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DYNAMIC PURCHASING SYSTEM RESPONSE DOCUMENT – APPENDIX A
(Please read in conjunction with the DYNAMIC PURCHASING SYSTEM Questionnaire)
	Contracting Authority
	National Museum of Ireland

	Establishment of a DPS for:
	The supply of materials for the conservation, archiving, transport and storage of museum collections 2024 - 2031

	Procedure:
	Dynamic Purchasing System (DPS)

	Duration of DPS:
	The DPS will be established for seven (7) years.
It will be advertised on an annual basis or reopened at NMI’s discretion on www.etenders.gov.ie

	Name of Applicant:
	

	Initial Closing Date for Queries:
	Tuesday 12th November 2024 12:00 Irish Local Time


	Closing Date / Time for receipt of Completed Applications for initial contracts:
	Tuesday 19th November 2024 12:00 Irish Local Time


	Contact for Queries:
	Messaging facility on www.etenders.gov.ie






[bookmark: _Toc48290521]Appendix A – Questionnaire Response
	Organisation Name:

	

	Contact Person:

	

	Position: 

	

	Address: 

	

	Phone:

	

	Email: 

	

	Website: 

	

	Date of Establishment, if applicable:
	VAT Registration No:
	Legal Structure – partnership, limited company, etc.

	
	
	

	Details of any Sub-contractors or Consortium members:

	Name
	Proposed Role in Delivery of the Contract
	Confirmation relevant information is provided for each party (e.g. financial, experience, or other selection criterion where applicable)  
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	A2 – Tax Compliance

	Weighting: Pass/Fail
Pass requirement: Applicants must complete the self-declaration (A5) providing information regarding their tax compliance. Please note rules on tax compliance

	A3 – Turnover

	Weighting: Pass/Fail
Pass requirement:  Confirmation that the Applicant is in good financial standing. Evidence may be required prior to inclusion on the DPS or on a tender list. 
 
In the case of an Applicant being a grouping, this condition may be satisfied by the group members as a whole, or by reliance on the lead Applicant.  Where group members are relying on the lead Applicant’s financial capacity, self-declaration / evidence will only be required of the lead. 

	A4 - Insurance

	Weighting: Pass/Fail
Pass requirement: Applicants should complete the self-declaration (A5) providing information regarding the insurances in place and are asked to note that the following insurances will be required for the firm(s) being awarded contracts form the DPS.
Please note NMI reserve the right to specify product liability insurance levels on a contract by contract basis

	Insurance Type
	Required Level

	Employer Liability
	€13 million

	Public Liability
	€6.5 million

	Product Liability
	€ to be determined on a contract by contract basis.






	A5 – Self Declaration for Financial Information

	Tax Clearance

	Option 1:
I confirm and declare being tax compliant. The Contracting Authority can verify your tax clearance status through Revenue’s online facility at http://www.revenue.ie/en/online/tax-clearance.html  To this end, please confirm:
	Yes
	

	
	No
	

	Tenderer Name:
	

	Tax Reference Number (PPSN):
	

	Access Number:
	

	Option 2:
I confirm that I hold a current valid paper Tax Clearance Certificate (generally relates to Non-Residents)
To this end, please confirm:
	Yes
	

	
	No
	

	Registration Number:
	

	Certificate Number:
	

	Option 3:
I confirm that I have applied for Tax Clearance status or a Tax Clearance Certificate which will be made available on request
	Yes
	

	
	No
	

	Financial Standing

	I/we confirm that are of good financial standing.

When requested to do so,  I/we will provide evidence of our financial standing, by means of a letter from our principal banker dated within the last 6 months, stating that, to the best of its knowledge, this is the applicant’s principal account and it is currently in good standing
	Yes
	

	
	No
	

	Insurances

	I confirm that we have the following insurances in place:

	Insurance Type
	Level in place
	Details of Excess
	Expiry Date

	Employer Liability
	€
	
	

	Public Liability
	€
	
	

	Product Liability
	€
	
	

	Professional Indemnity
	€
	
	

	Cyber Insurance
	€
	
	

	Environmental Liability Impairment
	€
	
	

	Other relevant Industry insurance if applicable
	€
	
	

	I confirm that if successful, where the levels required under the contract are higher than those currently in our possession, I will be in a position to put the required forms and levels of insurances required in place promptly.
	Yes
	

	
	No
	

	I confirm that I will provide the following promptly on request at any time prior to an award decision being made: 
Evidence of insurances in place      
or 
Letter from Insurance Broker confirming that the required levels could be put in place if successful
	Yes
	

	
	No
	

	Please note that the Contracting Authority will seek to verify self-declarations regarding financial capacity prior to next stage of the competition.

