
Appendix 2 – Tender Response Document
[Appendix 3 also included at the end of this document]
 
for 

[image: Galway Rural Development announce grants to 26 different groups as part of  its Social Inclusion and Community Activation Programme - Galway Bay FM]





Inclusion on the Trainer Panel for Galway Rural Development [GRD] - 2025 to 2028 





February 2025







Applicants must complete this document and return by email to  procurement@grd.ie
The panel is open for applications throughout its lifetime.

Tenders submitted in any other format than this may be rejected


February 2025

	

	Company Details

	Name & address of Individual/Company 
	

	
	

	
Contact Person
	

	
Email Address
	

	
Contact Number
	

	

	

	Summary/Overview
	

	of the business 
	

	
	Category / Categories

	Please complete Appendix 3 [at the end of this document] by ticking the relevant categories/subcategories you can deliver 

	Appendix 3 completed – Y/N

	
	Experience

	Briefly describe experience for relevant staff and give 2 examples which shows you can deliver what GRD needs  in required table format BELOW [Please see Section 2 of this RFT document] 
	 Y/N

	

	Qualifications

	List in bullet form all relevant qualifications - see Section 2 of this RFT document. Note that copies of relevant qualifications must be provided to GRD should a trainer be awarded a contract
	

	
	Declarations 

	Please disclose any potential conflicts of interest.
	

	I agree to Data Protection rules 
	Y/N

	I agree to complete GRD Garda Vetting, where needed, as per GRD’s Child Protection Policy and Garda Vetting Policy
	Y/N

	I have provided a signed Declaration - Article 20 of Council Directive 93/36/EEC 
	Y/N

	REFERENCE #1 

	Client Name 
	

	Client Address
	

	Start Date:
	
	End Date:
	

	Client contact person:
	
	Phone no.:
	

	Provide full details of the training services provided and how this compares to what GRD is looking for

	

	REFERENCE #2 

	Client Name 
	

	Client Address
	

	Start Date:
	
	End Date:
	

	Client contact person:
	
	Phone no.:
	

	Provide full details of the training services provided and how this compares to what GRD is looking for

	




Article 20 of Council Directive 93/36/EEC Declaration

	Name of Tenderer:

	

	Address:	
	

	Please tick Yes or No as appropriate to the following statements relating to the current status of your organisation.

	No.
	QUESTION
	YES
	NO

	
	
	Please  

	1.
	The Tenderer is bankrupt or is being wound up or its affairs are being administered by the court or has entered into an arrangement with creditors or has suspended business activities or is in any analogous situation arising from a similar procedure under national laws and regulations.  
	
	

	2.
	The Tenderer is the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.  
	
	

	3.
	The Tenderer, a Director or Partner, has been convicted of an offence concerning his/her professional conduct by a judgement which has the force of res judicata or been guilty of grave professional misconduct in the course of their business.
	
	

	4.
	The Tenderer has not fulfilled its obligations relating to the payment of taxes or social security contributions in Ireland or any other State in which the tenderer is located.
	
	

	5.
	The Tenderer, a Director or Partner has been found guilty of fraud.
	
	

	6.
	The Tenderer, a Director or Partner has been found guilty of money laundering.  
	
	

	7.
	The Tenderer, a Director or Partner has been found guilty of corruption.
	
	

	8.
	The Tenderer, a Director or Partner has been convicted of being a member of a criminal organisation.
	
	

	9.
	The Tenderer has been guilty of serious misrepresentation in providing information to a public buying agency.
	
	

	10.
	The Tenderer has contrived to misrepresent its Health & Safety information, Quality Assurance information, or any other information relevant to this application. 
	
	

	THIS FORM MUST BE COMPLETED AND SIGNED BY A DULY AUTHORISED OFFICER OF THE TENDERER’S ORGANISATION.
I certify that the information provided above is accurate and complete to the best of my knowledge and belief.  I understand that giving inaccurate or misleading information in this declaration may lead to my organisation being excluded from participation in this and future tenders.

