relevant in the box below
	FURTHER COMMENTS RELATING TO THIS SERVICE
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