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INSTRUCTIONS TO CANDIDATES
INTRODUCTION
This document is Document 2 of the Pre-qualification Documents for acceptance onto the Authority’s Qualification System for future Call-Off Competitions for the provision Public Bus Service contracts. It constitutes a Pre-qualification Questionnaire to be completed by Candidates who wish to apply to be admitted to the Qualification System. Candidates should also refer to Document 1 of the Pre-qualification Documents, the Information Memorandum, which provides information for Candidates wishing to provide a PQQ Submission.  
A PQQ Submission comprises of a completed Pre-Qualification Questionnaire and a completed European Single Procurement Document (ESPD) together with supporting information and attachments as may be required. For the avoidance of doubt, the Candidate (and any member, entity being relied upon or proposed subcontractor) must complete an ESPD in addition to a response to the remainder of this Pre-Qualification Questionnaire. 
The purpose of the Pre-qualification Questionnaire is to elicit information required by the Authority to make an assessment of the suitability of Candidates to be admitted to the Qualification System (and to determine which Contract Band the Candidates should be allocated if successful in being admitted to the Qualification System). 
Candidates are referred to the Information Memorandum which sets out how the assessment of a Candidate’s PQQ Submission will be carried out (together with other information about the Qualification System).
The Questionnaire is divided into nine sections:
· Section 1 requires information concerning the Candidate’s structure.
· Section 2 is the ESPD.
· Section 3 requires the provision of the Candidate’s economic and financial information.
· Section 4 requires details of the Candidate’s technical capacity and capability.
· Section 5 requires details in relation to the further qualification criteria.
· Section 6 requires details in relation to Freedom of Information.
· Section 7 requires confirmations in relation to insurances.
· Section 8 requires  confirmations in relation to the PQQ Submission.
· Section 9 requires confirmation of the Candidate’s preferences regarding Regions.
Candidates are reminded that failure to provide the requested information, or the provision of incomplete, false or misleading information may result in their exclusion from the Qualification Stage, the Qualification System or Call-Off Competition (as may be applicable).
In the case of a group, the lead member of the group (the “Lead Member”) shall complete all sections of the PQQ on behalf of the Candidate, with the other members of the group each completing additional copies of Section 1 (Candidate Details), Section 2 (ESPD) in respect of their own organisations and Section 3 (Economic and Financial Standing). In addition, the Lead Member must specify the role of each Candidate Member in Section 1 of its PQQ Submission.
Section 2 must also be completed by any entity on whom reliance is being placed (for any purpose), while Sections 3, 4 and 5 must also be completed by any Entity(ies) on whom reliance is being placed for the purposes of Section 3, 4 and 5. 

[bookmark: _Toc138168139]Section 1: Candidate Details[footnoteRef:1] [1:  Note to Candidates:  If the Candidate is a group, this section should be completed by each member of the group.] 

	
	Full legal name of Candidate:
	

	Registered address:
	

	Company registration number:
	

	Authorised Representative name:
	

	Authorised Representative e-mail address:
	

	Duration company trading under this name
	

	Where the Candidate is a group, please indicate the Lead Member 
	

	Where the Candidate is a group, please indicate which Candidate Member/entity will be the Contracting Entity ( (i.e. will act as Operator and have primary operational responsibilities) and the role of the remaining Candidate Members/entities
	



[bookmark: _Toc138168140]Candidate Status
(Please tick applicable box)

	
	☐Private Company
	
	☐Public Company

	
	☐Sole Trader
	
	☐Partnership

	
	☐Part of Group  
	
	



[bookmark: _Toc138168141]Parent Company Information
If applicable, the Candidate shall provide the name of the parent or holding company together with the names of other subsidiary companies of the parent or holding company. 

	Parent company:
	

	Other subsidiary companies:
	

	
	

	
	

	
	

	
	

	
	



RELIANCE ON OTHER ENTITIES

Candidates are directed to Section 9.12 of the accompanying Information Memorandum for full details of what is required in this respect. Candidates are reminded that the Authority may require a contractual commitment from such entity(ies) as a condition of contract award. 

A) Is the Candidate, (or, in the case of a group, any Candidate Member), relying on the capacities of any entity(ies) in accordance with section 9.12 of the Information Memorandum)?

		
	Yes	☐
	No   ☒



B) If yes, provide the name(s) of such entity(ies) together with the criterion/criteria in respect of which the entity(ies) is being relied upon. Please note that evidence (as required by section 9.12 of the Information Memorandum) demonstrating the commitment of such entity(ies) to provide the necessary resources is required to be submitted as part of the PQQ Submission. 

	Name of entity
	Criterion/Criteria for which reliance is required
	Check the box to confirm that evidence in accordance with Section 9.12 of the Information Memorandum is included in the PQQ Submission 

	
	
	☐


Candidates are reminded that entities being relied upon must also complete and submit an ESPD – refer to Section 2.




[bookmark: _Toc138168142]Section 2: European Single Procurement Document (ESPD) [footnoteRef:2] [2:  Note to Candidates:  Where the Candidate is a group, this section should be completed by each member of the group, as well as entities being relied upon and proposed subcontractors.] 


The ESPD sets out which parts must be completed by the Candidate, (or, in the case of a group, Candidate Members), Entities being relied upon and subcontractors.

Subject to the above, please note:

· Part IV of the ESPD must be completed.  

