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1. [bookmark: _Toc70005809]Instructions

· In response to the Request for Application to Participate (RFATP) for the Provision of Library Databases, Applicants are required to complete this Applicant Response Document (“ARD”).
· The information provided by Applicants in this ARD will be used in the assessment of applications in response to the RFATP.  
	
· All Parts must be completed in full, where applicable.  
· Any Instructions provided must be strictly adhered to. 
· Applicants may not amend the ARD other than to provide the required information in the allocated response areas. 

	Applicant(s) to Complete
Please tick the box below to acknowledge you agree and understand

	Please tick this box to certify that you understand the instructions of this ARD.
	☐

	Please tick the box to confirm all supporting documentation is enclosed as outlined in the Selection Criteria of this document and section 3.2 of the Request for Applicants to Participate (RFATP) document.
	☐












PLEASE COMPLETE TICK AND IDENTIFY THE LOT OR LOTS APPLIED FOR
ADMITTANCE TO THE DPS PANEL 

	Lots being applied for: 
	Lot Title
	Application  Yes/No

	
	Lot 1 Academic Integrity/Referencing, 
	

	
	Lot 2 Arts & Humanities, 
	

	
	Lot 3 Business, 
	

	
	Lot 4 Computing, 
	

	
	Lot 5 Education, 
	

	
	Lot 6 Engineering, 
	

	
	Lot 7 Health, 
	

	
	Lot 8 Hotel and Tourism, 
	

	
	Lot 9 Environment, 
	

	
	Lot 10 Language, 
	

	
	Lot 11 Law, 
	

	
	Lot 12 Newspapers, 
	

	
	Lot 13 Multidisciplinary, 
	

	
	Lot 14 Science & Technology
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2. Compliance and Selection Criteria
	

	1 [bookmark: _Toc70005811]APPLICANT INFORMATION


	Full Legal Name of Applicant:
	Click here to enter data

	Registered Company’s Address or Applicant’s Address:
	Click here to enter data

	Lead Contact Name:
	Click here to enter data

	Lead Contact Telephone Number:
	Click here to enter data

	Lead Contact Email Address:
	Click here to enter data

	How would you describe your company
	

	Does this Application involve Subcontractors?
	Click here to enter data



	TAX CLEARANCE CERTIFICATE


	As per Part 3.2.1, Financial & Economic Standing, of the RFATP, all Applicants must supply, with their response, a Tax Clearance Certificate or Tax Clearance Access Number and Tax Reference Number issued by the Irish Revenue Commissioner to facilitate online verification of their tax status by the Contracting Authority as detailed in section 2.17 of the RFATP.
Applicants must complete the self-declaration in this Applicant Response Document (“ARD”), providing information regarding their tax compliance.			

	

	Please confirm a Tax Clearance Certificate or Tax Clearance Access Number and Tax Reference Number has been submitted with your application.		 
	Please choose Yes or No 

	





	QUALITY ASSURANCE MEASURES


	       [image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png] 
	Applicants must provide information on the measures in place to ensure the delivery of a quality service, for example by way of an externally or independently certified system, or an equivalent in-house quality control process or system.


	

	Applicants must confirm they have an external or independently certified quality assurance system (Please provide supporting documentation)
	Please choose Yes or No 

	Applicants must confirm they have an equivalent inhouse quality control/process system (Please provide supporting documentation)
	Please choose Yes or No 




	
2 [bookmark: _Toc70005813]FINANCIAL AND ECONOMIC STANDING – TURNOVER REQUIREMENTS 

	[image: https://www.citycloud.com/wp-content/uploads/2014/07/tip.png]
	Tenderers must confirm they have the financial capacity to pay its debts identified on the current statement of assets and liabilities as being the debts as they fall due. The firm must be in existence for at least 6 months. 

To demonstrate this requirement, Applicants are required to provide a copy of any two of the following with their application to demonstrate that they meet the requirement.

· Financial Accounts or where the Candidates’ accounts are audited then audited financial accounts.
· Accountant’s letter/certificate
· Auditor’s letter/certificate


	Please select TWO of the corresponding boxes below to confirm the relevant documentary evidence is included with your application


	Financial Accounts
	☐
	Audited Financial Accounts
	☐
	Accountants Letter/Certificate
	☐
	Auditors Letter/Certificate
	☐


	[bookmark: _Toc70005814]TECHNICAL AND PROFESSIONAL ABILITY – CONTRACT REFERENCES
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	Applicants must demonstrate in a clear and comprehensive manner that they have the level of experience and competence to deliver the contracts to be procured under the DPS.

