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Individual Practitioners and Account Manager’s for Private Veterinary Practices (PVPs)/ Consortia, must complete this Response Document in its entirety. All fields must be completed except; Section 3 for Individual practitioners and Section 2 for PVP/Consortia.
This Response Document must be submitted in the same sequence as presented and any relevant documentation requested must be attached.

NOTE:
· This Response Document should be read in conjunction with the Selection Criteria asset out in section 3.2 of the Request to Participate (RTP) document for this DPS.
· This Response Document covers the provision of the services as outlined in Part 1 of this DPS and referenced below in Section 1.1 Groupings.
· Any of the fields provided can be expanded as necessary, although respondents are requested to provide comprehensive yet concise responses.
· To submit an application to participate in this DPS, please only upload:
1) The completed Response Document and
2) Copies of the relevant qualification 
· Should additional supporting documentation be required, this will be requested. Support Documents are subject to the rules, conditions, stipulations, definitions/terminology as set out in the DPS Request to Participate Document.
· The Contracting Authority reserves the right to verify the information provided.






	
1.0 DPS Groupings & Applicant Type



This section sets out the Groupings under this DPS 1.1 and seeks confirmation of the application type. Please complete Sections 1.1 AND 1.2
1.1 Groupings 
Please mark with an  on the below table the Grouping(s) under which this application is being made
	[bookmark: _Hlk89342829]Groupings Number
	Description
	

	1
	Locum Tenens Services – Veterinary Public Health (Meat Plants)
	

	2
	Locum Tenens Services - Animal Health and Welfare (Regional Veterinary Offices and Associated Locations including Assembly Centres)
	

	3
	Locum Tenens Services – Other (including areas such as policy, laboratory services etc.)
	

	4
	Veterinary Services - Border Control Posts
	

	5
	Veterinary Services – Other
	



1.2 Application Type
Please indicate with an   on the below table, whether your application to this DPS is as:
a) Individual Practitioner OR b) Consortium/Private Practice 

	a) Individual Practitioner
	b) Consortium/Private Veterinary Practice

	
	



If you selected:

a) Individual Practitioner - please complete this entire Response Document excluding Section 3. 

b) Consortium/ Private Veterinary Practice (PVP) – The Account Manager must complete all sections of this Response Document excluding Section 2.

PLEASE NOTE: If you are applying as both an Individual Practitioner and as part of a PVP/Consortium, TWO separate Response Documents must be completed. 
It is the responsibility of the Account Manager to complete the Response Document on behalf of the *PVP/ Consortium.



.





*For the purpose of this Response Document, PVP/Consortia shall herein be referred to as Company/Group




	
2.0 Information Required Specific to Individual Practitioners



This section must be completed by an Individual Practitioner.  Please complete ALL fields in this section; 2.1 Individual Practitioner Information & Self Declarations & 2.2 Selection Criteria- Essential Requirements
(For Company/Group(s) the Account Manager should proceed to Section 3.0 of this document)
2.1 Individual Practitioner Information
	Individual Practitioner Information

	Name
	

	Contact Phone Number
	

	Email Address
	

	Self Declarations
	Yes/No
	Additional Information/Comments

	Tax Clearance
Please confirm if you are Tax compliant? 


	
	To facilitate verification of your tax status you may be asked to provide your Tax Clearance Access Number and Tax Reference Number 


	Pension Abatement
Are you in receipt of a Civil or Public Service pension?
	
	Those in receipt of Civil/Public Service Pension are subject to the provisions of the Pensions Abatement Act. Applicants who previously worked with an Irish public body are asked to state: 
•PRSI Number
•End of service date
•Grade at end of service

	Competence, Health & Capability 
Are you fully competent and capable of undertaking duties and in a state of health which can render regular and efficient service? 
	
	A more detailed declaration at mini competition stage may be required depending on role/division requirements.



	Insurance
Do you have or are you willing to put in place the required insurance cover?
	
	The cover must be in place for the duration of any contract awarded. Specific insurance requirements will be set out at Mini Competition stage.



2.2 Selection Criteria - Essential requirements
Pass/Fail Criteria – Applicants must meet ALL Essential Requirements criteria. Any candidates who do not meet these requirements will not be considered.
	Essential Requirements
	Yes/No
	Additional Information/Comments

	Do you hold a Veterinary Qualification – MVB or equivalent qualification?
	
	Please upload a copy of your qualification along with your completed Response Document 

	Are you registered or eligible for registration with the Veterinary Council of Ireland?

	
	If registered, please provide your registration no. here. 
If you are eligible to be registered, please provide details as to why here.

Note: Registration prior to award of any contract  is required  

	Do you hold a current valid driving license?

	
	You may be asked to supply a copy of your driving license any point during this DPS 




Additional Information required:
Pass/Fail Criteria – Applicants must provide ALL additional information requested. Any candidates who do not meet these requirements will not be considered.
	Additional Information required
	Yes/No
	Additional Information/Comments

	Are you proficient in verbal and written English?
	