· it is not necessary to complete Part V of the ESPD (Reduction in the number of qualified candidates)

The ESPD may be found in Appendix 1 to this Pre-Qualification Questionnaire. 
[bookmark: _DV_M343][bookmark: _DV_M344][bookmark: _DV_M345][bookmark: _DV_M346][bookmark: _DV_M347][bookmark: _DV_M348][bookmark: _DV_M349][bookmark: _DV_M350][bookmark: _DV_M351][bookmark: _DV_M357][bookmark: _DV_M358][bookmark: _DV_M356][bookmark: _DV_M359][bookmark: _DV_M360][bookmark: _DV_M368]

[bookmark: _Toc138168143]Section 3: Economic and Financial Standing (Pass/Fail)

[bookmark: _Hlk181891161]Please note: For the purposes of responding to this PQQ, Candidates are simply required to confirm that they meet the standard set out below and that they will provide the verifying details upon request.

Note that the Authority reserves the right to verify whether the below requirement is met at any time during this Qualification System. Where a requirement is not met or is no longer met, the Authority reserves the right to remove the Candidate from the Qualification System and/or deem the Candidate ineligible for a particular Call-Off Contract (as appropriate). 

[bookmark: _Toc138168144]A 	Economic and Financial Standing (Pass/Fail Assessment)
[bookmark: _Hlk181891049]The “pass” in respect of this pass/fail requirement is as follows:
a) A Candidate, which is a single entity, must have the financial capacity, to the Authority’s satisfaction, to meet all financial requirements and contingencies that might arise from at least a Band 1 Contract if awarded to the Candidate (i.e. a contract which has an estimated value of up to €849,999).
b) Where the Candidate is a group or is relying on the resources of another entity or entities for the purpose of demonstrating economic and financial standing, the Candidate as a whole must have the requisite financial capacity, to the Authority’s satisfaction, to meet all financial requirements and contingencies that might arise from at least a Band 1 Contract if awarded to the Candidate. Written confirmation from the entity providing the support must be included with the Candidate’s submission (refer to Section 9.12 for requirements in this respect and Appendix 3 of the Information Memorandum for form of written confirmation).
[bookmark: _Hlk181891178]Evidence of the following information may be sought from the Candidate (and in the case of a group, each Candidate Member) at any stage during the competition, or at any time during the term of the Qualification System, or during any subsequent Call-Off Competition, at the discretion of the Authority[footnoteRef:3]. [3:  	Note that where verifying information is sought during a Call-Off Competition or in advance of entry into a Call-Off Contract, the Candidate will be required to show that it has the requisite financial capacity, to the Authority’s satisfaction, to meet all financial requirements and contingencies that might arise from the Contract which is the subject matter of the relevant Call-Off Competition. This will be determined by reference to such updated financial information as is available at the relevant time. If a Candidate is unable to demonstrate the requisite financial standing in the context of a particular Call-Off Competition the Candidate may be eliminated from the Call-Off Competition process notwithstanding its status as a qualified Candidate pursuant to this Qualification System.] 

Where the Candidate (or, in the case of a group, any Candidate Member) is relying on another entity in order to satisfy this economic and financial standing minimum criterion (refer to section 6.1 of the Information Memorandum), or the Minimum Turnover criterion (refer to section 7.1 of the Information Memorandum), the following information shall be required in respect of such entity also.
The turnover figures set out in the response to this Section 3 Part A will also be used to determine whether the Minimum Turnover criterion (refer to Section 7.1 of the Information Memorandum) is met in respect of a Turnover Band.
[bookmark: _DV_M585][bookmark: _DV_M586]The following information shall be required, where available. Where requested information is not available, the Candidate/Candidate Member/entity being relied upon must provide an explanation for this to the Authority, and in such cases the Authority may, in its discretion, accept alternative evidence of economic and financial standing (or turnover). Where a company has not been trading for 5 financial years the relevant information must be provided for the years in which the company has been trading.  
1) [bookmark: _DV_C450][bookmark: _DV_M587]Where audited accounts are required to be kept for an entity, copies of the full audited financial statements for the last 5 financial years including all notes to the financial statements. Where the most recent annual financial statements remain unsigned, draft financial statements for that year should be provided;
2) [bookmark: _DV_M588]Published interim financial statements that relate to periods subsequent to the most recent audited financial statements, or confirmation that same are not yet available;
3) [bookmark: _DV_M589]A statement of any contingent liability or loss (where not otherwise reported or occurring since the last financial statements) which would require disclosure in accordance with International Accounting Standard 10, or confirmation that no such contingent liability or loss exists; 
4) [bookmark: _DV_M590]Listing particulars or announcements issued in the last 3 years under the listing rules of any recognised international stock exchange (please note brief details of all announcements and enclose copies of all material and relevant announcements), or confirmation that no such particulars or announcements have been issued;
5) [bookmark: _DV_M591]Details of any material event subsequent to the issuance of the most recent audited financial statements that would have required adjustment or disclosure in accordance with the provisions of International Financial Reporting Standards (”IFRS”) or equivalent, or confirmation that no such events have taken place;
6) [bookmark: _DV_M592]A description of any material, passed, pending or threatened tax or regulatory investigations into the affairs of the relevant entity, or confirmation that no such investigations are passed, pending or threatened;
7) [bookmark: _DV_M593]A statement of any material pending or threatened litigation or other legal proceedings, , or confirmation that no such litigation or proceedings are pending or threatened;
8) [bookmark: _DV_M594]Any prospectus or credit rating issued in the last 3 financial years, or confirmation that no such documents have been issued;
9) A trading update note from your CFO / Financial Controller setting out the impact of COVID-19 on business and the likely / anticipated implications over the short- to medium- term as a result. This information should include as a minimum:
· details of any increase in loans taken out and /or other financial restructuring;
· details of any cost savings plans and other material changes in the cost base (if any);
· details of any changes to the sales pipeline; have any projects/contracts been delayed or cancelled? Are there any new projects/contracts in the pipeline?;
· Details of any changes to existing projects/contracts; have any projects/contracts been cancelled or significantly altered?; and
· an explanation for any deviation between the financial information in the management accounts and the budgeted financials for 2020 or 2021.
The trading note should be signed by the CFO / Financial Controller.
Candidates shall confirm their ability to comply with the above requirements by completing the table below.
	Candidate confirms that it meets the required “pass” standard and that it will provide verifying information as required in this Section 3 Part A 1-9 if requested (Yes/ No)
	



Candidates should note that, while capacity to obtain a performance bond is not being assessed as part of this pre-qualification exercise, the Authority may require the Operator to provide a bond as a pre-condition to entry into any future Contract. Further detail will be contained in subsequent Call-Off Competition.