Applicants must complete details of two (2) contract references (in the boxes provided below) delivered to either public sector and/or the private sector clients which must have been delivered within the last three years of the date the Applicant submitted their Application and which must be of a similar scope, nature and complexity to the Goods and associated services required in Appendix 1 described in Appendix 1 (Requirements and Specifications) of this RFATP. 
Applicants should ensure that permission is sought from referees for the use of any references associated with this DPS application. 
The Contracting Authority may contact the referees provided for verification purposes without any prior notice being given to the Applicant.
Please refer to the RFATP 3.2.2.


	CONTRACT 1

	Contract Start Date & End Date
	

	Client Name & Address
	


	Client Contact Person and for verification purposes
	
	Tel:
	

	
	
	Email:
	

	Title of contract 
	

	Value of contract
	

	Detailed description of the goods and services provided. This description should be within the scope, scale and nature of the goods as described in appendix 1.
	

	Any other relevant details:





	

	CONTRACT 2

	Contract Start Date & End Date
	

	Client Name & Address
	


	Client Contact Person and for verification purposes.
	
	Tel:
	

	
	
	Email:
	

	Title of contract 
	

	Value of contract 
	

	Detailed description of the goods and services provided. This description should be within the scope, scale and nature of the goods as described in appendix 1.
	

	Any other relevant details:






	



	[bookmark: _Toc70005816]ENVIRONMENTAL CONSIDERATIONS

	

       [image: ]
	Applicants must demonstrate compliance with all the relevant Environmental legislation and guidelines. The Contracting Authority reserves the right to seek further information to verify compliance.
To demonstrate this requirement, Applicants must confirm that they fulfil the requirement and must submit with their application a copy of their Environmental Management System. 
Please refer to the RFATP 3.2.2.

	

	Applicants must confirm they have supplied a copy of their Environmental Management System with this Application.
	Please choose Yes or No 




[bookmark: _Toc70005817]
3.	Appendix 2: Applicant’s Statement
__________________________________________________________________________________
	TO: The Atlantic Technological University (the “Contracting Authority”).
RE: Request to Participate in the DPS for the Provision of Library Databases to Atlantic Technological University 

Having examined the Request for Application to Participate in the DPS (the “RFATP”) including the Instructions to Applicants, the Selection Criteria, the Requirements and Specifications, and the terms and conditions of the DPS Agreement and the Contract we hereby agree and declare the following:

1. We understand the nature and extent of the Goods and associated services required to be delivered as described in the Requirements and Specifications at Appendix 1 to the RFATP.

2. We accept all of the Terms and Conditions of the RFATP and the Confidentiality Agreement of the RFATP.

3. We confirm that we have complied with all requirements as set out at Part 2 of the RFATP.
 
4. We accept all the Selection Criteria as set out in Part 3 of the RFATP.

5. We agree to provide the Goods and associated services in accordance with the RFATP, our Application, the RFT and our response to the RFT if awarded any Contract pursuant to the DPS Agreement.
 
6. We agree that, if admitted to the DPS, we will be bound by the DPS Agreement at Appendix 5 and that, if awarded any contract pursuant to a Mini-Competition, we shall comply with the terms and conditions of the Contract at Appendix 6, subject in each case to any prior amendments agreed by the parties before the start of each contract.


7. We shall, if awarded any Contract pursuant to the DPS, have in place on the Effective Date of the Contract all insurances (if any) as required by paragraph 2.21.1 of the RFATP or as required by the RFT issued at Mini-Competition.

8. We agree that, if awarded any Contract, we shall, in the performance of such contract, comply with all applicable obligations in the field of environmental, social and labour law.

9. We confirm that all Data Subjects whose Personal Data is provided in our Application have consented to the processing of such Personal Data by us, the Contracting Authority, the Evaluation Team and the supplier of the etenders.gov.ie website, for the purposes of our participation in this Competition or that we otherwise have a legal basis for providing such Personal Data to the Contracting Authority for the purposes of our participation in this Competition and that we will provide evidence of such consent and / or legal basis to the Contracting Authority upon request.

10. We do not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).

11. The origin of goods connected to our Tender, if any, are not subject to the prohibitions set out in Regulation (EU) No 833/2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).          