	Signed:

	

	Position:

	

	Date:

	





	

A6 – Declaration of Bona Fides (Under Public Sector Directive 2014/24/EU - Article 57)

	Weighting: Pass/Fail
Pass requirement: Applicants must complete, sign and date this Declaration. The Contracting Authority   reserves the right at its discretion to exclude a non-compliant Applicant under each heading.  This must be completed by each group member.

	Economic Operators will be excluded from the procurement process if, within the past five (5) years, there is evidence of a conviction relating to a specific criminal offence listed below (see 1.1) or if they have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security contributions (see 1.2) (except where this is disproportionate e.g. where only minor amounts are involved).

	1.1
	Has the Economic Operator or a member of their proposed consortium, (if applicable), Director, or Partner or any other person who has powers of representation, decision or control, been convicted of any of the following offences?
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	1.1a
	participation in a criminal organisation, as defined in Article 2 of Council Framework decision 2008/841/JHA;
	
	

	1.1b
	corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in Irish Law or the jurisdiction in which the Economic Operator is established;
	
	

	1.1c
	fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests;
	
	

	1.1d
	the subject of a conviction for terrorist offences or offences linked to terrorist activities or for inciting or aiding or abetting or attempting to commit an offence;
	
	

	1.1e
	the subject of a conviction for money laundering or terrorist financing;
	
	

	1.1f
	the subject of a conviction of child labour and other forms of trafficking in human beings;
	
	

	1.2
	Non-payment of taxes or social security obligations
Has it been established by a judicial or administrative decision having final and binding effect in accordance with Irish law or the legal provisions of the country in which the Economic Operator is established (if outside Ireland), that the Economic Operator is in breach of obligations related to the payment of tax and social security contributions?
If the response to 1.2 above is in the affirmative, please provide further information on the decision and the amounts involved.
	
	

	An Economic Operator who answers ‘Yes’ in any of the situations set out in paragraphs 2.1.a to 2.1.i will be excluded.

	2.1
	Please indicate if any of the following situations have applied, within the past three (3) years, or currently apply, to your organisation.

The Economic Operator:
	Yes
	No

	
	
	Please indicate your answer by marking ‘X’ in the relevant box

	2.1a
	has, in the performance of any public contract, failed to comply with applicable obligations in the field of environmental, social and labour law applying at the place where the works were carried out or the services provided, as established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Annex X of Directive 2014/24/EU;
	
	

	2.1b
	is bankrupt or the subject of insolvency or winding-up proceedings, its assets are being administered by a liquidator or by the court, or has entered into an arrangement with creditors, suspended its business activities or is in any analogous situation arising from a similar procedure under national laws and regulations;  
	
	

	2.1c
	is guilty of grave professional misconduct which renders its integrity questionable;
	
	

	2.1d
	has entered into agreements with other economic operators aimed at distorting competition;
	
	

	2.1e
	has a conflict of interest within the meaning of Article 24 of 2014/24/EU that cannot be effectively remedied by other, less intrusive, measures;
	
	

	2.1f
	confirms that it has had prior involvement in the preparation of the procurement procedure which has resulted in a distortion of competition, as referred to in Article 41 of 2014/24/EU, that cannot be remedied by other, less intrusive, measures;
	
	

	2.1g
	has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.
	