[bookmark: _Toc138168145]
Section 4: Technical Capacity and Capability (Pass/Fail)

Candidates must also declare by way of an ESPD (by ticking yes to the Global Indication for All Selection Criteria (Part IV of the ESPD) that they have the technical and professional ability to satisfy requirements set out in Section 6.2 and 6.4 of the Information Memorandum.

A substantive response to the minimum requirements set out in section 6.3 must be submitted in the PQQ Submission.

Note that the Authority reserves the right to verify whether the below requirements are met at any time during this Qualification System. Where a requirement is not met or is no longer met, the Authority reserves the right to remove the Candidate from the Qualification System and/or deem the Candidate ineligible for a particular Call-Off Contract (as appropriate). 

[bookmark: _Toc138168146]Criterion 4.A	Road Transport Operator Licence Operation (Pass/Fail Assessment)

The “pass” in respect of this pass/fail requirement is as follows:
A valid Road Transport Operator Licence (RTOL) must be held on behalf of each Candidate as at the date the Candidate made its PQQ Submission. Where the Candidate is a group, it is not a requirement that each Candidate Member possess a current valid RTOL, however the entity(ies) that will be carrying out the operation of Public Bus Services must hold a current, valid RTOL. The RTOL Number must be inserted below.
 
	
	To be completed by the Candidate or Candidate Member or entity relied upon

	Does the Candidate have a RTOL? 
	

	RTOL Number:
	

	Name of the Company with the Road Transport Operator Licence:
	



[bookmark: _Toc138168147]Criterion 4.B	Operation of Public Bus Services (Pass/Fail Assessment)

To be completed by the Contracting Entity.

The “pass” in respect of this pass/fail assessment is as follows:
The Contracting Entity (either itself or in reliance on another entity or entities), must demonstrate, in the 5 years immediately preceding the date of its PQQ Submission, a minimum of 3 consecutive years’ experience of operating Public Bus Services under a Public Bus Passenger Service License or a Public Service Contract. For the avoidance of doubt, school services shall not be considered as relevant experience of operating Public Bus Services.

Supporting documentation (e.g. contract description sheet for the contract(s)/licence(s) listed) may be requested by the Authority at any stage during the Qualification Stage, the term of the Qualification System, or during any subsequent Call-Off Competition, at the discretion of the Authority. Candidates may be required to provide independent verification of such other elements of the Public Bus Service(s) put forward as the Authority may require. 

Where the delivery of the Public Bus Services under licence or contract was carried out in joint venture or other such partnership arrangement, the percentage involvement of the Contracting Entity (and/or entity being relied upon) and the entity’s role in delivering the service should be specified.  Where the Contracting Entity’s role is limited this may have an impact on the Authority’s determination as to whether the requirement is met. 

For the avoidance of doubt, any license or contract for the provision of Public Bus Services referenced in this Section 5 does not need to have been completed before the date the Candidate made its PQQ Submission. 

The Authority reserves the right to contact clients for references for the Candidate.

	Name of Public Bus Service Contract(s) or Licence(s) held 

Name of the entity who performed the contract
	Description of Public Bus Services operated
	Client name and contact details where applicable or licencing authority details
	Average Annual Passenger Journeys 
	Start Dates 
	End Dates
	Max PVR No. of Buses Operated under this Contract or Licence

	
	
	
	
	
	
	



☐	Check to confirm that the Contracting Entity (whether itself or in reliance on another entity or entities) meets the minimum criteria in respect of the operation of a Public Bus Service as set out above in this Section 4.B

☐	Check to confirm that supporting documentation is available for submission upon request.

[bookmark: _Toc138168148][bookmark: _Hlk137731507]Criterion 4.C 	Safety Management (Pass/Fail Assessment)
To be completed jointly on behalf of the Candidate (where the Candidate is a group).
Enforcement Action/ Accidents and Prohibitions
[bookmark: _Hlk181891397]The “pass” in relation to this assessment is that the Candidate and any Candidate Member has not been subject to any convictions, prohibitions, improvement notices or any similar claims or notices related to health and safety in the last 5 years OR, if it has been so subject, that it has taken measures to prevent further incidents which are deemed to be adequate by the Authority.
Has the Candidate or any Candidate Member been issued with any convictions, prohibitions, improvement notices or any similar claims or notices related to health and safety in any jurisdiction initiated or instituted by any safety authority within the past 5 years?
Tick as appropriate:
				Yes: ☐       	
				No:  ☐   	
If YES, please provide details of the incident(s), including any measures put in place to mitigate against the incident(s) happening again.
	






[bookmark: _Toc138168149]Section 5: Further Qualification Criteria – Qualitative Assessment

Where the Candidate is a group, this section should be answered jointly on behalf of the group.
[bookmark: _Hlk181890055]Note that the Authority reserves the right to seek updates from Candidates in relation to the below criteria at any time during this Qualification System. Such updated responses may result in a Candidate being removed from the Qualification System and/or deem the Candidate ineligible for a particular Call-Off Contract, or may result in a Candidate being moved to a different Contract Band.