	You may be asked to provide evidence by the Contracting Authority any point during this DPS.

	Are you IT literate?

	
	Please list the names or details of IT systems or applications you may have used previously  
Also, you may be asked to provide evidence by the Contracting Authority at any point during this DPS.




Please proceed to and complete Section 4 of this document



	3.0 Information Required Specific to Company/Group(s)



The Company/Group Account Manager must complete this section. Please complete ALL fields in this section, 3.1 Company/Group Information & Authorisation, 3.2 Declarations and 3.3 Selection Criteria- Essential Requirements
3.1 Company/Group Information & Authorisation
	Company/Group Information

	Company/Group  Name
	[include full legal name of your Company/Group]

	Account Manager Name
	

	Contact Phone Number
	

	Email Address
	



Please complete Part (A) AND Part (B)

	A) Authorisation to Act as an Account Manager
I confirm that I {Print Name Here} acting as an Account Manager on behalf of {Company/Group Name} am authorised to provide information and act as a signatory to all relevant documentation on behalf of the {Company/Group Name}for the purpose of this DPS and any associated Competitions.


Signed:  __________________  Role Title:   ______________          Date: _____________








	B) Membership
Please provide a list of the Company/Group membership below.
Note: The Account Manager is responsible for updating and ensuring that all members essential requirements are met throughout the term of any contract.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



3.2 Company/Group Declarations 
	3.2 Declarations
	Yes/No
	Additional Information/Comments

	Tax Clearance
I confirm that the Company/Group are Tax compliant? 
	
	To facilitate verification of tax status you may be asked to  provide Tax Clearance Access Number(s)and Tax Reference Number(s) 


	Competence, Health & Capability 
I declare that services will be provided by persons that are fully competent and capable of undertaking duties and in a state of health that will render regular and efficient service? 
	
	

	Insurance
I declare that the Company/Group have or will put in place the required insurance cover
	
	The cover must be in place for the duration of any contract awarded. Specific insurance requirements will be set out at Mini Competition stage.



3.3 Selection Criteria - Essential requirements
Pass/Fail Criteria – Company and Groups must have at their disposal suitable persons who meet ALL essential requirement criteria as set out below. Any Company or Group who does not have the resources to meet ALL these requirements will not be considered.
	Essential Requirements

	Yes/No
	Additional Information/Comments

	Have available persons who Hold a Veterinary Qualification – MVB or equivalent qualification?

	
	Please upload sample copies of proof of qualification along with the completed Response Document
(minimum 2 samples required)

	Have available persons who are Registered or eligible for registration with the Veterinary Council of Ireland?

	
	Of the sample provide, please include their registration no’s here

Note: Registration prior to award of any contract is required  

	Have available persons who hold a current valid driving license?


	
	Of the sample provided, you may be asked to supply copies of their current valid driving license(s) at any point during this DPS






Additional Information required:
Pass/Fail Criteria – Applicants must provide ALL additional information requested. Any candidates who do not meet these requirements will not be considered.
	Additional Information required
	Yes/No
	Additional Information/Comments

	Are they proficient in verbal and written English?
	
	You may be asked to provide evidence by the Contracting Authority any point during this DPS.

	Of the available persons, are they IT literate?

	
	Please list the names or details of IT systems or applications they may have used previously  
Also, you may be asked to provide evidence by the Contracting Authority at any point during this DPS. 



Please proceed to and complete Section 4 of this document


	
4.0 Additional Essential Requirements for Individual Practitioner & Company/Group(s)



This section must be completed by the Individual Practitioner& the Company/Group Account Manager.  Please complete ALL applicable fields within section 4.1 Additional Essential Requirements.
4.1 Additional Essential Requirements
Please indicate with an  under the Grouping number, those Groupings to which this application is being mad.
In order to be considered for a particular Grouping(s), you must provide details of how you as an Individual Practitioner or the Company/ Group, meet all Additional Essential Requirements needed to perform in the functions of that Grouping(s).
	Grouping
	Description
	Additional Essential Requirements
	Meet all Requirements Yes/No
	If Yes please provide details of how you meet the Additional Essential Requirements

		1

	




	Locum Tenens Services – Public Veterinary Health (Meat Plants)
	· 200 hours of training in meat hygiene covering ante and post-mortem systems and veterinary public health procedures or equivalent as described in EU Regulation 2019/624
· Working knowledge and/or one year of full-time continuous implementation of the Meat Hygiene Package Legislation/Regulations in Ireland within the last five years.
· Familiarity with documented Departmental/ national procedures.
· proficiency in the use of TRACES.

