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NATIONAL ORGANIC TRAINING SKILLNET


Training and Development Programme 2025-2027



Request for Tender for panel for provision of Training development Services to National Organic Training Skillnet
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1. [bookmark: _Toc261526105]INTRODUCTION
The National Organic Training Skillnet (N.O.T.S.) was set up in 2008 to facilitate the drawdown of funds from the Skillnet Ireland Training Networks Programme, funded from the National Training Fund through the Department of Education & Skills and member companies. We provide high-quality, low-cost training for the expanding organic sector throughout the Republic of Ireland to include farmers, growers, processors, food businesses, and consultants and food service. Furthermore, new entrants and commercial producers interested in developing their enterprise into an organic business are also eligible.
NOTS have had over 16 successful years in organising training programmes through the Skillnet Training Networks Programme. 
NOTS are managed through a steering group which has representation from the organic certification bodies Irish Organic Association (IOA), Organic Trust, Leitrim Organic Framers Co Op along with various producers and processors. 
[bookmark: _Toc261526107]The objective of this request for tender (RFT) is to establish a panel of qualified programme developers/trainers, from which a company will be selected to participate in a mini competition for contract award for delivery of various training programme development to National Organic Training Skillnet and its member companies, once specific needs arise. The categories of training expected to be run over the duration of the panel are outlined in Appendix I – Specification of Requirements,


2. INSTRUCTIONS TO TENDERERS
The detailed instructions regarding the format and requirements of this RFT are set out in Appendix II.  These instructions must be observed to ensure the completeness and eligibility of the tender.
3. [bookmark: _Toc261526108]AWARD CRITERIA
The panel will be established from the qualifying tenders on the basis of the most economically advantageous tender, using the following awarding criteria: 
	Criterion
	Maximum Score Available

	Qualifications and Relevant Experience[footnoteRef:2] [2:  Qualifications and Relevant Experience means that the highest scores will be awarded to the trainers who have appropriate education and experience in delivering similar projects and in the organic sector.] 

	700

	46%

	Method Statement[footnoteRef:3] [3:  Method Statement means the proposed approach to the delivery of training programmes.] 

	250

	17%

	Content and quality of training programmes[footnoteRef:4] [4:  Content & Quality of Training Programmes refers to the proposed outline of the training programme, including different modules, certification, etc. ] 

	300

	20%

	References[footnoteRef:5] [5:  References will be assessed on their quality and the relevance to each programme tendered for. National Organic Training Skillnet reserves the right to check these references.] 

	250
	17%

	Total Maximum Score Available
	1500
	100%


4. [bookmark: _Toc261526109]DURATION AND SCOPE OF THE PANEL
The panel will be established for the initial duration of 24 months [from 1/1/2025 to 31/12/2026] with the possibility of being extended for an additional 12 months up to the end of 2027 subject to funding. The scope of the training programmes to be run over the duration of the panel will depend on demand and availability of funding. Tenderers can be selected for inclusion on the panel throughout its duration - it will remain open on e-tenders for this period. To facilitate any further extensions a notification will be posted on e-tenders and the panel response deadline will be extended on the site. The scope of the training programmes to be run over the duration of the panel will depend on demand and availability of funding

The panel will operate as follows:
Only the tenderers who score a minimum of 1050 points (70%) will be admitted to the panel.  

Once the specific training needs arise, at least 3 service providers admitted to the panel shall be invited to participate in a mini-tender, where they shall be invited to provide further information (such as cost and method statement – method statement means the approach to development/delivery of these specific training programmes and may include information on programme content, proposed duration, assigned tutors and availability to deliver on required dates). A contract for the delivery of these /specific training programmes will be awarded to the most competitive/highest scoring proposal of each mini-tender, evaluated using the specific awarding criteria, which will be made known to those invited to participate in a mini-tender.
5. [bookmark: _Toc261526111]INELIGIBILITY UNDER EU RULES
Tenderers to whom any of the circumstances listed in paragraph 1 of Article 20 of EU Council Directive 93/36/EEC (co-ordinating procedures for the award of public supply contracts) apply, will be excluded from this competition (Broadly, these circumstances are bankruptcy, professional misconduct and failure to pay taxes or social security contributions.) Tenderers are requested to declare that none of these circumstances apply to them – use the declaration form enclosed in Appendix IV.
6. [bookmark: _Toc261526112]TERMS & CONDITIONS
6.1. Tender Format & Delivery. Tenders must be completed in accordance with the format specified in Appendix II.  Incomplete tenders or tenders that do not follow the prescribed format may be rejected.  

6.2. Tax Clearance (TCC). A valid TCC is a pre-condition for contract award Tenderers are, therefore, requested to declare that they are compliant with taxation legislation and to confirm that they are in the position to submit a valid TCC if/when requested – use the declaration form enclosed in Appendix IV. 

6.3. Insurance: All tenderers must provide evidence of relevant professional insurance.

6.4. Confidentiality and Intellectual Property. National Organic Training Skillnet requires that all information provided pursuant to this invitation to tender be treated in strict confidence by tenderers.  