[bookmark: _Toc138168150]Criterion 5.A 	Minimum Turnover

The Candidate’s average turnover figures for the previous 5 financial years as in Section 3 Part A will also be used to determine the Contract Band for which the Minimum Turnover criterion (refer to Section 7.1 of the Information Memorandum) has been met. Candidates shall complete the table below. Where a company has not been trading for 5 financial years the average must be provided for the years in which the company has been trading.  

	Section 5 Part A: Minimum Turnover

	Candidate’s Average Annual Turnover in the previous 5 years (€)

	




[bookmark: _Toc138168151]Criterion 5.B – Operation of Public Bus Services

To be completed by the Contracting Entity named in respect of operation of Public Bus Services in response to Section 1
5.B.1	Operations Experience
The average annual PVR fleet number of vehicles operated by the Contracting Entity, Candidate Members and Entities over the past 5 years on concurrent contracted or licenced Public Bus Services will be used to determine the Contract Band for which the PVR Fleet Criterion has been met (refer to Section 7.2 of the Information Memorandum). 
Where a company has not been trading for 5 financial years, the average annual PVR must be provided for the years in which the company has been trading.  
(Please note a Public Bus Service does not include a bus service solely for carrying children to or from school.)



	Section 5: Operations Experience

	Candidate’s Annual Average PVR Number of Vehicles operated concurrently across all Public Bus Services Contracts or Licences (No.)

	



[bookmark: _DV_M641][bookmark: _DV_M675]

[bookmark: _Toc138168152]Section 6: Disclosure of Information

If applicable, the Candidate shall provide, in Table 1, a list of information provided in its Submission that should not be disclosed because of its commercial sensitivity along with reasons for not disclosing same.

	Candidates (and Candidate Members and any entities being relied upon) should be aware that, under the Freedom of Information Act 2014 and other legislation governing access to information, information provided by them during this Competition may be liable to be disclosed.  Candidates (and Candidate Members and any entities being relied upon) are asked to consider if any of the information supplied by them in their Tender should not be disclosed because of its commercial sensitivity.  If Candidates (and Candidate Members and any entities being relied upon) consider that certain information is not to be disclosed because of its commercial sensitivity, they should clearly identify same below and specify the reasons for its commercial sensitivity.  It shall not suffice to include a blanket statement asserting that all information is confidential. 

The nature of the documentation may then be taken into account by the Authority in considering requests, if any, for access to such information under applicable legislation. However, please note that the statutory requirements of applicable legislation will supersede the stated requirements of the parties at all times.

	


[bookmark: _Ref502929278]Table 1 - Freedom of Information



[bookmark: _Toc138168153]Section 7: Minimum Insurance Requirements 
For the purposes of responding to this PQQ, Candidates need only confirm that they can put in place the below insurances which correspond to those that will be required for Contract Band 1 Contracts. 
However, Candidates should note that the insurance requirements in respect of each Call Off Contract may vary. Candidates must be able to provide evidence that the insurances required for any Call Off Competition are in place before a Call Off Competition is entered into. 
Motor Vehicle insurance: 
Comprehensive motor insurance in respect of any Insured Vehicle (which will include Authority owned Buses, where provided for a Contract) which is necessary for the operation and provision of the Services. (Note – accidental damage cover for Authority owned Buses can alternatively be provided under the Property Damage All Risks Insurance policy.) 
Third party only liability in respect of all other vehicles not included in the Insured Vehicles description. 
Third party legal liability for death, injury and damage to property:
1. Unlimited for death or injury.
1. €13 million indemnity in respect of property damage.
Employer's Liability:  
€13 million any one occurrence and the number of occurrences being unlimited during any one period of insurance. 
Third Party Public & Product Liability:  
€13 million any one occurrence and the number of occurrences being unlimited during any one period of insurance but €13m any one occurrence and in the aggregate per annum in respect of products and pollution liability. 
Property Damage "All Risks" Insurance: 
Not less than the total reinstatement or replacement value of the insured property, e.g. Authority owned Buses when stationary in depot; the depot and all other relevant physical property not otherwise specifically insured.
Note: Qualified Candidates will be required to provide a copy of the insurance certificates and/or policies in respect of the insurances required for any Call-Off Contract prior to any Call Off Contract being finalised. 
Please confirm that you have or can put in place the minimum insurances required above, and that this evidence will be provided if required:
	
	☐Yes
	
	☐No




[bookmark: _Toc138168154]Section 8: Submission Confirmations

I certify that the information contained in this Pre-Qualification Submission plus any supporting information that may be required is complete and true and that this Candidate is competent to undertake a Contract for the provision of Public Bus Services in any Contract Band to which the Candidate may be allocated. 

I further certify that the Candidate is of good financial and professional standing and will comply with all statutory obligations under Irish and EU legislation. 

I acknowledge that submission of the information in this PQQ Submission does not confer a right to participation in any Call-Off Competition process. 
 
[bookmark: _BPDCI_183]I understand that the failure to provide accurate and complete information may lead to the exclusion of the Candidate’s PQQ Submission. 

I confirm that I am not aware of any legal impediment which would prevent the Authority from entering into a Contract with us (bearing in mind sanctions law or any other applicable law). In particular, I declare that:

a) Neither the Candidate nor any Candidate Member or entity being relied upon is a Russian national, or a natural or legal person, entity or body established in Russia;
b) Neither the Candidate nor any Candidate Member or entity being relied upon is directly or indirectly owned by more than 50% by a Russian national, or a natural or legal person, entity or body established in Russia; 
c) Neither the Candidate nor any Candidate Member, entity being relied upon is acting upon the direction of a person outlined in a) or b) above; and
d) We do not intend to use any subcontractor or entity being relied upon captured by a) b) or c) above for more than 10% of the value of this contract, if successful.