12. The subcontractor(s) on whose capacity we rely as part of our Tender (where the value of that subcontract exceeds 10% of the value of the Services Contract) does not come within the category of prohibited economic operators identified in Regulation (EU) No 833/2014 of 31 July 2014 (as amended by EU Regulation 2022/576 or any subsequent amendments to same).




		
Signed: (Authorised Signatory)
	

	Print Name in Block Capitals:
	Click here and insert name

	Position:
	Click here and insert details

	Company:
	Click here and insert details

	Registered Office Address:
	Click here and insert address

	
	Click here and insert address

	Date:
	Click here and insert date
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4. Appendix 3: Electronic European Single Procurement Document (eESPD)


The Electronic European Single Procurement Document is available to download separately from www.etenders.gov.ie and must (in accordance with paragraph 3.1 of the RFATP) be submitted with the Applicant’s Application in response to this RFATP.

5. Appendix 4: Declaration as to Personal Circumstances of Applicant


Re: Request to Participate in a Dynamic Purchasing System for the Provision of Library Databases and Online Resources to Atlantic Technological University.
NAME:	[Click here and insert name]

ADDRESS: [Click here and insert name]

I, [click here and insert name of Declarant] having been duly authorised by [click here and insert name of entity], sincerely declare that [click here and insert name of entity] itself or any person who has is a member of the administrative, management or supervisory body of [click here and insert name of entity] or has powers of representation, decision or control in [click here and insert name of entity] :

(a) Has never been the subject of a conviction for participation in a criminal organisation, as defined in Article 2 of Council Framework Decision 2008/841/JHA.

(b) Has never been the subject of a conviction for corruption, as defined in Article 3 of the Convention on the fight against corruption involving officials of the European Communities or officials of Member States of the European Union and Article 2(1) of Council Framework Decision 2003/568/JHA as well as corruption as defined in the national law of the Contracting Authority or [click here and insert name of entity].

(c) Has never been the subject of a conviction for fraud within the meaning of Article 1 of the Convention on the protection of the European Communities’ financial interests.

(d) Has never been the subject of a conviction for terrorist offences or offences linked to terrorist activities, as defined in Articles 1 and 3 of Council Framework Decision 2002/475/JHA respectively, or for inciting or aiding or abetting or attempting to commit an offence, as referred to in Article 4 of that Framework Decision.

(e) Has never been the subject of a conviction for money laundering or terrorist financing, as defined in Article 1 of Directive 2005/60/EC of the European Parliament and of the Council.

(f) Has never been the subject of a conviction for child labour and other forms of trafficking in human beings as defined in Article 2 of Directive 2011/36/EU of the European Parliament and of the Council.

(g) Is not in breach of its obligations relating to the payment of taxes or social security contributions.
(h) Has, in the performance of all public contracts, complied with applicable obligations in the field of environmental, social and labour law that apply at the place where the works are carried out or the Goods provided, that have been established by EU law, national law, collective agreements or by international, environmental, social and labour law listed in Schedule 7 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016).

(i) Is not bankrupt or the subject of insolvency or winding-up proceedings, its assets are not being administered by a liquidator or by the court, it is not in an arrangement with creditors, its business activities are not suspended nor is it in any analogous situation arising from a similar procedure under national laws and regulations.

(j) Is not guilty of grave professional misconduct.

(k) Has not entered into agreements with other economic operators aimed at distorting the DPS.

(l) Is not aware of any conflict of interest due to its participation in the DPS.

(m) Has not had any prior involvement in the preparation of the DPS.

(n) Is not guilty of significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions.

(o) Is not guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the Selection Criteria for this DPS and did not withhold such information and did not fail to submit supporting documents in respect of this DPS as required under Regulation 59 of the European Union (Award of Public Authority Contracts) Regulations 2016 (SI 284 of 2016).

(p) Has not undertaken to unduly influence the decision-making process of the Contracting Authority in respect of the DPS or obtain confidential information that may confer upon it undue advantages in respect of the DPS; or negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
I understand and acknowledge that the provision of inaccurate or misleading information in this declaration may lead to my business/firm/company/partnership being excluded from participation in this or future Applications to participate in this DPS, and I make this solemn declaration conscientiously believing the same to be true and by virtue of the Statutory Declarations Act, 1938. This declaration is made for the benefit of the Contracting Authority.



	


Signature of Declarant
	


Name of Declarant in print or block capitals

	Declared before me by 			who is personally known to me (or who is identified to me by 			 who is personally known to me) at 	 this 	day of 		20	

	(signed) Practising Solicitor/Commissioner for Oaths



END OF DOCUMENT
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