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	Establishment of a Panel of Consultants for Local Enterprise Office Leitrim to deliver the Lean for Business Programme

	

	Closing Date and Time for Receipt of Tenders
	See eTenders - www.etenders.gov.ie

	Organisation Name
	Leitrim County Council 

	Contact Name 
	Questions and Answers facility on  www.etenders.gov.ie
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[bookmark: _Toc101537407]Instructions for Completion
Tenderers should ensure they have read the Request for Tender before they attempt to complete this Tender Response Document.  
If you consider that the Tender Response Document is missing any sections which would prevent you from preparing a comprehensive response, please contact the Contracting Authority as soon as possible.     
Where there is a discrepancy between the contents / instructions in this document and the Request for Tender, the Request for Tender will take precedence.   
Tenderers must follow the instructions contained in this document in relation to attachments, format for submission, etc.  

Where tenderers are relying on other parties to meet the selection criteria, those parties must be available to deliver elements of the contract. 


[bookmark: _Toc101537408]Manpower &  Skills  – Pass/Fail Criteria
Applicants must demonstrate access (for each panel category that the Applicant is applying for) to at least one expert with the requisite skills required to undertake work related to the services outlined in Appendix I and provide a comprehensive CV for those allocated personnel.
	Name of Allocated Personnel
	Summary of Qualifications
	Summary of Relevant Experience
	Confirm CV enclosed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	











[bookmark: _Toc101537409]Declaration  Specific Requirements – Pass/Fail Criteria
Applicants must declare that the skilled personnel listed above meet specific requirements that the applicant is applying for. Successful applicants will be required to produce evidence of the relevant qualification.
	Panel
	Requirement
	Please confirm YES/NO that the skilled personnel listed above meet specific requirements 

	Lean for Business
	Tenderer must provide evidence of 3 relevant examples of lean  projects that the company/ individual has worked on. These examples should include a consultancy element to the work. 
	

	
	· At least five years’ experience working in/or with micro enterprise. 
· Relevant managerial experience. 
· Relevant experience working in an area where professional or technical skills may have been developed that are transferable to micro enterprise. 
· Previous experience of delivering mentoring assignments to micro enterprise clients. 
	 




[bookmark: _Toc101537410][bookmark: _Hlk523749692]Previous Contracts / Experience – Pass/Fail Criteria
Applicants must demonstrate the successful delivery of three comparable contracts/projects indicating relevant experience for the services outlined in Appendix I. These contracts/projects must have been delivered in the past three years and must clearly demonstrate relevant previous experience.
	Reference Contract #1

	Customer Name
	

	Contact Name
	

	Contact Number
	

	Delivery Date(s)
	From
	
	To 
	

	Contract Value
	
	Period value refers to
	

	Detailed description & outline relevancy  to services outlined in Appendix I.
	






	Reference Contract #2

	Customer Name
	

	Contact Name
	

	Contact Number
	

	Delivery Date(s)
	From
	
	To 
	

	Contract Value
	
	Period value refers to
	

	Detailed description & outline relevancy  to services outlined in Appendix I.
	






	Reference Contract #3

	Customer Name
	

	Contact Name
	

	Contact Number
	

	Delivery Date(s)
	From
	
	To 
	

	Contract Value
	
	Period value refers to
	

	Detailed description & outline relevancy  to services outlined in Appendix I.
	








[bookmark: _Toc101537411]Confirmation of Daily Rates
I/We have examined the tender documentation and hereby offer to provide the services in accordance with the details contained within the Request for Tender Document. 
Please note the daily rate maximum is €900 (inclusive of travel and subsistence and all out-of-pocket expenses but exclusive of VAT).
	Proposed Key Personnel
	Daily Rate (Based on 7.5 hr day inclusive of all expenses and exclusive of VAT)
€

	Total Fee
proposed
(Including VAT) 

€

	
	
	

	
	
	

	
	
	









	Signed:
	

	Name (in Capital Letters):
	

	On behalf of:	
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