	Signed (Director):
	

	Name:
	

	Position:
	

	Company:
	

	Registered Office:
	

	
	

	
	

	Date:
	





[bookmark: _Toc138168155]Section 9: Regional Tender Preferences

Candidates shall confirm the regions of Services to be procured through this Qualification System which are of interest. Candidates who have prequalified for the relevant Contract Band shall then be issued Expressions of Interest for any subsequent relevant Call-Off Competition.

Candidates may choose multiple regions and preferences may be amended at any stage. Please refer to maps in Appendix 2 of the accompanying Information Memorandum for region boundaries. 

Candidate must upload a completed PQQ submission  on the eTenders platform for each  region/s they are interested in.

	Region
	Selection (Yes/No)

	[bookmark: _Hlk135729940]Leinster (excluding routes entirely within Dublin metropolitan area)
	

	[bookmark: _Hlk135729955]Ulster (excluding Northern Ireland)
	

	Munster (excluding routes entirely within Cork metropolitan area – see map)
	

	Connacht
	

	Dublin metropolitan area routes (see map for boundary)
	

	Cork metropolitan area routes (see map for boundary)
	





[bookmark: _Toc138168156]Appendix 1: European Single Procurement Document (ESPD)




[bookmark: _Toc138168157][bookmark: _Hlk138167268]European Single Procurement Document (ESPD)

[bookmark: _Toc138168158]Part I: Information concerning the procurement procedure and the contracting authority


	The information in Part 1.A must be filled in by the Contracting Authority.



	
	Information about the Procurement Procedure and the Contracting Authority
	Answer

	1.A.1
	Name of the contracting authority ([footnoteRef:4]) [4:  Information to be copied from Section 1, point I.1, of the relevant notice.  In case of joint procurement, please indicate the names of all involved procurers. ] 

	National Transport Authority

	1.A.2
	Title of the competition
	Qualification System for the provision of Public Bus Services in Ireland

	1.A.3
	Short description of the competition ([footnoteRef:5]) [5:  See points II.1.1 and II.1.3 of the relevant notice] 

	[Click here and insert details]

	1.A.4
	File reference number attributed by the contracting authority or contracting entity (if applicable)([footnoteRef:6]) [6:  See point II.1.1 of the relevant notice] 

	[Click here and insert details]




	All other information in all sections of the ESPD to be filled in by the economic operator.





[bookmark: _Toc138168159]Part II: Information concerning the economic operator
	
[bookmark: _Toc138168160]II.A: INFORMATION ABOUT THE ECONOMIC OPERATOR

	
	Identification
	Answer

	2.A.1
	Name
	[Click here and insert details]

	2.A.2
	VAT number, if applicable 
If no VAT number is applicable, please indicate another national identification number, if required and applicable
	[Click here and insert details]

	2.A.3
	Postal Address
	[Click here and insert details]

	2.A.4
	Contact person or persons([footnoteRef:7]) [7:  Please repeat the information concerning contact persons as many times as needed.] 

	[Click here and insert details]

	2.A.5
	Telephone
	[Click here and insert details]

	2.A.6
	E-mail
	[Click here and insert details]

	2.A.7
	Internet address (web address) (if applicable)
	[Click here and insert details]

	
	General Information
	Answer

	2.A.8
	Is the economic operator a Micro, a Small or a Medium-Sized Enterprise ([footnoteRef:8])? [8:  Commission Recommendation of 6 May 2003 concerning the definition of micro, small and medium sized enterprises, (OJ L 124, 20.5.2003, p36)
This information is required for statistical purposes only
Micro enterprises: enterprise which employs fewer than 10 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR 2 million.
Small enterprises: an enterprise which employs fewer than 50 persons and whose annual turnover and/or annual balance sheet total does not exceed EUR10 million
Medium enterprises: enterprises which are neither micro nor small and which employ fewer than 250 persons and which have an annual turnover not exceeding EUR 50million, and/or an annual balance sheet total not exceeding EUR 43 million. ] 

		Yes
	|_|
	No
	|_|




	2.A.9
	If the answer to 2.A.8 is yes, please confirm the size of the enterprise
		Micro
	|_|

	Small
	|_|

	Medium
	|_|




	2.A.10
	Only in case the procurement is reserved ([footnoteRef:9]), is the economic operator a sheltered workshop, a ‘social business’([footnoteRef:10]), or will it provide for the performance of the contract in the context of sheltered employment programmes? [9:  See contract notice point III.1.5]  [10:  i.e. its main aim is the social and professional integration of disabled or disadvantaged persons.] 

		Yes
	|_|
	No
	|_|




	2.A.11
	If the answer to 2.A.10 is yes, please complete (a) and (b) below:
	

	
	(a) What is the corresponding percentage of disabled or disadvantaged workers?
	[Click here and insert details]

	
	(b) Please specify which category or categories of disabled or disadvantaged workers the employees concerned belong to?
	[Click here and insert details]

	2.A.12
	If applicable, is the economic operator registered on an official list of approved economic operators or does it have an equivalent certificate (e.g. under a national (pre)qualification system)? 
		Yes
	|_|
	No
	|_|
	Not Applicable
	|_|




	2.A.13
	If the answer to 2.A.12 is yes, please complete (a) to (e) below and answer the remaining parts of this Section 2.A, Section 2.B and, where relevant, 2.C, complete Part V, where applicable, and, in any case, fill in and sign Part VI.
	

	
	(a) Please provide the name of the list or certification and the relevant registration or certification number, if applicable
	[Click here and insert details]

	
	(b) If the certificate of registration or certification is available electronically, please state the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	(c) Please state the references on which the registration or certification is based, and, where applicable, the classification obtained in the official list ([footnoteRef:11]) [11:  The references and the classification, if any, are set out on the certification.] 