6.5. Freedom of Information Act. National Organic Training Skillnet will endeavour to hold confidential any information provided in this tender, subject to its obligations under law, including the Freedom of Information Act.

Should the tenderer wish that any of the information supplied in this tender not be disclosed because if its sensitivity, the tenderer should, when providing the information, identify the sensitive information and specify the reason for its sensitivity. National Organic Training Skillnet will consult with the tenderer about this sensitive information before making a decision on any Freedom of Information request received. 

If third parties request information pursuant to the Freedom of Information Act, unless this information has been identified as being sensitive, with supporting reasons, then it is likely to be released in response to a Freedom of Information request. 

6.6. Data Protection. All contractors shall comply with all principles of the Data Protection Act 2018. A contractor is defined as a Data ‘processor' i.e. a natural or legal person, public authority, agency or other body which processes personal data on behalf of the Data Controller i.e. RLP.  Responsibilities of Data Processors under the Data Protection legislation are outlined in the supplier contract. 

6.7. Conflicts-of-Interest. Any conflicts-of-interest involving a tenderer must be fully disclosed to National Organic Training Skillnet.  Failure to disclose a conflict-of-interest may disqualify a bidder or invalidate an award of contract, depending on when the conflict-of-interest comes to light. If no conflict of interest exists, tenderers must indicate that in the declaration form, enclosed in Appendix IV. 

[bookmark: _Toc261526113]














APPENDIX I - Specification of Requirements
The programmes envisaged to be run by National Organic Training Skillnet over the duration of the panel are categorised as follows:


Category 1		Holistic Management in Agriculture
Category 2   		MSc in Regenerative Tourism
Category 3		MSc in Organic & Biological Agriculture
Category 4		Certificate in Organic Horticulture 
Category 5  		Food Nutrition & Health
Category 6		Advanced Certificate in Organic & Biological Agriculture
Category 7		Organic Farming Principles
Category 8   		Organic Market Gardening
Category 10 		Business Food & Pub Food Training
Category 11 		Sustainable Horticulture Assurance Training Programme
Category 12 		Diploma in Apiculture
Category 13 		BSc in Organic & Biological Agriculture
Category 14 		Herbal Medicine Practitioner
Category 15 		Organic Medicinal Herb Growing course
Category 16		Please specify additional courses 
Note:
· [bookmark: _Toc261526114]These programmes may be run once, more than once or not at all, depending on the demand and availability of funding.
· Once a need for any of the above listed courses will arise, an average of 3 companies from the panel will be invited to participate in the mini-tender, as outlined in the section of this document.
· Tenderers may choose to tender for one, more than one or all the above listed training categories.
· Tenderers must clearly indicate which training categories they are tendering for, using the cover sheet enclosed in Appendix III.
· In order for tenderers to be considered for selection. It is important that they provide sufficient information on their skills, experience, etc

APPENDIX II - Instructions to Tenderers
In submitting the proposal, tenderers must respect all instructions, forms and terms and conditions contained in this RFT. Failure to submit all required information within the specified format may lead to rejection of the tender.  

The awarding of successful tenders is subject to available funding for the role out of this training programme development in 2025-2026
1.  Content - Tenderers must observe the below and provide the following information:
· Cover sheet – enclosed in Appendix III

· General Information i.e. A brief summary/overview of the company (not brochures or PowerPoint presentations) Appendix IV

· Project Personnel: The proposal should identify each of the individuals proposed to carry out each of the training programmes i.e. full details of Qualifications & Experience should be provided with testimonials/references (at least 3) for most recent assignments/projects of similar nature must be included. National Organic Training Skillnet reserves the right to check provided references

· Methodology of Training Delivery: The proposal must contain the proposed approach to the design, development and delivery of training programme 

· Training Services to be provided: The proposal must include a proposed outline of the training programme, including different modules, certification, etc.

· A Valid tax clearance certificate or declaration demonstrating that the tenderer has fulfilled obligations relating to the payment of taxes under the law or of the relevant State in which the tenderer is established 

· Completed, signed and dated declaration – enclosed in Appendix V.

2. Tender submission 
A completed, dated and signed tender should be sent preferably by soft digital copy via email to accounts@nots.ie . Please include “RFT 2025-2027 Submission” in the subject bar of the email.  

Queries
Every effort has been made to ensure that this RFT contains all the necessary information for completion of tenders. However, in the interests of equity for all tenderers, requests for additional information, clarification on the contents of this RFT and all other queries of substance (other than those relating to purely factual or procedural matters) shall be made via eTenders questions and answer facility. Queries received over the phone or by email shall not be responded to. Responses to all queries received regarding this tender will be posted on Questions and Answers facility on E Tenders, making any additional information available to all interested parties.







APPENDIX III - Cover Sheet

Tenderers must fill the following forms and include this appendix as a cover sheet of their tenders. Tenders submitted without this cover sheet may be rejected.