	Signature
	
	Date
	

	Name
	
	Position
	

	Telephone
	
	Email
	

























Declaration - TAX & Insurances 

	
Name of

Tenderer:
	
	
	
	
	
Date:
	
	

	
TAX CLEARANCE

	We/I confirm and declare that our tax affairs are fully in order and agree to supply our Tax Clearance Access Number(s) and Tax Reference Number(s) to allow our tax status to be confirmed with Revenue  – ONLY REQUIRED where contracts amount to over €10,000 per annum.

	

	
	Do you grant the contracting authority permission to verify your tax cleared position on line?
	
	YES
	NO
	

	
	Tax Reference Number
	
	
	
	
	

	
	Tax Access Number
	
	
	
	
	

	
INSURANCES

	We/I confirm and declare that prior to being asked to carry out any work for GRD we will get the relevant level of insurances.
We/I will, when asked, provide copies of relevant insurance certificates to GRD. 
	Please confirm

YES / NO

	
	

	We/I confirm that our insurance indemnifies the LCDC and the Local
Authority from and against all and any losses, claims, demands, damages or expenses which the LCDC and/or the Local Authority may suffer in the course of this work if/when requested
	Please confirm

YES / NO

	
	

	Declarations must be signed by a duly authorised officer
I hereby declare that the above is an accurate and complete Declaration on behalf of my firm in relation to this tender competition. I undertake to inform the Contracting Authority of any changes to this Declaration which may arise prior to the award of the contract.

	

	

	

	

	Signed*:
	
	Position:
	
	
	
	



*Electronic signatures are acceptable at this stage



APPENDIX 3 - Please complete by ticking the relevant categories/subcategories you can deliver 
	Category
	Y/N

	[bookmark: _Hlk191367129]Category 1 - Legislation
	

	a. Data Protection
	

	b. Financial Policies and Procedures
	

	c. Charities Governance
	

	d. Other (give details – must be relevant to this category topic)
	

	Category 2 - Information Technology
	

	a. Social Media
	

	b. Graphic Design
	

	c. Website Design Basics
	

	d. Digital Marketing
	

	e.  Basic IT skills
	

	f. Video Making
	

	g. Other (give details – must be relevant to this category topic)
	

	Category 3 - Health & Safety 
	

	a. Occupational First Aid
	

	b. Fire Safety
	

	c. Health & Safety
	

	d. HACCP
	

	e. Safe Pass
	

	f. Patient Moving and Handling
	

	g. Infection Prevention Control
	

	h. Other (give details – must be relevant to this category topic)
	

	Category 4 – Enterprise and Social Enterprise
	

	a. Start Your Own Business
	

	b. Growing Trading Income
	

	c. Business Mentoring
	

	d. Social Enterprise Mentoring
	

	e. Social Enterprise Training
	

	f. Other (give details – must be relevant to this category topic)
	

	Category 5 – Labour Market Training
	

	a. Security Guarding
	

	b. Healthcare
	

	c. Special Needs Assistant
	

	d. Barbering
	

	e. Barista Training
	

	f. Bartending Training
	

	g. 1 Day Machine 360 Ticket
	

	h. 1 Day Dumper Ticket Clean Pass
	

	i. Small Engine Maintenance
	

	j. Other (give details – must be relevant to this category topic)
	

	Category 6 - Life Long Learning
	

	a. Upholstery
	

	b. Gardening
	

	c. Upcycling
	

	d. Biodiversity
	

	e. Living with Anxiety and Depression
	

	f. Healthy Living
	

	g. DIY
	

	h. Beekeeping
	

	i. Sewing
	

	j. Other (give details – must be relevant to this category topic)
	

	Category 7- Personal Effectiveness
	

	a. Mindfulness
	

	b. Personal Development
	

	c. Yoga
	

	d. Other (give details – must be relevant to this category topic)
	

	Category 8 - Community
	

	a. Active Citizenship
	

	b. Fundraising)
	

	c. Equality and Diversity
	

	d. Committee Skills
	

	e. Leadership Skills
	

	f. Mediation and Group Dynamics
	

	g. Community Event Planning 
	

	h. Community Group mentoring 
	

	i. Other (give details – must be relevant to this category topic)
	

	Category 9 - Skills
	

	a. Wood Working
	

	b. Fabrication
	

	c. Metal Working
	

	d. Stone Work
	

	e. Tiling
	

	f. Other (give details – must be relevant to this category topic)
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