	[Click here and insert details]

	
	(d) Does the registration or certification cover all of the required selection criteria?

If the answer in this 2.A.13 (d) is no, please complete the missing information in Part IV.
	
	Yes
	|_|
	No
	|_|




	
	(e) ONLY if this is required in the relevant notice or procurement documents:
Will the economic operator be able to provide a certificate with regard to the payment of social security contributions and taxes or provide information enabling the contracting authority or contracting entity to obtain it directly by accessing a national database in any Member State that is available free of charge?
	[Click here and insert details]


	
	If the documentation in this 2.A.13 (e) is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	
	Form of Participation
	Answer

	2.A.14
	Is the economic operator participating in the procurement procedure together with others ([footnoteRef:12])? [12:  Notably as part of a group, consortium, joint venture or similar.
] 

		Yes
	|_|
	No
	|_|




	
	If the answer to 2.A.14 is yes, please ensure that the others concerned provide a separate ESPD form.

	2.A.15
	If the answer to 2.A.14 is yes, please also  complete (a) to (c) below:
	

	
	(a) Please indicate the role of the economic operator in the group (leader, responsible for specific tasks)
	[Click here and insert details]

	
	(b) Please identify the other economic operators participating in the procurement procedure together
	[Click here and insert details]

	
	(c) Where applicable, name of the participating group
	[Click here and insert details]

	
	Lots
	Answer

	2.A.16
	Where applicable, indication of the lot(s) for which the economic operator wishes to tender
	[Click here and insert details]





[bookmark: _Toc138168161]II.B: INFORMATION ABOUT REPRESENTATIVES OF THE ECONOMIC OPERATOR

	Where applicable, please indicate the name(s) and address(es) of the person(s) empowered to represent the economic operator for the purposes of this procurement procedure:



	
	Representation, if any
	Answer

	2.B.1
	Full Name
	[Click here and insert details]

	2.B.2
	Position/Acting in the capacity of
	[Click here and insert details]

	2.B.3
	Postal Address
	[Click here and insert details]

	2.B.4
	Telephone
	[Click here and insert details]

	2.B.5
	E-mail
	[Click here and insert details]

	2.B.6
	If needed, please provide detailed information on the representation (its forms, extent, purpose...)
	[Click here and insert details]
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	Reliance
	Answer

	2.C.1
	Does the economic operator rely on the capacities of other entities in order to meet the selection criteria for this Competition as set out in Section 5 of the Information Memorandum?
		Yes
	|_|
	No
	|_|




	2.C.2
	If the answer to 2.C.1 is yes, please: 
	

	
	(a) List the entities concerned  
	[Click here and insert details]

	
	(b) Please also provide a separate ESPD form for each of the entities concerned, setting out the information required under Parts 2.A and 2.B, all of Part III and Part IV of the ESPD, duly filled in and signed by the entities concerned. 

Please note that this should also include any technicians or technical bodies, not belonging directly to the economic operator’s undertaking, especially those responsible for quality control and, in the case of public works contracts, the technicians or technical bodies upon whom the economic operator can call in order to carry out the work.
	




[bookmark: _Toc138168163]II.D. INFORMATION CONCERNING SUBCONTRACTORS ON WHOSE CAPACITY THE ECONOMIC OPERATOR DOES NOT RELY

	
	Subcontracting
	Answer

	2.D.1
	Does the economic operator intend to subcontract any share of the contract to third parties, but does not  rely on those third parties in order to meet the selection criteria for this Competition as set out in Section 5 of the Information Memorandum?
		Yes
	|_|
	No
	|_|




	2.D.2
	If the answer to 2.D.1 is yes and in so far as known, please: 
	

	
	(a) List the subcontractors 
	[Click here and insert details]

	
	(b) Please also provide a separate ESPD form for each of the subcontractors concerned, setting out the information required under Parts 2.A, 2.B and all of Part III of the ESPD duly filled in and signed by the subcontractors concerned. 
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Part III: Exclusion grounds

[bookmark: _Toc138168165]III.A: GROUNDS RELATING TO CRIMINAL CONVICTIONS

	Regulation 57 (1) of  S.I. No. 284 of 2016 , the European Union (Award of Public Authority Contracts) Regulations 2016, sets out the following reasons for exclusions:
1. Participation in a criminal organisation ([footnoteRef:13]);  [13:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

2. Corruption ([footnoteRef:14]); [14:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

3. Fraud([footnoteRef:15]);  [15:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

4. Terrorist offences or offences linked to terrorist activities ([footnoteRef:16]); [16:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

5. Money laundering or terrorist financing ([footnoteRef:17]); [17:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

6. Child labour and other forms of trafficking in human beings ([footnoteRef:18]). [18:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA  (OJ L 101, 15. 4.2011 p. 1).] 




	
	Grounds relating to criminal convictions 
	Answer

	3.A.1
	Has the economic operator itself or any person who is a member of its administrative, management or supervisory body or has powers of representation, decision or control therein been the subject of a conviction for any of the following, either within the last 5 years, or where an exclusion period set out directly in the conviction continues to be applicable:
1. Participation in a criminal organisation ([footnoteRef:19]);  [19:  As defined in Article 2 of Council Framework Decision 2008/841/JHA of 24 October 2008 on the fight against organised crime (OJ L 300, 11.11.2008, p. 42).] 

2. Corruption ([footnoteRef:20]); [20:  As defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union, OJ C 195, 25.6.1997, p. 1, and in Article 2(1) of Council Framework Decision 2003/568/JHA of 22 July 2003 on combating corruption in the private sector (OJ L 192, 31.7.2003, p. 54). This exclusion ground also includes corruption as defined in the national law of the contracting authority (contracting entity) or the economic operator.] 