	Company Details

	Address:
	

	
	

	
	

	Website
	
	Telephone
	

	Contact Person Details

	First Name
	
	Surname
	

	Telephone
	
	Email
	

	Title/position in the organisation:
	


	Programme Development/ Training Category
	Tendering 

	
	Yes/ No

	Category 1
	Holistic Management in Agriculture
	

	Category 2   
	MSc in Regenerative Tourism
	 

	Category 3
	MSc in Organic & Biological Agriculture
	 

	Category 4
	Certificate in Organic Horticulture 
	 

	Category 5  
	Food Nutrition & Health
	 

	Category 6
	Advanced Certificate in Organic & Biological Agriculture
	 

	Category 7
	Organic Farming Principles
	 

	Category 8   
	Organic Market Gardening
	 

	Category 10 
	Business Food & Pub Food Training
	 

	Category 11 
	Sustainable Horticulture Assurance Training Programme
	 

	Category 12 
	Diploma in Apiculture
	 

	Category 13 
	BSc in Organic & Biological Agriculture
	 

	Category 14 
	Herbal Medicine Practitioner
	 

	Category 15 
	Organic Medicinal Herb Growing course
	 

	Category 16 
	 
	 










APPENDIX IV - QUESTIONNAIRE

Tenderers must complete this questionnaire. Tenders submitted without this may be rejected. Additional supporting documents may be attached as an appendix 

	
1.
	Company Details


	
Summary/Overview of the Company
	










	
2.
	Qualifications and Relevant Experience 
Max scores available for this section is 700 or 46% 


	
Note: The proposal should identify each of the individuals proposed to carry out each of the training programmes i.e. full details of Qualifications & Experience should be provided with testimonials/references (at least 3 below) for most recent assignments/projects of similar nature must be included.

	



























	
3. 
	Method Statement 
Max Score available for this section is 250 or 17%

	
Note: The proposal must contain the proposed approach to the design, development, and delivery of training programme
	








	
4. 
	Content and Quality of the Training Program
Max Score available for this section is 300 or 20%

	
Note: The proposal must include a proposed outline of the training programme, including different modules, certification, etc.

Please include course format, timings, hourly breakdowns etc. If elements of the course are online, please indicate how this will be implemented
	
















	5.
Note: References (at least 3) for most recent assignments/projects of similar nature must be included.  
	References
Max Score available for this section is 250 or 17%

	5.1a. Name
	



	5.1b. Organisation 
	



	5.1c. Contact Number
	

	5.2a. Name
	



	5.2b. Organisation 
	



	5.2c. Contact Number
	

	5.3a. Name 
	



	5.3b. Organisation 
	



	5.3c. Contact Number
	

	6.
	Potential Conflicts of Interest

	Note: Please disclose any potential conflicts of interest.
	




	7.
	Valid Tax Clearance

	Please declare that you have valid tax clearance and have fulfilled obligations relating to the payment of taxes under the law and that they will remain fulfilled for the duration of the panel.
	



























APPENDIX V - Declaration

THIS DECLARATION MUST BE SUBMITTED BY ALL TENDERERS. WHERE THE TENDERER IS A CORPORATION OR PARTNERSHIP THE DECLARATION MUST BE COMPLETED BY A DULY AUTHORISED REPRESENTATIVE.  

Name of Tenderer: 			

Address:		




I,  [ insert name                                                         ], solemnly declare that I have been duly authorised to make this declaration by the Tenderer  and I hereby certify as follows: 

(1) The Tenderer is not bankrupt or being wound up, its affairs are not being administered by a court, it has not entered into an arrangement with its creditors, it has not suspended its business activities nor is it in any analogous situation arising from a similar procedure under national laws and regulations. 

(2) The Tenderer is not the subject of proceedings for a declaration of bankruptcy, for an order for compulsory winding up or administration by the court or for an arrangement with creditors or of any other similar proceedings under national laws and regulations.  

(3) Neither the Tenderer, nor any of its directors or partners, has been convicted of an offence concerning professional conduct by a judgement which has the force of res judicata or been guilty of grave professional misconduct (proven by any means which the Contracting Authority can demonstrate) in the course of its or their business. 

(4) The Tenderer has fulfilled its obligations relating to the payment of taxes or social security contributions in its country of establishment or any other State in which the tenderer is located and is in a position to provide a valid tax clearance certificate when requested. 

(5) The Tenderer has not been guilty of serious misrepresentation or omission in providing information to a public buying agency, including the Contracting Authority. 

(6) The Tenderer (or any of its directors or partners) has not been convicted of fraud, money laundering, corruption, or of being a member of a criminal organisation. 

(7) The Tenderer is not aware of any potential conflict of interest in completing the assignment and will advise NATIONAL ORGANIC TRAINING SKILLNET of any such conflicts of interest if they should arise.


I further declare that the information provided above is accurate and complete to the best of my knowledge and belief.   

I understand that the provision of inaccurate or misleading information in this declaration may lead to my company/partnership being excluded from participation in this or future tenders.

This declaration is made for the benefit of NATIONAL ORGANIC TRAINING SKILLNET (the “Contracting Authority”).



SIGNATURE:					


DATE:	


NAME	(PRINT):							


POSITION: 											


TELEPHONE:	



Once completed please email to accounts@nots.ie 
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