	

	2.1h
	· is guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
· has withheld such information or is not able to submit supporting documents required under Article 59 of Directive 2014/24/EU; or
	
	

	2.1i
	has undertaken to:
· unduly influence the decision-making process of the contracting entity, or
· obtain confidential information that may confer upon the Tenderer undue advantages in the procurement procedure; or
· negligently provide misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	

	Declaration re Statutory Obligations

	We confirm that we are fully compliant with the following legislation, or equivalent legislation in our country of establishment / operation:
	Yes
	No

	(i)
	Employment Equality Acts 1998-2011
	
	

	(ii)
	Equal Status Acts 2000-2011
	
	

	(iii)
	National Minimum Wage Act 2000 as amended
	
	

	(iv)
	Organisation of Working Time Act 1997 as amended
	
	

	(v)
	Safety, Health and Welfare at Work Act 2005 and Safety, Health and Welfare at Work (General Application) Regulations 2007
	
	

	(vi)
	Disability Act 2005
	
	

	(vii)
	General Data Protection Regulation 2016/679
	
	

	(viii)
	We have procedures in place to ensure that our subcontractors, if any are used for this contract, apply the same standards.
	
	

	
	Article 5K Declaration
EU Regulation 2022/576 on restrictive measures in the Context of Russian Actions in the Ukraine


	A.
	In the light of Russian actions in the Ukraine, the European Council adopted a new regulation – EU Regulation 2022/576, aimed at restricting participation in economic activity by economic operators from the Russian Federation.  Article 5K of the Regulation prohibits the award or continuation of contracts falling within the scope of the Public Procurement Directives to persons or undertakings related to the Russian Federation.  To comply with EU Regulation 2022/576, the Contracting Authority is seeking a declaration from economic operators to this effect.

	B. 
	I declare that none of the exclusions specified in EU Regulation 2022/576 apply to any party associated with this application.  
	Yes 
	No

	
	
	 
	 




	This Declaration is made for the benefit of the Contracting Authority  
I certify that the information provided in this declaration is accurate and complete to the best of my knowledge and belief.  I understand that the provision of inaccurate or misleading information in this Declaration will lead to my organisation being excluded from participation in this and future tenders and I am signing on behalf of:

	Name of Economic Operator:

	

	Authorised Signatory:

	

	Name in Block Capitals:

	

	Position:

	





	[bookmark: _Hlk39216954]A7 – Health & Safety

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Applicants must demonstrate compliance with all the relevant Health & Safety legislation.  The Contracting Authority reserves the right to seek further information to verify compliance.

	Do you comply with the Safety Health & Welfare at Work Act 2005?
	Yes
	
	No
	

	Manager responsible for Health & Safety:

	

	Health & Safety management
	Externally Certified
	
	In-house
	

	If externally certified, please provide the following information:

	Name of Certification Body:

	

	Date of most recent certification:

	

	Scope of Certification:

	

	I confirm that evidence of compliance will be provided promptly on request.

	Yes
	
	No
	






	A8 – Environmental Systems

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Applicants must demonstrate compliance with all the relevant Environmental legislation and guidelines. The Contracting Authority reserves the right to seek further information to verify compliance.

	Do you comply with all relevant Environmental legislation?

	Yes
	
	No
	

	Manager responsible for Environmental Systems:

	

	Environmental management
	Externally Certified
	
	In-house
	

	If externally certified, please provide the following information:

	Name of Certification Body:

	

	Date of most recent certification:

	

	Scope of Certification:

	

	I confirm that evidence of compliance will be provided promptly on request.

	Yes
	
	No
	







 Technical and Professional Capacity
	B1	PREVIOUS EXPERIENCE

	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Applicants should refer to two instances within the last three years which demonstrate that they have successfully delivered services of a comparable nature and scale on two occasions. The contracts referenced for consideration should provide comprehensive information to enable the Contracting Authority to determine their comparability to the requirements of this contract.

	The contracts listed should be chosen to demonstrate your firm’s skills, efficiency, experience and reliability in the relevant areas of expertise. 
All fields should be completed in full. In the event that the information requested on the value of contracts or identity of clients is considered confidential, Applicants must ensure that they provide sufficient information to allow the contracting entity to judge the similarity of these contracts to the services required.