3. Fraud([footnoteRef:21]);  [21:  Within the meaning of Article 1 of the Convention of the protection of the European Communities’ financial interests (OJ C 316, 27.11. 1995, p. 48).] 

4. Terrorist offences or offences linked to terrorist activities ([footnoteRef:22]); [22:  As defined in Articles 1 and 3 of Council Framework Decision of 13 June 2002 on combating terrorism (OJ L 164, 22.6.2002, p.3). this exclusion ground also includes inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 3 of that Framework Decision. ] 

5. Money laundering or terrorist financing ([footnoteRef:23]); [23:  As defined in Article 1 of the Directive 2005/60/EC of the European Parliament and of the Council of 26 October 2005 on the prevention of the use of the financial system for the purpose of money laundering and terrorist financing (OJ L 309, 25.11.2005, p. 15).] 

6. Child labour and other forms of trafficking in human beings ([footnoteRef:24]). [24:  As defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council of 5 April 2011 on preventing and combating trafficking in human beings and protecting its victims and replacing Council Framework Decision 2002/629/JHA  (OJ L 101, 15. 4.2011 p. 1).] 

		Yes
	|_|
	No
	|_|



[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:25]). [25:  Please repeat as many times as needed.] 


	3.A.2
	If the answer to 3.A.1 is yes, please ([footnoteRef:26]): [26:  Please repeat as many times as needed.	] 

	

	
	(a) Indicate the date of conviction, specify which of points 1 to 6 in 3.A.1 is concerned and the reason(s) for the conviction
	date, point(s), reason(s)

	
	(b) Identify who has been convicted
	[Click here and insert details]

	
	(c) Insofar as established directly in the conviction, please insert the length of the period of exclusion and the point(s) concerned 
	[Click here and insert length of the period of exclusion and the point(s) concerned]
[If the relevant documentation is available electronically, please indicate the web address, issuing authority or body, precise reference of the documentation. Click here and insert details] ([footnoteRef:27])  [27:  Please repeat as many times as needed.] 


	3.A.3
	In case of convictions, has the economic operator taken measures to demonstrate its reliability despite the existence of a relevant ground for exclusion ([footnoteRef:28]) (‘Self Cleaning’) [28:  In accordance with Regulation 57(12) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.A.4
	If the answer to 3.A.3 is yes, please describe the measures taken ([footnoteRef:29])  [29:  Taking into account the character of the crimes committed (punctual, repeated, systematic....) the explanation should show the adequacy of the measures to taken.] 

	[Click here and insert details]





[bookmark: _Toc138168166]III.B: GROUNDS RELATING TO THE PAYMENT OF TAXES OR SOCIAL SECURITY CONTRIBUTIONS

	
	Payments of taxes or social security contributions
	Answer

	3.B.1
	Has the economic operator met all its obligations relating to the payment of taxes or social security contributions, both in the country in which it is established and in the Member State of the contracting authority if other than the country of establishment? 
		Yes
	|_|
	No
	|_|




	3.B.2
	If the economic operator has not met all the obligations in 3.B.1 relating to the payment of taxes or social security contributions, please indicate in respect of each breach of such obligations:
	Taxes:
	Social Contributions:

	
	(a) Country or Member State concerned 
	[Click here and insert details]
	[Click here and insert details]

	
	(b) What is the amount concerned?
	[Click here and insert details]
	[Click here and insert details]

	
	(c) How has this breach of obligations been established:
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(1) Through a judicial or administrative decision
	
	

	
	· Is this decision final and binding?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	· Please indicate the date of conviction or decision
	[Click here and insert details]
	[Click here and insert details]

	
	· In case of a conviction, insofar as established directly therein, the length of the period of exclusion
	[Click here and insert details]
	[Click here and insert details]

	
	(c)(2) By other means? Please specify
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	
	(d) Has the economic operator fulfilled its obligations by paying or entering into a binding arrangement with a view to paying the taxes or social security contributions due, including, where applicable, any interest accrued or fines?
		Yes
	|_|
	No
	|_|



		Yes
	|_|
	No
	|_|




	
	(e) If the answer to 3.B.2 (d) above is yes, please provide details.
	[If Yes, click here and insert details]
	[If Yes, click here and insert details]

	3.B.3
	If the relevant documentation concerning payment of taxes or social contributions is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]


[bookmark: _Toc138168167]III.C: GROUNDS RELATING TO INSOLVENCY, CONFLICTS OF INTEREST OR PROFESSIONAL MISCONDUCT ([footnoteRef:30]) [30:  See Regulation 57(8) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016] 


	
	Information concerning possible insolvency, conflict of interest or professional misconduct
	Answer

	3.C.1
	Has the economic operator, to its knowledge, breached its obligations in the fields of environmental, social and labour law ([footnoteRef:31])? [31:  As referred to for the purposes of this procurement in national law, in the relevant notice or the procurement documents or in Regulation 18(4) of S.I. No. 284 of 2016, the European Union (Award of Public Authority Contracts) Regulations 2016.] 

