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Additional Information – Dublin City Council 
 

Please note that due to remote working practices, the facilitation of all meetings, site visits, and 

clarification meetings, as well as assessments of sample products, etc. (as applicable) may be impacted.   

 
Where possible the Contracting Authority will put in place alternative arrangements such as on-line 

meetings, etc. Likewise, anticipated dates (closing date for receipt of clarifications or tender submissions) 

may change. Suppliers will be kept fully up to date at all stages through the eTenders messaging platform. 

 

1. Dublin City Council is subject to the provisions of the Freedom of Information Act (FOI) 2014. If 

you consider that any of the information supplied by you is either commercially sensitive or 

confidential in nature, this should be highlighted and the reasons for the sensitivity specified. In 

such cases, the relevant material, will in response to the FOI request; be examined in the light of 

the exemptions provided for in the Act. 

 

2. It will be a condition for the award of any contract by Dublin City Council that the successful 

Tenderer and all sub-contractors (if applicable) produce a valid Tax Clearance Certificate from the 

Revenue Commissioners in compliance with Circular (43) 2006 (or as amended) and that the 

certificate will be maintained for the duration of the contract and will be on a 12 month basis. In 

the case of a non-resident Tenderer, a statement of suitability from the Revenue Commissioners 

will be required. 

 

3. Suppliers must register their interest on the eTenders web site (www.etenders.gov.ie) in order to 

be included on the mailing list for clarifications. 

 

4. Please note in relation to all documents, that where reference is made to a particular standard, 

make, source, process, trademark, type or patent, that this is not to be regarded as a de facto 

requirement. In all such cases it should be understood that such indications are to be treated 

strictly and solely for reference purposes only, to which the words "or equivalent" will always be 

appended. 

 

5. Please note also that all information relating to attachments, including clarifications and changes, 

will be published on the Irish Government Procurement Opportunities Portal 

(www.etenders.gov.ie) only. Registration is free of charge. Dublin City Council will not accept 

responsibility for information relayed (or not relayed) via third parties. 

 

6. The panel is primarily for use by the Parks Department but may also be extended for use by other 

divisions of Dublin City Council as requirements arise.  
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7. Suppliers should note the following when making their submission: 
 

7.1 Submission of Applications 
The Contracting Authority is using the postbox facility on eTenders, and applications must be 

submitted electronically via the eTenders postbox facility on www.etenders.gov.ie only. Only 

applications submitted to the electronic postbox will be accepted. Applications submitted by any other 

means (including but not limited to by email, post or hand delivery) will not be accepted.   

Applicants must ensure that they give themselves enough time to upload and submit all required 

documentation before the closing date/time noting the use of the new eTenders platform. Applicants 

should consider the fact that upload speeds vary. In order to submit a response to the electronic post-

box, please note that you must ensure you have submitted the response completely. It is advisable 

to familiarise yourself with the new platform prior to the closing date.   

Below we provide an overview of the key steps. Please note that the Contracting Authority take no 

responsibility for these steps being the totality of the steps required as different processes may require 

different actions.   

 

If in doubt, please ensure you contact the eTenders helpdesk as follows:  

  Email:   irish-eproc-helpdesk@eurodyn.com   

  Phone:  +353-818001459 

 

7.2 Accessing Documents 
It is important to note that you must ensure you ASSOCIATE your company with this competition in 

the first instance.  To do this you must do the following:  

 

(a) Log-in to the system 

(b) Locate the competition using the Advanced Search by Contracting Authority or 

Resource ID 

(c) Click on the hyperlink for the competition which will bring you to the CfT Workspace  

(d) In the Show CfT Menu for the competition click on the “Expression of Interest” in the 

drop down menu  

(e) Complete the “Association with the CfT” tab  

(f) This will then provide you with a link to “Tender” under the Show CfT Menu 

 

7.3 Submitting your Response 
In responding to a competition without an electronic ESPD, a number of steps are required. The final 

step involves clicking on a Submit button and receiving the following status:  

  

mailto:irish-eproc-helpdesk@eurodyn.com
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If you do not receive a message similar to above, you have not submitted your response.     

Please note that the screen may say OFFLINE, this is a technical feature of etenders and does not 

mean you cannot submit. Also please note you may see the percentage field also saying 100% before 

you submit, this still requires you to go through the submit button.  

Please upload your response as a ZIP FILE to protect the integrity of the file names. 

It is the responsibility of the Applicant to ensure that their application is complete and is uploaded in 

accordance with the instructions provided on eTenders prior to the deadline if they wish to be 

considered for the initial work to be awarded under the Panels. Applications that are received late 
or via other means WILL NOT be considered for the initial work to be awarded under the 
Panels. 
 
8. Tenders may be submitted in English or in the Irish language. 

 
9. Appeals procedure: The body to whom appeals should be addressed is – The High Court, Four 

Courts, Inns Quay, Dublin 7. 

 
10. All queries regarding this Panel must be directed to the messaging facility on 

www.etenders.gov.ie. RFT ID: 4087315.  Queries must be in question format. Responses will be 

circulated to those candidates that have registered an interest in this notice on the Irish 

Government procurement opportunities portal www.etenders.gov.ie. The details of the party 

making the query will not be disclosed when circulating the response. All queries must be 

submitted by 12 noon 14 calendar days before the tender deadline to enable issue of responses 

to all interested parties. 

 
11. Please note that where documents are made available in both PDF and Word format, in the event 

that there is any discrepancy between the documents, the PDF version will take precedence. 

 
12. For each criterion marked as Response: Declaration Required, applicants must initially provide 

the Appendices referenced under each criterion no later than the date set for return of the forms, 

and, where appropriate, confirm in the box provided that it is included with the completed 

Questionnaire. Failure to do so could invalidate the submission. 

 
Applicants may also satisfy this requirement by submitting an ESPD completed in accordance 

with EU Regulation 2016/7. By completing Part IV (a) of the ESPD titled: Global Indication for all 

Selection Criteria, applicants will be taken to declare that they meet the standards set for all criteria 

http://www.etenders.gov.ie/


Park, Biodiversity & Landscape Services                                   
 Panel of Landscape Architectural Consultants 2024 

 
where the response is Declaration Required. Supporting documentation should be provided 

promptly upon request from the Contracting Authority. 

 

 
 