	
	
 

		2

	




	Locum Tenens Services – Animal Health and Welfare (Regional Veterinary offices and Associated Locations including Assembly Centres)
	· Working knowledge and/or one year of full-time continuous implementation of the Animal Health and Welfare Legislation/Regulations or other legislation/regulations in Ireland appropriate to the role within the last five years.
· Familiarity with documented Departmental/ national procedures
· Familiarity with the Department’s Standard Operating Procedures (SOPs)Procedures (SOPs)

	
	

		3

	




	Locum Tenens Services – Other (including areas such as policy, laboratory services etc.)
	· Working knowledge and/or one year of full-time continuous implementation of the relevant legislation/regulations appropriate to the role within the last five years.
· Familiarity with documented Departmental/ national procedures
· Familiarity with the Department’s Standard Operating Procedures (SOPs)
· Specialised qualifications/experience for specific LT roles
	
	

		4

	




	Veterinary Services: Border Control Posts
	Entry level requirements only
Training will be provided 
	



	

		5

	




	Other – short term veterinary support services that may be required from time to time in relation to an event or incident of national emergency
	Entry level requirements only
Training will be provided 

	
	


* Currently unavailable

Individual Practitioners AND Account Managers for Company/Groups must now review and acknowledge (as specified within), the details in each of the Appendices (A-C) of this document;
· Appendix A: Candidate’s Statement - to be printed and completed by the individual practitioner or account manager 
· Appendix B: European Single Procurement Document (ESPD) – to be completed online via the eTenders platform.

Appendix A: Candidate’s Statement

	TO: The Department of Agriculture Food and the Marine (the “Contracting Authority”).
RE: Request to Participate in the DPS for the Provision of Short-Term Contracted Veterinary Services. 



Having examined this Request to Participate in the DPS (the “RTP”) including the Instructions to Candidates, the selection criteria, and the Requirements and Specifications, we hereby agree and declare the following:

	1. We understand the nature and extent of the Services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RTP.

	2. We accept all of the Terms and Conditions of the RTP and the Confidentiality Agreement at Appendix 3 of the RTP Document.

	3. We confirm that we have complied with all requirements as set out at Part 2 of this RTP. 

	4. We accept all the selection criteria as set out in Part 3 of the RTP. 

	5. We agree to provide the Services in accordance with the RTP and our Application. 

	6. We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 2 of the RTP and that, if awarded any contract pursuant to a DPS Mini-Competition, we shall comply with the terms and conditions of the Service Contract at Appendix 4 of the RTP.

	7. We shall, if awarded any Service Contract pursuant to this DPS, have in place on the Effective Date of the Service Contract all insurances (if any) as required by paragraph 2.21.1 of the RTP or as required by the RFT issued at DPS Mini-Competition.

8. We agree that, if awarded any Service Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

9. We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to Contracting Authority upon request.

10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

11. The origin of goods connected to our Application, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).
         
12. Any subcontractor(s) on whose capacity we rely as part of our Application (where the value of that subcontract exceeds 10% of the value of any Services Contract awarded pursuant to this DPS) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).




	Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	{PRINT NAME}

	Position:
	{insert position}

	Company:
	insert company name)

	Registered Office/Home Address:
	{insert address}

	Date:
	{insert date}





Appendix B: Electronic European Single Procurement Document (eESPD)

	Electronic European Single Procurement Document (eESPD) is hosted on eTenders and must be completed via the eTenders platform.



The ESPD is a self-declaration form used in public procurement procedures by contracting authorities and economic operators (suppliers) across the EU. 

According to Regulation 59(7) of the Public Procurement directives the ESPD shall be provided exclusively in electronic format (eESPD). The integrated electronic ESPD (eESPD) service now available on eTenders meets the requirements of European legislation and replaced the paper ESPD, from 28 January 2019.


· The eESPD consists of an ESPD request which is generated and issued by the buyers to which the suppliers submit an ESPD response
· The eESPD acts as a “business passport” for companies bidding for tenders anywhere in the EU.  Suppliers can create an eESPD profile which can be maintained, customised and reused for any future procurement applications
· Individual Practitioners are considered sole traders.

· The eESPD includes functionality which allows consortia to submit a joint response and for main contractors to comply with ESPD requirements where sub-contractors are used



	For any further assistance in relation to this please contact the eTenders helpdesk by email: irish-eproc-helpdesk@eurodyn.com






Appendix C: 
Please ensure to complete all required fields of the Response Document and include copies 
of the requested documentation, prior to uploading and submitting online via eTenders.


	Checklist for Individual Practitioners 

	Sections 1
	

	Section 2 
	

	Section 4
	

	Appendix A Candidate’s Statement (to be completed by the individual practitioner)
	

	Appendix B European Single Procurement Document (ESPD) (submitted online via the eTenders platform)
	

	Copy of Qualification information
	

	Checklist for Account Managers acting on behalf of Company/Group(s) 

	Sections 1
	

	Section 3 
	

	Section 4
	

	Appendix A Candidate’s Statement (to be completed by the Account Manager)
	

	Appendix B European Single Procurement Document (ESPD) (completed online via the eTenders platform)
	

	Copies of Qualification information
	



ENDS
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