		Yes
	|_|
	No
	|_|




	3.C.2
	If the answer to 3.C.1 is yes, please complete (a) and (b) below: 
	

	
	(a) Has the economic operator taken measures to demonstrate its reliability despite the existence of the grounds for exclusion specified in 3.C.1 (‘Self Cleaning’)?
		Yes
	|_|
	No
	|_|




	
	(b) If it has taken Self Cleaning measures, please describe the measures taken
	[Click here and insert details]

	3.C.3
	Is the economic operator in any of the following situations:
(a) Bankrupt, or
(b) The subject of insolvency or winding-up proceedings, or
(c) In an arrangement with creditors, or
(d) In any analogous situation arising from a similar procedure under national laws and regulations ([footnoteRef:32]), or [32:  See national law, the relevant notice or the procurement documents] 

(e) That its assets are being administered by a liquidator or by the court, or
(f) That its business activities are suspended?
		Yes
	|_|
	No
	|_|




	3.C.4
	If the answer to 3.C.3 is yes, please complete (a), (b) and (c) below: 
	

	
	(a) Please provide details of the situation(s) in 3.C.3 which apply to the economic operator
	[Click here and insert details]

	
	(b) Please provide the reasons for being able nevertheless to perform the contract, taking into account the applicable national rules and measures on the continuation of business in those circumstances ([footnoteRef:33]) [33:  This information need not be given if exclusion of economic operators in one of the cases listed under letter a to f has been made mandatory under the applicable national law without any possibility of derogation where the economic operator is nevertheless able to perform the contract.] 

	[Click here and insert details]

	
	(c) If any relevant documentation is available electronically, please indicate the web address, issuing authority or body and precise reference of the documentation
	[Click here and insert details]

	3.C.5
	Is the economic operator guilty of grave professional misconduct ([footnoteRef:34])? [34:  Where applicable, see definitions in national law, the relevant notice or the procurement documents.] 

		Yes
	|_|
	No
	|_|




	3.C.6
	If the answer to 3.C.5 is yes, complete parts (a) and (b) below: 
	

	
	(a) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(b) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.7
	Has the economic operator entered into agreements with other economic operators aimed at distorting competition?
		Yes
	|_|
	No
	|_|




	3.C.8
	If the answer to 3.C.7 is yes, complete parts (a), (b) and (c) below: 
	

	
	(a) Please provide details of the agreements with other economic operators aimed at distorting competition.
	[Click here and insert details] 

	
	(b) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(c) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.9
	Is the economic operator aware of any conflict of interest ([footnoteRef:35]) due to its participation in the procurement procedure? [35:  As indicated in national law, the relevant notice or the procurement documents.] 

		Yes
	|_|
	No
	|_|




	3.C.10
	If the answer to 3.C.9 is yes, please provide details
	[Click here and insert details] 

	3.C.11
	Has the economic operator or an undertaking related to it advised the contracting authority or contracting entity or otherwise been involved in the preparation of the procurement procedure?
		Yes
	|_|
	No
	|_|




	3.C.12
	If the answer to 3.C.11 is yes, please provide details
	[Click here and insert details] 

	3.C.13
	Has the economic operator experienced that a prior public contract or a prior concession contract was terminated early, or that damages or other comparable sanctions were imposed in connection with that prior contract?
		Yes
	|_|
	No
	|_|




	3.C.14
	If the answer to 3.C.13 is yes, please  complete parts (a), (b) and (c) below:
	

	
	(a) Please provide details of the prior public contract or a prior concession contract that was terminated early, or the damages or other comparable sanctions that were imposed in connection with that prior contract
	[Click here and insert details] 

	
	(b) Has the economic operator taken self-cleaning measures?
		Yes
	|_|
	No
	|_|




	
	(c) If the economic operator has taken self-cleaning measures, please describe the measures taken
	[Click here and insert details] 

	3.C.15
	Can the economic operator confirm that:
	

	
	(a) It has not been guilty of serious misinterpretation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria,
		(a) Yes
	|_|
	No
	|_|




	
	(b) It has not withheld such information, 
		(b) Yes
	|_|
	No
	|_|




	
	(c) It has been able, without delay, to submit the supporting documents required by a contracting authority or contracting entity, and 
		(c) Yes
	|_|
	No
	|_|




	
	(d) It has not undertaken to unduly influence the decision making process of the contracting authority or contracting entity, to obtain confidential information that may confer upon it undue advantages in the procurements procedure or to negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award?
		(d) Yes
	|_|
	No
	|_|









[bookmark: _Toc138168168]Part IV: Selection Criteria

Concerning the selection criteria the economic operator declares that:

GLOBAL INDICATION FOR ALL SELECTION CRITERIA

	Meeting all required selection criteria
	Answer

	It satisfies the required selection criteria for this Competition as set out in Section 5 and 6 of the Information Memorandum
		Yes
	|_|
	No
	|_|









[bookmark: _Toc138168169]Part V: Reduction of the number of qualified candidates

	Not applicable 





[bookmark: _Toc138168170]Part VI: Concluding statements

The undersigned formally declare that the information stated under Parts II – IV above is accurate and that it has been set out in full awareness of the consequences of serious misrepresentation.

The undersigned formally declare to be able, upon request and without delay, to provide the certificates and other forms of documentary evidence referred to, except where:

(a) The contracting authority has the possibility of obtaining the supporting documentation concerned directly by accessing a national database in any Member State that is available free of charge( [footnoteRef:36]), or [36:  On condition that the economic operator has provided the necessary information (web address, issuing authority or body, precise reference of the documentation) allowing the contracting authority or contracting entity to do so.  Where required, this must be accompanied by the relevant consent to such access.] 


(b) As of 18 October 2018 at the latest, the contracting authority or contracting entity already possesses the documentation concerned.

The undersigned formally consent to [identify the contracting authority as set out in Part 1, Section A], gaining access to documents supporting the information, which has been provided in this European Single Procurement Document for the purposes of [identify the procurement procedure: (summary description].

Date, place and signature(s): 
	
Signed: (Authorised Signatory)
	

	Block Capitals
	[Click here and insert name]

	Position
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	Company
	[Click here and insert details]

	Registered Office
	[Click here and insert details]

	Date
	[Click here and insert details]
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