	Reference Contract #1

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Contract Value:
	€
	Period value refers to
	

	Detailed Description:
	

	Taking account of the DPS requirements, please provide information in relation to the following:  

	Type of supplies delivered – please list
	

	Any other relevant information:
	

	Reference Contract #2

	Client Name:
	

	Contact Name:
	

	Contact email:
	

	Delivery Date:
	From
	
	To
	

	Contract Value:
	€
	Period value refers to
	

	Detailed Description:
	


	Taking account of the DPS requirements, please provide information in relation to the following:  

	Type of supplies delivered – please list
	

	Any other relevant information:
	








	B2	PRODUCT AVAILABILITY

	Weighting: Pass/Fail

Minimum requirement to remain eligible in the competition: Applicants must indicate which category or categories of goods they wish to be considered for. – Tick all that apply


	Catalogue Attached

	Yes

	

	
	No

	

	Website Details

	

	Category
	Specific name
Please note in relation to this tender document; where reference is made to a particular make, source, process, trademark, type or patent, that this is not to be regarded as a de facto requirement. In all such cases it should be understood that the reference in question is accompanied by the words "or equivalent
	Tick all that apply


	Boxes & box-making materials
	All Boxes & box-making materials listed below
(if you cannot supply all of the items below, please specify which items you can supply)

	

	
	Acid-free, archival quality Boxes, various sizes
	

	
	Acid-free folders, various sizes
	

	
	Blades for cutting size 11 scalpel blade (such as Swann Morton Scalpel and scalpel blades, various sizes)
	

	
	Blue board
	

	
	Bone folding tool
	

	
	Box making tools and related materials
	

	
	Correx/Corriboard, various thicknesses
	

	
	Corrugated archival board min. 1.5m long
	

	
	Cutting Mats, various sizes
	

	
	File storage boxes (archival quality)
	

	
	Prefabricated boxes (archival quality)
	

	
	Really Useful Boxes, various sizes
	

	
	Stacking containers - Plastic crates with ventilation slots (plastic must be conservation grade)
	

	
	
	

	Packing and wrapping materials
	All Packing and wrapping materials listed below
(if you cannot supply all of the items below, please specify which items you can supply)

	

	
	Acid-free tissue paper, various sizes both on roll and sheets
	

	
	Aluminium anoxia barrier seal
	

	
	Acid-free cardboard tubing/rollers
	

	
	Bubblewrap
	

	
	Duck tape
	

	
	Sellotape,50mm wide
	

	
	Polyethylene packing foam
	

	
	Packaging services
	

	
	Pallet boxes
	

	
	Plastazote LD45, white and black, various thicknesses
	

	
	Ethafoam
	

	
	Archival quality ziplock bags (made from polyethyene)
	

	
	Polythene Roll
	

	
	Tyvek roll, various lengths (up to 2.5/3m)
	

	
	Tyvek tape, various thicknesses i.e., 25mm, 38mm and 57mm
	

	
	Unbuffered acid-free tissue, various sizes, both on a roll and sheets
	

	
	Polythene bags 10 x 14 inches – 50 bags supplied
	

	
	Archival quality/acid-free artefact identification tags
	

	
	Tyvek waterproof tags
	

	
	Clipboard, pen
	

	
	Archival acid-free ink marker pens (such as Sakura Pigma Micron Pens) 
	

	
	Sticky labels, preprinted with ‘Crate number’ and ‘Air dry/freeze/dry’ for easy deletion
	

	
	
	

	Labelling
	All Labelling listed below
(if you cannot supply all of the items below, please specify which items you can supply)

	

	
	Cotton tape, various thicknesses i.e., 6mm, 10mm, 16mm and 25mm
	

	
	Paraloid B72
	

	
	Tyvek tags, various sizes
	

	
	Waterproof object tags, various sizes
	

	
	Archival acid-free ink marker pens (such as Sakura Pigma Micron Pens) 
	

	Archival supplies and related materials
	All Archival supplies and related materials listed below
(if you cannot supply all of the items below, please specify which items you can supply)
	

	
	Round glass weights
	

	
	Weight snakes
	

	
	
	

	Conservation supplies
	All Conservation supplies listed below
(if you cannot supply all of the items below, please specify which items you can supply)
	

	
	Hake brushes, various snizes
	

	
	Hog hair brushes, various sizes
	

	
	Goat hair brushes, various sizes
	

	
	Microfibre cleaning cloths (white)
	

	
	Glass microfibre cleaning cloths
	

	
	3M Double-sided Tape 415, various sizes, 6mm, 13mm and 25mm (note: it is important that it is Adhesive 415 as it has passed Oddy test)
	

	
	Stainless steel rivet washers
	

	
	Silica gel colour indicating
	

	
	Snap Rivets
	

	
	Pest traps, various, blunder traps, pheromone traps and others
	

	
	
	

	Equipment
	All Equipment listed below
(if you cannot supply all of the items below, please specify which items you can supply)
	

	
	Daylight LED Magnifying lamps
	

	
	Daylight Lights
	

	
	Digital Scales. various ranges
	

	
	Drill kits, drills and drill bits
	

	
	Extension Reels (electric)
	

	
	Folding Tables
	

	
	Hot Glue Guns for heat sensitive materials (such as Low Melt Glue gun)
	

	
	Hot Glue Sticks (for heat sensitive materials, adhesive should be high quality polyethylene/ polypropylene copolymer blend)
	

	
	Impulse Welding Tongs
	

	
	Lifting and moving equipment
	

	
	Magnifying lamps
	

	
	Measuring tapes
	

	
	Safety ladders and steps
	

	
	Safety trolleys
	

	
	Scalpel handles
	

	
	Solvent extraction arms
	

	
	solvent guns and solvent 
	

	
	Specialist photographic equipment 
	

	
	Stanley Knife Blades
	

	
	Stanley knives
	

	
	Steps, ladders and hydraulic lifts
	

	
	Trolleys and pallet trucks
	

	
	Vacuum cleaning kits (conservation-safe)
	

	
	Welding tongs
	

	
	
	

	PPE
	All PPE listed below
(if you cannot supply all of the items below, please specify which items you can supply)
	

	
	Disposable coveralls
	

	
	Eye protection/glasses
	

	
	FFP3 Face masks
	

	
	Heavy duty work gloves, various sizes
	

	
	Knee pads
	

	
	Nitrile Gloves. Various sizes
	

	
	Solvent mask and filters
	

	
	Tyvek suits, various sizes
	

	
	Tyvek tops, various sizes
	

	
	Tyvek trousers, various sizes
	

	
	Rigger gloves – for heavy duty lifting
	

	
	Chemical gloves – for salvage work in black water situations
	

	
	Headlamp & batteries - hands free illumination 
	

	
	LED torches & batteries
	

	
	Hi vis vests 
	

	
	Goggles – for eye protection
	

	
	Disposable aprons 
	

	
	Hard hats
	

	
	Wellington Boots
	

	
	Safety Shoes/Boots
	

	
	Hearing Protection
	

	
	
	

	Disaster Management
	All Disaster Management listed below
(if you cannot supply all of the items below, please specify which items you can supply)
	

	
	Disaster kit bins/large containers – on wheels
	

	
	Polysheets for protecting shelves / objects
	

	
	Tape guns
	

	
	Duct tape 
	

	
	Absorbent cushions 
	

	
	Absorbent pads & snakes 
	

	
	Acid free Blotter, as a base for drying wet materials
	

	
	A4 size precut paper for interleaving 
	

	
	Melinex – A4+ size
	

	
	Microfibre cloths- for cleaning objects
	

	
	Refuse sacks
	

	
	Mobile humidifiers
	

	
	
	

	Other – Please Specify
	
	

	
	
	

	
	
	







	B3 Delivery Locations

	Weighting: Pass/Fail

Minimum requirement to remain eligible in the competition: Applicants must confirm that they can deliver to the locations set out in this invitation document – Tick all that apply


	Collections Resource Centre, Swords, Co. Dublin
	

	Museum of Decorative Arts & History - Collins Barracks, Dublin 7
	

	Museum of Archaeology, Kildare Street, Dublin 2
	

	Museum of Natural History, Merrion Street, Dublin 2
	

	Museum of Country Life, Turlough Park, Castlebar, Co. Mayo
	






	B4	Response times


	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Applicants must provide the following information

	I/We confirm that we are in a position to meet NMI required timelines for delivery as set out in the Invitation document
	







	B4	PLACING AND TRACKING OF ORDERS


	Weighting: Pass/Fail
Minimum requirement to remain eligible in the competition: Applicant must provide information in relation to how orders may be placed and tracked
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